
• NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 

• 
Records Schedule: DAA•NU-2015-0010 

Records Schedule Number 

Schedule Status 

Request for Records Disposition Authority 

DAA-NU-2015-0010 

Approved 

Agency or Establishment Department of the Navy 

Record Group/ Scheduling Group Navy Undifferentiated 

Records ·Schedule applies to Agency-wide 

Schedule Subject General Material 

Internal agency concurrences will No 
be provided 

Background Information Department of the Navy Records Schedule 2015 revision - Chapter 
10 

Item Count 

Number of Total Disposition Number of Permanent Number of Temporary Number of Withdrawn 
Items Disposition Items Disposition Items Disposition Items 

11 1 10 0 

GAO Approval 
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• NATIONAL ARCHIVES ANO RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0010 

Outline of Records Schedule Items for DAA-NU-2015-0010 

Sequence Number 

1 

1.1 

1.2 

1.3 

1.4 

1.5 

1.6 

1.7 

1.8 

1.9 

1.10 

1.11 

Chapter 10 - General Material 

10000-1 Flags and Pennants: 
Disposition Authority Number: DAA-NU-2015-0010-0001 

10000-2 Provisions and Rations - Program Management: 
Disposition Authority Number: DAA-NU-2015-0010-0002 

10000-3 Chemicals and Gases: 
Disposition Authority Number: DAA-NU-2015-0010-0003 

10000-4 Electronics Inspection, Repair and Installation: 
Disposition Authority Number: DAA-NU-2015-0010-0004 

10000-5 General Correspondence (Material): 
Disposition Authority Number: DAA-NU-2015-0010-0005 

10000-6 General Operations (Material): 
Disposition Authority Number: DAA-NU-2015-0010-0006 

10000-7 Directives - Subordinate Commands: 
Disposition Authority Number: DAA-NU-2015-0010-0007 

10000-8 Custody Receipts for Clothing: 
Disposition Authority Number: DAA-NU-2015-0010-0008 

10000-9 Tool Repair History: 
Disposition Authority Number: DAA-NU-2015-0010-0009 

10000-10 Equipment Life Cycle: 
Disposition Authority Number: DAA-NU-2015-0010-0010 

10000-11 Audiovisual Equipment: 
Disposition Authority Number: DAA-NU-2015-0010-0011 

Electronlc Records Archives Page2of 13 PDF Created on: 01/03/2017 



• NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0010 

Records Schedule Items 

Sequence Number 

1.1 

Chapter 1 O - General Material 
The records described in this chapter relate to general materials not covered in 
the specialized material series (such as ordnance, ships, aeronautical). They 
relate to personnel materials, general tools and machinery, electronic and 
electrical equipment, building materials, fuels, metals, photographic equipment and 
accessories, and other miscellaneous materials. They are accumulated throughout 
the Navy and Marine Corps activities performing specialized, technical, or other 
functions relating to these materials. 

10000-1 Flags and Pennants: 

Disposition Authority Number DAA-NU-2015-0010-0001 

Case files documenting the Development, Research, Design and Approval or 
Disapproval of Symbolic Items Displayed by Individuals or Organizations, Including 
Flags, Pennants, Plaques, Official Seals, and Other Heraldic Services. Included 
are illustrations, designs, paintings, photographs, technical data, specifications, 
correspondence, orders, and related documents. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format{s) other thane-
mail and word processing? 

Manual Citation Manual Title 

10000-1 SECNAV M-5210.1 

GRS or Superseded Authority NC 1-N U-84-1 / 10520/2/ A 
Citation 

Disposition Instruction 

Transfer to the National Archives Transfer to the National Archives when 15 years old 
for Accessioning or when no longer required for on-site reference by 

COMNAVSEASYSCOM, whichever is later. 

Additional Information 

What will be the date span of the Unknown 
initial transfer of records to the 
National Archives? 
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• NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Rec:ords Disposition Authority Rec:ords Schedule: DAA-NU-2015-0010 

1.2 

This schedule revision supersedes various Navy 
schedules. 

How frequently will your agency Every 1 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

5GB 

5 Cubic feet 

10000-2 Provisions and Rations - Program Management: 

Disposition Authority Number DM-NU-2015-0010-0002 

1 GB 

1 Cubic feet 

Information relating to the overall administration of provisions and rations. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? · Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

10000-2 SECNAV M-5210.1 

GRS or Superseded Authority N1-NU-92-4 / 1 
Citation N1-NU-92-4 / 3 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Cutoff at end of calendar year. 

Destroy 5 year(s) after cutoff 

Not Required 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0010 

1.3 10000-3 Chemicals and Gases: 

Disposition Authority Number DM-NU-2015-0010-0003 

Correspondence, reports, instructions and other types of material that may be 
generated pertaining to gases and chemicals. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than eM 
mail and word processing? 

