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25 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA•NU-2015-0011 

of 

Number 

1.6 

.8 

1 1 '} 

.13 

Chapter 11 - Facilities and Activities Ashore 

11000-1 Policy, Strategy and Planning 
Disposition Authority Number: DAA-NU-2015-0011-0001 

11000-2 Real Property Historical Files 
Disposition Authority Number: DAA-NU-2015-0011-0002 

11000-3a Structure Design and Construction - Plans and Drawings 
Disposition Authority Number: DAA-NU-2015-0011-0003 

11000-3b Structure Design and Construction - Photographs 
Disposition Authority Number: DAA-NU-2015-0011-0004 

11000-4 Burial Register 
Disposition Authority Number: DAA-NU-2015-0011-0005 

11000-5 Emergency Planning 
Disposition Authority Number: DAA-NU-2015-0011-0006 

11000-6 Installations and Facilities Planning and Programming 
Disposition Authority Number: DAA-NU-2015-0011-0007 

11000-7 Construction and Design Projects (Case Files): 
Disposition Authority Number: DAA-NU-2015-0011-0008 

11000-8 Real Estate Acquisition and Improvement: 
Disposition Authority Number: DAA-NU-2015-0011-0009 

11000-9 Agriculture, Fish and Wildlife: 
Disposition Authority Number: DAA-NU-2015-0011-0010 

11000-10 Family Housing Property Management: 
Disposition Authority Number: DAA-NU-2015-0011-0011 

11000-11 Performance Monitoring and Administration of Installations, Facilities, 
and Structures Operations: 
Disposition Authority Number: DAA-NU-2015-0011-0012 

11000-12 Naval Facilities and Equipment Construction Program Operations: 
Disposition Authority Number: DAA-NU-2015-0011-0013 

11000-13 Fire Protection and Fire Fighting Operations: 
Disposition Authority Number: DAA-NU-2015-0011-0014 

11000-14 Cable Television Franchise Management: 
Disposition Authority Number: DAA-NU-2015-0011-0015 

11000-15 General Correspondence (Installations and Facilities): 
Disposition Authority Number: DAA-NU-2015-0011-0016 

11000-16 General Administration of Installation and Facilities: 
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'l,20 

i .21 

L25 

Electronic Records Archives 

Disposition Authority Number: DM-NU-2015-0011-0017 

11000-17 General Administration of Construction and Design: 
Disposition Authority Number: DM-NU-2015-0011-0018 

11000-18 General Operations of Family Housing Programs: 
Disposition Authority Number: DM-NU-2015-0011-0019 

11000-19 Transportation and Heavy Equipment: 
Disposition Authority Number: DM-NU-2015-0011-0020 

11000-20 Transient Records (Installations and Facilities) 
Disposition Authority Number: DM-NU-2015-0011-0021 

11000-21 Cemeteries 
Disposition Authority Number: DM-NU-2015-0011-0022 

11000-22 Installations/Facilities History 
Disposition Authority Number: DM-NU-2015-0011-0023 

11000-23 Architectural, Engineering, and Design Plans/Drawings for Non-Signifi 
cant Structures and Non-Significant Components 
Disposition Authority Number: DM-NU-2015-0011-0024 

11000-24 Vehicles and Heavy Equipment Maintenance 
Disposition Authority Number: DM-NU-2015-0011-0025 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

Nurnber 

Chapter 11 - Facilities and Activities Ashore 
The records described in this chapter relate to the Planning and Design, 
Construction, Acquisition, Development, Maintenance, Administration, and 
Disposition of Structures and Facilities Ashore, including Fleet Facilities, Heavy 
Equipment and Transportation Facilities, Real Estate and Housing, and Power 
and other Utilities and Services for Activities and Structures. These records 
are accumulated by Public Works Activities and by other activities and offices 
responsible for or performing public works types or related functions described in 
this chapter. 

11000-1 Policy, Strategy and Planning 

Disposition Authority Number DAA-NU-2015-0011-0001 

Information relating to the planning and development of Installations and Facilities 
programs, policies, procedures, methods, and significant accomplishments. 

lien1 Status 

is this iten1 rr.edia neutral? 

Do any of the records covered 
by this itern cu:·fently exist in 
e{ectronfc {onnat(s) olt1er tr1an e­
:na!I and vvord proct_:;ssing? 

fvianua! CitaUon 

11000-1 

(3FtS or Superseded 

Dispc)sitic;n instruction 

<.~utoff Instruction 

Transfer to the f\Jationa! /\rchives 
fot P\ccess!onir:g 

Permanent 

Active 

Yes 

No 

Manua! Title 

SECNAV M-5210.1 

N1-NU-86-5 / 11000/1/A/1 
N1-NU-86-5 / 11000/1/A/2 
N1-NU-86-5 / 11000/1/C 
N1-NU-86-5/ 11100/1/A 
N1-NU-86-5 / 11320/1 
N1-NU-86-5 / 11220/1 
N1-NU-86-5 / 11400/1/A 

Cutoff at end of calendar year. 

Transfer to t~e National Archives 25 year(s) after 
cutoff 
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NATIONAL ARCHIVES ANO RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

1.2 

i\ckJitiona! !nforrnaiion 

ir.itiai tr.,:msfor of rr::cords to the 

f-!ovv' frecr.hJntiy vviH your a~J{;:ncy 
transfer these recc)rds to th-f: 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

Unknown 
This schedule revision supersedes various Navy 
schedules. 

Every 1 Years 

5GB 1 GB 

235 Cubic feet 1 Cubic feet 

11000-2 Real Property Historical Files 

Dispo:Aion Auth:.)rity ['~umber DAA-NU-2015-0011-0002 

Information relating to the history of Department of the Navy real property, 
structures and facilities. Includes real estate titles, deeds, site maps, surveys, 
drawings, parcel numbers, acreages, and facility history master files. 

!tern Stn.tus 

is this itern rnedla neutral'? 

Do ;;~ny of the f(;{:ords covered 
b~{ this ltern currently exist in 
ek;ct·onk: forrnat{~::-) other thane­
rnai: and \•VOrd. process!nq? 

11000-2 

Cit.:;1tion 

Permanent 

Active 

Yes 

No 

SECNAV M-5210.1 

N1-NU-86-5 / 11011/1 
N1-NU-86-5 / 11011/4/A 
N1-NU-86-5 / 11011/6 
N 1-NU-86-5 / 11100/3 
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NATIONAL ARCHIVES AND RECORDS ADM!N!STRAT!ON 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015.0011 

1 

lnstrucUon 

Cuton Cutoff when activity has been disestablished. 

Tr::insfer to 1rw National An::t~ives Transfer to the National Archives 20 year(s) after 
tor cutoff 

First year CJ! records accumul3tion 1902 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer under new schedule is 
undetermined . 

. Every 1 Years 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

EsHrnati,d Current Voiurne 

4GB 

314 Cubic feet 

1 GB 

1 Cubic feet 

11000-3a Structure Design and Construction - Plans and Drawings 

Number DAA-N U-2015-0011-0003 

Architectural, Engineering, and Design plans for permanent, historical and/or 
significant installations and facilities (See Series 11000-24 for Non-Significant 
Structures and Non-Significant Components). Includes as-built drawing files, 
preconstruction and intermediate construction or design plans, and drawings of 
real property, site maps and surveys, and information reflecting locations, parcel 
numbers, acreages, or brief descriptions of real property. 

Is tt11s item media nm1trai? 

Do any of the u:;con.is cover~?;d 
Eu(::,;;,, 

Permanent 

Active 

Yes 

Yes 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 

eioctronic 

11000-3 

Trans-fer to ihe fJation<!! i\:chivt~s 
for 

• 
Records Schedule: DAA-NU-2015-0011 

SECNAV M-5210.1 

N1-NU-86-5 / 11012/1/B 
N1-NU-86-5 / 11012/1/E/1 
N1-NU-86-5 / 11012/5/A 
N1-NU-86-5 / 11013/1/A/2 
N1-NU-86-5 / 11013/1/A/4 
N1-NU-86-5/ 11013/1/B/1 
N1-NU-86-5 / 11013/1/C/1 
N1-NU-86-5 / 11013/1/C/2 
N1-NU-86-5 / 11151/1 
N1-NU-86-5 / 11220/1/A 
N1-NU-86-5 / 11420/1/A 
N1-NU-86-5 / 11430/1/A 

Transfer to the National Archives when 30 years old 
or when structure is sold, transferred or demolished, 
whichever is later 

the Unknown 
initin! tr,:l.nsfEir ol'records to the This is a new "bucket" schedule. Initial transfer 

unknown. 

your agency Every 1 Years 
transf,:~r ihe~se records to the 

Electronic/Digital 10 GB 5GB 

'Paper 508 Cubic feet 1 Cubic feet 

Microform 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
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1.4 

I Hardcopy or Analog Special 
Media 

11000-3b Structure Design and Construction - Photographs 

Disposition Authority t-slun-,bei" DAA-N U-2015-0011-0004 

Photograph surveys, analog or digital, of a substantial nature, documenting the 
development and major features of Naval properties selected for their architectural, 
historical, or technological significance. 

Final DisposiUon 

[jo any o-f th~:: rpcordr col•/t:::·nd 
by thi5;~ ite:T: current!y sxist i:: 
ei.,"0ctronlc fcHT:1at{s) (Yther th:;;n e­
rT:ai! and vvc•rd processinq7 

Permanent 

Active 

Yes 

Yes 

Do any of the records covcmd No 

e!ecttonic data? 

GRS er Supt'1rsi::ded i\uihority 
(:itation 

l\dcJitionB.l 1nformritiun 

First year of :-ecordf; m:cu,nuiation 

VVhat \Atilt be the datt? spHn cf the 
initial transfer of record::: to the 
Natio11al Archives? 

Hovv frequHnt!y v✓ ii! your t1~1ency 
transfor tbese records to th0 
} .. Jat!onal /\rchives? 

N1-NU-86-5/ 11011/3/A 

Transfer photographs, along with any related 
finding aids, to the Defense Imagery Management 
Operations Center (DIMOC) as soon as possible, 
but no later than one year from date of creation. 
DIMOC will cut off images annually. DIMOC will 
transfer to the National Archives in five year blocks 
immediately after the end of the last year of the block, 
in accordance with DAA-0330-2013-0014-0002. 

1889 

Unknown 
This schedule revision supersedes a previously 
approved Navy schedule. Initial transfer is 
undetermined. 

Every 5 Years 
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• NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

11000-4 Burial Register 

160 Cubic Feet 

Registers maintained by cemeteries containing information such as records of 
interments, reservations, etc., that record section, plot, and grave numbers, dates 
of interment or reservation, and identifying information on the decedent. 

Fln,~l ,.,,:,,.,u.,, Permanent 

ltern Active 

ls thks itern media neutrai? Yes 

11000-4 SECNAV M-5210.1 

GRS or N1-NU-86-5 / 11170/2 
Citation 

Cutoff lnstn.ictlon Cutoff when facility disestablished. 

Transfer to the National P,rchives 
for f'\URC:>CS:Ul 

Transfer to the National Archives 15 year(s) after 
cutoff 

Electronic Records Archives 

tht' Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer is undetermined. 
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• NATIONAL ARCH IVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

Records Schedule: DAA-NU-2015•0011 

Every 1 Years 

17 GB 5 GB 

50 Cubic feet 1 Cubic feet 

11000-5 Emergency Planning 

Number DM-NU-2015-0011-0006 

Information that serves as a guide for disaster preparedness and documents 
nuclear, biological, and chemical defense plans and procedures. 

Fimil 

llern Status 

11000-5 

Electronic Records Archives 

Permanent 

Active 

Yes 

No 

SECNAV M-5210.1 

N1-NU-86-5 / 11080/1 

Cutoff when superseded. 

Transfer to the National Archives 20 year(s) after 
cutoff 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

L7 

VVhat \vrn bt~ the date span of the 
initial trans-fer of records to tho 
{\Jationai Archives'? 

How frequently wi!i your agency 
tran~:fei· these records to the 
f'Jatfonal i\rchives? 

Electronic/Digital 

Paper 

Microform 

Hardcopy or Analog Special 
Media 

Unknown 
This schedule revision supersedes various Navy 
schedules. Initial transfer is undetermined. 

Every 1 Years 

Estirnated Current \/oiurne AnrH.Jai /\ccurnuiation 

10 GB 3GB 

15 Cubic feet 1 Cubic feet 

11000-6 Installations and Facilities Planning and Programming 

Disposltlon !\uthority Nurnber DAA-NU-2015-0011-0007 

Information pertaining to the planning, programming, implementation, 
maintenance, and management of installations. Includes, but not limited to, 
installation development master plans, site investigations and assessments, 
installation/facility development case files, and drainage and sewage system 
development. 

Item Status 

Is this itern rnedla nf3Ui:ra!? 

Do any of the records covered 
by tr1is item currently exist in 
electronic forrnat{s) other thane~ 
mail and vvord processing? 

fv1anu.ai C~it.ation 

11000-6 

CH7{~3 or Supersedi:.;d /\uthority 
Citation 

Temporary 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 

N1-NU-86-5/ 11010/2/A 
N 1-N U-86-5 I 11100/1 /C/1 
N1-NU-86-5/ 11110/1 
N1-NU-86-5 / 11120/1 
N1-NU-86-5 / 11340/1 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

Cutoff Instruction 

Additional information 

N1-NU-86-5 / 11345/1 

Cutoff at end of calendar year. 

Destroy 30 year(s) after cutoff 

GAO Not Required 

11000-7 Construction and Design Projects (Case Files): 

Disposition Authority /\lumber DAA-NU-2015-0011-0008 

Information pertaining to the advance planning, design and construction of Navy 
installations and facilities. Includes, but not limited to, material dealing with the 
construction, alteration, overhaul, repair, salvage, and maintenance pertaining 
to real property, copies of designs and legal compliance requirements, design 
cost estimation, field surveys, testing, and compliance checks, correlation of work 
with available funds, coordination of work assigned to contractors, engineering 
procedures, work scheduling, and the overall supervision of construction project 
execution. 

!tern Status 

[)o any of the records coven::d 
by this itern exist in 
electronic format(s) other thane­
rnaU and \Nord processing? 

Temporary 

Active 

Yes 

Yes 

Do any ot the records cove:ed No 
by this it<::trr1 t?Xist as structured 
electronic data? 

fv1anuai Citation 

11000-7 

GRS ot 
C:itat!on 

Electronic Records Archives 

Manual Title 

SECNAV M-5210.1 

N 1-N U-86-5 / 11 000/5 
N 1-NU-86-5 / 11012/2 
N1-NU-86-5 / 11012/3/A 
N1-NU-86-5 / 11012/3/B 
N1-NU-86-5 / 11012/3/C 
N1-NU-86-5 / 11012/4 
N1-NU-86-5 / 11012/6 
N1-NU-86-5 / 11013/8/A/2/A 
N1-NU-86-5/ 11018/1 
N 1-N U-86-5 / 1111 0/2 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

Disposition Instruction 

Retention Period 

Information 

GAO Approval 

N1-NU-86-5/ 11110/5/A 
N1-NU-86-5 / 11130 
N1-NU-86-5 / 11140/1 
N1-NU-86-5 / 11150/1 
N1-NU-86-5 / 11153/1 
N1-N U-86-5 / 11154/1 
N1-NU-86-5 / 11155/1 
N1-NU-86-5 / 11160/2 
N1-NU-86-5 / 11163/1 
N1-NU-86-5 / 11180/1 
N1-NU-86-5 / 11210/1 
N1-NU-86-5 / 11261/1 
N1-NU-86-5 / 11262/1 
N1-NU-86-5 / 11410/1 
N1-NU-86-5 / 11420/1/B 
N1-NU-86-5 / 11430/1/B 
N1-NU-86-5 / 11440/1 
N1-NU-86-5 / 11450/1 

Destroy 10 year(s) after cutoff 

Not Required 

11000-8 Real Estate Acquisition and Improvement: 

Disposition Authority NumbEir DAA-NU-2015-0011-0009 

Information pertaining to the acquisition and disposal of land, real property 
construction, upgrades and or improvements. 

Fina! Disposition Temporary 

!tE,m Status 

ls this item rnedia neutral? 

Do any of the records covered 
by this item currently exist in 
electronic forrnat{s) other thane­
mail and 'Nord processin1J? 

Manual Citation 

11000-8 

GPS or Superseded r\uthoriiy 
Citation 

Electronic Records Archives 

Active 

Yes 

No 

tv1anual 

SECNAV M-5210.1 

DAA-NU-2011-0002-0002 
N1-NU-86-5 / 11011/5 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

U1 

DisprJsition 

<.~utotf instruction 

Retention Period 

Cutoff at unconditional sale or release by the 
Government of conditions, restrictions, mortgages or 
other liens. 

Destroy 10 year( s) after cutoff 

Not Required 

11000-9 Agriculture, Fish and Wildlife: 

Disposition At.:thority ~Jurnber DAA-NU-2015-0011-0010 

Information pertaining to the operation and management of Department of the 
Navy agriculture, fish, and wildlife programs. Includes, but not limited to, soil and 
water conservation, forestry management and fish and wildlife conservation. 

Fina! Temporary 

Do any of the records C•.)vered 
by this itern currently e:x:ist in 
eiect:onic forrnal(s) other than e--v 
rnaii and vvord ,.,,.,,,,,.,0,,"''""'' 

11000-9 

GRS or Superseded Authority 
C:itation 

Disposition lnstruction 

Cutoff instrnc1ion 

foo,tention Period 

Additional information 

Active 

Yes 

No 

SECNAV M-5210.1 

N1-NU-86-5 / 11015/1 
N1-NU-86-5 / 11015/2 
N1-NU-86-5 / 11015/3 

Cutoff at when program is disestablished or when no 
longer needed. 

Destroy 10 year(s) after cutoff 

Not Required 

11000-10 Family Housing Property Management: 

Disposilion Number DAA-NU-2015-0011-0011 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Requestfor Records Disposition Authority Records Schedule: DAA-NU-2015•0011 

1.12 

Information pertaining to the maintenance and administration of housing projects 
and related matters. 

F,nal Dispcsition 

Is th1s 1t,~rn media neutral? 

D0 any of the records covered 
by this item currenUy exist in 
e!ectronh:~ forrnat{s) 0H1t.:r thc;n e­
maH and vvord processing? 

11000-10 

GRS- or Superseded Authority 
;,~itaU,:,n 

Disposition Instruction 

Cutoff :nstruction 

Retention F·eriod 

. Additional lnformation 

GAO Approval 

Temporary 

Active 

Yes 

No 

Manual 

SECNAV M-5210.1 

N1-NU-86-5 / 11101/1 

Cutoff at end of calendar year. 

Destroy 10 year(s) after cutoff . 

Not Required 

11000-11 Performance Monitoring and Administration of Installations, Facilities, 
and Structures Operations: 

DisposiliGn f\uthotity Number DAA-NU-2015-0011-0012 

Records relating to performance monitoring and operations involved with managing 
installations and facilities (but not offices within a facility or installation). Includes 
activity reports, utilities and service records, office procedures related to installation 
management, and/or space management of installations, facilities, and other 
structures owned or controlled by the Department of the Navy, the U.S. Navy, and 
the U.S. Marine Corps. 

Fina! Disposition 

ttern Status 

Do any o"f the records covered 
by this ;t,wi cum::ntiy exist in 
E;!ectrcnic forrnat{s) other than f}­
rr:ail and vvord processing? 

I Mariuai Citation 
i 

Temporary 

Active 

Yes 

No 

Manual Title 
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111000-11 

GRS or SupersedE}d /¾uthority 
Citation 

Cutoff Instruction 

Retention Period 

G.AO i\pprovai 

Records Schedule: DAA-NU-2015-0011 

ISECNAV M-5210.1 

N1-NU-86-5 / 11000/1/8 
N1-NU-86-5 / 11000/2/A 
DAA-0127-2013-0006-0002 
N1-NU-86-5 / 11015/4/8 
N1-NU-86-5 / 11100/1/8 
N1-NU-86-5 / 11230/2 
N1-NU-86-5 / 11300/1. 
N1-NU-86-5 / 11300/4/A 
N1-NU-86-5 / 11300/11/A 
N1-NU-07-16-1 
N 1-N U-86-5 I 11360/1 
N1-NU-86-5 / 11370/1 
N1-NU-86-5 / 11380/1 
N1-NU-86-5 / 11400/1/8 
N1-NU-86-5 / 11450/2 
N1-NU-86-5 / 11460/1 
N1-NU-86-5 / 11470/1 

Cutoff at end of calendar year. 

Destroy 5 year(s) after cutoff 

Not Required 

11000-12 Naval Facilities and Equipment Construction Program Operations: 

Dispositlon AuH1ority f\iurnbor DAA-NU-2015-0011-0013 

Information relating to the execution of assigned functions; the planning of 
industrial operations; correlation of work with available funds; preparation and 
issuance of designs; coordination of work assigned to private contractors; 
engineering procedures, work scheduling (planning) progr~ms; and the overall 
supervision of these functions within the activity. Records maintained by naval 
activities, departments, divisions, and other organizational units. 

Final Disposition Temporary 

ltEHY! Status 

Do any of tho records covered 
by this item currently exist in 
electronic fonnat{s) other then e­
n1ail arid V·iOrd prOCt"}SSing? 

Electronic Records Archives 

Active 

Yes 

No 
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c;;raoon ivianuai TiUe 

11000-12 SECNAV M-5210.1 · 

GRS or Superseded Authe:rity N1-NU-86-4 / 4700/1/A/1 
Citation N1-NU-86-4 / 4700/1/A/2 

NC1-NU-85-4 / 2 

Disposition instruction 

Cutoff Instruction Cutoff at end of calendar year 

Retention Period Destroy 5 year(s) after cutoff 

Additional lnforrnation 

GAO Appmvai Not Required 

1 l:4 11000-13 Fire Protection and Fire Fighting Operations: 

Disposition Autt:ority Number DAA-NU-2015-0011-0014 

Information relating to the management of Department of the Navy, U.S. Navy 
and U.S. Marine Corps fire protection and fire fighting programs. Includes, but 
not limited to, program development and execution, case files, training reports, 
registers of fire fighting equipment issued, daily log of operations, fire alarm and 
fire hydrant inspections, and fire investigation reports. 

Final Disposition Temporary 

item Status Active 

ts this itt~rn rnedia neutral? Yes 

Do any :)!' the r1::Gords covered No 
by this item c:urrent!y exist in 
electronic forrm,t(s.) other than e-
mail and word processing? 

Manual Citation iVlanuat 

11000-13 SECNAV M-5210.1 

GRS or Superseded ,t1uthority N1-NU-86-2 / 8200/3 
Citation N1-NU-86-5 / 11320/2/A 

N1-NU-86-5 / 11320/3 
N1-NU-86-5 / 11320/17 
N1-NU-86-5 / 11320/18 
N1-NU-86-5 / 11320/2/B 
N 1-NU-86-5 / 11320/6 
N1-NU-86-5 / 11320/7 
N1-NU-86-5 / 11320/11 
N1-NU-86-5 / 11320/12 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA•NU-2015-0011 

1.15 

1 16 

instruction 

C:utoff Instruction 

Retention Period 

lntonnatKJn 

N1-NU-86-5 / 11320/14 
N 1-NU-86-5 / 11320/16 
N1-NU-86-5 / 11320/4 

Cutoff at end of calendar year. 

Destroy 7 year(s) after cutoff 

Not Required 

11000-14 Cable Television Franchise Management: 

Disposition ,t.,uthority Number DM-N U-2015-0011-0015 

This series consists of bids, successful and unsuccessful and purchase documents 
(contracts, orders, leases, and annual or other purchase requisitions or requests); 
related correspondence and other pertinent information. 

Final Dispositlon Temporary 

Hern Status 

!s this i1:ern rnedis. neutral? 

Oo any ot the records cov€H·1:;d 
by this item currently exist in 
electronic forrnat{s) nther th<1n e•~ 
mai! arid word process:ng? 

tv1anuaJ -Cftatior: 

11000-14 

G~<.S or Superst~ded Author~ty 
c;itatir>n 

Disposition instruction 

<:utoff instruction 

Rotimtio;; Period 

Additional Information 

Active 

Yes 

No 

Mar:ua! Title 

SECNAV M-5210.1 

N1-NU-86-5/ 11390/1/B 
N1-NU-86-5 / 11390/1/A 

Cutoff at completion of action. 

Destroy 6 year(s) after cutoff 

Not Required 

11000-15 General Correspondence (Installations and Facilities): 

Disposition Authority Nurnber DAA-NU-2015-0011-0016 

Information accumulated in connection with the routine, day-to-day, administration 
and operation of Navy and Marine Corps installations and facilities programs. 
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• NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

L-17 

F!nai Disposition 

ltF:!TI Status 

Is this item media neutral? 

Do any of the records covered 
this itern currenHy exist in 

t:lectron~c forrnat{s) other than o~~ 

t~anuai Citation 

11000-15 

GRS or Superseded Autr,ority 
Citation 

Disposition instruction 

Cutoff Instruction 

AckJit.kmal Information 

Temporary 

Active 

Yes 

No 

Manual Tith:, 

SECNAV M-5210.1 

N 1-NU-86-5 / 11014/1 
N1-NU-86-5 / 11015/4/A 
N 1-N U-86-5 I 11300/2 
N1-NU-86-5 / 11400/2/A 

Cutoff at end of calendar year. 

Destroy 3 year(s) after cutoff. 

Not Required 

11000-16 General Administration of Installation and Facilities: 

Dispositiori Auihxity Number DAA-NU-2015-0011-0017 

Information relating to routine, day-to-day operations i.nvolved with the upkeep of 
installations, facilities, or structures owned or under the control of the Department 
of the Navy, the U.S. Navy and the U.S. Marine Corps. Includes, but not limited to, 
records of equipment upkeep and maintenance, routine internal operations, facility 
storage management, routine facility inspection reports. 

Final D::;position Temporary 

Item Status 

Do any of the recon:t~ CO\lt3rt::d 

by this it,~m currontly exist 1n 

t3iectron!c forrnat(s} o·tt1er than tl­
mai! and word processing? 

r,,.1anua! Citation 

11000-16 

Active 

Yes 

No 

Manual Title 

SECNAV M-5210.1 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015~0011 

Gf~S or Superseded Authority 
Citation 

Disposition Instruction 

Cutoff instruction 

. Additional lnformation 

GAO Approval 

N1-NU-86-5 / 11000/3 
N1-NU-86-5 / 11011/7 
N1-NU-86-5 / 11014/2 
N1-NU-86-5 / 11014/3/A 
N1-NU-86-5 / 11014/3/8 
N1-NU-86-5 / 11014/4 
N1-NU-86-5 / 11019/1/B 
N 1-NU-86-5 / 11090/1 
N1-NU-86-5/ 11102/1 
N1-NU-86-5 / 11104/1 
N1-NU-86-5 / 11107/1 
N1-NU-86-5 / 11110/4 
N1-NU-86-5 / 11161/1 
N1-NU-86-5 / 11300/4/8 
N 1-N U-86-5 / 11300/11 /B 
N1-NU-86-5/ 11310/1 
N1-NU-86-5 / 11310/3 
N 1-N U-86-5 / 11330/3 
N 1-NU-86-5 / 11350/1 
N1-NU-86-5 / 11360/2 
N1-NU-86-5 / 11370/2 . 
N1-NU-86-5 / 11400/2/B/1 
N1-NU-86-5 / 11400/2/B/2 

Cutoff at end of calendar year. 

Destroy 3 year(s) after cutoff . 

Not Required 

11000-17 General Administration of Construction and Design: 

Disposition Authority Numb~1r DAA-NU-2015-0011-0018 

Information relating to routine, day-to-day operations involved with the construction 
and design of DON structures and facilities. Includes, but not limited to, design 
study data, construction status reports, inspection reports, routine administration, 
and inventory list of construction/design equipment. 

Final Disposi!1on Temporary 

!tern Status 

ts this itern rnedia neutral? 

[)o aov or th?:t records covered 
by thi~ itern currently f;>dt)t in 

Electronic Records Archives 

Active 

Yes 

No 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

U9 

electronic forrnat(s) other than 0-

~1nd vvord processing? 

tV!anua! C!tation 

11000-17 

GF~S or Suporseded 
(Jit.at!on 

Disptrnition 

Cutoff instruction 

lnforrnation 

rv1anual Title 

SECNAV M-5210.1 

N1-NU-86-5 / 11012/1/C 
N1-NU-86-5 / 11013/4 
N1-NU-86-5/ 11013/7/A/1 
N1-NU-86-5 / 11013/8/B 
N1-NU-86-5 / 11010/1 

Cutoff at end of calendar year. 

Destroy 3 year(s) after cutoff. 

Not Required 

11000-18 General Operations of Family Housing Programs: 

t·Jurnber DAA-N U-2015-0011-0019 

Information relating to routine, day-to-day operations involved with DON family 
housing programs. Includes, but not limited to, occupant information, routine 
maintenance and repair, collection of rent/fees, furnishing and equipment, housing 
assignments and waiting lists._ 

Fir:ai Temporary 

Hern Status 

!s this iterri rnedla neutral? 

Do any· of the records covered 

electronic forn1at(s) other thane­
rnaH arHl vvord ptocessing? 

ivlanual c:itation 

11000-18 

GRS or Superseded Authority 
c:itation 

Retention Period 

Active 

Yes 

No 

fVianual Title: 

SECNAV M-5210.1 

N1-NU-86-5 / 11101/2/A 
N1-NU-86-5 / 11101/5 

Cutoff at end of calendar year. 

Destroy 3 year(s) after cutoff. 
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

1.20 

!nforr-natic;n 

GAO Not Required 

11000-19 Transportation and Heavy Equipment: 

Disposition Authority Number DM-NU-2015-0011-0020 

Information relating to routine, day-to-day operations involved with the use, 
procurement, and maintenance of transportation facilities, vehicles, and heavy 
equipment. Includes, but not limited to, status reports, equipment inventories, cost 
and utilization reports, operator permits, dispatch reports, operational logs, and 
gasoline usage. For information relating to safety issues, please use appropriate 
schedules in chapter 5. 

Final Disposition 

Do any oi the r0corck~ covered 
by this itern t:xlst in 
electronic forrnat(s) other than e~­
rnaH and \Alard 

iv1anual Citation 

11000-19 

GHS or Superseded Authority 
CitaHon 

Temporary 

Active 

Yes 

No 

SECNAV M-5210.1 

N1-NU-86-5 / 11200/1/B 
N 1-NU-86-5 / 11200/2 
N1-NU-86-5 / 11200/4/A/3 
N 1-NU-86-5 / 11200/6/B 
N1-NU-86-5 / 11200/6/C 
N1-NU-86-5 / 11240/3/B/2 
N1-NU-86-5 / 11240/3/E 
N1-NU-86-5 / 11250 
N1-NU-86-5 / 11260/1 
N1-NU-86-5 / 11200/5 
N1-NU-86-5 / 11230/1/A 
N1-NU-86-5 / 11230/1/B 
N1-NU-86-5 / 11240/3/A/2 
N1-NU-86-5 / 11240/3/B/1 

Cutoff at end of calendar year. 

Destroy 3 year(s) after cutoff. 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

1.22 

GAO Approval Not Required 

11000-20 Transient Records (Installations and Facilities) 

Dispe::.:;it!on Number DAA-NU-2015-0011-0021 

Information related to the management of installations and facilities that has 
minimal or no documentary or evidential value. 

Fin:3.! Temporary 

is thls item rnedla neutral? 

rnai! and vvord 

~✓!anua! Citation 

11000-20 

GRS or Superseded 
(;lt9ti;>n 

Disposition instruction 

Retention Pedod 

Additional lnforrnation 

GAO Approval 

11 000-21 Cemeteries 

Nurnber 

Active 

Yes 

No 

lvianual Tit!e 

SECNAV M-5210.1 

N 1-N U-86-5 I 11 013/8/ A/2/B 
N1-NU-86-5 / 11013/8/A/2/C 
N1-NU-86-5 / 11014/5 
N1-NU-86-5 / 11017/1 
N1-NU-86-5 / 11019/1/A 
N1-NU-86-5 / 11100/1/C/2 
N1-NU-86-5 / 11100/1/0 
N1-NU-86-5 / 11152/1 
N1-NU-86-5 / 11310/2 
N 1-NU-86-5 / 11320/5 
N1-NU-86-5 / 11320/13 
N1-NU-86-5 / 11320/15 
N1-NU-86-5 / 11320/19 
N 1-NU-86-5 / 11330/2 

Destroy when 6 months old. 

Not Required 

DAA-NU-2015-0011-0022 

Information relating to the operation of cemeteries. Includes, but not limited to, 
certifications of titles, deeds, site maps, or photographs; declaration of taking or 
condemnations; and other related papers. 
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Request for Records Disposition Authority Records Schedule: DAA•NU-2015-0011 

1.23 

Final Dispos,tion 

!tern Statu:,, 

Do any of the records covHred 
by this item currently exis.t in 
e}ectronic forrnat{s) other than<+·· 
rnaii and \Nord processinq? 

Manual Citation 

t3r~s or Supnrst~ded t\uthority 
c;nation 

DisposHio.n instruction 

Retention Perk,d 

lnforn1,=ition 

GAO Approval 

Temporary 

Active 

Yes 

No 

rvianuaf Title 

SECNAV M-5210.1 

N1-NU-86-5 / 11170/1 

Destroy when facility is disestablished. 

Not Required 

11000-22 Installations/Facilities History 

Disposition Authority Number DAA-N U-2015-0011-0023 

Information related to individual history of DON installations and facilities. Includes, 
but not limited to, locations, de&ign and maintenance of facilities ashore. 

Fina! Di,:;position Temporary 

it.ern Status 

ls this ltern rnedia neutral? 

