. REQUEST FOR nacono.sposmon AUTHORITY — M

AVLA LEAVE BLANK
(See Instructions on reverse) J0B NO
TO: GENERAL SERVICES ADMINISTRATION, M-XD —-6
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 —H A
1. FROM (AGENCY OR ESTABLISHMENT) S 2 ()
DEPARTMENT OF THE NAVY o ‘

2. MAJOR SUBDIVISION
CHIEF OF NAVAL OPERATIONS
3. MINOR SUBDIVISION
AUDIOVISUAL MANAGEMENT BRANCH

4. NAME OF PERSON WITH WHOM TO CONFER §. TEL. EXT.

MR. PAUL SMITH 433-4091

PW03d the disposal re-
Except for items that may
‘v ** jn column 10.

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

| hereby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Request of _4__ page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

(] A Request for immediate disposal.

k] B Request for Misposal after a specified period of time or request for permanent

retention. .
C. DATE D. SIGNAT OF AGE| R TATIVE E. TITLE - Naval R ds Mgt &
Director, Naval Records
MAY 3 0 1980 Admin, Services Div. ~
g 9.

ITEM NO. (With Inclusive Datos or Retention Periods) SAMPLE OR ACTION TAKEN
AUDIOVISUAL ‘EQUIPMENT AND ACCESS : thdraw
(SSIC 10700-10799) Wi o n

- 28,
For com gscription of records and proposed 9/ !
isposition standards, see attached.
ns-107

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4



- ol ¢ ‘'~
-

. 107090 - 107900 Audiovisual Equipment and Accessories

(1) AV Equipment Allowance Authorization Documents:

Retentjon period: ©ntil superceded or cancelled.

(2) AV Equipment Maintenance Regords: Includes corregttive and

planned maintenance reco

Retention perjod: Until eWwudpment is #Mecldred obsolepe,

(3) AV Equipment Standardggat Documeny

lled, except that

|
preparing activXy jhall r a1n ster cgpy permagently or untill

microfilmed
(4) AV Equipmgnt Pgocurement Authorizationg:
RetentibnWperiod: 2 ye rs pr until fequipmint\is included in

(5)

(6)

Retention period Until/superceded or equipment is declared

obsolete.
(7) AV Equipment/Techniedl Manuals: Includes maintenance, overhaul,
and illustrated parts breakdown, and AV technical bulletins.

Retention period: Until superceded or equipment is declared

obsolete.

enCLOSURE (3T



