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Request for Records Disposition Authority Records Scheduie: DAA-NU-2015-0071

Request for Records Disposition Authority

DAA-NU-2015-0011
Scheduie Status Approved
Ageney or Establishment Department of the Navy
Record Group / Scheduling Group Navy Undifferentiated
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposilion Authority } Reacords Schedule: DAA-NU.2015-0011
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Segquencd Number

P

Chapter 11 - Facilities and Activities Ashore

% 4
[

11000-1 Policy, Strategy and Planning
Disposition Authority Number: DAA-NU-2015-0011-0001

11000-2 Real Property Historical Files
Disposition Authority Number; DAA-NU-2015-0011-0002

11000-3a Structure Design and Construction — Plans and Drawings
Disposition Authority Number: DAA-NU-2015-0011-0003

1.4 11000-3b Structure Design and Construction - Photographs
Disposition Authority Number: DAA-NU-2015-0011-0004

11000-4 Burial Register
Disposition Authority Number: DAA-NU-2015-0011-0005

15 11000-5 Emergency Planning
Disposition Authority Number; DAA-NU-2015-0011-0006

11000-6 Installations and Facilities Planning and Programming
Disposition Authority Number: DAA-NU-2015-0011-0007

fu

o

~

1.8 11000-7 Construction and Design Projects (Case Files):
Disposition Authority Number: DAA-NU-2015-0011-0008
1.9 11000-8 Real Estate Acquisition and improvement:;
Disposition Authority Number: DAA-NU-2015-0011-0009
1400 11000-9 Agriculture, Fish and Wildlife:

Disposition Authority Number: DAA-NU-2015-0011-0010

1.1 11000-10 Family Housing Property Management:
Disposition Authority Number: DAA-NU-2015-0011-0011

1,42 11000-11 Performance Monitoring and Administration of Installations, Facilities,
and Structures QOperations:
Disposition Authority Number: DAA-NU-2015-0011-0012

11000-12 Naval Facilities and Equipment Construction Program Qperations:
Disposition Authority Number: DAA-NU-2015-0011-0013

-
o
[oN]

114 11000-13 Fire Protection and Fire Fighting Operations:
Disposition Authority Number: DAA-NU-2015-0011-0014

115 11000-14 Cable Television Franchise Management:
Disposition Authority Number: DAA-NU-2015-0011-0015

118 11000-15 General Correspondence (Installations and Facilities):
Disposition Authority Number: DAA-NU-2015-0011-0016

Y 11000-16 General Administration of instaliation and Facilities:
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority

Records Schadule: DAA-NU-2015-0011

123

3
RXN

Disposition Authority Number: DAA-NU-2015-0011-0017

11000-17 General Administration of Construction and Design:

Disposition Authority Number; DAA-NU-2015-0011-0018

11000-18 General Operations of Family Housing Programs:
Disposition Authority Number; DAA-NU-2015-0011-0019

11000-19 Transportation and Heavy Equipment:
Disposition Authority Number: DAA-NU-2015-0011-0020

11000-20 Transient Records (Installations and Facilities)
Disposition Authority Number: DAA-NU-2015-0011-0021

11000-21 Cemeteries
Disposition Authority Number: DAA-NU-2015-0011-0022

-11000-22 Installations/Facilities History

Disposition Authority Number: DAA-NU-2015-0011-0023

11000-23 Architectural, Engineering, and Design Plans/Drawings for Non-Signifi

cant Structures and Non-Significant Components
Disposition Authority Number: DAA-NU-2015-0011-0024

11000-24 Vehicles and Heavy Equipment Maintenance
Disposition Authority Number: DAA-NU-2015-0011-0025
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Schedule; DAA-NU-2015-0011

T ey s seand o i PP [ .
Hecords Sehedule Hlems

I i re sy P TR I
Sefientce NUmbay

Chapter 11 - Facilities and Activities Ashore

The records described in this chapter relate to the Planning and Design,
Construction, Acquisition, Development, Maintenance, Administration, and
Disposition of Structures and Facilities Ashore, including Fleet Facilities, Heavy
Equipment and Transportation Facilities, Real Estate and Housing, and Power
and other Utilities and Services for Activities and Structures. These records

are accumulated by Public Works Activities and by other activities and offices
responsible for or performing public works types or related functions described in
this chapter.

11000-1 Policy, Strategy and Planning
ition Authority Number DAA-NU-2015-0011-0001

Information relating to the planning and development of Installations and Facilities
programs, policies, procedures, methods, and significant accomplishments.

MNieryeie
LASDGE

Final Disposition Permanent
ftem Status Active
Yes
No
Manual Cltation Manual Title
11000-1 SECNAV M-5210.1

CnS or Suparseded Authonity N1-NU-86-5 /7 11000/1/A/1

whakon N1-NU-86-5 / 11000/1/A/2
N1-NU-86-5 / 11000/1/C
N1-NU-86-5/11100/1/A
N1-NU-86-5/ 11320/1
N1-NU-86-5/ 11220/1
N1-NU-86-5/ 11400/1/A

Cutoff at end of calendar year.

Transfer to the National Archives 25 year(s) after
cutoff
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Scheduls: DAA-NU-2015-0011

Additional information

Unknown
This schedule revision supersedes various Navy

schedules.

How frequen

Every 1 Years

transfer these re
Mational Archives?
atad Currant Volun Annual Acourmig
Electronic/Digital 5GB 1GB
Paper 235 Cubic feet 1 Cubic feet

Microform

Hardcopy or Analog Special
Media

-
N

11000-2 Real Property Historical Files
on Authority Mumber DAA-NU-2015-0011-0002
Information relating to the history of Department of the Navy real property,

structures and facilities. includes real estate titles, deeds, site maps, surveys,
drawings, parcel numbers, acreages, and facility history master files.

Final Dispesition Permanent
ltem Status Active
is ihis om maedia naulral? Yes
No
Manual Citation . Marual Ville
11000-2 SECNAV M-5210.1

d Authority N1-NU-86-5/11011/1
N1-NU-86-5/ 11011/4/A
N1-NU-86-5/11011/6
N1-NU-86-5711100/3
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Scheduie: DAA-NU-2015-0011

Dispasiiion nstruction
Cutel instructian Cutoff when activity has been disestablished.

Transfer to ihe Nalional Archives . Transfer to the National Archives 20 year(s) after
cutoff

First vear of records acoumulation 1902

What will be tha dete gpan of the Unknown

initiat This schedule revision supersedes various Navy
schedules. Initial transfer under new schedule is
undetermined.

ig o tha

H o -
i T IRIE 4 G

Estmated Curent Volums  PAnnual Socumuiation
Electronic/Digital 4GB 1GB
Paper 314 Cubic feet 1 Cubic feet
Microform
Hardcopy or Analog Special
Media
1.3 11000-3a Structure Design and Construction ~ Plans and Drawings

o Authorlly Number DAA-NU-2015-0011-0003

Architectural, Engineering, and Design plans for permanent, historical and/or
significant installations and facilities (See Series 11000-24 for Non-Significant
Structures and Non-Significant Components). Includes as-built drawing files,
preconstruction and intermediate construction or design plans, and drawings of
real property, site maps and surveys, and information reflecting locations, parcel
numbers, acreages, or brief descriptions of real property.

Final Disposition Permanent
item Status Active

fs thus Hern media peutral? Yes

Do any of the records ( i Yes
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Autharity

Records Schedule: DAA-NU-2015-0011

alaetronic format

gl and word pr

g

s ?

{53 ather than ¢

No

[ U L T SR T
Ranual Cilalion

11000-3

SECNAV M-5210.1

Additional Information

b by e D
CINVes s

. oy i ¢ ] 5y oyl b
3 or Buperseded Authorily

N1-NU-86-5/11012/1/B
N1-NU-86-5/11012/1/E/1
N1-NU-86-5/ 11012/5/A
N1-NU-86-5/ 11013/1/A/2
N1-NU-86-5/ 11013/1/A/4
N1-NU-86-5/ 11013/1/B/1
N1-NU-86-5/11013/1/C/1
N1-NU-86-5/11013/1/C/2
N1-NU-86-5/11151/1
N1-NU-86-5/ 11220/1/A
N1-NU-86-5/ 11420/1/A
N1-NU-86-5/ 11430/1/A

Transfer to the National Archives when 30 years old
or when structure is sold, transferred or demolished,

whichever is later

Firsl yvear of records accumudation 1857

Unknown

This is 2 new "bucket" schedule. Initial transfer

unknown.

Every 1 Years

Fatimated Currerd Volums

Annual Accumuiation

Electronic/Digital 10 GB 5GB
Paper 508 Cubic feet 1 Cubic feet
Microform
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority Records Schedute: DAA-NU-2015-0011
Hardcopy or Analog Special
Media
t4 11000-3b Structure Design and Construction - Photographs

Disposidon Authority Number DAA-NU-2015-0011-0004

Photograph surveys, analog or digital, of a substantial nature, documenting the
development and major features of Naval properties selected for their architectural,
historical, or technological significance.

Permanent
Active
Yes

Yes

No

N1-NU-86-5/ 11011/3/A

Transfer photographs, along with any related

finding aids, to the Defense Imagery Management
Operations Center (DIMOC) as soon as possible,

but no later than one year from date of creation.
DIMOC will cut off images annually. DIMOC will
transfer to the National Archives in five year blocks
immediately after the end of the last year of the block,
in accordance with DAA-0330-2013-0014-0002.

5

Additional Informeation

First vear of records acoumulation 1889

&

Unknown

This schedule revision supersedes a previously
approved Navy schedule. Initial transfer is
undetermined.

Every 5 Years

Mational Archives?
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION :
Request for Records Dispasition Authority Records Schedule: DAA-NU-2015-0011

iation

Extimated Curent Volume

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special 160 Cubic Feet
Media

1.5 11000-4 Burial Register
Disposition Authority Number DAA-NU-2015-0011-0005

Registers maintained by cemeteries containing information such as records of
interments, reservations, etc., that record section, plot, and grave numbers, dates
of interment or reservation, and identifying information on the decedent.

Finaf Dis Permanent
tem Status Active
Yes
No
donual Citation Manual Titls
11000-4 SECNAV M-5210.1

GRS or Supersedad Authority N1-NU-86-5/11170/2

Cration

Disposition Insiruction
Cutefl tnstniction Cutoff when facility disestablished.

Transfer to the National Archives 15 year(s) after
cutoff

What witl be the date span of Unknown
. frocords (o the H i - i
BCOFCS t0 B This schedule revision supersedes various Navy

schedules. Initial transfer is undetermined.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Autharity

Records Scheduie: DAA-NU-2015-0011

B T

"
RNy

Every 1 Years

Zatimated Current Volume [ Annual Accumusiz
Electronic/Digital 17 GB 5GB
Paper 50 Cubic feet 1 Cubic feet
Microform

Hardcopy or Analog Special
Media

11000-5 Emergency Planning

Dispasition Authority Numbser

DAA-NU-2015-0011-0006

information that serves as a guide for disaster preparedness and documents
nuclear, biological, and chemical defense plans and procedures.

Final Disposition
e Status

5o
W

Son Ehabim s ren ey s . [
ia {his em rmadia nevtsl?

mial and word ?F’“ B35

Permanent
Active

Yes

No

[T atS

Manugt Diation

darniel Tite

11000-5

SECNAV M-5210.1

in e Mational Archives

Additional information

N1-NU-86-5/ 11080/1

Cutoff when superseded.

Transfer to the National Archives 20 year(s) after

cutoff
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0011

How frequently will vour a
fransfer th

Mational Archives?

nan of the
ds o the

onc
ency
e

g
racords o th

Unknown

This schedule revision supersedes various Navy
schedules. Initial transfer is undetermined.

Every 1 Years

Estimated Current Yolime

Annual Accumulation

Electronic/Digital 10 GB 3GB
Paper 15 Cubic feet 1 Cubic feet
Microform

Hardcopy or Analog Special
Media

Disposiion Authority Number

development.

Final Disposition

ftem Slatus

is this item madia neuiral?
Do any of the racords covered
by this zie n curvently exist in

@
glectronic format{s) other than &-
maih and word processing?

Temporary
Active
Yes

No

11000-6 Installations and Facilities Planning and Programming
DAA-NU-2015-0011-0007

Information pertaining to the planning, programming, implementation,
maintenance, and management of installations. Includes, but not limited to,
installation development master plans, site investigations and assessments,
installation/facility development case files, and drainage and sewage system

Manual Title

N1-NU-86-5/11100/1/C/1

N1-NU-86-5/11110/1
N1-NU-86-5/ 11120/1
N1-NU-86-5/ 11340/1

11000-6 SECNAV M-5210.1
«Ra of Superseded Authority N1-NU-86-5711010/2/A
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0011

Additional

Y
(e 4]

execution.

Final Dispos

ftom Stalus

Do any of th
by this tem

Digposition Authorit

fgtanton Manod

o & AP TP
inrermnation

e eovarsd
VAR covered

N1-NU-86-5 / 11345/1

Cutoff at end of calendar year.

Destroy 30 year(s) after cutoff

Not Required

11000-7 Construction and Design Projects (Case Files):

DAA-NU-2015-0011-0008

Temporary
Active
Yes

Yes

No

Information pertaining to the advance planning, design and construction of Navy
installations and facilities. Includes, but not limited o, material dealing with the
construction, alteration, overhaul, repair, salvage, and maintenance pertaining

to real property, copies of designs and legal compliance requirements, design
cost estimation, field surveys, testing, and compliance checks, correiation of work
with available funds, coordination of work assigned to contractors, engineering
procedures, work scheduling, and the overall supervision of construction project

Manual Title

SECNAV M-5210.1

N1-NU-86-5/ 11000/5
N1-NU-86-5/11012/2
N1-NU-86-5/ 11012/3/A
N1-NU-86-5/ 11012/3/B
N1-NU-86-5/ 11012/3/C
N1-NU-86-5/11012/4
N1-NU-86-5/11012/6
N1-NU-86-5/ 11013/8/A/2/A
N1-NU-86-5/11018/1
N1-NU-86-5/11110/2
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0011

Dispasition Instruchon

Ratention Period

Additional information

GAD Approval

N1-NU-86-5/11110/5/A

N1-NU-86-5/ 11130

N1-NU-86-5/ 11140/1
N1-NU-86-5 / 11150/1
N1-NU-86-5/11153/1
N1-NU-86-5/11154/1
N1-NU-86-5/ 11155/1
N1-NU-86-5/11160/2
N1-NU-86-5/11163/1
N1-NU-86-5/11180/1
N1-NU-86-5/11210/1
N1-NU-86-5/ 11261/1
N1-NU-86-5/ 11262/1
N1-NU-86-5/11410/1

N1-NU-86-5/ 11420/1/B
N1-NU-86-5/ 11430/1/B

N1-NU-86-5/ 11440/1
N1-NU-86-5/ 11450/1

Destroy 10 year(s) after cutoff

Not Required

11000-8 Real Estate Acquisition and improvement:

Disposition Authority Mumber

DAA-NU-2015-0011-0009

Information pertaining to the acquisition and disposal of land, real property
consfruction, upgrades and or improvements.

Finat Gisposition

e Status

is this item media neutial?

Do any of the records covared

by this tem currently sxist in

electronic formalis) other than a-

mail and word processing?

Temporary
Active

Yes

No

Manuat Citation

Manual Tile

11000-8

SECNAV M-5210.1

GRS or Superseded Authorily

Cltation

DAA-NU-2011-0002-0002

N1-NU-86-5/11011/5

Electronic Records Archives
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority o Records Schedule: DAA-NU-2015-0011
Disposition Instruction
Cutoff instruction Cutoff at unconditional sale or release by the
Government of conditions, restrictions, mortgages or
other liens.
Retention Period Destroy 10 year(s) after cutoff
Additional Information
GAC Approval Not Required
140 11000-9 Agriculture, Fish and Wildlife:
Disposition Authority Number DAA-NU-2015-0011-0010
Information pertaining to the operation and management of Department of the
Navy agriculture, fish, and wildlife programs. Includes, but not limited to, soil and
water conservation, forestry management and fish and wildlife conservation.
Final Disposition Temporary
ltem Status Active
is this fterm media neulr Yes
Do any of the records coverad No
{I" this Rem curren i\‘! £
ronie formal(s) other than ¢~
mail and word processing?
Manuat Citation Manual Title
11000-9 SECNAYV M-5210.1
GRS or Supersedod Autroriiy N1-NU-86-5 / 11015/1
witation N1-NU-86-5/ 11015/2
N1-NU-86-5/11015/3
Disposihion instruction
Cutoff instruction Cutoff at when program is disestablished or when no
longer needed.
Retention Perlod Destroy 10 year(s) after cutoff
Additional information
GAG Approval : Not Required
Lt 11000-10 Family Housing Property Management:
Disposition Authority Number DAA-NU-2015-0011-0011

Electronic Records Archives Page 14 of 28
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NATIONAL ARCHIVES AND RECORDS ADMI NiSTRAT} N
Request for Records Disposition Authority . Records Scheduie: DAA-NU-2015-0011

information pertaining to the maintenance and administration of housing projects
and related matters.

Final Disposition Temporary
e Siatus Active
Yes
No
Manual Citation Manual Title
11000-10 SECNAV M-5210.1

GRE or Buperseded Authority N1-NU-86-5/11101/1

Cutoff instruction ’ Cutoff at end of calendar year.

Retention Period . Destroy 10 year(s) after cutoff.

Additional information

GAG Approval Not Required

11000-11 Performance Monitoring and Administration of Installations, Facilities,
and Structures Operations:

Disposition Authority Number DAA-NU-2015-0011-0012

Records relating to performance monitoring and operations involved with managing
installations and facilities (but not offices within a facility or instailation). Includes
activity reports, utilities and service records, office procedures related to installation
management, and/or space management of installations, facilities, and other
structures owned or controlled by the Department of the Navy, the U.S. Navy, and
the U.S. Marine Corps.

Cimed 1Y i 8imy

Final Disposition Temporary
ftom Status Active

5 this llam madia neutral? Yes

Do any 18 records coverad No

by th n currently exist in

electrg nai(s) other than a-

<

¥ Homreet gs YT wt g oy
mall and word processing’?

Manuai Ciation Manual Title
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0011

11000-11

SECNAV M-5210.1

GRS or Bupsrsaded Authorily

I b g
LATRNGN

Ty o Eby i S E e $5evyy
Disposition instruction

utoff instruction

Fetention Period

hd B ey e
GAD Approval

(73]

sition Authority Number

Egt L8 ey g PR S,
Final Disposition
ftarm Siatus

is this iterm media neutral?

Do any of the records covered
by this ter currently exist in
afectronic formal{s) ¢

e il % “i o s ey
madl and word procassing?

ar than e~

N1-NU-86-5/ 11000/1/B
N1-NU-86-5/ 11000/2/A
DAA-0127-2013-0006-0002
N1-NU-86-5/11015/4/B
N1-NU-86-5/11100/1/B
N1-NU-86-5 / 11230/2
N1-NU-86-5/ 11300/1.
N1-NU-86-5/ 11300/4/A
N1-NU-86-5/ 11300/11/A
N1-NU-07-16-1
N1-NU-86-5 / 11360/1
N1-NU-86-5/ 11370/1
N1-NU-86-5/ 11380/1
N1-NU-86-5/ 11400/1/B
N1-NU-86-5/ 11450/2
N1-NU-86-5 / 11460/1
N1-NU-86-5/ 11470/1

Cutoff at end of calendar year.

Destroy 5 year(s) after cutoff

Not Required

11000-12 Naval Facilities and Equipment Construction Program Operations:

DAA-NU-2015-0011-0013

Information relating to the execution of assigned functions; the planning of
industrial operations; correlation of work with available funds; preparation and
issuance of designs; coordination of work assigned to private contractors;
engineering procedures, work scheduling (planning) programs; and the overall
supervision of these functions within the activity. Records maintained by naval
activities, departments, divisions, and other organizational units.

Temporary
Active

Yes

No
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposilion Authority

Records Schedule: DAA-NU-2015-0011

P pFTIE
Meanual Citation

Manua! Tile

11000-12

SECNAV M-5210.1"

GHE or Supersadad Authorily
Citation

Disposition nstruction
Cutoff Instruction

Retention Pegriod

sdditional information
AL Apmroval
114

Disposition Authority Number

N1-NU-86-4 / 4700/1/A/1
N1-NU-86-4 / 4700/1/A/2
NC1-NU-85-4 / 2

Cutoff at end of calendar year

Destroy 5 year(s) after cutoff

Not Required

11000-13 Fire Protection and Fire Fighting Operations:

DAA-NU-2015-0011-0014

Information relating to the management of Department of the Navy, U.S. Navy
and U.S. Marine Corps fire protection and fire fighting programs. Includes, but
not limited to, program development and execution, case files, training reports,
registers of fire fighting equipment issued, daily log of operations, fire alarm and
fire hydrant inspections, and fire investigation reports.

Fingl DHsposibon Temporary
ftem 3tatus Active
ts this tem media neutral? Yes
ha records coverad No
hiz ftem surently exist in
electronic formal{s) other than e-
mait and word processing?
Manugi Gitation Manual Tile
11000-13 SECNAV M-5210.1
GRS or Superseded Authority N1-NU-86-2 / 8200/3
Citation
AR N1-NU-86-5/11320/2/A
N1-NU-86-5/11320/3

N1-NU-86-5 / 11320/17
N1-NU-86-5 / 11320/18
N1-NU-86-5/ 11320/2/B
N1-NU-86-5/ 11320/6
N1-NU-86-5/ 11320/7
N1-NU-86-5 / 11320/11
N1-NU-86-5/ 11320/12
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority Records Scheduie: DAA-NU-2015-0011

()]

N1-NU-86-5/11320/14
N1-NU-86-5/11320/16
N1-NU-86-5 / 11320/4

few ki H TSR
Disposition instruction

Cutoff Instruction Cutoff at end of calendar year.
Retantion Period Destroy 7 year(s) after cutoff

Additional information

GAC Approval Not Required

11000-14 Cable Television Franchise Management;
Disposition Authority Numbsr DAA-NU-2015-0011-0015

This series consists of bids, successful and unsuccessful and purchase documents
(contracts, orders, leases, and annual or other purchase requisitions or requests);
related correspondence and other pertinent information.

Final Ulsposition Temporary
ftem Slatus Active

iz ihis Bern medis reutral? Yes

Do any of the recods coverad No

by this ftem currently axistin
glectronic formats) oiher than e-

mail and worg processing?

Manua! Citation Manual Tils

11000-14 SECNAV M-5210.1

C"f% of Supersedad Authorliy N1-NU-86-5/711390/1/B
Liation N1-NU-86-5/7 11390/1/A

5

Disposition nstruction

Cutoff instruction Cutoff at completion of action.
Pariod Destroy 6 year(s) after cutoff
Aaditional Information

GAD Approvel Not Required

11000-15 General Correspondence (Installations and Facilities):
Disposition Autharity Murmber DAA-NU-2015-0011-0016

Information accumulated in connection with the routine, day-to-day, administration
and operation of Navy and Marine Corps installations and facilities programs.
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0011

1

Final Disposition Temporary
it Status Active

is thig itermn media nautral? Yes

Do any of *“ra recorda coverad No

by this tem currently &z‘«& in
51 othgr than e

roait and wc;rd DIOGessingG? -

afectron

Manuai Citalion

Manua! Title

11000-15 SECNAV M-5210.1
GRS or Supersedad Authority N1-NU-86-5/ 11014/1
Citation

Cutofl Instruction

3

3 oy Y A
Hetertion Period

Additional Information

~r o e 4o §
GAD Approval

N1-NU-86-5/ 11015/4/A
N1-NU-86-5/11300/2
N1-NU-86-5/ 11400/2/A

Cutoff at end of calendar year.

Destroy 3 year(s) after cutoff.

Not Required

11000-16 General Administration of Installation and Facilities:

o il p
Y MNumber

Disposition Aulh

DAA-NU-2015-0011-0017

Information relating to routine, day-to-day operations involved with the upkeep of
installations, facilities, or structures owned or under the control of the Department
of the Navy, the U.S. Navy and the U.S. Marine Corps. Includes, but not {imited to,
records of equipment upkeep and maintenance, routine internal operations, facility
storage management, routine facility inspection reports.

Finat Disposition Temporary
ftem Status Active

is this liam madia nautral? Yes

Do an H he r soverad No

by t‘@ m currently exist in

e eutrm ic format{s} cther than e~

mail and word processing?

Manual Cilation

11000-16

Marnual Tile

SECNAV M-5210.1
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION

Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0011

~de

oo

GHS or Superseded Authority

Chation

Dispostiion instruction
Cutoff InstrucHon

Retendion Pariod

Additional Information

GAO Approval

N1-NU-86-5 / 11000/3
N1-NU-86-5/11011/7
N1-NU-86-5/11014/2

N1-NU-86-5/ 11014/3/A
N1-NU-86-5/11014/3/B

N1-NU-86-5/11014/4

N1-NU-86-5/11019/1/B

N1-NU-86-5/ 11090/1
N1-NU-86-5/11102/1
N1-NU-86-5/ 11104/1
N1-NU-86-5/11107/1
N1-NU-86-5/11110/4
N1-NU-86-5/11161/1

N1-NU-86-5/ 11300/4/B
N1-NU-86-5/ 11300/11/B

N1-NU-86-5/11310/1
N1-NU-86-5/11310/3

N1-NU-86-5 / 11330/3

N1-NU-86-5/ 11350/1
N1-NU-86-5/ 11360/2

N1-NU-86-5/11370/2

N1-NU-86-5/ 11400/2/B/1 -

N1-NU-86-5/ 11400/2/B/2

Cutoff at end of calendar year.

Destroy 3 year(s) after cutoff.

Not Required

11000-17 General Administration of Construction and Design:

Disposition Authority Number

DAA-NU-2015-0011-0018

information relating to routine, day-to-day operations involved with the construction
and design of DON structures and facilities. Includes, but not limited to, design
study data, construction status reports, inspection reports, routine administration,
and inventory list of construction/design equipment.

Final Disposition
ftem Status
iz {hig item media neulral?

Oo any of tha e

by this Hem o

Temporary
Active

Yes

No
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Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0011

ps

alectronic format{s) other than e
mall and word procs

(1
©851 I

A s N [ P TH N
MaNUa e

SECNAV M-5210.1

nstruction

fional Information

noroval

GAD

N1-NU-86-5/11012/1/C
N1-NU-86-5/11013/4
N1-NU-86-5/ 11013/7/A/1
N1-NU-86-5/11013/8/B
N1-NU-86-5/11010/1

Cutoff at end of calendar year.

Destroy 3 year(s) after cutoff.

Not Required

11000-18 General Operations of Family Housing Programs:

Disposition Authority Mumber

DAA-NU-2015-0011-0019

Information relating to routine, day-to-day operations involved with DON family
housing programs. Includes, but not limited to, occupant information, routine
maintenance and repair, collection of rent/fees, furnishing and equipment, housing
assignments and waiting lists.

: :“,mi

e

Temporary
Active

Yes

No

Manual Tile

SECNAV M-5210.1

GRS or Super
Citati

Disposition instruction
Cuteff Instruction

Retention Period

N1-NU-86-5/11101/2/A
N1-NU-86-5/11101/5

Cutoff at end of calendar year.

Destroy 3 year(s) after cutoff.
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Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0011

farhi™y A .
; e
AL ADRLTOVES

Not Required

1.25 11000-19 Transportation and Heavy Equipment:

Disposition Authority Numbey

schedules in chapter 5.

DAA-NU-2015-0011-0020

Temporary
Active

Yes

No

Information relating to routine, day-to-day operations involved with the use,
procurement, and maintenance of transportation facilities, vehicles, and heavy
equipment. Includes, but not limited to, status reports, equipment inventories, cost
and utilization reports, operator permits, dispatch reports, operational logs, and
gasoline usage. For information relating to safety issues, please use appropriate

Manual Citation

P Y]
Manus! Tilie

11000-19

SECNAV M-5210.1

GRS or Superseded Authority
tation

Cit

LRGN

Aoiclitinmal informatinn
AGORIONa uormaton

N1-NU-86-5/11200/1/B
N1-NU-86-5/ 11200/2
N1-NU-86-5 / 11200/4/A/3
N1-NU-86-5/ 11200/6/B
N1-NU-86-5/11200/6/C
N1-NU-86-5/ 11240/3/B/2
N1-NU-86-5/ 11240/3/E
N1-NU-86-57 11250
N1-NU-86-5/ 11260/1
N1-NU-86-5/ 11200/5
N1-NU-86-5/ 11230/1/A
N1-NU-86-5/11230/1/B
N1-NU-86-5/ 11240/3/A/2
N1-NU-86-5/ 11240/3/B/1

Cutoff at end of calendar year.

Destroy 3 year(s) after cutoff.
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Records Schedule: DAA-NU-2015-0011

1.22

GAC Approval

Not Required

11000-20 Transient Records (Installations and Facilities)

Disposition Authority Number

DAA-NU-2015-0011-0021

Information related to the management of installations and facilities that has
minimal or no documentary or evidential value.

Fingl Disposition

H ¥ £33 T

Ham Slatus

Pen tinie fheuw iy gn ey 1T
is this Hlem madis nsulraly

Py mas ok
Do any of

Temporary
Active

Yes

No

Manual Citation

fManual Title

Disposition instruction

Retention Periad

Agditiona! Information

11000-21 Cemeteries

[hspe

ftion Authonty Numbaer

11000-20 SECNAV M-5210.1
GRE or Supersaded Authorily N1-NU-86-5/ 11013/8/A/2/B
Citation

N1-NU-86-5/ 11013/8/A/2/C
N1-NU-86-5/11014/5
N1-NU-86-5/11017/1
N1-NU-86-5/ 11019/1/A
N1-NU-86-5/11100/1/C/2
N1-NU-86-5/11100/1/D
N1-NU-86-5/ 11152/1
N1-NU-86-5/11310/2
N1-NU-86-5/ 11320/5
N1-NU-86-5/ 11320/13
N1-NU-86-5/11320/15
N1-NU-86-5/11320/19
N1-NU-86-5/ 11330/2

Destroy when 6 months old.

Not Required

DAA-NU-2015-0011-0022

Information relating to the operation of cemeteries. includes, but not limited to,
certifications of titles, deeds, site maps, or photographs; declaration of taking or
condemnations; and other related papers.
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ey
LS

[ £53

i this tern media neutral?

& v of the records coversd
by‘? ‘tef‘; curantly axist in
slectronic formalls) other than e-

rmaii and word Q0 8851

Temporary
Active

Yes

No

Manuai Cialion

11000-21

SECNAV M-5210.1

)

GRS or ‘\sc arsedad AL

CHation

Additional information

GAQ Approval

N1-NU-86-5/11170/1

Destroy when facility is disestablished.

