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Records Schedule: DAA-NU-2015-0010

Request for Records Disposition Authority

Records Schedule Number

Schedule Status

Agency or Establishment

Record Group / Scheduling Group

Records ‘Schedule applies to

Schedule Subject

be provided

Background {nformation

DAA-NU-2015-0010

Approved

Department of the Navy

Agency-wide

Navy Undifferentiated

General Material
Internal agency concurrences will No

Department of the Navy Records Schedule 2015 revision - Chapter

10
ltem Count
Number of Total Disposition | Number of Permanent Number of Temporary Number of Withdrawn
Items Disposition ltems Disposition Items Disposition ltems
11 1 10 0
GAO Approval
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority

Records Schedule; DAA-NU-2015-0010

Outline of Records Schedule ltems for DAA-NU-2015-0010

Sequence Number

1.1

1.2

1.3

1.4

1.5

1.6

1.7

1.8

1.9

1.10

1 Chapter 10 - General Material

10000-1 Flags and Pennants:
Disposition Authority Number: DAA-NU-2015-0010-0001

10000-2 Provisions and Rations - Program Management:

Disposition Authority Number: DAA-NU-2015-0010-0002

10000-3 Chemicals and Gases:
Disposition Authority Number: DAA-NU-2015-0010-0003

10000-4 Electronics Inspection, Repair and Installation:
Disposition Authority Number: DAA-NU-2015-0010-0004

10000-5 General Correspondence (Material):
Disposition Authority Number: DAA-NU-2015-0010-0005

10000-6 General Operations (Material):
Disposition Authority Number: DAA-NU-2015-0010-0006

10000-7 Directives - Subordinate Commands:
Disposition Authority Number: DAA-NU-2015-0010-0007

10000-8 Custody Receipts for Clothing:
Disposition Authority Number: DAA-NU-2015-0010-0008

10000-9 Tool Repair History:
Disposition Authority Number: DAA-NU-2015-0010-0009

10000-10 Equipment Life Cycle:
Disposition Authority Number: DAA-NU-2015-0010-0010

10000-11 Audiovisual Equipment:
Disposition Authority Number: DAA-NU-2015-0010-0011
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority

Records Schedule;: DAA-NU-2015-0010

Records Schedule ltems

Sequence Number

1.1

Chapter 10 - General Material

The records described in this chapter relate to general materials not covered in

the specialized material series (such as ordnance, ships, aeronautical). They
relate to personnel materiais, general tools and machinery, electronic and
electrical equipment, building materials, fuels, metals, photographic equipment and
accessories, and other miscellaneous materials. They are accumulated throughout
the Navy and Marine Corps activities performing specialized, technical, or other
functions relating to these materiais.

10000-1 Flags and Pennants:
Disposition Authority Number DAA-NU-2015-0010-0001

Case files documenting the Development, Research, Design and Approval or
Disapproval of Symbolic [tems Displayed by Individuals or Organizations, Including
Flags, Pennants, Plagues, Official Seals, and Other Heraldic Services. Included
are illustrations, designs, paintings, photographs, technical data, specifications,
correspondence, orders, and related documents.

Final Disposition Permanent
Item Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title

10000-1 SECNAV M-5210.1

GRS or Superseded Authority NC1-NU-84-1 / 10520/2/A
Citation

Digposition Instruction

Transfer to the National Archives Transfer to the National Archives when 15 years old

for Accessioning or when no longer required for on-site reference by
COMNAVSEASYSCOM, whichever is later.

Additional Information

What will be the date span ofthe  Unknown
initial transfer of records to the
National Archives?
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0010

This schedule revision supersedes various Navy
schedules.
How frequently will your agency  Every 1 Years

transfer these records to the
National Archives?

Estimated Current Volume | Annual Accumulation
Electronic/Digital 5GB 1GB
Paper 5 Cubic feet 1 Cubic feet
Microform
Hardcopy or Analog Special
Media
12 10000-2 Provisions and Rations - Program Management:

Disposition Authority Number DAA-NU-2015-0010-0002
Information relating to the overall administration of provisions and rations.

Final Disposition Temporary
item Status Active

Is this item media neutral? ‘Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mai} and word processing?

Manual Citation Manual Title
10000-2 SECNAV M-5210.1

G.RS' or Superseded Authority N1-NU-92-4/ 1
Citation N1-NU-92-4 /3
Dispaosition Instruction

Cutoff Instruction Cutoff at end of calendar year.