Do any of the records covered 
by this item currently exist in 
electronic forn1at(s) o-ther than e,,, 
mail and word processing'; 

fvlanuai (;jtation 

11000-22 

GRS or Superst':df;·:j /!.._uthor!ty 
Citation 

Disposition Instruction 

Retention Period 

Active 

Yes 

No 

Manua! Title 

SECNAV M-5210.1 

N1-NU-86-5 / 11000/4 
N1-NU-86-5 / 11013/3 

Destroy when building or facility is sold, transferred, 
or demolished. 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Dispos!tion Authority 

tnforrn.ation 

GAO .Approval 

Records Schedule: DAA-NU-2015-0011 

Not Required 

11000-23 Architectural, Engineering, and Design Plans/Drawings for Non­
Significant Structures and Non-Significant Components 

Disposition Authority Number DAA-N U-2015-0011-0024 

Architectural drawings, design criteria, status reports, and other information 
related to temporary structures or those that are not considered significant or 
historical. Includes Drawings of systems, structures, buildings, or of buildings not 
critical to the mission of the DoD. Also includes drawings prepared during contract 
negotiations for any structure (significant or not); drawings related to electrical, 
plumbing, heating, or air conditioning projects; or drawings superseded by final 
working/as built drawings. Also includes non-policy procedures and standards; 
project execution, status, and inspection reports; and construction, alteration, 
overhaul, repair, salvage, maintenance or construction plans related to such 
structures. 

itern Status 

[)o any of the. records covered 
by thi;3 itr1rn currently exist in 
electronic forrnat(s) other than 0.-.. 

rnaii and word processing? 

11000-23 

GRS i,r Superseded Authority 
C!tation 

Disposition lnstruction 

Retention Pe,r;od 

Additional Information 

Electronic Records Archives 

Temporary 

Active 

Yes 

No 

Manual 

SECNAV M-5210.1 

N1-NU-86-5 / 11010/3 
N1-NU-86-5 / 11012/1/D 
N1-NU-86-5/ 11013/1/A/1 
N1-NU-90-3 / 1 
N1-NU-86-5/ 11013/1/A/5 
N1-NU-86-5/ 11013/1/B/2 
N1-NU-86-5 / 11013/1 /D 
N1-NU-86-5/ 11013/2 
N1-NU-86-5 / 11100/2 

Transfer to new owner if structure is sold or 
transferred. Destroy if structure is demolished. 
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Request for Records Disposition Authority Records Schedule: DAA-NU-2015-0011 

I GAO Not Required 

i 11000-24 Vehicles and Heavy Equipment Maintenance 

DAA-NU-2015-0011-0025 

Information relating to the maintenance of vehicles and heavy equipment. Includes, 
but not limited to, work requests, job orders, and turn-in and issue slips. 

acrn Status 

11000-24 

Disposition 

GAO 

Electronic Records Archives 

Temporary 

Active 

Yes 

SECNAV M-5210.1 

N1-NU-86-5 / 11200/4/A/1 
N1-NU-86-5 / 11200/4/A/2 
N 1-N U-86-5 / 11200/4/B/1 
N 1-N U-86-5 / 11200/4/D 
N 1-NU-86-5 / 11200/4/E 
N1-NU-86-5 / 11200/7 
N 1-N U-86-5 / 11200/8 
N1-NU-86-5 / 11240/6 
N1-NU-86-5 / 11240/7/A 

Destroy when superseded or vehicle is overhauled or 
reported as disposed of. 

Not Required 

Page 26 of 28 PDF Created on: 09105/2017 
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Request for Records Disposition Authority Records Schedule: OAA•NU-2015•0011 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Date Action Title 
. ""'""'"'" 

04/27/2016 Certify Joel Westphal Deputy Director, Dir Department of the Navy 
ectives and Records - Department of the 
Management Navy 

11/23/2016 Return for Revisio Steven Rhodes Senior Appraisal Arc National Archives and 
n hivist Records Administration 

- Records Management 
Services 

02/02/2017 Submit For Certific Brent Dockter Records Manageme Chief of Naval 
ation nt Analyst Operations staff -

DNS-5 

02/06/2017 Certify Maurice King Supervisory Manage Assistant for 
ment Analyst Administration -

Directives and Records 
Management Division 

08/25/2017 Submit for Concur Steven Rhodes Senior Appraisal Arc National Archives and 
rence hivist Records Administration 

- Records Management 
Services 

08/29/2017 Concur Margaret Director of Records National Records 
Hawkins Management Servic Management Program 

es -ACNR Records 
Management Serivces 

08/29/2017 Concur Margaret Director of Records National Records 
Hawkins Management Servic Management Program 

es - ACNR Records 
Management Serivces 

08/30/2017 Approve David Ferriera Archivist of the Unite Office of the Archivist -
d States Office of the Archivist 
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SSIC/No. Series Title Description of Records Cutoff Disposition Ret. DAU 
11000 Facilities and Activities Ashore: The records described in this chapter relate to the Planning and Design, N/A N/A X N/A 

Construction, Acquisition, Development, Maintenance, Administration, and 
Disposition of Structures and Facilities Ashore, including Fleet Facilities, Heavy 

Equipment and Transportation Facilities, Real Estate and Housing, and Power and 
other Utilities and Services for Activities and Structures. These records are 
accumulated by Public Works Activities and by other activities and offices 
responsible for or performing public works types or related functions described in 

!11000-1 !Policy, Strategy ;and Planning: . !informatipn telatlng to thf! planning and deve!opment of Installations and f.icilit!es ;Trigger(s) .. jPERMANENT: Cutoff at CY. . ·rl ·x . !,.·.· 1. 

j . i · : · [programs, p~ll<:ies, procedures, methods, and significant accomplishments. . I · !Transfer to the Nationa! , , [ 

t·-· ......... - ... 
1
- · · -- ........................... ·t. Mm•~·~::~~:=~:~::·,:· .. · · · · ..................... ----~ ... - ............. -.. i ··--·-. " .... iArchlveswbt.o.25mrs oJd, ...... i ........ i........... .... ... 

1 l I•• Ospartm•ntaf flies~ fil1u Jn.clude correspondence flies, master shore station deve!opry,ent and mmtary i i, I 
I . j 

!<:onstru:c;tiari plan fi!es with suf1porting papers, a:nd other records ~ccumulated by the Assistant i ! , l 

t : . · : : PERMANENl. Retire to Washington : . 
J lSa<:nttary of th• Navy (lnst;alh•tion and Envtronment){?&E)-. an::fahe Cofnman<ler, Navar Facmttes \ , ! ~,: .:,,:, 
j . ~En1}n•uinc Co:-ntnand (COMNAVFACEHGCOM) rel~ti"C to their assigned primary program ; lNation•I R•cords Centeir {WNRC} when l 

jtlOOO.l~(lJ jGENE!tAl FAOUTIES ANO ACTW!TtE.S ASHORE \nuponjibititie)i forth$ development, ~x~cution1 and a<:c:omplishment of plans, policies, programs, and ].- v•:an old. Tra.nsfer to N•timn! j p !~n~NU-86-$ / 
, !{INClUDE MARINE CC RPS SOP-'S} RECOR.OS :pro<;~duru for tM p!•nnioa, d•1i1n, acquisition O" d~velopment {construction), a:<td maintenance jArchivu an~ Records Administration [ j11000/l/A/l 
! · !m:a<itlllftrrtettt of structuru and fad!itie_s ashor£; Snciuding fleet facifitfes, piant faciftt:les, housing, :( : j 
j , tr•n.!l:Port.ation, :and utllities and services. lndude also records- of the Chief o-f Naval Operations (CNO},- ! ! NARA} whe~ -

25 
years old. j ; 

!,',,. Commtndtn_t of the Marine Corps (CMC), and other departmer.iaf systems co:nma11d5 relating to j · i i !, 

11st1ndd program responsibrtitles in this area. ! l j 

i ............... -.....;.---·· .......................... ------· :{~,.:~~:~ ......... _____ ._. __ ... _ ........................ ----- ........................ _. i_._ .. _ .................... .l.. ......... ·--·---·-~···· ... ············l··· .... J._ .................. : 

i 

IUOOOb(>] 

\1, Primary Program Records. j ! f ~ 
\a. Departmental files. Flies include correspondence files, m,ster shore station development and millt•ry i ' ! i l 
!construction plan files with supporting papers, and other records ,ccumu!ated by the Assistant i 1 1 
js.crotor,' of the Navy [Installation and Environment) (t&E), and th• Commander, Naval Facilities ! I i ! 

. (enrineerin& Command {COMNAVFACENGCOM} relating to their assigned pri;nary program iPEfi.MANENT. Retire to WNRC when 5 , : ' 
;GENERAl fACILITIES AND ACTlVHlES ASHORE. tr!ipon.sibititics for the devefopm0,nt,. elt.et.:ution, and accomplishment of plans, policies, programs, and • i, ., iNl·NU-86·S / ! 
, • \YHf$ old. "fransferto NARA when 25 • 
;[1NO.UDE MARINE CORPS SOP'S) RECOROS :proc:edure.s for th• plarmfng, dllsign 1 acquisition or development (eonstruetion}, and mafnteriance ':; itl000/1/A/2 
· : :,· ye.1.rs o}d. 1 iman•pm•nt of 1tructur-Q1 and facilities ashcr-e, including ffeet fadlfties, pJant facillties, housing, 

· \tr1nsport1tion, and utilities and services. include ;a,!so records of the Chief of Naval Operations (CNO}, :,j:,' 

\eamrn,ndant of the Marine Corps (CMC), end other rl-epartmenta! systems commands: relating to 

f .-,s1ign•d program responsibtliHes In thls:-area, 

f (2} Marine Corps. · 

i, _, •~•n••• •• •• .,._ ! •••-•.,.•~-----•w• • n •HHn•-•-•••~~•-~--•- •••••-'. ••••"••••• ••• •• • •-•• .. •" •• •• ~•• • ••-.. •••• ... •• ••• ••• ••• ••••• • • •• •-•--••••-•--••••••••"••••••• .. • •••••••• ••••••••• • •-; •~•• •.o •- •-•"••• •• ••• • •• ••••• ! ••••-•• • •••••• .. -•-•"•••-••-•• .... •• •• •• •• • ... 1 .... •••••f •"•"•••• ••• • • ••• • •• •• •••l 
[GENERAL FAOUTIES ANO ACTIVITIES ASHORt. \ Prlmorv Program Record,. !PERMANENT. Retire to nearest fRC ! i ! 

\11000.lc \tlNO.VOE MARINE CORPS SOP'S) RECORDS ;c. Reeords of NAVfACENGCOM Held Divisions and Other Major Commar.ds. Files relating to the jwh•n 4 VHri Did. Transfer to NARA l< p f .. 7:~:,;;~5 
/ 1 l : ;conttn.iction program of th• command and to overaH pfanntng aspects of civi1 engineering matters. \when 25 years o!d. 

t,--~-• • •'" --•-,'.•·-••••uh-u-•♦ --H•"-••••- •••u-•••-,· • -• ••----•-•-••••••f ,uuou••••--H•u.-••••-•-•-•-•" • ••••• ••u .. • .. •--------•-•--• •---••• •• •·•---•• . ••••••--•Hn••---H••AOn--no-.,-••---•~- ••--•••••••••••••-• •••• • •-••--• i -••·-••---•~-~-••• •~••-••••••••-• ••••f h•••• -t--••••--••--•- •••••---: 

!11100.i. 

;11320.1 
i 
~-~.~~,·~~ 

. 113~0.1 

;SHtUCTUft.ES AND FACIUTIES RECOROS j1. Navy tnsta!lation Restoration {iRj Program Records, j . i?ERMAN€NT. Retsre to nearest FRC in 5 I i I"· Pnmuy program records. Correspondence, reports, and studies relating to the- estabj•shmenr, • bl ks T fe RA h 
O I jNt~NU-86-S / 

jGENERAl 1d•velopm•nt, and ~ccompHshments of the !R Program. Flies are acc~mulat~d by NAVFACENGCOM \Vear oc · rans 
1 

to NA. w en 
2 I :11100/1/A , 

j ........... -......... . .............. ·-···... !HNdqu•rters ahd Naval Energy and Environmeht•I Support Activity !NfESA) only. . .. .;. ?Hrs.old ............ ···················.. . _ .! ...... L .................. ! 
l FIRE PROTECTION AND FIRE FIGHTING j 1. Prim•~ Prt)J~l:m Re:co-rds of th, Office of th. Chief of Naval Operations. C~r~e;pon"d~nce mes ~nd j !PERMANENT. Retire to WNRC when 4 ! :N1 .. Nu-ss~s / ... -ri 

, jother reeords relating to the d~vetopment, exeeutton o-f Navy's fire protection pf3ns. pol:des:~ programs I \vun old. Transfer to NARA when 20 l p \
132011 

jRfCOROS i•nd proc■duru. : )y .. r, old. ! : : 
· , Ji. R■cord1 R•l•tin1 To th• Dev1e!opment tnd Implementation of RuteJ for Eff■ct►n1 Envlronm•nt~l : ' l · ' 

lwATfR SUPPLY RECORDS fLerisiation. These flies consist of the deveiopmeflt of policy regulations con<:emi.ng water supply jP-fRMAHENT, Ratla to f"!eareS
t 

FRC j jpr,,n•NU~86~S / 

. : ..... .J:.~:n;:~,:~~:~y~;l;.'••n•t:onal reg~.~:r o~ pu:Hc w~ters~p~ly, •~d ::~ming •nd techninl ossi•~~~•j. i:;:.~ ;;::~,:.~~t•nsfer to NARA J. P j11220/1 

http:11100.la
http:j11000.lc


, _ .................... r ........ _ ............................ ----•-· .. ,• .. --.......................... ---········· .. ··· ............................... •··•·•• ................... · ............ _,._ ... , ........................ ----T .................................... ----- --·r· ·----------------
l- f j 1, That Portion of th€ Flies That Document the Overall Devel?pment and Accomplishment of the ' ! ' : 
\ ! ~

1
ActMtY'• Pr:m~rv Mission, !ts Organization, General_ Pro:·•• odures, €ssential Tnmsa.ctions and important '· PERMANENT Retire to nearest _FRC j :,,:, I 11•00.1-1 :GENERAL FLEET FACJUTIES RECORDS Locar Policies and Procedures/Decisions, · :when• ye,r, old. Transfer to NARA p !Hl•'<U·Bo·S / 

i hs. Naval Stations, Naval 8a.ses, Naval Operating B:ases, Naval Air Stations, Marine Corps Bases, Madne iwtten 20 y.eafs old. jtl
4
00/l/A. 

i korp, Air Stations.,. and Construction Battalion Cente,rs, 1 i f 
< ~,-•,.••~•••••~••~•t-• ,, •--•• -•-•--•-••n••--•••uunu----~-t -•-•o•••n••nun•••••~••---•~•••---•••~~-,-~n•••u•••••••••"'•~*•••~•·•--.... •~~._..._..•~•...--•H .. •••••••n•••••••••-•~~•~~l•••uuun•••••••••n•••-••-- ~ ---••~••••••••• .. •u•uuu•nu••--••••- .,.-.,,~-~·~------•---•-~••••••••: 

! l1000>3a !Structure Design and Construction - ]Architecturaf, Engineering, and Design plans for permanent, historical and/or · jTrigger(s} · 
' )Plans and Orawings ·· )significant installations and facilities (See Series 11000--24 for fllon,Significant ! 

!U012.1b 

· · !Structures and Non•Significant Components),.· Includes as-built drawing files, 

ipreconstruction and intermediate o:mstructionor design plans, photographs and 
!drawings of reaJ property, site maps and surveys, an(! informatlonreflectin:g 

!1ocations, parcel numbers, acre;,ges, or t>rlef descriptrons of real property, 
' 

I 
' -······•-➔•--·h· --·~--•.--~~~.,. ~~.~·. ·-···· ,H••·)·· ·••·. - __ ,., .. M-••~••u -···· ., •••• ""'""'""' ...... , •• ·-·---~--~-· •·• •··•·······•-•u-~H-.-J ... ---·~-"-.. "·-•·o,•~- . .. _ .......... j._ ... .. 

l 
i 
I 
!SHORE STATION DESIGN CRlTfRIA RECORDS 

I 1. Those ~ecords.~ Which Pertain To the OesJgn Process Gentraily Cons>Sting Of Preliminary and 

jPri!sentatlon Or~wings, Manuals, and Computation Books. The dr-awings and sketches imi conceptual in 

nature, usua}I,; showing the basic design of the structure, and include such items as- the bask design of 

! 
! 
! 

-·-1~:~~~~!~~;::~::;~h;· : · x 1 
1 

\years old or wheiutructure ls ' 
!sold, transferred oi: 
I demolished. 
! 

!rERMANENT. Transfer tQ NARA in 5 ! 
l
~vear blocks for all records greater than ,_\ p 

the structure, ·arrangement of .rooms, generai appeanrn-:::e of ehwations$ floor plans, and other details 
under consideration. !S VEars old. ! 

iNl•NU•S&-S / 

111012/1/8 

b, Assignment logs of the serial numbers assigned to design drawings or mkrofo(m t:opies thereof. ! · 
•~••---~• ..,.~•-•.-..' '-''"••-~•-•--.....,-• _ __,_...,,,, . ..,,,,_...,,_~-~•-•~•-•-n•••-•~•••• ! ••-~•- --~---~-----~ • ~•--••••~••••-----~'-"-""•u•-••h••-.. -•~~•~.,_.,.~_,.,.~-..-~,;,.~-----•-•~•w••~•HH.,,~J w.~........,.,,,._.,,~'<'.....,_,_,~,~~~.,~•..-.,l~._,._, , -,, i , •••• l •• .,._._ __ ••~n•H•••••••H• 1 

http:j11012.1b
http:h1011.4a
http:jiiooo::i--~-jieaTii;O-;;t;;.ty
http:111400.la


--.. u-•*•-·---.. -·~---~-.-.----~ Ji. Those Records, Which P(llrta:m To the De.sign Process Generally Conststmg Of Prel1m1nary and --······-···1-~-~--.... -~----·--~- ---····r··~-------··-· ... •-n~•-·----~~~~--.-·•-wr-· .......... r ... -··h·b·•·- -~- ' ··1 
jPr0;-t-nt•t1on Drawtngs, Manuals, and Computation Books The drawmgs and sketches are conceptuaf in 1 l ; 
J n,tur•, usuaHv show mg the b:as1c deslgn of the structure, and mclude such items as the basic design of j ! ! 

1 1 • 
the .structure, arrangement of rooms, general appearance of elevabons, floor plans, and other detatts jPERMANENL Tr•nster to NARA fr,. S 

I 
f Nl-NU-!

6
_
51 

J 
SHORE. S'tATfON OES1GN CRITERIA RECORDS under cons1d•n1t1on yHr biocks when the most recent , ; i 

. , : ;11012/1/E/1 j 
•· Design Manua!s/Handbooks. NAVFACENGCOM manuafs or handbooks that specify design cntena, : manu»l 1s 30 years old l j _ 

,specifi<:ations, safe.ty factors, and mandato·ry features that are to be· frtduded in the design of types of j j f I jj' 

•1' .struc.tures, 'j , • 
' I l l 

1 ----- (1) Master silver mi<:rofnm:' -----· j ! I L. _r ______ J 
1:;~:~:~~·-·--rj!SHO.RE 5JATIOl'~ DESIGN CRffER{A RECORDS js. F•c-llitias SummarieS fo_r OVl:?rseaS Bases or Mas'ter Mkroftfm Negatives Thereof. iPERMAN.€NT. Tnmsfu to NARA within !tu-NU-86-5 / .

1

j : , __ t· OM record copy retained as part of the pn=~~~ogram records. ·-···-·--····+------ Js y-■(S •fter compJetion of flrojl!ct, p J-11012/5/A ~-·-~·-·--

!, Ji. Constructiol"I Drawing, These f"-tJ~de·intermt,c:ltat!! and prefinsl dn1win11S, fin.a! workin1 dr.iiwlng~, as- f i, . . • l, 
jbuilt drawings, "records'' dr:awin•s, :,.hop drawings, repair and alteration·dtawtngs, standards drawings, · !, 

. rERMANENT. Transfer to NARA when 

:

110l3.1a(2) •. '.:SHORE STATION CONSTRUCTlON RECORDS i:~~:::i::~'.i::: on 105 mm or JS mm silver film, . . . 1,tructuro is sold, transferred or i p !~:~:~;:~: j 
1(2) Silver film copy maintained by'th• NA\IFACENGCOM Field OM,ion for tho c•ogrophie•J arH in which ! /domoli,hod, I I 

··-·--t:h:::::o
1: ::::g ;~.~~n~;~de l~:r~ed1ate and proll~al d;:;,~,~~:~:~~~,;;~:.mJs, H• ! !, ··---·-- ·-· --·~:,:, : 

i, 1,built dr1win1s., "records" 0-rawlngs, shop drawtngs, repair and alteration drawings~ st-.nd.rds. d ra-wfni.s, i,' 
!PERMANENT. Transfer ta NARA when 

l Lind specifications !
1
stroctur• ls -sold, transferred, or iN 1--NU-86-5 / 

•11013 11(~} SHORE STATION CONSTRUCTION RECORDS a, Drawings filmed on 105 mm or 35 mm silver fl!m. i p !,llOl3/1/•'• 
~ . I !d•mollshed, or when 20 years old;. • "'"' ... 
~ (4) On1fnal ''record"' drawings (as-budt drawings, ,f "record" drawing was not pntpued) se-ltc:tQd for )which■ver is earlier. ! 1 

j!,_: --- i!
1 

t1.rdHtectural, h1storfcal, ortethnologicat S:!gn1ficance. Selection criteria.to be estabUs:hed by NARA .'.n _____ •,,,::, .:..i• -·-··-···-------- j .!_ } 

,conjunction with NAVFACENGCOM Headquarters Field Divfsions. j 
: ------+---~--~~•-•--~w1 

1
1 i1. Conttruction Oriwlng. These tncl1.lde intermedl•t4~ and pr•fin:,I drawin°s, final working drawings, as~ i, i l 

•
11 l • ,,! !PER"ANENT. Tr•n•'•r to NARA ~.n . built drawine:s, "records,, d raWirrgs, shop- drawings, repair and_ 1lt~r.1tion drawings, standards drnwings, m .... ..,., rcr : 

! tilnd specifications. l · ·1 1 , ; istructure t, sold, transferred, or Nl wu B6 5 / 
!11013.lb{l) SHORE STATION CONSTRUCTION RECORDS lb, O•lginal drawins• th•t hove not been filmed. i j ~ · · 
j !(1} OriJin•I "record" drawings (as-built drawings, if "record" drawing was not prepared) selected for jllOl3/l/B/l 

I 
, ls earner. , 

•.. l1rchit■ctur1:I, historkal, or technologkal significance. Salect!on:c_rlteria: to be· established by NARA in t

1
. 1• ': 

· icon;iunction wtth NAVFACENGCOM Headqu,:1rters and Field Otvfsion·s. 

1- ------- ~- -1~~=;~=-~; ;::;;,;;-;:;;:;~:7;:::~:::::"=;;;;:~~:=~:=~: i ;,:.-m ,:~,,._" '"':" .: r 1::.::;·--1 
! 11013.lc(l} SHORE STATION CONSTRUCTION RECORDS ,and specifications. !v••r block, for all records greater than I p ! l10l3/l/C/l j 
! ic Ass,gnment log, of the senal numbers assigned to NAVFACENGCOM and Field D1v1sion Drawings, js years old. / : ! 

l -····-·-···-· 1 ·-------.-·-··· .. ·· .. ·· .. -··-·· ·t)C:::::~:~::;~::-;~::. include intermediate an:~:~::;·~;~:i·~;::~nal working drawings,.::·· 1-·--·-------t•H---·--·-····-~·-·-~-·~-~·- ···---·-··-·--'.i, I ··--·/ 
j l . i

1
.built dr.-wln11, •r•Coi-ds" dr1win15, 1ho,:i, drawings, repair and alteration drawings, standards drawings, j 

1 

1 

11 

! I 
I PERMANENT. Transfer complete JN1-~U·S6-S / 

11013.lc{2} SHORE STATION CONSTRUCTION RECORDS jand specifications. ; jprintout to NARA annually. P ill()t3/l/C/Z 

!--·- ··-- ., .. 
1 

.. _. ··-··-.. -·---·-··-~·-···•--f ;~~;~::•,: ~::::g~~h:~r::~~~:~::i~:~,:~n:::: ::~:.AC<~G=-:~nd.~:~ld Division Draw::s·-- ·-I··-··-•·• .. .,·-··· ! ........ ·--·--·-·----·!,;••...l ----~ 
i ! l t. Correspond•nc•, Pl•ns, and.Other Records. Files pertaining io the development, design and 1 PERMANENT. Retire to neareSt FRC l 
l,111s1.1 l

1
.HAR80R DEFENSE FAClltTIES RECORDS !,construction of harbor defense faciHties, Records maintained by port directors, base commanders, or iWhen 

4 
ye<Jrs old. Transfer_ to :NARA i jNl~NU-S6-S / J 

, l.------·--··--··-··--- -· ---- _: >rU coo~::.~:. ____ •.• ., ·----·~-~---·--··-··--·-·-----~----,, ·------··-·-·••w•• '.-·--··---·---·--··-•--··-.. ---. J:~~:~:::~.brii:h::,;~rwhtn 30 v•or• I p tl:~~~-··-·-·····..J 
, _!:BRIDGE,-, TR""TlES, OVE." PASSES RcCORDS !L Records That Es.tabli.sh Geometrte o,~gn Critertt for th• D•si1n.of 8rldri;•t. Trestles, •nd OverpH:Ht,, i !PiRMANENT. Retire to ·ne1:rert FRC jNl-NU-S6_5 / { 
[11220.1> = Th c !MaintaintdByCOMNAVFACENGCOM, I !when•y,,arsokl. Transfer to NARA p • 

I i ______ !a.Flfetofun-lqueduian. _______ -----·------~ 1 ______ hwh~n2D'{lt1rsofd. !1122
0/l/A . 

r--.-.- -- : 1, Con-fl-;~-;;-;r.;;;nt;;:·-R;~-;;;;-Or1w~Rll1 ;and Rel1ttd R~co~d,. FiJl!S Ptrt•lnin~ to th• en~innrin;,---tH --~--}-•--.... ---" R•tin, to nt.are,t FRC --r ---------~--1 
111420.h !DRYDOCK RECORDS id•tiin and maintenance of dryclocks. ' S years old. Tran,fer to NARA p !~:~:~;::// I 
l ---·~-'·----_._._ ___ ,_,,_ ___________ ~.----u--•· ... l•- Orlci11al "As-Built" O~wf~&'· ...., __ ......_ ______ ...,, ________ ~----~-----.. ----· .... -----------~----·······;.~.w .......... -............ - ...... -......... ·- en_20 v•ars old.··-·-·-··---·--•-·---•: --- t•--•-------~-------....... _J 



r,1 •• 1.4 __ 3 __ 0 •• 1.·--·-......,,...~·-,,1:~-A--R··,N--·E--R .. A •• !.L·W···~A·•Y·S-·R-EC-O~R·D·S··· 11.·0>rrtsp~odctnce, Reportl, 0r•w<niis. and relat~d R~cord~. Fih,s part,ininj to the enilnittil'f~c. duign l 
_ NI :and rni:!:lntenanc:e of marine railways. l 

L____ L-----~- --------------w-•l•· Ori1inat 
11

As-Built" Dr1wln,s. ---••n•~--~---------- -------~-------- _ --~----1-•--u·••n•-··-· 

l11000-:3b llStructure Ol!Slgn and Constructiofl. f Photograph surveys;analog or digital, of a substantial nature, documenting the 

1Photographs [development and major features of Navatproperties selected for th~ir 
! larchit~ctural, historical, or technologkafsignificance, 
: !.. .· .. ·.•.· ! ' ·.·.•.•. •. • 

I . . 

I ! 
I 
1 
' 

I 

· lPfRMANENT: Transfer 
:photographs, alongwith any 

!related flnding aid~,to the 

!Defense Imagery ~anagemknt 
!Operations ~enw<?JN!OC) as 
!5',1on as possible, I}~ n~ .later 

1than one year from'd*t1 of 
icreatton. DIMOCwifr~utoff 
!images annuaily. OIMOC will 

/transferto the National. 

i K 

! !Archives in fiveyear blocks 

i J.i1nme.diatelyt,fterthe,e!1d of , , 
! ithe last year of the block, in ! ! 

i ................ -...,,.---~............................... iT3. Reafl Estate R

O

oc~rrls Nec:••rv or Convenient for toe l/se of Property or Equipment Soldo, .......... ~... ·"--"" · ............... --!:::~:::.·:~,~~ NARA wh•n •• J ..... · ; ...................... --/ r 
!accordance with DM·0330· ! i , 

l : rans erted to toer Custo y. : : t ! 
, 11011 S REAL ESTATE RECOROS [a. Selected drawings and photographs of properties.sel~cted forthetr :architectural, htstonca:I, er :property is tram,ferred. {Oupht:a-te i p jNl~NU-SS-S / i . . a ltechnofogtcaJ significance. {NAVFACENGCOM or EFD's contact NARA In advance of transfer to arrange !copies wd! be provided, if needed, to ! j llOll/3/A ! 

,.., ___ .... ., .... !----:·:::: ...... -..... . . . :::::::::::: ....... js•i~ction of ":cords for permanenhetent~on) = .: .............. ::::::::::::::::::::::: .: = .. •= ~-.·= : .:::::: : : :=::::·::·:·:::· :. :--~~ ... ~r w CUS

t

ad,an.) :=: ::. =::::::: ::: ::: .. ·~-: .. ·---:·.. . .................. J 
t1100().4 !,.Burial Reglstl!r: !Registers maintained by cemeteries contatning information such as records of !Trigger(s) 1PERMANENT: Retain on board ' x t i 
l .. !interments, reservations, etc., that record section, plot; and grave numbers, dates l !until facmty is disestablished, ' ' i [of intetinent or reservation, and identifying information on the decedent. i !then transfer to the National [ 1 ! 
i I . · i ·----~- -----~- l jArchives. \ l j 
~·-- . . . r............ ..... ,........ . .............. • --12~.~~;~I Register Fil•s. Reglst=~--~·::~;:~:·~~ cemeterie, containing::;:~~~~,:: .. :~=;~,-,:~:;:;;-·; ......................... __ !m~:~~~~--~~;:~~ .. ~~~~~~d~::i--· --~ ·--·-·1-----"'·~---.. --- -•¥-• l 
h1170.2 lc-EMETERtES RECORDS hr.termgnts,. reservations. et<'.1 that record section, plot~ and grave numbers, dat~s of int~rment or ~ lfar.dtty is (.fo>~stabhshed. the:n transfer ! p Nl~NU-SG-S / 1 

L~------.1 .... u~-------- ----~--H-••·J·r-~-~~Jatlon, and id~nt!~i~~-i:~~.,:~~~~~-~:-~he decedent. -----··--·---·~·--·~-----i ........ ito NA~ ........................................ l ........ ll~~~~~~ ............. . 
;.,. ll000-5 ',:,,,Emergency Plaiming: ;Information th.it serves as a guide for clisaster preparedness aild documents · iTrigger(s) ............ !

5

P .. '~. PR~Ae·.Nd-~Nd,TT:rCauntsuf·.ffe· r ..... ~t ... ohet .... hne···--7·',·--~ !,,·-••< ....... ··; 
; !nuclear, biological, and chemical defense plans and procedures. i l V m C 

. i,, · National Archives 20 years after! j 
~---l>---~--------..;.------·----'----------------+-------i''-""-'f · l i 

11080.1 

:11000-6 

! 

NUClEAR, B!OlOG!CAl, ANO CHEMICAL 

DEFENSE RECORDS 
1. Those flies That Serve As a Guids For Disaster P-reparednas~ and Document Nudear, e•ologicat, and 

jChemical Defense Plans and Procedures Accumufated 8'( COMNAVfACENGCOM, 

PERMANENT. Retire to WNRC when I 
supers~ded. transfer to NARA when 20 p 

years otd, , 

Nl•NU•86·5 / 

1108{)/1 

\Installations and Facilities PlaMing .[i.~t~~;;:,~i.;~ p;;tai;;i;;~·t~·the·i:;,·a·;;;;;;;g,·p;:;g;;;;;;;;;;;;g;·;;;;;;i;;;;;~t .. atkm, . ..... .. . ·1 ........ -!TEM-PORARY: ·2~1:~ii'at·cv:· ........ ~ .... , .............. ,. ........ , 
land Programmi111: · · · lmaintenance, and management of installat,ons, Includes, but not limited to, \,,, !Destroy when 30 years old. 

!installation development master plans, site 1nvestigations and assessments, j ! 
\installatlon/facllity development case files, and drainage and sewage system ; 

.. · .... _. ;~~~~;~~::i~v\.i.,;.,;;;;~;:· ............ ·· ............ ...... · .................. · ..... -~ - ........... •i •-·- , .......... _.... ·; ........ .. 
!•· Offk!•f Activit; Master P!ans... Fties accumulated at the actMtv I.eve!. Indude master s:et of al! pfans. l ]Retire to nearest FRCwher, 4 years old. : j~U-NU~85~S / 

l~~:~O.~•_ ........... \s:~.R~ ~~~.~:~: .. ~~~✓:LOPMfNT RECOR:: ••.••• l~;~•~~;;..~:~~:;;:P~::~~~~v~l~p·=~~.~.=~·~'.~'.~:•.n~~~-=•<ed.:~.:~1=~~.~:.gr•.:.re.co~,.~::.:J ............................1~:~tro~=•~.l~ v•.~''..~!~:.. . ! ... ~: ... l~l~~.o:.~A 

http:llOl0.2a


: - · . i -,. ., - . . ,, - - ,- .. li'N·;~;·1~~t;i1;ti~~:-R·.sf;~;ti~~-,iRYP;~-i~~;;;-.R;·;~·;d;_·-···-··-·-.. '"•"•••"·~-.-,-,·•---•-.. ·· ....... .,w._,.,,,,; ....... • •-H•-r ···-~-----~-·"•·•---•-•"- -···~···••o- .... , •. ________ ~~Ow••- ---~ .. --• ., .... ,.,·,---------•w•-·-· 

; !sTRU.c;TURES A.ND fAOUTiES-RECORDS jc. IR. Protr•m Reports, ·includes Pre.lim!nary Assessment Site investigation {PAS!) studie~ Quality ; !Ret.a_il1 on board. D,estrov when 20 :Nt-NU~.86.·S / 1 
h1l00.lc(1) I · · .Control/Qu-1Utr Ass.unnc• Re.ports, Confirmation Studies, Chemical Analyses, and Remedial Action : : · - , 30 l i 

!·-----·-.. ··· .. 1:E~ND::: AND DENTAL STRUCTURES AND. -··1

1

~:.::~•~~::.:: :.~~:;. Filu docum•otln~ tho ovorall p!annin& pro1rommln&, con~ruction, ·----·-·--/ . ,.,._._._ •. --·- .. _ ..... c:~ ~!:WNRC when 
4 

years old··-. - ; ........ c~::::~ -· ... ~ 
:11110.1 • m~int•mrnctt, and management cf Navy med real department facHities ashore. Fdes mamta:ined by Chief, i f h 

5 
fd : 30 J / l l fAOUT!ES RECORDS Bur••u of Medicin• •nd Surr•ry (BUMEO) onlv. j lD .. troy w en 2 years o . i ]11110/1 ! 