Not Required

11000-22 Installations/Facilities History

Disposition Authority Number

DAA-NU-2015-0011-0023

Information related to individual history of DON installations and facilities. Includes,
but not limited to, locations, design and maintenance of facilities ashore.

nal Disposition

is this e madia neytral?

o any of the records covered
by this #em currenily exist in
z,%octmn%u forms

mail and word ps*mes:m 1y

other than o

Temporary
Active

Yes

No

Manusi Claton

Manual Title

SECNAV M-5210.1

Authority

Disposition Insiruction
Ratentio Pamc

N1-NU-86-5/ 11000/4
N1-NU-86-5/11013/3

Destroy when building or facility is sold, transferred,

or demolished.
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011

=

Additional iInformatior

GAC Approval Not Required

11000-23 Architectural, Engineering, and Design Plans/Drawings for Non-
Significant Structures and Non-Significant Components

Dizposition Authority Mumber DAA-NU-2015-0011-0024

Architectural drawings, design criteria, status reports, and other information
related to temporary structures or those that are not considered significant or
historical. Includes Drawings of systems, structures, buildings, or of buildings not
critical to the mission of the DoD. Also includes drawings prepared during contract
negotiations for any structure (significant or not); drawings related to electrical,
plumbing, heating, or air conditioning projects; or drawings superseded by final
working/as built drawings. Also includes non-policy procedures and standards;
project execution, status, and inspection reports; and construction, alteration,
overhaul, repair, salvage, maintenance or construction pilans related to such
structures.

Temporary

fer Status Active

Yes

Do any of the records coverad No
by this e cur /
el at{s} other
it and word proos

Manual Citation Manua! Title
11000-23 ' SECNAV M-5210.1

upersedsd Authory N1-NtJ-86-5/11010/3
N1-NU-86-5/11012/1/D
N1-NU-86-5/ 11013/1/A/1
N1-NU-90-3 /1
N1-NU-86-5/ 11013/1/A/5
N1-NU-86-5/11013/1/B/2
N1-NU-86-5/11013/1/D
N1-NU-86-5/11013/2
N1-NU-86-5/11100/2

[P S SO H
Disposition Instruction

Retention Perind Transfer to new owner if structure is sold or
transferred. Destroy if structure is demolished.
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Records Schedule: DAA-NU-2015-0011

n FR e TP PR
Finatl Disposiion
H o sy

Hem Status

3

Yos PES bt ey ey e
by this e cur

bronic forr

[Hsposition Authortty Number

Yoo $10e Ihies N L Y
s s e meda neuirad?

o any of the ragord

GAC Approval Not Required
125 11000-24 Vehicles and Heavy Equipment Maintenance

DAA-NU-2015-0011-0025

Temporary
Active

Yes

No

Information relating to the maintenance of vehicles and heavy equipment. Includes,
but not limited to, work requests, job orders, and turn-in and issue slips.

PP
fdanusal Title

SECNAV M-5210.1

Disposiion instruclion

T U N 1 TN
LAQ Approvs

N1-NU-86-5 / 11200/4/A/1

N1-NU-86-5 7/ 11200/4/A/2

N1-NU-86-5 / 11200/4/B/1
N1-NU-86-5/ 11200/4/D
N1-NU-86-5 / 11200/4/E
N1-NU-86-5/ 1120077
N1-NU-86-5/ 11200/8
N1-NU-86-57 11240/6
N1-NU-86-5 7 11240/7/A

Destroy when superseded or vehicle is overhauled or

reported as disposed of.

Not Required
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Request for Records Disposition Authority

Records Schedule: DAA-NU-2015-0011

s

; S P St ey
Agency Gertification

<

periods specified.

| hereby certify that { am authorized to act for this agency in matters peraining to the disposition of its records and that the records
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention

Signaiory Informalion

Date Action By Titke Crypnization
04/27/2016 | Certify Joel Westphal | Deputy Director, Dir |Department of the Navy
ectives and Records |- Department of the
Management Navy
11/23/2016 | Return for Revisio |Steven Rhodes |Senior Appraisal Arc {National Archives and
n hivist Records Administration
- Records Management
Services
02/02/2017 | Submit For Certific | Brent Dockter Records Manageme |Chief of Naval
ation nt Analyst Operations staff -
DNS-5
02/06/2017 | Certify Maurice King Supervisory Manage | Assistant for
ment Analyst Administration -
Directives and Records
Management Division
08/25/2017 | Submit for Concur |Steven Rhodes |Senior Appraisal Arc |National Archives and
rence hivist Records Administration
- Records Management
Services
08/29/2017 | Concur Margaret Director of Records | National Records
Hawkins Management Servic {Management Program
es - ACNR Records
Management Serivces
08/29/2017 | Concur Margaret Director of Records |National Records
Hawkins Management Servic |{Management Program
es - ACNR Records
Management Serivces
08/30/2017 | Approve David Ferriero | Archivist of the Unite | Office of the Archivist -
d States Office of the Archivist
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SSIC/No. | Series Title Description of Records Cutoff Disposition Ret. DAU
11000 Jracilities and Activities Ashore: The records described in this chapter refate to the Planning and Design, N/A N/A x INJA
Construction, Acquisition, Development, Maintenance, Administration, and
Disposition of Structures and Facilities Ashore, including Fleet Facilities, Heavy
Equipmant and Transportation Facifities, Real Estate snd Housing, and Power and
other Utilities and Services for Activities and Structures. These records are
accumulated by Public Works Activities and by other activities and offices
responsible far or perfarming public works types or related functions described in
£ k. 2
Policy, Strategy and Pianni lating to tha planning and:developrent of Installations and Facilities (Triggerfs) . PERMANENT: Cutoff 3t CY.
e : icies, procedures, methods, and significant accomplishments, : Transfer to the National . )
AR L ' SHN ik Archiveswhen 28 vearsofdo. Lt il
1, Primary Progeamt Recards:
& Departmenzal files. Fiies include correspondence files, master shore station develapment and mititary
construction plan files with suppcriing papers, and other records ac:um‘qiatsd by the Assistant
t H Hation and Environment} {&E}, and the Commander, Naval Fagifities . -
Sec@tar\{ of the Navy { ns;a ation and Enviro o }‘{ La . t :e. m : r, Naval Fagi PERMANENT. Retire to Washingtan
Engineeting Carmmand {COMNAVFACENGCOM) relating to their assigned primary program ) . . .
U e . . . . National Records Canter {WNAC} when
14000, La(1] GENERAL FACILITIES AND ACTIVITIES ASHORE iresponsibitities for the development, execution, and acceniplishment of plens, polities, programs, and 4 1o T for 1o National NI-NU-86-5 {
N L L3 ¥ years lranster to Maticoad
b {INCLUDE MARINE CORPS SOV'S) RECORDS  iprocedures for the planning, design, acquisition ar development {construction}, and maintenance Ar’c s o :ds rmreatio ® fnio00/3/as1
b . . i o
: management of structures and faciities ashore, including fleet facifitias, piant facitities, housing, . (NARA) when 25 years old ' n
! ; h N ! ars old.
ftransportation, and utilities and secvices. Include aiso records of the Chief of Naval O perations (CNOJ; Q2> yRars .
iCommandant of the Marine Corps {CMC), and other departmentaf systems commands relating to
i azsigned program respansibifities in this area.
{1} Navy.
1. Primary Program Records.
2, Depactrnental fites. Files include correspondence files, mastar shore station development and military
construction plan files with supporting papers, and other recards accumuiated by the Assistant
Secretary of the Nawy {instalation and Environment) (I&F}, and the Cornmander, Naval Facitities '
Engi i d {COMNAVFACE] i thei igned pr j
) ngmee.nrfg f:amman { AVFAC NGCD.M) rafating ta h?if assignad primary ?rpgram . PERMANENT, Ratire to WNRC whan 5
11000.10(2} GENERAL FACILITIES AND ACTIVITIES ASHORE :responsibifities for the development, execution, and accomplishment of plans, poticies, programs, and ¢ aacs old. Transfer to NARA when 25 M1-NU-86-5
”- : . (o] n
[NCLUDE MARINE CORPS SOP'S} RECGRDS  iprocedures for the planning, dasign, acquisition or development {constsuction), and maintenance ¥ i P 11000/1/4/2
H fyears old. i
smanagereent of structures and facitities ashare, including fieet facilities, plant facilities, houaing, gy o H
transportation, and utilities and services. include 2isg records of the Chief of Naval Operatians {CNO},
3 Cormtaandant of the Marine Corps {CMC), and other departmanta! systems cammands relating to . {
lsssigned program rasponsibilities In thisavea, ‘
{2} Marine Corps.
1. Primary Program R ds. PERMANENT, Retire to ¢ F
GENERAL FACHITIES AND ACTIVITIES ASHORE mafyFrogram Records, ) ) ) ERMANE ire to neacest FRC N1-NU-85-5 /
11000.1¢ 8 ¢. Recards of NAVFACENGCOM Fietd Divisions and Other Major Commands, Files relating to the when & years oid. Transfer to NARA ¥
{INCLUDE MARINE CORPS SO9'SY RECORDS ) . L . . X 14080/1/C
construction program of the command and to overal! pfanning aspects of civil engineering mattars. :when 25 years oid, H
1. Navy tnstaliation Restaration iR} P Recards, i
avy instalation Restaration {iR] Program Recards ) ) , IPERMANENT. Retite to nearest FRC in 5
STRUCTURES AND FACIUITIES RECQRDS 2. Primary program records. Correspondence, reports, and studies refating to the establishment, H NI-NU-86-S /
11100.1a : X : iyear blocks. Transfer to NARA when 20 | p
GENERAL developrmant, and accomplishments of the (R Program. Files are accumulated by NAVFACENGCOM H ears ald 11300/1/A
Hesdquarters and Naval Energy 2nd Environmental Support Activity {NEESA) only. ye '
FIRE PROTECTION AND FIRE FIGHTING 1. Primary Prograrrt Recards of the Office of the Chtef of Navaf O?eranons. Forrespnndet?c.a fites and PERMANENT. Retire ta WNRC when 4 NINU-B6.5 /
113201 RECORDS - ather racards relating 1o the development, execution of Navy's fire protaection pfans, poficies, programs tyears old. Transfec to NARA when 20 4] 113201
and procedurss. . H ) vaars old, H
1. Records Relating To the Development and Implemantation of Rutes for Effecting Epvironmental B :
i Legisiation. These files consist of the developmant of policy regulations concerning water supp! i PERMANENT. Ratire to nearest FRC E“Ql NU-BGS !
- 14 1648 N b < -] ~Bh H
11330.1 {WATER SUPPLY RECORDS B es consis gevelspmant ot poliey reg on & waier supply ) {whea 4 years old. Transfer to NARA p i :
H planning, health criteria, national register of public water supply, and training and technical assistance in i 11220/ H
i ihe water iwhen 20 years oid, ;
‘‘‘‘‘‘‘‘ PR - B - S— H i H

O b o e s s i R e et et et i S 2 n


http:11100.la
http:j11000.lc

1. That Portion of the Files That Document the Overall Development and Accomplishment of the
Activity's Primary Misslon, its Organization, General Pro:edures, Essential Transactions and iraportant

PERMANENT. Retire to neatest FRC

N1-NU-86-5 7

‘11400 .1a GENERAL FLEET FACILITEES RECORDS tocal Policies and Procedures/Decisions, when 4 yeacs old. Transfer to NARA I 1140071
; a. Navai Stations, Naval Bases, Naval Operating Bases; Nava{ Air Stations, Maring Carps Bases, Marine when 20 years ofd. ,/ A
Corps Air Stations, and Censtruction Battaiion Centers.
11000-2: : ?ERMANENT Cutoff when X 3
R ctivity has hean’ :
disestablished. Transfer to the
iNational Archives when 30
i iyears old
“tor when structure s snid
transferred or demmxshed
S e
L . PERMANENT. Retal board. Transf '
. 1. Real Estate Title Records. Case files containingdeeds to prapsrty, certificates of title, documems of R € a‘m' n board. Transter
to NARA when activity bas been NI-NU-86-5 /
110111 REAL ESTATE RECORDS final adjudicatian by a court, site maps, Attornéy General opinions, and other xnstruments o*ownersh;p. RN P
{disestablished and property has been 11011/1
H Thase files are maintained by the NAVFACENGCOM erld Divisipns. .
H jremoved from DON plant account. {
t . i 1 Drs i N § Estate Wh 15 Not Sold H
: 4. Plot Plans, Site Maps and Surve%s‘ and Othér Drawings of Navy Reaf Estate en Property s Not 50! PEMANENT. Retire ta nearest FRC in 4
B or Transferced to other Custady, These ate prepared and accumuiatad by COMNAVFACENGCOM,
L N - year blocks when newest recards ara NI-NU-36-5/
1101142 REAL ESTATE RECORDS Headquarters Marine Corps (HQMC), overseas and area public works affites, and other agtivities P
L L L 14 years oid. Transfer to NARA when 11011/4/A
responsible for the aéquisition or agministration of real.estate. . .
. . e records are 2Q years old. |
3, .0One copy of each pubiished map.
5. index Card Records of Naval Real Estate. Filds refiectin h information as tocatinng, parcel PERMANENT. Ratire to nearast FRC Ni-NU-B6-5[S :
« T . Fite e suc mratio catinns, H 1-NU-86- H
110116 {REAL ESTATE RECORDS ® r:;)'pg . or‘: o ation of oraoar B sue pare when no longer nesded. Transferto p 1 :
., ACLEARES, rief descriptio . : 3
e & h Propemy NARA when 20 years afd, d :
STRUCTURES AND FACILITIES RECORDS 3. Structure or F;cilfh/ {History} Records. Master file {one capy nniy}‘ cards or ather similar records that F'Effi\t!mf!&{? Reta{n on baard unn:im : NL-NU-86-5 /
11100.3 GENERAL document the physics! features, placement, and nature of goverfiment structures, Records are activity is disestablished, then transfer F] 111003
accumuiated by riaval activities only. - o W NARA, i ¢
{11000-33 Structure. Design and Construction - ;Architectusal, Engineering, and Design plans for. permanent historicat andfor Trigger{s} PERMANENT: Transferto the X
: Pians and Drawings. isignificant instaltations and facilities (See Ser&es 11000-24 for Non- -Sighificant B iNational Archives when 30
: Structures and: Non~5xgmf1cant Companents} fnctudes as- -buit drawing files, iyears oid or when structure is
B preconstructionand intermediate canstructson or design plans, photographs and -isold, transterred or:: :, i
idrawings of real property, site maps and surveys, and information reflecting “idemalished, R
| locatmns parcel numbers, acreages ar brief descnptmns of real property. . © i o |
i1. Those Racords, Which Fartain To the Design Process Generai%v Consisting Of Preliminary and
;:Z:::{aﬁa:gnra:in%sk, h:!han:ais'. :nd?nmf::ti::]ioaks. T'r;e‘ d(:\:;ings a:i skefche;‘ar: :l?nzapvlua! i{n SERMANENT, Transfer to NARA in § ghs
, US! Showin, e basic desy 23 € § ure, and inciuged such ems as the basic design o N | =
1101218 SHORE STATION DESIGN CRITERMA RECORDS EKY Showing e 4 i year blacks for all records graater than | p | d
: the steucture, arrangernent of ranms, general appearance of elevations, ficor ptans, and other details § vears old H 11012/1/8
3 oia. +
under consideration. . H
b, Assignment Logs of the serial numbars assigned to design drawings or micrefarm copies thereof.



http:j11012.1b
http:h1011.4a
http:jiiooo::i--~-jieaTii;O-;;t;;.ty
http:111400.la

11012,16{1)

SHORé STATION DESIGN CRITERIA RECORDS

1, Those Records, Which Pertain To the Resign Process Generally Cansisting Of Preliminary and
Presentation Drawings, Manuais and Computation Books, The drawings and sketches are conceptua in
nature, usuaily showing the bz c: design of the structure, and inciuda such items as the basic design of

‘the structure, arrangemsnt’ of & rcorns, general appearance of a!evatrcns, floor plans, and other details
under considaration.

&, Design Mznuafs/Pandbmmks NAVFACENGCOM maniais or handboeks that specify design critaria,
specifications, safaty factors, and mandatorv features that arg to be mcludOd in the design of types of
struatures, -

' {1) Master siver microfiim,

PERMANENT. Transfer to NARA in S
year blocks when the most recent
manual is 30 years old.

N1-NU-B&-5 /
11012/1/5/1

1101253, °

SHORE STATION DESIGN CRITERIA RECORDS

5. Facilitias Summaries for Overséas Bases or Mastar Microfilm Negatives Thereof.
a. One record capy retained as part of the prirmary program records.

PERMANENT. Transter to NARA within
5 years after compietion of praoject.

N1-NL-86-5 /.
11012/5/A

11013:1a{2):

SHORE STATION CONSTRUCTION RECORDS

1. Construction Drawing: These ?nﬁiude'intermediate and prefinal drawings, finat working drawings, as-
buitt drawings, “records” drawings, shep drawings, repair and alteration dfawings, standards drawings,
and specifications, | o ’
a, Drawings fitmed on 105 mm or3 mm silver fitm,
2} Silver film copy ma‘ntalned bv t
the structure is located,

AVFACENGCOM Fie?d Division fnr the gecgranhkai area in which {:

PERMANENT. Transfer 1o NARA when

structure is sold, transfarred or
damolished.

N1-NU-86-5 /
11033/1/872

11013.:1a(4}

SHORE STATION CONSTRUCTION RECORDS

1. Construetion Drawing. Thesa. incfude intermediate and prefinat drawir\'g;", finat wai'king drawings, as-
buwilt drawings, “records” drawingE‘ shop drawings, repair and alteration drawings, standards drawings,
and specifications,

a. Drawings fiimed on 105 mm or 35 o silver fitm.

{4} Original “recorg” drawmgs {as-budt drawings, if “record" drawing was not prepared) sefected for
architeciural, historical; or tethnotog:ca! stgnificance. Selection: criter iz to be estabiished by NARA in
conjunction with NAVFACENGCOM Meadquarters Field Divisions. v

PERMANENT. Transfer to NARA when
structureis so!d, transferred, or
demolished, or when 20 years old,
whichever s sarlier..

H1-NU-86-5 /
11013/1/A/4

11013.15{1)

SHORE STATION CONSTRUCTION RECORDS

1. Construction Drawing. These include intermediate and prefinal drawings, final working drawings, as-
bullt drawings, "records” drawings, shop drawings, repaxr and alteration drawings, standards drawings,
and spacifications.

b. Originat drawings that have not been fifmed.

(1} Originai "reco’rd"drawings(as‘buéit drawings, if “record" drawing was not prepared) selected for
architectural, historical, or techna{dgkal significance. Salectian::,riteria to bd establishad by NARA in
conjunction with NAVEACENGCOM Héadquarters and Field Divisions.

PERMANENT. Transfer to NARA when
structure is soid, transferred, ar
deruolished or when 40 years old
whichever is earffer,

N1-NU-86-5 /
110%3/1/8/1

11013.1¢c{1)

SHORE STATION CONSTRU CTION RECORDS

1. Construction Drawing. Thess include intermedrate and prefinal drawings, final working drawings, as-
built drawings, “racords” drawings, shop drawings, repair and zlteration drawings, standards drawings,
and specifications.

PERMANENT. Transfer to NARA in five
year blocks far all records greater than

M1-NU-86-5 f

ta. Original “As-Built" Drawiogs.

whan 20 years old.

1
¢. Assignment logs of the serial numbers assigned to NAVFACENGCOM and Fisld Division Drawings. & years oid. 11013/1/¢/1
{1} Microform copies. !
1, Construction Drawinﬁ. These intlude intermediate and prefinal drawings, final working drawings, as-
bullt drawings, “records” drawings, shop drawings, repair and alteration drawings, standards drawings, PERMANENT. Transfar completa NL-NU-E65 /
11013.1¢{2} SHORE STATIDN CONSTRUCTION RECORDS and specifications. cintout to NARA annualf LI
4 a 8
. <. Assignment logs of the serfal numbers assigned to NAVFAC%NGCOM and Figld Division Drawings. i nauaty /I
{2} Indexes to drawings that are maintainéd in a data base.
o S PFERMANENT. Refire t t FRC
. . 1. Correspondence, Plans, and Other Records. Files pertaining fo the development; design and ANEN stire to nearest FR
. . N . whien 4 years old. Transfer to NARA N1-NL-86-5 /
111811 HARBOR DEFENSE FACILITIES RECORDS canstruction of harbor defensa facitities. Records maintainad by port diractors, base commanders, or . : .
! { iwher disestablished or when 30 years 11151/1
aren coondinators, . ¢ H . :
8 H ;oid, whichever is garffer.
E . . 1. Records That Establish Geometric Dasign Criteria for the Design of Bridgss, Trastlas, and Overpassas PERMAMNENT. Retire to nearest FRC N1-NU-865 /
11220.1a BRIDGES, TRESTLES, OVERPASSES RECORDS  :Maintained By COMNAVFACENGUOM. when 4 years old. Transfer to NARA . 11220/1/A
. a. Files of unique design. when 20 years aid.
1. Correspondence Fies, Reports, Drawings, and Related Records, Files pertalning ta the engineering, PERMANENT. Retire to nearest FRC NL-NU-26-5 /
11420.12 DRYDOCK RECORDS design and maintenance of drydocks. when 5 years ofd. Transfer to NARA 11420/17A




i1 Correspandence, Reports, Drawings, and refated Records, Fifes pertaining to the engineering, design PERMANENT. Retire to naarsst FRC NLNU-86 5/

11430.1a MARINE RAILLWAYS RECORDS %and maintenarice of marine raifways. . . when 5 years old, Transfer to NARA P
: fa. Original "As-Builk” Drawings. . ] . when 20 years ald., 11830/1/A
11600-3b° |« Structure Deslgn and Construction - ;Photograph surveys, analog or digital, of 3 substantial naturs, docurmanting the = o PERMANENT: Transfer x :
S Photographs - . deveiopment and major features of Naval properties selected for th: ir : ) )  Iphotographs; ascnngth any

urat, h;stoncat Drtechno!ogucars;gmfacance RS R S b < dretated finding dids;’ o the
el : FRRIR : : * i iDefanse %magewManagement -
QperatnonsCent r{D GC) as. |

creatian. DIMOC wifl tut off
images annually. DIMOC will.
~ itransfer to the National

Archives in five year blocks

acwrdance w:thr DM~033{}2:

L : : . : o 2013-0014-0002. "~
3 Redl Eetate Ragords N Converiant for t [ Erioment Soid o i - .
eal Estate Records Necessary or Conveniant for the Use of Property or Equ pmen o PERMANENT. Offer 1o NARA whan
L Transferred to Other Custody. coperty is transh 8. (Dupti NN X
11011.32 REAL ESTATE RECORDS a. Selected drawings'and photographs of properties selected for their archi!ectural, historicat, or i p yK;;b °ns “f;e d‘ " B ‘;at: p i I-NU-B6-5 /
- e technotogical significance, [NAVFACENGCOM ur EFD's confact NARA In advance of transfer to arrange OpiEs Wi .E provided, if needed, to 11011/3/A
" . new custodian.}
selection of recards for permanent retention).
Burial Register: " iRegisters maintained by cemeteries containing information such as records of - {Trigger(s) _IPERMANENT: Retain on'board, | x
BEEETE R ©leterments, resefvations, etc.; that record section, plot; and grave numbers, dates -luntil facility is disestabiished,
of intetment ar reservation, and identifying iformation on the decedant. o .7 ithentransferta the Natignal
R ‘ : ER T Archives.
2. Burjal Registar Files. Registars maintained by cemeteries containing information such as records of PERMANENT. Retain on board until N1-NU-86-5
11170.2 CEMETERIES RECORDS interments, reservations, atc,, that recard section, plot, and grave aumbers, dates of interment or facility is disestabiished, then transfer P 1"?0 ‘_ 65/
i reservation, and identifying informaticn on the decedent. ito NARA. 11170/2
- A K % o ey T § e 1
11000-5 Emergency Planning: o Unformation the orves as a guide for: disastar preparedness and documents o i Trigger(s) - (PERMANENT: Cutoff. when X ;
: SRS : L dinuckeat, buoiogn:al and chemical defense pians and prucedures. . o . jsuperseded. Transfer ta the ;
o ‘ _National Archives 20 years after o
cutadt :
. N . . L PERMANENT. Retire to WNRC wh ’
o801 NUCLEAK, BIOUDGICAL, AND CHEMICAL 1. Those Files That Serve As a Guids For Disastar Preparedness and Docurment Nuclear, Biofogical, and omorsaden T '::: :D Aty 20 N1-NU-86-5 /
o DEFENSE RECORDS Chesmical Defense Pians and Procedures Accumulated 8y COMNAVFACENGCOM, Ye:rs " o ranster when P lioson
{1000-6 instattations and Facilities Planaing (information pertaining to the planning, programming, implementation, ©_iTEMPORARY: CutoffatCY. | ¥ -
and ngrammmg Ch L imaintenance, and management of installatians, ncudes, but nat limited to, I " Destroy when 30 years ofd.

Tnstatiation devetopmeht master plans, site investigations and assessments,
instattation/facility deveiopment case files, and dramage and sawage systam

velanmant .
Shore Activity Master Plans.

Official Activity Mastar Plans. Files accumuiated at the activity jevel. Include master set of alt plans. Retire to nearest FRC whan 4 years old. NT-NU-BSS [/

3
epartmentat Shore Station Developmeant master plans are retired as primary pregrzm records under Destroy when 10 years old, 0 11019/2/A
SIC 11000, paragraph 1a,

11030.22 {SHORE STATION DEVELOPMENT RECDRDS



http:llOl0.2a

11300.1c{1)

ISTRUGTURES AND FAOLITEES RECDRDS

1. Navy ln;taiialiun' Res(ara,;iz}; {IR} Pregram Records.
o IR Prugfzm Reports. incjudes Pref iminary Assessment Sitg {nvestigation {PASH} studies, Qua ity

Retabnon board. Qestrcv when 20

NA-NU-BE-S S

System; - SR »

{Destroy when 15 years ofd:

: Corztro Qliality Assurance Reports Conf)rmatton Stu ias, Chamica Analyses, and. Remed:al Action . 30
GENERAL- FQusiity POt i k4 : years old. - 1110071/
Reporis, . : PR . ) : .
1) Malntained by NEESA o . :
cds. Fil ! i .
MEDICAL AND DENTAL STRUCTURES AND 1, Master Project Records. Files documenttng the overa!! piannmg, programming, construction, Retirs to WNRC when 4 years old. - INLNU-eSE
111101 * imaintenance, and rmanagement of Navy medical department fa::!imes ashore. Files maintained by Chief, . . 30 ;
FAOLmES RECORDS Oestroy when:25 vaars ofd. 11118/1
Bureau of Madicine and Surger\; (BUMED) only. ) : :
: Retire to nearesl FRC 4 years after
“ d it d QtherR d . Fil to the af %, d d
. . COMMUNXCAT!ONS STRUCTURES AND L. Correspondance, Plans and Ot ef, scerds. Files pertaining fot development, design an sampletion of construction ar whea na N1-NU-86:5 /
1112001 constructton of cammumcatmn fac ies. Recerds are mamtameé t\y naval a-‘tmty or spoﬁsormg systems’ . Co 30 . 3
= §gcmngs REchDs ” : ‘Honger neaded for raferance, whichaver; 11120/1
ccmmand ol : . N oL
- Heagrlier Destroy when 30 years old. :
Lo . T 1. R Sews ndP tCu tract-Award fa Constructi Naw P tssnt tors, i Retire ta nearest FRC whan 4 4, IN1-NU- :
ii3ab1 DRAINAGE RECORDS eports Covanng ewer af lan ntrac ardy. for:Construction on New Plan erceptors, tire ta n st Ff an 4-years otd a0 le NU-86-5 /
L Outputs Etc Inéfude data maanlamed an dravnage basin popu(at:oni state, etc, Oestroy whan 20 years.ald. 11340/%
113‘5;1 . SEWER ARD SEVVERAéE;éEtéRDS 1. Reparts and Bther. Re:ords Relatmg Tu Construchon VMamteﬂance, and Oparatir.\n OTSewerage Retire to nearest FRC when:3.years old. 10 NI-NU-855 o

1134541

11000.5

11012.2

11012.3a

11012.3b

11612.3c

P —

110124

110125

Aduance Piannlng Reports and Des‘gn ines Prefimipary schematlc drawings, outi\ne specqﬂcatncns,
and cost estimates partaining to the scope, general feature, utilities, and costs of proposad military
ccnstructxon or pubhc wnrks pm;ects

GENERAL FACILITIES AND. ACTIVITIES ASHORE :
{INCLUD‘: MARINE CORPS 30P'S} RECORDS

i

Advam:e Pianmng Raport Praiwminary schemat:c drawmgs, outkne spec'ﬁcatoons, and :os—t estimales

$SHORE STATION DESIGM CRITERIA RECORDS mermmmg to the scope, general features, utilities, and cost of proposed mititary construction or public

‘works pro;ects ;

:3. Develepment Planning Files.

ISHORE STATION DESIGN CRITERIA RECORDS  fa. General Development Pians for Major Naval Activities: These usually form Part Hi, Section 2, of the

'M)l(tary Construction Review Report or the Mastar Shore Station Development Pian Reports.

' 3. Deve!apmeﬁt Pianning Filas.
‘b, General {Annuat) Plans. Copies of recommended or approved drawings or plans for future
velopraent or improvements to existing Navy ; and Marine Carps facslmes

‘3. D‘E’v‘elopmer\t Planning Filas.
ic. Related case files,

i4, Technical Data Reference Files. Catalogs, charts, copies of technical reports and datz, and other

S RE STATION DESIGN CRITERIA RECORDS R
HO ESTA bagkground papers or master microfiim negatives thergof used in developing pians and specifications.

i6, Design Cost Estimators Projact {Case) Files. Detailed breakdown computations and data for Facilities
\iccnstruction and dasign projects; May inciude basic calculations and summary tabor and material cost
Edata', detatf construction rmaterial breakdowns, internal mempranda, blueprints, and other similar data

:and carrespondence pertinent to project cost determinations.

gSHORE STATION DESIGN CRITERIA RECORDS

. ‘Destroy when superseded or when dat.

Retain on board. Destroy whan 10
years old,

éDestmy when 10 years oid,

{Retain on board, Destroy when
:superseded or cancelied.

19

%Retain on board. Destroy when
fsuperseded or eancefled.

:Destmv when superseded.

{bacomes absolete. -

ERetair. on board, Destroy 5 years after
‘completion of project.