Retention Period Destroy 5 year(s) after cutoff

Additional Information

GAOQ Approval Not Required
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0010

13 10000-3 Chemicals and Gases:
Disposition Authority Number DAA-NU-2015-0010-0003

Correspondence, reports, instructions and other types of material that may be
generated pertaining to gases and chemicals.

Final Disposition Temporary
{tem Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic formal(s) other than -

mail and word processing?

Manual Citation Manual Title

10000-3 SECNAV M-5210.1

GRS or Superseded Authority NC1-NU-84-1/ 10330/1/A
Citation

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 5 year(s) after cutoff

Additional Information

GAO Approval Not Required
14 10000-4 Electronics Inspection, Repair and Installation:
Disposition Authority Number DAA-NU-2015-0010-0004

Files of the Electronic Divisions or Units of Activities Relating To Their
Responsibilities for the Inspection, Repair, and Installation of Electronics
Equipment. Consists of equipment and test data, copies of station directives, and
other records relating to electronics matters and integrated electronics systems.

Final Disposition Temporary
ltem Status ' Active
{s this itern media neutrai? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title

Electronic Records Archives Page 5 of 13 POF Created on: 01/03/2017



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0010

10000-4 SECNAV M-5210.1
GRS or Supersaded Authority NC1-NU-84-1/ 10550/1
Citation
Disposition Instruction
Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 4 year(s) after cutoff
Additional Information
GAQ Approval Not Required
1.5 10000-5 General Correspondence (Material).
Disposition Authority Number DAA-NU-2015-0010-0005
Information accumulated in connection with the routine, day-to-day, administration
and operation of Navy and Marine Corps material programs.
Final Disposition Temporary
jtem Status Active '
Is this item media neutral? Yes
Do any of the records covered No
by this item currently exist in
electronic format(s) other than e-
mail and word processing?
Manual Citation Manual Title
10000-5 SECNAV M-5210.1
GBS' or Superseded Authority NC1-NU-84-1 / 10000/1
Citation NC1-NU-84-1/10100/1
NC1-NU-84-1 /101211
NC1-NU-84-1/10122/1
NC1-NU-84-1 /101231
NC1-NU-84-1/10128/1
NC1-NU-84-1/10130/1
NC1-NU-84-1/ 10150/1
NC1-NU-84-1/10150/2
NC1-NU-84-1/10160/1
NC1-NU-84-1 / 10300/1
NC1-NU-84-1/ 10340/4
NC1-NU-84-1/ 10460/1
NC1-NU-84-1 / 10490/1
NC1-NU-84-1 / 10520/1
. NC1-NU-84-1 /10570/1
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0010

NC1-NU-84-1/ 10580/1
Disposition Instruction
Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 3 year(s) after cutoff
Additional Information
GAQ Approval Not Required
1.6 10000-6 General Operations (Material):
Disposition Authority Number DAA-NU-2015-0010-0006
Information relating to the daily operations of Department of the Navy, U.S.
Navy and U.S. Marine Corps material programs. Includes, but not limited to,
activities subsistence reports, temperature logs, clothing store requisitions and
receipts, naval uniform shop records, training material, fuel reports, office furniture
requisition and inventory, and audiovisual equipment procurement and inventory.
Final Disposition Temporary
{tem Stalus Active '
Is this item media neutrai? Yes
Do any of the records covered No
by this item currently exist in
electronic format(s) other than e-
mail and word processing?
Manual Citation Manual Title
10000-6 SECNAV M-5210.1
GRS or Superseded Authority NC1-NU-84-1/ 10000/3
Citation NC1-NU-84-1/10110/1/A
NC1-NU-84-1/10110/1/B
N1-NU-92-4/ 2
NC1-NU-84-1 / 10120/1
NC1-NU-84-1/10120/3/A
NC1-NU-84-1/10120/3/B
NC1-NU-84-1/10120/4
NC1-NU-84-1 / 10124/1
NC1-NU-84-1/10124/2
NC1-NU-84-1/10128/2
NC1-NU-84-1/10170/1
NC1-NU-84-1 / 10200/1
NC1-NU-84-1 / 10250/1
NC1-NU-84-1 / 10300/2
NC1-NU-84-1/ 10340/1/A
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority . Records Schedule: DAA-NU-2015-0010