Manual Citation Manual Title 

10000-3 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-1 / 10330/1/A 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 5 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.4 10000-4 Electronics Inspection, Repair and Installation: 

Disposition Authority Number DM-NU-2015-0010-0004 

Files of the Electronic Divisions or Units of Activities Relating To Their 
Responsibilities for the Inspection, Repair, and Installation of Electronics 
Equipment. Consists of equipment and test data, copies of station directives, and 
other records relating to electronics matters and integrated electronics systems. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

I Manual Citation I Manual Title I 
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• NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0010 

110000-4 ISECNAV M-5210.1 I 
GRS or Superseded Authority NC1-NU-84-1 / 10550/1 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at end of calendar year. 

Retention Period Destroy 4 year{s) after cutoff 

Additional Information 

GAO Approval Not Required 

1.5 10000-5 General Correspondence {Material): 

Disposition Authority Number DAA-NU-2015-0010-0005 

Information accumulated in connection with the routine, day-to-day, administration 
and operation of Navy and Marine Corps material programs. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

10000-5 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-1 / 10000/1 
Citation NC1-NU-84-1 / 10100/1 

NC1-NU-84-1 / 10121/1 
NC1-NU-84-1 / 10122/1 
NC1-NU-84-1 / 10123/1 
NC1-NU-84-1 / 10128/1 
NC1-NU-84-1 / 101-30/1 
NC1-NU-84-1 / 10150/1 
NC1-NU-84-1 / 10150/2 
NC1-NU-84-1 / 10160/1 
NC1-NU-84-1 / 10300/1 
NC1-NU-84-1 / 10340/4 
NC1-NU-84-1 / 10460/1 
NC1-NU-84-1 / 10490/1 
NC1-NU-84-1 / 10520/1 
NC1-NU-84-1 / 10570/1 
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• NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DlsposiUon Authority Records Schedule: DAA-NU-2015-0010 

1.6 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

NC1-NU-84-1 / 10580/1 

Cutoff at end of calendar year. 

Destroy 3 year( s) after cutoff 

GAO Approval Not Required 

10000-6 General Operations (Material): 

Disposition Authority Number DM-NU-2015-0010-0006 

Information relating to the daily operations of Department of the Navy, U.S. 
Navy and U.S. Marine Corps material programs. Includes, but not limited to, 
activities subsistence reports, temperature logs, clothing store requisitions and 
receipts, naval uniform shop records, training material, fuel reports, office furniture 
requisition and inventory, and audiovisual equipment procurement and inventory. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format{s) other thane-
mail and word processing? 

Manual Citation Manual Title 

10000-6 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-1 / 10000/3 
Citation NC1-NU-84-1 / 10110/1/A 

NC1-NU-84-1 / 10110/1/8 
N1-NU-92-4 / 2 
NC1-NU-84-1 / 10120/1 
NC1-NU-84-1 / 10120/3/A 
NC1-NU-84-1 / 10120/3/B 
NC1-NU-84-1 / 10120/4 
NC1-NU-84-1 / 10124/1 
NC1-NU-84-1 / 10124/2 
NC1-NU-84-1 / 10128/2 
NC1-NU-84-1 / 10170/1 
NC1-NU-84-1 / 10200/1 
NC1-NU-84-1 / 10250/1 
NC1-NU-84-1 / 10300/2 
NC1-NU-84-1 / 10340/1/A 
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• NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 

Disposition Instruction 

Cutoff Instruction 

Retention Period 

Additional Information 

GAO Approval 

Records Schedule: DAA-NU-2015-0010 

NC1-NU-84-1 / 10340/1/B 
NC1-NU-84-1 / 10340/2/A 
NC1-NU-84-1 / 10340/2/B 
NC1-NU-84-1 / 10340/3 
NC1-NU-84-1 / 10460/2 
NC1-NU-84-1 / 10460/4 
NC1-NU-84-1 / 10467/1 
NC1-NU-84-1 / 10520/2/B 
NC1-NU-84-1 / 10700/4 
NC1-NU-84-1 / 10700/8 

Cutoff at end of calendar year. 

Destroy 3 year(s) after cutoff 

Not Required 

1.7 10000-7 Directives - Subordinate Commands: 

Disposition Authority Number DM-NU-2015-0010-0007 

Implementing directives and instructions issued or maintained by subordinate 
commands. . 
Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 
Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Manual Citation Manual Title 

10000-7 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-1 / 10330/1/B 
Citation 

Disposition Instruction 

Retention Period Destroy when superseded or canceled. 

Additional Information 

GAO Approval Not Required 

1.8 10000-8 Custody Receipts for Clothing: 
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NATIONAL ARCHIVES ANO RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0010 

1.9 

Disposition Authority Number DM-NU-2015-0010-0008 

Custody Receipts for Clothing Issues 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic rormat(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

10000-8 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-1 / 10120/2 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

Destroy when clothing is returned. 