I ~·--,....-... -.. ~nn-•~---._._,.. ___ ,._~ __ u .. -•·------.. ·----·~~-~. -~-----------••«,..n-... ·~·-· "'-•·-··-.. ·- -··--··--· ...... ··-----.-. ~~ _,,.. ... " . m,, ..... -~·T···------.,.,,.. ,.,- ... ,. ~R:~;;~-~~~:~~:;~;c 4 years after ... ] -·--·j --·••H-•••-v-•-.-~-H~ 

i . icoMMVNlCATIONS ST~UCfURES AND 11. CorrMp~n~•nce, Ptans 3nd Ot_h~r Records. F_d,e, p~rtl:lOIO~ _to the_ dt'w'•lopm•n:t,_de~ign .aocl : ~ctlmpl~tion of construction or when no~ lN1•NU"CS6~$ / t 
,111-20;1 1 _ - . lconJ:troction of i::ommunfcation f.cilitie:s. Rtu::o~s anu1,.ai1:1tail"IN by n-1v,t ,ctfvity·or spon$oring sv•t•mst !fa ·_ d _ _ ~ 30 ! · ~, 
j !FACILfflB RECORDS lcom~and _ _. -· · ; · :-· : I · ~ _nt•r nee ■d for ,..f•r•~ce,. which■v•rj p1120;1 
! ; : · 1 . i&. •uH•-r; Dtstroy when· 30 year1 otd. ! ! ; r .... ·--·--- ! -··-··- ..... .---· ·-·-+-·- -·· .. ·-~-·----······--· . . --·--··--······ ··· ·- ·--;••·--·· ···· ..... ···---. ; -- · - · -·· ........ ·--·:- ' · · i 
hi~,._O,l • foRAINAGE:REC6RoS jl. R•p~rti;_ O,~~ring S~~f <H)~ PIJnt C°:~tra~t:Award_•-f~r:Co:~'tfuctlon on New Plants, fnterceptors,_ j lRet_i_re t!l nearest F_RC when 4 years otd.-! 30 iN1-NU•8~5 / j 
? i JOutptJU, Etc .. !ndude data mamtained on dr•ina&e ba.stn ·p()pulJ.tion. stat•, etc, ; JO•.ttroy when 20 years old. ; J·1t3-40/1 , 
i------•---•:•-•-- i ...,_ ..................... _, _ _. .... ~,- .• ·•:-.-~··: - .·----.......... -~•r-~. ~--0- ••- . .• . ••HC

0

,' :,: •:--- •: •--- /. ;--.,.-~.~,_,. • ·• • _•••.: •-•••--•--u••--n• : •• '.--·•. ~-' •••-. •••·y -••-• ., •>,,• , ...... , . --••-~•-••-----•~'.·--•••--•<-•••-•-•-•-- • •-•-: 
[ . l ~ · -_: ·. . ~1. Ritports and Oth.er.Re:tords: Relating"To Constn..1ct1Qn1.Maintenance~ and Operation Of Sewera~e !Ratir• to nearest FRC when·3-.yea-rs old. l !Nl·NIJ~86-'5 / ! 
!11345.t i5 WE8 AND SEWERAGE RECX>RDS isvn•m. . " . ' lo•stroy whon 15 y .. r, old. ; 30 !11345/t i 
:_····- -·'----· --·----··-.. ·----·---· ................. _._ ... L .................. , ......... :.:._ ...... ·•·--'---·······--- .. -·.- ... · ........ _ .. _.,. ................ ·-............ -... -.... -... ··--· .. L_ -••---·•·-··-· ... --·--•·).: .. ........... _ ................. _ .......... "··--·--' .. ·-· ;_ ----- .. l 

'11000-7 .. ·:coni~~tlqn a~ Oiiislgn Pr\ljQCt$ 
. )IC:ase Files):. . • . . . 

ii1fu;;Ji'a~ ;;~rt"ainfn8ioth~ ~.ci;,.~;;c; ;iian~1·~g,·o~;i~·;nct cqnii~~dion.ot ·N~vv 
'iosi:allatibni and facilitles. 111clud~s,-but flQt limitt!d to, material de<!ling with the 
jro~tru~tlon, altera~fon, ~vet~a,uf, ~epair, ~aj~age, and maint~nanc~ pertaining to 
; riafprop'lriv, i:o:pies .of.disig~s .and legc1J.i:ilm,pjl.imce ~uiremeiits, design cost·. 
iesi~ation, fl11ld s.urve\'s:tl!:s.t!'ng, ai)d c\ir'nplj~~ce d'ie,;ks; correlatlcm'tjfwork with 
javaiiable fo"ds, coortli:qatltinofwork as~ed to contractors, engineering. 
:protedure~. work sclleduti11g, ~~d tl'le olierall super'o!ision of ronstrudion project 
:executi-On. 

f · ....... ···--·' ... i-~~~~·~~~~:~;~;;;;~:~~:;;~l~l;S· ~~~ORE ·:s.Ad~;nc~ Pl.;nh>g R~port, ',nd ·o;,i~n Fil~~.·P,o!i;;,;n•rv ·;~;;~,.;;~i;·.;;~~;~~~~;~tli~~ 1peciflcotioo,: 

J11000.S j(INO.UDE MARINE CORPS SOP'S) RECORDS ;and COt;t estimate.s p■rt•inina to tht scope, general feature, uti!itie~1 and costs of proposed military 

.\~~~~!_r_~:-~.i~?..?r_ pu_~'.ic_ "!_O~SJ~.~'?J.~.~!~: 

: 11012.2 

,11012.3• 

"110t2.3c 

. 11012.4 

1l0t2.5 

sSHORE STATION DESIGN CRITERIA RECORDS 

'SHORE STATION DESIGN CRITERIA RECORDS 

:z. Advtnc■ Pl,;nnin1 Report, Preliminary scherna~k drawings, outline speclficattons, and cost estimates 

°iP•rtlininii: to tht scope, genera! features, utilities, and tost of proposed mtiitary construction or public 

.......... ,. . 

j 3. Development Plannjng Files. 

\a. G•n•r•I Oeve!.opment Plans for M<'ljor Naval Activities: These usually fot'm Part IU, Section 2, of the 

iMHftaryCori.struction Review Report or the Master Shore Station Development Pian Reports. 

]3. ()e..,"·!o~~.~l:-P1~nnini Fil•s., · · · ,. 

\SHORE STATION DCS!GN CRITERIA RECORDS ib, General (Annuat) Plans, Copies: of recommended or approved drawings or pkms for future 

;SHORE STATION DESIGN CRITERIA RECORDS 

.. 
:SHORE STATION DESIGN CRITERIA RECORDS 

lsHORE STATION DESIGN CRITERIA RECORDS 

· 3. Development Planning Files. 

:4. Technical Data Rf'ference Files. Catalogs, charts, copies of technical reports and data, and other 

jNckground papers or master microfilm negatives thereof used ln developing pians and specifications. 

)6. O~sign Cost Estimators Project {Case) Files. Detailed breakdown computations and data for fa_cilitles 

\conJtruction and design proje<:ts. May indude basic cakui:,tions and summary !:,bor and material cost 

!d.at.i:, detail construction material breakdowhs, internal memoranda, bltJeprints, and other similar data 

;•nd correspondence pertinent to project cost determinations. 

i Reta.in on board. Destroy when 10 

iv~ars old. 

jD«1troy whttn 10 ve,ars ofd. 

! R•tain on boaQ.rd. Destroy when 

;sup•n•d•d or cance!le-d. 
l 

;Retain on board. Destroy when 

10 
: 1'll-NU·86·5 / 
:uooo/s 

JJ) 
'Nl·NU·86·S / 

:11012/2 

'Nl•NU•86•5 / 
u 

•11012/3/A 

u iN1•NU•·86-S / 

i 11012/3/B 

u <Nl•NU•86•5 / 

'.t1012/3JC:. 

;oestr-oy when superseded or ~h•n d•t•\ u jNl~NU~86~5 / 

jbecomes obsolete. ?11012/4 

iRetair, on board, Destroy S years after 

;completion of project, 
7 

;Nl-NU-86·5 / 
•11012/6 

http:coordihation:ofworkassigti.ed
http:11012.3c
http:i11012.3a
http:nvestig:~i::�l~~~1~�:~�~~;~~,�::::.tv


'. 11013-8•(2)(o} :sHORE STATJON CONSTRi:/CTlON RECORDS 

!a. Ail Photographs and Negatives in the Possession of Officers !n Charge Of Construction and Res.fdent 
)Officers Jn Chillri;R Of Constructior:i. CloHd cr,,:-rtstruct;on contracts. fur which a final decision of the 

]contr,cting offic~r on a dispute has· been received, construction contracts in which a final reie<)S~ 

~ruervif'IC • claim has been received, or constructfon contracts for which a decision of the Armed 

~S..rvic,n 8otrd of Contract Appeals ha$ been received. 

:11110_2 

11110-S• 

:11uo_1 

j11150_l 

:11153_1 

:111S4.1 

,11155_1 

itl160,2 

111so_1 

!11210.1 

'1U61.l 

·11262,1 r .. -----~·- .... 
'11410-1 

'11430.lb 

· 11440.1 

'rESTINGARE-'S AND FACIU1iES RECORDS 

, MEDICAl AND DENTAL STRUCTURES AND 

'FACIUTIES RECORDS 

:a. One constrrn:tion progre5s photograph and negatfVe of each construction prinL 

]!2) COMNAVfACENGCOM_ 

'.{a} Routine construction prints. 

"·-·➔---·· •• -· ···- • "". "~·-- ......... "'""' ··-·· '""" -- ··-···-·· 

\ 1. Repotn and Certifications on Static, Load, and Dynamic Tests of EleviJtors~ Pavement, BoBers, and 

,.,.i~ ~~,~~-~~-~~1_i_ry~! ~~-~~~•~-~~~~~l_i_t_~~-'.-~ . , .. ~~--~ 
\2. Command Activities Records, Files documenting the constn.u;tlon; maintenance and management of 

(N,vv mi:,dii:::11 and d-errtat facilltles. R~cords are maintained !'.ly medical and dental fadlitii?s. 

- '"fo~"Oe~lgn Crit.arfa Records, ; 

!a. Blueprints and layouts. Copie.s maintained by BUMED .and 8UMED a:ctiv:tl1$S. Exclude mas't~r drawings \ 
'MEDICAL AND DENTAL STRUCTURES AND 

:FACILITIES RECORDS 
"'" __ :'.ati'.<,d.undor5SIC 11012_~-·----------- _________ ... _ "'- ··--·-- -·--·· ·-·· ______________ _ 

'.AYl-'TION FACILITIES RECORDS 
:comnpondani::t, Pl.tns, Data; and Design M.anu;,ls, Handboob, :iind Guid•• relatlnc to th, Oavelopma·nt, i 
!oesicn- ~nd Construction of Avi-ation Facilities. Records r.iaintafoed by Naval Activitfes or sponsoring t 

iconstructiQn of ordnance facUiti~s. including guided missile ~nd ballistic ranges:, wind tunnels, and other 

:ba!httic or HrobaUi,tic faciHtlu: • .. . .. . ··•···-· -· ·-- .. , .. , .. -~' ~· ··" .. 
:RESURCH AND DEVELOPMENT FACIUTlES 

'RECORDS 

\MOORING-'ND NAVIGATION RECORDS 

:ossfRVATORl!:S RECORDS 

'HYPERBARIC FACILITIES RoCORD5 

:STORAGE STRUCTURES ANO FACILITIES 

'RECORDS 

.MAGAZINES RECORDS 

CHAPEL RECORDS 

:HIGHWAYS AND ROADS RECORDS 

CON'>TRUCT!ON-TYPE HEAVY EQUIPMENT 

:HEAVY WEIGHT LIFTING EQUIPMENT 

WATERFRONT RECORDS 

DRVDOCK RECORDS 

. MARIN£ RAILWAYS RECORDS 

°sHIPWAYS RECORDS 

i 1. Corrospondttncif Ptan,,. and Oth~r Recor di. files pertai:1tng to the dev•lopm•nt, dnirn, and ; 

\ccmstructie1n of rHt.1r_ch and .development facilities. R~cords maintained by Oaval facilities or sponsorin1 ~ 
:systtms comm•nd· . ....... r"-"•"··-- .. ··-·•·· ......... . 
j 1. Recor<is Consisting of Correspondence, Reports, and Ora wings, Files pertaining to fixed ahd fleet l moatin1 and navigational criteria, Records main!alned by individual r.aval activities, 

--~1-~·R;~~;ds Re1;t·in1 To th• eo~;t~ctl~~·~1· M~-~~·1·0;;~~:~torlu. R•cord, A;~· M~intain•d At The. ActiYitv : 

\L•'-'el. ' 
/ 1. Records Relating T~ the Constnsct/on of Water Tanks., Oecompres:slon Cha~bers and Other Hypub.iric j 

.• ~?_t_r_~ctu~~~·- ~!~~~~~.!~ .. ':"~~~-t.~~~~~--~~ -~~ .~_<'.~i~!~ -t!~!·. 
/2, Construction Records for Naval Storage f,1cilities That Are Maintained At the ActMty level. 

' ' '' ••<•••~•••<>••·••• .. •--•·•• ,. • ., •••••••• .. ••a• .. ••-•• •e«>"•••"'• .. •r .-

)!. R•cord~ Rel.ati.n1"To th• Construction of N,1val Maauinu 1ind Other Ammunition or Explosive 

.. }.l:~.n~U.".€; Jr~~?.~!,e .~~~-~~. ~~~~ -~-~~- ~~_1n~i~_e.~ ~J. !~!-~~.~i~i-~~ .~~~~L. 
: 1. Records Relating To the Construt:tion of Chapels Maintairvid Bv the A~tivity. 

... ·:-i: ·R~~~d~ -R~~:~i,~g·r~ Design, Construction, Maltiten,;1nce and U~-ke-~~ ·~fHigh~avs a~d Ro~ds. Records 

J ~!i!'.~~i~~~ .~X _l~c-~t .. ~C~~~}~~~a. 
j 1. Initial Registration Documents and Maintenance Handbooks. 

\ 1. !niti:al Registration Documents, Maintenance Handbooks1 and AiteratTon/Modific.atfon Files, 
'"" • •' • ~ • """••• ➔ <>•; n·•T· .. ,-.,L-• • -. ••-' • •• "• •~ "' 

1. Corre~pondanco FHu., Rcportl, and Related Record$. Files pertainlne to englneerlng :ar.d dosien of 

[waterfront :structures ~nd moorings. Records maintained by a.:;t;vtties. {Exdude records for drydocks:, 

.... : marine. nutways and_ shipway5. l 
: 1. Correspondence Files~ Reports~ Drawings, and Related Records. files pert<!hi:ing to the engk,eering1 

!design and malnten.ance of drydocks, 

:b. Design drawings, reports, construction files, routinf! test and inspection reports, .and general 

;maiht";~a!'~'-: .\~~<:rd';:.... . ....... ". . . ...... .,. 
; 1. Corr~spondcoce, Reports, Dfawings$ and related Records, Fl!es pertaining to the engineering;, design 

!and maintenance of marine railway.::.. 

lb. Design drawings, reports, construction fifos, routine test and inspection reports, and generai 

! rni,it\tenance <~cords 

i L Correspondence, Reports-~ Drawings,. and Related Records. files pertaining to the engineering, design 

: and construction of shipways, 

~Retain on b:>ard. Destroy 6 years aftt-r 

i flnal decision. 

· 0~.Gtrov wh•n 10 years ofd. 

, ·]Retire to nf!a~;~t ;:RC 4·.,~·;;; ~llt•r 
}compl~tKm of cof's:t.uctfon. Destroy 

j whe:n 10 years old. :· '••---- ... ,,.,,, ..... , 

] R~tiro to nearest FRC when S years otd, : 

1 D•stroy when 10 years otd. 
.,.,.~-~•-· 
l ! O•s:l:rov wh11n 10 years old. 

joe:stroy when 10 years otd. 

~Outroy when 10 years old, 

5 
[Destroy when 10 years old. 

/Oestr~y wh-e.n 10 years old 

i D•strov wh•n 10 years old, 

'Dttstroy when 7 ye.a~ old, 

Retain on board. Destroy when 5 years 

!old. 

] Destroy whtn S y-ears ofd. 

) Destroy when 5 years old . 

:Ret:>in on board. Destroy when 5 years 

o!d or when shlpway- is dismantled, 

; which(½ver ts s:ool'ler. 

'Nt-NU-86-S / 
7 

111013/8/A/2/A 

10 
'Nl-NU-86-S / 

. _ ]1-10;8/l 

io ;~:~~~;:6"s / 
'Nt•NU-86-S / 

lO '11110/S/A 

1Nt-NU-86-S / 
10 

111130 

:Nl-NU-86-S / 

to ,11Ho/1 

l0 (Nl-NU-36-5 / 

--!11150/1 

10 1~;~~~;:6-S / 

10 :Nl-NU-86•5 / 

:_11l.S4/1 
l0 :Hl-NU-86-S / 

,11155/1 ..... , ........ " .. .,,.., 

,Hl-NU-86-S / 

lO _; 11160/2 ·--·-·. 
Nt-NtJ-86-5 / 

JO . '_11163/1 

l0 ·Nl-NU-86-S / 

:111s.oj1 

10 !i-i1:HU-86-S / 
[11210/1 

:iii:Nu-ss-s 1 -
'112_61/l 

'Ni·NlJ-86-S / 
'11262/1 

'Nl•NU-86-S / 

11410/1 

Nl-NU-86-S / 

11420/1/8 

:11430/1/B 

: Nl•NU-36-5 / 

· 11440/1 

http:11430.lb
http:11420.lb
http:111110.Sa


l11000cl 

:uotUb 

'11011.s 

'11000°9 

· 1101s.1 

· 1101s.2 

.11015.3 

i 1. tnspection Sheet$ for Weight Handling Equipment and Unfired Pressure Vessels. files include control 

~sh~-~~~~::.i.~~-~~~'.~.~-~~~-~-~.~~~~--
:Real Estate Acquisition and . ):Jnf~~~n:~t\~;~:Pirt~i-i{h"g tC{the_ acQuiSitiOn and diSpOsal of tand, ·re~l-pr:0~~ jTrlgger{s) 

· 'Improvement: :construction; upgrades and or improvements. 

• • < 

: REAL ESTA TE RECORDS 

:REAL ESTATE RECORDS 

; 2. Correspondence- -and Oth~r Recofds Oocumentlng the A.;quisitton .and Ois-posal of Land, Reaf Property 

'.Ccrn:1.tru-ctii:.:m1 Upgrades and or hnptovemahts. 

· b, Reai Property asset construction, purchases, upgrades and/or lmptoveme-nts: over $100K, 

:-oocum•nbtion may indude, but is not limited to contract flies containing copies of award, closeout, 

'.proj•ct approval, funding authorfaa:tion, records of total project costs, and final invoices; disposal 

idocumil:ntttion including excess, fran:sfer, release and sale documents; and surveys:, inspection reports 

/;lod re:at property inventory data records supporting management assertions for teal property 

i,ccountability and aaudit readiness. 

j S. Real Esute Planning Files. Papers rel<.1ting to the preliminary plans fo.r real estate acquisition such as 

)copies of pralimlnary apprziis1111I reports, activities' recommend;.;thms, or justiflcation regarding 

: •cciui:ritiot'ls, pertit-,ent engi:1eering and cost data, and other background or planning data essentially 

'summilrlzed o( documented in permanent real estate ,3cquisition files. 

!inf orrrifrori pertiiining tot~~ op~r~tion a..;d rnaniiger;,~nt ~f O~partment of .the .. ····irrigger(s} 
INavYagtlcufture, fish, arn:l wildlife programs .. Include,, but not !lmited t<:>, soil.and 
!water conseNat1on; fo,estry management and fish and w!ld!ife conservation. 

1. Soil and Water Con-servation Records, Flies lnctude erosion controt, grounds malntenance, 

\AGRICULTURE, F15H, AND WllDtlfE RECORDS ]1:ind1-e-1pine, conservation plans for new construction~ Jat'ld management, outl.ea.sing, and soil density 

!r1"lpor1.1. ......... . . . . 

AGRiCULTURE
1 

fl SH. ANO WILOUFE" RECORDS !2. Fore-stry Management. Files lnclude overan rnar.agement plans .)nd aoru:al (l'lf;r{tments: pertaining to 
;fona-stry management. 

\AGRlCU!..TURE, FISH, AND WO.DUfE" RECORDS- ::3, fl:s:h and Wildlife Records. fHes containing management plans and annual increments . 

11000-10 .... ;p;tnily Ho~slng Pro~;,w ·;1of~rrr\atloriµ~rtalrlingt◊ th~ ih~iriteoance an(!;dniioi!>irati~ri of h<:msing proj~cts ·rrlgger{~)· 
:and related matters. Management: 

: 11101.l CFAM1lV HOUSiNG RECORDS 

, 1, General Correspondence Ries of Activ:ties and Offices Concemed With The Performance of Housing 

;Management functions. files fndude the maintenance a11d admfnisttation of housing projects and 

\related matters. {Exckrde records reh:Ung to the acqui:sition1 construction, or disposition of housing 

\ faci!i:les and records docume-nting generai housing poiicl~s or pr*cedent ~etting decisions.) 

:R.~tir~ to nearest FRC when 3 years old. 

·o••troy when 6 years oM, 

... ,.,,.~,,·«•··~---- --~ 

; TEMPORARY:Cutoffat 

.:um::on(litl<>nal sa!e,.~r- release. 
:ljy: tile Governmeritof 
i conditions, restricti~ns, 
imortg,ige~ '!,rother"~"s­
roestrovto y;earsllftercutoff. 

f oestrov 10 years after unco~ditlonaf 
\sale or- release by the Government of 

(condftions, restrictions., mortgages or 

iother liens. 

:program is disestabl 
:when no longer nee 
'Destroy 10years a 

'.,ooner. 

=outroy wh1n 10 years old. 

[Retifi? to nei::trest FRC when 3 years old. 

]Oestro-y when 10 years old. 

10 
N1,NU:ais ;· 
·1101si3 

UlOl/1 

:uooo-11 ti>eiiormance Mo,iitor.ing'.i~d 

j · · .'.I' A·d•·.'m·'·',.' .. in·.·· istra.·. t.··ion oflns.' ··.t···,•~.•.,.'.••,:l·'a .... ,.•,t,·.lo.ins, 

l R~~z;~d;·rei;;ti~gto performa~~;;-~;.:;;it~;ing and op;;;ti;;i=.;·;nvolved with ·------{rogg~~--.. ··----- TEMPORARY; Cutoff at fr" ·r·;-- ! .... -~- ~~----- l 

/managing installations a:nd facilities (but not offices within a facility or lnstaflation). l Destroy S years after cutoff, I ! j 
facilities, and Strui:tur~:: 
]Operations: .: · 
.i: 

jlrlcludias activity reports, uti!tt.les and service records, office procedures related to ! l ! 

."}. 
' ' L . · .. _ .... ____ •L; - . ----· · .......... . 

tr:::1:::::t::~t::n:r;!t~!:c:y ::;:::~::~:::t:~::::~t~:1:'.:~· and I l I 
~-....... ~~--.. t~:'.t~.:~.t~~ u_s, MarineCor~c~: ....... _,_,,._, ... =~~· ... _. ............. ·"·~---~-... C, ......... ,, .. L ......... ~,--.......... ,_ .. L, .......... -·-·····•~···---•·--·--··--· .,, __ j ___ ,, __ ,,, .. ., _ _,_ ..... ··------- j 



11010.7a 

1, Primary Program Records, 

GENERAL FACtUTIES AND ACTIVJ1)E5'ASHORE h. Shore Facmtv Programming Soards:1 Washington, OC,-Program files. General correspondence files and 

(INCLlJDE MARiN.E CORPS SOP'S) RECORDS other record$ documenting the overall execution of plans, poHcies-, procedures, and the performance of 

essenti:fil transactiOns. Include master development aod construction plans and Supporting_records, 

2. Activities Genera~ Correspondence Files-. Corte~pOndence and related records of publk works offices­

GENERAL FAOUTIES AND ACTIVITIES ASHORE and of other activities and office,s performing publiC works type functions, 

(INCLUDE MARtNij CORPS SOP'S} RECORDS .3. Files:that document thepvera!I operations of the_ activity or office and the accomplishment of rt.s 
; assigned public works mission. 

7, Commanding Officers ReadlneS:S Rep-orting System {CORRS). EJactronic system that prOVsides 

Commanding Offlcers and He()dquarters Ag:encleS v,tifh the capapmtv to monitor the quality and quantity 

of faciUtles on Marine Corps 'instal!atlons a,nd facilities _and other ~lements of the Marine Corps 

?nffastructure, both Jnthf:: Unltecl States and abroad, to provide appropriate support to forces in the 

condUtt of thelr mis.'stons {1.e., buildings, structures, utilities, and !an'dj; and are used to evaluat<':! and 

monitor the quality and r;tuantity of.Marine Corps tn_staUa~kins arid facilities' status· and mission 

SHORE STATION DEVELOPMENT RECORDS ;readiness. These systems c6mpile list ofessential facUitles and compare e_xtsting assets with 

-!niquir~f'neniS ·to produce a bst: of fadHty surpluses and ·d_efidencies. These system$ provide for the 

• (fovelOpffient of construction projects and the entry or" these projects into the ·MJtitary Construction 

{!VlllConl requirements Hst. They also generate: cost estimates to malntatn and to improve the conditions 

of existing facmties; and to build new faciHties where there are shortfalls. 

a. System m;;ister files tn.dudini! but are not limited to reat property inventory, DoO approved cost 

factqrs, and engineering business rules data for facilities. 

AGRICULTURE, FISH, AND WILDLIFE RECORDS 
correspondence files relating to the overall management of agrk:ulture, fish and wildlife, 

L Gene:raj Correspondence flies of Public Works Activities. Records documenting the accomplishment 

of their assigned resPonsibiiities for the deve!apment, maintenance ahd administration of utllities and 

services. Include records of essential transactlons and summary records of the 

(See also pars 11000.1 and ll000.2.) 

4. Sanitation Records. Correspondence, reports, and other records: pertaining to sanitation 

a, Records of publlC works and other activities. Files documenting the· development and accomplishment 

UTILITIES AND SERVICES RECORDS of their program respons:lbilfties: for sanitation matters within the area or command, !odude 

i:;orrespondence with local or federal health departments, U.S. Geotogical Survey, and others concerned 

with sanitation problems within the area. 

reports, 

:equipment inventories, maintenance, repak and Overhaul records, -$Chedules and simHaf' records 

RECORDS ;relating to pro1Jfding'temporary utillties support tO naval activities in the form .of ,ienerators, electrical 

LJTIUTIES ANO SERVICES RECORDS 

!inl'orrnallon system used ta document the accomplishment of assigned responsibilitl~s for the 

jdevelop,ne11t, maintenance and administration of Yttittles and servkes. The system contains nine 

Work Order Management, Preventive Maintenance, Inventory Centro{. Equlpment1 

!P",rch,aslng, Plans, Resources, 8usiness Analysts & Key Performance fndlr:ators. 

RECORDS 

! 

Reta-in on board. Destroy when S years 

old. 

Destroy when 5 y1cars old. 

!Destroy when 5 years old. 

I 

Destroy when 5 years old. 

board. Destroy when 5 years 

records annuaUy, 

5 years old. 

! 
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: t ' i L Files That Oo~um•nt the Ov•r11U Opet~tlon of Heating Ptallts: as P~rt of .lfl Auicnttd Public Works I . r 1 T,..a~NU~S6-5 / j 
'11370.l !KEATING RECORDS : . l jDHtroy when 5 years old. J 7 j i ), ___ ., .......... -i •-··-·-•--·---·-··-··· .. ---··-.. ·· .. -····-··-····--:Miu,on. ·····--·-----·-.. . .......... -·-----·--· .............. __ ...................... _ .......... -.......... _ .•••. ~ ............. , ...... _._ ............... +---·-J 11370/1 ................ 

1 
~
11380 1 

iREFRfGERATlON AND AtR CONDITIONlNG j 1. flies Documenting the Overall Operatkm of Refrigeration and Air Condmoning Plants as Part of an J lo•stroy when 
5 

years old. 
7 

i1''1-NU-86-S / l 
J----·----·---f~~~C~~~~n-----.,-------· ....... !~_:_~~.~~ .. ~~~~'.~~-o-rk_s_M_i_••_io_n_._<E_x_c1:_~-~-~~~~~:~~~~-~~~-~~~-~-~-~~-R-ec_o_,d_s_fi_ll_e~-~n-d_e_,_ss~c l~:_oo.) ·-+ ............ _.... ; < 1mao/1 ! 
1 !1. That Portion of the files That Document the OveraH Development and Accompii1hrn1r:t of th• 1 ! J 

!11400.lb GENERAL A£ET FJl£lUTIE5 RECORDS Activity's: Pd-mary Mi$ikm, }ts Organiiation, ~nera! Procedures, b:.•nti~! Tr.uua·-ctlon$ ltnd lrnpo,rtar.t !outrov wh,m 6 years old. j jNl-NU-36·5 / j 
: local Pollclo, and ~uro,/Dooi,ion,. ! j 7 

iu~00/1/a i i b. AH other N-wy Md Marine Corps Shore Activltfes, l i j 
r------ • - .. -.~-·-·---···"' : I iNi~NU~86-5 / ! 

t~14~~::.H ..... ___ !~-~~~HT HA_N_D1._1_N_G_111:_co_ R~~-------·-----··--·--·~~-:~--c,,-""_'po_nd_•_nc_~ _rn_es_a:~-~~~~~:~-~~~:~ ~~~-=~nes. ------·---·-------·--·· -___ 11_···· ··-·· !,.·oD•.•.t.,,:vy ~hh~•:.n 5~ yye.:",-··00 .. lldd·~--- ............... _:, ___ 17 .... :,, ~1:~4.~60/0U/-2186-5 / ------~j',,, 
l 11460.1 ioREDGING RECORDS ;1. Correspondence Files:, Reports, and Related Papers for Various Dredging Sltes. _ . ..,, - .,.; _ ::.. 

:··-----·l---.. ····-·-·--···------· ·+·----................ -·-·---------·······-·· .. ····••· .. ·····-.. -- j... ................................. : ......... --.. ---------->---+=-'-'.::C...---
• I - t l. Con-Hpond•nce Fi!H_, R•ports,. ,;rnd R,la~d Pitpers. Exr::h.1de dasitn ~nd -conrttuctton recordi fH.sd i j }N1~NU-86~S / 

j:1470
·
1 

.... j?OMTOONS RECOROS .. __ ......... !und■r SSIC, 11012 1nd 11013. ________ ................. ____ _,_ ________ -'-°"-,tr-~~.:~~5..~~:~~: ... _ .... __ -_ ]11470/1._ ............ i 

i1ioeo,:u 
I • . 

.• l Nawjtfa~ilitfes: •ndE(i'iiti)rAettt '. :1m~lfuR ~eieiing:t~:j:fi~ t)(l!CUtiOn tifasslgn~\l furti:tiori5'i: th!'! Jllanrn1tg of ••·· .' jtriager(s). . . ltiMPORARY~ fJ~stroy 5 ~•rs ~ 
lci>ns~ril~ion !Jrojtalll Opl!!ratlonsi lrnfusti'i~t operations; io~e!~tion of \/fork wlth avai!ab!~ Nrids; prep~iai:,on and I ... · • . . !attar cutoff.. • • ' : • ·Ir ;,:... . : : . ·• i 

' ; 1 . . . . · · . ~a'i\ce ofdeslgns; c~ordi~ation of y,,orkasslgn<id to pri'lam coritract;rs.; . · ': .. :,. · · ·1,i .. , , r •. er.glneetirig procedure$; work scheduling {planning} prc;g~ams; and the overall 

. . 1.. . · · supe(Yiswn of these furictions wlth\ii the activity, Records rn!lintained by nav~l • .. _;
1

• ',.!:.· .;!:! I ·. • · I ·• :, · actMtles, departrtients, divfslons, aiid othsrnrganizationa! iinits. / 

·,: 'i ,· : 
I ,:, ',• i J 1. Construction, Alteration, Overhaul. Repair, Salvage, Maintenance, ot Construction of Naval Fad!itle~. J ! 