QIR
oty

”‘m-N U-86-5/
moo/s

IN1-NY-86-5 /
i11012/2

SNI-NU-86-5 /
111012/3f&

IN1-NU-B6-5 /
111012/3/8

NI-NU-86S f
111012/4

NL-NU-86-S /
111012/8

AR
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i8. R#l Photographs and Negatives in ths Possession of Officers in Charge Of Construction and Resident
‘{Officers in Charge Of Construction. Closed construction contracts far which s final decision of the :
{iccntrac‘ting officer an a dispute has heen received, construction contracts in which a final release = ¢

: N %reserving a claim has baen received, or construction contracts for which a decision of the Armed
111013.8a{2)a} SHORE STATION CONSTRUCTION RECORDS  § | ‘
: : :Services Board of Contract Appeals has been received.

ia. Qna construction progress photograph and pegative of each construction print. H
{12) COMNAVFACENGCOM. ;
i{a} Routine construttion prnts, :

i11018.1

" i1.Reports and Certifications an Static, Load, and Dynamie Tests of Elevators, Pavement, Boilers, and.
'ESTING AREAS AND FACIUTIES RECORDS b . R . B
Weight Handling Trackage facl

§111 102 :MEDICAL AND DENTAL STRUCTURES AND 2. Command Activities Récords. Files documsnting the construction, maintenance and management of

IFACHATIES RECORDS ‘Navy madical and dentat facilities. Records ars maintained by madical and dentat facilities.

i
{MEDICAL AND DENTAL STRUCTURES AND asign Lriteria Records

 FACILITIES RECORDS {a, Diueprints and fayouts. Copies maintained by BUMED and BUMED activities. Exclude master drawings
Jet«ed under SSiC11012.

Corresnondence, Pians Data, and Desugn Maanuals, Handbouks “and Gu:des relating m the Deve!opment
:Deségn and Construction of Aviation Facilities. Records maintained by Naval Activities or sponsoring

11110 S5a

11130

1%
&
H

Drrespun ence, Plans, and Other Raccr 5.

Has pertaining to the developmant, design, an
isonstruction of ordnance facilities, including guided missite and bailistic ranges, wind tunnets, and othsr
iballistic or aecabalfistic facilities.

‘RESEARCH AND DEVELOPMENT FACILITIES
{RECORDS

1 Correspondence Pians, and Cther Record Fates penaz-ur\g to the deve)opmznt des:gn and
‘canstruction Dfresearch and development facilities. Records maintained by naval facifities or sponsoring ;
Sys’tems‘comman

: : i1. Records Consisting of Corraspondence, Reparts, and Drawings. Files pertaining to fixed and fleet
111531 IMOORING AND NAVIGATION RECORDS ; - ] b ) v e
¢ : ‘moaring and navigational criteria, Recards maintained by individual naval activities.

1. Records Refating To tha Conslrurt{on of Water Tanks DPcompresslon Chambers and Dther Hvberbaqc,
: ) Structures. Racp{ds are maintained at the activity fevel,
QSTORAGE SRS AN FAC!LITiE; : AR St hilettinirorivoriod S sbifihditishi Sl TR

MA.:AZ!NES RECORDS

1. Records Rel atmg Tn the Construvtian o\‘ Nava{ Magazznes and Other Ammunmun or Exploszve )
Hand)qng or Storage Areas That Are Maintained At the Activity Level, o

11180 1 CHF\PEL RECORDS

‘11210 1 ‘-HGHWAYS AND ROADS RECQRDS

imaintained by iocal activities.

{ 1128611 "CONSTRUCTION-TYPE HEAVY EQUIPMENT

i1, tnitial Ragistration Documents and Malntenance Handboaks.

HEAVY WEIGRT LIFTING EQUIPNMIENT

ial Registration Documents, Maintenance Handhooks, and Alteration/Medification Files.

1. Correspondam:e Fulas, Reports and ielated Recards Fxtes pertzznmg tu angmeering and desugn o*
\wate(frt:nt structures and moorings. Records mamlamed by activities. {Exclude recards for drydocks,
H a'zne raltways and shtpway ¥

WATERFRONT RECORDS

: 1. Ccrresponde'lce F«ies Reports, D;'awings, and Related Re-:ords Falas pertafmng to x!xe.ené-heerxng,
: : ‘design and maintenance of drydocks.

i11420.1b 'GRYDOCK RECORDS : . o . , .

H : ‘b. Design drawings, reports, eonstruction files, routine test and inspection reports, and general
amtonance re\:ards ‘

: tes per‘taimng to the engmee rmg, destﬁn »

i1, Cﬂrrespondance Reparts, Draw(ngs and reﬁatnd Records
‘and maintenance of marine railways,

{11430.1b ARINE RALLWAYS RECORDS : : , L ) . ) {
: ;h. Design drawings, raports, cunsteuction fifas, routine test and inspection regports, and generat H
: aintenance cecords

1 Carrespondence, Reparts, Drawings, and Relatad Recaords. Files pertaining ta the engipeering, design
‘11440.1 {SHIPWAYS RECORDS ! P » nep & P & 8 B, cosie

‘and construction of shipways.

{Retain on board. Destroy 6 years after SNE-NU-86-5 f
: i11013/8/4/2/A

ifinal decision.

Destray when 10 years ofd.

Retire to nearest FRC & years after

Destroy when 10 years old.

11130

IN1-NU-86-S5 /

IN1-NU-B6-5 /
11150/1

iDestroy when 10 years old.

Destroy when 10 years oid.

i

Destmv when 10 years aid.

LDeszmy when 10 years oid.

EDzst.rov when 10 years old.

Destray when 10 years old.

;Destm\r when 7 years old.

estroy when 7 years oid.

iDestroy wher 5 years old.

‘Retain on board. Dastroy when 5 yaars ©

‘ald or when shipway is dismantled,
{whichaver is sooter,

IN1-NU-8B-5 /
11115371

‘1115471

UNINUBES
1155/1

1NU-BsS [

b

He

Nl-NU B!
- s/

1-NU-86-5
1410/1

INL-NU-8E-5 /
11420/1/8

IN1-NU-86-5 /
:11430/1/8

{N1-NU-86-5 /
i11440/1

X 8 ! INI-NU-BE-S /
completion of canstruction, Dastroy 10 111072
iwhen 10vearsold, ...
ERatire 10 nearest FRC when 5 years ofd, 19 iNT-NU-86-5 /
'Destrov when 10 years old, : $131310/S/4
NI1-NU-B6-
Destroy whea 10 years old. 10 NU-86-5 1

ROTENIN SR
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1 inspection Sheats for Weight Handling Equipment and Unfired Pressure Vessels. Files include controd ¢

\WEIGHT HANDLING RECORDS : ° ' i
: ‘sheets for inspectinn summaries.

: (é‘a‘i‘ﬂEusht/a'féi’Ai:'dﬁnsniign and
mprovement: S

%Retire o ngarest FRC when 3 years old. |

:Destray when & years ofd,

§2 Comrespaondence and Other Recosds Documeating the Acquisition and Disposal of Land, Real Property -
chnstrucnon Upgrades and or-fimprovemants. i
b Reat Praperty. asset construction, purchases, upgeades andfor improvements over 5100K.
iDocumentation may inciude, but is not limited o contrazt fites containing copies of award, closeout,
fproject approval, funding authorization, records of total project costs, and final involces; disposal

{REAL ESTATE RECORDS

(1191120

;documantation incfuding axcess, transfer, release and sale dociimeats; and survays, inspection reports
fand real prapacty inventory data records supporting management assestions for real property
{accountabi

y and audit readiness.

15. Raal Estate Planning Files. Papars relating to the prefiminary plans for real estate acquisition such as
;cupies of praliminary appraisal reports, activities’ recommendations, or justification regarding
‘acquisitians, pectinent engineering and cost data, and other background o planning data essentially
gsummarixed ar documented in permanent real estate acquisition files,

SREAL ESTATE RECORDS

110115

Mmforl a‘hon pertaxmng to the operatxon and'ma' gement ‘of Department af t‘w'”wﬁ !
iNavy ag;scufture fish, and wildiife programs. includes, bit not fraited to, sazi and
§water consemamn, fo;estrv management and fxsh and W }diafe conservatmn.

110009 | Agriculture, Fish and Wildlife:

1 Son and Water Conservauan Records Fdes nc%ude emsmn controf, grounds mazntenance
,iandscap{ng, conservation plans for new consiruction, fand management, cutieasing, and soil density

'11015.1

éAGRiCULTURE, FISH, AND WILDUIFE RECORDS
\ reports.

:2. Forestry Mang t. Files inslude overall management pl nd tal intraments pertaining ta
| AGRICULTURE, FISH, AND WILGUFE RECORDS (- ooy Management. Fhes ingluce overalt manage pians anc annkiatin e e
: forestty management.

AGRICULTURE, FISH, AND WILDLIFE RECORDS '3, Fi

amoiy Housing Propenvw !
‘ Management'

1100010 ”A:lnformat on pertammg to the maintenance an

‘and related matters.

1. General Corraspandence Files of Activities and Offices Concerned With The Parformance of Housing

:Destroy 10 ysars after unconditional

fe or ralease by the Government of
onditions, restrictions, mortgagesor
ther fiens,

atain on board. Destroy whea
quisitian transaction is completed.

EMPORARY: Cutaff at when
rogram is disestabiished ar
hen no-fonger nieaded.
wstroy 10 years after cutoff.

?Des[mv when 10 years pid.

hett 10 years oid, whichever is
aner,

estroy when 10 years oid,

estroy 10 years after cutoff.

H

estroy when pfan is superseded or

EMPORARY: Cutoffat Y.

10

(M1-NU-86-5 /
111011/5

N1-NU-BE-S /
11450/1

DAA NU-201 1 ODOI‘
"002

‘N1-NU-BE5 /

10

11015/1

N1-NU-86-5 /
11015/2

TNinOass/
110153

INL-NU-85 /

. {Management Functions. files include the maintenance and administcation of housing projects and : ,Rem‘e 10 nearest FRC when 3 years o!d
1111011 EAMHLY HOUSING RECORDS | oe i AN 3 10
: g irefazed matters. (Exciude records relating to the acquisition, canstruction, or dispasition of housing estroy when 10 years ofd. H : 11103/1
ffacili:ies and recards documenting generat housing policies or precedent setting decisions.)
) Records reiatmg to perfarma ce ‘monitoring d pemt;ons involved with' ITEMPORARY: Cutoff at oy X

. Pf tformance Man?toring and. -

Trigger(s)

m':nagmg mstatia ion taes {but not affz Swithina facrhty or mstaftatmn}

' Qpefétiuhs‘:

~ {Destray 5 years after cutoff.




110Q00.1b

GENERAL FACILITIES AND ACTIVITIES ASHORE
{NCLUDE MARINE CORPS 50P'S} RECORDS

1. Primary Program Records,
b. Shore Facility Prograraming Boards, Washington, DC, Program Files. General correspondance fites and
other records docurnenting the overalt execution of plans, palicies, procedures, and the perfarmance of

fessential transactions. include master developrnent and construction pians and supporting.records,

Retain on board. Destroy when 5 years
old,

N1-NU-86.5 /
11000/1/8

11000.23"

GENERAL FACILITIES AND ACTIVITIES ASHORE
{INCLUDE MARINE CORPS 50P'S) RECORDS

2. Activities Generaf Correspandence Files, Correspondence and related recards of public works offices
and of ather activities and offices performing pubﬁc warks typa functions. .

4. Files that decument the overall aperatians of the activity or office and the accomplishment of s
assigned public works rmission. '

Destroy when 5 yeacs old.

Ni-NU-38-5/

11000/2/A

1101073,

SHORE STATION DEVELDPMENT RECORDS

7. Commanding Officar’s Readiness Reporting System {CORRS). Elactronic system that provides
Comumianding Officsrs and Headguarters Agsncies with the :auébility to monitor the'quaiity and gurantity
of facifities on Marine Corps instaltations and facilities. and other alements of the Marine Corps
infrastructure, hoth,in:the United 5tates and abroad; to provide apgropriate suppart to forces in the
comduct of thelr missions fie, buildings, structures, utilities, and fand); and are used to evaluate and

‘imonitor the quality and quantity of Marine Carps installatidns and facilities’ status and mission

readinéss. These systems.compiie list of essentiat faciitios and compare existing assets with

irequirerhents to produce a list of facility surpluses:and deficiencies. These systerns provide far the

development of construction projects and the antry quthese projacts into the:M,ﬂitary Construction
{MHCa0] requireménts list. They also genarate cost estimates to malntain and to improve the conditions
of existing facilities; and to build new facilities where there are shortfalls.

a. System master files including but ara not fimited ta reat property inventary, DoD approved cost
factors, and engineering business rules data f‘or‘faciliﬁes. :

Destroy when S'years old.

N1-127-08-2-1

DAA-0L27-2013-
0006-0002

11015.4b

AGRICULTURE, FISH, AND WILDLIFE RECORDS

4. General Correspondence Fiies. : .
b, Other correspondence filas refating to the overall management of agricufture, fish and wildlife.

Destroy when S years oid.

R1-NU-86-5 /
11015/4/8

11100.16

STRUCTURES AND FACILITIES RECOROS
GENERAL

1. Navy tnstaftation Restoration fiR} Program Records.
b, General correspandente files, Records refating to the routine administration of the programs.

Destroy when 5 years oid.

N1-NU-86-5 f
11100/1/B

11230.2

RAHWAYS AND ROLUNG STOCK RECORDS

2. Correspondence Files of Activities and Offices. Files relating to the assignment, procurement, and
maltenance of raflroad equipment, :

Destroy when S years oid.

N3-NU-BES /
11230/2

1130¢.1

GENERAL UTHITIES AND SERVICES RECORDS

1. General Correspondence Filas of Public Works Activities, Records documenting the accomplishment
of their assigned responsibilities for the development, maintenante and administration of utilities and
services. include records of essential transactions and summary records of the actMty‘s utility programs.
{See also pars 11000.1 and 11000.Z.}

Destroy when 5 years ofd.

N1-NU-86-5 /
11300/1

11300.4a

GENERAL UTILITIES AND SERVICES ﬁECORDS

4. Sanitation Records. Correspondence, reports, and other records pertaining to sanitation matters.

a. Recards of pubtic works and other activities. Files doéumeming the davelopment and accomplishment
of their program responsibilities far sanitatian matters within the area or command, fnclude
coreespondence with tocal or Federal heafth departments, U.S. Geological Survey, and others concernad
with sanitation prablems within the area.

Retain on board. Destroy when 5 years
old.

NL-NU-865/
11300/4/A

11300.11a

GENERAL UTILITIES ANO SERVICES RECORDS

11. Mobile Utilities Support Equipment {MUSE} Program Records. Correspondence, studies, reports,
equipment inventories, maintenance, repair and overhaut records, schedules and simitar records
relating to providing:témporaw utifities support to naval activities in the form of generators, efectrical
substations, and steam plants. :
a. Recards maintained by CNO {N44} and NEESA.

Dastroy when 5 years ofd.

N1-NU-86-5
113007/11/A

11200.128

GENERAL UTILITIES AND SERVICES RECORDS

12. Marine Corps Facilities Assat Managernent Program. USMC MAXIMO {USMC MAK]} is the current
information system used to document the accomplishment of assigned responsibilities for the
development, maintenance and administeation of utilities and services, The system contains nine
modutes: Work Order Maniagement, Preventive Maintenance, faventory Controd, Equipment,
Purchasing, Plans, Resources, Business Analysis & Key Performance tndicators.

2. For purpose involving USMC MAX, the term "closed/compieted recards” refers to files in the USMC
MAX archive file.

»

Closa completsd racords annualfy,
destroy when S years.old,

R1-NU-07-16-1

11360.1

LIGHTING RECDRDS

"1, Files That Document the Overall Cperation of the A¢tivity or Office and the Accemplishment of fts

Assigned Public Works Mission.

Destroy when 5 years okd.

N1-BU-86-5 /

11360/1
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1. Files That Document the Overall Operatian of Heating Plants as Part of an Assigned Public Works

N1-NU-86-5 /

11370.1 HEATING RECTORDS . Destroy when 5 years old.
Mission. . 1137071
REFRIGERATION AND AlR CONDITIONING 1. Files Documenting the Overall Oparatian of Refrigeration and Air Conditioning Plants as Part of an Ni-NY-85-5 /
113801 N . . . g Destroy when & yeats oid. .
RECORDS jAssignad Public Works Mission. {Exclude Maintenance and Repair Records filed under SSIC 10200.} 131380/t
1. That Portion of the Files That Document the Overall Development and Accomplishmant of the
tivity's Pei issd t {zati [e1:} P d E: tial T t d 1 t -NU-86-5
11400.1b GENERAL FLEET FACIUTIES RECORDS Activi ys’?.nmarv Mission, § sOrga.r{yzavun, neral Procedures, Essential Transactigns and importans Destroy when & years ald, N1-NU-86-5
Lonal Poligies and Pracedures/Decisions., 11400/1/8
b. Al other Navy and Marine Corps Shore Activitias.
: N o . M1-NU-86-5 /
11450.2 WEIGHT HANDLING RECORDS 2. General Correspondencs Files and Related Reports For Cranes. Dastroy when S years oid. H1zasesz
. 1
y " N N N1-NU-86-5
11460.1 DREDGING RECOROS 1. Correspondence Files, Reparts, and Related Papars for Variaus Dredging Sites. Deastroy when 5 years oid 1146071
X
R 1. Correspondence Files, Reparts, and Related Papers, Exclude design and canstiuction records flled N1-NU-BE-S /
3 RECORD B .
haso.l PONTOONS RECORDS under SSICs 11012 and. 11013, Destioy when 3 years ok 1147011
11000-12

4700.1a(1}

GENERAL MAINTENANCE, CONSTRUCTION
AND CONVERSION RECORDS

Sauipment, Aircraft, and Vessels. {Exclude Share Station Construction Records Covered in SSIC 11013.}
3. General Correspondence. Cotrespondence, reparts and other records pertaining to the execution of
assigned functions; the planning of industrial aperations; cocrelation of work with available funds;
preparation and issuancae of designs; coordination of work assigned to private cantractors; engineering
provaduras, work scheduling {planning} programs; and the overall supervision of these functions within
the activity. Records maintained by naval activities, depattments, divisions, 2nd other crganizational
units. {(Excluds primary program correspondence fifed under SSIC 4000.1a.)
1} Public works activities.

1. Construction, Alteration, Overhaul, Repair, Salvage, Maintenance, ot Construetian of Naval Facilities,

Destroy when 5 years aid,

NI-NU-86-9 [
2700/1/8/1

4700.1a(2)

GEMERAL MAINTENANCE, CONSTRUCTION
AND CONVERSION RECORDS

1. Construction, Alteration, Ovechaul, Repair, Satvage, Maintenance, or Construction of Naval Facilftias,
Equipment, Aircraft, and Vessels, {Exciude Shore Station Construction Records Covered in $SSIC 11813.)
2. Genera! Correspondence. Correspondence, reports and other records pertaining to the axecution of
‘assigned functions; the planaing of industrial operations; correfation of work with avaifable funds;
preparation and issuance of designs; coardination of work assigned to private contractars; engineering
procedures, work schedufing {planning} pragrams; and the everall supervision of these functions within
the activity, Recacds maintained by naval activitias, departments, divisions, and other organizational
units. (Exclude primary program correspandence filed under S$1C 4000.1a.}

{2} All other activities.

Destroy when 4 years oid

N1-NU-86-4
AT00/1/Af2




4700.1¢{4)h)

GENERAL MAINTENANCE, CONSTRUCTION
SAND CONVERSION RECORDS

1. Construction, Alteration, Overhaul, Repair, Salvage, Maintenance, or Construction of Naval Facilities,
Equipment, Aircraft, and Vessels. {Exchude Shore Station Canstruction Régords Govered in $SIC13013,)

¢ Ships Case Files. Files for submarines, non-combatant submersibles and'support ships, boats and craft,
catriers, amphibious and auxilizries, battleships, destroyers, cruisers, and service craft.

{4} Racords documenting the maintenance, repair, construction of individual vessels. Consist of copies of;
repair, alteration, and othar requests, copies of bids and specifications, inspaction 2nd deparzure
reports, material inventories, and other simifar reports and papers, relatad correspondence at naval
shipyards, facifities, and other activities toncerned with the upkeep, maihtanance, repair, alteration, and
readiness of vessels and other craft. . . :

{b} Al other records.

Retain on board. Destroy when 4 yaars
old,

NC1-NU-85-4 /2

IGENERAL FIRE CONTROL AND OPTICS

Transfer to nearest FRC whan 4 years

RECORDS

2008 3. General Technical Records. Files refating to the manufacture, testing, delivery, and installation of fire 10 Ni-NU-86-2 /
T RECORDS controf systems that are maintained by shore astablishment activities'and contractors. old. Destroy when 10 years oid. 8200/3
g 2. Activities General Correspondence Files. Correspondence, reports, and other records of commands,
FIRE PROTECTION AND FIRE BGHTING isctivitias, and offices, {Exciude primary program records coveredin SSIC 11320,1.} N1-NU-86-5 /
11320.2a ) R ) ) o . Destroy when § years nid. H
RECORDS a. Files that documant the development, execution, and accomplishment of significant transactions or R 11320/2/A
prajects and of plans, poli¢ies, and programs.
- . . iRetain on board. Destroy when 5 year:
3. Building and Vessel {CASE] Files, Jackets containing records relating to a particulsr building or vessel o v 911 years
FIRE PROTECTION AND FIRE FIGHTING R 3 R | | N oid or after building or vesset is . INLI-NU-86-5/
113203 such as copies of inspection reports, drawings, correspondence, and wthes papers regarding the ) 7
RECORDS . o A . : surveyed, damolished or scrapped, 11320/3
! condition of the buiiding or vessel, atc. B - o
whichever {s eanfier.
10. Fire Protection and Fire Fighting Training Reports. Reports, corsespondence, and related papers
" . o R Destroy when 5 years old or 5 years
FIRE PROTECTION AND FIRE RGHTING regarding the operation and administration of programs. include correspondence and other papers . . N .
11320.10 N L . R . ) S attec completion of a specific training 7 IGRS 1.25a{1)
RECORDS pertaining to student training classes, demonstration and training materials, issuance cf training rortam
certificates, and other similar or related matters. prograr.
: FIRE PROTECTION AND FIRE FIGHTING Retain onboard. Destroy when 5 years NI-NU-86-5 /
1132017 17. Sumnmary Record of Teaining Class Attendance and of Trathing Certificates issued. 7
RECORDS . . . . oid, . 11320417
11320.18 FIRE PROTECTION AND FIRE FIGHTING 18, Ledger.Records of Fire Fighting and Protectiva Clothing $ssued {Boots, Halmets, Coats, Etc.} to Fire Retain on board. Destroy when § years 7 N1-NJ-B6-5 /
’ RECORDS Department Persornel, ofd. 11320418
2. Activities General Correspondence Fites. Correspondence, reports, and other records of commands,
activities, and offices. {Exclude primary program retords coverad in 55iC 11320,1.}
FIRE PROTECTION AND FIRE FIGHTING . . o : L i . - N1-NU-86-5/
131320.2h RECORDS b. Files relating to the routine internal operation and administration of the activity or office. Files includs Destroy when 2 years old. 3 11330
copies of peribdic reports submitted to higher authority and not specificaily authorized for ather 1320/2/8
disposal in this section,
FIRE PROTECTION AND FIRE FIGHTING 8. Daily Log Records of Operations. Files showing personne! assignments, drills, inspections, alecms, and N1-NU-86-5 /
11320.6 . Destroy when 3 yearsold. . -« 3
RECORDS responses. 11320/6
FIRE PROTECTION AND FIRE FIGHTING 7. Fira Reports. Copies of incoming fire reports with accompanying fire prevention EAM trarismittal N1-Nis86-5/ o
113207 Destroy when 3 years old, 3
RECORDS. sheets, 11320/7
o . 11. Fire Alarm Records. Files include fire alorm ledgers, voice recordings.of conversations between
FIRE PROTECTION AND FIRE FIGHTING X . . . N1-NU-86-5./
1132031 switchboard operators at fire alarm headguarters and callers, and punched tape recards of alarms and Destvoy when I yearold, 3
RECQORDS . . 11320/11
tirmes of signals.
FiRE PROTECTION AND FIRE FIGHTING ‘ . N1-NU-885/
11320.12 12. Reparts of Standby Operations during Hazardous Work. Destroy when 1 year ofd. 3
RECORDS P ¥ Op & ¥ Y 11320/12
FIRE PROTECTION AND FiRE FIGHTING -NU-88-
1132014 14. Hydrant and Autamatic Sprinkler System Inspectian Reports. Oestroy when 1 year old. 3 N1 855/

11320/14
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Protection.

FIRE PROTECTION AND FIRE FIGHTING 16, Hot Work Permits. Copies of permits to perform work involving heat applications {welding, cutting, - N1-NU-B&-5 /
11320.16 X . Destroy when 1 year old,
RECORGS burning, ete . 11320/16
: BN Retain on board. Destroy when
- . 4. Drawings Showing Water Distribution, Supply Systems, Test Locations, Recommended Additions, fire y
FIRE PROTECTION AND FIRE FIGHTING T i . L superseded by more curent data or N1-NU-86-5 1
113704 - K Alarm Circuits, Boxes, and Code Numbers and Gensral and Technical information Regarding Fire PO )
RECORDS . structurs or facility is demolished, 11320/4

whichever is earlier,

CABLE TELEVISION FRANCHISE

1. Cable Television Franchise Management. This consist of bids, successful and unsuccessful and

Retain on'bhoard. Destroy & years after

MANAGEMENT,

related correspondence and other pertinant: information,
a, Case files relating to transactions of 42500 or less.

£1390.16 s)ufchasa documents {contracts, orders, feases, and #nnual or ather purchase requisitions or requests); ‘icomplation ofaction. Transfer to FRC N1-NU-86:5 /
) MANAGEMENT. ratated correspandence and other pertinent information. ‘when 1 year old or when na longar 11380/1/B
: k. Case fites refating 1o transactions of more than $2500, needed for reference purposes.
1. Cable Television Franchise Management. This.consist of bids, succéssful and unsuccessful and g
113901 CABLE TELEVISION FRANCHISE purchase documents {contracts, orders, feasas, and annual or other purchase requisitions' or requests); Retain on board. Destroy 3 years after N1-Mi3-86-5 f
J1a

completion of action.

11390/1/A

SHORE STATION MAINTENANCE RECORDS

cutof

1., General Correspondence Files of Activities aad Offices felating To Shore Station Maintenance

N1-MU-B6-5 /

a. Navy.

11014.1 s . . . Destroy when 2 years oid.
Programs. Files include engineering survey reports and refated data papers. 4 years 1101471
: 4, G { Cor de Files. . . . BB
11015.42 AGRICULTURE, FiSH, AND WHDLIFE RECORDS | o o respondence Fles T Destroy when 7 years old. INI-NU-B6-S /
. - 2. Fiies relating to routine internat operation and administration. 11015/4/A
11300.2 GENERALUTILITIES AND SERVICES RECORDS |2, Records Refating To the Routine Internal Operaftion of Utilities Services at Nawal Activities. Desatroy when 2 years ald, ‘;‘3;:;28&5 /
2. Remaining Portion of Activity's Generat Correspondence. Records inciuding reports and papers NI-NU-S6.5
11400.2a GENERAL FLEET FACILITIES RECORDS pertaining to the internat operation and administration of the station or facifity, ‘Destroy when 2 years old 11;00;210; /

BENERAL FACILITIES AND ACTiViTiEf» ASHORE

ies Raports Submitted to NAVFACENGCOM or Departmental Offices or other Higher

N1-NU-B6-5 /

) ’ : Destroy when 2 k.
11000.3 (lNCLUDE MARINE CORPS 50P'SY RECORDS Authority. Include quarterly station reports of aviation facilities and en-hoard aireraft'and parsonnal. estroy years.o 11000/3
H . 7. Project Ref Working Files. Copi f plot plans, isal { s, i il d othe : .
roject Referenca or Working Files pte‘s o p? plans Yappra'sa assignments, Bngmeenng‘an other Retain o bbard, Destroy 1 yaar after NINU-86-5
110117 REAL ESTATE RECORDS reportsiand data, contracts, and other working or informatian papers accumutated for canvenience of i
: > " iproject is completed. 110117
‘ reference while project is in progress, B
: . . Local Controt of Progress Records Refating to Shars Stations Maint w { equi t NU-86-
11014.2 SHORE STATION MAINTENANCE RECORDS 2 Loca. ntrol of n? ass Recor ala r\g 0 Shors Stations Maintanance Work. Local equipment | Destroy when 1 year old. N1-NU-86-5 /
o . ) operation and instaliation logs and other similar records., 11014/2
o 3. Equiprment Upkee d Preventive Maintenance Logs and Recards, ~NU-86-
110143 SHORE STATION MAINTENANCE RECORDS aue pEaEp an Be and Reea Destroy when 1 year old. NLNU-86-5/
2. {aily or Weekly Records, 11014/3/4
. 3. Equipment Upkeep and Preventive Maintenance Logs and Records, N1-NU-8&-5 /
3b SHORE STATION MAINTENANCE RECORDS N . Destroy when 1 fd.
14 h. Detail working papers or check lists. Oy when £ yearo 11014/3/8
‘ ' ' NTNU-865
11014.4 SHORE STATION MAINTENANCE RECORDS Destroy when 1year oid, 865 /

4. Dther Maintenance, Upkeap, and Repair Racords.

11018/4



http:11390.la
http:11390.lb
http:consi~t;6f'b_�.id

1. Requirements Analysis and Asset Data,

Retain on board, Destroy when

N1-NU-86-5 /

{1} Standard reports of operations and activities submitted to the Cﬂmmandant of the Marine Carps that
are no longer essential for the performance of the activity's mission.