NC1-NU-84-1/10340/1/8
NC1-NU-84-1/ 10340/2/A
NC1-NU-84-1 / 10340/2/B
NC1-NU-84-1/10340/3
NC1-NU-84-1/ 10460/2
NC1-NU-84-1/ 10460/4
NC1-NU-84-1/10467/1
NC1-NU-84-1 / 10520/2/B
NC1-NU-84-1/10700/4
NC1-NU-84-1/10700/8

Disposition Instruction

Cutoff Instruction Cutoff at end of calendar year.
Retention Period Destroy 3 year(s) after cutoff

Additional Information

GAQ Approval Not Required

1.7 10000-7 Directives - Subordinate Commands:
Disposition Authority Number DAA-NU-2015-0010-0007

Implementing directives and instructions issued or maintained by subordinate

commands.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title
10000-7 SECNAV M-5210.1

GRS or Superseded Authority NC1-NU-84-1/10330/1/B
Citation

Disposition Instruction

Retention Period Destroy when superseded or canceled.

Additional Information

GAQ Approval Not Required

1.8 10000-8 Custody Receipts for Clothing:
Electronic Records Archives Page 8 of 13 PDF Creatsd on: 01/03/2017




NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0010

1.9

Disposition Authority Number DAA-NU-2015-0010-0008
Custody Receipts for Clothing Issues

Final Disposition Temporary
item Status Active
{s this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic formal(s) other than e-

mail and word processing?

Manual Citation Manual Title

10000-8 SECNAV M-5210.1

GRS or Superseded Authority NC1-NU-84-1/10120/2
Citation

Disposition Instruction

Retention Period Destroy when clothing is returned.

Additional Information

GAO Approval Not Required

10000-9 Tool Repair History:

Disposition Authority Number DAA-NU-2015-0010-0009
Lists of major repairs to each tool.

Final Disposition Temporary
ltem Status Active

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format({s) other than e-
mail and word processing?

Manual Citation Manual Title

10000-9 ’ SECNAV M-5210.1

GRS or Superseded Authority NC1-NU-84-1 / 10290/1
Citation

Disposition Instruction

Retention Period Destroy when tool is disposed of.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0010

Additional Information

GAOC Approval Not Required

1.10 10000-10 Equipment Life Cycle:

Disposition Authority Number DAA-NU-2015-0010-0010

Information relating to the acquisition, installation, maintenance, and disposal of
Navy and Marine Corps equipment.

Final Disposition Temporary
item Status Active
Is this item media neutral? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and word processing?

Manual Citation Manual Title

10000-10 SECNAV M-5210.1

GRS or Superseded Authority NC1-NU-84-1/710342/1
Cilation NC1-NU-84-1/ 10460/3
NC1-NU-84-1 / 10550/2
NC1-NU-84-1/ 10550/3

Disposition Instruction

Retention Period | Destroy when equipment is transferred, expended, or
disposed.

Additional Information

GAO Approval Not Required

1.11 10000-11 Audiovisual Equipment:

Disposition Authority Number DAA-NU-2015-0010-0011

Information relating to the acquisition, creation, malntenance and inventory of
audiovisual equipment.

Final Disposition . Temporary
jtem Status Active
Is this item media neutrai? Yes

Do any of the records covered No
by this item currently exist in

electronic format(s) other than e-

mail and ward processing?

Electronic Records Archives Page 10 of 13 PDF Created on: 01/03/2017




NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Requesl for Records Disposition Authority Records Schedule: DAA-NU-2015-0010
{
Manuai Citation Manual Title
10000-11 SECNAV M-5210.1

GRS or Superseded Authority NC1-NU-84-1 / 10700/1
Citation NC1-NU-84-1/ 10700/2
NC1-NU-84-1 / 10700/5
NC1-NU-84-1/ 10700/6
NC1-NU-84-1 / 10700/7
NC1-NU-84-1 / 10700/9

Dispaosition [nstruction

Retention Period Destroy when equipment is declared cbsolete or
destroyed.