GAO Approval Not Required 

10000-9 Tool Repair History: 

Disposition Authority Number DM-NU-2015-0010-0009 

Lists of major repairs to each tool. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

10000-9 ,SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-1 / 10290/1 
Citation 

Disposition Instruction 

Retention Period Destroy when tool is disposed of. 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA•NU-2015-0010 

Additional Information 

GAO Approval Not Required 

1.10 10000-10 Equipment Life Cycle: 

Disposition Authority Number DAA-NU-2015-0010-0010 

Information relating to the acquisition, installation, maintenance, and disposal of 
Navy and Marine Corps equipment. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Manual Citation Manual Title 

10000-10 SECNAV M-5210.1 

GRS or Superseded Authority NC1-NU-84-1 / 10342/1 
Citation NC1-NU-84-1 / 10460/3 

NC1-NU-84-1 / 10550/2 
NC1-NU-84-1 / 10550/3 

Disposition Instruction 

Retention Period Destroy when equipment is transferred, expended, or 
disposed. 

Additional Information 

GAO Approval Not Required 

1.11 10000-11 Audiovisual Equipment: 

Disposition Authority Number DAA-NU-2015-0010-0011 

Information relating to the acquisition, creation, maintenance, and inventory of 
audiovisual equipment. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 
Do any of the records covered No 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 

Manual Citation 

10000-11 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

Retention Period 

Additional Information 

GAO Approval 

Electronic Records Archives 

• 
Records Schedule: DAA-NU-2015-0010 

Manual Title 

SECNAV M-5210.1 

NC1-NU-84-1 / 10700/1 
NC1-NU-84-1 / 10700/2 
NC1-NU-84-1 / 10700/5 
NC1-NU-84-1 / 10700/6 
NC1-NU-84-1 / 10700/7 
NC1-NU-84-1 / 10700/9 

Destroy when equipment is declared obsolete or 
destroyed. 

Not Required 
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• NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 

Agency Certification 

Records Schedule: DAA-NU-2015-0010 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposition of its records and that the records 
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Signatory Information 

Date Action By Title Organization 

04/27/2016 Certify Joel Westphal Deputy Director, Dir Department of the Navy 
ectives and Records - Department of the 
Management Navy 

06/16/2016 Return for Revisio Steven Rhodes Senior Appraisal Arc National Archives and 
n hivist Records Administration 

- Records Management 
Services 

09/30/2016 Submit For Certific Brent Dockter Records Manageme Chief of Naval 
ation nt Analyst Operations staff -

DNS-5 

10/05/2016 Certify Maurice King Supervisory Manage Assistant for 
ment Analyst Administration -

Directives and Records 
Management Division 

12/20/2016 Submit for Concur Steven Rhodes Senior Appraisal Arc National Archives and 
rence hivist Records Administration 

- Records Management 
Services 

12/21/2016 Concur Margaret Director of Records National Records 
Hawkins Management Servic Management Program 

es - ACNR Records 
Management Serivces 

12/21/2016 Concur Margaret Director of Records - National Records 
Hawkins Management Servic Management Program 

es - ACNR Records 
Management Serivces 

12/22/2016 Approve David Ferriero Archivist of the Unite Office of the Archivist -
d States Office of the Archivist 
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SSIC/No. Serles 11tle 
10000 General Material: 

10000-1 Flags and Pennants: 

10520.:la RAGS AND PENNANTS RECOIIDS 

10000-2 l'fovlslonnnd Ratlolls • Program 
Manqemellt: 

10110.2 PRDVISIONSAND RATIONS RECORDS 
. 

10Ult4 PROVISIONS AND RATIONS REC0RllS 

10000-~ Chemlcals and Gases; 

CHEMICAl.5ANDGIISl!S (l!XCEPTWAIIFAIIEJ 
10330.la 

RB:OIUIS 

10000-4 Elednmlcs lnspeclton,, Repair and 
lnstallatlom 

.. 

10550.1 El.£C'l'RONICS IIEalllDS 

10000-S• General Conespopdenca 
. ~ , . (Materfid): 

10000.1 GENEIW. MATERIAi. RECORDS 

10100.1 PERSONIIIEI.MATERIALIIECORDS G£1111:RAL 

Description of Records 
The records desalbed In this chapter relate to general materials not covered In 
the spedalized material series (such as ordnance, ships, aeronautical). They relate 
to personnel materials, general tools and machinery, electronic and electrlcal 
equipment, building materials, fuels, metals, photographic equipment and 
accessories, and other miscellaneous materials. They are accumulated throughout 
the Nall'( and Marine Corps activities perforrnlns speclaAzed, technical, or other 
functions relating to these materials. 

Case files documenting the Development, Research, Design and Approval or 
Olsapproval of SymboDc Items Displayed by lnd"IViduals or Organizations, lndudlng 
Flap, Pennants, Plaques, Offtclal Seals, and Other Heraldic Services. lnduded are 
Illustrations, deslsns, paintings, photographs, technical data, spedfl1;11t1ons, 
correspondence, orders, and related documents , 

:z. ooa,men15..,......,g .......... opment, ResN1<11, Detlgn and All..-alor 1>1sapproval or SymboQc 
Items Displayed by lndlvlduals or Ol'IJllliZlllans, lncludlag Flap. Pennants, Plaques, Offldal Seals, and 
Other llerlldlcSelvlces. Included ant lluslnltlonr, designs, palntlnp, pltotoaraphr, '8Chnlcal dala, 
spec:fflcatlons -ondence, onlers,. and ..rated documenls. 
a. Case files of the Commander, Naval Sea Splems Command (COMNAVSEASYSCOMj lleldqu.--. 