. RE. QIECTS RECORDS te or 3 4, wh
11019.1b Sf-fo VEYSTATION SPEC{ALFR T b. Speciai study dats and ot,her‘dccuments‘ ;t;s:e ¢ or 3 years old, whichever is 11035/1/8
= . Ri it E Fi P: ti d C Which R 21 D . ‘ -fNiL-86-5 7
11090.1 DAMAGE CONTROL RECORDS: 1. Records |ovalving Fice De‘bectlon, revantion, an ontrol, Which Reiate to Flooding and amage Destroy when 2 years ofd. N1-Nif-86-5 /
: T Detection, ?revenucm and Control. : 11090/1
N o ! 1. tndividual Development Fites. Records consist of studies, reports, and corrzspondence relating 1o
ITRAINING STRUCTURES AND FAGILITIES i P pond € N1-NU-26-5 /
1110621 ~ N requirements, allowance fists, and specification modifications for new training facilities. Records are Destroy when 2 years pid,
RECORDS : - R -, ) . 1110271
: mafntained. by activities and facitity sponsors. :
] : = s . ‘ L ] o ) N1-NU-86-5 /
11164, - JCOMMUNITY FACILITIES RECORDS 1. Expenditurs, Survey, Collection, and Other Statistical Narrative Data Reports, Destroy when 2 years otd. g 11104/1
Retaia on board, Destroy 3 years.
: . . following closs bf fiscal year which NLNU-B5S /
11107.1 RESALE ACTIVITIES RECORDS L. Resale Case Files, Files tnvolving secondhand or retadf activities such as thrift shaps. {sase turminates, lapses, or cancet! “;67 _1 -
: : ' i ' ocrurs or fitigation s concluded, 7
whichever is fater.
MEDK'AL AND DENTAL STRU’TURES AND 0 4. Genaral Corresponden-e Ffles Generai ofﬁe:e cnrrespondence and raiatad nonvrecurd materials such-’ . 3 NL-NU-36-5 [
11110.4 Destroy when 2 years ofd, g
. FAC iJTiES ‘RECORDS as pictures, maps, eu: mazntamed by actiwtvand by project at BUMED and. BUMED command activitias. K . 11110/4
: : . " . : " . o - ) NI-NUEES /
1116521 STOREHOQUSES RECORDS 1. Inventaries, Load Lbsts,and Simitac Dchmen;s Rejating To the Utifization of Naval Storage Facilities. Destroy when 2 years ofd. 416171
) . 4. Sanftation Records Carres ondence; reports, and other records Ertaimn to sanitation matters. . #1-NU-86-.
14300.4b {GENERAL UTILITIES AND SERVICES RECORDS 7 i P € enm Destroy whea 3 years old. NU-86:5 (
S b, Sanitation Repom E . 113007478
11, Mobile Ut; ities Support Equipment (MUSE) Progfam Records. Corraspondence, studies, raports
- . | equipment inventeries, maintanance, repair and ovarhaul records, schedufes and simitar records 1N .
11200.11b GENERAL UTILITIES AND SERVICES RECORDS  irelating to providing temporacy utilities support to naval activities in the farm of generators, eiectn:al Destroy when 1 yaar oid. ?1;00 ‘8?: /
: substations, and steamm plants. ' /117
b. Records maintained by other activities.
[ S . 1. Botler tnspection Certificates:and Test Reports. Boiler inspection certificates, summary baifer NLNU-355
112101 POWER PLANT RECORDS inspaction reports, reports of boiler water check samples, botler water test and treatment records, and Destroy when 2 vears old. /
1 o F . . ce . . o 11310/1
boier reports. {Exclude boiler survey reports covered in par. 11310.2.}
3. Treatment Records for Boiler Water, Records of check analyses by Bureau of Mines and public works NE-NU-BES
11310.3 POWER PLANT RECORDS offices including comments and recornmenda;ions concesning the operation of hoiler water treatment’ * Dastroy when 2 years old. 11?:10 -3
facilities at activities and other refated data. ' /
3, Othy cords. Files documenting rou internal operatio d adeninisteation of enviran tal -NU-86-
11330.3 WATER SUPPLY RECORDS er Recort o g routine internal operation an 1 o0 of environmenta Destroy when 2 years old, NL-NU-86-5 /
. quality. 1133073
: 1. {nternal Oparating Records. Schedules, aperating procedures, eqiipment focurement and - - N1-NU-86-5
11250.1 REFUSE COLLECTION AND DiSPOSAL RECORDS | parating Records. perating b oS, Bwpmentprocarament - Destroy iwhen.Z years old, NU-BES/
maintenance records and sirailar records necessary for eperation of refuse coliection services, 11350/1
. B Destroy when 2 years oid hi ~-NU-BE-
11360.2 LIGHTING RECORDS 2, Routine Internat Administration Fikas. ¥ when 2 years ofd or when no NI-NU-88:5
{ fonger needed for reference. 1138042
11370.2 HEATmG RECORDS 2. Routine Internal Administration Fies, . - Dastroy when 2 yéars old. S:}::;}/—;Gé /
2. Remaining Portion. of Activity's Genersl Correspondence, Records including reports and papers
partaining to the imternal operation and admunistration of the station or facitity. NLNU5ES
11400.2b{1} GENERAL FLEET FACILITIES RECORDS b. Marine Carps, Destroy when 2 years old, NUB6-57
NN 11300/2/B/1

11400.2b{2}

GENERAL FLEET FACILITIES RECORDS

. Rema'ining Portion of Activity's Gensraf Corréspandence, Records ingluding reports and papers
perteining to the internal operation and administration of the station ar faciity.

b, Marine Carps. . ’

{2} Upon disestabiishment for Fleet Marine Force Activities outside CONUS,

Destroy when 2 years old.

N1-6U-86-5 /
11400/2/8/2
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1. Those Records, Which Pertain To the Design Process Generally Cnnsistiﬁgzof P‘raﬂminary and
Presgntatibn Drawings, Manuals, and Camputation Books. The drawings:and sketches are conceptual in .
. natare, usually showing the basic design of the structure and include & hitems as the basic design of Destroy when 3 years oid or when NI-NU-88-§
11012.1¢ SHORE STATION DESIGN CRITER}A RECORDS 8 UsuERY & ¥ @ structure, a uae Sue > € Y when 3 years oid or v f
g ] R the structurs; arrangement of roams, generai appaaranca of elevations, floor plans; and: other details obsolete, whichever is earlier, 1101371/C
under consideration. .
e. Spemai Szudy Data. Fifes include engmeerlng investigation repcrts and preiamlnary design stud:es
B 4, Cheil! Wurks and Construction Smtu Re orts, Copies af reports am:l refated papers pertaining to sﬁtus fetain on board, Destroy 1 year after N1-NU-BS-5
11013.4 SHORE STATION GONSTRUCTION RECORDS sReR pigs afrep papers p € " on yly v /
) : of constructqon work projects, termination of contract, 11013/4
. ) Lo . 7. mspeotlon Reparts. NLNU-B65/
11013.75{1) SHORE STATION CONSTRUCTIOMN RECORDS a; Materist inspection caples. Destroy when 2years old. At1013/7/A71
{1} Bouting internat administration files :
8. Afl ZPHot'ographs and Negatives'in the Possession of Officers in Chérég OF Construction and Resident
Officers in, Charge Of Construction. Closad construction contracts for which a final decisian of the
: ) contracting afficer on a dispute has been received, construction contractsin which 8 final retease N1-NU-86-5
11013.86 SHORE STATION CONSTRUCTION RECORDS - & ot s Lo PO ; b Destroy when 2 years old. ! /
resew[ng aclaim has been raceived, or constryction fontracts for which a dacision of the Armed 11013/8/8
Sewlces Board of Contract Appea!s has'been recawed
oAl otber phmogmphsand pnn(s
' o ' L Facxlm s Requiremants Plannin, Record Files includ f ts an 1 ] and asset data Retain on b ard<~Dé§tr0 v}hén 1-NU-86-5
11010.1 SHORE STATION DEVELOPMENT RECORDS = Requiremants Flanning: = wiude requirements analysis and ats > y NLNU-BE-5 /
contained in Facility planning systems.” supersedad ar cancelisd, 1101071

2, Facility Files. A facility history récord must be maintained for each facility identified on the Family
Housing Property Account. Far muitidwe!li‘ng buildings each family housing unit must have a separate
fachity history record.

i

Retain on board. Destroy whef ne

N1-NU-86-5 /7

§lapses ar cancelation occurs.
i

01, FAMILY HOLSING RECORDS. ) -

11101.2a a, Qccupant information. A record of cecupancy wilt be kept for each set of quarters. information an fonger required. 11101/2/A

each permanant orcupancy record wilf include the occupant’s name, pay grade, date asseEHEd date

vaca'(ad and any remarks necessary for futare raference. g

Destroy 3 fiscal years foflowing clos

5..Collection of Rents and Charges. Tenant {edger account cards ar other simifar records containing ) v V ? wm{; N asa of N1-NU-86-S /
111015 FAMILY HOUSING RECORDS . R fiscal year in which lease terminates,

summaries of occupancy and rantal data for each tenant, H 11101/S




GENERAL TRANSPORTATION FACILITIES,

1. Genéral Carrespondente Files of Activities and Offices. Files partaining to the performance of
functions refating to the use, procurerent, and maintenance of transportation facilities and eguipment,

¢ N i . N N N N N Retain on board. Destray when 3 years N1-NLU-B6-5 /
11200.1b L inclyding automotive vehicles and ratiroad equipment, and sutomotive, construction, and materials 3
HEAVY EQUIPMENT RECORDS S R . . old. 11200/1/8
. ST handling equipment. {Exclude primary program records covered in 11000.1}
b. Al ather activities. ’ -
: ' i 2. Operati & Mainterance Repsrts Submitted to Higher Authority, Coples of reparts relating to the
GENERAL TRANSPORTATION FACILITIES, ., »pe‘. ons an > N y m E . gher Au . Y pies ?D . € NI-NU-85-5 /
11200.2 - B . utilization and performance of operation and: maintenance funetians far transportation equipment and Destroy when 3 years oid, 3
HEAVY EQUIPMENT RECORDS § ) B S 11200/2
construction and othar heavy equipment and motor vehicies. . X
. PR 4. Engtneer Equipment Folders far Engine ar Motor Driven F_ngmeer Equipment Files for whesled,
; GENERAL TRANSPORTATION FACILITIES, tracked, skid mounted, and engine or-elactric driven. : ) L N1-NU-B&-5 /
11200.4af3} - P iDestroy 3 years aftar receipt. 3
HEAYY EQUIPMENT RECORDS &, Equipment record foiders-and re|a(ed engineer, ;tern age, and cost recordsv 11200744873
[E3ge [N .
& Local Vehicle Iventory and Cost Data Reperts and Relatad Records. Flles maintained ta provide
GENERAL TRANSPORTATION FACILITIES, opetating, maintenance costs, and utitization information to COMNAVFACENGOOM, Head quarters N1-NU-86-5 /
11200.6b . . N - R o . Destroy when 3 years old. 3
HEAYY EQUIPMENT RECORDS Marine Corps; or ather higher authority. 11200/6/8
C E b, Cost and Utilization Reports. .
‘ L g 6. Local Vehicle Inventary and Cost Diata Regorts and Ralatad Records. Fies rnamtamed to provide
) GENERAL TRANSPORTATION FACHITIES operatmg, maintenance costs, and utilization infermation to COMNAVFACENGEOM, Headquarters L . . N1-NU-86-5
11200.862 . . N g 3 ‘ Destroy when 3 years oid. 3
HEAVY EQUIPMENT RECORDS Marine Corps, ot other higher autharity, : 1120046/C
| i . Qther rolated recards.
3. Dispatch Records. :
. : ) b Dispateher’s logs and wark sheets: Dispatcher's logs and truck dispatcher's logs such as daily NENU-S5-5 /
11240.3b{2} AUTOMOTIVE RECORDS dzspatch ng records or motaf veh!c!es assignment logs work sheets, and other simitar lngs or controt Destroy when 1 year oid. 3 1:240{3/8]2
. rECD(dS . . : .
{2} Marine Cbms Activities.
11240.3 AUTOMOTIVE RECORDS 3. bispatch Recards. Destroy when 1 yaar ofd 3 NINU-BGS/
-8 e, Dsspatchers copins of shop repair orders, Y Y ) 11240/3/€
. ' 1. General Correspondence Files. Schadules, reports, toad lists, and simifar records majntained by local N1-NU-88-5/
11250 BOAT OR WATER TRANSPORTATION RECORDS Lo _ N Destroy when 3 years old. 3
R . R 1activities operating regularly scheduied boat transportation services, 11250
‘ o ; ’ NI-NU-86-57
112604 HEAVY EQUIPMENT RECORDS 1.Qperation and Maintenance Files. Destroy when 3 years old. 3 31380/1
ERAL TRANSPORTATION FACILITIES, . Destroy when 3 months ofd or K1-NU-86-5
11700.5 GENERAL ) ! 5. Vehicle Speed-Time Factar Analyses, Surnmaries, and Related Papers. Y N N 5 mo . /
HEAVY EQUIPMENT RECORDS superseded, whichever is fater. 11206/5
1. Construction and Railroad Equipment Dispatch Records. Construction and rafiroad equipment ¢
i d relat d h 4 4 rds, and: B
11230.1a RAILWAYS AND ROLLING STOCK RECORDS d;sﬁstch contro} cards"an rela ed‘r,ecor H sut? as dispatchersf vtrnrk sheets,’conducm(s records, an Destroy when 3 months old. & mo N1-RU-86-5
: copies of records of shipments {railroad) received and other similar records. - 11230/1/4
a.:Recards of Construttion Force Activities. ’
1. Construction and Raitroad Equipment Dispatch Records, Construction and railroad equipment
dispatch controf ¢ards and refeted records such as dispatchers’ work sheets, conductors’ records, and HN1-NU-8B-5
1123016 AIUNAYS AND AOLLING STOCK RECORDS Pa e i parenars ‘ Destroy whan & manths old. € mo !
. copies of records of shipments {railroad} received and othar simitar records. 11230/1/8
b. Other racords. ‘ .
) 3. Dispatch Records. Destray 6'months after return of * IneNU-aEs /
11240.3a{2} AUTOMOTIVE RECORDS 3. Requasts for "Self Driven" Passenger Vehicles. vehicls or inspection of yehicle & mo L1230/3/A02
{2} Al ither Activitias. dispatch card, whichever is earlier,
o h gj{)’i‘spatch Records. o
. Dispatcher’s logs and work sheets. Dispatcher's logs and truck dispatcher's logs such as daily . NI-NU-86-5 /
11240.3b{1} AUTOMOTIVE RECORDS dispatching records or motor vehicles, assignment logs, work sheets, and other simitar logs or control Des;toy when 6 months old. Emo 11240/'31311
records. ‘
{1) Navy Activities,
11000-20 ‘fnformation refatad to the management of instal !almns and facl! ities that has “Trigger{s} ‘TEMPORARY: Destroy when 6 x GRS 23.7

Transient Récurds:

“minimat or no documentary or evidential value.

months old.



http:j11230.lb
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http:11200.6b

11013.8a{24b} |

5110_13.3’3(1)(&} '

. 1101455

11017.1

1101918
111060.12{2)

111001

111521

ROUNDS OR UNPAVED AREAS {LAND)
RECDRDS

%sho RE STATION SPECIAL PROJECTS RECORDS

{STRUCTURES AND FACILITES RECORDS
{GENERAL

STRUCTURES AND FACILITIES RECORDS
 GENERAL

DR!LL AND PARADE GROUNDS RECORDS

11310.2
11320.5
11320.13

. 11320.15

11320,19.

:POWER PLANT RECORDS

CTION AND FiRE FIGHTING.

FlRE PHOTECT!DN AND FlRE FIGHTING
RECORDE
‘FIRE FROTECT%DN AND FIRE HGHT%NG
R:CDRDS

11330.2

WATER SUPPLY RECORDS

HORE STATION CONSTRUCTION RECORDS

HORE STATHON CONSTRUCTION RECORDS

{SHORE'STATION MAINTENANCE RECORDS /5. Preventive Mairtsnance Workshe

- vthe tRProgram. L

¢FIRE PROTECTION AN FIRE FGHT!NG‘M B
- {RECORDS

‘aoal Photcgraphs a-ld Negatives in *he Passession of Officers tn Charge Of Canstiuction and Resident
: Officars tn Charge Of Constm:tﬁcn ‘Closed cansteuction contracts for which a final decision of the
cantractmg oﬁ;cet onadispute has beer\ received, construction contracts in which a fmal relaase
reserving a ciarrn has been recewed ar constru‘,hon contracts for which a decmar\ ofthe Armed
Services Board of Contract Appealks has bien received.

a. tne construction pragrass phatograph and negative of each construction print‘

* {23 COMNAVFACENGCOM. o

(b} Prints. datermlned 1o ba'of cuntmumg va!ue.

(8. Al Photcg(aphs and Negatwes i the Possession of Ofﬁcers in Charge Of Canvtructmn an:l Rasident
3 ; enstmctsom Ciosed construction :nntra:ts for which a final decision of the e
dispute hag been received, construction contracts in wehich & Final vel casa

teservmg a c‘aim has; been regeivad of nonstrumon contracts for which a degision of the Armed

Servu:es Board quantract Appaals has been receivad.

‘2. One canstriction prdgress phutograph and negative of each construction print.
Rt COMNAVFACENGDJM
{c) Prints returded

L:ﬂ ntracting officer

j].. Files include Schedn/ding of Mi!itlirv Usa and Pracedures for Scheduling Public Use of Faeliities,

21 Requyrements Analysus nd-Assét Data.
Sritatnied i a facility p!anmng system.

vy |'|§ atiation Restoration {Ogr!m ecords.
N ngram Repotts: Includes Preigmznar\/ As;essment Site fnvestigation (P ASI} studles Qualltv
:ControlfQuality Assurance Reparts, GConfirmation Studses, Chemical Analvses, and Remediaf Action
éRepnr’ts :

{2} Maintained at lnspel:led actwitv X

.« Navy $nstaﬂatmn Rastoration {IR} Program Renords .
<d Pubhcattons Handbooks, gu-des lr\hructmn pamphiets, and report format instructions suppnmng

¢1. Records Relating To Construction of Drill and Parade Grounds As Weil As Other Paved Afsas,

2 Emler Suwev Re pcr‘ts. Ruports reiatmg ta boifer reed water condmonmg shnwmg design data for

‘boifers ard related equfpment,

,5. Building Records Cards. Summafy racands of bui!ding fire insgactions a’nd of deficiencies uncovered.

13, Fire Pose Record Cards, Cards or ther similar records refle
»pzate of hose and the resu!ts cf penodu: tests, .
1S, fire Apparatus tnsae:tion Records Card summaries reﬂecting pErlDd\C mspﬂctmns of ﬁra
department vehl:Ees.

19 Cusmdv Recelpts for Fire thhtlng Clnthmg fssues.

1. Records Refating To Cemetaries: Fi}es consisting of certifications of titles, deed 5, site maps, or

bhmographs;'dac_taratien of taking or condemnations; and other refated papers.

reference

cting the age and sertal numberof each -

{Retain-on board, Destroy whenno
“Jangar needed for reference.

“Retain-on board, Destroy whea no

Jonger needed for reference.

Retam onboard. Destroy when
‘supersed edor purpose is served

vRetam on board, Dastroy whvan no’

ard. Destroy when
superseded ar no jonger ne"ded for

‘Ratain-on

‘Retain on board. Dastroy upon )
compietion of remediat corrective -
‘action. )

“Dustroy: when cancelled ar supérséded.

Dastroy when no longer needed.

"'Ratain on baér’d. Destroy whenA
superseded

.Retain on board. Destroy when
superseded trv new card

‘Retain on bnard Destmv when hcse is
removed from service,

Retam on baard Deslmy when card 15 )
filled.

Ratam on bhoard. Destroy when c;uthlng ‘

ks retumed
Recam on board Destrov when E
supersedad

' é’etaén on beard., Destroy when facility

is disestablished.

4

IN1-NU-86-5 /
11013/8/8/2/8

IN1-NU-88-5 /
111011!/5://;/1/c

NI-NY-86:5 /
11014/5

N1-NU-86-5 /

110171

iN1-NU-86-5/
11019/1/A

IN1-NU-86-5 / -
‘11100/1/¢/2

N1-NU-BES
11100/1/0

NI-NU-86S )

11152/1

N1-NU-BE-5/

11310/1
N1-NU-86-5 /
:11320/5
N1-NU-B5S
11320113
N1-NU-86-5 /
11320/15
N1-NU-86-5 /
11320/19
M1-NU-86:5 /

mnz

Ni-NU-85-5 /
11370/1



http:acti~i.ty
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110004 .

GENERAL FACIITIES AND ACTIVITIES ASHORE
{INCLUDE MARINE CORPS SOP’S}:RECORDS:

L i3
v - e S

4. Facilities History Cards, Contains information retated to locations, design-addmairqtenanca of feciiiéies
ashore. : S

Retain onf board. Destroy after building
or facility is reported asdisposed of.

S

ML-NU-BB-S /
1100044

SHORE STATION CDNSTRUCTIONRECOB 5

.12 Field Survey, Test, and Exploration Documents, Fisld survey notes or reportsand other summary
Jrecords of exploration data including pita dfiving data, soif density data, summaryconcrete and other

material tast and strength evaluation records, and other expicration data having continuing sclentific or
technjcal research vajye, . - . -

Retire to ne%reﬁ F‘RC;:when s yaars‘old\
Destroy when structure js sold,
tranaferred, or demotished.

N1-NU-86-5 /
11013/3

110103

£ X Xy k;:”'am". SNty
Vs '”g ke

=

SHORE STATIGN DEVELOPMENT RECORDS |

5 or Li;gfngs:fu} id : ien: Liéﬂh{;s of drawings that aré3$$s ia‘:éd‘wtth contracts. .

Destroy wher{ cantract is;completéd.

"92%':?53 :
S
e
0

L

11010/3

1101214

SHORE STATION DESIGN CRITER{A RECORDS

i. Those ﬁecords‘ Which Partain To tha Dasigh Process‘Ge‘neraﬂy‘Cunsis’ting Of Praliminary and
Pmseépétién Drawings, Manuals, and Computation Books. The drawingsand sketches are concéptual in
nature, Gsually showing the basit dasign of the structurs, and.include such iterms as the basic design of
the siruczﬁra, afrangement of rooms, general appearance of elavations; flaor plans, and other details

“funder consideration.

d. Design Computations, Essential design data contained in computation books, folders, or the microfiim
negatives thersof, . .

Retaln on board. Transfer to néw
awner if structure is soid or
transferred. Dastroy if structure is
demolished. : '

N1-NU-86-5 /
15012/1/0

11013.1a(1}

SHORE STATION CONSTRUCTION RECORDS

1. Construction Drawing. These include intermediate and prefinal drawings, final working drawings, as-
huilt drawings, "records™ drawings, shop drawings, repair and alteration drawings, standards drawings,
andd specifications. g : .

2. [rawings ffmad on 105 mm or 3% mm sifver fim,

. {1) Sitver fifm copy maintained at NA\{FACENGCOM Retord Drawing Film File, Port Hueneme, CA.

Vital record copy, des‘trav’onlv when
directad by COMNAVFACENGCOM,

N1-N-8E-5 /
11013/1/A/1

11013.1a(5}

SHORE STATIGN CONSTRUCTION RECQRDS

1. Construction Drawing: Thése include intermediate and prefinal drawings, fina! working drawings, as-
built. drawings; "records” dmwings,' shap drawings, repair and alteration drawjhgs, standards drawings,'
and specifications. .

a. Drawings fiimed on 105 mm or 35 mm silver film.

{S) Original "retord” drawings and as-built drawings not included in S$51C 11013.1.3{4}

Transfer to new owner if stricture is
sold or transferrad. Dastroy if structure
is dermolished.

NI-NU-90-3 / 1

11013.1a(6)

SHORE STATION CONSTRUCTION RECORDS

1. Construction Drawing. These include intermeédiate and prefinal drawings, final working drawings, as-
built dr‘awings,"“recc(ds" arawings, shap drawings, repair and altsration drawings, standards drawings,
and speciﬁcztiqné. . a

3. Drawings filmed on 105 mm ar 35 mm silvei-fim.

(6) Intermediate and prefinal drawings, final working drawings, shop drawings, repair and altecation
drawings, standard drawings and specifications.

Destroy when microfilm has been
varified.

N1-NU-86.5 f
11013/1/A/5

11013.16(2)

SHOKE STATION CONSTRUCTION RECORDS

1. Construction Drawing. Thase inctuda intermediate and prafinat drawings, final working drawings, as-
buitt drawings, *records” drawings, shop drawings, repair and alteration dréwings, standards drawings,
and specifications. R ) i ‘ '
by, Original drawings that have nat been filmed, -

42} intermediate and prefinal drawings, final working drawings, shop drawings, rapair and aiteration

drawings, standard drawings and specifications.

Destroy when structire is sold,
transferred, or demolished or when 40
years old, whichever is.earlier.

N1-NU-86-5/
11013/1/8/2



http:11012.ld

1. Canstruction Drawing. These includa intermediate and prefinat drawings, finad wq(king drawings, as-
: SR EEEI TN ‘ B © . thute drawings, recards drawings, shop drawzngs, mpaur and alteration drawings, standanﬂsdrawzngs Rotain on Board, Destroy when N /.
11013.14d SHORE STATIGN CONSTRUCTION RECORDS and specifications, * . E K -
° A . ; superseded or purpose issyrvad, 11013/1/D:
C . 5 2 N . Bfueprmts ar other copies that duphcate ongmal drawmgs drawings not used in ‘construction or S i g : (e
aiterat;qﬂ, drawings used 16 negotiate’ cumracts, drawmgs used to assign ﬂnar space. n
” PRTE T Retain on hoard. Destroy when purpose NL-NU-86- /.
110132 SHORE STATION CONSTRUCTION RECORDS (2. Construction Drawings, which ara not coverad in SSIC (ELIERS ) ey when plirRos NUBES /
= ” ) is semed‘ 11018/2
2. Drawings oF Plans, Ren,ords xnc!uda bluem’mt& etc of structures {buildings} \.apies of drawings or . R
111002 STRUC‘YURES AND FAC!UTSES RECDRDS ptans for each buitding or “other structura at a naval amvsty or-gther mstaliatwn including pians for Destrcy when structure is transferred MNL-N-855 /
o GENERAL ayout, machmem and a!scmaal wiring; Records accum«lated by naval a:uwnes and Pumlc work: Jor damotished. 11100/2 RS
’ {Centers ouly. o BE

11200.42(1}

| GENERALTRANSPORTATION FACHITIES, -

HEAVY EQUIPMENT RECORDS

traf‘ked sksd mounted and engine or etectnc dnven

a, Eqmpmem fe»:ord fofders and refated Engmenn jtern, age, and cost records,

-§{1} Navy activities.’

Reté_in’ori bosrd, Transfer faldérs with
snuipment, Destroy after disposition.of
equipment.

INT-NU-855

11200/4/8/1

. FGENERAL TRANSSORTATION FACILITIES,

4 Engmaer Equsnment Folders for Enane or Motor Dn\(en Engunzer Equapment Fdes far wheeied

Retain on board, Forward cost record

1'1200 4402} ’ tmcked skid mointed, and engine or électric driven. to Commandant of the Marine Corps NI-NU-BB-S/ .
044 it : . g :
T . HEAVY EQUHPMENT R,E:CQRDIS: : 4. Equxpment recard folders and refated engmeer rtem aga, aﬂd cost recards; WhEﬁ aquipment is ordared to 11260/4/A72-=
y ) ; ’ 2} Marme Carps activities: radismbutmn and dispasal, Ce
: . 4. Enginesr Equipment Folders for Engme or Motor Driven Engmeer Equlpment Files for whealed, B ) .
. 3 Retain on board‘ Transfer report and . . .
* JGENERAL TRANSPORTATION FACILITIES, tracked; skid mounted, and engine or electrlc driven,’ N . : N1-NU-86-5
11200.40{1} - . e - equipment recard folder with -~ i
HEAVY EQUIPMENT RECORDS $. Unsatisfactory equipment report. quinment 11200747841
) o ; {1} Equipment transfer before corrective action campte‘:ed\ aue i
. . . g 4: Enginger Equipment. Folders (’or Engine or Motor Drivan Eciginsar Equcpment, Files for wheeled, K .
. s : R Retair on boarg, Destroy when 1
11200.44 GENERAL TRANSPORTATION FACILITIES, tracked, skid moanted, and engine or electric driven. - ; itetistis raceivad and cost data i NLNU-86-6 /
» N : e cos! s
' HEAVY EQUIPMENT RECORDS. 4. Work requests, job orders; and turn-in and jssds 5i(ps. Copies used to post to enginesr, Rem, age, and cecorded 11200/4/0
£ost record. sareee :
4. Equ t Folders f ine' of Motor Driven Erigi Equi t.s'if haeled, L
112004 GENERAL TRANSPORTATION FACILITIES, \ E:g:’ie{, . q”“lmte'; ::d ‘": t:;a"g‘:‘e:, N;O, " Driven Engineer Eguipment, Fies Tarwhaete Desteoy when equipment is removed N1-NU-86-S /
X PN Lt A  glectsic driven. 1 .
° HEAYY EQUIPMENT RECORDS Fackec, skid mounted, anc engine of Slactre dnven from inventary. 1120074/E
. @, Woik sheets pertaining to maintenance of equipment, .
i GENERAL TRANSPORTATION FATIITIES, : . : Retain on board. Destroy when vehicle FNI-NU-86-5 7
2 7. AutomgtivefConstruction Equipment Technicat Comtral EAM Cards. :
11200.7 HEAVY EQUIPMENT RECORDS 7. hutomative/Construetion Equipmant Technica ) Cards s transferred or sofd. 1120077
11200.8 GENERAL TRANSPGRTATION FACILITIES, 8. Preventive Maintenance {PM]} Files. PM service and Enspe:tinﬁ for constructinn'and allizd equipmant Destroy when equipment is removed NILMU~BG~5 /
i HEAVY EQUIPMENT RECDRDS forms, caifroad card forms, weight liftirig mechanicat records, and gasoline and diess! engine records. from invenatory. 1120078
) . 1 . Retain on board. Destroy Qheyn NLSU-86.5/
112405 AUTOMOTIVE REQORDS 6. Limited Tachnical Inspaction Reports Of Motor Vahicles, supareeded or vehicle is overhaufad or 11240/:6
; reported as disposed of.
7. Motor Vehicle Stock Account Recard Cards. Retain on board. Destroy when vehicle Ni U Bé—s /
112407a AUTOMOTIVE RECORDS a. Plant and organic account recards, Cards forwarded to Navy Depastmant of to the CMC when vehicle ts transferred from Navy or Rarine g !
. N - " 11240/7/A
is raodified or transferred frum Navy or Marina Corps custady. Corps custody.
11000-25 GRS 3.1a - Real Property Files: Title papers documenting the acquisition of real property assets (by purchase, cutoff TEMPORARY: Dispose 10 years

‘candemnation, donation, exchange, ar otherwise), including carrespondence and
‘other records documenting the acquisition and dispaosal of fand and appurtenance
acquired/disposed with the land. Files cansist of preliminary reports of title, letters

of approval, declarations of taking or of candemnations, copies of titles and deads,

easement records, transfer of title papers and transcript of proceedings.

after unconditional sale or
release by the Government of
conditions, rastrictions,

mortgages or other fiens.,
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1101323

"REAL DSTATE RECTIR0

20 Corregpompdency ang 01w e add Dopamecdsg the Segizitian sind Disgasal of Laneg, Beal Pr'np-arhr

Cemstrucion, Jpgrades ard or Improvemzrs.,

o, Tildy 2 s dteodmamtng The g:paisitie 1! ieal prapsrmy 3=y pochase, candsomatlin,
donation, axchangs, or otaerassal Including correspardenze and oiher reconds docomending the
Lacgyisiar and <divacaal of B and aggarTanan acg reddiEpoied with Uk land Stes cansla of
arelimirary reports of HHe, Teklurs of osp'\uul,: deciarations of tekinpg o o7 condemaations, copies el
tlas ank deads, aaseatent retords, tronshe af M aapais ard ranssripr of poaceddlega, (Sae S5IC 5032
Ef!\:lr skrumk, "Ja'l'il'rl'p:, and Hrea nares modcy recards |

GERENAI TRANSPISTATION Fhoumes,
LAWY m.J|=MEHI H.E'ﬂj“l:li

FHE FRSTEC1OMN ﬁﬁi:l HIEE FIGHTIHE
ATIORDG

ARD CAONSTRUCTION

{ENGIMEER SUPRRE

LEDLLPMEN T RECORDE

Tekskroy 1) pears after uncsnd‘Lorad
sale ool by the Gavarnmans of
cund Hans, jep Atinne, morzspes oo
ather hens.