Additional Information

GAOQ Approval Not Required

Electronic Records Archives Page 11 of 13 PDF Created on; 01/03/2017



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0010

Agency Certification

{ hereby certify that | am authorized to act for this agency in matters pertaining to the disposition of its records and that the records
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention
periods specified.
Signatory Information
Date Action By Title Organization
04/27/2016 | Certify Joel Westphal |Deputy Director, Dir |Department of the Navy
ectives and Records |- Department of the
Management Navy
06/16/2016 |Return for Revisio |Steven Rhodes |Senior Appraisal Arc | National Archives and
n hivist Records Administration
- Records Management
Services
09/30/2016 | Submit For Certific | Brent Dockter Records Manageme |Chief of Naval
ation nt Analyst Operations staff -
DNS-5
10/05/2016 | Certify Maurice King Supervisory Manage | Assistant for
ment Analyst Administration -
Directives and Records
Management Division
12/20/2016 | Submit for Concur |Steven Rhodes |Senior Appraisal Arc |National Archives and
rence hivist Records Administration
- Records Management
Services
12/21/2016 jConcur Margaret Director of Records |National Records
Hawkins Management Servic |Management Program
es - ACNR Records
Management Serivces
12/21/2016 | Concur Margaret Director of Records -|National Records
Hawkins Management Servic |Management Program
es - ACNR Records
Management Serivces
12/22/2016 |Approve David Ferriero  |Archivist of the Unite | Office of the Archivist -
d States Office of the Archivist
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|ssic/No. | Setles Title Description of Records | Cutoff 1 Disgosition | Ret. DAV | Wotes
10000 ]General Material: The records described in this chapter relate to general materials not coveredin ~ |N/A NfA Ix IN/A In/a
the spedialized material series (such as ordnance, ships, aeronautical). They relate
Jto personnel materials, genera! tools and machinery, electronic and electrical
equipment, building materials, fuels, metals, photographic equipment and
accessories, and other miscellaneous materials, They are accumulated throughout
the Navy and Marine Carps activities performing specialized, technical, or other
functions relating to these materials.
10000-1 Flags and Pennants: Case files documenting the Development, Research, Design and Approval or PERMANENT: Transfer to the x
Disapproval of Symbolic items Displayed by Individuals ar Organizations, Including National Archives when no
Flags, Pennants, Plaques, Official Seals, and Other Heraldic Services. Induded are longer reguired for on-site
Ifustrations, designs, paintings, photographs, technical data, spedﬁgatlons, reference by
correspondence, orders, and related documents COMNAVSEASYSCOM. _
3 Himciing e , Design and Approval of Disspprovel S Symbol *
ftems Displ bv divid ding Flags, Plaquas,ummlsulr,md
1052028 |FLAGS AND PENNANTS RECOADS Other Herald! chuded are I designs, h nlcal data, E“Mm;mmwf Parma|NC1-HU-84-1/
specifications, correspondence, ordars, and related documents. b’nferm" AVSEASYSCONL. nent |20520/2/A
2. Case flas of the C der, Naval Sea 4 (COMNAVSEASYSCOM) Headquarters
R DerorIng wida responsibite fo NNt e
10000-2 Provislons and Ratlons - Program ﬁnfomation relating to the overall adeministration of provisions and rations. . [Trigger(s) " [TEMPORARY: Cutoffat end of {x ’
Management: calendar year. Destroy 5 years
10110.2 PROVISIORS AND RATIONS RECORDS 2. Investigath ! Jb lort of d d andfor stofen rations. 7 NLNUS24/71
- 4, Cash Collection Vouchers/Cash Meal Pay Sheets, Other than those used In fleld or garvison
mess hall operatl o th d records to Include report of result of quarterly
w104 PROVISIONS AND RATIONS RECORDS verification of authorized custodian, any loss of Cash Mea! Payment Sheats and replacement payment 7 NI-NU-92413
Jsheets with related endorsements,
10000-3 Chemlcals and Gases: Correspondence, reports, Instructions and other types of materfal that may be  [Trigger(s) TEMPORARY: Cutoff at end of Ix
generated pertaining to gases and chemicals. calendar year. Destroy 5 years .
: after cutoff.
1. General C d Reports, and Other Types of Material That May Be Generated
10330.18 CHEMICALS AND GASES (EXCEPT WARFARE [0+ 1ring To Gases and Ct {See SSIC 3800,9 for technical report files.). Destroy when S years ofd. ;  NerNU-seL/
RECORDS 10330/1/A
. General d re|
10000-4 Electronics Inspection, Repalr and  Files of the Electronic Divislons or Units of Actlvities Relating To Their Trigger(s) ITEMPORARY: Cutoff atend of ix
Instaflation: Responsibjlities for the Inspection, Repalr, and instaliation of Electronics calendar year. Destroy 4 years
Equipment. Conslsts of equipment and test data, coples of statlon directives, and after cutoff,
i oiixerrecwdsre!atlngtndewmlu mauersandmmmddecunnlusysmms.
1. smmwnmam:mmmwmdnmnmnum
Thilitles forthe Repair, and ; of B Retaln on board, Destroy when 4 ysars NCI-NU-84-1/
105501 !m"mm RECORS equipraent and test data, coples of statlon directives, and other recards relating 1o electonics mmm old. 7 lisson
ms. i[#] 200.)
10000-5. - lGeneml Cmrespondm Information accumulated in connection with the routine, day-to-day, Trigger(s) TTEMPORARY: Cutoff at end of lx » {[$] Common acrass
: "o HiMaterialls adminismtiorgmopqaumumawnndmmm mateﬂal pragrams. . ‘. 4ulendarmr Dm3years chapters, Need o cimmon
T . bt “lafter cutoff. v ‘éucrlpﬁmforeadz
1. General Correspondence Flln Fifes related to routine intemal operation and administration of NC1-NU-84-1/
10000.1 GENERAL MATERIAL RECORDS foenert ot N here in this scheduls, [See also SSIC 4400 for supply raaterial files Destroy when 2 years ofd. 3 1000071
1. General & pond il ring the admini: and routine operation of personael NC1-NU-B4-1/
10100.1 PERSONNEL MATERIAL RECORDS GENERAL ! L Destroy when 2 yearsold, la l . .