' ··-····"· 

Information relating to the ovel'l!U adml~n of provisions and rations. .. 

2. In-.,.- Records. Report,/doamlenlallan of damaged, d-and/orotolen rallofts. 

4. U1S11 COllectlon Vouc:hers/Clsn Mui Payment_,,,., Otlierthan those uno In field or pn1son 
)nflS hall opena!lonL Includes authorized mstodlan records to Include report af result of qwrierly 
veritlca!loll of authortzed1211\0dian. ~•ylossof cash Meal PaymeM- and rep1..,...ent payment 
! ... a...---....... Mlated --'-em---

Correspondence, reports, Instructions and other types of material that may be 
generated pertaining to gases and chemicals. 

L General COrrespandence, R-rtr, lnstnlcllans.andOtberTypesof Mateilal lhat May Be-
P"""lnlllg To G-and Chemicals (See SSIC 3900.9 lortocllllkal reportflles.j. 
:a.General !Andre........., 

Files of the Electronic DMslons or Units of Activities Relating To Their 
Responslb)lltles for the Inspection, Repair, and Installation of Electronlcs 
Equipment. Consists of equipment and test data, copies of station directives, and 
other records relating to electronics matters and Integrated electronlcs systems. 

L General Carrespondence Flies of the Electronic DMslons or units of AclMlles RalatlngTo 'lbelr 
""-'sllilllt!es forth• lnspectlan, Repair, 1111d lnslaRallon af l!ledranlcs Equ~ C01151s1$ of 
equipment and test d11111,, a,ples of stadon drn.:tivet, ud odler rec:ards relating to elec:tnlftlcs mattetS .. ~ ms. ,e- ..a.~ SSICs ..... _ ... _ ""200.1 

lnform,ation accumulated In connection with the routine, day-to-day, 
adminlstratloq d ~ of Navv all!I Marine Co(PS matertal p,qgrams • 

. · ... '~.' ~~ ~~~·;· 

L General COl'n,spOmlence Files. Flies related ID Rlllllne 1.-operation and admlnlstralloll of 
goner.ii material not CXM!red elsewhere In !his sdladule. (See also SSIC 4400 for supply mmrt■I files..) 

1. - Correspondence. FIias -• the admllllslratlon and routine oper.lllan of personnel 
rnatertal. 

Cutoff 
N/A 

Trlaer(s) '• 

Triger(s) 

Trlger(s) 

Trlgger(s) 

Dlsposftlon Ret. 
N/A X 

PERMANENT: Transfer to the X 

National Archives when no 
lonpr required for on-site 
reference by 
COMNAVSEASYSCOM. 

PERMANENT. OffortoNARA-nno 
langern,qulnld lor-reference 

Ptll'ma 

by COMNAVSl!ASYSCOM. 
nent 

Tl!MPO~Y: Cutof{atendof X 

calendar year. Destroy 5 year:s 
8fter cutoff. 

11.......,.ta FIIC-. years aid. 
7 ---s-.. ald. 

trn,,,derto FRCwhen 2 years aid. 
7 

DesllOy whens years old. 

TEMPORARY: Cutoff at end of x 
calendar year. Destroy 5 year:s 
after cutoff. 

Destn,ywhen 5 years cld. 7 

!TEMPORARY: Cutoff at end of x 
calendar year. Destroy 4 years. 
after cutoff. 

Retain on board. Destroy when 4 yurs 
7 

aid. 

fffMl"URARY: Cutoff at end of x 
calendar year. Qestroy 3 years' , 
... cutoff.. •• • 

Oe51n:1Vwhen 2yemald. 

DeslrO\' when 2 years old. 

DAU 
N/A 

NC1.fl1J.114•1/ 
!1151Jl{2/A 

NWlU-92-4/1 

Nl-NU-92-4 / J 

NCl-NU-84-1/ 
10330/l/A 

NC1-NU-1/ 
lllSS0/1 

NCl-NIJ-84-1/ 
10000/1 

NCl-NU-114-1/ 
1mM11 

Notes 

N/A 

., 

[$1 Cammon 8Cl'Clllll 
chapters. Need a COIIIIIIOII 
idescrtprJDn.J\:ir 1G1Cb • 



10121.1 
NAVAL AND MARINE CORPS RESERVE 1. General Corresponclence. Flies and merdumdlsins advisory notices related to Navy and Marine 

Destroy when 2 years old. 3 
NC1-NU-84-l/ 

QOTHING RECORDS r- Reserve dothlna. 10121/1 

10122.1 OFFICl!lt CLOTHING AND UNIFORMS RECORDS 
1, General Correspondence. F"des and merchandising advisory- related to officer dothlng and 