!,, I,,, jE(luipm■ nt, Aircraft, and Vessels. {E:<.dude Shore Station Construction Records Covered in SSfC 11013.} !,,,_ !',,_: ;'.i:'',Nl·NU-8

6

-4 ,' s~· Gen$-ral Correspondence. Correspondence, reports and other records pertaining to the ex!¾ution of 

, jGEHERAl MAINTENANCE¥ CONSTRUCTtON nsicn•r:l fvnctions; the planning of tndustria! operations; correlation of work with avaltable: funds; 
!4700.la(l} preparation •nd issuan,ce of designs; coordination of work assigned to pr!v<:lte eon.tractors; englneertng J.oastroywh•n 5 years old, l, 7 , .. 

4700
/l/A/l ' IAND CONVERSION RECORDS 

1 ptot•dur1;1S;1 work icheduling (planning) programs; and the overall supervision of these functions within j 
! thl' ,.ctivity. Records rr:aintalned by naval activities, departrnents1 divisions1 and other organ:!zatiof1af ! 
I:, ! ~~~:~~~xr~~::

5
:r;;v~;e~.rogram corrr?spondtmce filed under $SK 4000.la.) j 

i i 
r·--·-----<rl ----.. -·--···-·t·~::~:::::~:::;t-e .. ra .. t-,o-n-, -◊-v.-,-h-.u-,-, R-:~:~~~~;~:~:::::~::.::c.-, ◊-r-C_o_n_st-,u~ct-io_n_o_f_N_av:I f•c~;;::- .................... _ ......... r·-----·--· .~::,_1,··------~~7 

j ;Equil)m•:1t1 Airer.aft, and Vessefs. (Exclude snore Station Construction Records Coveted in SSJC 11013.) 

1 lit. G•n•ral Cornupondcnce, Corre:sponde-nce, repotts and other records pertaining to the execution of 

j !GENERAL MAINTENANCE, CONSTRUCTION ~Ui1"nt1.d functions; the planning of industrial operations:; correlation. of work with available funds; l jprn-NU~a~ / 
j4700.1~(2) iANO CONVERSION RECORDS preparation ,,.d issuanee of designs:; coordlnatlon of work assigned to private contractors; engineering ioutroy wh.,:n 4 years old i

47
00/l/A/l 

!,, procft~ures., work scheduling {planning) programs; and the overii!l supervision of the$e fonctlons within ~':· !:':, 

;th• 1:ctiYlty. Records maintaifled by naval activities, departments, dlvislons, and other orga:nizatiortal 

· I units. (Exdude primary program correspandenee filed under SSlC 4000.la,} 

l !(2) All oth•roctivitios. 



4700.lc(4l{bj 

Construction, Alteration, Overhaul, Repair, Salvage, Maintenance, or Construction· of Natval Fadlitles, 

,oaumme,m. Aircraft, and Vessels, {Exclude Shore Station Construction Re;cords Covered in SS!C 11013,} 

Ships Case Files. Files for- .submarines, non-combatant submersibles and_ support ships, boats and eraft,: 

amphibious and auxiliaries, battlesh~ps, destroyers, cruiSers, and servk:e craft. ~ 
(4) Records documenting the maintenance, repair, construction of fndivid1J.il ve5seis. Consist of copies: ot! 

repair, alteration, and other r~quests1 copies of bids and specifications, inspection and departure 

reports, material inventories, and other similar reports and papers, re1ate_d correspondence at naval 

shipyards, fa<:i!ltiE!s, and other actlvltle~ ·concerned with the upke·ep, ma!i'ttenance~ repair, alteration$ and 

readiness of vessels <11nd other craft. 

{b) All other records. 

board. Destroy when 4 years 
7 NCl-NU-8S-4 / 2 

3 
Nl-NU-86-S/ 
11320/11 

3 
NHIU-U-5/ 
lHi<l/U 

3 
Nl-NU-sli·S / l 
11~ 

http:h1320.11
http:j11320.2b
http:111320.17
http:l11320.lO
http:�11320.2a


~~·fr•~ill 
I {Ma&~&~ini(!t: :•. · · i ? ·{~: ,. " ... ' 

l , ' . ' 

r- • I~·"'""~"""'"'" ,,_, __ r-·~ 
11390.b MAN/\GeMENT, l

!CAatE TUEV!SIOPI l'RAHOUSE 

I 

[this serie5 consists-of bids, suctessfofaad\ms~~c"essftd and purchase do.:umeRts !Trigger{sJ ····-··7TEMPOftARY: Curoif;t ........... 1 .. -;-~ 
l~:~;:~~~~~e:~d~=:~:;~;ftt pur~hasere::tlo:-0r,eq~sts~; ·l -~'"'• .· :.;·~-- 1;;,;~;~~~=~~on.Oe~roy6j·. j .~";; ,J}:!,: 

I I h f I i . b L ~•_Te ovtJion Franchise Man~gement. T is <:onsis; ;:,f bids, success ul and unsuccessful and ! iRota1n on o.trd. De,troy 6 V-l'f"I. 1ftsr I 
purclla-s documents (contr■<:ts, ordtrs~ leases, and anrlual or othe:r purchase requisitions or requests); 

1
: ;,eomplotion of act.ion. Tr1nslar to FRC 

7 
Nl..-NU--86-,5 / I 

rai.awd correspond•nc• and other pertinent Information. }wh•n 1 v-■r old or wMn no long,r 11390/1/B I 
b. C.S. flkts r•latlni to tr1-nuctions of.mor• than $2500. J ~n••d•d for refa-reinc• p-urpos.e'- j 

J.. Cable Televhlon F.--hlse M.,,._nt Thts con<lttofbld<, S\Jcceosfut aod uru<ICOHffiJl and 
purct,.__.·doc\lmentl {co·ntr-.cti; on:lari,. le~~ and ~I or ot:hef purch-.lse requ-l:dtbm-or ~uflb); 

retat.-d co-rr~-,n.ca and oth.-r pe,rtln,lnt-lnfonrnition. 

•· Clu l!ltt, relotin1 to tanSKtion> of $2500 or In,. 

Rmln on f>oard. o..troy 3 \"""' of't&r 
compl.tlon of actlon 

N_l ~NU-86-S / 

11390/1/A 

--~--~·'.:"'/:::f:}<'···•':,-:_:1;:::;;::_,•,.4,.:c..c....c:;.,:;...:cc.. 
· • i j

1
Nl•NU•85·5/ i 

] 11014.1 !SHORE STATION MAINTENANCE RECORDS Programs. Files include engineering survey reports and related data papers. iD•<troy wh•n 2 years old. i 3 '1014/1 I 

r.11015.4• !,!AGRICULTURE, FISH, AND W!lDUFt RECORDS •. Gen-.-, ... ,-eo-,,-.-,p-o-;,d;~~;·Fii~-;·······--·•··-----.. -······-·?···•· ........ -----····--······-··.......... ·····-· ......................... l.;~:,-o-v-w~::~~:.;:·~;~-·-···-····-·1·-·~--·+1~:;~~/·:,~sT·-·-1 
'-------l---------------..;l .. •_· F_ti_••-ro .. fo_t!._~c to routln• int•rn•l operation ,-nd •dmin:i"t:r1tion,. · 

1 l ! i · --T, ·-3 Tfii_:iru:Si:ST"-
?1300.2 lGENERAl:UTILITiES AND SERVICES RECORDS jl· Records Relating To the Routine Internal O~r(ition of -Utilities Services at Naval Activities. l0,1:tro_ywhen 2 years otd. t hBOO/Z , 

: -·-·-·-· ··--t- ··-····-··-.. --···-·-.. ··---· --------i 

I: 2. Remam!ng ?ort1on of Actnrity's General Correspondence, Records lndud,ng re-ports and papers. j I 
• ; , 't N111~~:8~6A·S / I j11400,2.a !GENERAL FLEET FACfllTlES RECORDS !pert,imn,i to the int•rn•t oper~t1on and admmistrat1on of the Statton or facihty j ;outroy when 2 years oM '+YU 

L ·-···--··-·-J ___ ._., .......... _, __ .,._ ..... -•---··-~[•_Na_',v __ ................ _ ..... _ ..... -------·-···-······-····---·-·-------·········•·-·-·-· .... __ L. .................... -.... _! __ -·-·- ................................ . 

http:11390.la
http:11390.lb
http:consi~t;6f'b_�.id


' I 

~~~-1•=•-ms•~o= 
j MEDICAi.AND DENTAi. STRUCTURES AND 
111110

·
4 

· FAairt1es RKORDa 

!11161.1 lsroREttousEs REcoRos 

~ 
: 
11, R9s1te Ca$.e Fd•11. Filas lnvotvlnC, tecondh1nd Or retail actNlties such as thrift -shops. 

01:•tafo: on bo.ud. O.f$stroy 3 years 

}followine close Of fls~at year whi~h 
1 , Nl-NU--86-5 / 

jl&a!it- t■ fmin.rtes, lapses, orcanceH.ationl . l 

! 11107/1 
occuni or litli•tlon ls c.::mclu4ed, I 
whit:hever is tater. 

--1-------···---· --·----------···-' -·-- ··-····-·--··-·--J 
• 3 Nl•NU·SG·S /~ 4. Ge-ne.ntl ~m:Pond•nc:e ljle,. Geller11I offlH cornts:?Ond•rice ind rnlatad-nofM•ecbi-d materials $LICh 

~ pkturM_. ~ .tc., ·rna.1ntJin~d by act[vit\ran(l by "project at BUM ED and: BuMED command activlHfls~-

j 1. hwentori•S. lo1d Lists:_ ind Similar Documents Relating To the UtHitation of Naval Storage Faciltties. 

Destroy when 2 ye•rs old. 
1111014 

Destroy when 2 years old. Nl•NU•55·5 / 
_______ ....__..,_ll_.1_6_1/-t •••••••.•••••• , 

N 1 •NU-86-S / 

11300/11/S 

http:111300.4b


I 
ISHORE STATION DESIGN CRITERIA RECORDS 

11013.8b SHORE ST.t<TION CONSTRUCTION RECORDS 

!11010.1 

. .. ;•,·!·ii .· ...... ·. > .,o ~•-,· ...•... 
1. ThOse Records, Which Pertain To the Design Process Generally Consisting:Of Preliminary and l i 

1 ; 
Presentation Drawings, M:muals, and Computation Bpoki. The draWings_an_d sketches are conceptual in ! 
natll(~, usuatly showing the basic:: des!gn of the sfructure, and Jndud<: Sue~ ·1_tems as the basic design of {Destroy when 3 y~ats old or wh_en 

the $1:ructure, arrangement of rooms, general appearance of elevations, floor plans, and- ot_her details 

under consideration. 
c. Special_ Study Data, files include engineeritig k1vestigatlon reports and preUmlnary desigil studies. 

8. A~ ~h> and N"'•tlvH in th ■ ~■ulon of Officer, In O..rve o,rCcnstructJoo a,,d Ro<idOflt 
jOffic&;s fn, Chup Of Constructlo·n. Cto•·d cOn~ruc_tion contracts for Whlt'1 a fin■I decision of thit 

tcontr~ctln1 officer on a dispute has been received, construction contracts in whfch·a final retea.se 

lres•rvln& a d1ilTI has been received, or construction confract~ for whk:h a d~cision of the Armed 

lservlc:•~- 80:ard of Contr•ct AppHli hH bt,e~ received. 

lb. Alto.1:her phot-01r-1ph:.. and ·p_ritlu., . 

, L Ficitltil!lf R-.qulrfJm•nt; Phtnning·RecOrd:1, Fil~s includl?' requlr•ments 1n•lv:Us and au•t dat .. 

icontotio•d in fsciUty plannin& systems._____ _ -~---H•----------------

rbJOl■te, whichever is earlier. 

Nl•NU-86-5 / 

11013/8/8 



11000-20 Transient Records: Information related to the management of installations and facillties that has 
minimal or no documentary or evidential value. 

Trigger(s) TEMPORARY: Destroy when 6 
months old. 

x GRS23.7 

http:j11230.lb
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STATION CONSTRUCTION RECORDS 

-11013.8a(2)(c)· SHORE STATION CONSTRUCTION RECORDS 

- · 11014;5 STATION MAINTENANCE RECORDS 

11017.1 · 
'GROUNOS OR UNPAVED ARMS {I.AND) 

,RECO~DS 

11019.la (SHORE STATlON S?EQAL PROJECTS RECORDS 

11100.lc{2) 
:STRUCTURES 4Nl) FAClLITlES RECORDS 

GENERAL 

11100.ld 
'STRUCTURES AND FAC!UTIESRECORDS 

GENERAL 

11152.1 DRILL AND PARADE GROUNDS RECORDS 

11310.2 -POWER PLANT RECORDS 

11320.5 
FlRE PROTECTION AND FIRE FIGHTING 

RECORDS 
'"(·•r-.•· -, ••·· ,.,._. 

:F1RE PROTECTION AND FIRE FlGHTING 
11320.13 

RECORDS - FIRE PROTECTION AND FIRE FIGHTING 
113J0.1S 

RECORDS 

11320,19 
'FIRE PROTECTION AND FIRE FIGHTING 

RECORDS 

11330.2 WATERSUPPlY RECORDS 

· 8. All Photographs ti:1i;J ~egatives in the .?osse$sion of Officers tn_ Charge Of Constru<;tiOn and Resi.dent 

Officers: ln Chari~ Qf Coristruction,:Closed construction contracts for ·Nhk:h a fina! dec_Jsfr>n ·of the 
confracting officer on a_ dispute has been recelved~ construction contracts in which a fina'I .r,eiease 

resj;:,l'Ving _a datm 'nas b-een rerceived,-or_Constructfon: con-tracts for which a decision of the, Armed 

Servii:es Soard of Confract:_Appeah:_ha:1rbeen received. 

a. One construction Progress photograph and negattve of each construction print. 

(2) COMNAVFACe'NGCOM. 

(b} P"rtnts daterinJned to be'o(continu!og vah1e: 

s.· Au PhotciiraphS and Negatf~es in the Possession oiOfficers in Charge ·of Consti'uCtiori .ind Res.tdent 

:offi~er~- tn Ch~r&e:citC~~St~lon~ .qosSd co-~structio'n t~~tracts for whtch a ·fi~a-1 dec~io~ or,1:he 
:-~ntraCtrrig offic<;:r:cirt:~ dispUte· ha~ been received, cOns.troction ·contract:ii in which: a frnat rel_e"'a_se 
reservtn"g a d.iti!'n ha5:bee-n ·receiv~d; or-construction Contracts for which a decision of th"e Armed 

;a, one. con~rvct°tbn p:tdgress Photog(~~h-~nd negatNe of each oonstfuction print. 

i(2) COMNAVfACENGCOM. 

{c) Prints retur_ned tq'.o~c;c. 

1. Requirements Ana-lvstS '.and Ass.et Data; 
;a. Rec_or_ds:' CQntai_n·ed lri a faciJity. planning system. 
'. -_-: ' . : < -,- . ·: : _-·::, 

. , L"N~~v•~~t;ft~t~~--"a:~-~-t~;~ti~'~ (iR)"P:~~~;~-rn Reco~d~--

]c:. m Prog'.r~m Repotts. _lndudeS- P~e"Umina,y Assessment Site fnvest/gation (PASO studle_s; Quality 

:contro.l/Quatit:v Assurance Reports, Confirmi'ltion Studies:# Chemical Analyses, and RemSdf:<~f ,O.ctlon 

(Reports. _ . 

!(2~ Maintained- at in~pectf?o activity. 

ld. Puh!ici'ltionS. Handbooks, guides, fns:tfoctton pamphl"ets, and report format instructions sitpt)orting 

;the tR PrClgram. 

1. Records Relating To Construction of Drill and Parade Grounds As We:H As Other Paved Areas, 

· 2. Boiler Survey Repo_rts. Reports relating to boiler ft:!ed water conditioning showing design data for 

boilers a~d re_la~ed ~~~~then~: 

.5. _Building Records Cards. Sumniary r'E:cords of bui1dingfire inspections and of deficJencles uncovered. 
-,• • -• • • "• •"' ,,._ •,->,, ·• ••• • •~ • • -. •• >,. ·.• •.· • • • V • ,., "" • - '", " ,, • •"•'•., •• •' --a·•---- ,- .. --

1.3, Fir« HoH Record Ca.rdi.( ·cams or other s_tmilar records reflecting the age an_d serial number of eac_h 

l_J:?i~~~ of_~o~.~:1d t~~- r~.~lts o_~ p_e~~d_i~_.t_ests, 
: lS. Fire Apparatus Inspection Re<=ords; Card summaries reflecting perfodic inspections of fire 

'.department vehicles. 

: 19. Custody ·Receipts for Fite Fighting Clothing Issues. 

Photograyhs; declaratk:m of taking or:- conde.mnations.; and _other related papers. 

:Retain ·on board, Destroy when no 

;longer needed for reference. 

Retain on boaird, Dest;oy when no 

longer needed for reference, 

\_Retaih on board. De-$troy when 

superseded or purpose Is served_; 

__ Retain on bOard. Destro,· when no 

l __ o.ng4:r __ t:.~~?~d .. 
R~fain-on board. Oestrov 'N'hen. 

superse~.e~ or Oo ionger neede:d ,for 
·reference. 

Retain on board. Destroy upon 

compietlon of remedtaf corrective 

action, 

Destroy-when canc-elfed or supt?t"Seded. 

Destroy when no longer needed. 

R~tain on board, Destroy when 

SU_P~f~~ded. 
Retain on boatd, Destroy when 

-~~P~,r~!-~~~. ~ n7_w cart!< 
R. ■taio on boerd. Destroy when ho~ f:s: 

removed from service·. 

Retain on board. Destroy when caf"d is 

fill~d, 

Retatn-On bo~rd. Destroy when clothlog 

is returned~ 

Retain on board. Destroy wl,en 

s~perse~ed. 

u 

u 

u 

u 

u 

u 

u 

u 

u 

u 

NUlU-86-5 / 

11013/8/A/2/B 

Nl-NU•86·5 / 

11013/8/ A/2/C 

.Nl'NU-86°5 / 

11014/5 

Nl-NU•86·5 / 

11017/1 

N1·NU·86•5 / 

11019/1/A 

Nl•NU-86•5 / 

1UOO/l/C/2 

Nl•NU-86--S/ 

11100/1/D 

Nl-NU-86-S / 

11152/1 

Nl·NU-S6-5 / 

11310/2 

Nl•NU-86-5 / 

11320/5 

N1-NU-86·S/ 

_11320/13 

Nl-NlJ·86·S / 

11320/15 

Nl•NU-86--5/ 

11320/19 

Nl·NU-86·5 / 

11330/2 

http:acti~i.ty
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11000.4 

110:13.3 

11012.ld 

11013.1"(1) 

11013.la(S) 

U013.la(6} 

1iOl3.1b(2} 

GENERAL·FAct!JTIES"AND ACTIVITIES ASHORE- 4. Fai;mtie~ tHstory Cards. Contains. information retated to locations, d¢Sign.anp·mafntenance Of f-acllitie.s 

{INCLUDE MARINE CORPS SOP'S} RECORDS ashore. 

SHORE STATION CONSTRlJCnON RECORDS 

_3: Field Surv~y: Test, arid Exploration Oocu"!'Snts. Field Surv@y note.S t?r reports-and othe,r ~ummarv 

records-~£ exp:lora:tiOn data incfudlng pil~i di"tving data1 Soi! densitY datµ, SUmmary,'r;oncrete and other 

·material testani;i strength evali.rat!on records,. and other-exPlOratioo: data:haviii:tCOnt!nuing 5cientif}c or 

technkaJ research val~. 

3; fm:fexes ot Listin~sJoT tdentsficatio~,. Usti11g_s of drawings that 3re :.-S,Sbctai:e'.d\.vtt:h corittaCtS. 

l. Those R~con:ts, Whkh Pertain-To the Design Proce$S·Generaliy Consisting bf Pre!itnfhary and 

PN!Saenti!tic11 Drawings, Manuals; aild Computation !:looks. The drawing~:and sketches are eoncflptual in 

nature,:US~!!y showing-the basic design of the structure, and lnclude such. itft!mS as the basic deS!gn of 

SHORE-STATEON- DESIGN CRlTERJA RECORDS_ the s:trw::tUre, arrangement of rooms-~ general appearanc:e of elevations_,· floor plans, and other' d'etaHs 
under consideration. 

SHORE STATION CONSTRUCTION RECORDS 

SHORE STATION CONSTRUCTION RECORDS 

SHORE STATION CONSTRUCTION RECORDS 

SHORE STATION CONSTRUCTION RECORDS 

d. Design Computations. Essential design data contained in computation books; folders, or the mkrofHm 

negatives thereiof. 

1, Construction DraWfng. These include inte!"mediate and pr~final drawings~ final working drawings, as4 

built drawings,_ ''records" drawings1 shop-drawings, repair and alteration drawings, standards drawings, 

and spectfications. 

a. Drawings filmed on 1-0S mm or 35 mm sll>Je-r film. 

{1) Silv!;r .fifm copy maintained at NAVFACEN~COM Reeord Orawi~g Fltrn Fite,-Port Hueneme, CA. 

l~ Construction Drawing. These indude intermediate and preflhal drawings, final working drawings, :ts-­
built draWlngs, ''records" drawings, Shop dra.Wings, repair and alter,,1tiOn drawings, standards dtawtngS1 

and spec;ificaltloos.. 

a, Drawings"ti!med on 105,mm or 35 mm sUverfilm. 

(5·) Origin~f '-'reCord" d-ra:wings and as~buHt cli"awings not indude.d lo SS:C 11013:.1.a\4} 

1. 'Construction Drawing~ These lnciude- inter~diate and p~final drawings, final working drawings, as­

built dfawfngs,"'retortls1
• drawings, shop drawings, repair and ai,teratioo drawings,,_standards drawii1gs1 

ar1d specffrcatioos. 

a. Drawings filmed on 105 mm or 35- mm Silver fi!m. 

{6) Intermediate and prefinal drawings, fin.a! working drawings, shop dr.awings1 repair ~nd a!te<atlon 

drawings, standard drawings- and spedfi:catiOns. 

1, CoristruCtion Drawing. These- include intermediate and prefJnat drawrngs, final working drawings, as­

buJlt drawings, "recordsn drawJngs, shop drawtngs, repair and alteration drawlngs, standards drawings, 

and specification·s. 

b. Otig!na:1 drawings that have not been filmed. 

{2) lnte:rmedlate and prefinaf drawings, final working drawings, shop drawings; repair and atteration 

d rawfngs,- standard drawings and spetifo:iations. 

ReJain Ori b~ard.,· oesttoV after bulldlng 

Or.facility •s reported as:disp,Osed of. 

Retire to neares~ F.RC.when S years old, 

OestfOV w~.en iliucluh!! is sold; 
transferred, or de,mo!_ished, 

Retain on board. Transfer to new 
owner if structure ts sold or 

transff:rred. Destroy if structure is 

demolis-hed. 

Vttaf record copy, destroy only when 

directed by COMNAVFACENGCOM, 

Transfor to new owner if structuNa is 

sold or transferrt~d. Destroy Jf structurn 

is demolished. 

Destroy when microfifm ,has been 

verified. 

Destroy when structure is sold, 

transferred, or demo.Ushed or When 40 

years old, whichever is,earlier. 

u 

u 

u 

u 

u 

u 
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11000/4 

Nl-NU-86-5 / 

11013/3 

110-10/3 
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llOlZ/1/0 

N 1 -NU-8£-S / 

11013/1/A/1 

Nl-NU-90-3 / 1 
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11013.ld 

1l013.2 

11100.2 

11200.4a(1) 

l.1200.4a{2} 

11200Ab(l) 

ll200.4d 

11200.4e 

1.1200,7 

- 11200.8 

11240.6 

11240.7a 

11000-25 

SHORE STATION CONSTRUCTION RECORDS 

SHORE STATION CONSTRUCTION RECORDS 

STRUCiURES AND rACILITIES REOJRDS 

GENERAL 

Hl'AVY EQU(?MENJ R.ECORDS 

GENERALTRAN~ORTATtO!'i FAclLmES, 
HEAVY EQUlPMENT RECORDS 

GENERAL TRANSPORTATION FACILITIES, 

HEAVY EQUIPMENT Ri:COROS 

GENERAL TRANSPORTATION FACILITIES, 

HEAVY EQUIPMENT RECORDS. 

GENERAl TRANSPORTATION FACILITIES, 

HEAVY EQUIPMENT RECORDS 

GENERAL TRANSPORTATiON FAClltTIES, 

HEAVY EQUIPM!':NT RECORDS 

GENERAL TRANSPORTATJO!>; FACIUTIES, 

HEAVY EQUIPMENT RECORDS 

AUTOMOTIVE RECORDS 

AUTOMOTIVE RECORDS 

GRS 3.la. Real Property Files: 

1. Construction Drawing;, These include intermediate and preflnat dtswings, final working drawings, as· 

bu?tt dr;iWfngs,."records"_ drawlrigs, shq~draWings, rep~ir and a!_teration drawings, standards drawings, 

and specifications. 
d. BlueprtntS or other copi&s that dupti<:a:ta oiigiriat d:rawJngs, drawings not ~sed in ·constructioli or 

after;itfuO, d_rawings uS:ed to. negotiate·contracts, drl!wfngs used to assign flocr spac,a< 

2. Con:Structfon: DraY:<'ings, whlch are n_ot toVered In SSfC 11013,1. 

2. Or,awlngs. or: Plans. Re_cord.s: include biuei:frints:, etc.; of _structures (buHding:s) co°p1es 9fdraWingS or 
p!anS for each bu_itding or other structura·at a nav-al acti_vtty. Qf other installat_iOfl indudlng plans ror 

ta\fout,_11'\a<:hine-rv, a:nd e1octricaf wkin~ Re~ords a-ccum:Ufated·Oy naval activities and PuQl(c Wor'ks 

Centers. only. 

:triiciklit:d,:ski;l mounted, ~nd ·engine or etectric ·Q:tiven:. 

a. Eq:uiptnent recofd folders a·ncl related engi_neer; item, age, &nd cost records. 

(1) Navy ?Ctfvities. 

4. Engineer Equipment Folders fOr-Enghie or Motor :Driven Engineer Equipm:ent, FHesJor wheeled, 

tracked, tkld mO,U:nterl, artd engine or efectrkd_rive{l.; 

a,. Equipme.r:i.t record folder.$ and rela.t~d engineer~_ itetn1 ag'f:tf and cost rec9rds; 

(2) M~rine Corps adlvities, 

4. fngin.-ee:- Eqllipnient Folders for Engin;a or Motor Driv-et1 Erigineer Equipment. Files for. wheeled~ 

trai;:ked;- skjd niountedr and. engine Or electrk driven, 

b, U_nsatisfactory equipment report. 

(1)."Equipment transfer b:efor~ COf'.'rective action .;;ompleted, 

4. Engin¢f!r E{luipme.nt fo-fders for ~ngine·o-r Mofor,Drive.n Engineer Equipment. files· fur wheeled, 

tracked;·skid mounted, and engine or ,electftc driven. 

d, Work requests, job orders; and turn-in and Jss!..le :slips." Cop_ie.s used to post to engllle:er, item, age, and 

cost record, 

4·. Engineer Eq1..1ipmen_t fotders for Englne·or Motor Driven Eng(ne-er Equipment. Fifi;.S for wheeled, 

tracked, skid mounted, and engine or alectrlc driven. 

e. Work sheets pertaining to maintenance of equipment. 

7. AuttxTiotive/Consttuttlon EquipmentTechn~aJ Control EAM Cards. 

8. '?reve0ntive Maintenance {PM} ffles: PM service and:inspectl.ori for ~onstruction and alued equipment 

forms, r,ailn?ad -qrd forms, weight liftin_g m~chanicaf ri?Cord's, arid gasoline and diesel engfne records. 

6. Limited Technica!. lnsp~ction Reports Of Motor Vehides, 

7. Motor Vehicle Stock Account Record Cards_ 

a. Plant and organlc !:l:ccount rec-o:rds. Cards forwarded to Navy Department or to the· CMC when vehicle 

is modified_or transferred from Navy or Marfne Corps custody. 

Title papers documenting the acquisition of real property assets (by purchase, 
condemnation, donation, exchange, or otherwise), including correspondence and 
other records documenting the acquisition and disposal of land and appurtenance 
acquired/disposed with the land. Files consist of preliminary reports of title, letters 
of approval, declarations of taking or of condemnations, copies of titles and deeds, 
easement records, transfer of title papers and transcript of proceedings. 

cutoff 

Retain on 'boan:t Destroy when 

supef:Se_ded or purpose is served, 

Retain on board, Destroy when purpose 

is served, 

Destroy when structure is transferred 

or demolished. 

equipment. Destroy aftef disposition of 

equipment. 

Retafn on board, For'Ward cost.record 

t? Commandant of the Marine <:;or.ps 

wh"en equipm~nt Is ordered_t◊ 

redistrlbuticn and d!sposal. 

Retain on board. Transfer report and 

equipment record folder wtth 

equlpment. 

Retain- on board. Destroy when 

material is received and cost data is: 

rec:Orded. 

Destroy when equipment ls removed 

from fnvent_ory. 

Retain on boa.rd. Destroy When vehlde 

is transferred or rotd. 

Uesfroy when equipment is removed 

from inventory. 

Retain on board. Destroy when 

s1..1pers8:ded or veh!cle Is overhaufed or 

reported as disposed of. 

Retain on board. Destroy when v-eh!de 

is transferred from Navy or Marine 

Co:rps custody. 

u 

u 

u 

TEMPORARY: Dispose 10 years x 

after unconditional sale or 

release by the Government of 

conditions, restrictions, 

mortgages or other liens. 
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11200/4/E 
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; fer 1t1ect. '~irilil;):, , n<f .,,,:, .-.~.ms 9 ,:$.cy r:-wrdi.l 

~ : lfw 11) )~,,> 11~r unt:;l'ld it or;,: 
:;,1b oc.-.:?~t bf tic G,.,nrorr»M rA 

C""~:'!io11-., 111~•.ritti"" ' m o , t:;:>'Ot'! · o: 

oth~r he,,,s. 

. w.'.li f : R11tod ~ 1111;,:ir~ IV i: r:Jperty 13 (:.it~ :!. h 

ll!~uir:d :>11:~•:01 J,ll'M,,l,V 19?1.lN 
r,m "'"ii 1t,t m1"111, , Fok .,·;.1l-Q$.'~"" ,.~, d 

· m~ be: ~~iu!:~ ;., ut~l::.;ion oi:. 
$f us. 
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.. · ... ridence ~~~~ ~~\~spo~si~I~ t,~l~t i. . . . , ~ tt,\~::~~S~i',~~Gt::.t~0~\:,• , :,., i .J:rJl~~y:~~J:~t[yY ;~T~;: • ;JikLt:lL:4:;:J 

upondence Hlu:. FilH include reports and oth111r paper:i relatin1 to th• maint•_n•nce of ] : ti· _ l 
j (o..troy when 3 vun old. , GRS 8.1 j 

-------·-----------

l-k-:-:;~}6zi.[~;i·~T~;~L>::::::~::<:~;:::·0x:t: :·--1/~-<:•::::,::.0;: :::<::'.>-\>>: ..• ---- 0%· ~· .... ,;.-~:::::::::;::·: ;_::>··: ::-=·:h~::: ~:- _:f::-~\~:"•:~Sizi~;?;/:t->::;~-: :::-~_:;:;;:\>± ~~:h·~:>\::::: 
l lGtN€ML TRANSPORTATION FACILITltS, i 
t. 11200 4c: 1 tracked, skid mounted; and engi~ or electric driven~ JD•stroy .wh•n 3 months old. 

! . . rEAVY EQUIPMENT RtCORDS ~: :::t~~::l:~:;:··- ______ ···--·--·--------------···---···---···· .. ·------- ..... 
1

l ...... 

!(1} Hiv~I Construction F~!~•Acti't'tt~:s. _ _ ________ _ 

t 3~ Disp1t1:h Records. ! 

I 6 mo IGRS 10.2• 
I 

6 mo GRS 10.2a 
l 

!li1240.3a(1) i,AUTOM0TtVE-RfCORDS l .. R•qu~J:t, for."Se~f Odvsn• PassengerVehicles.0-e..st~oy w~e;n 3 tnonths old. 

\ C. bperalcirs' inspection guides and _trouble reports. Vehicle and equipment opetational record$ and i 
11240.3c(2) 1.>,UTOMOTIVE RECORDS !Dutroywhon 3 months old. 6 mo iGRS 10.la 

l. : other similu oper1:tlon.al repQrts. , l , 

>------t------------ ___ _,1_2_)_¥_thlde not invo!.,,ad io an_:accld•nt. __ ......,__ -~--~----.. -·~ J _ ...... __ ---·-- '------1---- ·--··--~--~--1 
I ll~~~.3f ___ .JAUTOMOTIVE RECORDS ···--- ...... ;,-::.:~:il:•::::;ina roports for_lndlvidu•I vohiclu. --·· ·········--······ __ .. ······-····-·--····l----·----- . ..l°.~~~v.:~~: 3.:~~h~ ~d. ·- . ·-····· .i:.m~ !GRS l~::~ -·-·····-' 

~~3.'.:!'.:.~ IAUTOM.?._!IYE RtCORDS ---l~· Doily Gu~~.~!£?.'.':': ·--·--· ......... _ ... _,_____ -··--··:,',~~t'.?.'!:'. when 3 month• old. :,: 6.~.j
1
~~~i!.:2..! •.•..• -.... j 

[ 1! 14. En&lneai:- Equipm~nt Folden for En1in• or Motor Driven Entinfl•r Equipment. Files tor whHled, / • ! 
! . GENEI\Al TRANSPORT A TIOH FAOUTIES, tracked, skid mounted, and engine or ele.ctrfc driven~ l h\atain on board. Destroy when l year ! 