NAVALAND MARINE CORPS RESERVE

1. 1 G o Files and handlsing advisory notices related to Navy and Marine

TNCINU-88-17

101211 CLOTHING RECORDS Corps Reserve dotlhig.. I estroy when 2 years old. I’ 10121/1
1. General Cs di Files and handlsing advisory notices related to officer dothing and I . l NC1-NU-84-1/
10122.1 OFFICER CLOTHING AND UNIFORMS RECORDS (see also SSICs 1020 and 1070,5.) Destroy when 2 years old, 3 21
OFFICER CANDIDATE CLOTHING AND T N o " NC1NU-84-17
101231 UNIFORMS RECORDS 1. G FRles 10 officer dathing and 2 1012374
L General Correspondence. Files pertaining to uniform discrep and Stock b NCI-NU-84-1/
101282 IRETML CLOTHING STORE [TEMS RECORDS g to retail clothing Tems, wnln l 0128/1
l NCI-NU-84-1/
101301 SHIPS STORE TEMS RECORDS 1. General Correspondence. Files pertaining to the gverail operation of ships stores, afloat and ashore. E] 1033071
101501 PERSONAL SERVICE EQUIPMENT RECORDS 1. General G 0 t0 mess ap ashore and aficat. s ;‘;""”‘“”‘ !
10150.2 PERSONAL SERVICE EQUIPMENT RECORDS 12 Generat 4 to laundry of Navy ship stores ashore and aflost. 3 ;‘:"'"‘;“ 1/
-3
FURNITURE AND FURNISHINGS {NONOFFICE) | . N - NC1-NU-84-1/
10160.1 REC 1. filesp to non-office furniture and furaishings. wnle 1016071
IGENERAL MISCELLANEOUS MATERIALS 1. General C dence of the routine Internal oparation and ofa NCI-NU-B4-1/
to30a1 RECORDS Imatectals program. Destroy when 3 years old. 3 hesoos
10340.4 [FUEL RECORDS 4. General Correspondence Relating To the Storage and tssue of Fuels. lDes\roywh-n 3yearsofd. 3 NCi-Nti—SA—JI
GENERAL OFFICE EQUIPMENT AND SUPPLIES 1. 1 C d To Office duction, and Utilization I NCI-NU-84-17
10460.1 RECORDS Records. Destroy when 3 years oid. 3 N 1
10890.1 MATERIALS HANDUNG EQUIPMENT RECORDS |1. General Comrespandence Relating To the Starage and lasue of Matarlals Handling Equipment. loestrwwhen Ivearsold. 3 ';;""u, e
1 1 C d | To the Storage and [ssus of Flags and Pennants. {See alsa SSIC I INC1-NU-84-1/
ND N
105201 FLAGS AND PENNANTS RECORDS 0400 Destroy when 3 years old, 3 10520/1
1. Genersl C pont Relating To Routine Op and Adh of Domestic and Wild l NC1-NU-84-1/
10570.1 ANIMALS, DOMESTIC AND WHLD, RECORDS |- y Destroy when 2 years old. 3 057071
CONTAINER(S] {AS USED IN 1. Correspondence, Reports and Related Papers Accumulated By Activities and Offices In Connection " NC1-NU-84-1/
X o CONTAIRERIZATION] RECORDS tmthe peration and A jon of Contalnerization Program and Techniques. Y Zyears pld. o 10580/1
10000-6 General Operatlons (Material): Information relating to the daily operations of Department of the Navy, U.S. Navy |Trigger(s) TEMPORARY: Cutoff at end of |x