Destroywhen Zyearsold, 3 
NCl-NU-84'1/ 

uniforms. !See also SSICs 1020 and 1070.15.1 101>2/1 

10l23.1 
OFFICER CANDIDATE CIOTHING ANO 

1. General Correspondence. FIias pertofnlnsto officer candidate dothlng and unlfoms. Demovwhen 2yursold. 3 
NCl-NU-84-1/ 

UNIFORMS Rl!CORDS 1017'll1 

1. General Correspondence. Ries pertafnfn1 to Ulllform dlscnpandes and Nallonal Stodt Numbers 
Retain on boanl. Dntroywhen 

NC1-NU-84-1 / 
10128.1 tlEl"AII. CIOTHING SIORE ITEMS RECORDS supemtded, obsolete, or no longer wnln 

rela!lng to retli1 dothlng store Items. need•d for_..__, 10128/1 

10130.1 SHIPS SIORE ITEMS RECORDS 1. General Correspondmce. Filas penainlng to the overall operallon ohhlps """"'afloat and ashore. Destroy when 3 years old. 3 
NC1-NU-84-1/ 
1Mffll1 

10150.1 PERSONAL SERVICE EQUIPMENT RECORDS l. General Correspondencu pertaining to ""'5S operations ashoni and..__ Destroy when 2 years old. 3 
NCl•NU-84-1/ 
10•cnN 

10150.2 PERSONAlSERYICE EQUIPMENTRECOROS 2. GeMral Correspondmce penalnlng to laundry operations of Navy ship stores ashore and afloat. Destroywhen 2 yearsold. 3 
NCl-NU-84-1/ 
101=2 

9 Relaln on board. Destroy when 
10160.l 

FURNITURE AND FURNISHINGS (NONOFFICE) 
1. Comspondence files penalnlllj to nolHlffic:e rumltln and rumlshlngs. supe,..ded,obsolete. or when no wnln 

NCl-NU-84-1/ 
RECOIIDS 

1-needed. lOl&Ofl 

1030o.1 
GENERAL MISCEWINEOUS MATERIAIS 1. General Correspondana, of the routine lntemal operation and admlnl1lratlon of a mlm!llaneous 

Destroy when !years old. 3 
NCl•Nl.1-114-1/ 

RECORDS materlalsftl'NJr.lm. 10300/1 

10340.4 FUEL RECORDS 4. General Correspondenc:e RelallngTothe5-and lssUeoff'llels. Destroy when 3 years old. 3 
NCl-NU-84-1 / 

10460.1 
GENERAL OFFICE EQUIPMENT AND SUPPUES 1. General Com!spondence Pertaining To Olfla, Equlpment, Management. Produttlon, and Ullffzatlon 

Destroy when 3 years old. 3 
I 

RECORDS Records. 

10490.l MATERIAIS HANDLING EQUIPMENT RECORDS 1. General Co1TeSPondence Relallns To the Storage and Issue of Materlals Handing Equipment. Dntroywhen 3 years old. 3 
1/ 

104onN 

10520.1 FLAGS AND PENNANTS R£C0RDS 
1. General Com!spondence Relating TD the Storage and Issue of Flags and Pennants. (Seeal,a SSIC 

Destroy when 3 years old. 3 
NCl-NU-84-1/ 

9400.I 10520/1 

10570.1 ANIMAIS, DOMESrlCAND Wllll, RECORDS 
1. General Comupondence Relating Ta Roudne Operation and Administration of Domestic and Wild 

Destroy when 2 YHl10ld. 3 
NCl•NU-84-1/ 

Anlmal-s. lll570/1 

10580.1 
CONTAllltER(SJ (AS USED IN 1. COrrespondence, Repons and Related Pipers Aa:umulated By A<!lvltles and Ollla!s In Connedlan 

Destroy when 2 years old. 3 
NC1-NU-84-1 / 

CONTAINERIZATION! Rl!CORDS With the Operation and Ad_,, of Conlalnerlzatlon l'ratlr•m and Techniques. 10580/1 

10ll00-6 General Operations (MaterlalJ: Information relating to the dally operations of Department of the Navy, U.S. Navy Tl'lgger(s) TEMPORARY: CUtoff at end of X 

and U.S. Maline Corps matel'fal programs. Includes, but not rimlted to, activities calendar year. Destroy 3 years 
subsistence reports, temperature logs, clothing store requisitions and receipts, after cutoff. 
naval unlfonn shop records, training material, fuel reports, office furniture 
requisition and Inventory, and audiovisual equipment procurement and Inventory. 