FTE Raerds tulatieg o properly
acquired oncs o 1 Janwary 1921 arg

11 EE=lla

ot mavaimi msdae this cipsagban s

“must be schedulzd oy sakmission of @
5F 113,

i
i

A e s e Rt

1 Rl Wl v (S B Ry g & Teapmin w Caameient WS &
e i s
R e R e

k]
|h Larni -u"zh-‘l:l.e l.'mnrm:rv am‘l Cast ..'lat:- mc*‘lﬁ,:nu "Hmd Rarearos. Fil v ntalmd o prowvide “%
I-'lppr!t*ﬂl, .-'niu.nl.ermnpe zarls, and Llllhzarn:n mi’ m:rrul‘ivn i CDMN-"-"-"FM""'DDD.{. Hew:lu-uur".xrb. Tnsariy whein 2w s, E

erlnel;':prpd_..:grn_thorfﬂghﬁrmm i . e F'

e R . .|

oqstrp;fz'rwrs atter discontindance of H A

. . - Lo simen, Zysars aften shock Babanos i H I

2[}.::qui;:|mwlmnﬂtm:. Stk cam;uru@urrmbmds af aateials and equiamant on haed Infoe ihn:-‘dr_r-ad fo nevw card ar roce dec 3 5 i ;
Enurkinend @ . el o e cladsilation, o 2 years - t

’ after aalpment Is recnowed from 1 ' {:

TR (TR o i I E

e e+ s B e j

. 1 Paginton y Lls-'lzlo!'Enﬂlrlaerlrz 5u11-u||v-._-1d Cooadrectizn Fouipraset +nd Sionk Status, Teariayg 3 eary altee dgle af suraey . E

-a Serial numbers. tzcthan ar date of :msl:ln.i,l'ner_'iqm. + ks L E



11016.1

ok
8

1. General Correspendence Files: Files include reporls and ofher papers refating to the mai ‘enance of
i
imachinery and equipment and other plant property. ° .

iDestroy when 3 years old.

GRS 8.1

GENERAL TRANSPORTATION FACHITIES,

1. General Correspandencs Files of Activities and Offices. Fites per:taining to'the performance of

functions relating to the usg; procurement, and maintenance of transportation facilities and equipment,

1120015 HEAVY EGUIPMENT RECORDS including automotive vehiclés and raffroad squipment; and eutbmotwe, cdnstructldn, and matesials Destroy when 2 yearsotd. 3 iGRS10.1
handling equipment. (Exciude primary program records :avered 2o llDDO 1)
a. Construction Force Artivities,
i GENERAL TRANSPORTATION FAGIITIES, - RN Retain on board. Destroy whon 2 years | oo
§11200 .9 v 9. Transportation Facilities Files. Activity transportation analyses and refated carrespondence. v:when yearsk S 3 GRS 141

HEAVY EQUIPMENT RECORDS

oid,

GENERAL TRANSPORTATION FACILITIES,

4, Engingar :quapmém Folders for Eng na or Motor Driven Engineer Equmment Fﬂes for wheeted,

Destrcywheﬁ 3 manths ofd.

vehicles.

Destroy when 1 year oid,

4 t k ted, i -
11200.4c HEAVY EQUIPMENT RECORDS racked, skid maunted, and engine or electric driven B'mo (GRS 10.2;
i i ¢ Operationsl Logs. :
: 3. Dispateh Records. .
11240.3a{1) AUTOMOTIVE RECORDS a..Regquests for "Self Driven” Passenger Vehlcies Destroy when 3 months oid. & mo ;GRS1D.2a
) (1} Naval Constriction Force Activities. . :
3. Dispatch Records.
c. Operators’ & 1i ides and troubl ris. Vehicie and egui t opetational ds'and :
11240.3¢(2}  AUTOMOTIVE RECGRDS < Operators inspection guides and trouble reports. Vehicie and equipment operational records a Destroy when 3 months ofd. & mo GRS 10.2a
ather simifar operational reporis. i
{2} Vehicte not involved in an actident.
11240,3¢ AUTOMOTIVE RECORDS 3. Dispatch Records. Destroy when 3 months old & mo {GRS
X . Foy Wi . !
f. Other daily operating reports for individuai vehictes. ¥ when 3 months o ; MO 34 10.2a
112304 AUTOMOTIVE RECORDS 4, Daily Gasoline Reports. Destroy when3 months nid 6 mo (GR510.2a
4, Engineer Equipment Folders for Engine ar Motor Driven Engineer Equipment. Files for wheeled, !
GENERAL TRANSPORTATION FACILITIES, trackad, skid mounted, and engine or electric driven. Reatain on board. Destroy when 1 year
$11200.40(2} 3 GRS 10.7b
H HEAVY EQUIPMENT RECORDS t. Unsatisfactory equipment report. . ofd.
{2} Equipment not transferred or transferred after corrective actmn completed,
3, Dispatch Recards .
’ ic. Operatars” inspaction guides and trouble reports: Vi hncl d equipment operational records and Ketain on board, Dest he
11200.3¢{1}  JAUTOMOTIVE RECORDS par nsp £ eRors. Velicle and equipment operstional r stainon board. Destroy when 1vear { 5. lers 10.1b
B ather similar operational reports. eld. )
{1} Vehicle invoived in an accident.
9. Motor Vehicle Record Folders for Marine Corps Cc:‘nmerc‘ia% Vehicles. Preventive maintenance
11240.9 AUTOMOTIVE RECORDS .. . . i Destroy when 1 year old. 3 ERS10.2b
scheduig and recard and vehicle maintenance costs repart summary recards of {oans of motor vehicles. H
16, Operating/Maintenance Costs and Utilization Reports. Files pertaining to Marine Corps fel
11240.10 AUTOMOTIVE RECORDS perating/ =na ports, Files pertaining i ps commercia 3 GRS 10.2b




11240.1b

AUTOMOTIVE RECORDS

1. Automotive Utilization, Operation, and.Maintenance Recards. Corraspondence and other racords
relating to the utifization, operations, and maintenance of autornative vehicles. Records include:

automotive vehicte utilization summaries maintenance and running cost reports for automative, .

materials handling equipment, and construction and atiied eguipment transportation maintenance~
overhead analysis maintenance cost reports; matsrials handling equipmeant cost reparts; daily vehicle
trip and miteage reports; records pertaining to gasol(ne usage; cradit cards; and other simifac or refated
papers and correspondance.

b, Oparating/ maintenance cost and-utilization raports of marine corps commercial vahicles,

Destroy 3 years after disqontiﬁuance of
ledgar ar date of warkshest.

GRS 10.3

KN U LT G AV S
GENERAL TRANSPORTATION: FACILITIES,

3. Local Reporis and Racord; of Equigrent Allowances Fs.as fcr :onstrucbvn, firafighting, rairoad,

‘Dest«:y 3 years after date of report.

DRRRERE RS

ovarhead analysis maintenance cost reports; materials handling equipment cost reports; daily vehicta
trip and mileage reports; records pertaining tn gasokne usage; credit cards; and ather s»mtlar of related
papers and correspanden:e

a. Records reiatmg o individuat vehicles,

raport.

11200.3 3 10,
L SHEAVY EQUIPMENT RECORDS utitity, weight-hand-ling, and other equtpmem. GRS 104
‘ 1; Automotive Utilization, Operatlun, and MamtEnance Records: Correspundence and other records
relating to the utitization, operations; and mamfenance of autamotiva vehvclas Records include:
automotive vehicle utitization summaries maintenance and running cost reports for autormotive,
. shatarials handiing equipment, and construction and aftied equipment transportation maintenance- Destroy when 3 years after date of
11240.12 AUTOMOTIVE RECORDS g equip 1d quipm P i ¥ : GRS 10.4

ITEMPORARY: De
aftgrﬂcase;;; clas

8. Motor Vnh«cie Acc-dent Reports Transportation office’s copies of reports tugether w«th coples of
pertinent investigating officer's reports and other supporting papers, (NOTE: When accident results in

Retain on board. Destroy & years after

112408 AUTOMOTIVE RECORDS death ar injury to persons or privataly ewned property, speciai care should be taken to ensure that all o is closad GRZ 105
: case is closad.
pertinent recards are reserved for forwarding to the legal office and the Judge Advocate General, as s
required.}

‘ Tkigger(s}

oustody.

[ TEMPORARY: Oestrcy dyears..

aftervehtde %ea a5 8 encv

GRS 10.6

112402

2.U.5. Government Centificates of Release of Motor Vehicles.

Retain on board, 5tmy 4 years after
disposition of vehicle.

GRS 10.6

11240.3d

AUTOMOTIVE RECORDS:

3. Dispatch Records.
d. Dperators’ Permits such as L.S. Government Operator's Permits and Motor Vahicle Operator’s
Parmits.

Destroy 3 years after separation of
employes or 3 years after rescission of
authorization to oparate Government-
owned vehicle, whichever is sooner.

GRS 10.7




Retain on board. Desti’oy I years after
separation of employea or 3 years after

1124?3;’5' B AUTOMOTIVE RECDRD:S" 5, Corrripond ence and OtherRecords Refating Todssuing and Revoking OF Drivers F;ermits. . cescission of autharization to aperate "3 GRS 10.7
o AR : B . government owned vehicle, whichever

is earlier.

Zalas ¢ dal B
iDestroy 3 fiscal years after clase of
ifiscal year in which unit is closed ta
Etanancy or removed from naval

i . o
‘ § . 3. Records Docutnenting the Maintenance and Repairand Impravements of Government Controfled
g?&M!LY HOUSING RECORDS Housing Units. :Files cansist of individual unit record cards, summary records of alteratiohs;
. % : {improvements, extensians; and major Fepairs to quartars.
i : RN

3 (GRS 15.2a

icogrizance. H

Destroy.3 fiscal years foliowing close of

fiscal year in which workis done. 3 GRs15.2m

FAMILY ROUSING RECOADS’ 4. Work Drders; Reguisitions, ac;ud Related Papéré_ Involving Minor Repair and Mainténance Work.

8. Reports Relating To Housing Managemént. Files inctude data concerning units, pﬁhiic quarters, rentat

. : . Oestroy whan 2 yéars ofd. 3 IGRS15.3
housing, traiters and trailer sites, and copies of reports submitted to higher authority. ¥ ¥é

11018 |- IFAMILY HOUSING RECORDS

7. Local Housing Control Records, Card, Jog, or other records of applicants or of housing {occupancy} X

. | . U . Retain on board. Destroy when 2 years
11101.7a FAMILY HDUSING RECORDS assignments; waiting tists; and other similar local cantro! records. ol ) 3 GRS 15.7h
a. Waiting lists and applicant data cards, :

7. Locat Housing Control Records. Card, log, ar other records of applicants ar of housing {occupancy)
assignments; waiting Yists; and other similar focal controt records.

2. Otherrecords :

{1} Marine Carps activity iug books of applicants.

11101.7b{1} FAMILY HOUSING RECORDS Destroy when 2 years old, 3 GREISTHE

2. Facility Files. A farility history record must be maintained for each Facility identified on the Family

Housing Properiy Account. For multidwelling buildings each family housing unit must have a separate
facifity history-record. ‘ Destray 3 fiscai years following close of
. ' b. Othar oceupancy information, in addition to thesinformation relating to the permanant 6ccupancy fiscal yaar in which (a} lease

1110120 FAMILY HOUSING RECORDS history record, othet information pertaining to tha oceupanty of Governmant quartets; This information tarmination, fapse, or cancetiatinn 3 GRS15.4
will include copies of the forms for Basic Aliowance Quarters {BAQ) tecmination or reinstaterneat, natice ooeurs of (b} litigation is concluded,
of Intant to vacate, supporting documentation for any actions affecting that particutar cecupant, such as whichever is jater
mandatoty assignment oreviction, and all individual correspondence between the occupant and the
housing organization, i




111016

o i

6. Furnishing and Equipment tnventory Files. Maintain a current inveniary of family housing fucniture
and equipment 1o include alf items in-guarters, in storage, or being repaire&. The inventory should
reflect cUrrant focation by building and tnit number. Equipment showld be'identified by year,
manufactursr, size, model number and secial number in order to preserve the accuracy of the total

L liaventory.

Destroy 3 flscal years after close of
fiscal yaar in which inventory is
supeseded.

3 jGRS15.6

1301213

“Jthe structure, arcangament af raoins, génerat appesrance of elevations; ficar plans, and other details
¢ Junder consideration. A i

: Ipresentations and submittals.

3. ThaseRedords, Which Partain To the. Design Process Generaly Consisting Of Prefiminary and
séntation Drawings, Manisals; and Computation Bodks: The drawings a
atuire; isually showing the basic design of the structure, and include such fters as the basic design of

a. Drawings and sketches! Driginal and microform drawings and skatches '”uding prefiminary,

etches are eonceptual i}

Dastroy when'the final working/as-buitt
idrawlngs have been produced

GRS 17.5

FIRE PROTECTION AND FIRE FIGHTING

Destroy when 3 years old er upon

RECORDS

11320.8 RECORDS :18. Reparts of Fire Protection and Resurveys. discontinuance of facifity, whichever is GRS 18.9
sQoner.
FIRE PROTECTION AND FIRE FIGHTING : e
113209 9. Reports of Fire nvestigations.

Oestroy when Zyears oid.

GRS 18.11



http:11012.la

IR - Y {2, flant Property Accounting Card and Egdger Records, other than those pertaining fo structures: Retaiss an board. Dastroy 3years after .
1101822 FLANT PROPERTY RECORDS. Ll § . : . ‘ , : . B S . 3 GRS RS
o : FER 3., Plant account cards and Sedger;. : . . itern is withdrawn from plant account. .
o ) o 3 Special Consolidated Utiity Cost Remorts. Copt lated blic. warks activities or offices. o “fietain an board.
11300.3 GENERAL UTILITIES AND SERVICES RECORDS | ~0or1e Consolidated Uility Cost Reports, Copies accumulated by public warks activities or offices o fRetananboard. Qestoy when3years | o fope
) . . {See Chaptaer 7 forother cast accounting records.} e old.

1101.3.3

SHORE 5TATION CONSTRUCTION RECORDS

Destroy 3 years after complation of
contract unless contract performance ig
under enforcament action on such
date.

3 |GRS3.1%

GENERAL FACILITIES AND ACTIVITIES ASHORE
{INCLUDE MARINE CORPS SOP'S} RECORDS

&.'Production Management Svsterﬁ {PWC/MIS). This systam, sponsorad by CNO {N-44}, provides. support
to Naval Base Public Works Centers praductian forces. The system provides reference number
3s3ignment {0 management programs, work progress analysis, shop foading data, work scheduting
information, and monitors facilities inspaction programs, -

a, Master file and historical data tapes, '

Retain on board, Destroy after 3rd
syster backup.

N1-RU-86-5 /
12000/6/A



http:110D0.6a

1160074

7. ﬁSO\System. A ptahning and scheduling svstem'\ta provide automatad suppart far the production

g R . ) ) " managerent offices of Public Works Departments: The systern provides capabifities to add, update; and
[GENERAL FACILITIES AND ACTIVITIES ASHORE
JUNCLUDE MARINE CORPS SOP°S} RECORDS

delete racords; updata the data base with compurted task start date, task snd data, and job compietion
Haduli g, p!anmng, kiog, and mahag t reports. Providaz a trackmg

date;and print various

isystem far work requests, planning and emmatmg;abs and minar work.

a. Master fite and h:stormai data tapes.

System backup.

Retain on board. Destroy after 3rd .

N1-nu-sE-s /
‘111000/7/A

llO\Dﬂ;ySa’

GENERAL FACTUITIES AND ACTIVITIES ASHORE'
#NCLUDE MARINE CORPS SOR'S) RECORDS. ©

g, Mlawance Mater(ai Managamen( Systern This'data system pro\ndes infSrmatian to support Reserve

Na‘;ai Construct!on an:es a!kowznce rhaterial stored at permanant driif sites and Construezzon Battafion
Centers {£BCs). system .also ;zmvides mformaﬁon on Navat Construcuoq Force aHawance ‘materia stoxed
ift cantatners at CBEs and deployment sites:

BES Master fita and historscal data tapes,

Retain on board. Destroy after 3rd‘
system backup. '

NE-NU-B6-5 7
11000/3/A

‘| SHORE STATION DEVELOPMENT RECORDS

A AVDSH Deftc»ency Abatemant Program{MiS The Occupation Safaty and Health Deﬁ::ency

Progra iz \ mformatronsvslem (DAP/M 5} providesinformation an i ﬂuﬂ'ent

o statns of fundmg NAV()SH Deficiency Abatement Projects, as-well as just«ﬁcat!ons 2nd pnonties fnr each :
*pm;ect, Each DAP

'IS pm;ect hibit fully describes the safety or health hazard; ; the interim cotitral

aad the prop teptive adtion. Tharek tegal complxanpe standam cost ssmmary‘ 3
aﬂﬁ pm;ezz schedu(e dates afe previded. The system is sponsored by, CRO WM} and mamtamed At tha
Facttit 2 Systems Office (FACSD}, Part Huenema.. ’

@ Master. Me and h|stor5cat data tapes. -

Svste"n backup« i

Retain on board, Destrav after 3rd. -

N1-NU-865 /
11010/4/A

11010387

|sHORE STAT#ON'DE‘JI‘SLO?ME‘NT RECORDS

5. Navat Fabi!& ‘Assets Dara Base A single source of data deseribing facititles for use in planning,

Imanagement’ and: mberrtow coatrok it pmvzdesa ‘record of fimancial and physical data on mdw!duai &avv
fav:ﬁﬁ:es e bul!dfngs structures, utilities, and jand, Sy-stem s maintained at FACSO Pcm Huenerns, s
£ Master file and hlstonr:ai data tapes. ) :

Retain on board, Destroy after 3rd
system backup.

Juinu-ses/

11010/5/4

11610.6a

‘[SHORE STATION DEVELOPMENT RECORDS

{6 Shore Facitities Pldnning Syszem This system was established fo dsterming the basic facilify

requitements at shors activities to insure the camptation of assigned mission. The system compiles fists
of essential facifities; tompares existing assets with requirements producmg alist offami»tv surpiusas
and de’nccencres The systemn prov«des for the devadopmem of construction projexts and the entry of
these profacts inty the military coastruction requn‘ements fist. Facility requirament plans are produced
for shore activity hosts, and tenants.

a.Master file and historigaidata tapes.

Retain on board. Destroy after 3rd
system backup. |

N1-NU-86-5 f
110106/6/A

1101273

SHORE STATION DESIGN CRITEREA RECORDS

7. Design Manégerﬁent fnformation System. informatien in this systern is used 40 plan the enginesring
and design investment, to organize the in-house architsc(/eng'neer contract force, ta manage staffing,
and 1o controf aad direct the execution of the total des;gn pracess. The systern' is maintalned-at FACSO
Port Hueneme:and supgorts. NAVFACENGCCIM Headquarters and Field. Dw:swns‘ . :

A Master file and h:stoncal data tapes,

Retain on board. Destroy after 3rd
system backup.

N1-NU-E65 /

11012/7/A

11013.10a

SHORE’STAf&ON CONSTRULCTION RECORDS

10, Facilitias. Planniing Model. This system enab!es automated computation of facilities requirements.’
The madef is an interactive process through which planners entar data on base loading. The systernt
compares facility requirements with asset recocds in the Naval Facifities Assets Data Base to determine
surplusek and deficiencies; and to price-out tasts of rehabifitation, additional new construction and
facifities malntanance.

3. Master file and historical data tapes;

Retain on board. Destroy after third
system backup

N1-8U-86-5 /
11013/10/A

11013.11a

SHORE STATION CONSTRUCTION RECORDS

11. Contingency Rasourées Data Base {CRDB}, This system is used by NAVFACENGCOM: Headguarters to
srepare port, airfield; and construction capability reports for use by the Fleet Commandersin Chief,
CNOC, and the joint Chiefs of Staff. Systern interfaces with the Joint Opeiation Planning System Part File,
Fleat lntelliggﬁce Center Port Fites, and the Defense Mapping Agency Automated Alr Facilities
Infaemation File. System is maintainad at FASCO Port Hueneme.

a. Master fife and historical data tapes.

Retain on board. Destrgy after third
system backup

N1-NU-86-5 /
11013/11/A

11014.72

SHORE STATION MAINTENANCE RECORDS

7. Navy-Wide Annual Inspection Summary, This system procasses maintenance deficiencies noted on
inspactions of Navy shore activities, Périodic reports for each command are farwarded to major
claimants for submission to CNQ {OP-44}. System Is maintained at FACSCO Port Husneme.

2. Master fife and hlstoncal data tapes.

Hetain on board, Destray sfter third
systee backup

N1-NU-86-5 7
11014/7FA



http:11014.7a
http:11012.7a
http:11010.Ga
http:11010.5a
http:l1000.8a

11100.52

: GEN‘RAL

STRUCTURES AND FACIL{TiES RECORDS

S Navy Po!futlan Control Projects Raporting System, Source. dm:uments f\)r the system aré proposed

- projects for pollution abatement funding submitted. to NEESA b\/ acuwtfes submajor or major claimants,

A Poliution Control Report is published twice a yaar:by NEESA, $pemal teports ara fum?shed on requeast.
a Master file and hcstouru:at data tapes. :

Retéin on/Eua'rd. Destroy aftar third
systein backup.

N1-NU-85-5 /

113007574

11100.63

GEN ?RAL

SYRUC{'URES AND FACILiTIES RECORDS

6. Navy Air Poltution Source Information System {NAPIS). Data on‘stztinnarv air poliution sourcesis
co!lected by the NEESA and incorporated into a mmputenxed emission inventory system. lrformation
N o abatament, monitoring equipment and emissions is accesmble* Fite'ls updated monthly. K comp!ete

% 'naster ftie report and a summary.raport are produced annuaily: Provides users with data on the

i 3t all Navy and Marine Corps activities. Provides information for qua 'ifwng em issions for an activity
asing mass emisﬁmn tactors, for predu:tlng amibient air quahtv, for the lga/mcdtﬁcatxon and’ ;o
evaluation of air poliution abalament facifities, for comparing em fssioe data for similar sources, for

: &etgrmlnmg poHutant concentmt,ons and dispersion by shmt stuck modeting, for quantifyiog types and
fmotmtsoffuel conswmed, and for develoning and updatmg ai eplwde p&ans Sy;tem supports the ‘
NEESA and the NAVFACENGECOM Field Divisions.

.asterﬁle and histoncai data tapes, .

geations; ‘magnitude; frequency; duration, egal timit, and refative ccntnbuucm of air emission sources :

Retain on board, Destroy after thifd”

syste:rh backiip..

N1-NU-85-5 1
11109/6/A

1110075

GENERAL

STRUCTURES AND FACILITIES RECORDS

" ¥2. Cardgory Code Directory. An autornated data base ;gntaln?hg tha Départméninft‘he Navy Facility -

Category Codas; catégory code noménctature, and units of messure used for identifying, classifying; and
'qua;;ytifving facility requirements and assets. The system is maintained'by FASCO Port Hueneme 2nd.
sqaports NAVFAC HQ, NAVFACENGCQM Fleld Divisians, and:ali ma;ur cla'mants and tesource sponsors
a- Master fite and histaricai data (apes.

Retain onboard. Destray after third
system backup.

HL-NU-B6-5 /
11300/7/A

11100.3a

GENERAL

STRUCTURES AND FACIITIES RECORDS

: a‘sé Ldad§hg System, Extracts anditabuiates current and préiécted mersonniat strength information to

focilities plenning system. Generates reports required by the Office of the Secretary of Defense {OSDj 1o’
support the Navy s annual Family Housing, Unaccumpamed PersonnaF Housing, and other MCON
prograras before Congress. -

4. Mastér file and historical data tapes.

be Used as the basis foc the famnily and unaccompanied personnet housing survey systems.and the share i

Retain on board. Destroy after third
system backup.

N2-NU-86-5 /
11100/8/A

11100.9a

STREICTURES AND FACILTIES RECORDS
GENERAL

-|9. Disfense Environmentat Status Report {DESR) Systern. A database containing a wide variety of
enviranmental information inciudrng the provisions af federal, state, and jocal faws. System is
roaintained by the NEESA and supparts NAVFACENGCOM and the EFDs, Data is stored at FACSO and.
NEESA. :

& Master file and historical data Lapas.

Retain on bgar:L Destroy after third
systern backup,

N1-NU-86-5/
| 11100/9/A

11101.92

FAMILY HOUSING RECORDS

G, lfamiiy Housing Survey. A Navywidé systemn suppurtihg shore activities: System provides statisticat
dma 0 family sise, composition, adequacy of eurrent hou:in,g, and preference System surnfmarizes
‘;gmss assets and housing requiremmants and projects future utilization and ‘planning for each ac\tv:ty'
System maintained at FATSO Port Hueneme.

a4, Master file and historical data tapes,

Retain on board. Destroy:after third
systerm backup,

N1-NU-85-5/
11161/9/A

11101.10a

FAMILY HOUSING RECORDS

110, ‘Housing {nventory Utilization and Oceupancy Systerm. Synem‘provides statistics on the utilization
{and cecupancy of mititary family housing assigned to naval activities including the nuraber and rank of
personnel supporﬁed Identif:es downtime, turnover rates, and occupancy ratés-to assist in (dentl(ying
deﬂc:enc:es System is sponsored by CRO (NM) maintained by FACSO Port Huaneme anid supports
NAVFACENGECM HQ and Field Divisions.

. Master fils and historicat data tapes.

Retain on board. Destroy after third
system backup.

N1-NU-86-5 /
11103/ 10/A

11101.11a

FAMILY HOUSING RECORDS

11. Housing Date System {PWC/MIS). This system assists family housing managers and other housing
department personnel in providing personnel suppurt ta applicants and occupants and. in managing

family housing assats at naval activities. The system supports assignment, referral, fund control i

{inaintenarics p!annmg, and furn;shmgs contro} lun-taons,

3. Master fite and historical data tapes.

Retain on board. Destroy.after third
systern backup.

NI-NU-36-5/
13100/13/A
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11193122

FANHLY, HOUSING RECORDS'

12. Family tHousing. A family Housing Managemant System usuatly maintained on.a microcomputer by
individual shore activities suppor“ting"famiiy' housing units. System congists of five submodutes: referral -
module wamng list module, sccupancy module; maintenance madule, and mcident/complamt modu[a,
Svstem producesa var?etv of rep orts fram aacn mcduie

2. Master file and historical data tapes, :

Retaln on board. Destroy.afterthird’
system backup. ’

NINU-865 /7
T1IB1/12/A "

11101132

FAMILY HOUSING RECDRDS

14, Marine Corps Housing Automated System (MCHAS}. System that. documents statistics on the
utitization and peoupanay af rriilitarv family hausing: és;igned 1o Marina Corps instaliations, This
elactronic system tdentifies downtima, turnover rab‘es and occupancy rates to assist in deterroining
deficienciis to farnity housing ¢ 'nanagers and other housing departmant personnet :This.information is

* pused' to rmanage and prmnde suppuﬂ to. famﬂv housing apptu:ants and occupants. The system supports )

aiscgnment taferrat, fund control maintenafice pianmng, and (urnlshings control f\mctmns

NC}TE Syster data has bean migrated to the Electmnu: Navv Housing Svstam {eNH}, Effective 2008 the
Marife Corps Housing Autorated system (MCHAS} is no 1onger in use,
4. MICHAS System rraster data files migrated to 8N H

Destroy when data from MCHAS has
been migrated to the Electronic Navy
Housing Systerm {eNH}, venfied and
quality control measures have been
performed and adhered to:

N1-127:-08-3 /1

11203:1a

OTHER HOUSING RECORDS

}. Unascompaniad Persunnei Housmg Survav System processes stanstsca( data enthe prcjected number
of single persounsf byzank or Fate and transient status. Helps determine the adequacv of existing asseis.
Oata is used to justify projects for new construction or modernization of una:compamad personnel
housing and support facilities: System is maintained: at FACSO Port Hueneme and supparts
NAVFACENGCOM HQ, the NAVFACENGCOM Fietd D:wsxons, and individual shore actxvmes

) Mastor file and historical dita tapes.

Retain on board, Destroy after third
systerm backup.

NL-NU-BESY
1H03/1/A

11160.1a

STORAGE STRUCTURES AND FACILITIES
RECORDS

1. !nventory Storage Spaoe Redesign System. This svstem supphes Naval Su"piv Swstems Command and
the. Office of the ‘Assistant Secretary of Defense (Comptroller} with automated reports cuntammg
irformation on storage spars requirements and space avaifabifity of Naw and Marine Corps air <up purt
shoré activities.

" {a. Master fite and historical data tapss.

Retzin on board. Destroy after third

system backup

N1-NU-865 /.
11160/1/A

11200.102

GENERAL TRANSPORTATION FACIUTIES,
HEAVY EGUIPNMENT RECORDS

10. Best-Transportation System. A transﬁanation,‘mahagémen( system_maintatnad by FACSO Port
Hueneme to suhport individua! shore activities: The fue!l automated data rhodule proVides fuet control,
vehicle utilization tracking, and preventive maintenance scheduling. The operations segment of the
system provides vehiele wtilization information as well as ogerator man-hour usage.

a. Master file and historicaf data tapes,

Retain on board. Dastroy aftar 3rd
systern backup.