and U.S. Marine Corps material programs. Includes, but not limited to, activities calendar year. Destroy 3 years
{subsistence reports, temperature logs, dothing store requisitions and receipts,
‘naval uniform shop recards, training matedal, fuel reports, office furniture
requisition and inventory, and audiovisual equipment procurement and inventory.
| GENERAL MA RECORDS 3: Maring Cnr!;sTudqul hdnmullo-: and Madlﬂuzk:n Records of general taols and machinery, wnin NCI-NU-84-1
10000.3 TERIAL and other 10000/3
1. Activities Subsk Report ds, Reports, correspandence, and related records concerning
f t Is, special rations, stock levels, wholesale suppart, and NECL-NU-84-1 7
1011012 PROVISIONS AND RATIONS RECORDS inspection of ete. {5es aluo SSIC 4061 Destroy when 1 year old. 3 SO110/17A
la. Afloat activities,
1. Activities Subsistence Report Records. Reports, correspondence, and related records concerning
subsistence requisitioning/support channels, spedal rations, stock levels, wholetale support, and NCL-NU-84-17
1011016 PROVISIONS AND RATIONS AECORDS - of stoxck, stock statun, etc. {See also SSIC 4061, Destroy when 2 years old. ls 10110/1/8
b. Ashore activil
10110.3 PROVISIONS AND RATIONS RECORDS . 3, Daily Temperature Logs. Destroy when Zyears old. Ia N1-NU-92-4/2
1. Clothing Requisition and Receipt Records, Files such as Requests for Issue or Turn in, DD 1150. {See ! NCI-NU-83-1/7
10120.1 CLOTHING AND UNIFORMS RECORDS s SSICS 1020 and 1070.15. Destroy when 2years old. 3 101201
3. Clothing Stores Returns, (See also 5$IC 7323.1.) } NCL-NU-84-1/
10120.38 CLOTHING AND UNIFORMS RECORDS o N Destroy when 2 years old. 3 101207374
10120.35 CLOTHING AND UNIFORMS RECORDS 3, Clothing Stores Retums_ (See ales SSIC 7323.3.) Destroy 3 years after close of fiseal I’ |NCI-NU-84-1/
b, Marine Activities. e
4. Naval Uniform Shop Records. These are general pond records fated by the Navy NCLN 47
10120.4 CLOTHING AND UNIFORMS RECORDS Resale and Services Support Office, iy, NY, d ting ad: of the Naval Uniform Destroy wher 3 years eld. 3 1012074
1. General Correspondence. Files relating to the storaga and [ssue of spedal dothing/cold weather NC1-NU-84-1L7
10124.1 ORGANIZATIONAL CLOTHING RECORDS dothing: fight dothing: snd atomic, blological, nd ch L warfara p dothing. Destroy when 3 years old. 3 1012411
101242 ORGANIZATIONAL CLOTHING RECORDS 2. Wear Test Reports. Destroy when 2 years ofd. 3 ;‘::;;'”‘”
10128.2 RETAIL CLOTHING STORE ITEMS RECORDS |2 Stock Posiion Reports. Destroy when 1 year old. 3 ?:1”"" 81/




di of.