Marine carps Technical Information and Modification Recmls of 1e.-too111111d machinery, 
Retain on board. Destroy when 

NCl-NU-84-1/ 
10000.3 GENERAL MATERIAL RECORDS 

equipment and other mlscellaneous materials. 
superseded, obsolete or no longer wnln 

10000/3 needed for _,.renm. 
Subsistenco Report Records. Repol'l:S, carrespondena,, and re1aU10 records concemlng 

10110.la PROVISIONS AND RATIONS RECORDS 
req•lsitlonlng/support channels, spedal rations,. .-1eve11, wholesale support. and 

Destroy when 1 year old. 3 
NC1-NU-84-1/ 

of stodc. stodtstatus, etc. (See alsoSSIC 4061.) 10110/1/A 

Report Records. Repo,u. correspondmce, and ~ated records conc,,rmng 

10110,lb PROVISIONS ANO RATION511£CORDS 
art ch■Mels, spK!al ntlons, stock levels. wholesale IIIPPOl'I,. and 

Destroy when 2 yurs old. 3 
NC1·NU-84-1/ 

inspedlon of stadl, stock stal&ls, etc. (Sea al,o SSIC 4061.I 10110/l/B 
b. Ash•re acllvl•"'• 

10110.3 PIIOVISIONSAND IIATIONS RECORDS 11. Daily Tempamure top. Destroy wben 2 years old. 3 Nl•NU-112-4 /2 

10120.1 CLOTHING AND UNIFORMS RECORDS 
1. Qothlns Requisition am! Receipt Reamls. Flies such as Requests for fssue or Tum in, OD 1l5G. (See 

Destroywlum 2 years old. 3 
NCl-NU-1/ 

alsoSSICs 1020 and 1070.lS.I 10120/1 

1012o.3a CLOTIIING ANO UNIFORMS RECORDS 
11. Clothing Stonis Returns. (Sea also SSIC 7323.1.) 

Destroy when 2 years old. 3 
NCl•NU-1/ 
101""'-'A 

10120.3b CLOTHING AND UNIFORMS RECORDS 
i, • ....,. •• Stores Retllms. (See also SSIC 7323.1.J De.UOV 3 YHl1 after dose of fiscal 

3 
NCl-NU-84-1 / 

b. Ma- r-Adlvllles. ,-. ,,,.,.,..,.,,. 
4. Naval Uniform Shop Recanls. These an, pneral correspondence records accumulated by the Navy 

NCl-NU-84-1/ 
10120.4 CLOTIIING AND UNIFORMS RECORDS Resale and Services 5upport Office, 8n:,oWyn. NY, documenting administration of the Noni Uniform De.UOVwhen 3 years old. 3 ....... 10120/4 

10124,l ORGANIZATIONAL CIOTHING RECORDS 
1. General COffl!lpondence. Files relating to the storap and Issue of special dothlnBfmhl weather 

Destroy when 3 years old. 3 
NCl•NU-84-1/ 

dothln11, flight dalhln11, end atomi<, blolosl .. l, and chemical warfore pn,IKllve dothlng. 10124/1 

10124.2 ORGANIZATIONALCIOTHING RECORDS z. W11arTest Reports. Destroy when 2 years old. 3 
NCl-NU-84•1/ 
10124/2 

10128.2 RUAIL CIOTHING SIOII£ ITEMS RECORDS 2. Stock Posl'llon Repons. Destroy when 1 year old. 3 
NCl-Ntl-84-1/ 
101....,., 



L General Correspondenee. Files peflalnlng to manapment and ulillalllan of train Intl malerial. 
NC1•NU-84-1/ 

21117Q.1 TRAINING MATERIAL RECORDS Records cover equipment p.ey bladcboards, d!allr, etc.) not dev-p.ey syllabl, cumada, etc.I. (Sea Desttoy when 3 years old. 3 
10170/1 SSIC •C!nnform"'--- 1111rsonnel .._._.. .... and ee:U" 12410 for ..sum- -rsonnel train'- ' 

10200.1 GENERAL MACHINERY AND TOOLS RECORDS 
L Remnls Relatln1 To Use. Malnten.....,, and Repair of Machinery and Tools; calibration _. and 

Destroy when 3 yurs aid. 3 
NCHIIU-84-1/ 

•-'--' -•-. ,._ also S51C 4R7RI ,,~,.. 
CONIIEYING AND HDISllNG EQ,UIPMENT ~':"ports, M-•• and Related cam,,pon~ and Papers cane.ming canvevina and Holst1n1 

CUl•offlnnually at the end of the 
NC1-NU-84-1/ 

10250.1 mlendaryear. Destn,ywhen3years 3 
IIECOIIDS lpmenl. 

old. 
10250/1 

Gl!NERAL MISC8..IAHEOUS MATERIAi.$ 2. Slnngth and OlherTISI Records Used In Comtrudlon-lly PubllcWGrlsAcllvltJasllavlnfl - on board. Deslrovwhen no NC1-l!II.I-B4-1 I 
:l0300.2 

RECORDS eMard!Yalue. 
onser needed for aclmlnlSll"IIU¥e wnln 

10300/2, 
au-

mplesor repo,1s rela..,. to the receipt, Issue, lnwntoly, replenishment, c:onsumpdan. 