1
, , 

i1l200.
4

b(
2
l !.HEAVY EQUIPMENT RECORDS b. Unsatisfactory equipment report. :.· jold. ) 

3 
GRS lO.lb j 

l~~-- ---,-- --------•o~ .. --~ (2l Equip~•rit not transferred Of tr~n.sftrr~ .11:tter correctiv• •ctrort completed.,____ __.____ .. ,.,..~.h-....~.~~·~••N·•! ··~~-~ .. -·.....,· .-... ~--,-~--···~ :-•·-·L··---·-···-····-··J 
, 3. Olspatcl> Record,. I , l I ! JC. Opl!lutors'" Inspection guides and trouble reports. Vehlcle and equipment operational records and R■t1in on board, Destroy when 1. ve~r I : i 11240.3<(1) !"UTOMOTIVE RECORDS [other similer operation•I reports. i , Id j 3 GRS 10.2b ! 

-----·\ ·······-·-··--·- ·-- ··-·····---······ ......... , .• *l);:~:l::::::::~:r:n F::
1
::",:, Manne Corps Commercial Vehicles. Prevent:ve malntenanc:··· --·--t----- ·-·····--···f ·. ·-------·--·-·•···,.····· · f ········ ·--······--······ .. ···! 

: 112(0 9 I AUTOMOTIVE RECORDS I • i D••trov whon 1 year old. 1

1

: 3 ·,·:G~S 10.2b '.!: 

I · ( 1· s:t:.Mduf.e and record and vemde maintenance costs repo<t stJrnrnary records of !oaO:$ of motor veh1des. ! 

: ·1·------------------,.,.-·----0 
10~ O?flmfOIIM--;~~-t;;;~~;c:;~tl";~dUtJi1;;;;n R•po;t7."fitH pert•Jnm1 to Mulne Co;p~-;~;-,;;;~;~j·-1----- ,--0~-- j ~---·------ ~ i - -----H-•j 

111240.10······· !-'UTOMOTIVERECORDS -·------ lv~hides. ·-········-·---·------ ----- ------- .. :. ....................... •-·--·- eutroywh•n.lyearold. ! 3 !GRS10.2b ,....... i 



!-·-····~--·~ 
I 
l 

·-··--····-··---· .... ················· 1~~:~,-o-m-o:::·:,~i·:~~;~~:-~:.,a::~~-nd-M-ai;~:~~-~~:·:=~rd::::~~:=::~·~:~·~·~-~·:het ~:c~:.-"' · 1 ··········--·· i ........... ----·-·-···· ·--··-- j l 
I 
!11240.lb 

i 

I 

jAUTOMOTIVE RECORDS 

jrolatin1to the utilization, operations, and malntenanee of automotive vehicles. Records include: j j 1 

' 

l•utomotive vehide utiiization suni.rrtari.e-s maintenance and runr:tng cost reports for automotive, ~:. ! I I 
fmateri1t1 handlina: •quipment, and construi.:tion and aUied equipment transportation mai~tenance~ joe-stroy 3 ye?trs after discontinuance of i 1 

ova.rh:e,-cf a-na~s.ts melntenal"!ca cost reports; materials handling equipment cost reports; daifyvehrcle ~ I:l•deer or datl!t of worksheet. 
3 

jGRS 
10

·3 j 
trip~ mliuc• re.ports; r.cordJ pertainin& to 1.solin■ usage; credit cards; and other similar or related l i J :

1
• 

pap8u .at"d comu.ponde-nc-e. J f J t 

b. Opentt.Jnj/malntenl;fl.Of co,t 1nd·ut:Hiz:1tron reports of marine c:oms commercial vahicle-s_. ____ J -·- _______ l -·-···-···-··--------'---l'-_· ____ .....!l 

. , .. · .. ,_... ... , 

111200.3 

f-------,-------
1 l 
l 11240 la !AUTOMOTIVE RECORDS 

I I 

j3_. Local Reports and Records of Equ!pment.All_ow.Snces. Fi!H -for con1tr~~i::·, firefighting, ra!frbad, 

;urmtv, w•i&ht~~al'ld·lin1. and oth-&t :•quij)_m~nt •. _---------- -·-"·-··-----•--··-·~-~t-·---------,j~."~~-~~ . __ .:_··-+--···+ 
Jt, Automotivt U_tfliiatfon., Operafo;:m;._ and.Maintenance "Records, Corresp()nf;1ence-and other r_ecords: j j ~ 
;r•l•tfng to the iitHiution,_op-eratfons;_ ,.:md maintenance of automotive vehicles. Records indude: t ; ! 

!a:utom-otivn vehicle vtl!ization summi)de.s maintenance and running coSt reports for autoffiotive. ' i 
materials handilng equipment, an~ construction .ind allied equiptr).ent transportation maintenance~ jDa.s:troy when 3 yea-ts after date of 

anttl'fsis maintenance cost reports; materials handHng-eqtJipment cost reports; daily vehlde 1raport 

,
1
· tri_p a~d ml!eage- reports; r~cords pertaining to gasoline usage; credit cards; and other similar or related i . 
p•p«-rs .&hd corrtspondence. · !,i, 

I;,. Records relatin8'. to _in:diYidoal v•hide.s.. 

GRS 10.4 

I 
f1~000-33 

! 
, GRS 11);$ 7 Motqr \fel'!kle A<:#id~t • iRecords·retatirif to moton(e~i~tea¢~i<i~n~.,_ruaiotained. by tr;'\nsportation offices, 

{llesi · 1· !;;;~;i~~~!~~e:::~:.::::::~:tn::c:::~::~:i~.::r:o::~,s~~~~o::::; 
i pertine. nt ilwestlgating officer1s reports and oth~r sup-porting p:a~ers. {.NOTE: When accident re:sults in 

ht24(t8 AUTOMOTIVE- RECORDS death or-injury to persons or privately owned property, sp-edai care should be taken to ensure that all 

} ,pertinent records are reserved for forwarding tc the tegal office and the Judge Advocate General, as 

L-··--·-------'---------·------···-~~r_e~qu_i_re_d_.)_ 

jTrigger{s.) 

I 
j --······-·-·--·-·-·------....---.,,-.--·-'."c~~:-c-1 

. TEMPORA.RV;:. Oe~ttov.6 ye~ . .rs ! x jGRS 11).S ! 
iafter case is closed. i l _· · .·.. I 
f L ! ·~ 
' : 

!Retain on board. Destroy 6 years afte, 
7 

jGRS 
105 

I:,: 

ir:ase ls closed. 

' -----------''---'----n~-•-~•••~J 

f iiOOO:ii-·--!G_RS io.6- MotorVehicll!! Rei•ase ,,fowrds n,;~ating to transfer( sale, dona~i<?~, or exchim~e ~f vehicles, includin_g SF !T,igger(s) . . ]TEMPORAffY: Destroy 4 years I II, !GRS 10.6 -· .. ·7 
! , · !Flies! . ·:. · • _ . . , ·. . !97; The United 5.tates Government ~rtiflcii,te to Obt;:im Title to a Motor 1/etude. I • • . . . aftervahide le.v~s age' ncy !, t _ I 
# . • 1-·- . . ,. ' . _,:: ----~·-------------....... --~~------~---~----~-·' QI.~~---~------· . ,_ . ' - ~..:..t 

l ; !Retain on bo.1rd. Oe5trcy 4 v•u• aft■r i I j 

·--·--·-···~·····.J:~~ Gov~rnment C~rtmc_a_••_•_o_f ~~~~-~~-~-~~':.~~.~~~~:~------···-· .. ····~·--·~-·-·" ...... ___ J~---·~·····~-w• ,dis~?_!i!i~~ 0 f-,,ehkle. j ~~J~.~~-~---~-----··--·-_J JAUTOMOTIVE RECORDS 

10.7 



r------,,----···-.. ---·-------···-----~ ........ -. 

i l i 112'40.5 /lITOMOTIIIE RECORDS 

I . l 
5. CorreSpondeflce and Other-R;;:c:ords Relating To. lssUtng and Revoking Of Driver_s Permits. 

·-··-.. ·----·;·-·--~--·--·-· r 1 · · 

jR•t~in on board. Destroy 3: years after 

tion of .employ~ or-3 year~ ;Jft•r 

GRS 10.7 
government-owned vehicle., whichever , 

j 
l------·--·!~---- ------------··-- ···----·--··---------·--··-····---·-----·~--------··--···-- i ___ ---------

:i, c.-rJi•r. ; I 
--· '···----·--·-···--~-------·---L----·- ! ___ ··-··------·-··-··J 

I 
!FAMILY HOUSING RECO~DS 

i Dastrov 3 fiscat-Vear~_ after dose of 
:flsc4'1 year in whkh unit ls clo1:ed to 
j t•n•ncy or removed from naval 

Housing Uni.ts.· Files: consist of individual uriit recofd cards, summary records ot al-teratiohs., 

! lmprovfl·rnents, ll!!'Kte_n1ion1, and major repiiirs fo quarters. , _ _. ________ _,!_5o~}unca. 

and aH individuaf correspondence between the occupant and the 

·~•"•----- I 

i 

i 



11012.lii 

i·;:Thps&:Re.®rds; Wh_fch P-ertain To the.Design--Proce_ss GeneiaUy C9rist$tilit·OfP:\~Hm.tnary and 

p:~~Siiinta_tion:prawingS, Manuals, and'_C~m_putatton Books. Th_e drawj~gs·a~ :~ketCheS are conceptu~l in 
h~ture, usually showing the: basic de1ign: of the struc;ture~ and indudti-sucft.ite-ms· as the baste ~esign of 

SHORE STATION DESIGN CRITERIA. RECOR OS- the_ structure, a:'rrangement of ro:Om~. generaf appearance -Of elevations-, f(OOr plahs, and other details 

a. Di-awings and sketches~ Originai and ·microform drawings. and sketches it1¢lUd!ng preliminary, 

~resentations and su:bmlttats, 

<lrawfngs-have been· produ<ied 
u GRS 17.5 

http:11012.la


6. Production Management SVStem (PWC/MfS), This system; spOnsored .by CNO (N-44}~ provfdes:support 

to Naval S.ase Public- Works Centers production forces, The system prOVides reference number 
GENERAL FACILITIES ANO ACTIVITIES ASHORE assignmenfto management prosrams, work.progress analysis, s~op loading data, work scheduling 
(iNCLUDE MARINE OORPS SOP'S) RECORDS 

information, and monitors facilities inspo:ictfon program:f. 

a:, Master file and historical data t_apes. 

Retain on board, Destroy aft.er 3t'd 

system backup. 
N1•NU-86·S / 

0 
11000/6/A 

http:110D0.6a


. 
7. fi30 ·system. A planning and scheduHng system to provide automated .Sllpport for the production 

management Offices: of Public Works o·e:partmiints. The s'{stem provides capabilities to add, Update:, and 

11000.7a 
:GENERAL fAClLITIES AND ACTIVITIES ASHORE delete tecor.ds; update ~he ·data base Wlth computed task start date. task end data/ and job cornµl~tfo!" Retain on boa,d. Destroy aft~r 3rd Nl-NU-86-5 / 

(INCLUOE MARINE CORPS SOP'S)RECOROS datE:;':-a~ipr!nt v3ir9us ;cheduling, planning, :baddog, and manage~ent reports. Provides a trai:'king S\(Stem: backup. " 11000/7/A 

system for work _reqUests.1 planning and estimating jObs, and minor WOrk. 
I 

. a. Master file and hi.StoriCai data tapes . 

·.·. 
s·. A1lowancl1; f\ft;ateria! Man~geme11t St{Stem. Thts data system provides infOrmation to support; Res~ive 

GENERAL fAC.1UTIES AND ACTIVITIES ASHORE 
N'av~i ConStructlon •Porc~s a.UowanCe materiat Stored at:permanent drilf sites and ConstructloO B!!!ttation 

Retain on board. Destroy afte.r 3rd N!-NU-86-S / 
l;lOCXMI• 

(INCLUOE MARINE CORPS SOP'S) RECORDS 
Centers {fZBCs). Syst~m:_aiso ~O~ides. inform~tiOn·oO Naval Constr~ctioo Force- a•liowance _mat~·rt~t'~tored 

sVstem backup, 
0 

11000/S/A iri ·c6ntaff1e-rs :at CBC$- aftd·dtbptoyment sftes. 

a. Master file·· afl<;f. hlsto'rical data tapes-. 

4. NAV05H Oeficlency Abatement Pr~gram/MJ5, The Occ;:upat.fon Safoty and H'?a!th Oeflciericy 

Ab.ate·ment Prngra:m/Management tnformatfoii Sy_stem {OAP/MIS) pro.vides:information cin:the {lurrent 

: 5'tatiis: of funding NAVOSH Oeflcien;:y Abatement Pi-ojects~ as:-wetl as justincatlonS and priofll:ies fof each 

1i01Jl.4a SHORE STATION D£VElOPM€NT RKOROS 
proje_ct~ Ei~h C)A_p/r~is Project· exhibit fully> de'SCrrbe;5 the safety or health ha~ard) the interim ci:x,ttot Retain c-n board. Destroy aft-er 3rd 

0 
Nl-NU'86-5 / 

_n_1~·~utes, aricf .the p~opo·~ecf ~riec,t~ve. ac_tkin.:_ t~-~- re!€vant leg~?- comptiam;:~· :it<nt~~rd_/cost_ su~~af'f~ $ystem b-,ckup. 11010/4/A 

-and. proj_e.ct sche-.dufe ~tt'S are prnVlde-d. The system fs sponsored by. CNO_ (N44) a~d maintained ·at:tha 

i:·adlities Syste:mi{OffiCe:{FACSO), Port Huenema·. 

a, Master-fUe ar:td hfst_orkat data tapes . 

. • 

~'..N.lVat Facility:Assets Data Bas€!~ A sing~e source of:data describing facilities for use in plannln1;,; 

11010.5a SHORE !;TATION DEVELOPMENT RECORDS 
maria&ernent'a-nd:fnYeirtofY cootrpt 1t·provid€:$o•retord of-financial and physical data on.in~Mduat Navy Retain on board. Destroy after 3rd 

0 
Nl-NU-86-S / 

-~1::mties~ i;e:; b~i'!ding~) ~t'.u_bt~res, _utmties, .arid land. System is maintained .at FACSO P°:rt 'HUe~:ne: 
·• .· . 

syste~ ba.'ckup, 1.1010/S/A 

. a._ Master me- .and hi.storicaf data tapes. 

6, Shore·Fa:cilitie.s Planning Sy.stem. This system was established to deterrri:ine the baste facUity 

requi'rements-a:t shore acti\/ities to Insure the ~ampletion of assigned miss_lon: The·system compiles ltsts 

of es.mhtl_a! faciHtfos; C.Of'!lpa·res existing assets with requirements ·producing a Hst of faci!lty surpluses 
Retain on board. Destroy after 3rd Nl-NU-86-5 / 

11010.Ga SHORE S.TATION DEVELOPMENT RECORDS arid defiCiencies. Th~ -system provides for, the ~e.velo-pmerrt of construction pffiJects and the entry of 0 

th~se projects into the mititary construction req·ui~ments list. FadHty requirement plari-s are prodm::eQ· . system backup. ltol0/6/A 

for sho_re: ad:ivity hosts. and tenants. 

a. Master file and historlca::data tapes . 

.7. Design Management Information System. tnformatlon in this system is used to plan the engineering 

and design ~rwestment, to organlz.e the in~house architect/engineer contract force, to manage staffing:, 
Retain on board. Destroy after 3rd N 1-Nu,ao-5 / 

11012.la SHORE STATION DESIGN CRITERIA RECORDS and to controf antf direct the execution of the total design process. The system is maintained at fACSO 0 

Port Hueneme-and suppOrtS NAVfACENGCQM He_adquarters and He(d. Divisions. 
system backup. 11012/7/A 

a; Master file ;,nd hiS"toricaJ: data tapes; 

10, Facilifozs Pianrlfng Mo-di;:!. Th IS system enables- automate-cl col'llrxutation of faCl!ft!es requirements. 

The mad et, ls a11 interactJVe .process through whfch planners ent-er data on ~ase-loading. The systE?m 

SHORE ,TATION CONSTRUCTION RECORDS 
compares facility requireme'nts with asset record;; in the Naval. facilities Assets Data Base to determine Retain on board. Destroy after third Nl-NU'96-S / 

11013al0a 
surplUse.s and-deftclencies, .and to price out Ccists of rehabiUta.tion, add!tional new construction ·and system bachrp 

0 
11013/lO/A 

faciBties malnter.ance, 

a. Mast-er fi!e a!'ld hlstori-c.iil data tapes. . . 

11. Contingency Resou,rc-es Data Base (CRDBJ Tht~ system is used by NAVFACENGCOM Headquarters to 

prepare port, airfield, (lnd construction capability reports ,for use by the Fleet tommanders-in Chief, 

SHORE STATION CONSTRUCTION RECORDS 
CNO, and the Joint-Chiefs of StQff. System interfaces wfth the Joint Opera:tirin P1annfng System Port File, Reta-Jo on board. Destroy after third Nl-NU-86-5 / 

11013.lla 
fleet lntelli~Oce: Cent,er Port Files, and the Defense Mapping Agency Automated Air Facilities system biickup 

0 
11013/lt/A 

!nformat10cn Ffle. System is_ maintained at FA5CO :Port Hueneme. 

a. Master fife and•historica.i data tapes. 

7. Navy~Wlde Annual lnspectfon Summary, This svstem process.es maintenance deftCiencie~ noted on 

11014.7• SHORE STATION MAINTENANCE RECORDS 
insp~ctions of Navy shore activities. Periodic reports for each command are forwarded to major Retain on board, Destroy afte-r third Nl-NU-8~-5 / 

claimants for submission to CNO (0?~44). System Is maintained at FACSCO·Port Hueneme. system b,;1ckup 
0 

11014/7/A 
a. Masteirflfe and hlStorkal d.ata tapes. 

http:11014.7a
http:11012.7a
http:11010.Ga
http:11010.5a
http:l1000.8a


5. Navy Po!fution C,ontrot Projects Reporting System, Source.documents fur the system_ are proposed 

11100,5• 
STRUCTURES AND FAOllTIES RECORDS prOjects for PoUUtfon abatement funding submitted to NEESA byacthiitfes, $ubmajor ·or major claimants: Reta"ln on-bo<lrd. Destroy afterthkd 

0 
Nl-NU0 86·5 / 

GENERAL A Potlution Control Report rs: published twice a y,ear_ by N_EESA. Special .r"eport_s _are furnished_ ori request. system backup, 1ll00/5/A 

a. Master fUe and historical data tape·s. ,. . . 
. 

6. Navy Air'PoUut1on Source Information System {NAPIS). Dat<i on sta-tkmary air pollution sources is 

collected bv tha NEESA and !n_co~i>0rat-ed Into a c,omputerfzi!d emiS:s:!'on inventory system. lnformatlon 

-~J ~bater:nent; monitoring eq1.tfpment~ and emissions: iS ~ccessib1_e. Hie· ls updated monthly. A complete 

master fife report and a summa:"r\l riport are produced annually. Provides use.rs with data o·n the 

kiCati"ons:1 'magnitude/ frequency, -ifuri!tfon, ie_gal timJt~ a(ld relative contrtbutio~ of afr emission SOQ.ri:-ES 

STRUCTURES AND FAOUTIES RECORDS at_an _N~vv ~nd Marine CorPs-~lctivitii:s._ProvideS Information for_q(J~~dfvinli·emis$:tons f~r an :actM_tv Retain on boitrd. OeStrov after third Nl-NU-86-5 / 
t1100.6a 

GENERAL uS-J:ng m:a;s:s e-mi:;:s:ion factors, for_predktlng ambient_ air quality, for the '.deis.lgn/modtfication and system. backu-p. 
D 

11100/~/A 
evaluat!on.c,f air poUution abatement facilltf.es, for comparing. emlssiori: da:ta for similar $ou_rces, for 

det2r-mlnfrt$° poffuta11t concentfatfo_ns and dlspersiOn by Short siUtk. modeling. for- quantifying type_s and 
:~_~0-urits;of-fuet consU:med~·and· f~r deVeloping and updatiri:g air:ePi$0d-6 ·plaOs. System suppo"rts th:~ 
NEESA an<I the NAVFACENGCOM Field Divisions, . , 

:3--_Masterfite and historlcatdata tapes! 

.. . . ··• .. 
[7, Dkeetorv. An automated data base conra·ln!rlg the Oepartme"nt of the Na_vy facility 

STRUCTURES AND FAOUTIES RECORD.S 
Pttegqry Codes, cat~gory code nometu::fature, and un·its Qf measure used fo< tdentlfylng, classlfylng,.and 

Retain on b-oatd. Destroy after third Nl-NU-85-5 / 
11100.la 

GENERAL 
~u~ntify!ngfacitlfy requirements and assets. The ~ystem )s ~ainta1ne.d:PY FAS~O.-Port Hueneme and 

system bacJ<l1P~ 
0 

11100/7/A 
sqpports N:AVFAC HQ, NAVFACENGOOM Field Divisions, and· au_ major daimants and resouree spons9rs. 

a .. Master,fffe and historical datataP,e-s~ . . 
.. . . 

_s::sa·se L()i:i:dihg System:. Extracts an:ftabutates current and prOj,ected p~rsOnne! streru::~.h lrtformation to 

be- used as the basis for the family and unaccompanied personnel ho~slng_ sUrvey systems.and the shor~ 

STRUCTURES AND FACILITIES RECORDS facilities pfanniog system. Generates reports required by tfie"•offlce of: the Secretary of Defense {OSD} tf) Retain on board. Oestroy after third Nl-NU,86·5 / 
l1100,8a 

GENERAL silpport the Navy's annuaf F~mily H~using, Unaccompanied Pe'rsonnef Housing, and other MCON system backup, 
0 

11100/8/A 

programs before C6ngres>. 

-,,-Master file a_hd.historical data tap~s. 
·•· 

9. 0.t}fense Environrt1enta! Status Report (DESR} Systeri'c A databilse containing a wide variety Of 

STRUCTURES AND FACILITIES RECORDS 
e:f"!,dronmental_information indudfng the provtstons of federal, stater and local laws. System is 

Retain ori board. -Destroy after third Nl'NU-86-5 / 
11100,9a 

GENERAL 
maintained by the NEESA and supports NAVFACENGCOM and the EFDs. Data is stored at FACSO and 

system backup. 
0 

11100/9/A 
NEESA 

a< Master ftle and htstorkaJ data tap-es. 

9. family Hou.sing Survey, A Navrwld:e system supporting shore activities, System provides statistica,! 

~at~ 0:n famtly sile1 composition, ;;.dequacy,of curfent hous)rig, and preference. Sy~tem ~ummari:zes 
Retain on boa.rd. Des-troy after third Nl·NU-86-S / 

l110L9a FAMILY HOUSING RECORDS &i'o:sS: ass.ets aAd r)ousing requj_r~m£wts and projects-future: utilization _and_planning for each_ activity. 
system bac!wp, 

0 
111-01/9/A 

Svsttim maintij!ned at fACSO Port Hueneme. 

a. M.-ster fife- and historical data tapes, 

10. Housing inventory Utllization and Occupancy System. Sy.stem provides .statistics on the utlli:i:ation 

and occuP-ahcy of mfiftary family housing asslgned to naYal activitie$ indudln·g the number and rank o1 

11101.lOa FAMILY HOUSING RECORDS 
personnel supporte:d. lde_ntlfi~s downtime, turnover-f'ates, arid- occupancy rates-to assist tn tde_ntifylng Retain on board. Destroy after third Nl-NU-86-5 / 

d-eficiendes. 5ystem is sponsor-ed.·by CNO (N44), maintained bffACSO Port Huerieme; and suppcirts system b~ckup. 
0 

11101/10/A 
NA\IFACENGCOM HQ and Field Divisions, 

a. Master fife and historical data tapes, 

11. tiousing Dato System (PWC/M!Sj, This system assists family housing managers and other housing 

de-partmeM personnel in providing personnel support to <Jpplican_ts. and occupants and in managing 
Retain on board. Oesttoy,after third 1111-NU-8{1.5 / 

1110Llla FAMILY HOUSING RECORDS f.ii:mHy housing assets at naval a:ctivities. The s'(Stem·supports os$,lgnment, referral, fund control, 
system ha<:~up. 

0 
11101/11/A 

mainte·nance planning1 and furnishings control .functions. 

a. Master file and histork.aJ data -tapes. 

http:NAVFACENGC.OM
http:fadliti.es
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12~ family Housing. A family Housing. Managem<tnt System usuai!y maintained on a microcomputer by 
indlvidual shore actMties, supportin~:family·housi_ng units. System consrsts of ftve submodules: i-efem,I 

Retaif'\ on board. Destroy after third Nl•NU-86-5 / 
lll01.t2a FAMILY HOUSING !\ECORDS module, waiting list_module, occ~·pa_ncy module:, 11\ainten.itnc_e module, and incident/complaint modyfe. 0 

System produces a variety of reports from each module. 
system backup. 11101/12/A 

a .. Master fne and historical data tapes. 
. .· 

. 

13. Mar!Oe Corps Housfr;g Ayto_ma.ted System· (rv!CHAS}. S'(stem that dOcuments statistics on the 

utilization and occupaf"!cy¢f military family houslng·_assigned to Marine Corps lnstaUations, This 

efocttonk system identffies downtime, turnover rates, and occupancy rates to assist in determining 
Destroy when data from MCHAS has ·• . dt!:flderu:::ies to farnHy hOusi11g manage.is and_ Other ~.ou.sing:department PersonneLThlS-inform_a-tlon ts 

u~e<.fto _manaee a;nd p'r0Vide Supporfto famO•ihi;>uSft:lt'fapp,tiCants a~d:occupai:its, The system supports 
been migrated-to the Electr:oriic Navy 

11101.Ba FAMILY HOUSING Housing System (eNHJ, verified and 0 tt,.11 1--.""? ,..,.,. ··~ 

ass:igori,~nt, teforratr fund contrOl1 ma!ritenan-ce planning_, and fomlshlngs co·fltroJ funcdons. 
quality control measures have been 

NOTE: SYstem data ha~ been ri,igr3ted to the E(ecttt:H'lfc Navy Housing System {eNH}, Effective ZOOS the 
i,ertcrrned and adhered to; 

Marine Co.rps Hoosing-,1\utomated System ·(MC.HAS} is no tonger in U_se, 

a.-MCHA.s Sy~tem mast,e:r:- data files ritf.grated toe-NH 

. . . . : 

1. Unaccompiilnied Personnel·Housi'ng SurveV.'._SyStem grocesses statistical data on the projected numbet 

of .sing!e personriei by r3nk: or rate and transient status. ,Helps detet'mfne the adequacy of e.xb:tk,g assets. 

11103.la OTHER HOUSING RECORDS 
O:ata is used to ji.Jstify projects for new construction or modernlzEttion of un~ccornpanied personnel R:etajn on board, Destrby afterthird Nl-NU-B~·S / 
housing and support fa:cilities; System is mafntairle~: at FACSO Port Hueneme and suµ_ports system backup. 

0 
11103/1/A 

NAVFACENGCOM HQ. t~e NAVFACENGCOM'Fte!d-DivtsiOns1 and individual shore activftie:S, 

a. Mas~er ftle and historical data tap:es. . ••· 
t, Inventory StOra:ge Space Redesign System. This sySte.m suJiplil:!s· Naval Suppty Systems ,Command and 

STORAGE STRUCTURES AND FAClllTIES 
the Office of the Asslstant Secretary Of Defense (Co~µtrcilter) with automated reports containing 

Retain on board. Destroy afterthftd Nl-NU-86•5 / 11160,la jrtforrnation on storage spar.e:re:quirements and.space avai13btHty of Na\'y arid Mq:rtne Corp~ air support 
RECORDS system backup 

0 
11150/1/A shore activltles. 

a, Master fife and historical data tapes. . 
10. Best-tri!Jnsportatlon System. A transportation.'rna'nagement system maintained bY FACSO Port 

GENERAL TRANSPORTATION FACILITlES, 
Hueneme to support individual shore activities. The fuel automated data module provides fuet controlr 

Retain on board, Destroy after 3rd Nl-NU-86-5 / 
11200.lOa vehicle utlllz.ation tracking, and preventive maintenance stheduUng. The operations segment of the! 

HEAVY EQUIPMENT RECORDS system backup. 
0 

11200/10/A system provides vehfcle uti!lz.atio-n information as Well as operator man-hour us:age, 

a. Master file and historical data tapes. 

11. Transportation Cost Rtporting System {TCRPS}.-The TCRPS provides maintenance a:nd operations 

GENERAL TRANSPORTATION FACIUTJES, 
costs as _well as utiHzatiOn. info_rmation on automotive·, .;onstruction, fire-fightfng-1 r~ilway1 fr_aight 

Retain on board. Destro.y-after 3rd Nl-NU-86-S / 
11200.lla handHng, materials- ha.ndting, and other transPartatkm equipme('jt ownad-by the Navy; Raw data are 0 

HEAVY E'.QUIPMENJ RECORDS 
coUected and processed annually for Navy 11ct1vmes With at least $0 units of .appticab!e equipment. 

system backup. 11200/11/A 

a, Master flle and historical data tape~. 

11. ·tnventory and Registration {Case/Ml$}. A transp(!rtation management series sponsored by CNO {N44} 

and maintained by FACSO Port Hueneme. Svs~ems:provtdes accounting, budgetary, and management 
Retaih on board, Destroy after 3rd Nl-NU-86-5 / 

11240.lla AUTOMOTIVE RECORDS information concerning acquisition, mavemerttr assignment, and disposition of automotive, 0 

construction, and :s:pedalited equipment heid by aU Navy activities. 
system backup. 11240/11/A 

a. Master fite and historical data tapes. 

5. Public Works M!S-Em.ergency Service. System provides ,an automated means for managing 

eme:rgeney/service {E/S} work and to identify the magnitude of E/S work in terms of manpower 
Retain on board. Destroy after 3rd Nl•NIJ-86-.S / 

1130-0.Sa GENERAL UTILITIES AND SERVICES RECORDS requirements, craft, and responsible time required to provide e/S support. The system identffies 0 

eqWptneflt and/or faciHties requiring_ excesslv~ amounts of E/S support. 
system backup. 11300/5/A 

a,: Mq:ster fife and i:1fstorfoal data tapes. 

6. Utilities Procurement Anal~is. System inventories the utility procurement of the Navy shore 

11300.Sa GENERAL UTILITJESAND SERVICES RECORDS 
establishment and provides a review and audit capabUity. System complements the official record of Reta-in on board. Destroy after 3rd Nl•NU-86·5 I 
actkiris under utility contracts., which ls kept following OAR 1 ~308. system backup. 

0 
11300/6/A 

a. M11ster nte and historical data tapes. 

http:11300.6a
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7.- ComptJ:ter-Ass:isted Utmtv System. A sy~em used by NAVFACENGCOM Field. Division utmties e_ngineers 

to pla"n utUrties systerhs for new con$tru·ctton and major tTiodffkations to existlog structures-. The system 

11300.7a GENERAL UTILITIES AND SERVICES REC<;)RDS 
analyzes the opera~ion •md efficiency or power distribution and generating_-sySt.em.;,, evaluates the Retain on board. Destroy after 3rd Nt-NU-86-S f 
operatto-~a(-·enl?rgy re_quiremf!rits-foi-existing bu!lding·s1 and analyzes natufal"gas~ cor'npressed_-air',.steam, system bac_ku:p. 

0 
11300/7/A 

an.cl wate·r dtstributl<m-systemS.. 

a. Master file and hjstortcal d"ta tapes: . ·. 
·. 

8. Bes-t~MaJntenanee and Utilities ·System. A utility plant management sy:5:tem, which provides 

informatioh on the pe-rforinance·-and c_ciriditions of the: utility' system astWell at; the· e-ffectiv:en:~SS: of 
Retain on board. [)estroy after 3rd 

11300,8• GENERAL UTIUTlES.ANO SERVICES RECORDS .service utiftzatlon and operation efficiency •. A history fi!e is malntatoed .to Prov!d-e lnforritation·:o-rr.the 0 
Nl,NU-86-5 / 

extenuo whi-Ch utrffty ·s~rvice has· beeri utHized, 
·system backup. 11300/8/A 

a. Master ft:l_e: and-hiitar1Ca1 data tap~&._ 
; 

.. ... .· . . .· ·• 
9. Mastet· A-Ctivity Gerieta:! fnform~tion_Co-ntrol {MAG1C) System, The MAGtC fystem _provides _a: slnlile 

dat"" Q.ise :ofinforma:tlon on Nal.l"y and Marlni.rCorps shore activities and unffs of·r:ha operating fQr<:;~s 
Re.tain on board, Destroy after 3rd NHW-86·5/ 11300.9a GENERAL UTILITIES AND SERVICES RECORDS _th-a-r niquire logfstics.support·from shOre actjvftles, Activity rerated lnform-atlon and requirements are in 0 

a standaf'd f.otmat and verifie~ for at.C:U~acy _throUgh· a rigorous quality- controi prog.ram. 
system backup. 11300/9/A 

. 

a. Mast-er:fHfl: __ a-nd-historkal data tapes~ 

• 

10, o·eficiE?n"c,y·Abateme'nt _Projects Ma~ge-tTient- lnfofmation System. facltity-deficiencles: and 

contatns recom~e~ded Corrective measures to eJlmlnate them, Management persQnnel use this:sVstem 
Retain on board, Destroy after 3rd Nl•NU,86-5 / 

11300.lOa G.€NERAL UT!L!TIES AND SERVICES RECORDS tc a$Sess rtsk:nissociat.e_d. with·e~ch:d~fi~iencv and to :assign p'.iorities- to each project. 5ystem_i~ 0 

main_ta_lned at FACSO-Po-rt Hueneme and s_upports NEESA and the EFDs. 
system ba:ckup. 11300/10/A 

_a, Ma$i:er fi:te·and hfstoiicaf da~a: tape~ . I 
. .. 

. .. . . . 
4: Srtip~To,.Shore POwer o·utage System. tnput data on ·shore _s.Uppli-ed'. efectrk powe.r ~.a.1taffl:e$ to. nuclear 

ships ovet time at various pcirt fitclHtieS is:used tq prOvide reports· to the Commander, ·Naval Sea Systems 

11310.4a POWER PIANT RECORDS 
Command (COMNAVSEASYSCOM},:and Fleet and Force Commanders rei-a_tlng f? trends and patter~s of Retain on board. Destroy after 31;ri NHl:J,86-
ship..-tO~ihore power faii-ures;,·shipt,oa-rd f)◊wer problems, :and to Correlate.~imilar problems at different system backup. 