1. General C d Files p to and utilization of fralning ) NCL-NU-88-1/
10170.1 TRAINING MATERIAL RECORDS Records cover squipment [l.e., blackboards, chalk, ete.} not devices {1.e., syilabl, curricta, etc). (See Destroy when 3 years old. 3 1017071
SSIC. form rsannel and 12410 for rsonnel tralning.)
10200.1 GENERAL INERY AND TOOLS - 1. Records Relating T:;.:.ﬂl:::monm, and Repair of Machinery and Tools; Calibration Records and when 3 old. NCI-NU-84-17
§ Turt-off snnaally 2t the end of the o
CONVEYING AND HOISTENG EQUIPMENT 1. Reports, and Related € d and Papers Ci Ing < ying and NC1-NU-84-1/
10250.1 Equiprent, ::ﬂdarmr. DestroywhenIyears {3 1025071
o302 ENERAL MISCELLANEOUS MATERIALS 2. Strength and Other Test Records Uted In Construction Wark By Public Wrks Activities Having ':'““r‘ "m“m“:;"’.fn'zm“” iy [HCL-NU-84-1/
RECORDS . Continued Research Value, pt irative 10300/2,
1. Fuel Reports: coples of reports relating to the recelps, Issue, Y, teplenish
and reg of tuel p b d to higher {Include fue! loading and discharge N NC1-NU-84-1/
10340.12 FUEL RECORDS Destroy when 2 years old. i3 A
13, Fuel requirements astimate reports,
1. Fuel Reports: copies of reports relating to the recelpt, Issue, | Y. feplenish
- nsa0.1b FAUEL RECORDS and reg offuel p to higher v. (include fuel oading and discharge when 1 yearoid. ,  [wernuesas
Y 10320/1/8
storage, 7 arwd pk data
A ¥ N Ve NCI-NU-88-1/
1034028 FUEL RECORDS ) Inestmy when 2years old. !3 103407274
sorage, T ;,and pl daata NoLN 1/
103402 FUEL RECORDS Immm 1yearold. » Wus t
10340.3 FUEL RECORDS 3. Local Statistical Reports and Other Fuet Reports Recelved For informational Purposes or Used As Destroy when superseded by new  oin NC1-NU-BS-1/
10460.2 HGENERAL OFFICE EQUIPMENT AND SUPPLIES {2 Machine Utifization Reports and Other d! To Req; and Justifications for Office stroy when 2 old. NC1-NU-B&-1/
10460.4 :g.‘:;%;omﬁ EQUIFMENT AND SUFPLIES 4. Supply Requisttion and Recelpt Recorda. [Such as DD 1149 and requests for lssua). iomwh:n 3 yean old. £] ]:’udﬂ s i
10467.1 OFFICE FURNTTURE AND FURNISHINGS 1. Offkes Fumiture Requisition and inventory Records. {Such as DD 1148, DD 1262, SF 344, and requests Destroy when 3 years old. 3 NCI-NU-84-1/
RECORDS for issue). 10457/4
FX mmm&f‘n‘m ! h, Design and Approval or Disapproval of Symboli
llumsmséawdbv dividuals or Organl cluding Flags, ¢ Plaques, Official Saalg, and NC1NU-84-1 7
10520.2b FLAGS AND PENNANTS RECORDS (Other id cluded are i ons, designs, palniings, phy h hnical data, Destray when 2 years old. i3 10520/2/8
Ispecifications, comrespondence, orders, and related documents,
Destroy when 2 years old or when
10700.4 {GENERAL AUDICVISUAL EQUIPMENT AND 4. Audi | .y ks Inchuded in d 3 NC1-NU-84-1/
' ACCESSORIES RECORDS di | eq ik 10700/4
I!g}hgﬁm documents.
Destroy when 2 years old or when all
changes, deletions, and sdditions have
10700.8 GBNERALWWS::SL EQUIPMENT AND 8. Navy i ¥ Report {OPNAY 10700-1). been Incudad on succeeding #3 lKC&‘NU' 841/
COMNAVAIRSYSCOM audto visual
equipment inventory Gsting.
10000-7 Directives - Subordinate jimplementing directives and instructions Issued or maintained by subordinate Trigger(s) TEMPORARY: Destroywhen |x §$[£ommm aross l
Commands; commands. superseded or canceled. lchapters. Need a
: description far each.
L General Correspondence, Reports, Instructions, and Other Types of Material That May Be d . .
104330.1b CH AND GASES (EXCEPT W RE) L To Gases and Ch 15 {See SSIC 3300.9 for technital report files.}. Destroy when superseded or cancefled. jwnin U841/
RECORDS b wnd 10330/1/8
100008  |Custady Recelpts for Clothing: Custady Receipts for Clothing Issues Trigger(s) TEMPORARY: Destroy when  1x |8 Is this still current?
’ . . ciothing is returned. .
NC1-4U-84-1 /
10120.2 CLOTHING AND UNIFORMS RECORDS 2. Custady Recelpty for Clothing Issues. lbcnroy when clothing Is returned. wnin
10000-9 ° [Tool Repeir History: ' |tists of major repairs to each tool. Triggeris} TEMPORARY: Destroy when |x
togl is disposed of
102001 TOOL RECORDS 1. Tool Repair History Cands. Thess cards list maor repaks to sachtool, Retain on board, Destroy whentool s |, [NCINU-242/
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10130/2

