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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 

I FROM (Agency or estabhshment) 
EPARTMENT OF THE NAVY 

2 MAJOR SUBDIVISION 
ITED STATES MARINE CORPS 

3 MINOR SUBDIVISION 
MINISTRATION AND RESOURCES MANAGEMENT DIVISION ARDB 

6 AGENCY CERTIFICATION 

LEA VE BLANK NARA use onl 
OB NUMBER 

-,~7-0 -d-
ATE RECEIVED/ I p,, 

ID /b/iJ o 
NOTIFICATION TO AGENCY 

!TED STATES 

I hereby certify that I am authorized to act for this agency m the matters pertammg to the d1spos1t10n of its records and that the 
records proposed for disposal attached page(s) are not needed for the busmess of this agency or will not be needed after the 
retent10n periods specified, and that written concurrence from the General Accountmg Office, under the prov1s10ns of Title 8 of the 
GAO Manuel for Guidance of Federal Agencies, 

7. 
ITEM 

NO. 

1 

115-109 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

SSIC 1900.8 
SEPARATION AND RETIREMENT STAFFING SYSTEM 
SEE ATTACHMENT 

NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

has been re uested 

9. 

NIA 

GRSOR 10. ACTION 
SUPERSEDED TAKEN 
JOB CITATION (NARA USE 

ONLY) 

STANDARD FORM 115 (REV 3-91) 
Prescnbed by NARA 

36 CFR 1228 



SSIC 1900.7 is assigned to the Marine Corps Enlisted 
Administrative Separations System (SSIC assigned for Marine 
Forces Reserves Separation System) 

SSIC 1900.8 Separations and Retirement Staffing System 

8. Separations and Retirement Staffing System is a computerized 
application which allows the paperless routing of separations, 
retirements, retire/retain and retire/recall requests for 
Officers and retirement request for enlisted personnel Marine 
Corps wide. 

a. Master files consist of but are not limited to Name, 
Rank, SSN, Request for Retirement date (officer/enlisted), 
Request for separation date (officer/enlisted), Retirement type 
(disability/non-disability), inter-service transfer requests, 
scanned copies of Administrative Action forms, Official 
Correspondence, Routing and Staffing Comments. 

Temporary. Close completed claim files annually. 
Destroy/Delete when 50 years old. 

Corps Total Force 
Enterprise (ODSE) 
forms, and Offici 
requesting 

limited o, user manua s, 

strative Action 
mitted by service member 

G.-'2.S ?..C> 1..(b) 

after verification of data 

dictionaries, baseline requi ings, 
and the record layout/files ach data 
file. The documentation f will include any 
additional information n ent of the data file and/or 
the e was created. 

when no longer needed to 
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I;:,, -/jr,nt!:OrT· , i 
MARINE CORPS RECORDS MANAGEMENT PROGRAM 
ELECTRONIC RECORDS SERIES AND INFORMATION SYSTEM 
NAVMC 11540 (EF) (01--07) 

! [Scpar11t1on a.nd Retirement S~ffing System (SARSS) Applic.111()11 
, 1 SYSTEM TITLE I_ 
2 SYSTEM 11,; Sepnrntion and Rc·1rcment Staffing Sy~tem (SARSS) 1s 11 ,,.,orkflow appltcauon that procc~,c~ /\ctJ\C Duty and 
DESCRIPTION Re ser.e Marine~ rcque~t, for Separation or Retirement from the :-.1nrmc Corp~ 
( IF Nfi:C:ESS,,RY •TTAC>< 

S!:PARJI TE PAPl!R TO 
cor,,rmue, 

3 PURPOSE OF ITI,e SA llSS :ipphcat1on allo\H pack:igc, to be routed throughout Man po" CT and Reserve Affairs cxpec:.1cntly nnd 
SYSTEM l:illow~ member, of the Separations and Retm:m~rt Branch to cffcct1\ely track the p(lckogc throughout rhc nppro\'al 
( /l'NECl:!:~.ARY ArrAr;:14 lpr: >Ce~, 
~El',SR,a re P,al'ER re 
CO'iTINVE') 

4 S0URCE(SJ OF The Operational Data Store Enterpme (ODSE) pm111de~ :idd1t1on.1l d:i.m nbc;1ui the Sen ice member when the pacbgc 
DATA lS inl\u1\ly cntncd mto the SARSS :!ppllcat1on 
( IF NECES S,,,RY I\ TT /\CH 

Sl:f'ARATE PA/>ER ro I C:OlfTINVE:) 

,I 

5 INFORMATION Th~ SARSS apphcat.Jof) cont:i1ns persoMI mformHton on the Sc:-n1cc mi:mber and any mformal!on ~ubm1tted by 11\e 1
1 

CONTENT mlmber to ~upport h1~ apphc~t1cm for retirement c,r scpl\rat1on The application al~o stores all admm1strat1ve 
,, ... ,;cl;5SARY 4 rr11 c:H cornmcnts made by those: md1\1dual, m the appro\'al prnc~s " 
SEPAlfATC PAP£R TC : j 

• C(JNf)NUfi J ;' I ,, 

----=-~~~==================f, ===j~==~========~ 
6 SYSTEM fn,:: SA.RSS :ipp!Jcauon generates the offic1::i.l '1 RECOMMENDED I Dut! rn ,he co,.,1~n, of,;," apphcowm rl,~_rrcornm,·nd~d 
OUTPUTS Re t1rcment ecrt1 fie are~ and lcnc-rs that arc DISPOSITION r dr!J'OSl!ton to rr.10,n tht ~ord< 1• 1nd~J1111te 
~';~;~~:1::~~ oc pr•.srntcd to the Service member .it ttmc of OR AUTHORIZED II 
sv,rEM r•1EQ~/l:;l'v AND rcf •rcmcnt DISPOSITIO~I 1 

re N[c,;;,;~Qv ~ TTAC,1./ ( IF NECESSARY ATT.ACH : 

Si;.P/.RATC f'll'IPEr.l rr, SEPA"A rE PLJfJER ;o 1 

r;~loJT'N!JfE) CONTINUE J i 

8 HARDWARE ~- SARSS appltca!lon 1c J l,on1c Domino apphcatron running on :1 lonts Domino scr.cr \CT"Jon (j 5 5 The: ho;t I, 
I VFN[CESSA.,~'fftTTJ\CJ,r 

AND SOFTWARE w d , ">003 I i ENVIRONMENT opcr~tmg systi:m l~ in ov.:, ~ 'i' 

: >CP~P,< TE ;:,4pr:;:, TO I 
I CONT .. 'IUE) L 
I ========~=====~~===;===================~====~ 1 9 RECORD :Locus Domino appl!catton ~crvcr \'\, hrch 1s 10 VOLUME ANO 1Current1y the ~ysrcm cncompa.~,e, 4GB of sp1.cc 
1 

MEDUIM [ba,.kcd up to t.1pc a.rchivc ACCUMULATION -:mce ,11ccpricn The system ra~ procc,~cd aver 
3 7 000 separ~tton and retirement reqnest.; since ===============~:b=====~·~"~· =============:::======~a~ PREPARER'S 

NAME, OF"FJCE, 
PHONE NUMBER, 
AND DATE 

f 

lfar,tcc R. Calla\,ay, He:idquartcrs l' S r..-tRnne Co~~ Manpo.,.,cr & R~<.en-c Aff'a,r,;, 703- 784-063 & 04-02-.2007 
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