NL-NU-86-5 /
11260/10/A

11200113

GENERAL TRANSPORTATION FACILITIES,
HEAVY EQUIPMENT RECORDS

11. Transportation Cost Reporting 5vsten-| {TCRPS}, The TCRPS provides maintenance and operations
costs as well as utiization information on automotive, censtruction; fire- fsghting, raa)wav, fraight
handling, materials handling, and ather transportatian equipment ownad by the Navy: Raw data are
coltectad and processed. annually for Navy activities with at feast SO units of applicable equiprent.
a, Mastec file and historical data tapes.

Re}ain 6n board. Destroy aﬁerSrd
systam backup.

NENUEES
11200/11/A

11240.11=

AUTOMOTIVE RECORDS -

11, tnventory and Registrat(anfCase/M(S}. A tranqur!étiun management saries sponsored by CNO {N44)
and maintained by FACSO Port Hueneme. Systems provides accounting, budgetary, and management
information concerning acquisition, mevement, assngnment and d£sposmon of automotwe, .
construction, and specialized equipment held by alf Navv activities.

2. Master fite and historica( data tages.

"|Retain on board, Cestroy after 3rd
{systern backup.

H1-NU-86-5
11240/11/A

11300.52

GENERAL UTILITIES AND SERVICES RECORDS

5. Public Works MiS-Emergency Servica. System provides an automated means far managing

jemergency/service {E/S) work and to idantify the magnitude of E/S wozk in terms of manpower

requirements, craft, and rasponsible time required to provide E/S support. The systern identifies
equiprment and/or facilities requiring excessive amounts of EfS support,
a. Master file and histofical data tapes.

Retain on board. Destroy after 3id

fsystam backup.

NI-MU-86-5 f
11300/5/A,

11300.6a

GENERAL UTILITIES AND SERVICES RECORDS

&. (Jtilities Procurement Analysis. System inventories the utility procurement of the Navy shore
establishment and provides a review and audit capability. System complements the official record of
actions under utility contracts, which is kept foltowing DAR 1-308,

2. Master file and historical data tapes.

Retain on board. Destvov after 3rd
systemn backup.

N1-NU-86-5
11300/6/A



http:11300.6a
http:11300.Sa
http:11103.la

11300.75

GENERAL UTILITIES AND SERVICES RECORDS

' Computer-Assssted Ltifity System. A systern used by NAVrACENGCOM Field. Division utilities enginsers
10 plan utd?tees systems for new-co nstructmn and major riodifications to exlstmg structures, The system
analyzés the operation and efﬂcwncy or power distribution and generatmg systems, evaluates the

and water distribution systems.
3. Master file'and histarical data tapes:

operational BUErgy reqwremenw forexisting butfdyngs and analyzes natural gas, compressed a1r, steam |

Retain on board. Destroy afterard
system backup

NIT-NU-86-5 /

11300/7/A

11300.85

. IGENERAL UTILITIES ANTY SERVICES RECORDS

< a. Master fil¢ and histarical data tapes: -

8. Bast-Maintedance and iniities‘svstéfn. A utility pfant management systern, wehich provides.
information on the parformance and conditions of the utitity system as'welf a5 the effec:ivéﬁés of’
sarvice ut\klatlon and Dperation efflcxencv. A histery file is- maintained to prov!a‘e xnfarma'(ion ortthe
axtentao which utili : -

service has beer utilizad.

system backup. -’

Hetain on bDaEd, Destroy after 3rd -

N1-NU-86-5 7
11300/8/A

1130092

GENERAL UTILITIES ARD SERVICES REGORDS

5. Master Activity Gerdefal information Control {MAGIC) Systern, The MAGIC system provides a single
data base ofmformatron an Navy and Marine Corps shore activities and units of tha npera(mg forces
that raquite togistics support from shore actjvitles. Activity refated infarmation and reqmr\ements aredn )
& standard fm‘mat andverzf&ed for ar.curacy through-a rlgorous quafity contro} program, S

5. Master filé and: h:staricaidata tapes.

Retiin on board. Destroy aftec 3rd

system backup.

M1-NU-86-5 f
11300/9/A

11300.1Ca -

GEMERAL UTILITIES AND SERVICES RECORDS

10 D'eficién‘cy'Aheteme'ntkPro;'ects Management Infarmation System. Describes facility deficiericies and

leantains recommended Gorrective measurss to efiminate them, Managerment personnel use this;system

t assess risks associatad with each deficiency and Lo assign priorities ta each project. System is
maintained at FACSO Port Husnemeand supports NEESA and the EFDs. N
. Master Bie and histarical data tapes,.

Retain on board, Destroy after 3rd
system backup.

NI-NU-BE-5 /
11300/10/A

11310.4a

POWER PLANT RECORDS

4 Ship-To-Shore Powsr Quiage Svstem' fnput data on:shore supplied efectric power 6utagestdnudear
ships over:time at variqus part fac:l‘tles is; used to pravide reports {o the Commarider, Nayal Sen S\fstems
Command (COMNAVSEASYSCOM}, and Fleet and Farceé Commanders relating to trends and patt&rns of
ship~to-shore power [ailires, shipboard power problems, and to correlate simflar problems at different
locations, The system is managed by NEESA and maintained-at FACSO, ' '

2. Master filg and historical data tapes.:

Retain on board. Destroy after Sed
system backup.

NL-NU-86-
5/11210/4/A

1133044

WATER SUPPLY RECORDS

4. Navy Accidental Oif Spilf Reparting System. Soarca documenis for the syétsm are messag‘es;issued‘ by
ships, aircraft, and shore installations at the time of an accidental oif spill, Messagés are sant {o NEESA
whare information is snterad into the data base. Updates are entered monthly, Twa annual reports are
produced by the systemn: one repart addréssas the size, fype, and location of the spills for the
proceeding calendar years and the other provides detaited study &f the causesof the spills.

a. Master filé and historical data tapes,

Rétain on board. Destroy after 3rd
systam backup

NI-NU-B6-S /
11330/4/A

1134523

SEWER AND SEWERAGE RECORDS

2. Nat!dhal,Poltutymt Discharge Eliminatian Systern. This data.system provides for the tentraj storage and
pracessing of Na\)y vrater quality data lrénsac(iuns. Provides Navy and Marine Corps acﬁvitv users with
an effective means for evaluating water quality problems. The data system contains information on.
wastewater discharges permitted by state and federal regulatory agencies. Water quality data include
permit requirements for sampling and analysis and the status of compfiance by various naval activities.
System is maintained at NEESA Head uarfers, Port H e and supparts REESA and the
NAVEACENGCOM Fiedd Divisions, i

a. Master file and historical data tapes.”

Retain on board. Destroy after 3rd
system backup

NI-MU-86-5 /
11345/2/A

11011.2a

REAL ESTATE RECORDS

3. Faciiities Management Class L and 2 Real Property Thcking Systarns. These systems are maintained,
generaiw on microcomputers, by Public Works Centers af major naval activities, These systems keep a
surrant log. of all efass 1 and 2 real property at the base, identifies ali tenants occcupying the proparty,
and maintain a log of all proposed construction of reat property. Reports generated by these systems
include lists by property record number, by tenant, hv facifity, by category code, and by maintenance
code.

3. Discs ot other fiie maintenance media.

Retain on board. Destroy when no
Ionger required.

N1-NU-86-5 /
11011/8/A




11016.3a

" IPLANT PROPERTY RECORDS

3. Plant Property Management Systerns/Government Furnish;d Equipmeﬁt Systems.. Thesa systems,
usually on micro camiputers, are maintained at most Navy and Marine Cbrps activities. Systams maintain
aninventory af piant property on snb«custbdy within the command ahd/or gbvzrnmént owned
leguipmant on toan or furnished to contractors, Systems altpw for xhe mventury o be upd ated arid a-
variety of inventary reports are produced.

a. Discs or athzr fite mamtenance media. -

Reatain on'board. Destroy when no
longer required.,

N1-NU-88-5 /

{j11018/3/A

11320:21%

{RECORDS

FIRE PROTECTION AND FIRE FIGHTING

21, Fire Managemant informatmn Systemi {FIREM{S} The F!REM S tracks man~hours expended by.the fme
division, number of fire- reiated exercises, 1.g., training drills; classmnrn traini ng. emergenty firé runs;

fire drills, and fire losses, It combmes alt this mfnrmaﬂon mto a month!y statusrepart, System will also
pmduce statistics related to.type of emargency, fi fre runs a umber of arrested fandings fara

martictlar runway or a | particuiar type of aircraft. Systam is maantasnen by Navai Alr Station on micra -
tomputers, - :

*. {a. Dists or other file mainﬁenanca medig.

Retainon board Destmvwhen no

i [ocsger requfred

NT-NU-86-5 f
11320/21/4

11330223 -

RECORDS

FIRE PROTECT el AND FIRE FIGHTING, S

22, Bufiding tnformatian System. A fire safety system usua? v matntatned oh'micro.computer by shure

jactivities. The systern retains information: reiatsng o bulding spaciﬁcanons far a i buildings and
“Istracturss.on the stahon ‘System pmduces Tepots nf those buehimgs sched ufedr far inspection ona’

selected date. Reports tan be produced of hazardois matanats stored in a pan teutar building of

E patarmaﬂv hazardous areas. The system keeps track n{ the nimber’ and tucation of fire extinguishers, A
: reporz or pertinent firg infarrnatian, such asiocation of main gas shut—off main electric switch, gtc., can |

bs readily produced.

“ 10 |, Discs or ather fife r_namteminca media,

Rgiiiﬁ on board. Dastroy when no
longer required. :

INL-NU-865 f

11320/22/A

11410.2a3

- IWATERFRONT RECORDS

“}2. Waterfront Managéhﬁﬁ( infarmation System. System provides'pertinent information to assist”

waterfront personnel intm‘aking ships berthing assignments. Systern maintains tha status of all ships )

feurrently berthed or scheduléc} to ba‘benhed. A staiistical subsystent maintains data related to'harbor
“{tugs, support craft, pushier boats, daily port operations, homeport gains and (osses, oil spifls, waste ofl,:

stc, Monthly, quarteity; and yearly statistical reports are produced:

‘a. Discs or other file maintenance media;

Rastain on bosrd, Destroy when no
fonger required.

N1-NU-B6-5 /
11410/2/A

1301461

SHORE STATION MAINTENANCE RECORDS

& 5taff Cwil Engineer Work Request Tracking System. This systém:or simifar 5v§tems are maintained by
Public Works Depariments/f.‘enters or Dffices of the Staff Civét Enginear usuaﬂy on microcomputers:
System tracks work requasts from start to camptetion. Gendrates repiarts of compieted work requests,
uncomplsted work fequésts, and work requests behind schedule,

3. Discs or other file maiﬁten;nce madia,

Retain on board. Destroy when no
tonger required.

N1-NU-865 /
11014/58/A

11016.48

PLANT PROPERTY RECORDS

4. Minor Property Managamant Systems. Automated systems, with a variety of simitar names and
generally maintained on micro-computers that provids informatian pertaining to minor property within
a Navy or-Marine Carps-activity. information includes Nationat Stock Number, ifem name, sub- ”
cuﬁtadian, r,espoknsibie:div\“sion, minor kp4k'o party tag number, and other similar type data.

2. Discs or other file maintenance media. : .

Retain on board. Destroy when no
longer required.

N1-8U-86-5 /
11016/4/A
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1500085

| GENERAL FACILITIES AND ACTIVITIES ASHORE'
TUNCLUDE MARINE CORPS SOP'S) RECORDS

8. Allowance Materlal Management Systami. This data systetn provides information to support Reserve
Naval Constructinn Forces atiowance material stored at permanent drill sites and Constracuon Battation

{Centars {CBLs) Svstem alsn provides mformak;an on Navai Construction Force allowance matena! storad:

it containers at CBCs and deployment:sites.
bl Input data lapas and paper record.

Retain on board. Destroy when 6o
fonger required.

N1NU-865 /

© H1oot7s/e

FSHORE STATION DEVELOPMENT RECORDS

S NAVOSH Deﬁclen:( Abatemant Pragram/Mis. The C\:cupatton Safety and Health Defu:xancy

"L 't S arit ngr /M ..ent Information Svstem {DAP/M i5) provides infarmation-on the Zurrent

measu(es andthe gropcsed cerrectwe attion. The relavam jmgal compliance standard, cost symmary,
and projact scbedsa!s dated are provided: The system is sponsored by CNC {M44Yand mamtacned at the
Facliities Systems Office’ (FACSQ}, Port Hueneme

b input data tapes and paper rcr:ord

st&tus of funding NAVQSH Defzcte 'v Abatement Pro)e.,ts, as wei( as ;usnﬂcat*ons and prmrmas for gach |
: pra,ec!. fach DAP/MIS neajart exhibit: ful!y describes the safety of health hazard, the interim contral
“ Honger raguired.

Retaia on board: Destroy when no

INI-NU-§6-5/

11010/54/8

1101055

SHORE STATION DEVELOPMENT RECORDS

"5, Naval Fanh(v Assets Data Base( A szngle soun,e of data describing facifitles foruse in plannmg, :
" mansgeme Land imrento cantro! it pmu;des a necord of fmanua% and physical- data on individual Navy

res, uuhues, and iand 5vstam is mavntamed at FACSO Por’( Hueneme
per record

b.V!'n:puyf data tapas a d

" {Retaist on board. Destroy when no

langer reqwred.

N1-NU-865 /
11010/5/5

110%0.56.

[SHORE STATION DEVELOPMENT RECORDS

&. Share Facximes Plannmg Swtem, This system was established to determine the basic fal:zlsty
requirements ay shure acﬂvmes ta insure the completion of assigned mission. The system compdes luts
of ansential fa:ﬂmes cofapates ex.‘sung agsets with feguirerments producmg atist of facility surpluses
and deficientias. The 5 éem prowdes for the davelopment of construct(on projects and the éntry of
these ;zrajectsmi;a the mﬁkary corstruction fequmaments lést Far:xhtv raqulrement pians are utoduced
for shore activity. hasts and Eenants. : .

1b, tnput data'tapes and;paper secard.

Retain on board. Destroy when no

longes required.

HI-NU-86-5 [
11010/6/8

1101075

SHORE STATION DEVELOPMENT RECORDS

% Commanding Office ;QReSdiness Re porting System {CORRS}. Electronic systerﬁ that pravides

conduct of their missions (i.e,,‘;buiidings, structures, utilities, ard fand}; and are used to evaluate and
monitor the guality and quantity of Marine Corps instalfations and facifities’ statts and mission
readiness. These systems compile fist of essential facifities and compare existing assets with
reqquiremants to pradice a fist of facility surpluses and deficiencies. These systams pravide for the
devetoprent of construction projects and the éntr.v of these projekts into the Mifitary Construction

of existing facifities; and. to-build: new facitities where thare are shortfalis,

b. System inputs. System data'is derlved from authositative paper or electronic sources ta include the
Navy Facifity Assets Databiase (INFADS), Office of Secretary of Defense {OSD) publishad lnﬂahon factors
data, Facility Projects Data, and MilCon darabase.

Cammamimg Ofﬁcers and ‘Headguarters Agencies with-the capability to monitdr the quality and gquantity}
“tof facifities on Marine Cormps mstziiatvons and facilities and other elemants of the Maring Corps:
Jinfrastructure, both in the United States and abroad; to provide appropriata suppart to forces in the

{MitiCon) requirements list. Thay also generate cost estimates 1o maintain and to improve the canditions

the master file or datahasa and
verified.

Destroy when data has been entersd in’

wnin

GRS 20.2b

11011.8b

REAL ESTATE RECORDS

R, Facilities Managament Class 1 and 2 Real Propert\y.-vTracking Systems. These systeéms are maintained,
generally on microcomputers, by Public Warks Centers at major naval activities. These systerns keep a

jelsrrent dog of all class Land 2 real property at the base, identiiies alt tenants oczupying the property,
“Yand maintains a jog of alf proposed construcfion of real proparty. Reports. generated by these systems

inciude lists by proparty recard rigmber, by tenant, by Facifity, by catagory code, and by mainterance

{oode:

b. fnput data. - o *

Retain qn board, Destroy when no

‘tlonger required.

NI-NU-86-5 /
11011/878

110i2.7b

SHORE STAT!ION DESIGN CRITERIA RECORDS

7. Design Management Information System. Informatiohjin this system is used to plan the engineering
afxd design investmant; 0 organize the in~hou§a‘ architect/engineer contract force, tb manage staffing,
and-to contral and direct the execution of the total design proéess. Ths system is tnaintained at FACSO
Fort Huenemae and supports NAVFACENGCOM Headquarters and Fieid Divisions. :

b.input data tapes and paper record.

Retain on board, Destroy when no

longer required.

N1-NU-B&-$ /
11012/7/8



http:11012.7b
http:11011.Sb
http:l1010.7b
http:110l0.6b
http:11010.Sb
http:11010.4b
http:11000.8b

11013.108

10. Facilities Planning Maodel. This system anables automated camputation of facilities requirements.
The model is an'interac'give process thfough which planners enter data on base loading. The system

. iSHORE STATION CGNSTRUCHON RECORDS “ “Fcompires facility requirements with assat Tecords in'the Naval Fatifities Assets Data Sase 1o determing

surplases and’ defcxencles. and to price out costs-of rehablination, addmona! new construction and
facilities maintenance. N ‘

b input data tapes and paper recard.

Retain on board, Destray whan o
fonger required.

NI-NU-BES /
11013/10/8

11013.11b

SHORE STATION CONSTRUCTION RECORDS

: m&}r-natton File: Systemn is maintained at FASCO Port Hueni
‘ib, Hput data tapes and paper record.

-}13. Contingency Resources Data Base (CRUB). This system is:useid by NAVFACENGCOM Headquarters to
. |prepare port; aitfisld; and construction capability reports for use by the Flest Commanders in Chief,
CNG, and the Jaint Chiefs.of Staff. System interfaces with the Jnmt Operatlon Planning Systerm Port Fife,

Fleat inteiugence Ceriter Part Files, and the Defense Mapping Agency Automatad Air Facﬂmes

Retain on board. Destroy whan no
Ionger required:

NI-NU-88:5 /
11037118

11014.6b

~ {SHORE STATION MAINTENANEE RECORDS: .

L ki Statf Civit Eﬁgineer Wgrk Reques& Tracking System. Thix system arsiqnﬂarsystems are maintained by

Public Works Départments/Centers or Dffices of the Staff Civil Enginber usually on mkrocompu&rs

Systash tracks work requests froma start to completion. Géneratas repcrts of completed work requests
uncomp‘eted wnrkmquasts and work requests behmd schsduie
h inputdataA :

Rétain on board, Dastroy whan no
fonger required,

N1-NU-86-5 /
11014/6/8

11014.76

SHORE STATION MAINTENANCE RECORDS'

'NavVA«Wt‘ds Aneal !nspectidn Summary. This system processes maintenance defiriencies notad on

»mspectmns of Novy shom activities. Penodu: reports for eash command are forwarded to major

Jb. foput data tapes and paper record.

1a for submission to CNO {OR-44}. Svstem is mamtaln&d at FACSCO Pnrt Hueneme.

Retain on:board. Destroy when no
tonger required,

N1-MU-86-5 /
11014/7/8

11016.3b

PLANT PROPERTY RECORDS

3, Ptant Property Management Systems/Gnvernment Furnished £ qulpmnm' Svstems Thesa svstems,

usually on micro computers, ars maintained at most Navy and Marine LCorps actrvmes Sys[ems maintain
- taninventory of pian! progefty an sub-custady within the cnmm ‘nd andfor govermnment nwned

equipment on toan or furnished to cantragtors. Systems atfow for the mventory tobe updatad ind a
tvariaty of inventory raports are produced. -

o b fnput data. :

-{Retain on board. Destrov when no

Jonger required.

N1-NL-B6-S /
11016/3/8

110164k

PLANT PROPERTY RECORDS

4. Mitor Property Management Systems; Automated systams, with a variety of similar namesand *

. general!v maintained. on:micro-computers that provide infarmation paﬂainingtb minor property within

2 Navy or Marina Corps activity. Information includes National Stork Number, item name, sub-
custodian, responsible division, minar property tag number, and other simifar type data.
4. input data.

Retain on board. Destroy when no

fonger required.

NI-NU-86-5/
11018/4/8

11100.5h

STRUCTURES AND FAC&L&TiES RECORDS: -~
GENER&L

5, Navy Rollution Controt Prajects Reporting System. Saurcs-documents for the system are proposed

) projécts for po!lution abateinen't funding submitted to NEESA by activities, submajor or major claimants;

A Poliution Control Report is published twice a year by NEESA; Spel:sal repons are furnishad on request,
&, Input data tapes and’ paper record.

Retain on board. Destroy when no
tonger required.

N1-NU-85-5 /
11100/5/8

11100.76

STRUCTURES AND FACILUTIES RECORDS

. GENEBAL

7. Category Coda Directary. An automated data base containing the Department of the Nawvy Facifity
{Category Codes, categary tode nomenclature, and units of measura used for identifying, ctassifying, and
guantifying facility requfrsménts{ and assats. The system is maintained by FASCO Port Huenemeand
supports NAVFAC HQ, NAVFACENGCOM Field Divisions, and all ma;or c(asmants and resource sponsorsh
&, Input data tapes and papar record.

Ratairy or hoard, Destroy when no
longsr réquired.

W1-NU-B6-S /
11100/7/8

11108.86

STRUCTURES AND FACIUTIES RECORDS - -
HGENERAL

18. Base Loadlng Systerh. Ex_vtractsy and tabulates current and projg‘cted personnéi strength information to

be used as the basis for the family and unaccompanied personnet housing survey systems and tha shore
facilities planning systam. Generatas reports required by ths Office of the Secretary of Defanse {OSD} to
Suppart the Nawy's annual Famifly Housing, Unaccompanied Pers.onnek Housing, and other MCON
programs before Congress.

b, Input data tapas and. paper recard.

fetain on board. Destroy when no
longer raquired.

N1i-NU-865 [
11100/8/8

11100.9b

STRUCTURES AND FACILUTIES RECORDS
GENERAL

9, Defense Environmentat Status Report (DESR} System. A database cantaining 3 wide variety of
eavirgnmmental information including the provisions of federal, state, and local faws. System is
maintained by the NEESA and supports NAVFACENGCOM and the EFDs. Data is stored at FACSO and
NEESA, ’

b. tnput data tapes and paper record.

Retain on beard. Destroy when na
longar required.

N1-NU-86-S /
11104/9/8




11101.9b

EAMILY HOUSING RECORDS

9. Family Housing Sl.rvev A Navy-wide svstem supportung shora activities, System provides statistical
data on family size, compnsxtiun adeéquaty of current housing, and preference. Systern summarizes
gross asseis and houstng reguirements and pruse:ts future utilization and planning for each activity.
Systam maintained at FACSO Port Huaneme.

b. input data tapes and papar record. T

Retainon haard. Destroy when no
jonger required. '

NL-HE-86-5 /
11101/9/8

11101106

FAMILY HOUSING RECORDS

10. Housing inventory Utilization and Occupanicy System. Systern providss statistics on the utifization
and okcupancy of military family housing as;tgned Yo naval activitias including the aumber and rank of
personnei supported. identifias downtimne, turnnver ratss, and occupancy ratas to assist-in identifying
deficiencies. Systemis sponsored by CNO {N44}, maintamed by FACSD Port Hueneme, and supports
NAVFACENGCOM Ra andFiald Drvlsicns
by lnpqt dats tapes and papsr re::on‘iw .

Retain on board. Destroy when no
longar requirad.

| NANU-26:5
11201/10/8

1110111k

£AMILY HOUSING RECORDS.

11. Housing Data System {PWC/MIS)Y Thls svstem assists: Famnily housing managers and other housing
 dopartment personnel in providing persnnnel support to applicants and- occupants and in managing
farnily: hausing assets at naval activities. The system: supports assigament, refercal, fund ;,ontro[
maintenance planning and’ furnishmgs c:mtroi Furickions.

b, fnput data tapes and paper recerd. f

E Reiain on hoard, Destray when no

ionger required.,

N1-NU-86-5 /
11108/74/8

11101125

FAMILY HOUSING RECORDS

11 Farm'iv Hnusing. A fami!v Housing Maﬁagemer{t S‘yst‘em ustially maintained on a microcamputer bv‘
Individisal shore activities sunporﬁng Tamify- hDusiné units. System consists of five submodules: referra
module, waiting fist module, occupaney: module, maintenace maduie and :ncsdent!ccmptnlnt module.
System producas a variety of report; fromeach maduke

-Jb. tnput data tapes and paper record.

Retain on board, Destroy when no
longes réquired.

T IN1-NU-BK-5 /

11101/12/8

11103.1b

GTHER HOUSING RECORDS

of single persanagl by rank or rate and transient status, Helps determine thé adequacy of existing sssets:
Data is used to justify projects for new constryction or madernization of unaccompanied parsonnet
housing and sunport facilities. System is maintained at FACSO Port Hueneme and supports
NAVFACENGCOM HQ, the NAVFACENGCOM Field Divisions, and mdmdual shore activities.

{b. Input data tapes and paper record

1. Unaccompanied Personnet Housing SUrvey. System processes statistical data dn the projected aumber}

Retain.on board, Destroy when no
longer required.

NI-NU-86-5 /
11103/1/8

11160.1b

RECORDS

STORAGE STRUCTURES AND FACILITIES

1. fnventory Storage Space Redisign System. This systeen supplies Naval Suppky Systems Camrmand and
the Dffice of the Assistant Secretary of Defense {Comptroller] with automated reports containing
information an storage space requirements and space availabifity of Navy and Marine Corps air suppert
shore activities. ‘ :

< th, Input data tapes and paper record.

Retain on board. Destroy when no
jonger required.

N1-NU-86:5 /
11160/1/8

11260.10b

GENERAL TRANSPORTATION FACIUTIES,
HEAVY EQUIPNIENT RECORDS

10. Best-Transportation System. A transpartation management system maintained by FACSO Port
Hueneme to suppart individual shore activities, The fuel automated data madule provides fugt control,
vehicle utifization tracking, and preventive maintenance scheduling, The bperations segment of the
system pmvidés'vehicle utilization énfcfmatl'an‘ 3s'well as aperator man-holr usage,

b input data tapes and paper record,

- {Retain on board. Destroy when no

longer required.

N1-NU-86-5 /
11200/10/8

11200.“11?)

HEAVY EQUIFMENT RECORDS

GENERAL TRANSPORTATION FACHITIES,

1%, Transportation Cost Reporting System (TCRPS). The TCRPS provides maintenance and operations

costs as well as utifization information on autorgtive, construction, fire-fighting, railway, freight

handiing, materials handling, and other transportation equipment:owned By the Navy. Rew data are

coE ¢cted and processed annually for Navy' actmtles with at feast 50 units of app!tcabie equipment.
t.Input data tapes and paper record.

Retain on board. Destroy when no
longer required.

M1-MU-86-5/

11206/11/8

11240.11b

AUTOMOTIVE RECCRDS

11. inventory 3nd Registration {Case/MIS). A transporiation management series sponsored fiy CNQ {N44)
and maintained by FACSO Port Hueneme, Systerms provides actounting, budgzetary, and management
tnformation concerning acquisition, movement, assignment, and disposition of automotivs,
conitruction, and speciaiized squipment held by aii Navy activities.

b. Input dats tapes and paper record.

fetain on board. Destroy when no
fonger required.

NI-NU-BE-5 /
11240/11/8



http:11160.lb
http:11103.lb
http:11101.9b

113005k

) [GENERALUT:QT)ES AN SERVICES RECORDS

5. Publie Works MlS~Emergéncv Service. System provides an automated means for managing

emgv@eh-ﬁ\}/&&w&ce {E/5} work and to identify the magnitude of EfS wark interms of manpower | -
Fequirements, etaft, and respansible time required to provide £/5 support. The systern identifies
ént arid for facilities requiring axcassive amaunts of E/S suppon: ) . i

. lnput datz tapes and paper record.

Retain on board. Destroy when no
longerrequired.

N1-NU-86-5/
11300/5/8

11300:6b

GENERAL UTILITIES ANI? SERVICES-RECORDS

&, Utilities Proturemant Analysis. Svstém inventories the utifity pr‘ocmemerﬁt of the Navy shore

: esia&tishment and pmv:des a review and audit capability. Systam oompiemenu the ufﬁ:tai re:ord of
} act!cns under ut.xhtv contracts, which is kept foHowmg DAR 1-308.
B % lnput daxa tapes and pape. reccrd

Retain on board. Destroy when no
longerrequired,

N 1-NU-86-5 /
11300/6/8

11300.74

GENERAG UTILITIES AND SERVICES RECORDS

7. 'Cam;'iuxair Bisisted Utility Svstem A systemused by NAVFACENGCOM Fiald Division utifties saginesrs

to planutd ;qxessystems for new construction and majoc modifications tg existing structures Ths! sv:tem

anal\f?.est Y operatmn and effictéticy or power distribution and generating sys\erns, avatuates the:
sperativnal] anergy requlmments far existing buildings, and ana‘les natural gas, compressed air, steam,
and wate distribution svsterns.’ E g

. input datartapes‘a‘nd ‘paper rezbrd.

Retain on bpard, Dastroy when.nn
longer required.

HLNU-86-5 /
113007778

11300.8b

GENERAL UTILITIES AND SERVICES RECORDS

. - fb. input data tapes and. paper record,

3. BestMat 'tehémse and Utilities Systen. A tility plant manégemem systam, which oo
information on the performance and condmons ‘of the utility systemn as well as the effe:twaness of

service Gtilizstion and pperatign; efﬂc tency. A hlstory fite is. maintainad to provide information on the
extent to ‘which: utility sarvh:a has bean utmzed.

Retain on-board. Destroy when ao
{onger required.

NI-NU-86-5/
11300/3/8

11300.9h

GENERAL UTILITIES AND SER\’!CEé‘ RECORDS

3. Mastar Activity General information Controf {MAGIC) Syster. The MAGIC system: proyides a single
dats bés of infarmation on Navy and Marine Corps shore activities and units of the upefatfng forces
that require logistics suppnn fram shore activities. Activity refated information and requtremen(s are.in
a standard format and verifiad for acéuracy through a rigorous quality contm‘ program.