10340.la FUELMCORDS 
of fuel~ submitted to hltlher lllthorlly. (lndudefuel loadlag and dlscharp 

Desttoywhen2yearsokl. 3 
NCl-NU-84-1 / 
10340/1/A 

te-
relatlna to lhe 1'11Ce!pt, Issue, HIVt!lllOIY, replenishment, consumption, 

10340.1b FUEL RECORDS 
and RqUlremenls offuel pn,duCIS submitted to hlaher outhorfty, !Include fuel laadingand discharae 

Desttoywhen l yurald. 3 
NCl-llU-84-1/ 

.._u.J lD340/'JIII 
otherre--• 

(1.1511rlp1 shawlngfuel lnventorfes,storaae, cansumptlon, requirements, and plannlna data 
NCl-NU-84-1/ 

10340.21 FUELRmlllDS Destnr(when 2 years old. 3 211340/2/A a.Bulk-......._.,m.......,•-
2. Slates. (Ustinasl showlns fuel lnvenlorles, storase, c:oosumptlon, n,qulrements, and planning d.ita 

l10J40/2/II i, 10340.2b FUEL RECORDS for petroleum. Destn,ywhen lynrold. 3 
b All other_..,eum ...,..,_ 

10340.J FUEL RECORDS 
3. local Slldlstk:al Reports and Other Fuel Reports Received for lnfonnatlonal Purposes or UsedAI =when superseded by new 

-1~1/ IJXalWarlciNrPa-

104li0.2 
GENERALomcE EQUIPMENT ANDSUPPl.lt:S 2. Machine Utlllzallpn Reports and Other Records Relating To RequlremeAIS and 1.-for Office 

Destrovwheo 2 years old. 3 4-1/ 
RB:ORDS IM:achines and e-..1 ... ment. 

2ll460.4 
GENEIIALOFFICE EQUIPMENT AND SUPPUES 

4. Supply bqullfflon and Receipt Rec:ordL (Such as DD 1149 and requastsfor issuel- Oestroywhen 3 """"old. 3 
NC1-N~1/ 
1.....,,4 

10467.1 
NmJRE AND FURNISHINGS sllequlsftlon and IIWenloryllecords. (Such as DD 11.49, DD12&2, SF344,and requests Destroy when J years aid. 3 

NC1-NU-84-l / 211467/1 
na lhe ""'"""""'ent, Resear<lt, Design an11 ApimM,1 or Dl,app"""11"' -le 

lndMdualt orOrpnlzallons, lndudlna Flqs, Pennants, Plaquu, Offldal Seals, and 
ll!Cl-NU-84-1/ 

10520.2b FIAGS AND Pl!NNANTS RECORDS nrn:es. Included are lllustratlons, deslps,. palnllnas, pltotDsnlphs, ted!nlcal dala, Destn,ywhen 2 years aid. 3 

can-espoadence, orders, and related documents. 10520/2/8 . "'- .... ·-· _.._ 
Destroy-,, 2 years Gld or when 

10700.4 
Gl!NEIIALAUDIOIIISUAL EQUIPMENT AND 

4. Allclovlsual Equipment Pracun,ment -lr.ltlonl. 
equipment Is lnduded In mmmand 

3 
NCl-Nll-84-1/ 

ACCESSORIES RECORDS audlavlsual equipment allowance 1!1100/4 
... , •• ,1 

Oestroywhen 2yearsoldorwhen all 

GENEIIALAUDIOVISIJAL EQ.IJIPMENT AND 
chanses. delellons, and additions have 

NCl-NU-84-1/ 
10700.8 

ACCl!SSORIES RECORDS 
8. Navy Audiovisual Equipment lnventary Repart (01'NAV 211700-1). been lnduded on succeedlaa 3 

10700/8 COMNAVAIIIS15COM audio visual 
equipment Inventory listing. 

10000.7 Dlr,ctJves-SUbordlnate Implementing dlrectiVes and Instructions Issued or maintained by subordinate Trigger(s) TEMPORARY: Destroywhen X 1$J~cm ilCJO$S 

Commands: coml!lallds. superseded or canceled. ...... ~- Need•-

: ., description {of each, 
. , .. . 

CHEMICALS AND GASES (EXCEPT WARFARE) 
L General Comispondence,Rt,pmts, lnstruc:tloffll, and Other"lypas ol"Matelfal 1bat M,iy Be Genemed 

Destmy when _....ted or cancelled. fNCl-NU-84-1/ 10330.1b Pertalnln& To Gases and Chemicals (See SSIC390Cl.!I fortechnlcal report files.I. wnln 
RECORDS 

b.--·■nd......._ 
211330/1/II 

1GOIIO-e CUstody Receipts fol' Clothing: Custody Receipts for Clodling Issues. Tncgerfs) TEMPORARY: De'Stl'Oy when X (t) Is this still current? 
clothlng Is retUmed. 

10120.2 CLOTHING AND UNIFORMS l!ECORDS 2. eustody Receipts forClolhlns Issues. Destrov when dothlnc 1, returned. wnln 
NCl.fllU-84-1/ ,,n1.,.,,, 

!OOCI0-9 TOIi! Repair HistDryt ll$w of ll'll!jor repmtoeach tool. Trlgerfsl TEMPO~: Destroy when JI 

tool ls dlspo$ed of. 