0 
5/11310/4/A 

locations. The ~ystem is manasged by NEESA and mairitained-atfACSO. 

a. Master fil.e and historical data tapes . . 
.. 

4. Navy Acddentat Oil SpiU Reporting Sy-$tem. Sotirt".e documents for the system are messa.ges_issued by 

ships, aircraft. and shore installations: at the time· of an accidental oil spill, Messages are sent to NEESA 

11330.4a WATER SUPPLY RECORDS 
where information is.entered into the data base. Updates are entered monthfy. Two annual reports ;;ire Retain on board. Destroy after 3rd Nl•NU-85,S / 
proclu<:ed by_the svstem: one report addresses the si.te, type, and location of the sPWs for" the $VStem backup 

0 
11330/4/A 

proceedfng_cafendar years and the other provides det~i"ted st1c1dy of the causes of the spills. 

a. Master file and htstork;:tl data tapes: 

2. Natl®at PoHutaflt Olsc:harge EHmfnatipn System. This data system provides for the centrai· storage and 

processing of Navy viater quality da'ta:transa<:t!ons. Provides Navy and Marlne Corps activity users w_ith 

an effective means fot evaluating water- quaHtv problCm-s, The data system contain$ ififormation on_ 

l134S,2a SEWER AND SEWERAGE RECORDS 
wastewater dlscharges permitted by .state and federal r'egulatoryagenc}es. Water quality data Include Retain on board. Destroy after 3rd N1°NU-86-5 / 
permit requirements for sampling and <1natysis and th<: status of comp_liance by various naval activities, system backup 0 

11345/2/A 
System ts maintained at NEESA Headquarters, Port Hueneme and s\Jpports NEESA and the 

NAVFACENGCOM Fie-id Divisions. 

a, Master file and.historical data tapes. 

8. Management Class 1 and 2 Real Property Tracking Systems. These systems are" malntalned, 

generally on microcomputers, by PubUt Works Centers at major naval activities. These systems keep a 

current log of all class 1 and-2 real property at the base, identifies aU tenants occapyfrigthe p!'operty, 
R~tain on board. Destroy when no Nl·NU-86·5 / l101L8a REAL ESTATE RcCORDS and maintains a log of all proposed construction of real- property. Reports generated by these systems. 0 

indude lists hy property record n-umber, by tenant, by,fac_itfty, by <:ate.gory code, and by maintenance 
longer required. 11011/8/A 

:code. 
a. Discs or' other me maintenance medla. 



3. Plant Property Management Systems/Government-Furnished Equipment Systems.._These systems, 

Usuar!y on micro computers, afe maintained at most Navy .i!nd Matine Corps activities. Systems maintain 

11016.3a PLANT PROPERTY RECDRDS 
an inventory of plant property on su·h~cus:tody within the cofr1mand afld/Or gOvernm'ent owned Retain On board.- Destroy when no Nl•NU•BS·S / 
equipment-on ioah or furnished tQ contractors. system~ aUi;,w fn:r' th1<H"nventory to be updated arid a, longe:r· t'-eq~ired. 

0 
11016/3/A 

variety of inventciry report$ are produced. 

a. Dlscs or other file maintenance media. 

2Lflte Mana.gement Information Syste:01 {F-IREMIS}.T.he FlREMIS tracks man-h_ours: eKpended by.the fire 

dMslon, number of fire~_re~~ted exercises, i.e., tra_inin·g di-ms, cl~ssroorit t'tainini emergency fire rnns~ 

FIRE PROTECTION AND FIRE FIGHTING • 
fire drills., and fire losses. ·tt comb{ne:s all this information into a monthly statuS:- report. System wm also 

Retain on hoard. Destroy when no Nf-NLl-86-5 / 
11320,21a 

RECORDS 
produce rtatistits_ relat_ed·to:t;ype of emergencyt fire runs: tl::'td:nuoib:er_-of arr_ested landings for-a 

iotiger req.uired. 
0 

particular runway Of ~--part1ci.da-t type -~f __ a-ircraft, SVstem is maintained by N~va_t Air Stations on mlcro 11320/21/A 

cornputers.. 

a.- Discs or other file ma<nie-na;n<:e media, 
.· •· 

·. 

22. Su.tiding fnformation System. A fire s3fetv system usuatly:ma.fiitalne<l Ori mk:ro co_mputer by shore 

activitias._The systemsetalns informatlOn-rel,;1ting to b"ulidfng spi¼ciffC-atioo~;-for all buildings and 

: sti-Ucture-S on·the s(ation. ·Sys.tein produce~ ·reP~rt-s'of tho_se O:uildi\l&~ Sciledute.dfor fnspec:tfon on.a 

IR~f~f~ on bOard, DestrOy when no FIRE PROTECTION ANO.flRE FIGHTING selected .date. Reports Can t,e pfoduce-d of haiardOUs tnate-riil"fs stO(e<f fri a_ parifoufar b.uflding or Nl•NU-86-5 / 
U320.22a 0 

RECORDS poter'lti:aUy hazardous areas: The system keeps t-ra·c:k of the numbe/_arld_ loc"at!on of fire extingulsh':rs. A ionger required. 11320/22/A 
re,port or pertinent-fire fhformation. such as location of main gas shut..:off, main .electric switch, etc., can 

be re<!dily pr6duc.ed. 

a, Discs orother file matnte.riince media. 

2. Waterfront Managei-n:e·nt ttlfOrmation Sysiel'll. System .provid.es·?,e~inerit lnfurmatlon to ass-1st 

waterfront pe-rsonnefin-m·aki'ng ship~ berthing ass·ignrnents.. Sys:tem rnafota-ins tha .status of_aU shiPs 

WATERFRONT RECORDS 
currently berthed or scheduled to be berthed. A sta:tistical :s.ub$YStem· maintains:-data related to harbor Retain on hoard, De"stroy when no Nl·NU-86-3 / 

11410.2a 
tugs, Sl.q)port era~, pusher ~.it$, daily Port operations, homeport gatlls .and losses> oil spifts, wast:e_ oil,:-:- longer req·uired. 

0 
11410/2/A 

etc. Monthly, quarterly, and yearly statistical reports are produced. 

a. Discs or other ftte maintenance media. 

6; Staff Cwil Engineer Work Req_ues-t Tracking System. This· system-or similar systems are maintained by 

Public Works Departments/Centers or Offices" of the Staff Ov$1 Engineer usUaUy on microcomputers. 
Retain on board, Destroy when no Nl-NU-86-5 / 

11014.6a SHORESTATlQN MAINTENANCE RECORDS System tracks work requests from start to comptetioo. Gen~rates re-ports of completed work requests, 
tonger required. 

0 
11014/6/A uncompl~ted work tequ-ests, and work re-qoests behtnd .schedule. 

a. Discs or other file maintenance m>?dla. 

4, Minor ·Pr::>perty Ma_nagement Systems. Automated sy.s.tems, with a variety of simHar names: and 

g:eneralty maintained ori_mlcro•computers that provida information peftainin_g to mlnor property withf:n 
Retain on hoa_rd. Destroy when no Nl•NU-86-5 / 

11016.4• PtANT PROPERTY RECORDS a Navy or Marine COrf)S -~tivrty, tnformatio"n- in-eludes Na:tiooaJ Stock Number, rtem name1 sub~ 0 

custodian, responsibltfrlivfSfon, minor property tag number, and othe _ _r: similar type data. 
lor'lger required. 11016/4/A 

a. Discs or other file maintenance medi~. 



11100.Gb 

11000.6b 

11000.7b 

STRUCTURES AND FAOLITIES RECORDS 

GENERAL 

6, Navy Air f"oliutlon Source lnformatf:cirt Syst~rp {NAPfSJ, Data on stationary alr pollution sources is 

coltet:ted by the NEESA and incorporated ihto a computerized emls.slon inveOtory system. Information 

on abatement, monttortng equipment, and em:is$10ris ls accessible, File is 1.1pdated monthly. A complete 

master fHe report (lfld a summary report are produced annuaUy. Provides users with data on the 

lcx:atlons, magnitude, frequencv, duration. !eg;/!f limit, and relative contribution of air emJssion soun:es 

at aJI Navy and Marine Corps acttvr1:ies. Provides fnformatioh for quantifying emissions for an i3cttvtty 

using m.as:s emission factor$;~ for prn,dJctfng ambient air quality, for the design/modification and 

eva!uati6n of air poUution -a-:batament facifitfes, for comparing ernissio-n data for similar sources, for 

determining pollutant cohCentratlonS. and-dispersion_ by short stuck modeling, for quantifying'. types and 

amount_s of fuel cons.urned, and for deve!Oping and upd~Ung air episode plans. Systern supports the 

NEESA µnd the NAVFACENGCOM Field Qivisla11s. 

b. input data tapes and paper record. 

6~ Prodoction Man·agement5ystem {PWt/Mt$1i This: system, sponsored by CNO {N-44), provides support 

GENERAL fAClUTIES AND ACTlV1TfES ASHORE to Naval Base Public Works Cerrl:ers:-production forces. The system pi-ovi-das refereoce number 

{INCLUDE MARINE CORPS SOP'S.} RECORDS assigtima-nt to manag,ement programs, Work pro."gress analysis, shop lo-adi:ng data, work scheduHng 
inf-orm:aUon, and monitors faciHtieS inspection P,ro-grar'nS, 

b. lnput data tapes and paper. record. 

7. H30 Syst~rn. A planning ;))nd scheduling system to provide automated Sljpp.ort for the production 

management offices of Pubiic Works Departments, The ~y·stem provides capabiltties to add, up.date, and 

GENER.At FAOLITtES ANO ACTNfflES ASHORE delete. r~cords; update the dab ba.se with computed task start date,. task .end date,. and job completion 

{tNCLUD1(MARINE CORPS SOP'S) RECORDS date; and print various sc:hedullng1 planning, backlog; and management reports. Proyjdes a tracking 

system for work requests, planning and estimating jobs, and minor work. 

b. Input data tapes and paper record. 

Ret;.iin on board. Destroy when no 

longer _required. 

Retain on bOa:rd. Destroy wllen no 

tonger required, 

Retain on bo::i,rd. Destroy wh.en no 

long.er re<1uired. 
0 

Nl•NU-86·5 / 

11100/6/B 

Nl-NU--86·5 / 

11000/6/B 

NH.IU-86-S/ 

11000/7/6 



11000.8h 

11010.Sb 

11010.5!, 

11010.7b 

11011.8b 

11012.7b 

8. Allowance Material Maoagerrient Systeri1. This data system·provid'e:.-s_ information to support Reserve 

. '.GENERAL FACILITIES AND ACTIVITIES ASHORE Naval_ Constrticth:>n __ f_t3:r~s_ aUowan·ce ~tateri.at sto"red at permanent ddU sit~s artQ Constru_ctio_" SattaUon 

{tNCl~DE 'MARiNE CORPS SOP'S} RECORDS Centers {CBCs). System diso provides infotma!jon on Navai Constru~tk,n force ~llowance materlai stored 

SHORE STATION DEVELOPMENT RECORDS 

SHORE STATION DtVELOPMENT RECORDS 

SHORE STATION DEVELOPMENT RECOROS 

SHORE STATION DEVELOPMENT RECORDS 

REAt ESTATE RECORDS 

fn containers at CBCs and deployment.sit~s. 

b. lnpUt data tapes and paper recofd, 

-~: N~VOS~ Deficiency Abgte_ment PrOgr,al'l'\/MIS. The O_ccupation Safety and Heafth Deficiency 

Ab~tem_ent ?ri:>gram/M.,nagertlent·Jnformation 5\rstem {DAP/Mi5) provides information on tru; current 

status:of fundi_n'g __ NAV~SH:Ol:fictencv.Abatement Proje:;;ts, as WeU as jUSi:mcattons and prforltie_s for _each 

p.ra_ject . .Each D_AP/MIS·-pmJ?ct exhibit;.full1-describes thE! safety or health hazard., the intedm control 

measu_feSr and t_h_! __ P~opr;i.~_ed CO~fille at-tici"o. The re_l_,:l~ant lega_t compHanCe st_andard, c~st :fu_mmary, 

and projact Sl;hJ!dufe: dat'es_afe:pfovlded. The svst_e:mJs sponso(ed by CNO (N44} and maintaine:d at the 

Facilities Systems Offic~' (FACSOj, Port Hueneme. 
b; lr,ptlt data tapes and._pape·r record.-

. N,:iVal FaciHty As~ts Oa~ Sa_Se~-A ·singt9- sou"rce of data: describing facilities for use !n · planning, 

man~e:me,nt and rnv~ntqry_,:-;:aotro-L lt_prio,v!d$s a record· ,:if financial and _physii:al data ori i-ndMdua! Navy 

fadlities",::i.e. buHclitl-gs; sti~ctUres; 
h: fo·put.C.fata taf.)eS: ~nd f,>aper l"!!C:ord·. 

6, ShQfe Facilities Pfannin~ ?v-ste_m~ .ThiS s}'stem .was established_ to determine the ·basic facmty 

requirements at shor:e activrties_to insu~e th<t"t;:ompletion of a:S.5:igf'ied mission. ·The.system· compiles fists 

Of e"ssenuar facilities; cqri,pai'es exfsttiig; a~sets ·with requirements produ_dng a·list of facility-surpluses 

and· de.f!cienc_ie:s:. The:'-SY~tem provid~.S for the·devek}pment·of construction· proj~cts and the· entry of 

these p:r-ofeds.friw_t~_e mfHtary eonstiuction-iiaq_ufr~inents II.st. Facility requirement plans, are ptoduced 

f<lr Shore acdvily hosts a·nd-t~naOt:S. 
b, lnpUt data:tape-s athtpaper record·. 

1. Commanding OffiC:er'S: Readtness.,R:eporting·System "(CORRS).- ElectroniC system -that_ provides 

Corrimandtng Offiqel"S arld_Headquarti!rS .Age.ncies witl) the· capabiHtv to monfto_r the quality anct quantity 

offadHtie_s.on Marine_ Ccirt)s instaUiltions' .ind facilit!eS:and._othei- elements of the Marine C:orps 

i11-fras:trnct<Jre1 both in the Untte·d-Stafos ;rnd abroad; to provide appropriate: support to-for<:es in the 

conduct" of their mi.$iOns {i.e.., :buHdfngS,--strm;:tures. utnities, ar.<l fand}; and are used to evatuate and 

rncnit~r the quality and- quantity of Ma_rine Corps installations and facilities' status and mission 

readiness. These systems compile Ust: o.f essential facttiTies and compare exlsting assets with 

.requirements to pfOduce a Ust Of tadlrty surpluses and d,e.fic:iencies. These systems pr-ovide for the 

dev~loprrient of con.structlon profeets and the entry C_f these projects into the Milfta~ Constructiof'l 

(Mi!Coo} requiremeo~s. ij:st. ·Thef_ also generate- cost estimates to tnatntafM and to improve the condition~ 

of exi;Stlng faciltti.e-s; _a-nd to-buH_d new facilities where there are shortfaUs. 

b. Systero input,s. System da~~-is derived from a.utr'.loritative paper or electronic sources to lnducle the 

Navy Fa.::mty A-ssets Oataba:se.:(lNFAOS), Office: of Secretary of Defense {OSD) published fnf!aUon factors: 
data,- Fa~illfy Projects Data; and ·MilCon_ database. 

8-. Facilities Management Class 1 and 2 Rea-I Prop~rty Tracking Systems. The-se systems are maJntalned 1 

generally Ori microcomputer$, by Public Wo_rlq; Centers at major nava~ activities. These- systems keep a 

current log of all clilss land 2 real property at the bi:ise,. identifies alt tenants o.ccupy!ng the Property, 

and mc!iintains a tog of alfpropo·sed constructi~n. of raat property. Reports,fienerated by these svste_ms 

indUde lists bV property record numPer, by tenant, by facmw, by category code1 and by maintenance 

code~ 

b. Input data. 

7. Design Management Information System. lnformatfon:in this :system !s used to plan the engineering 

and design investment,. to organize;·the in~house an:::hitect/engineer contract forc'e:~ tO man.age staffing, 

SHORE STA T!ON D_ESIGN CR I TE.Rf A RECORDS ;;;.nd to control and dlrect the execution of the total desi8n process. The system is· tnaintaine-d at FACSb 

Port Hueneme and supports NAVfACfNGCOM Headquarters and fleid Divisions. 

b. Input data tapes and paper record. 

Retain on board. Destroy \o\then nO 

longer reqUired. 

RetaJ{', on boa.rd; Destroy when oo 

longer required. 

Retain on board. Destroy whe.n no 

Jong'er required. 

Retatn on board.-Oestroy Wh€n no 

longer 

Destro·y when data has been entered tn 

0 

0 

Nl-NU-86-5 / 

11000/8/B 

Nt-NU-86-5 / 

1101-0/54/0 

Nl-NIJ.86-5 / 

11010/5/B 

Nl-NlJ-86-5/ 

11010/5/B 

the ma~ier file or·dafabase and wntn GRS 20,.ib 
verified. 

Reta-in Qn board, De:stro·y when no 

longer req ulred. 

Retain on board. Destroy when oo 

longer required. 

0 

0 

Nl•NU-86-5 / 

11011/8/8 

Nl-NU-86-S / 

11012/7/B 

http:11012.7b
http:11011.Sb
http:l1010.7b
http:110l0.6b
http:11010.Sb
http:11010.4b
http:11000.8b


11013.lOb 

11O10.llb 

11014.6b 

11014.7b 

U016.3b 

11016.4b 

11100.Sb 

11100.7b 

11100.8b 

11100.91> 

SHORE STATION CONSTRUCTION RECORDS 

I 

SHOR£ STATION CONSTRUCTION RECOROS 

SHORE STATION MAINTENANCE RECORDS 

SHORE STATION MAINTENANCE RECORDS 

PLANT PROPERTY RECORDS 

PLANT PROPERTY RECORDS 

STRUCTURES AND FAOUT!ES RECORDS 

GENERAL 

STRUCTURES AND FAOUTIES RECORDS 

GENERAL 

STRUCTURES ANO FACIUTIES RECORDS 

GENERAL 

STRUCTURES AND FACILITIES RECORDS 

GENERAL 

10. Fadlittes Ptannlng Model. TMs system enables automated·computatlon of faciHties reqUirements. 

The model Is affinterac!ive process through: which planners enter data on base loading, The system 

C:om:pares facility requirements with asset records· in-the Naval ~tUitleS Assets Data Sase _to determine 

sorpius;es and· deficiencies, arid to p-rk_e out costs of reh:abllitati0,cn; addi.tiona!_neW construction·and 

faeitities rM'intenance. 

h. lnputdata tap_es_a_nd paper record, 

_11. Contingency Rl!3soui:ces Data Base {CRD8). This system !$·used by_NAVFACENGCOM Headquarters to 

__ . prepare port; airiieldi and construction _capab!Htv reports ro·,.._~se b_V t~e F_le-&t ~mmanders in oitef, 

CN01 a Md tne-loi_nt-Chiefs-of $taff. System interfac_es· with the folrit Operation Planning System Port File, 

~l:et lnteUlgence C_ert_t.~r Po,1_ fJles,_an<,I the Def_e~S:f'!-M~ppln_g_~e.ncy Automated Air facilities 

ln:for,nation Fila_, ,System i$ malntained at.FA-SCO Port Huen~m~-

6. staff Civil Efigtneer Work Req~E!st Tr3ckiflg-Sy~em. ThiS s_ystem·orsimifar S)'stems are mainta-ine<l· by 

P-ubJtc Works Oepa:rtmenti/Cent~rs or 0-fflces of the Staff Civil .E-rn~ln~et·usuaHy on mkrocomPuters. 

Syst~m·tra_<:kS.Wor!( re<fll~sts·from start to cdrflpietion. GenefateS-ref.,¢.rt:S of completed work ri:quests, 

uncor:npleted work__requests, ~nd ... 9 , _ .: ·· 

b.lnputd•ta. 

noted on 

Jn$pections of Navy S~o~ a'cttvitfils. Pei:tOdic reports f~r- each coinM'iand are forwarded to m-a,jof 

dittm;-,nts. fur SubmissiOn.to CNP _(OP-~44j.·5-ystem is maintained <lt FACSCO P:oct Huetieme. 

b_.1npo:t data-tapes a.nd paper-record-• 
. · .. •· 

S. Pf ant Propertv Mana°gemerlt S\'stemS/GovE!-mi-n1;-nt F:tiinishe:d: ~q~fpln~nt Systems:. !he-s.i sys.tErris:r 

Usually on micro COmpute~, arEf maintained ~t most Navy arHf-1\'1i;irl~ CorpS 3ctlvities: SyitSms maintain 

an inVe_ntory of plant property on· s-ub~cUsto-dy within the coinm:an_~l:and/or government owned 

equipment on loan or furn!'st:,ed·i:o contractors. Systems aUow for.the inventory to-be updated and a 

variety of in'lentorv reports ate produced. 

b. t:npiJt data. 

4.-Minof Property Management System~ Automated: systems,_ With a va!"tety of similar names and 

generalty maintained on micro~computers that provide informatfon. pertalntng-to minor property within 

a Navy or Marinei Corps- activity. Information indudes-Natlonal Stcick.Number, item namst sub-­

custodian, resp<,ns:ible_ di.vision, minor property tag number, and .other similar type dilta. 

b. Input data. 

S-. Navy Pollution Control Prciject_s Reporting_ System, Source documents for the .system are proposed 

proj~t!dor potlut1oo abatement funding submitted to NEESA by·:ac;tNitle5~ submajor or major cla!mants. 

A-Pollution Control Rep-Ort is pubHshed twice a year by NEESA. Spe-Cial reports are furnl$hE!d on request, 

b, lnput data tapes and:paper record_. 

7, Category Code Directo_ry, A:n automated data base containing the Dep-artmem of the Navy Facility 

category Codes, cat:;gory code nomenclature, and units of measure u_S:ed for identifying, da$S:ifyin& and 

q-uantifyi.ng faciUty reCJuire:mentS and assets. The system is: maintalfled by FASCO ·Port Hue.n-eme and 

supports NAVFAC HQ,_ N_AV.FAC€NGCOM Fietd Divisions;, and:all rriaj_or ctaimants. and Hi!SOU:tce sponsors. 

b, Input d_ata tapes and paper record. 

a. Base loading: System. Extr"lcts and tabulates current ;,nd proJe'cted personn~( strength information to 

he used <.1:s the b~sis for the family and. unaccompanied personnel t)o.using survey systems and th·e shore 

fatWties planning system. Ge_nerates reports required by the ·offti.:e Cit the Secretarv of ~ftmse {OSD) to 

support the Navy's annual Family Housing, UnatXompanied Pei-s:oi,n:el Housing, and other MCON 

programs befor-e Congres:5. 

b. Input data tapes and· p:Spe•·•ecord. 

9~ Defense Envirohmenta( Status Report (OESR) System. A database: containillg. a wtde variety of­

environmental information im;iuding the provt.slons of federal► state, and local laws. System is 

maintained-by the NEESA and supports NAVFACE.NGCOM and the EfDs, Dj:tta is stored at FACSO and 

NEESA. 

b. In-put data tapes artd µ·aper record. 

Retain on board. Destroy when nq 

tonger requir_ed. 

Retafo- O_n board. Destroy when no 

longer requtred. 

Retain on· bOard, Destr:oy whe:n no 

longer required_. 

Retain on board .. 0-estrov when no 

longe_r required, 

Retain on board. Destroy when no 

longer r.e(luired, 

Retain on-_board. Destroy when no 

longer required. 

Retain on board. Destroy when no 

Ionger required. 

Retafrron board, Destroy when no 

longer required. 

Retain on board. Destroy when. no 

longe-r required. 

Retain on board. Des.troy v.-1.en no 

longer required. 

0 

0 

0 

0 

0 

Nl·NU-86°5 / 

11013/10/B 

Nl-NU-85,S / 

11013/11/B 

NHIU-86·5 / 

11014/6/8 

Nl-NU-86-5 / 

11014/7/B 

Nl,NU,&6-S / 

11016/3/B 

Nl-NU-86,S / 

11016/4/S 

N 1-NU-86-S / 

11100/5/B 

Nl•NU-86-S / 

11100/7/B 

N!,NU-85'5 / 

11100/8/B 

Nl~NU-86-S / 

11100/9/8 



9. Family Housing Survey. A Navy-wide systefi; s~pporting shore actfvitte_s: System prqvides statistical 

data on family size, corripos:ftlon. adequi:lcy of current housin& and prefere·nce. System summarizes 
Retalrron board. Destroy when no NHIU·8.&·S / 

Ul0l.9b FAMILY HOUSING RECORDS gross assets and __ h0US1ng requirements ~nd proj'ei;ts. fl.fture utilization and phsiinl.ng for each activity. 
tonger required. 

0 
lllOl/9/8 System majntained .at FACSO Port Hueneme. 

b. Input data tapes and paper record. 

10·. Housing Inventory Utilization and Occup1.u1cy Sysl:erri. System provides statistics on the utlliZ;3tlon 

and Ot-ctipancy of military family hous:lng assigned to naval activft:leS lnduding:the mirnber and rank of 

1ll01.10b fAMllY HOUSING RECORDS 
~rsonn-e! supported. Identifies downtime~ turnover rates, and occupancy rates to assist in identifying Retain on board, Destroy When no N1-NU•S6-5 / 
d~fi-ciencJe:s~ Systtaro-is sponsored_ by CN.O (N44}. _f'l1a1nta_ined_by fACSO_ Port Hueneme, and longer required. 

0 
11101/10/B 

NAVFAC!;NGCOM HQ and Fi,;ld Divisions. 

h. Input-data tape-Sand pape-r record. 
.... 

11. Housing D3ta System (PWC/MIS); Thi~ svstem·assists famity housir'lg managers and other housing 

department perSOnflel in providing personnel suppcirt to applicants and ocCupants and ln mana:gtng 
R(l'ttain on board, Destroy when no Nl-NU-<lo-S / 

11101.11b FAMILY HOUSING RECORDS famify housing assets at navat a<:_tivlt}e-s. The sys:teril·-supports assignment,. referral, fund control, 0 

maintertarn:e pl_annirg.--and:fumishirigs ~Ontioi·furictlons. 
ionge(requir.ed. 11101/if/8 

•··• 
b-. fnput data ~apes a-nd paper record. 

. 
. .. 

·. . 
12. Family Houstng. A f.amU',' Housing Management System-ttsually ffialnta!ned on a micrQcompute-r by 

h)dlYtdual shore:' activities supporting famiiy-h:ousing units, System consists-of five sub-modules: referr~! 
Refaln on board. Destroy when no N1•NU-S6·S/ 

lll01.12b FAMILY HOUS!N\, RECORDS module, waiting list module, oec1.1pancy·module{ maintenance modufe, and incident/complaint module, 0 

System produces a variety of reports fror11·eai::h mc,dute. 
longer required". 11101/12/S 

b. lnput data_ t~pes_ at'ld- paper record, 

.· ... •·· 
1, Unaccomp.anied Per-sonnel Housing Survey. SYstem processes statistical data On the projected_ number 

of single personn-E!l""by ·f'ank o-r rate and transient status, Helps determine the adequacy of existirig assets. 

11103.lb OTHER HOUSING RECORDS 
Data ~s used to justify projects for neW·construction or rnodernizatlon c,f uhaccompanied personnel Re:tain on board. Destroy when no 

0 
Nl•NU-86-5 / 

housing and support faci-fit1~s. System is ma~ntakied at FACSO Port Hueneme and supports longer required, 111-03/l/8 
NAVF,ACENGCOM HQ. the NAVFACENGCOM Field Divisions, and individtial shore activities. 

b. Input data tapes_ ~nd paper retord. . 
. 1. hwentory Storage Space Redesign System, Th{s.system supplies NaYal SUpply Systems Cornm3nd and 

STORAGE STRUCTURES ANO FACILITIES 
th-e Office of the Assistant secretary of Defense· (Comptroller} with autom,lted reports containing 

Retain on board. Destroy when no Nl-NU-<16•5/ 
11160.1b 

RECORDS 
Information on storage space- requirements and, space avaHabiiltyof Navy and Marine Corps air sup.port 

!ohger required. 
0 

11160/1/8 sh.ore activities. 

b~ Input data tapes and pap-er record. 

10. 8est~Transportatlon System. A transportation management system maintained by FACSO Port 

GENERAt TRANSPORTATION FACIUTIES, 
Hueneme to support-individual shore activities. The-fuel automated data modvl-e: provides. fuef control~ 

Retain on b-oard. Destroy when no Nl-NU-<16·5 / 
1120{:UOb 

HEAVY EQUIPMENT RECORDS 
vehk!e u_tfflza~fon tracking, and preventive maintenance- scheduling. The oPeratk,ns segmefl-t of the 

longer required. 
0 

11200/10/8 $'{stem pro..,fdes vehk:le utilization informatfori a.s'well as operator man-hour usage, 

b~ Input data tapes and paper record. 

11. Transportation Cost Reporting System (TCRPS). The TCRPS provides malriten.tnce and operations: 

GENERAL TRANS~ORTATION FACIUT!e5, 
costs as well as utm2ation information on autornot.lver :.::onstrnctlon, fire_-fighting, railway, freight 

Retain oo- board. Oe1troy when no Nl•NU-<16·5/ 
11200.llb hanrlUng, materla1s handling, and other tran~portatl"on equipment:owned<bythe Navy. Raw data are 

HEAVY EQUIPMENT RECORDS long~r required. 
0 

11200/11/1! coUected and pr·ocessed annuaily for Navy·activities-. with at least 50 units of applicable· equipment. 

0. Input data tapes and paper record. 

11- Inventory and Registration (Case/MIS}. A traniportatfon management series sponsored by CNO (N44) 

and mal,,tatned by FACSO Port Hueneme. Systems provides accounting, budgetary, ind management 
Retain on board. Destroy when no Nl-NU•B&-5 ! 

11240,llb AUTOMOTIVE RECORDS tnformatior: concerning' acquisition. movement, assignment~ and disposition of automotive, 
longer required. 

0 
11240/11/8 ,construction. and speclaUzerl equiPmerit held by all Navy aCtlvltles. 

b. lnpot data tapes and p,ape-r record. 

http:11160.lb
http:11103.lb
http:11101.9b


$, Public Works-MIS"!::mergency Service. System provides an autom,3ted means for mana:gfng 

emefgeiiCV/serv«;e {E/S} wol"k and to identify the magnitude of E/5 work in terms of m;ilnp:owet 
Retain cm board. Destroy when no Nl-NU-86-5 / 

11300.Sb GENERAL UTltlTIES AND SERVICES RECORDS i-equirements,. craft, and responsible time· required to provide E/S sUP_port, Th~ syst0rn .identffies 
longer. requfred. " 11300/5/8 

eqUfpmGrit and/or facHities requiring exces~ive amoun~ of E-/S support. 

b, Input data tapes iJ')d paper record. 

6: Utilities Ptoturemerit Analysis. System inventories the utiUty procurement of the Navy shore 
. eSt¥thlfshrii~nt_ and _provide$ a _re\fiew ~nd_ audit capab!Hty. System oomplernen~ the off«::iaJ record of Retain on board, Destroy when no Nl••NU-86-5 / 

1t300.6b GENERAL Ul'IUTIES AND SER\l'ICES RECORtlS 
acttOns und~r: utility contracts, whfch is. kept following DAR 1~398; long~r required, 

0 
11300/6/8 

• 

b. lnp\..!t.d:~ta: tap-es and paper record . 

/ ... . 
7. Com?ut6t'-"Assisted Utility Syst&m. A_ svstem:~sed bV NAVFACEN(iCOM Freid ·oivfsfon utiHties f!ngineeirs 

to Pian utili~ies:sVstems for new constriJ:ction and major Fnodlflca,tions to existings:tructures.:!hti-:si;stem 

11300.7b GENERAL UTILITIES AND SERVICES RECORDS 
analyzes th!! PP_eration and effidency or power distribution -arld·Seioerating system$, evah,13tes the Retain on board, Destroy when-no 

0 
Nl--NU-86-5 / 

operati6nal:;ner_gv requirement~ far exlsting buildings, an_d analyzes· natural gas,-com:p,~~SSi.:d a~r., Steam, longer .required. 11300/7/8 
aod vater Otstribvtion systems. 

· . 
b.,, l_nput d~ta:-tapes_ a_nd :paper re_c:Ord. .. . 

... 
-8. Be:St~Ma~tef1-~nce and Utf!iti~.s: s·ystem~ A utility plant mana~e.m~ni system, Which p'royide~ 

informiltion··o_n 'the periormance and conditions ·of the utility ~ystem·a·s-wen as the ~ffec.tWeness- of 
Retain on: bOard. Destroy when no Nl-NU-86-5 / 

11300.Sb GENERAL UTILITIES AND SERVICES RECORDS service utiUi;;;tion and operatiqr,_-tiffo::lency, A history file is maiotaifled to prOVklefofqrmation On the 
longer reQUired. 

0 
11300/8/8 

extent,t◊ which'utiJity !,ervlce has been utUited. 

b. input d,a~ tapes and: paper record . 
. . 

1. Master-Ac:ttVity Geiieral-lnformation Control (MAGIC} System. The MAGiC system Pro.yldes.a s!ng'.!e 

data baSe df:irrfoimation on· Navy _alld M.itrlne Corps shqre activities afld uiiits. of the opefatf(lg f9-fces 
Retain on board. Destroy when- no Nl-NlJ-86-5/ 

11300.9b GENERAL UTILITIES AND SERVICES RECORDS that reqt1:ire" icig:tstics support from shore activities. Activity related inf□ mlation and r~uirements are fn 
longer required. 