. Input data tapes and paper record

Retain on board. Dastroy when no
lenger raquired. :

m-Nu-ss—sf
11300/5/8

11300.100

“TGENERAL UTILITIES AND SERVICES RECORDS

10. Deﬁcée‘nc\/ Abatement Frcjecu, Management information System. Describes facility deficiencies and
contains recommended corrective measures to aliminata them; Management personnef use this 5ystern
to assess risks associatad with sach deficiency and to assign priorities to each prnief.t. System is ’
maintained at FACSO Port Hueneme and supports NEESA and the EFDs.

b. ingut data tapes and paper record,

Retain on board. Destroy whan no
ienger required,

N1-NU'86-5 /
11300/10/8

11310.4b

POWER PLANT RECORDS

4. Ship»TmSHore Power Qutage Systern. input data on shore supplied electric power outages to nuclear
ships aver time at various port facilities 5 used to provide reports to the Commander, Naval Sea'Systarms
Carimand {COMNAVSEASYSCOM], and Fieet and Fores Commanders relating to trénds and gatierns of -
ship-to-share power failures, shiphaard power problems, and to correlate similac prabiems at different
locatians. The system is managed by NEESA and maintained at FACSO. )

b. Input data t4pes and paper record,

Retain on board. Destroy what no
fonger raqulred

N1-NU:86-5 [
11310/4/8

11320216

FIRE PROTECTION AND FIRE FIGHTING
RECORDS

21. Fira Management Information Systerr {FIREMIS). The FIREMIS tracks man-hours expended by the fire
division, numbsr of fire- refated exercises, Le., training drills, classroom training, emargency fite runs,
fire drifis, and fire losses. It cambines all this mformanon inkta 3 monthiy statusreport. Systemn will also
produce statistics related to type of emergencéy, fire rons and numbker.of arrested landings for a
particulsr runway ora pamCu!ar type of aitcrafy, Svs!em is maintained by Naval Air Stations on micro
computers,

b. input data.

Retain on board. Destroy when na
longer required.

N1-NU-86-5 /
11370/21/8

11320.22b

FIRE PROTECTION AND HIRE FIGHTING

|recorps

22, Building Information SVStEm‘ A fire safety system usually maintained an micro computer by shmre
activities, The systam retains information relating to building specifications for alf buildings and
structures on the station, Systerh produces reports of thoie buildings schedu!ed for inspection an a
selected date, Reports can be praduced of hazardous materiaks stored in a particutar building or
potentially hazardous areas, The system keeps track of the nufnber and location of fire extinguishers. A
report or pertinent fira information, such as lacatian of main gas shut-off, main eleotric switch, etc., tan
be readily produced. - . i

b. input data.

Retain on board. Destroy when no
inger required.

NI-NU-86-5/
11320/22/8



http:11300.9b
http:11300.7b
http:11300.6b

1133040

bwates suppLY RECORDS

4, Navy Accidental Ot Spiif Reporting System. Source documents for the system are messages rssued by

ships, aircraft, and. shore instaliatiuns at the time of an id 1ot épil/ M are sent to NEESA
whera information is entered- inta the: data basa, Updates are entared monthly. Two annual regorts are
praduced by the system: ope report addresses the size; tvpe, ang ior:atlon aithe spills. for the
proceeding calendar years and the other prov«des dotailed studv of the causes of the splils,

b input data tapes and paper record.

Retain on board. Destroy when no
fohger required.

N1-NU-85-5/
11330/4/8

1134520

SEWER AND SEWERAGE RECORD

2. Natidnal Poifutaat Olscharge E!irninaticn Sv;tem This data ‘systern provides for the central storage and
processing of Navy water quaLty data transactions,, Provides Navy and Marine Corps activity users with
an effective means Far evziuatmg water quality Dmbh‘ms The data system contains mformaxmn on
wastewater dxscharges permitted by state and tederal regul atorv agencies. Water quahtv data include
permn Tequirements for sampiing and analysxs ang thestatus of mmpliance by vanous nava! actiwtfes.

: aystem is mamtamed at NEESA Headquariers Port Hisnems and supports NEESA and the

AVFACENGCOM Fleld Divisions.
b. input data tapes and paper record.

{Retdin on board. Destedy when na
ienger required.

NLNU-3635
113457248

11410.25

WATERFRONT RECORDS,

2. Waterfront Manageiﬁent {nfarmation Systarmn. Sﬁstam bmvidas pertinient information to assist
waterfront personnel in making ships benh:ng as.signmﬂnts Svstem maintains the status ofal} ships
curren'!v herthed. o scheduled to be henhed A statigtical subsvstem ‘maintains data’ related to harbor
tugs, support éraft, pusher boats, daily port operanons hormeport gains and losses, ail spi ls wasts oil,
ote. Moathly, quarterly, and yearly statistr.,ai reports are produced‘

b thput data,

Retain on hoard. Dastray when no
langer requiced.

NI-NU-865 /
11410/2/8
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http:l1000.6c
http:11100.6c

GENERAL FACILITIES AND ACTIVITIES ASHORE

7. K30 Systern. A pianning and scheduling system:ta provide automated support for the production
management offices of Public Works Dapartments. The systern provides capabilities to add, update, and
dalete records; update the data basa with computed task start date, task end date, and job completion

{Retain on hoard. Destroy when no

N1NU-865 7

in containers at CBLs and dep!oyment sites,
<. ‘Cutput data and reports-computer-COM and: paper.

“longer required for referarce.

110007 . N : i - N . B . R
; 000 C . JINCLUDE MARINE CORPS SOP'S) RECORDS: da":e; ;nd print vacious schediling, planning, hacklog, and management reparts. Providas.a tracking -Jonger required for referencs. T111000/7/C
: . . systeot for work requests, planning and estimating jobs, and minor work.
¢. Guiput data and reportscomputer-COM and papef.
R B8y Aﬁéwanqef Materia} Ma‘naéement System. This data systemn providesinformation te support Reserve
AR i - : i Naval Construction Forces aflowance ratarial stored al permanent drilf sites.and Canstruction Battalion - .
:'1100{) Be GENERAL FACILITIES AND ACTIVITIES ASHORE Centers {CACS). System also rovid mfn:'nat on onN;al Construction Force alfowance material storad § Ratain on board. Destroy whan no NL-NO-86-5/
£ ! e e i n. -
AR {INCLUDE MARINE CORPS. SOP'S] RECORDS prowees e hintg ? :

| 11000/8/C

11010:4¢

SHORE STATION DEVELOPMENT RECORDS

4. NAVOSH Deficiency Abatament Program/Mis, The Ooccugation Safety and Health Deficiency
Abatemant Program/Management Infotmation Systam {DAP/MIS) provides information on the curcent

‘fstatus of funding NAVDSH Deﬁciencv Abatement Projests, as well as justifications and priaritias for each

project, Each DAP/MIS project ekhibit fully describes the safety or health harsrd, the interim controt

frneasures; and the propased correctwe action: The relevant legal com Eazm:e standafd cost summary;

and’ project schadule dates dre pmvrdsd The system'is sponsorad by CND {NM} ar\:i maintained at the

'Fauimes Systems Office (FACSO5 Port Huenerme:

o Output data and reports computer-COM and paper.

Retain on board. Destroy when no
iaﬁ'ge: raquired for refarence.

N1-NU-865 /

‘Trioe/ac

11010.5¢

SHORE STATION DEVELOPMENT RECORDS

5. Navat Fac(htv Assets Data Base: A mngle source of data descr»btng facﬂihes for use in'planning,
management, and inventory control. it provxdes a regard of financiat ard physicaldata on individual Navy.
facilities, j.e. bu:tdzngs structires, utilities, and. {and Svstem is mamtamed at FACSO Port Hueneme,

. Dutput data and repol‘ts-computer{OM and paper' : .

Retain on board. Destroy when no

- Honger required for refersnce,

NLNU-86-5 /

111010/5/C

11010.6¢

SHORE STATION DEVELOPMENT RECORDS

8. Shore Facilities Planning System. This systém wasvesté‘b‘(ish;éd to determine the basic facility
requiraments at shore activities to insure the completion of assigned mission. The system compiles lists
of essential facilities; compare§ existing assets with regquirements producing a tist of facHity surpluses
and deficiencies, The system brov‘deskfur the deve{upmenr of construction projects and the entry of
these projects inta the rilitary. construction requiremants fist, Facil;tv requ:rement plans are produced
for shore actmtv hnsts and tenants, g

¢ Dutput data and reports:computer<COM and paper.

Retain on board. Destroy when no
Honiger raquired for referenca,

N1-NU-86-5 /
11016/6/C

110197¢

SHORE STATION DEVELOPMENT RECORD‘S:‘ :

7. Commanding Officer’s Readiness Reporting System (CORRS). Electronic system that provides
Commanding Dfficers and Headquartars Agencies with the capability to monitor the cpuality and guantity

cn‘fac}irtxes an-Marine Corps installations-and faci angd-cther alements of the Marine Corps

lnfrarstmem(e both in the United States and abroad; to provide appropriata support to forces in the
conduct oF thelr missians {i.e., buildings, structures, utilities, and land}; and ‘are used to evaluate and
iﬁbnitor the quality and guantity of Marine Corps iristaliations and facilities’ status and mission
raadiness: These systems campile tist of esssntial facilities and compare existing assets with
raguiremants 1o produce 3 list of faclity surpluses and deficiencies. Thase systems provide for the
devalopment of constrgcrigné profects2nd the entry of these projects into the Military Construction
{MilCon) reguirsments list, They also generate cost estimates to maintain and to improve the conditions
of en.stmg facilities; and to build new facilities where there are shortfalis.

€. 'System Outputs Ad-noc reports ara generated from systerm on anas need&d basis.

Destroy when the agency determines

that they are no fonger needed for
administrative, lagal, audit, or othar
operational purposes.

GRS 20.16

11011.8¢

REAL ESTATE RECORDS

8. Facilities Maﬁagement Class 1 and 2 Real Property Tracking Systems. These systems are maintained,
ganarally on microcomputers, by Public Works Cénters at majar naval activitias. Thase systems keep a
currant tog of all class 1 and 2 reat property at the base, identifies alt tanants occupying the property,
and maintains a log of aft propased construction of real proparty. Reports generated by these systams
include lists by property record number, by tanant, by facility, by category cade, and by maintenance
code.

¢, Qutput data and reports.

Retaicr on board. Destroy when no
longer required for reference.

NI-NU-86-S /
11011/8/C



http:11011.Bc
http:11010.7c
http:11010.6c
http:11010.5c
http:tl010.4c
http:11000.Bc
http:11000.7c

13012.7¢

SHORE'STATION DESIGN CRITERIA RECORDS

7. Désign Management Information System. Infarmatian in this sysiern is used to plan the eng{neerihg
.|and design in\/ésﬁ-na nt, to arganize the inchcuse architect/engineer contractforce, to ma‘nage'staﬂing,
: ami to control énd direct the execution of the fotal dasign process. The system is maintained at FACSO
»{port Huensme and supparts NAVFACENGCOM Headquarters and Field Divisions! :
.Output data r\d‘ reparts-computer-COM and papér.

Retain on board. Destroy when g
longer required for reference,

N1-NU-8E-5 /
1181/7/C

11013406

SHORE STATION CONSTRUCTION RECORDS.

10: Facs!mss Planning Model. This system enables automated computation of facilities reqitirements.’
aniintaractive process through which planners énter data on base loading. The system
; compares facz‘l;w reguiremmerits with asset regords in the Naval Facifities Assets Deta Base tv datermine

surpluses and deficiencles; and to price out costs of rehabiiitation, add%t«ma( new consthuction ar\d
facitities mamtenance R :
Qutput datz xeports COM and paper. L

{onger required for reference,

Riztain on board. Destroy. when:no

Ni-NU-B5-S
11013/10/C

SHORE STATION c‘cJNSTRucrzbvﬁ,REcoRns :

1L Cuntmgeﬂcy asolirces Data Base (CRDB} “This systam s used by NAVFACENGCOM Headquarters to
prepare port, axrfueld aid construction capabmw reports for usa by the Fleet Carmmandars i in Chief,
CND, and theiomz Chiefs of staff. Svstam |nterﬁxces with the joint Opsration P!anmng Svstem Part Fita,
Fleot lntelltgence Center Port Files; and the Defense Mapping Agency Autornated Axr FacHities
Jnformat:on File, Svstem is maintained at FASCO Port Hueneme.

c. Qut;mt data arrd reports-COM and pager:

Retain on board. Destroy whenno
fonger required for reference.

INL-NUBESS

11013/11/C

11038 6c.

SHORE STATION MAINTENANCE RECORDS

Public Works Departmenu/(:enters or Officas of the Staff Civil Engineer usuany on rmcmcamputers
Systers tracks work requasts from start to comp!etion Ganerates reports of compigted work requssls
unmmpleted w«ark raquests, and work requests ‘ehind scheduin.

<. Output data and reporis

6 Staff Civil aninear Work Request Trackmg System, This system or slmliar systams are ma;ntatnec‘ by

Retain on board. Destrioy when nd
Jonger cequired for refererce. -

N1-NU-86-5 /
11014/6/C

11014.7¢

SHORE STATION MAINTENANCE RECORDS

7‘ &W\{V%Wid& Annuai 3nspecticﬁ 5umkmarv; This:system processes maintenance ‘deficiencies notad o
inspactions of Navy shore actvities, Periodic réports for each command are forwarded to majar

: cEasmants for submission to CNO (0P -84} Svszem is maintained at FACSCO fort Hueneme.

(¥ Output data and rsparts-C(JM and paper.,

Retain on board. Dastroy when ne
longer required for reference.

N1-NU-B&-S /
11014/7/C

11016.3c

PLANT PROVERTY RECORDS

3. Pian; Araperty Management Systems/Governmant Furnished Equipmient Systéms. These systems, |
usually an mitro camputers, are maintained at most Navy and Marine Corps activities. Systarns meintain
an invénwrv af plant property on sub-tustody within the command andfor government owned
equipment anlaan or furnished to contractors. Systems altow far the inventory to be updated-and a
variety of inventory: reparts are produced, .

c. Output.data and reports. )

Retain on board. D‘estrov when no
tonger raquirad far reference.

N1-NU-86-5 /
11016/3/C

11016.4¢

PLANT PROPERTY RECORDS

4. Minor Property Management Systems. Autqrﬁated systems, with a variaty of simitar names and
generally maintaingd on micro-computers that provide information pertaining to minor progerty within
a Navy or Marnne Corps actwitv information inétudes National Stock Number, iter name, ;ub~
custcd:an, (asponsibEe division, misor properfy tag number, and other similar type data;

<. Cutput data and reports.

Retain on board. Destroy when no
{ongsr required for reference.

N1-NU8ES [
11016/4/6

11100.5¢

STRUCTURES AND FACILITIES RECORDS
GENERAL

5. Navy Poltution Control Projects Reporting System. Souree documents for the system are praposed
projects for poiiuiion abatement funding submittad to NEESA by activities, submajar or major clzimants.
A Pollutzcn Control Report is pultiished twicea year by NEESA Specnai reports ara fiirnished:on request
¢. Output data:and reports-COM and paper, . E . g

Retain on board. Destroy when na
fonger raquired for reference.

N1-NU-86-5 /
11100/5/C

11190.7¢

STRUCTURES AND FACILITIES RECORDS
GENERAL

7. Categary Code Directary, An automatad data base containing the Department of tha Navy Fabiiiw
Category Codes, category tode nbmem:%atura, and units of measure used {oc identifying, Gassifying, and
quantifying facility requirements and assets. Tha systern is maintained hy FASCO Port Hueneme and
supports NAVRAT HQ, NAVFACENGCOM Field ‘Divisions, and all major claimants and resource sponses.
¢. Output: data and reports-COM and paper.

Retain on board. Destroy when no
fonger required for reference.

Ni-NU-88-5 [
11100/7/C




11106.8¢c

STRUCTURES AND FACIL%TIES RECORDS
GENERAL

8, Basa Loading System. Extracts and tabulates current and projectad personne| streagth information to
be used as the basis for the family and unaccompanigd personnel housing survey systems and the shoré
facilities planning system, Generates reports required by the Office of the Secrataty of Defense {0SD) 1o
support the Navy's annual Family Housing, Unaccompamed Persannet Housmgg and other MCON
programs before Cangress.

e. Output data and reports-COM and paper.

Retaln on board. Destray when no
ionger required for'refarénce.

N1-NU-BE-5 {

Jridoossse

11100.9¢

sTRucTURf:S AND FAC]LlTlES RECORDS
GENERAL, :

JNEESA.

19, Defense Envirotunental Status Report [OESA} System. A database containing a wide variety of ’

environmantat infarmation including the pravisions of federal, state, and lacaf laws: System is
maintained by the NEESA and suppom NAVFACENGCOM and the EFDs Ddta is smred at FACSO and

<. Ovtpuz data and reports{ZOM and paper.

Retain on board. Destroy when no
longer requirad for refarence,

N1-NU-86-5/

11130079/

11101.8¢

FAMILY HOUSING RECORDS. -

94 Famity Housing Survay. A Navy-w(dﬁsvs(sm supp'orfing shore activitias, System ‘provides statistical
data on famlly size, composition, adequacy of cirrant housi»g, and proferanca; System suimarizes:
gross assets and ‘housing requirements and projécts future utifization and DEanmng for each actmty,
Syshsm mamtained at FACSD Port Huerleme, .

€ Outpulvdata and:reports-COM and paper.

Retain on hoard. Destroy when no
tonger required for refarence.

NA-ND-86-5 /
18101/8/C

11101,10c

FAMILY HOUSING RECORDS

101 Housing ;il"\v'en'tn.'y Utitization and Occupancy System. System provides statistics on the utiization
and oceupancy 6t military famfiy housing assigned to naval activities including the number and‘fank of
personnel supported. identifies downtime, turnovér rét/as and Gecuparicy rates to assist in identifying
deficiencies, System is sponsored by CNO {I\M}, maintgined by FACSO Port Huzneme, and supports
NAVFACENGCOM HQ and Fiald Divistons.

. Qutput data and:reports--COM and gaper.

* {Retain on board. Destroy when no

fonger required for referenca,

N2-NU-88-5/

‘Ht101/10/C

11161.1%¢

FAMILY HOUSING RECORDS

REEN Houslné Data Svsteni {PWC/MIS). This system assists Family housing managers and other housing

department personnel in providing personnz| support to applicants and occupants and in managing
family housing assets at naval activities. The system sﬁpp_oﬁs assignment, referral, fund control,
mmaintenance planning, and furnishings controf functions.

¢, Outpu? data and reports-COM and papar.

Retain on board, Destray when no
fonger required for reference.

NI-NU-86-5 /
1L101£13/C

11101.12¢

FAMILY HOUSING RECORDS

12. Family Housing. A family Housing Managemant System usually maintdined on a microcomputer by

individual shore activities supporting famify hoﬁsing units. System consists of five submadutes: referrat
module, waiting fist mudu!e, occupancy module, maintenance madule, and mc:dent/camplamt modute.
System produces @ variety of reports from each moduis,

¢. Output data and reparts-COM and paper.

Retain on board. Destroy when no
longer required foc reference.

N1-NU-BE-S /
11101/12/C

11103.1¢

OTHER HOUSING REGORDS

1. Unaccompanied Personnet Housing Survey. Sysfern ‘processes siatistical data on the proje:ted number
of single personnef by rank or rate and transient status. Helps determine the adequacy of existing assets.
Data inused to jdstify projects for new constriction ar modernization of unaccompanied: personnel
housing and support facifities, System is maintained at FACSO Port Hugneme and sup ports
NAVFACENGCOM HQ, the NAVFACENGCOM Field Divisions, and individual shore activities,

<. Qutput data and reports-COM and paper.

Retain on board, Destroy when no
{onger required for referencs.

H1-NU-86-5 /
11103/1/C

13160.3¢

STORAGE STRUCTURES AND FACILITIES
RECORDS ’

1. tnvantory Starage Space Redesign System. This system supplies Navai Supply Systems Command and
the Office of the Ass»stant Se:retaw of Defense {Cmmptmﬁer) with autemiated reports containing
informatiof an starage space reguiremants and space avaitability of Navv and Marine Corps-air suppart.
shore activities,

¢, Qutput data anS‘reports-COM and papek.

*{Retain on board. Destroy when no

tonger required for reference.

NL-HU-86-5 /
11160/1/C

11200.10¢

HEAVY EQUIPMENT RECORDS

GEMERAL TRANSPORTATION FACILITIES,

10. Best-Transportation System. & transportation management §vs!em maintained by FACSO Port
Hueneme to support individuat share activities. The fuel automated data module provides fust control,
vehicle utilization tracking, and preventive maintenance scheduling. The oparations segment of the
system provides vehicie utilization information as well as operator man-hour usage.

<. Output data and reports-COM and papéf

Ratain on board. Destroy-when no
tonger required for reference,

NIL-NU-86-5 /
11200/10/C



http:Utilizatf.on
http:11160.lc
http:11103.lc
http:l1101.9c
http:11100.9c
http:11100.8c

1120‘0.‘11::

GENERAL TRANSPORTATION FACILITIES,
HEAVY EQUIIPMENT RECORDS

11, Transpc-n:anon Cost Repomng System {TCAPS], The TCRP> pravidas maintenance and operations
costs as welt as utztizat;on snformation an gutomotive, construcbun fire-fighting, raitway, freight
handiing, materials handinng, and ather transportation eqm..ment owned by the Navy. Raw data are
coliected and _processad anhually for Navy activities wnth at least 50 units of applir:abia equlpment‘,

<. Output data zad reparts-COM and paper.

Retain on board. Destroy whenng

fanger required far reference

NI1-NU-86-5 /
z00/11/C -

1140 11c

AUTOMOTIVE RECORDS

11. tnventary and ‘Registraﬁan (Case[M!S), A transpurtation management series sponsohed by CNO (NQ#X
and maintained by FACSO Port Hueneme. Systems provides accounting, budgetary, and:management

-Hinformation concerning acduisition, movement, assignment, and disposition of automotive,

construction, and SPEC aiszed equ1pmen( held by ali Navy acuvmes
23 Output data and reports—COM and paper.

Retain an board, Destroy when's
fonger required for referenc:

N1-NU-8E-S /
11240/11/C

11300.5¢ -

GENERAL U‘»T!UT!ES AND 5ERVICES RECORDS

5. Public Waorks MfS;Erﬁ‘ergehw Séfvice. System provides an automated means for maraging

emergency/fsarvics {E/S} wotk and to identify the magnitude of E/S work in tecms of nizripuwar
requiremants, ¢raft, and responsitle time requn‘ed to'provide E.JS support. The systerm identifies
equipment and/or’ tacilities TeqUiting excEsswe armounts of E/’S support

c. Output dala and réparts<QOM and: paper.

Retain on hoard. Destruy when no
longer requtred for reference. :

N1-NU-86-5 /
11300/5/C

11300.6e

GENERAL UTHITIES AND SERVICES RECORDS

£, Uh!mes Pracurernent Anaiysts. Svstem mven(ones the uuhly prncurament of the Navy shore B

ek 4

it and providesa review and audit capability, Svste.m compiements the ofﬂclai reicord of
actions under ubl!tv contracts; which is kepi foHD wing. DAR 1-308.
. Output data and reporis-COM and paper. |

Retain on board, Destroy whan no
longer fequired far refergnce;

N1-N-86-5 /
11300/6/C

11 35'0,7:

GENERAL UTILITIES AND SERVICES RECORDS

7. Computer-Assisted Utility S?&tém‘ A syster used by NAVFACENGCOM Field Division utilities engiynggrs
to plan utiiities systems for-new-construction and majar madifications to existing structures. The system
analyzes the operbtion and afficiency of power distribution and generating systems, evalustes the’
aperational energy requiretnents for axlsting buiidings, and analyzes natural gas, campressed afr, steam,
and water distribution systems. :

¢, Dutput data and reports-COM and paper.

Retain on board, Destroy when ho
{onger required-tor reference. < -

NI-NU-86-5 /
11300/7/C

11300.8¢

GENERAL UTILITIES AND SERVICES RECORDS

8. Best-Maintenance and Utilities System. A utility plant management systerr, wixju:h provides .
information oh the parforrhance‘and conditians of the utility systém a5 well 25 the effectiveness of
service usilization and operation efficiency. A history file is maintained to provide information aa the
extant to which utility service has been utilized. g
2. Qutput data and reports-COM and paper,

Retain on board: Destroy when no
longer required for referencs,

N1-NU-86-5 /
11300/8/C.

1130040

GENERAL UTIUTIES AND SERVICES RECORDS

5. Master Activity General Informaticn Control {MAGIC) System. The MAGIC system provides a singla
data base of information on Navy and Marine Carps shore activities and units of the operating forces
that require fogistics support from shore activities. Activity related information and requirements arem
a standard format end verified furaccura::v through a ngorous quatity contral program.,

<. Qutput data and repcrts-EOM and papeér.

Retain on board. Destroy when no
tonger required for refersnce. «

N1-NU-86-5 [

H1isoopssc

11300.10¢

GENERAL UTfL!TEES AND SERVICES RECORDS

110, Deficlency Abatement Projects Management information System, Destribes facility deficiencies and

contains recommended corrective measuyres to eliminate them. Management personnef use this system
to assess risks associated with each deficiancy and to assign priorities to each prd}act. Systam is
rnaintaingd at FACSQ Port Hueneme and suppor(‘s NEESA and the EFDs,

ke, Output data and reports-COM and paper.

Retain on board. Destroy when no
tonger required for reference,’

N1-NUBE-S [
11300710/

11300.12b

GENERAL UTIUTIES AND SERVICES RECORDS

12. Marine Corps Facilities Asset Managemant Program. USMC MAXIMO {USRMC MAX] is the current

information systemn used to document the accomplishment of assignad responsibilities for the
development, maintenance and ad ministratian of utilities and services, The systern contains nine
modules: Work Drder Managemant, Preventiva Maintenance, Inventary Controf, Equipment,
Purchasing, Plans, Resources, Business Analysis & Key Performance Indicators.

b. Daily, weekly and monthly reports, {Gutputs.in paper}.

Destroy whan no fonger needed for
raference purposes.

wnin

N1-NU-07-16-2




11310.4c

POWER PLANT RECORDS

- }4: Ship-To~Shore Pawer Ottage System; tnput data on shore supplied electric power outages to nuclear
Jships aver time at various port facilities isused ic p‘ruvide‘reporrs to the Commander, Naval 5ea Systems
[Commznd {COMNAVSEASYSCOMY), and Fiéef and Force Commanders refating to trends and patterns of

ship-te-shore power faflures, shipboard power pmbiams and to correlata simifar problems at different

- Hocations. The system is managed by NEESA and. matntamed at FACSO.

¢. Output data and reports-COM and pa;:s.-re

Retain on beard. Destray when no

longer required for reference.

N1-NU-86-5/
11310/4/C

11220.21c

RECORDS. |

FIRE PROTECTION AND FIRE FIGHTING

21. Fire Management information System (FIREM(S). The FIREMIS tracks man}murs expended by the fire|
- {division, numbar of fire- refated exsreises, ié., training drills, efassroam training, emargency fire runs,

fire drills, and fire josses, ftcombines ai! this informatian into a manthiy status report, System wilf also
pr&duce statistics: r’etated 1© type of emergancy, f;re 3
partuwar runway or a pamcuEar tvpe of alreeafts ystem is maintairied bv Naval Afr Stations on micro
camputers. i

¢. Dutput data and.reporis.

ns and number of arrested fandings far a

A Ratain on board.. Destroy when ng
“Honger required for refereiice;

N1NU-B6S /

$41320/23/C

11326.22¢

RECORDS

FIRE FROTECT?ON AND FIRE FIGHTING :

' {22, Building information Svstem.'}\ fire safety systeni usually maintained.on micro compiter by shore

activities. Thie system retains information reiaﬁng 1o buitding specifications forali buildings and
structures on the statiori, System praduces reports of those buildings scheduted for inspaction ona
selacted date. Reports can be 'produced of hazardous materials storad i a'particular building or
potentially hazardous areas, The system kaaps track of the number and location of fire extinguishers. A
report or pertinent fire informatian, such '3.7 {oration of main gas shut-off, mafn slectric switch, atc., can
be readily produced.

c,Output data and reparts.

Rétaln on board, Destroy when no
longer required for reference.

N1-NU-BES /

111320/22/C

11330.4¢

WATER SUPPLY RECORDY

4. Navy Accidental Oif Spill Reportmg S\,’stem~ Source dacuments for the sy.'.tern are massages issued by
ships, airciaft, and shore xnstalla'nons at the time of an accidental ot spitl. ‘Messages are sent to NEESA
where information is entered inta the data base: Updates.are entered monthty. Two annual reports are
oraduced by the systerm: ons report addresses the size, type, and location of the spilis for the
proceeding calendar years and the other provides detaited study of the causes of the spiils,

¢. Dutput data and reports computer output migrn‘ﬁ!m {COM} and paber.

Retain on board. Destroy when no
{onger required for reference,

NL-NU-8E- /
11330/3/C

131345.2¢

SEWER AND SEWERAGE RECORDS

2. Natianat Pollutant Discharge Eliminét%nnfsvstem. This data system provides for the central storage and

processing of Navy water quality data tranisactians. Provides Nawvy and Marine Corps activity users with
an effective means for evaluating water quatity problems. The data system contains infermation on
wastewater discharges permitted by state and faderal reguiatory agencies, Water quality data include
perrmit requitements for sampling and analysis and the status of compliance by various navai activities.
Systern js maintained at NEESA Headquarters, Port Hueneme and supports NEESA and the
HAVFACENGUOM Freld Divisians. ) )

<. Output data and reparts computer butput microfifm {COM} and paper.

Retain on board. Destroy when nio
longer required for reference.

N1-NU-86-5 /
11345/2/C

11410.3c

WATERFRONT RECORDS

2. Waterfront Managemsnt infarmation Systam. System provides pertinent information ta assist
-jwaterfront personnet in making ships berthing assignments. System maintains the status of all ships

currently berthed or scheduted to be berthed A sta{isticas subsystem maintains data related to harbor
tugs, support craft, pusher boats, dadly port operations, homeport gaing and fosses, oif spills, waste oif,
etc. Monthly, quarterly, and yearly statistical reports are produced.

¢ Output data and reports.

Retain on board. Destroy when no
loniger required for reference.

N1-NU-B5-5 /
11410/2/C
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GENERAL FACIITIES AND ACTIVITIES ASHORE.