102!l0.1 TOOL RECOIIDS L Tool Repair l!lllioly cardL - cards 11st major repaks to ead! tool. 
Retain on board. Destrey when tool ls 

wnln ::!!-84-1/ 
d .. ........,of. 

http:10S20.2b
http:1034Q.2b
http:10340.lb
http:10340.la


10(!00-10 Equipment life Cycle: 

.. 

10342..1 PROPEUAN15AND OXIDIZERS REIXIRDS 

10460.3 
G!IIEIIAL OFFICE EQUIPMENT AND SUPPLIES 
Rl!CORDS 

10550.2 ELECl'RONICS RECORDS 

105S0.3 EI.ECTIIONICS REtX>lU)S 

- lOOQ0-11 Alufklvlsual Equfpmentl 

1ll'1D0.1 
GENERAi.AUDiOViSUAi.EQUiPMENT AND 
ACCESSORIES RECORDS 

10700.2 
GENERAL AUDIOVISUAL EqUJPMENT AND 

RECORDS 

1G700.S 
GENERAL AUDIOVISUAL E!WIPMENT AND 

RIES RECORDS 

10700.6 

11111l11.7 
LAUDIOYISUAI. l;qUIPMENT AND 

RECORDS 

- GENERAI.AUOIOVISUALE!WIPMENT AND 
ACCESSORIES Rl!CORllS 

4008-X Ships $tare Management: 

10130.2 SHIPS SlORE ITEMS RECORDS 

lnfom'latlon telatfngto the aaiulllltlon, lnstallatlon: ma~ and d1spt>S!II of Tri&ierul 
Navy lUllJ t,,1arille Corps eq_ul{nm!nt. .. 

·' 
L Performance Test lleconls, lndudlnfl-rtna TestShletsfor !AuorBatdles af Powderor 
Dlher Propellants. 'lheSfl are acamwlalad by Plants. labomarles, or 111aaufacturtnsfl- (Sae SSIC 
••..,for--•• recelnt r.-...u1tv1-__.. • 

3. 11-.15 Relat!ns To Acquldllon of Dfflat Eq,,lpmenL 

2. Eleclronlc Equipment lnstallaC!on Rf<lllil,; Relawl or Slmllar Reamk. 

11. El-Material and COmponents EqvlpmeM Loa Boob or Eq,,lpment H!Jtar{Olrds. 

Inform ... relatln(utthe acqulsltion, ctea\iOn, Maintenance, l!fll ln)tenlt)ry of Trtggerls) 
~ equlpment. 

L Audlowisual E4ulpmentAllowance ~ Documents. 

2. Aadiovlsual Eqi,lpment Mal-Reano of-and Planned Maintenance. 

5. Audiovisual Equipment oi,en,tlonal, Till!. ancl Evaluallon Repar1B. 

Audiovisual Equipment Loslstla IIOalnls. Flies c:oncemins lntea,oted IO!lfstlc support plans, 
-1'1111111111 ioglsllasupport pl1N1,equlpmenttralnlr1BplilM, and approyalllfor servke-. 

7. A-..11 Equipment TI!chnlcal Manuels lndudfna Mal-OVemaul, and Illustrated Parts 
Brufcdownand-lTochnlcalllulletlnL 

• COMNAVAIRSVSCDM Audiowual Equipment 1mo1rttorY Ustlnl, 

Information relating to the overall administration of ships stores. 

2. .-rments Re1at11111 To the Dverall Administration of Ships Stonis. 

,, 

Trigger(sl 

'IQ,1PORARY~ _Datn>y when ll 

equlpllli!fl\ Is tnmsl'erfed. 
expended, IK~; 

Retain on board. Dostray after wnln 
mlll<!rlal ls withdrawn from-. 

Retoln on board. Dostray after 
wnln _....._entdi-..., 

Destroy when supeneded,equlpment 
Is tronsferred to olher""11nl!, or after 

~ final disposition of eqlllpmenl Is 
-fet,ecl,-lsearller. 

No 
Tnnsferwlth equipment orcleslruy -when equipment Is e,q,ended, loft 
whldlover Is earlier. spedfl 

!..r 

~: OesttoVwhell ll" 
equlpmentrs declared · 
obsolete or destroyed. 

,, 

NCHIU-84-l / 
10342/1 

NCl•NU-84-1/ ....... ,. 
NCl-lllU:.a-w./ 
10550/2 

NCl-NU-84-1/ 
10550/3 

NCt-NU-84-1/ 
10700/7 

Retain on boanl. Deslnl\lwherial NCl-l\lU-84-l/ 
cllaflgas. d'<lletlons, and addlllans have wnln 

107
00/9 

un lndudodon a ....,....ding HsdnB-

TEMPORARY: CUtoff at CV. X 

Datn>y 4 years after cutoff 
Destroy when 4 years old. 7 

NCl-NU-114-1/ 
10130/2 

MDVlld to ch. 4 under 
4000-24 