0 
11300/9/8 

a- staridard format and verifte'd: fof accuracy throogh a rigorous qua:litv control piogr:a·m~ 

b. Input data tapes and paper re-cord, 

10. Oeficien<;v :A,bat_ement Projects Management tnformation S'(stem. Describes factlity defic~encie.s <.lnct 

contains recommended·corrective measures to eliminate them. Management perSQnnet use this system 
Retain on boitrd. Destroy when no Nl•NU•8/Vi / 

11300.lOb GENERAL UTILITIES Al'lD SERVICES RECORDS to assess risks associated with ,ea-ch deficiency and to assign priorities to each project, System is 
longer required. 

0 
11300/10/S 

malntain1:d at FACSO Port H ue·neme and supports NEESA and the EFDs. 

b. Input data tapes and paper record, 

4. Ship~To,.Shore Power Outage System. Input data on shore suppHed e1ectric power outages to nuclear 

shlps over time at various port facllities iS. U$1?d to provide reports to the Commander, Naval Sea'Systems 

11310.4b POWER PLANT RECORDS 
Command {CDMNAVSEASVSCO-Ml, and Freet and forca:C:o-mmanders retating to trends and patterns of Retain on board, Destroy when no Nl-NU-86-S / 
shfp·t0¥.shore 'Pow_erfaih;res, shiPboard power pfOblems, and to correiate simHan:imblems at different longer-requited. 

0 
11310/4/B 

locations. The system is managed by NE€SA and maintained atFACS.O. 

b. Input d-3ta tapes and paper record. 

21._fire Management Information System {HREMJS). The FIREMIS tracks man•hours expended ·by the fire 

division, number of fire- related exercises, i.e.~ training drills1 cfassroom training, emergency ftre runs, 

FfRE PROTECTION ANO f!RE FIGHTING 
fire drms, and fire losses. !t combines at! this informat_ion into a monthly status report. System will also 

Retain on board. Destroy when no Nl-NU·S6-5 / 
11320.21b pr-oduce·statrstlcs related to type, of emergenCy; fire runs and number of arrested iandin"gs for.! 

kmger required. 
0 

11320/21/5' RECORDS 
particular runway or a particular type of a-itqaft. System ls maintained by Naval Air Stations oo _micro 

compute.rs. 

b. Input data. 

22. Building Information System. A fire safety system usuaily mafntained on micro computer by shore 

activities. The system r-etains infurfTiation relating to building spedf!cations for' al! h'ullding.s and 

structures. on the station. System produces reports of thoie: buildings scheduled tor inspection on a 

FIRE PROTECTION AND fl RE FIGHTING selected date, Reports can be: produced o-f hazardous material'$ Stored Jn a particuladlUildlng or Retain on board. Destroy when no l'l l-NU-86-5 / 
11320,22b 

RECOROS potentially hazardous areas. The system keeps. track of the number ttnd location of fire extinguishers. A longer required. 
0 

l1320/Z2/B 
report or pertinent fire information, such as lo<::ation of main &?is -shut~off, mafn ,electric switch, e-tc., can 

be readily produced, 

b. tnput data, 

http:11300.9b
http:11300.7b
http:11300.6b


11330.4b WATER SUPPLY RECORDS 

1134S·.2b SEWER AND SEWERAGE RECQRDS , 

11410.2b. WATERFRONT ~ECORDS 

4, Navy Accidental·ou Split Reporting System. Sol..lrce documents for the system are mes.sages issued by 

ships, alrcr~ft, and.shore lnstaliations ·.at the time_ of an. accide_nta\· oil SpiU~ Messages Sre serit to NEESA 

where informatlon_ is entererH.nto the.data base, Updates a.r_e·eritered monthly. Two annual reports are 

p-l"oduced by the system: one report addresses: the size,:ty'pe; and location of the spills- for the 

proceeding calendar. yea,rs and the other providf:s detailed study of the causes of th-e spllls, 

b..: Input data tapes and paper record. 

2. NatlOmd Pol_lutant Discharge Elimin_ation-Sys,tem, This data sYste!ll provides for the central storage and 

proc~ssing of Navy water qua!:ty data tr.ansactlol'lJi,.Provide:. ~aVV and Marine Corps activity users with 

an effective means for evaluating water quaiity prol)iems._ The_ data system _contains in:fon'nation. on 

wiist-ewatef discharges perrnitted.bv state ind federal r_eg:Ula°tO-ry agend~s .. Water (tuaHtv data include. 

permit ·requirements· for_ sampling and analysts and tJ:ie :S_tatus. of eompliance by v.ano·us nava! a<:_tivities:. 

System is mail)tain-ed at NEESA HeadqUarters, F!ort Hueneme ·an_d supports NEESA and the 

NAVFACENGCOM field Divisions. 

b. foput data tapeS and paper record. 

2. Waterfront Management Information Systar:n_. S-Vsterri Pravides·pE:rt:tnent infortn~tfo:n to assist 

waterfront p_ersoriri01 in making shipsibertf:;ln~ assign{Tl.t·::"rits. SV!:ite:m_main_tains th~_s,tatUs ofaH ships 

currently berthed Oi'<schedu(ed to be berthed. A stati.$tiCal subsys-tem·maintains data·refated to harbor 

tug~, s..;pport cri:tft, pusher b'7Htts, daily port 0P<,r3:tions~ horhep-ort gaii1S and 105;5-es, -oil spills, waste of!., 

etc. Monthly, qu.art~rlv. and yearly statistical reports are prod(Jcei:t 

b. Input data. 

Retain on board. Destroy when no 

longer required. 

Ret_iiin on board. Destl'ciV'wheO no 

longer -required. 

Retain on board. Destroy when no 

longer required. 

0 
Nl-NU-86-$ / 

t.1330/4/B 

Nl-NU-86-S / 

11345/2/8 

Nt-NU-86-5 / 

11410/2/S 



11100.fu: 

11000.6c 

STRUCTURES AND FACILITIES RECORDS 

GENERAL 

6. Navy Air Pollution-Source Information System {N:APJS}. Data on stationary air poUut!on sources i~ 

ccitlected: bvthe NEESA and incorporab~d Into a carnputeti1ed e·mission inventory sl/stem, fnformation 

on-abatement, monitoiirig" equipment, ~nd:emlsstons is· access:Jbte: flle IS updated mordhly.·A complet:e 

roaster file report ant1 <fsummarv report artfproduced-annuatl'f. Pro•Ades users with data on the 
locations, m~gnitude,. freqt.lencv, duration, le8<ll limitr ani:J re:latiVe contribution of air emission sou;rces_ 

Mall Navy and M<trine Corp$ activities, Provides information for quanUfying emissions for an ffG:tivity 

us.in-g mass emissian;factot:s., for predicting_ar:nbfent a\r quality, for the design/modification tmd 

E!:valuatlon of air polk1tic;m abatement facifl.tiei,. fur comparing emission data for simHar source~, for 

determining pqHti_tant·concentration_~ and:cliSperslon: by short stuck modeling, for quanUfylng types and 

amountsrif fuet cqn.Sumed, and for dev.1lopfng and updatSng·air episode ptan-s. System supports the 

NEES/\ •nd the NI\YFACENGCOM field Dislsions. 
c. Output dat;) and repOrts-COM and paper, 

6, Production Management System {PWC/MiS}. This sy5.tem, sponsored by CNO {N~44). provides suµpott 

GENERAL FACIUTlES AND ACTIVfflES ASHORE to Naval Bass PuhUc Works Centers production forces: The system provides reference r:i1.1mber 

(INCLUDE MARINE CORPS SOP'S) RECORDS assignment to m-ana,Rement pro"grallis, woi-k prOJreSs 3nalysi-s, shop load in& data, work scheduling 
lnformS:tion, and moftitors facifitfes- inspectiofl progr~ms. 

c. Output data and r~portswcomputer~COM and'p.aper, 

Retain on board. Destroy when no 

longer required for reference. 

Retain on board, Destroy when no 

longer required for reference; 

Nl-NIJ-86-5 / 

111D0/6/C 

NHIU-86-5/ 

11000/6/C 

http:l1000.6c
http:11100.6c


7. H30 System. A pfannfng a_nd scheduling sys-tern to provide automated su·pport for the production 

management offices· of Pubtic Works Oepartritents. The system provides capabilities to ad_d~ lJpdate, and 

GENERAL FACILITIES ANO ACTIVHlES ASHORE .delete records; update the· data base with-computed ta~k start· date, t.i!S.k end daJteJ and job completion Retain oo board. Destroy when no N1 •NU•E6·S / 
11000.7c 

(INCLUDE MARINE CORPS SOP'S) REiCORDS date; and print varkuJs: S.ChedUtfng, planriing, backl()&, and management reports.:Prov!das.a· tracking longer required for_ reference. 
0 

11000/7/C. 

sy-Ste:m for work reques~s, "Planning and estimatfng· jobs, and minor work. 
·. 

c. Output da_ta and reports-<:omputer-COM antl paper. 

. .. 
8, AflowaflGe: Materlai Mahag'eme_nt System. This data system provides·:informatlon to support fs.esetve 

GENERAL FACILITIES AND ACTIVITIES ASHORE 
Navat Cohstru.diOn fo-rce.s alfowarn::e material sto~d at permanent dl"l!.f sites-and Construction Battalion 

Retain on board. De-sttoy when no NHiU-86·5/ 
11000.Bc 

ONClUOE ?.1ARINE CORPS SOP'S) RECORDS 
Centers.tCBCs),: system atso_pro.vides)nformatlon on Naval :Construction f{)rce ?l!owance material stored 

fon1er ni-qUired for re.fer8ri-Ce. 
0 

11000/8/C 
in_ContainerS at CBCs "and: de_plpyffient sites, ·. 

. .. c:.:Output data and reports-Computer-COM and pap.er. 
• • 

.· .. 

4. NAVOSH Deficiency Abatement Program/MIS; The Qc:cupation Saf•tv and Health Doflclency 

Abatem·ent Program/Manai;:~rrient lnformatlt:m Systerri {OAP/Mt$) provides infor!'natio.n oh the_currtmt 

status of fundiAf; NAVOSH Peficiency Abatef1lent Projects, as-wen as_ justrfic<ltions and prior~tie5 for each 

t1010.4c SHORE STATION DEVELO?MENJ RECORDS 
project, Each DAP/MiS: project exhibit futiy ~escrtbes t~ safety or health halard, the interfm·coritro,! ~etain an board. {?estroy wheri no Nl-NU-86-5 / 

me~_sures, an~ the:~:ro~os:e-~:correct~\t~:acti~n. Thf~ev_~nt !e~al ci:unpUa~ce- standafd;· cost summ_i!ry, ·-"--:-'. ~o/nge:~ _required_ for re{eren·ce. 
0 

11010/4/C 

and proJ~t schaduJe· dates .are· providt:id. The system·is .s,ponsore.d by CN~ {:N44} and maintained at the 

facilities Systems. Office· (F~CS0;1 · Port H~eneme~ 

c. Outflut"data ilnd·fepprts~~omputer..COM a:n·d paper:. 

_5_ Naval .faclti_tyA~ets Data Base; A single source qf data descrtbing·faCiHt~es foi 1,tse in pfaoning, 
•· 

11010.5< SHORE STATION DEVELOPMENT RECORDS 
ma11agement_.and inventory control. It provides a ret·ori:J·-of fln::!nc:ial and flhysir:afdata on indlvidual Navy Reta}n on board~ OSstroy .when no Nl•NU·S6-5 / 

f~ci!.itie~. i.e. bUjtdings, stfuctU.res, utH_i~ies, and ian{f, 5ystem is niaintiline<t at.FACSO Port Hueneme, longer r~~ired for ref~rence. 
0 

11010/5/C 

•· 
c, Output data-arid rep-orts~compllter-COM and papGr; 

.. 

6. Shqre Factlities Planning System. ThJs syS-tem· was ~StabHshed to _determine the basic facility 

requirements: at shore.activities to insure t_he completion of assigned mission, The system <;o:mpile-s Jists: 

of essentfal facilities; compares ex.isting ~S.Sets with requirements producing a Hst of factllty surpt_use:s 
.Retain on board. Destroy when .no Nl·NU•86·5 / 

U010.6c SHORE STATION DEVELOPMENT RECORDS and deficiencies. The systerl:' pro.vides for.the development of constructio_n projects and the Sntry-of 0 

these proja<:t.s fnt-o the military construction reQuirements list Facility requlr:ement plans are produced 
1otigl?r required· far reference, 11010/6/C 

for shore activity hosts and tenants. 

• 

c, Output data af\d reports~computer~COM aj)d paper . 

7-. Commanding Office.r's Readiness Reportlng System {CORRS}. Electronfc system that provides 

Commanding Officers and Headquarters- Agencies with the <:apabllitY to monitor the quality and quantity 

of faciHti-es (?n Marine Corp·s lnstalla:tions and facHiti,es and other elem~n:ts of the Maririe Corps 

infrastructure, both m the United States af','ld abroad?:tQ p_rovi_de: appropriate support to- _forces in the 

conduct C)f their mtssf-oris (i.e., buildings" stl'"tiCtures, utilities, and. land); and are used to. evaluate and D~stroy when the agency determines 

11010.7< SRORE STATION OEVELOPMENTRECQROS 
inOnitor the qua~ity attd quantity of Marine U)rps installations ar:,d fadlities' status i'fnd mission that they are no longer needed for 

wnln GRS 20.16 
teadtne-ss. 1hese systems compile list of assehtfaf facilities and compare existing assets with admfr'ljstrativa, legaf, audlt, or other 

requirements to produce a list of facUity s:urpluse:; and defid~ncles. These systems provide for the operational purposes. 

development of construction: proJects:·a-nd the entry of these proJei;ts into the Mititary Construction 

(MilCon) requirements Hst .. They al50- generate cost estimates.to mafntafn and to Improve the co-nd-ttions 

of e-xtisting fadt!ties; and to build -new f,;,teiUUes- where thi!re are shortfaUs. 

c. System OUtputS:. Ad,hoc reports aire geOef'ated ff"Om system on an as needed basis. 

8. Facmties Management Class 1 and 2 Real Property Tracking Systems. These systems are maintainedr 

generaHy ;:.in microcomputers, by PubHc Works Centers at major naval activities. These systems keep a 

cUrrerit fog of all class 1 ind 2 reat pr'oporty at the base, identifies art ten-ants occupyJng the property, 
Retain- on board. Destroy when no Nl-NU--86-S/ 

11011.8c REAL ESTATE RECORDS aO-d: mainti!in~.a: log of atl proposed construCtion of real property. Reports generated by these systems 
longer required for reference. 

0 
11011/8/C 

include tiStS·b.y property record number, by tenant, by facUh:y, by category code~ and by m~tntenance 

code, 

c,_ Output data and reports., 

http:11011.Bc
http:11010.7c
http:11010.6c
http:11010.5c
http:tl010.4c
http:11000.Bc
http:11000.7c


7. D.esign Manag(tment Information System. !nf9rmation in this s.ysrem Is used to plan the engineerlng 

and desJgn. ln~estmeht~ to otgant::e the fn-hci'u_se architect/engineer contract-force, to 1:1.ariage:staffing, 
Retain on board. O<;;stroy when no Nl•NU-86-5 / 

ll012.7i: SHORE STATION DESIGN CRITERIA RECORDS and to ·control and direct the ex.ect.ttfon ofthe . .total desig_n process_~ The system is maintained at FACSO 0 

_> Port Hueneme ~t:9 _supports NAVFACENGCOM Headqu,arters and Field Divisions~ 
tonger required for reference. 11012/7/C 

c~ Output data-llr\O_ r'ep~rts-comput:er .. COM and paper. 

10. Facilities Pla_O:ning Mode!. This system Ethi:1:bles automated comput3t!on·of t~cilities requirement.$. 

The· mod:el is iln.jnterac_tive process throUgh '.\Nhkh planners enter data oh base loading. The system 

11013.10c SHORE STATION CONSTRUCTION RECORDS 
. ~~nipareS fac~fty--_rel;juirements with asset i-£.cOrds tn· the Naval facilities Assets Oat:a ease to d_ete_m11he Retain on board. Destroy when:no Nl•NU-86-5 / 

surplusi¼s and ·defideRCies, and to price out costs of rehabHitation, addW.Onat new construction and longer required for reference. 
0 

11013/10/C 
.fa-cmues ma~ntenance. . . . ' 

:c~ ·OU"t:put:da_ta Sn(!_ r;e?orts-COM and paper. 

~1. Contfng'!!-flcy•Resoi.m;eS Data ease {CRDS}.-This syStem Is used by NAVFACENGCOM Headqua:rters to 

p(epare:~or;t, i3itfietd,: aftd construction eapabUity rep?rts -for use bv the Fleet COti1mand6rs-t11 thief, 

l.1013.llc SHORE STATION CONSTRUCTION. RECO~DS 
CNO, and the, J~ln.t ~hiefs of Staff. SyStem interlaces with the Joint Operatfon Planning System Port FUe, R-2taln on- board. Destroy when no 

" 
N1-NU-85•S / 

Fleet lnteJligenGe Center Port flt-es; and th~ Defense Ma.pplngAgency Au:tohlated Air-FadiitleS longer required for reference. 11013/11/C 
frifor_matfon File. :SY.Stem is rn·~in:ta!ned _at FASqJ Port Hu-eneme. 

C.-{iUtfmt=.i~ta ~ltd.rep<>~-COM an·d ~ape_f'.-
! 

•· 
·•.· ·. ·-. ...... 

. 
6. Staff CMI En:gtheer Wo:rk Requr;..st Track{Og•SVStem. This system or similar systems are ma1nra1n-ed ,by 
Pi.Jblic Works Dep.a.itml:ints/Centets or Offlcis. Of the Staff Civil Engineer usually on microcom·puters, 

Retaln on board. DestrOy when nO Nl•NU-86·5 / 
11014,6c SHORE STATION MAINTENANCE RECORDS Sys:tt:!"rn track·S: work:r~qtiests from st~rt to cOmPletfon. Gener-ates reports of completed wcirk requests, 0 

Uncompleted WQfk requests, and work requests ·t,ehtn_d .schedule. 
longer required for ref~i'erK"e. 11014/6/C 

c:. Outpu~ data .iintj reports. 
.. . . . -

7. NavViwide At}rtual ln~p~<:tiori Summary; Tht~:system p(ocess&s matnte.nance ·defici:e~des noted :on 

l10lA7c SHORE STATION MAINTENANCE RECORDS 
inspections of Navy shore activities, Periodic reports far each command are forWarded to major Retain on board.-Destrov when ,nci 

0 
Nl.-NU-B6-S / 

claimants for suhn:ilscSion to CNO (OP-44). SystelrTI is m~tntained at FACSCO Port Hueneme". tonger required for reference .. 11014/7/C 
c, Output-data and f~pdrts~COM and paper, 

... 

3. Pfant Pr.~perty Manageme.n.t Systems/Government Furnished Equipment Systems. These S'{:ii~ms,, 

usuatly an micro computers, are. maintained 4't,most Navy and Miirine Cotps activities. Systems maintain 

11 PLANT PROPfl<TV RECORDS 
ari Inventory af plant property on sub-custpdy within the command· and/or government owned Retain on board. Destroy when no· 

0 
N1•NU•85·S / 

equipment 9-n lo:an orfurntshed to corltractor.s, Systems allow for the Inventory to be upd:ated·and a longer required for reference, 11016/3/C 
variety of in:ve,ntory_rep()rts are produced, 

c. Output-data and reports. 

4, Minor Property Management· Systems~ Auto.mated syitems, with a variety of simltar names and 

genera!ty maintained on micro-computer~ that_ p~vide information pertat':'ing to minor pn.)~ert:y within 
Retain on board. Destroy when no Nl-NU-86-5 / 

11D16.4c PlANT PROPERTY RECORDS a Navy.or Marine Corps actMty. lnforfnat-i'on i11dudes-Natlo11al Stock Number, item name-1 sub~ 
longer required for reference, 

0 
11016/4/C 

CustOdian, r.e'sponSib!e division, rnirwr properly tag number, and other similar type da-:ta; 
c. Outp1Jt data a-n:d reports. 

5, N<¼vy PoUutlon Control Projects Reporting System, Source documents-.for the system are proposed 

STRUCTURES AND FACILITIES RECORDS .p-roje~s fof poi~ution abatement-funding sutfrT'litted to NEESA b-v activit~s~ submajor or major claimants. Retain on board. Destroy when no Nl •NU•86•5 / 
11100.Sc 

GENERAL A: POlli.Jti9n· Con_trol Report is published twice a year by NEESA. Special_ reports are furnished on reqtiest. longer requtred· for refe:r~mce. 
0 

11100/5/C 
e. OutP-ut data- and- reports-COM and paper. . 
7: CMegory C(?de Directorv. An automated dS'ta:base containing the Depa:rt.ment <>f the Navy Facility 

STRUCTURES AND FAClUTIES RECORDS 
Category COdu,._ category code nornendature, and ui,its of mea:.ure used for ldentifying, c?assffying. and 

Ret~in or. board·. Destroy when no- Nl-NIJ-86-S / 
11100.7c 

GENERAL 
quantifying: facility requkernents and assets. The system is maintained by FASCO Port Hueneme and 

longer required for reference. 
0 

Ul00/7/C 
supports f\tAVFAC HQ, NAVFACENGCOM Field Divisions, and all major daimants and resource sponsors. 

e. Outp1..1t:data and reports-COM and paper; 



8, t)3se Loading System. Extracts. and tabulates currnnt and projected personnei strength information to 

be used as the basis for the_ famHy and unacc0mp3nied personnel housing su~ey system$ and the shore 

STRUCTURES-AND fAClllTIE£ RECORDS ~iliUes planning system. Generates reports required by the Offi_ce of the Secretarv of Oefrmse.{OSD) to Retain on board. Destroy when no NlcNU·B&·S / 
11100.8c 

GENERAL support the Navy1s an_nuat Family Housfng, Unaccomp~nied Per$onnel Hovslngt and other MCON longer required fo(refereoce. 
0 

11100/8/C . 
programs before Congress. 
c. Output data ~lid reports-COM and paper. 

.. 9. Defense Ehvirortmental Status Report (DESR} Syst~m. A databas<z- containing a. wide variety _of: : 

STRUCTURES AND FAOUTIES RECORDS 
envlronmenta! information indu:ding the provisions ofJederai, state, and loca:f laws. System is 

Retain on board_ Destro'{ when no N 1 •NU-86-5 / 
11100.9c maintained by the.NEESA and supports N.AVFACENGCQM and the EFDs. Data_ is st0:red at FACSO and 

GENERAL longer required for reference: 
0 

11100/9/C 
NEESA. 

.. . · c. Qutput data ,and reports+-COM artd· paper: - . 
•·· 

9-. FamHy Housing Survey, A Navy-wfde: system suPP"Orting shore ac_tivftieS, System provl"des statlstkat 

data on family_ size, composition, a.deq1:1acy of current hous:_lng, a:nd p_referenc:a: System summarizes. 
Retain on board, Destroy when no N1-NU•86-5 / 

11101.9c FAMILY HOUSING gross assets and-hOusing requk~ments and projects future: utiliz.atiori and planning for each activity; 0 

System ma-intaliied at FACSO Port Hueneme • 
longer requked-for reference, lHOt/9/C 

• 

e_ •. Output data: and -reports..COM and paper. . .. .. 

.· 

1oi 1-fOustni; .i~veritory Utilization and O_ccup3:ncV Sysieni, System prnvid~ ~!atiS.ticS _on th~ utilization 
. 

.itnd occupi!ncv cit military famUy housing ;\SS·ig_ned'.to m,val activities includirig· the iiumbet and·rank of 

11101.10c FAMILY HOUSING m::oil.os personnel s.uppori:ed. ldentifies dowAtime1 turn:over fa;tes, a1td occupan<:y rates to- assist in identifying Reta~n on board, Destroy when no 
0 

NHIU-86·5/ 
defitiencJe.s. System is sponsOred by CNO {N:44), maintained by FACSO Port Hueneme, ;ind supports longer required for reference, 11101/lCi/C 

NAVFACENGCOM HQ ar.d Field Divisions. 

c. Output data and:reports-<:Ol\;t anCi"pap(!<r, 
• 

. 
11. Housing Data (PWC/Mr5}. Thls system assists-family housing mana~r:s and other housfag 
departinent personnel ~n p-rov!dtng persol'inel supp.oft _tp· applicants and· occupants and ln managing 

Retain on board. Destroy-when no Nl•NU-86-S / 
11101.Hc FAMILY HOUSING RECORDS famffy housing assets at naval activities. The system supports assignment, referral~ fund control, 0 

rnafntenance planning, and furnishings control-functions. 
longer required for refernnce. 11101/11/C 

c. Output dat.;i: and reports-COM and paper. 

12. Famil_y Houslng, A farnH_y· HOuslng Management'SYstem usually maintained 0-~ a microcomputer by 
lndMd.ual shore act)vities sup.porting famify-housing·units. System corisists of five submodules: reforraf 

Retaih on board. Destroy when no Nl•NU•B&-5 / 
11101.12c FAMILY HOUSING RECORDS module, waiting list module,-oCcupancy module, maintenance module, and incident/complaint modute. 0 

System produces a vadety of reports from each module, 
longer required for reference. 11101/12/C 

c. Output data and reports~COM and p,:.1per. 

1. '.Jnaccompanied Personnel Housing Surv!!y. System ·processes statistical data on the pr-ejected number 
of single personnef by rank or rate and transient status. Heips determine the. ad_e-quacy of existing assets. 

11103.lc OTHER HOUSING RECORDS 
Data fs: used to justify projects for·n-ew construction or modernization of uriaccorl1Panied personnel Reiait'l on board. Oes:.troy when no Nl·NU-86·5 / 
housing arid support_ fadOtleS, System is maintained at·FACSO Port Huerw.nie and su"pports 1on1:;'er required for ref(!rence. 

0 
11103/l/C 

NAVFACENGCOM HQ, the NAVFACENGCOM Field OiVisions, and Individual shore activities. 
c. Output data and rt:'!ports:~COM and paper. 

1, Inventory Storage Space ·Redesign System. This system sup_piles Naval Supply Systems Command arid 

STORAGE STRUCTURES AND FACILITIES 
the Office of the Assistant Secretary of Oeferise (ComptrO!fer) with_ automated reports: containing 

Retain on board. Destroy when no NHIU·86-5/ 
11160.lc 

RECORDS 
information on storage space requirements and Spa~ availabllitv of Navy and Marine Corp.s air s:·upport 

longer required for reference. 
0 

11160/1/C 
shore activities. 
c; Output data and reports-COM and paper. 

10. Bi=st-Transporta:tion System. :A transportation management system maintained b\l FACSO Port 

GENE!<Al TRANSPORTATION FAClLITIES, 
Hmmeme to support individual shore activities. Th-e fuel automated data mo-du!e provides fuet control, 

Retain on board. Destroy-when no Nl-NU-86-5 / 
11200.!0c 

HEAVY EQUIPMENTJ\ECORDS 
vehicle utilization tracking, and preventive ffiafntenance sch-eduHn:g. The operations segment of the 

longer required for reference. 
0 

11200/10/C 
system provides vehicle utilization tnformation as well as operator man~hour usage, 
c. Outputdataand·reports-COM and paper. 

http:Utilizatf.on
http:11160.lc
http:11103.lc
http:l1101.9c
http:11100.9c
http:11100.8c


11, Transportation Cost Reporting Sys.tern {T~PS}, The TCRPS provkfes malntenance and operations 

GENERAL TRANSPORTATION FACILITIES, 
_costs as we-Ji as Utmiation inf-0r;nation on- automotive, t.on~truction, fire-flghtln!L railway; fre►ght 

Retain en board. Destroy ~hen:no Nl-NU·8&·5 / 
112®.llc 

HEAVY EQUIPMENT RECORDS 
handii!'& m3:terial:s handling, and other transportation equlpm,e11t owned by the Navy, Ra:iv data are 

tonge-r re:quirad for reference. 
0 

11200/11/C co!focted an,d_pr:oce_~ed'.annually fer Navy ac1;ivltie:s with_ at l'e-ast 50 units of applicable eqwipr'nent. 
c. Output data .tnd report:s~COM and paper. 

11. lnv~ntOr)' anq Registration {Case/Ml$), A transportation m~nagement_ s·erfes· sponsored by CNO {N44/ 

and rnaintalned._by FACSO Port Hueneme, Systems provides acc:oi.mtln~ budgetary, and rnana:g_ement 
Retain on board. Destroy whert:.ffo Nl·NU-86·5 / 

11Z40.llc AUTOMOTIVE RECORDS info{mation concerning acqulS?tlon., movement,:ass!gnment, and disPositiQn of automotive, 0 

C!.:mstruction, and sp~~iaHie:d equipme_n-t held by all N.av_y activities. 
longer required for referenc¢. 11240/11/C 

·. 
c~ Output data and reports~COM ·and paper. 

• 

.. 
.. . 

5-, Public Wofks MfS~Erri~rgei1cy_ Servfce, System: provide~ an auto-mated ineans for managing 

emergency/service: (C/S} \N_ork and to identify.the magnitude of E/S work _fn te(ms of rriaripower 
Retain on board. Destroy when n_o N1-NU•86-5 / 

11300.Sc GENERAL UTILITIES AND SERVICES RECORDS requiremen~s. ,raft, and responsible time required to provide E/S support." The s-vstefTI idE!ntifies . 0 

equipment and/or :f~cilitles iequfflng excessive amounts· of E/S support. 
longer requ!red for reference:~ 11300/S/C 

c. Output data:a_rid_·repcrts--COM 3nd- paper: 

•• . . .· 
6. Utiii~ies._Pi'ocuremk"n:t Analysis. System lnV:entories the- utH_i~y Procurement ofthe N-a~y shore 

' establishment and provides.a review and audit ca·pability. System complements: the official record of RE:tain. on:board. Destt"O"y wh~n no NHJU-86-S/ 
11300,Sc GENERAL UTILITIES AND SERVICES RECORDS 

actions und~r.Util!ty contraf.:ts, whlc;h is kept following.DAR 1-308. long~r re.quired for refen$n{:e; 
0 

11300/6/C 
c_ Output-data ~Nd-reports~COM and paper . 

. ·• 
7, Comp·uter~As:sist!3d Utility S•tstem. A system used by NAVfACENGCOM Field Division utiHtle_s -etn:1~1neer-s 

to pJ;.:!n uttfn:ies -systems for·new con.structron and majo::.rnod-ificatiOnS to existin_g_stnict.ures. The svst~m 

GENER Al UT!UT!ES AND SERVICES RE CO ROS 
anafytes the opefauon and Ei:fficlency or powef distrHJ:u-tjo-n and generating systems, eVa!U:ates th€: Retain on board. Nl•NIJ•86-5 / 

l1300.7c 
operational energy requirements for existing buHdil'lgs:, and analy::!es natural gaz;, compressed air, steam, longer re.quired-tor 

0 
11300/7/C 

and water d}strlbutfon systems. 
c, Output data and reports~COM 4nd paper. 

8. Best~Malntem:1snce and Uti~ittes System. A utility pfant managem·ent system, wh~eh provides 

information oh the perforinance: and ~Ondmons of the utility system aS weH as the effectiveness of 
Retain on board. CMstroy When_ no- Nl-NU-86-5 / 

11300.8c GENERAL U.TILIHES AND SERVICES RECORDS service utilization and operation efficiency. A history file is l'Tlalntained to provide information on the 
longer required for reference. 

0 
11300/8/C extent to which utmtv service: has been utilized. 

c. Output data and reptirts..COM and pa~r. 

9. Ma_ster Acti),!ity General lnfom,ation Control {MAGIC) System. The MAGIC system provides a single 
data b-as-e of .information on Navy and Marine Corps- shore activities.and units of the operating forces 

Retain on hoard. De-stroy when no Nt-NU,86-5 / 
11300.Sc GENERAL UTiUTIES AND SERVICES RECORDS that require-logistics support from shore activfti_es. Activity related information and requirements are in 

longer required for refe:rence:. 
0 

11300/9/C a standard format and verified for .accuracy through a rl8orous quality control program. 
~. Output data and rePorts·COM and paper. 

10. Oefidencv Abatemeant Projects. Managet'nent lnfo,.mation System. Describes facility defkien.cies. and 
contains recomm~nded corrective measures to eliminate them. Management personnel u:;;e this sy.Ste:m 

Retain on board. Destroy when no Nl•NU•86·S / 
11300.lOc GENERAL UTILITIES AND SERVICES RECORDS to assess risks as:sodated with each deficiency and to as.sign p.rtorities to each project. System is 

longer required for reference:, 
0 

11300/10/C maintained· at FACSO Port Hueneme and st.lpports NEESA and th-e EFDs, 

c, Output data and reports-COM and paper. 

12. Marine Corps. Facilities Asset Manafiement Pr9€ram. USMC MAXIMO (USMC MAX) is the current 
info, mation system used to· document the accomplishment of assigned respons~bilities for the 

11300.12b GENERAL UTILITIES AND SERVICES RECORDS 
devet<)p-ment, maintenance and administration of utilities and services. The system contains. nlne Destroy when no longer needed for 

wnln Nl•NU--07-16·2 
modules: Work Order Management, Preventive Maintenance, lnventory Contml, Equipment, reference purposes. 
Purchasing, Plans:, R.e.sources, Business Analysis & Key Performartca·lncHc·ators; 
b. Daily, weekly and monthly reports, ('Outputs in paper). 



4T Ship~To~Sho(e Power Outage System, fr'tp.ut data on shor~ supplied electric power out,1ges to nudea( 
ships over time at varfou~ por_t facllities-iS _used to ·provide reports to the Co'mmander, Naval Sea Systems 

11310.4c POWER PLANT RECORDS 
Comm.ind {COMNAVSEASYSCOM), and F!ee{and: force Commanders refating to trends and patterns: of Retain on board. Destroy when no 

0 
Nl•NlJ-86-5 / 

ship-to~shore power fa_ffures, shipboard power probie(Tis, and to correlate- similar problems at..dlffernht tonger required for referehce. 11310/4/C 

locatiom. The system is managed by NE-ESA.and_rnarr:itained at FACSO. 

c. Output data and reports-COM and paper. 