10000-30  |Equipment Life Cycle: information velating v the acquisition, Instaliation, mainterncs, and disposal of [Trigger(s) TEMPORARY: Destroy when  |x «
. .- Navy and Marine Corps equipmant. - equipment ks transferved,
. v - ' ' - o P . m\dﬂdq or disposed.” N
1. Performance Test Records, Including Manufacturing Test Shaets for Lots or Batches of Powder or
103422 PROPELLANTS AND OXIDIZERS RECORDS  jOther Propefiants. These are d by plarts, lat o maourf facilities. [See SSIC "':"'" 0 k"w‘“'n:dm"":'f“m" after wiin m‘;‘“’”
4430 for Inspection receipt (scceptability) cecords.) .
GEMERAL OFFICE EQUIPMENT AND SUPFLIES NC1-NU-84-17
104503 RECORDS 3. Rerocds Relating To Acquisition of Office Equipment. 1008073
10550.2 ELECTRONICS RECORDS 2 . 4x; Related or Similar Records. mms
Lcompleted, whichever Is earlier,
L)
Transfer with aquipment or destroy ent NCINU-84-1/
105503 ELECTRONICS RECORBS 3, El { and Comp Log Books or Eqaipment Histary Cards. when equipment is expended, o 1055073
[ jwhichever Is earBer. spacifi
jed
16000-11 * }Aediovisual Equipment: Information relating to the acqulshion, creation, malntenancs, srd invertory of  [iviggeris) TEMPORARY: Destcoywhen {3 ’
audiovisual aguipment. . . equipment Is declared
_ ohsolete or destroyed.
GENERALAUDIOVISUAL EGUIPMENT AND ] - " " NCI-NU-84-17
10700, | ACCESSORIES RECORDS L wnin ]- 3
GENERAL AUDIOVISUAL EQUIPMENT AND P P . NCI-NU-84-1/
107002 | sccessomiEs RECORDS 2z of and Planned Malntenance, wain
. |GENERAL AUDIOVISUAL EQUIPMENT AND P N N X NC1-NU-84-27
107005  ACCESSORIES Is. Test, and Reports. waln woross -
107006 |GENERAL AUDIOVISUAL EQUIPMENT AND 6. Audiowtsual Equipment Logistics Records. Flles concerming integrated lagistic support plans, ted or aul I declared fwntn |NCIHUBS1/
ACCESSORIES RECORDS operational logistics support plans, equipment tralning plans, and approvals for service use. M v
07 |GENERAL AUDIOVISUAL EQUIPMENT AND  [7, Aud) chnical Manuals including Malrtenance, Overhaal, and Wustrated Parts lm"“ o8 'i‘:"" 'f”"""‘;""‘ - Inctnu-aea/
| ACCESSORIES RECORDS and | Technical l ! 1070077
Retaia tn board. Destroy when all
107005 mﬁ’g’w& FQUPMENTAND 1 coMRAVAIRSYSCOM Audi y Usting. changes, deletions, and additions have jwnin ;‘gg;;‘“‘“
been induded on a superseding listing.
4000-X Ships Store Management: Hnformation relating to the overall administration of ships stores. Trigger(s) TEMPORARY: CutoffatCy. |x Moved to ch. 4 under
Destroy 4 years after cutoff 14000-24
10130.2 2. Documents Relating To the Overall Administration of Ships Stores, Destroy when 4 years old. 7 NC1-NU-83-1/
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