8. Pmduction Management System {PWC/MIS). This system, spensored by CNG (N-44), provides support
1 Naval Base Public Works Centers production forces, The system.provides reference number.
'assignment to management progeams, work pnigress analysis, shop loading data, work scheduling ;

Retain on board. Destray when

NI-NU-86-5 /

4. Systemns dacumentation to include deseription of data elements, file layout, code books, and
oparatess and user manuals, :

{INCLUDE MARINE CORPS SOP'S} RECORDS: infprmiation, and monhitors fatilities inspection programs. superseded or no-langer igeded for 11060/6/0
d. Systems documentation to inctude description of data elements, file layaut, code baoks, and referance.
aperators and user manuals.
7. HEIO System. ‘A planning and ;cheduhng system to pravide autamated support for the productian
manaaemem cfﬁces of Public Works Depanmants The system provides capabiiities to add, update and .
sore | [EENIALCATE s Acrures s (2T e o e e
e {NCLUDE MARINE CORPS 50P'S) RECORDS . " ‘ 11000/7/D
- ; . . ystam for work requests, planning and estimating johs, and minor work, : raference.
d, Systems documentation to include description of data elaments, file layout, code boaks, and
operatars and user manuals.
8. Allowance Material Management System. This data system provides information to support Reserve
. Naval Copstruction Farces allowance materiai stored at permanent drifl sites and Construction Battation
. . S T S - S . : S K Retzin on board. Destroy when :
{1600.8d GENERAL FACILITIES AND ACTIVITIES ASHQRE Centers (CBCs), System also provides mfnrmanon on Maval Construction Foree alfowance material sioeed superseded or o Jonger tasdad for W1-NU-86-5 / ‘
[BNCLUDE MARINE CORPS SOP'S} RECORDS in containers at CBCs and deploymeant sites. i 11000/8/D

iraference.



http:lllOOO.Ed
http:11000.7d
http:e.:.�.�n���n��.cy

11010.4d

SHORE STATION DEVELOPMENT RECGRDS

4, MAVOSH Deficiency Abatament Program/MiS. The Qccupation Safaty and Health Deficiency
Abatement ngram/Managfement infarmation System (DAP/MIIS] provides information on the currant
status of fundlng NAVOSH Defu:snncy Abatsment Projects, as wat! as justifications and priorities for each
project.-Each DAPJ‘M!S project axhibit funydescnbes the safety or health:hazard; the intarim controt
measures, and the proposed corrective action. The rafevant {egal compliance standard, cost summary,
and project schadule dates-are provided. The system is sponsored by CNQ (N44) and maintained at the
FacHities Systems Office {FACSO), Port Huenemne: ‘

fod. Systerns dn:umentztlon to.include descr: tion of data elaments, fife Iayout, code bo:lks and

aperators and user manuals.

Retain on board. Destroy when
superseded or no langer needed for
reference. .

N1-NU-86-5/ E
11830/4/D

11010.5d

SHORE STATION: ﬁEVELDP MENT RECORDS -

5. Naval Facility Assets Data Base. A'single sourée of data. des:ribiﬁg faéiﬁﬁe; far use in planning,

§managament and inventory cantiol, If provides a racord of financial and phystcal daté on individual Navy

Facititios, Le. buildings, structures; utilities; 2nd land; System Is maintained at FACSD Bort Hueneme.
d. Systems documentstion ta inzlude descnprion of data elaments, file lavnut codE beoks, and
aperators and user. “manuals,

Retain on board. Destroy when

superseded or no longer needed for
refecence. :

N1-NU-B6-5f
11020/5/D

11010.6d

SHORE STATION DEVELOPMENT RECORDS

&, Shore Faciiities: P!annmg Systam, This sys&am was estabhshed 1 determine the basic faciiity .
requirements at shore activities to insure the ccmp|etlan of ass:gned rhission. The svs:em compiles fists

Tof essenml hcmties compares exxstmgasse..s with requirements producmo a i;st of fanliity surpluses

and deficiencies. The system provides for the deveiopment of construction pro;ects and the aritry of
these projects into the md ta(y construction raquirﬂmants Hst, Facility requlrament plaﬂs are produced

or shore activity hasts and tenants.

4. Systems documenta\.}on 1o include descr!pﬂnn of data e‘aments, fila iayout code boeks, and

Joperators and.user manuais

Rgtain on board. Destroy when
supsrseded or no longer needed for
referende.

NL-NUEES 7
11010/5/D

11011.8d

REAL ESTATE RECORDS

2, Faciiities Management Class 1 and 2 Real:

roparty Tracking Sysfems' These systerﬁs are méin(aihad
geaerally on microtemputers, by Public Warlts Centers:at major naval activities. These svstems keep 2

icurrent log of alt class 1 and 2 real property’ 2t the base, tdentifies alf tenants occupying the property,
" tand maintains a ivg of all propesed construction of real property; Reports generated hy these systerns

include lists hy property record number, by tanznt, by facility, by category. code, and by mamtenance
code. )

d. Systemns dqcumentat:un to mclude descnpnon of data elements, ﬂie 3ayout, eade books, and
aperstors and user-manuais.

Retain on board. Destroy when
superseded or no.fonger needed for
reference.

N1-NU-86-5 [
1101178/D

11012.7d

SHORE STA‘I'!ON DESIGN CRITERIA RECORDS

7. Design Management information Systam, information in this system is uzed to plar-the engineering
and design.investment, to arganize the in-house architect/engineer contract force, to manage staffing,
and to contrn! and direct the execution of the total design process. The syster is maintained at FACSQ
Port Huenéme and supports NAVFACENGCUM Headguarters and Fisld Divisions.

4, Systems documentation to inclide descr'ptron of data elements; hle laydiut, cade boaks; and
operators sad user mantals, X .

Retain on board. Bestray when
superseded or no longer needed for
refarence.

N1-NU-86-5 /
11012/7/D

11013.10d

SHORE STATION CONSTRUCTION RECOROS

10. Facilities Planning Maodel. This system enables automated computation of facilities requiremants,

The model i an intaractive progess through which planners enter data on base foading. Tha system
compares Facifity requirements with asset records.in the Naval Facilities Assets Data Base to detarmine
surpluses and defitiencies, and to price out costs of rehabifitation, addi‘.ionaf new construction and
‘facilities maintenance. .

d, Systems dacumentattcn to inciude description of data elemem.s file ’avout cods books, and

operators and user manuzi

Retain on board. Dastroy when
superseded or no longer needed for
raference.

N1-NU-86-5 /
11013/16/D

11013.11d

SHORE STATION CONSTRUCTION RECORDS

11 Contsngency Résources Data Base {CRDB) This systerm is used by NAVFACENGCOM Headguariers to

prepare port, airfield, and constniction capabi!xty reports for use by the Fleet Commanders in Chief,

eND, and the loint Chiefs of Staff. System iiterfaces with the Jpint Operation Planmng Systern Port Fvla‘

Firet Inteiligence Canter Port Files, and the Defense Mapping Agency Automated Air Facsimes

. {information File. System is maintaingd at FASCO Port Hueneme.

d. Systers documentation to tnckude description of data elements, file tiyaut, code books, and
operators and uselr manuals.

Katain on board. Destroy when
superseded or no fonger needed for
referance.

N1-NU-86-5 /
11013/11/D



http:ill010.6d
http:11010.Sd
http:l11010.4d

_16. Staff Civil Engineer Work Request Tracking System, This system or similar systems are mafntaéned by
Public Works Departments/Centers or Offices of the Staff Civil Engineer usuall\} on.microcompitters.
Sys‘.em tracks work requests from start to completian. Ganerates reports af I:om;:(eted work raquests
ur!ccrr-pleted work requests, and wark requests behmd schedule;

Ratain on board. Destray when
stperseded.or n
raference.

N1-NU-86.5 /
11014/6/D

11014.6d SHORE STATION MAINTENANCE RECORDS nger needad for o

d.'Systems dacdmentation to include description of data etements, file Iavnut, code buuks and
aperators and user manuals. .

7. Navy-Wide Annual Inspection Summary. This system processas fnaéntenanca deficiencies noted on .
© Hinspections of Navy shore artivities, Periodic reports for sach command ‘are forwarded to major Retals on board: Destroy when
11014.74 SHORE STATION MAINTENANCE RECOADS: - {elaimants for submission to CNO (OP-44}. System.is maintaiﬁed at FACSC' ort Huenema. , superseded or no jongar needed far o

: ' S o I Systems documentation to m:iude description of dala e!emems, File fayout, code books, and . ireferance. )
_ioperators and ussr manuals‘ - B ’ s : )

N1-NU-B6-S /
11014/7/0

8. N‘avy'Ai’r Poliution Source tnformation System {NAPiS). Data on stati;)nai'v air pof{ution sourcss is
i collacted by the NEESA and inénr’p’orsted {nto a computerized emissicn: invcntar\? systern. infarmation
“lon abatement, monitoring eguipment, and emissions is actassible‘ File is updated mionthly. & camplele
. Imaster file raport and a summary repart are. produzad annugllv Providestsars with data.on the :
i iacataons magmtude requency, | dufahan lega!iimst ‘and re!auve con

ionof air emission saurces o . :
; 'atall Nawy and Ma ine Corps activities. Provid m(urmat«onf sra nf ing emissions f an activi i e atain on baa d, Dest hi
STRUCTURES AND FACILITIES RE(.ORDS N rine Corps activities. Provides ar quantifying emissions for Y - {Retain on bhoard, Destray when

11100:6d4 C GENERAL C usmg mass emlssian factors, for predicting arnbient air quality, for the désign/madification.and . o superseded or'np !unger needed for. o

N1-NU-86-5 /

1115
evaiuat:on of air poliution abatement fac}hﬁes, for comparing em:ssmn data for simifar sources, fur reference, | 0/5/0

determmmg paiiutant cancentranons and dispersion by short stuck modehng‘ for quantifying types and
amounts of fuef canisumed, and for deveiupmg and updating a:r eplsode p!ans Systarn supportsthe
NEESA and the NAVFACENGCOM Field Divisions,

147 Systems . documentation ta include description of data’ elemem:s fite Payout cade hooks and
Joperators and user manuals.

2, Plant Property Management Systems/Government Furnished Equipment Systems. These systers,
‘usuaiiy on.micro cotnputers, are maintained at. maost Navy and Mazine Carps activities Systerns maintain

. . L an inventory of plant property on sub-custody within tha command and/cr government owned: ) ' iRetsin on board, Destroy when
11016.3d PLANT PROPERTY RECORDS ", ‘ {aguinment on loan.or furnished to contraciors. Synems alfow-far the inventory to be updated-and a B superseded or no fonger naeded for - [
' variety of inventory reports are produced. . ' reference.

N1-NU-86-5 /
11016/3/D

d, Systems decumesntation to include description af data etements, file layout code books, and
operators and user manuals.

4. Minor Property Management Systems, Automated systems, with a variety of simifar namesand
ganerally maintained on micro-computers that provide information pertaining to minor property within
3 Navy or Marine Corps activity, infoermation inctudes National Stock Nufnbar, ften name, sub-

. teustodian, responsibie division, minar praperty tag number, and other simifar type data. k

- 4. Systams, doturmentation to'include descri |ption of data elements, file tayout, code books, and:
operators and user manuais.,

Retain on board. Destroy when
N1-Ni-36-3

11016.54 PLANT PROPERTY RECORDS
; , 11016/4/0

tsuperseded or nalonger needed far o
reference. ’

5, Navy Pollution Cantrol Projects Reporting System. Source documients for the system are proposed
prafects for paliltion abatement funding submittad to NEESA by activities, submajor or major claimants. Retain on board. Destroy when
STRUCTURES AND FACILITIES RECORDS . R . N e N .
11100:5d GENEVRAL : . A-Poltytion Control Repert is published twice a year by NEESA. Special reports are furnished o request, superseded or no longer needed fnr a
: o d. Systems. documentation to.include description of data elaments fite'layout, code books, and refereme
dparators 3and user'manuals,

N1-NU-86-5 /
11100/5/0 -

7. Category Code Diréctorv. An automated data'base containing the Departmant of the Navy Facifity '
Categery Codes, category code nomenchature, and units of measure used foridentifying, classifying, and
TISTRUCTURES AND FACILITIES RECORDS quant.fymg facility reqmrements and assets. The system is maintainad by FASLO Port Hueneme and
GENERAL : supports NAVFAC HQ, NAVFACENGCOM Field Divisions, and all major.claimanits and resource sponsors.
: d. Systems documentation-to include description of data eierﬁehts, file tayout, code books, and

Retain on board. Destroy when
: N1-NU-86-5 f

11100/7/D

11106,7& ssuperseded of no longer needed for a

referance.

operators and user manuals,



http:11100.Sd
http:i11016.4d
http:i11016.3d
http:11100.Gd
http:11014.7d
http:111014.Gd

8, Base Loading System. Extracts and tabuiates cufrent and projected personnal strength information to
be used as the basis for tha family and unaccompanied personnel housing survey systems and the shore

Jfacilities planning system, Generates reports required by the Office of the Seccetary of Deferse {O5D} o

Rétain on board. Destroy when

3. Systems documentation to inciude description of data elements, {ife fayout, code books, and

operators and user manuals,

reference.

STRUCTURES AND FACILITIES RECORDS . . ; . N1-NU-85-5 f
11100.8d sispport the Navy's annual Family Housing, Unaccompanied Personnef Housing, and othier: MCON sugerseded or no longer needed for . ‘1‘NU 85-5/
. GEN&RAL . o ’ 11100/8/D
programs before Congress. referance. .
d. Systems dccumentatmn to include descr ptlon ofdata elements, file layout, code boaks, and
operatars and user manuals. RN
138, Defense Enviranmental Status Repon {DESR) System. A datahase containing a wide variety of
. enviconmental information including the pravisions of federst, state, and local laws. Systam is . .
g R . Retain on board. Destroy when
STRUCTURES AND FACILITIES RECORDS maintaired by the NEESA and supparts NAVFACENGCOM and the EFDs. Data is stared at FAGSO and -, g N1-NU-86-5 /
11100.94d B . superseded or no longer needed for
GENERAL NEESA. 1 aference 11100/9/0
d. Systems ducumentatmn to tnciude descr&ptmn of data exements, file fayout, code books, and o
operators and user Manuals,
o 3, Fanﬁ'l\:/ Hdusing Survey, A Navy-Wide system suppaorting shore activities, System provides statistical
datx on family siza, composition, ‘adequacy Qf current hausing, and preference. System summarizes . N
G ross assats and housin, i eats and projact. futureut; fization and pianning for cach activit Retain on board. Destroy when N1-NU-86-5 ¢
S N & ani V113 2! 0, S 3 n an Jannin; e S -
11101.9d FAMILT-HOUSING RECORDS 8 g requiem p e P ® V supsrsedad or ro fonger needed for S
: E . Systamn maintainad at FACSO Post Hueneme csferance 13101/9/D
4. Systems datumentition to mciude descrtptann of data elements, ﬂe lavoul, code hwka, d ) C
opuators and usecmanuats. :
10, Housing Inventory Utiiization and Occupantcy System, System provides statistics on the utilization
and occupancy of mititary farmily Housing 2ssigned to naval activities mcludmg the number and rank cf
S . {personnel supported. lden(iﬁes downtime; turnover rates, and occupancy rates 1o assist in edenzsfvtng Retainon hoard. Destray when E—
1.1101:104 FAMILY HOLISING RECORDS deficiencies. Systerm Is spensated by ONG (M42), raintained By FACSO Port Hueneme, and supporfs supersaded or no ianger needed far 11;01;10;[’,
: NAVFACENGCOM HQ and Field Divisions. referenca, -
4. Systems documentation to inclide descnp!zcn of data elements, file layout, code baoks; ind
operators and user manuals. E
11. Housing Data Syste‘m‘(PWC/Mis). This system. assists family housing managers and ather housing
department personnel in pravidiﬁg’ personnei suppart to applicants and occupanis and in managing .
. family housing assets at ﬁavél éctiviﬁe‘s, The system supparis assignment, refarral, fund canuél Retain on board. Destroy when NI1-NU-86-5 /
11101.114 FAMILY HOUSING RECORDS e 5 SR B ’ " supérseded or no fonger needed far
maintenance planning, and furnishings cantrol functions, referenc 11101/11/D
d. Systems documentation to include desceription of data elements, file fayout, code baoks, and rence.
pperatars 3nd user manuals,
12. Famnily Housing. A family Housing Management System usually maintained on a microcomputer by
individual shore activities supporting family housing units. System consists of five submodutes: raferral )
o . Retain on hoard, Dastroy when
L : modisle, waiting itst module, occupancy madule, maintenance module, and zncxdent/comp aint modu!e. N1-NU-RE-5 /
1110112d FAMILY HOUSING RECORDS supersedad or na longer needed for
: System produces avariety.of reports from sach module, : referance 11101/12/D
d. Systems documantation to include description of data elements, fite layout, code books, and :
operators and user manuats,
1. Unaccompanied Persannel Housing Survey. System processes statistical data an the projected number
af single personnet by rank or rate and transient status. Helps determine the adequacy of existing assets,
o . Data is used to ;usufy projects for new constructian ar moderm.zatmn of unaccompanied persnnne! Retain on board. Destroy when N1 555
11103.1d OTHER BOUSING RECORDS : housing and: support facifities. Syslam is maintained at FACSO Port Huename and supports . isuperseded of no jonger needed for 11;:;);2 /
: ' . INAVFACENGCOM HQ, the NAYFACENGCOM Field Divisions, and individual shore activitiss. referance, /1
4. Systems documentation ta include description of data eiements fite fayout, coda books, and
aperators and user manuals,
1. inventofy Storage Space Redesign System. This system supplies Navat Supply. Systems Command and
the Office of the Assistant Secretary of Defense {Comptrolier} with automated reports containing, .
. 3 3 ! c N . . . Retait on board. Destroy when
STORAGE STRUCTURES AND FACILITIES information on:storage space requirements and spaca availabiiity of Navy and Marine Carps air support s N1-NU-85-5 /
1116036 L . : ) superseded or no longer needed for
RECGRDS shore activities. 11165/1/D
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GENERAL TRANSPQRTATION FACIUTIE:

10, Best-Transportahon System. A lranspo(tatmn management system maintained by FACSO Port ‘
Hueneme ta support individual shore activities. The fuel automated data moduli provides fuet control,

Retain.of board. Destroy when

d. Systers documentatian %o include description of data eféments, file layouts, code baaks, and
operaters and user manuals, : :

reference.

. vehicle ytilization tracking, and preventive maintanarce schedufing. The operations segment of the - . N1-NU-8&-5 /
11200.10¢ . e e T . superseded or no jonger needed for
. HEAVY EQUIPMENT RECORDS -1systam provides vehicte utilization information as well as operator man-| -hour usage. refa . . 131200/10/0
. rence.
: o. Systems documentation to jnclude description of data & lements; file !ayouts code books, and
operators and: user manuaiL -
11 ;l'ran‘spnrtatiuntqs,t Reporting System {TCRESK The TCRPS provides maintenance aﬁd aperations
. " leosts s well as utitization information an automotive, construction, fire-fighting; cailway, ffeight o
. L : Retain gn board. Destroy when
11300114 GENERAL TRANSPORTATION FACIHITIE hatdling, matertals handling, and other sransportation equipment owned by the Navy. Raw data are " ded or no fon ded fo N1-NU-85-5/
L N N s . supersei [slie] T 712 e i .
HEAVY EQUIPMENT RECORDS: Teollested and processed annually for: Navy activities with at least'50 umts of applicabls eq; pment. v ;fpe N :e’ K BeT neede 112008/11/D
! e : aference; -
) 4 Systemsdocumentation to include descrmtfcn of data etements; fie iavcuts, code books, and B .
operators and user manua!s ' R
11; tnventory and Regi;trat%bn {Case/MiS). A tkansportatinﬁ managemeng/series sponsorad by CNQ {N?&&k} 1
‘and maintained by FACS0 Port Hueneme! Systerns provides actounting, budgetary, and management
. information il el L a ment, arid- di itiony of t Sty ' Retain an board, Destroy when N1-NU-86-5 /
cnncernm Ak L‘I\S CDH mavemen. SS' nment, al S 05! Y ot au O‘HO €e; . o - -
1124011d - |AUTOMOTIVE RECORDS e aequipren 8 e supersededior no fonger neaded for NU-86
g i i constructnon, 5 1 spetialized equipment held by alf Navy actmtzes ; feferencez : B 11240/14/
RN Wstems Jocurmentation to mc!ude descnpﬁcn of data efaments, file layouts, code bqus, and ! ! : !
foparatars and user manuals. : ;
'15. Public Works MtS-Ememgency Servica. Systém provides an automated reans for managfng
emergency/service {E/5} work and to identify the magnitude of Ef§ work in terms of manpower N g
] o s requirsments, craft, and res Sristble time required to pr vide EfS support. Th ‘system idantifies Retain on board. Destroy when N1-NU-8§5 f
5 " M - ‘and responsibie tine. e (= v e e i L B - BT
11300.5d GENERAL UTILITIES AN SERVICES RECORDS | 1 00! . pom q ? P ¥ ) superseded or no longer nesded for
N : B . equipment angd/or facitities requiring excessivé amounts of Efs suppart L caf B 11300/5/D
erence.
. Systams. documenmtmn to include’'descriptiaon of data elements fﬂe;savcufs, code bnoks and ’
o;)erators and user manuals,
8 Utiliﬂes Procurement Analysis. Systern invertories the utflity procurement of the Navy shore .
. L establishment and provides a review and audit cﬁpabiiily‘ System complements the official record of Retain on boacd. Destroy when NINU-36-5 /
11300.6d GENERAL UTILTIES AND SERVICES RECORDS ~ Jactions under. ut:lstv contracts, which is kept foliowing DAR 1-308, superseded or no longer needed for 31;00/-5/0
e 4. Systems documantation to inciude descr;phcn of data etemants, fils Eavouts cade hooks, and refarence,
oparators and user manuals. .
7. Computer-Assisted. Utifity System. A system used by NAVFACENGCOM Field Division utilities engineers
1o ptan utilities systems far naw construction and major modiffcations to existing structures. The system .
o {fyzes the operation and efficiency or power distribution and genérating systems, evaiuates the Retain on board. Destroy when NL-NU-86-5
11300.7d SENERAL UTIUTIES AND SERVICES RECORDS  iuperstional energy requirements for emzmg burldmgs, and analvzas natura! &35, :nmpressed air, staam, suprrsedad ar no {onger neaded far ;1;001:7 {; /
P and water distribution systems. reference. /
d. Systams docurnentation to inctude descnphon of data elemerits; file fayouts, code boaks, and .
Ioperators and user manaals,
8. Best-Maintenance and Utilities System. A utiity plant managérﬁem system, which provides
information on.the performance and conditions of the utifity system as weli 25 the effectiveness of )
service utilization a d ati fficiency. A history fite is maintained t provideinf' ti th. Retain an board, Destroy when N1-NU-86-S /
fHzalion and operation afticiancy. 1510! {1 tntaine Q ormation an e ) 30,
11300.8d GENERAL UTILITIES AND SERVICES RECORDS o . o o . . v C K superseded or no longer needed for
. . B extent to which utility service has been utilized. £ 1130078/D
refarence.
4. Systems docUmentation to include desr.rtption of data efements, fife tayouts, code books, and
Sperators.and user manuals.
9. Master Activity General Information Controt {MAGIC] System. The MAGIC system provides a single
data base of information on Navy and Marine Carps shore activitias and units of the operating forces )
that require logistics art from share activities. Activity refated infarmation and re ui ements.are in Retain on board. Destroy when N1-NU-86-5/
- require {ogistics su| om 3 ry ati T ] . -NU-B6-!
11300.9d GENERAL UTILITIES AND SERVICES RECORDS 4 gistics suppar | ' o ° supérseded or no tonger needed for
: . X 3 standard farmat and verified for accuracy through a rigorous quality controf program. . 11300/9/D
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11300.10d°

IGENERAL UTILITIES AND SERVICES RECORDS

10. Deficiency Abatement Projects Management information System. Describes facility deficiencies and
coﬁtains recommended corrective measures to eliminate them. Management persanriel use this system
t 2ssess risks assotiated with each deficiency and to assign priorities to each pfoject: Sys(em fs
maintained at FACSO Port Huename and supports NEESA and the EFDs. .

d. Systems documentation to include destription of data etemants, file layouts, code bcaks, and
operators and user maniuais,

Retain on board. Destroy when
superseded or no longer needed for
reference. -

NI-NU-86-5 /

- 111300/10/D

11310.44

{FOWER PLANT RECORDS

3, Ship—To-Shﬁre Powar Outage Svstem. input data on share suppfied efectric hawar outages to nuclear
ships over tima at various port facitities is used'to provide répurts to the Commandar, Naval Sea Systems
Cormand (COMNA\!SEASYSCDM}, and Fleat and Forca Commarniders relating to trends'and panerns of
ship-torshore power- faitures, Shspboard power prablems, and to corraiate stm!lar problems at diterent

Hacations: The. -system is:managad by NEESA and maintained at FACSO.

d. Systérms documentation to inghide descrtptmn of data efements, file layouts, code bcoks, and

{operators and.user manua!s

Retain on board. Destroy when

referenie.

superseded or no fonger needed for

N1-NU-86-5 /
$1310/4/0

11320.21d

FIRE PROTECTION AND FIRE FIGHTING

RECORDS

21, Fire Managnment taformation System {FIREM ES) The FIREMIS tracks .-nan—hours expended by the fire

Jdivision; number of fire- related exgrcises; Le., tra;nzng dritfs, cfassreom training, emergency fira runs,

fire drifls, and fire Iosses it combmes afl this mformatmn into a monthly status repart. Svstem wx?[ also
p(oduce statfstics refated to tvpe of emergencv, fire rins and number of arrested tandmgs fora.
pamcuiar runwayor 3 pamcuiar type of aircraft. System is masnta:ned by Naval Alr Stations an micro
compliters. ’ .

. Systems documentation'to inctude description of data alaments, fiie 3avout, code books, and
operators and: user manuals.

Retain on boérd. Destroy when'
supgrspded or'no janger needad for

iraférence.

CINT-NU-EE-S /

11320/21/D

11320.224

FIRE PROTECT!ON AND FRE FIGHTING
RECDRDS

22. Building information System. & fire safah] system usuaity maintained on rnicro'computer hl}shore
astivities. The system retains. information refatmg to butiding spacifitations fur all buddmgs and
structires on the station. System produces reports of those buildings scheduled for tnspectxon ona
sefected date. Reports can be praduced of hazardous materials stored in 3 particufar buifding or
potentiatly hazardous areas, The system keeps track of the number and location of fire sxtinguishers. A
repart or pertinent fire information, such as location of main gas shut-off, main eiectnc switch, -etc., can
tie readily produced.

d. Systems docqmentatiun to include des:npt(on of data elements, file layout, coda books, and
operators and user .-nanua|s

Retain on board. Destroy when
supersedad or no fonger needed for
refarence.

N1-NU-86-5 /
11320/22/0

11330.4d

(IWATER SUPPLY.RECGRDS

4, Navy Accidentat Git Spili Raporting System. Source documents for the system are messages issued by
ships, afrcraft, and shore instalfations at the time of an accidental oit spill. Messages are sent to NEESA
whare informstion is entered into the data base, Updates are enterad monthly. Two annual reports are

Lipreduced by the system: ane report addresses the size, type, and jocation of the spills for the

proceeding calendar years and the other provides detalled study.of the causés of the spills,
d -Systéms dosumentation to inglude description of data elemants, file layouts, code books, and
Sperators and user manuals.

Retain on hoard. Destroy when
superseded or no fonger needed for
reference.

N1-NU-86-5 /
11330/4/0

11345.2d

SEWER AND SEWERAGE RECORDS

2. National Pollutant Discharge Etimination System. This data systemn provides for the centrai storage and
protessing of Navy watsr quality data transactions. Provides Navy and Marine Corps activit:y users with
an eHactive means for evalliating watar quality problems, The data system contains information on
wastewater discharges permitied by state and federal regulatory agencies. Water quality data incfude
permit requirements for sampling and. analysis and the status of campliance by variois naval activities.
Systemi is maintained at NEESA Headquarters, Port Hueneme and supports NEESA and the
NAVEACENGCOM Field Divisions,

d. Systems documentation to include description of data elements, file layouts, code books, and
operators and User manuals.

Retain on board. Destroy when
superseded or no longer needed for
reference.

N1-NU-86-5 /
11345/2/9

11410.2d

WATERFRONT RECORDS

2. Waterfront Management Information System. System provides pertinent information to assist
‘waterfront personnet in making ships berthing assignments. System maintains the status of ait ships

scurrently barthed or scheduled to be berthed. A statistical subsystern maintains data related to harbor

tugs, suppart craft, pusher boats; daily port operations, homeport gains and {osses, oil spifls, waste aif,
etc. Manthly, quarterly, and yearly statistical reports are produced.

d. Systems documentation to include description of data efements, file tayout, code books, and
operators and user manuais.

Retainon board. Destroy when
superseded or no Jonger needed for
reference,

N1-NUB6-5 /
11410/2/D
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FAMILY HOUSING RECORDS

13, Marine Corps Housing Automated System {MCHASY Systam that documents statistics on the
utilization xnd occupancy of military. family housing assigned to Marina Corps instalfations. This
electronic systam identifies downtime, turdiover rates;and occupancy rates to assist ity determining

'ciefii;ienciees to family housing maﬁagers and sther housing departmaent persannel, This information is

used to manage and provide support to famiily huusing applcants and oaccupants. The systamy supparts

Bestroy when no fonger needed for

FACHITIES RECORDS

and equxpment refated to architectural planning and developmant

sartier.

11101.13¢ assﬁgnment, raferral, fund control, maintehance planning, and furnishings control functions. GRS 20,111}
» reference purposes.
NOTE: Sys(em data has bean mlgratad m the Eie:tronxc Navv Housxng System {eNH) Effective 2008 the . )
iMaring Corps Housing Automated system {MCHAS¥ i5AG Ic:nger in use: :
3 Decumnanbatmn Includes bt not fir tad to desc ptionsof data slements, file layout, coda boaks,
and operator and.user rmanuals. : :
3. Medical/Dental Activity SpacerProgrém ang Spézia§ Prbiect System, This systém.identifies space, . i .
et ment construction standards, and design:specification itams required for various s of Retair on board . Destroy wh o
S MEDICAL AND DENTAE STRUCTURES AND {70 : Bnee ams reqaires for fype v when N1-NU-B6S /
$1110.33° FACHITIES RECORDS. medical/dental facilities. tn° addition, allowance iist of eguipinant and supplies are maintaired for updated or EUPEVSEdBd Wh’EhEVE’ s 11116/3/A )
’ ‘ ° iptanned and existing facilities. System supparts ,UMED and is maintained atNiH. earuer E o
a. Autnmab}d records inciuding tapesy; file layuuts and svslams dncumentatlnn n
) N - ) 5. Design Cnter!a Racords. . Retaiﬁ én board. Dasirby when
MEDICAL AND DENTAL STRUCTURES AND NI-NU-86!
11110.5b : : b: Techaical reference Files, Records mclude brochures ‘catalogs, etc., pertdmmg ta matar;ats, systems, superseded or outdated, whu:havar is 65/

11130/5/8

11000,2b

GENERAL FACIUTIES AND ACTIVITIES ASHORE
{IBCLUDE MARINE CORPS SOP'S} RECORDS

<12 Activities Ganaral Correspandence Files. Correspondence and refated records of public works offices

gand of other activities and offices performing pubtic works type Functions.

ib General correspondence files. Records relating to the routine internal operatian and administration of
ithe office.

{

Destroy when 2 years oid.

@RS 23.1
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