21. fire Management Information Sy~e-m (F!~EMIS).-The F!REMIS tracks rnan+hours expended by the-f.re-
division, number of- fire~ re1ated exerdses, i~e., training drills. das:sroom tr:atning, emergency fire runs, 

FIRE PROTECTION AND FlRE FIGHTING 
fii:-e drifts~ a.nd fire tos:ses. }t combines.ail this fnformatkm into· a monthly status report. System will also 

Retain on board. Destroy When no Nl•NV-86-S/ 
11320.21c 

RECORDS 
prQduce ~tatist!Cs, related tO "type· (?f eCTiergEmcv, fina•ftlns: and n1.1rnber of .a:i-rested !~ndings for a 

1ong8r re-q u(red for f"e_ferertce~ 
0 

11320/21/C particular ru.nwav or a .particular type of alrcraft.::system rs ma:lntakie_d by Navat Air Stations on micro 
·Computers, 

c. Output-data and reports. 

22. Building tnformatio.n Syste:m. "A fire·safety.5ysi€1m usually maintained on micro computer by shore 
activities. The- system r~ta"ins.:fnfoi-m.i~ion- re~atirtg'ti;-buitd!ng specifications fOf:al! bull-dfttgs and 
structures on the-station, Sy-stem produ'ce_S-repo·rts of-those buildings scheduled-for inspection on a 

11320,22c 
FIR£ PROTECTtON AND FIRE FIGHTING. se-le<:ted date. RePorts ·can be pro"duced of ha_Z.ardous-matedals stored in a ·particular ·building or Reta!fl on-board, Destroy when no Nt-J,iU-86-S/ 

RECORDS potenti.:iHv hazardous areas. The systf!m keeps ti"a.<:k.of the num~r and lo(:_ation of fire extln"guishel"S. A tonger requlrt:d-for reference. 
0 

11320/22/C 
report or pertfnent fire informationx such as loCation of main gas shut-off~ mq.in electric switch, etc.~ can 
be· readily produced. 
c, Output data and reports, .. . 

. · 

4. Navy ACr:identa! Oil Spm .. Reportfng Sys-ti~~ SoUr.ce- d-ocum·ents fur 'the ·system are messages issued by .. 

Ships, aircraft, and shore iflst~Uations at thei tlrne·of an: .a:Ccidental oil sptf!.-Me,;:sages are sent to NEESA 

113~0Ac WATER SUPPL¥ RECORDS 
where information is entef'ed:fr'ito _the data base, UPdates.are entered monthly. Two annual repo(ts are Retain on board. Destroy when no Nl•NU-86-S / 

produced by the system: one report addresses the site~ type, and loca~ioO of the spilis fot the longer required for refereme, 
0 

11330/4/C 

proceeding calendar years and the other provide_s detalied study of the CoUS<!s of the :spills. 

c. OutPut data and reports compute.r output mlcro"film (COM) and paper. 

2. Nationai P-o!lutant mscharge Eliminatton.-System. Thts data syste_m p(ovides for the centraf storage and 

processing of Navy water quality data tr.msaCtions. Provides Navv and Madne Corps activtty users with 
an -effective means for evaluating water quality problems. The data system i;::cmtains information on 

11345.2c SEWER AND SEWERAGE RECORDS 
Wastewater discharges perml-tted by state and federat regulatory agencies, Water quality data Include Retain on 00,1rd. Destroy when nc NH./U·S6--5/ 

permit requtrements for t,ampltng and ana!ysls and the status of complianCE!-by various naval activities. longer required fo( reference. 
0 

11345/2/C 

System is maintained at NEESA Head.quarters, Port Huenem~ and supports NEESA and the 
NAVFACENGCOM F1<ald Division,. 

<;. Output data and reports computer Output microfiim (COM} and pape_r. 

2. Waterfront Managerne-nt Information System. System provides pertinent information to assist 
w.aterfront per.sonnet in m;,,;king_ ship$ b~~hing; assignments, System maintains the. status of all ships 

114l0.2c WATERFRONT RECORDS 
currently. berthed or scheduted to- be berthed. A stat_isticat subsystem maintains data related to harbor Retain on board. Destroy when no Nl-NV-86-5 / 

tugs, support craft, pusher boats1 daily port operations. homepa;t gains and tosses, oit spms, waste oil, longer required for reference, 
0 

11410/2/C 

etc+ Monthly, quarterly, and yearly statistical reports are produced, 
c~· O.utput data and reports. 



!GRS :u OS1 • Data Administrationlii;;ta Administration tndudes.mai·;;;;;;;;;;~ of data standards, corporate data 
{Records, Alt Ooi:ttmeutation for. · '!!!Qde1$, ·re/Mtries, arid data deftnftlons and dllltionaries, Records 
[Tempora(Y Electronic R~c~nk atid . for thll.t11aint.enanceof data 
joocutne~tatlon not Neceual')' for 
!Presenra.tion of Permanent Records: ips, and ils~ and ~rigin of data.Jt alsci:i~qui:ies a1w 

· · · . ii . · J:i:!octill\tmtati<i:n reltited to electronic records, whether the recoi:l;ls aropart of an 
..... ·-· ·- . ·. . . . St<!od-alorie, taat allov.>d user to undei:sianii'~t a~~ess.tlie .. l ... 

I '..i 
. re~Jra& .ind c!~ufl)et1tation retat, ,;ird;~at l 
tel)'P,Ol'al)! in the GRS Min a NARA•a edule or t 

·. · ation.records not listed as perrnane11tJQ item MA·GRS· f 
! 

. ·: l 

l 
I' 

I · 1{ttrtt~~at~n~ 
(f~co~;!~yflUts ' 
f ~etallati,i :, · 

I 
! 

. l . ~iz~l:!;~~~lons ' . . '); .·• : . 
! . ::'...::::!t;":.::;.,,fci/ <hloct<om< <,co.do whOi..,, ,<~~ M 
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!· 
l 

!TEMPORAltY: OeWoy 5 years 
: . latter tt:ie fll"(li!!ct{~ttivltf J 

liraasactiori i~c~¥pleted or . 
huperseded, 1.ir.t1ii l!Ji«iated 
sv,;tem is te;mi~lt. or data 
is migrated eta a s,~cenar 
sys~m, but lonsef retention .IS 
aut~~rized lf r~qui~ed fo~ 
business uw.., : .. t .. . :-f . .::: 

F 
1,. 
! 

I 
i 
i 

l 
I 
h ... 

l!'

·.·.;:···'.i:'..·_,·. ··: . :1f· ·. . . 1.;:soft>.liftt"E! (Jper~tl~ginanuars . . . . · .. · . . ' . 

l:!~~/;:~dd::ndency descriptions . ·.•. •: . ·.•i ·- l l 

! . . . .. ·-···---· . ·-··•·--· ····--····------ . ; ta;orromfos ··--·- ··----. ... ··--··-- .. ·••··· .. ·--··-·- . : . -· ..... ·--··· --- . . -- - : ·····--···--· .... •···· -·· ---···--· ... '·-···-
! i 

1
6_. Production_ Management System (P'WC/MfS), This system, sponsored by CNO (N~44}, provides support l 

ii ; )to:N1f(tl:ll11e Public Works Cen_ters production forces. The system.provides teference number lR•U•in on board. Destroy when 
- -- ~GENEJ\Al F~OLITIES AND ACTIVITIES ASHORE -~:;iq,i.nrnaot to roana&ement pro1rarns~ work pfl)-1ru:s an,1.tyst,, .ihop loading data, work scheduling • Nl~MU~86-S / 
11~i00.6d J - • - - - - - !"superseditd or n◊ fonge:C-rieeded·for a 

, j{lNCtUOE 1'14:ARIHE CORPS SOP 1S) RECORDS. lrtfofffl&tlon, and·monftor-s hI:ilitiit:s in,pf!ct~On :prosr.m.s. , f ! 11000/6/0 

\ ..................... !- ·-·-····················--·····-----··-··· ;~~;~:•;~:~~;?~;:~~~~~=~~.•::;~.~;:~ .of d.•t~ .. •:•.~:n~•.~:~:=.t~~o~~=o·~s:.::: •••.... , ···f·····•--····-··-·--·-·- -- .r.•r•~c~: ... ,., • ., ··--················· , ... ! ..... ,j..... ·--····-·····l 
l ' 7_. H30 System:. 'A planning :md ~cheduHng system to provide automated support fun he production } j !. ! I n:um~l•m•nt OfflcH,0f Public Works Depirtment1. The system ·provides capabilltfes to add, updatej and j f j 
, GENERAL FACILITIES AND ACTIVITIES ASHORE 1delo!o records; update th• data base with computed ta,~ start date, task end date, and job completion ! iR•ttin on board. Destroy when I Nl•NU•BS·S / ! 
j_11:000.7d !d•t•;· and print var~ous schedUling, planning, backlog, and manage merit reports. Provides: a traCking •,· supen:eded or no longer :needed for' i.. o j! 

{INCLUDE MARtHE CORPS S?P'SJ RECORDS {ay1tem for work requests, planning and e5tima.ting jobs; and minor work. !r•f•r1nce. · - U000/7/D 

I

d, Systems documentation to mclude descnpt1on of data -eJements, flte layout, code books, and ! j 

'
' oper11tor, J11nd user manuals:. ! l 

;.....----~---- •------------+----•--- ------- •---•-•-•-----------•-••~n---♦....;--------+•------~---•------•--• •l----+-----.....a' 
J 8. A.llow~nc• Material M~nagement System This data system provides mformation to support Reser'Ve 1 j 

l 1
Nav1l Constmct.1011 Forces aUowance material stored at permanent dr:U s,u1:s and Constructton Battalion f Ret«ln on board De troy wh i j 

GENERAL FAClLITIES AND ACHVITIES ASHORE Centers (CBC.St. System also provides tnformation on Naval Construction Forte alfowam::.;e material !:tored i , 
5 

en l Nl~NU-S:6-S / :1 11000.ad isup.eneded or no kJnger ne\!!'ded for I o 

.__ ____ ..,:.~~::_O_f_M_A_R_I_N_E_C_O_R_PS-SOP~S) ~.~::~J;~~~~~~~:~:;::~:~::::::::~d•~:::~~=.~~.:~=-•lements, file layout, code books, and l~~~~~.~:·····----·-··--····-J __ .,_l_l_O_O~S/~ --·-·__! 
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11010.4d 

' j11011.sd 

SHORE STATION DEVELOPMENT RECORDS 

SHORE STATION DEVELOPMENT FtECQRD.S 

SHORE STATIQN DEVELOPMENT RECQROS 

I REAL ESTATE RECORDS 

' ! i 
: - '----------------· 

' I 
:SHORE STATION DESlGN CRITERIA RECORDS !11012.ld 

Program/Manaie:ment infar:mation Syst·em (OAP/M!S) proVkfes tnfonnation on the currant 

of fuf'lding NAVOSH _Deficiency Abat¢~80t Proj_ec-ts,. as _wen as justifications and priorities for each 

iProiect.tac:hDAl"/MtS projett ex-h1b1t fi.dly·dl.5!~Cribes· the safety or health-ryaz<1rd, the interim control 

•··---··· i ............. _ ... ., ...... j 
! I 

the proposed" corrEi'ctfve actioll, The relevant !egat compliance stlindard, cost summaf'Y, 

and project schedule_ dates-are provided. The: system is sponsored by CNO (N44} and mafntained at the 

Fac!Ht!es Systems Office (F~CSO}, Port Huerifli-ne, 

board. Destroy when 

superseded or no !oflger needed for 

reference, 

!r.a .NU·So-5 / ; 
0 

h10101410 

' 
d._Systerns documentation to include descriptiOri of data elementsr file layqu¼ code books, and 

Operators and user manuals, 
I 
! . - . ·----. ---------·--------+-------'-------1------------··---+----+----

S. Na\lal Facility Assets ·o:a.ta B-ase. A :sirlgfe sowCfi: of, d.i:ta describing faCilit!es for_ use in p-lannlng, 

management and !n-ventory controL It prOVfdes.a· re-eOrd- of finantiaJ: and ?hYsk<ll d~~a on lndividu~I Nii.t\lV 

fadtfties, i.e. buildings, structures; utilities-; aiid land; S'yste.m is m9lntalned at FACSO Port. Hueneme. 

d. Sy~tems documentat!on ta include· descriPtion of data elements, TIie la:rout~_cQd"e" books1 and 

operators and user. m3nU.als. 

6. Shore Fadfities .Planning System. This. s:Ys:t~m was: eS:tabHshed to determine the -basic facility 

requirements at shoh:·acth1ftfes to insure the' cOTT\pletlon Of a:Sstgriad: mission. Th-e- System compiles·Usts 

Of essent_ial taCiHties; Compares exi-sting-assets with re·qui(ements pr.Oduc(~S: a fist o~ facllity-s_urPl-uses 
and deficiencies. The sVstem provides for the' d·evefopment of cOnstructlo'rt pr"oJecfs:and th,e entry of 

these projects into the niii_itarV r.:on•Sfructlo.n t6quire!Y'lents fist Facfltty req·u(r'C:ment Pli!ns are produced 
1for shore activity h9sts and tenants. 
cL Systems documentation to include.descrlptlo_n of data e!aments,. file layo:utt code.books1 and 

operators ·and u~i?r manuats·. 

8. Facl!it~s M~n~geme·nt_dass 1 and 2 Real:P.foPtfrty Tracking: Systems~ These systems are ma!nfoihed, 

generally ·on microcomputers, by Public Works C'5n-ter.s at major navaf act1Yltfes. These systems keep a 

current iOg· of all class 1 and· 2 real property_ at the base_,_ldetitifles aH tEnants occ!lpylng th€! property, 

and maintains a log of all proposed construction of reai-property. Reports genetat:ed by these systems­

include U5ts by property re.cord number, by tianairt. by fadllty, by category code~ and by mainten<lnce 

code~ 
d. Systems documentatiOfl to inch.1de des.c_riptron of d.ata elements., fH~·layout, cQde books~ and 

Operators and user manuals. 

Ret?'in on board._ De_stroy When 

superseded or no longer needed for 

reference. 

-~------------~-- --•·-~ ··-·- ------"'-·~·---.... 
' 

On board. Destroy when 

l 
0 

!Nl•NU•S6-5 / 
•U010/S/O 

I O ;Nl-NU'M•5/ 

------+l--l!-!11.010;6/0 
! 

1 
j:=tetain on board. Destroy when 

!superseded or no longer needed for 

jreference. 

l 

! 1 : ! 
I 1 

1 
0 

iNt-NU-86-5 / 
11101)/8/D 

.,i ' I 

7 

l ! -----·------4----·-·-------+------·--~-----+---',--------
!7. Design Management Information System, jnformation in this- systern is used to plan the engineering i 

l
1
and design,investm-ent.~ to organtz.e the tn-house arch.ttect/engineer contract force, to manage staffing, l 

!Retain on board. Destroy whet. , ; 
and to conuol and dir~ct the. execution of the total design process. The system is maintained at FAi;:sO ; i,,•. 

0 
i.Nl-NU-S6~5 / 

?ort Hueneme and supports NAVFACENGC{)r,JI Headquarters and Fie-Id Divisions. isuperseded or no longer needed for f11o12;7/o 
l 

' I 

l } : -----·r----.. ---
d. Systems docurnentation to include desc:M?trcn of data e!ements1 file tayOut, code books, <'3nd 1reforence. • i 

-·--·----r::~;;:,:::,::::n::::::. Th~ system enables •utomated._co-. m-p-u",-at-,o-n_o_. f-1-.,-,-lit-,e-,-,.-q-u-1,-.-m-e-nt-,-. -+-~-~-~~--~-~-------
1
;-'. ------·-·-··-.. --. ---!}- ·---· 

hhe model Is an lntf!:r3ctive Prcx:es.s throu~h .which planners enter ·data on: base loading. The 1.ystem ! f j . I 

'ji-1~1-01_3_.1_o_d __ f"' mm• oo•==,o• ,emMs 

i 
111013.lld isHORE STATION CONSTRUCTION RECORDS 

; i 

pares facility requirements: with asset records in the Ncwaf Facilities Assets Oata Base to determine !Retain o" board. Destroy when }, JNl-NU-:3
6

_
5 

/ 

,!u,;esarn, d,eflcien,cies.? and to price out costs of rehabHltatk1ri, add!tional new construction and !superseded or no tonger needed for o i 
!'facilitJes matnte.ntmce. }reference. l 11101311010 

ld. Systems docum.e.ntation to include description.of data elemen~. file layout, code books, and i ' I 
) ii ! 
J-operato~ and: user manuals, , 

11. Contingency R,(!:sourc:es Data Base (CRD-0). This syStem is used by NAVFACENGCOM Headquarters to ! i ~~~~:~::;; ;~::~,:~: :;;;,t;~~:::~:,~:~~c::p:;: :~: ~;~n:~:.::;:~ ~:::;::;;:: ~~:~ile, ! 
ifleet lnteiligen<:e Center Pqrt Files, and the Defense Mapplng Agency Automated Air Facilities j 

!d. Systems docume_ntation to include description of data eiements,·fHe layout, code books, and 

Retain on bo.ird. Oest('oy when 

superseded or no longer needed for 

reference. 

NHIU-86·5 / 

11013/11/D 

i ..................... J,,. ___ . ___ ,_ ... ,, .... .. 
jtnfom1atior. File. System is maintaJri'2d at FASCO Port Hueneme. l 

-,·-~·--···J~~~:~~~~~ and user man~~-~~"--·--·--•·• .. ••◄.•--·-·-·--·~--·· .. ···-·"···· -------·-··-··-· .. ·--·-···· .. ·-·--······· ··•·-"-
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I 
·I 

MAINTENANCE RECORDS 

SHORE ST A HON MA!NTENANCE RECORDS 

STRUCTURES AND FACIUTJES RECORDS 

GENERAL 

description of' data e1ements,· file Jayoot. Code books. arid 

operators and_ user ma·nuals. 

7.·N~vy~Wide Al'.'nual Inspection Summary. Thts system processe;; maintenance-deficiet1cies 

inspections _of Navy shore activitiei. Periodic reports for each eortlniand are futwarded 

claimants Jcfr submission to CNO (0?-44}. System ts maintained at fACSCO::P.ort Hueneme. 

d;_:sv~ems documentation to indude description of Oata elements, filf!-!aYOUt, code-books, a,nd 

Opei:at:or.s and us~r i'n~nuals, 

6. Navy.Air Potlution Source lnform3tion Syste_m {NAPJS), O~ta on stationati; air pollution sources ls 

coll<:1cted by the NfESA and incotpora.:t:ed into a computeriied_emJs:sicm- inVe_ntorv system. Information 

ori abateffient,_monltortng equi,.ii'nent,.:iHid emtsslons _Is accesSH>le. F~!e is U:pd_ate-d monthly, A complete 

ma-Ster file repOrt and a summary report are_.prod_uci:d ann:u~II'{. _PtQ\tideS11.stirs-with data o_n -the 

!Ocation.s, magOitudei fr"eCtuency§ :duration~ Jegat l-in'lit, and reltitlve·contr,ih:Utio.n.of air emtsslon sources 

at.all Navy and Mar_ine Corps: ;;ctlvitieS. Provides ir'iforma:tion for quantifyjng emission$ for an:activity 

usir1g m~ss emissio('I factors,. for predicting ambient air quality, for- tbe ?eslgn/modifi_cation ,and 

eva1uation of air pollution abatement faci!itlt}s_ for coinparlng erlllss_ion d_ata for similar s6urces., for 

qeterffitnii,~ po}lutant concentra_tions and diSperslon by :short 51:uck modeting,.for quantifving types and 

arriourit:s: of fuef con·s·umed, and for-devefQplng and updating a-ir episode pians. System su·pports the 

NEESAand the NAVfACENGCOM field Divisions,. 

d; 5ystems.d~ument3tto0 t~· 1nch.1de desci-ipt!On of data·el~meni~~ fOe ·layout~ code books, 

Operators and user manuals. 

Plant ProP€:rtV Manag"ement Systems/Government Fumfshed Eqt.Hpment Systems. These systems, 

mkro computers, are maintained at most Navy .and Marine Corps, acti\/ittes. Svsterns maintain 

ari fnv-entory of plant property on s-ub·custody.within the comi-narid and/Or government owned 

eqµipment on loan or furnished to <:ontractors. Systems allow-for the·inventory to be updated-and a 

variety of inventory report~ are produced. 

d. Systems documentation to include descf~ption of data etements, file layout, code bOoks, arid 

operators and user manuals. 

J4. Mf~or Property Management Systems. Automated sy$tems, with a: variety of similar names and 

l
lgenerally m_aintained on micro-computers that p.rovfde information pertaining to minor property within 

a Navy or Marine Corps act!vtty. Information indudes National Stock. Number, !tern· name, so~ 

custodian, responsible division, minor prO;:ierty tag number~ and other sfl"Tlffar type data. 

d. Systems documentation to include descriptlon of data t}!ements, file layout~ code books, and 

Operators and us·er manuals, 

S. Navy Poi!utlorrCOntrol Projects Reporting System. Source documents for the system are propose~ 

for poll!Jtlon abatement funding·s.ubmitted to NEESA by activities, .submajor or major daimants. 

tWke a year by NEtSA. ·spe.dal reports are furnished on request, 

q1iantifying facility requtrements and assets. The system is maintained by FASCO Port Hueneme and 

NAVFAC HQ,, NAVFACENGCOM Field Divisions, and att major dalman·ts and resource- sponsors. 

for 

R.z.tak1 on board-. Destroy when 

superseded or no Jonger: needed for 

reference. 

Retain on .board,: Destroy wh~n 

superood€q or no longer needed for­

reference, 

Retain on. board, Destroy w.he.n 

superseded or: no lo_nger ne;ed"ed for 

reference. 

or no tonger needed for 

0 

Nl·NU-86·5 / 

11014/6/D 

Nl•NU·B&-S / 

11,014/7/D 

Nl·NU-86,5 / 

11100/6/D 

Nl·NU-86·5 / 

11016/3/D 
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···-·· .. ·······-........... _ .. _.... .. ....... --.. ···--··-···-- -·---····· .. ··· ........... - ...... ----- r ....... -...................... r ............... -.. - .. ·-····~·-·----·r·•-·---.... - .. _-": 
[ 8. 81-H Loa dine S'fsta:"'- Extr~cu and tabulates current and projected personnel strength mformation to l i i j 
i pe 1:'~ .u; the basls for th., fa!Tiily ~·nd un,1ccomp;inied pei:sonilel housing survey svstems and the shore i ; ; } 
I mUOUR~S AND FACtUTIES RECORDS /,f•ci!itj<tS pl1nning "fStem. Gontratu "'port! required by the Office of the Secretery ofDefense {OSD) to ! jR••••n on board. Destroy when ! Nl•NU·SS·S / j 

11100.Sd t.upport th• N.tvy's annual Fami_ly Housihg, Unaccomt)an_led Personnel Housing, and Qther-MQ)N f jsup•rseded or no longer nud•d for l o I 
GENERAL 1 , J llt00/8/D , 

j 1procrem:;befor•CongrHJ ! -r;f•,..nce ! j 
l jd. Systems documentation to mcluda descnptton of data elements, file tayout, code books, and J ~ ! l----- iopor1to« and user manuals. i ! j 
! ___ ...,.___ 19. o.t,,nse Enw;;'~m•nt•l St•tus Report (OESR) Sy,t~m. A datab;,. contalnmg a w1d• v1n•ty of·--··-···t··-- ·---- ---·--....... ____ ....... t--· ........ -... ··--·-·, 
! , fenv1ronment;d 1nform■t1on including the provisions of federaf, st~te, and local laws System is f 

1
, 1 I j . · . ·. . . · . . . _ ~ .jRetaln on board. Destroy when • 

, STRUCTURES ANO FAQUTtES RECORDS nu!ntalned by tho NEESA and supports NA\ieACENGCOM and the EFOs, Data is stored at FACSO end . l d d 
I 

d d f l 
O 

Nl·NU·86·5 / I 
f,,.,!·,,l1100.9_d_···. -•1,G~HER.AL ·------··- ········---· Nf£SA. . , . l . . :~!::s:t;: orrro origernee e or J 11100/9/D i 

- - - -·· - - ... ·- d. ;::•!:<:;;:::;;;:~'.~:~:~ description M data elements, fll•.:::~.~::.::.~:ooks, and ] -·-·-· .. ·- -------------1- ·-·-·-··--.. ·---.l 
9. F1rrrily HooJinr Su,-..,ey, A. N1Yy•Wid• syttem Supportinii Shor■ activities: SystSm provides 5tatistical l 11 

: !: !d•ta· _on family .Stu, compo~tt:ion, _~d-t-qu~cv of current housing, ~nd preference. System summarizes • ; 

!,• 11l01..9d !FAMlLY HOusiNG RECO*DS ~ifO_S.S •1s•ts-~nd.houJ:tn1 r.,q_uiroM•r\ts:.and Pro~cts future-utmza-tion a_nd plannfng· for each at:tJvity. ::;:::dn.:
0
:,r~~ ~::::; ::::d for l O Nl-NU-86-S / i 

1
,rtt•m malntain~ •t FACSO Port Hij•n•m~. reference. ; 11101/9/D I 
id. Sy~t•m• dooument•tion to iocludo descrlpUon of data elements, file layout, code books, and I 

r-!. -----··!t, ---~ _- ---------·------·-- ;operaitor• and user-manuals. -------------------···----------+-----··--·-.... _J._ ............... -.-------+---l-------l 
! 10, HOusing Inventory UtiUzation and· OcciJP,ncy-Syrt~m. System provides s.tatls..tlcs on the utmzaHon :,i. 

! · ! Jarid occup.incy·ot m.Utary fam)ty· h~us:ina •~Cn•d to naval act_ivitieg incl1 .. u:Si.ng the number and r~n!<. cf 

il1101.10d 
' I 
] 
: 
~-~~~n••-•--

1 
!11101.lld 

~----·----
t 

! fpersonn:~I supported. ldentlfiirS; downtime., turnover rates, and occupancy rates to assist In identifytng Rl'.¼t~ln on board. Destroy when 

!FAMILY HOUSING: ~Eal~S did.icumdas: System IJ: s:ponsorQd- by CHO (N44t mamta:tned by FACSO Port Hueneme, and supp~rts · su~rseded or no fonge.r need-ed for 
! HAVfACENGO)M HQ ,md Field 0ivtiions. reference. 

I ;;~.;;~~;~:;::~::I:~ mclude descnpt,on of d~:• ele~~.:::.f:::~~~out, code boo,s, and ! -·--------+------- ----+--l ···-···-·--••· .... ...J 

I 1 11. Hou1ine: Data System {?WC/MfS). This system assists fam1!y hous.ing managers. and other housmg , I i 
!department personnel in prov:idifig pers.onnei support to applicants and occupants and in managing I '1; I 
t • - · • - · iRst.im on board Destroy when 

, jfamily housing asset$ at ria~~I acthritte·s,; The svs-tem s~pports assi€nment, referral, fund contrcil, l . 
0 1

:Nl-NU~86-S / 
1
• 

!FAM°iLY .HOUSING RECORDS · supersed•d or no longer needed for 
I l'rn•intena.nc:1 planning, and furnlshir'igs control functions. •1 !.11101/11/0 ~• 
; ld. Systems. documentation to tndu_de descriptiof-i of data et.er:nents, file layout, code books, and trefuence. 

l:ndMdual ,hor• activities supporting family housing units. System consists of f>Ve submodu<<>s: referral ! • 
I ; i,R•tlln on board. Destroy when 

0 
11101/10/D 

! -------~=~ •::;:;:~:.:: ,,~,, Mooopm.: ;;;;:-~;:;;~~,;::~-:,;::.~:;;-r- --- : ------··-·· !,,¥---~ 1-----·--•¥--•-
:module, waiting tht module, oecup_ancy module1 maintenance module; and incident/complaint module._ f d d 

I 
d f ! Nt~NU-86·5 / 

j-1110l.12d FAMIL'Y-:HOUSING RECORDS bvs:t•m-pfoduc~~,. v&li•tv:of repo~s from each module. j 11up-.r1• II! or no onger neede or j o iulOl/l2./0 ! I ld. Systems documentation to include description of data elements, fi!e layout, code books, and i (ef•ronco. ! ! 

i,:,.-·-······ .. ---.. ri ---···.. !:?::::~::::~:: :::::~el Housing Survey. Sy~:m·::~:,~::·::i·:~~~·~:;~·::the projected numb•J·-···· .. ·· .. ----....1------.-•···- ~................I·-··--·!··-· ..................... . 
! to_f sin1le personnel by rank or rate •nd transient status. Helps d•termine the adequ•cv of oxistln1 ,.,.,,. · · ! j' 

jD•t> is used to justify projects for new construction or modernization of unaccompanied personnel lRet•m on board Destroy when l' 
?1103.ld !

1
OTH£R HOUSING RECORDS JhoUJiin1 and su:pportfaciUtles. System is m.alntain.ed at FACSO Port Hueneme and supports _fjwpersad•d or no tonger needed for o ~:;~;:,

6
~

5 
I 

• iNAVFACENGCOM HQ,-the NAVFACENGCOM F1e!d0tvisions, and fndMdual shore activities. enee. t 
1 i id. System~ docum•mati-on to include description of d:ata elements, file layout, code books, a:nd , i 

\op&r.ttors and user manuals, i i 
l:·, --~---- ------+-;1-.-,n-v_en_t_ory Storaae Space Rec:le.sicn System. Thl~ Sy$t~ppu;;;;;;~ts;;pptv Syst«m, Command ~nd - -·····-~----·--~ I ------- j j l 

the Offie■ -of th• Assistant Secretary of Defense {Comptroller} with automated reports containing ; 1 

• STORAG.f STRUCTURES AND FAOLITJES information· on storage space ~quirements_and space avaiiabUity of Navy and Marine Corps air.support jR•taiO on boa
rd

· DeS
t
fOy when f f Nl·HU~R6-5 / 

ht160,ld R.ECOROS shor• ~ctivitfiu. f':a.uptr.s:eded or no longer needed for t o i.·ltl60/l/D 
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1 
d. Systems documentation to include descrfption of data elements. fHe layout, code book-s, and 1 ! 
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GENERAL TRANSPORTATION FAOLITIES, 

HEAVY EQUIPMENT RECORDS 

,GENERAL TRAN5P0RTAll0N.FAClllTIES, 

'HEAVY EQUIPMENT RECORDS 

!AUTOMOTIVE RECORDS 

! 

GENERAL ununEs ANIJ SERVICE.S RECORDS 

RECORDS 

SERVICES RECORDS 

10._ ~est-Transportation Syst12:m: A transpottation man<¾gement system ma_intafoed bV FACSO Port 

f-:!ueneme to support Individual shore act!vi~ies._ The fuel automated data module provkfes fuet contrOI, 
vehide·utilizatfoi-i track(ng,. and preventive maintenance i;chedi.dt,ng. The operatio·~s segment of the 
system_ provides vl?hide utilization lr:iformaJtion as well a5 operator:rriari-hour usage. 

,d. Sy_stems do:cumentation to include de'iCrfptlon of data elem_ents; file layouts:, code bOoks, and 

operators, and User manuals. 

acqt.1isrtiot'1~ movement, asslgnme~t,:-'1rid diSposition of auto.ricittve, 

spedaHzed_eq:uit)ment held by all Na.v.y adivitfes, .: 
Syst•nss ,locumcen,tatioo to include descrtption of data efement_s.~:file layouts, code bciob:, and 

Retain _on board. Destroy when 

·sup_e-rsecf~d:or no longer needed for 

reference; 

0 

l 
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I ---------+-----,·~-... --- ··-·---------------:--+-------{ 
S. Pubfk Works MtS-Emerge-nty Service. System provides- an automated m~ans for managll"lg 

emergsncy/servfce: {E/5} work and to identify the magnitude of E/S:wO-~k in terms of mani:,ower 

re:quitements, cfaft, ·a;nd re:Spon'sibie time required to provide fJS Suj:)po_rt The system identifies 
1-~\iuipmentand/or.facitities requfrinifexcessive amounts of 'f./5 s£lp·pqft .• 

d. Systems_ dOCume:ntation tO indude description of ditta elemen~,-file:layouts., code books, and 

operators and :use• manuals. 

6, U.ti!ities -Procurement Analysis. System inventories the utility procurement of the Na_vy- si)ore 

establishment and provides a review and audit capabmty. System complements the offidat record of 

actions und~r utility contracts,. which is kept following OAR 1-308. 

d. Systems· documentation tO tnclud~ description of data elements, file layouts, code books, and 

operation and efficiency or power dlstrlbution and·generating systems, evaluates the 
requirements for ext.sting buildings, and analyzes n·atural gas, compressed air, steam, 

systems. 

do,,un,er,tat!oo to include d-ascr4)ti0h of data elements, ftl-e layouts, code books, and 

oe,tormance and conditions of the utiHty systerrl as weft as the effectiveness of 

:alnd op-eration efflclency. A history fne is maintainl:;d_to provide Information on the 

base of information on Navy and Madne Corp$ shore activities- and units of the operating forces 

fogistics support from sho~ activities. Activity relate_d information and requirements are in 

Retatn on board. Destroy when 
superseded or no,!onger needed for 

On board. Destroy when 

superseded or no long-er needed for 
reference. 

R~tain on board. Destroy when 

!supe1·se,fod or no longer needed for 

longer needed for 

0 

0 

i 
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SERVICES RECORDS 

f'OWER PlANT RE.CORDS 

FIGHTING 

WATER SUPPLY RECORDS 

11345.2d SEWER AND SEW€RAGE RECORDS 

10. Deficiency AOatement Projetts. Man~g_ement Information System. Describes facility :defic.iendes and 

contains recommended corrective measures to eliminate them. Management persoririel use this.system 

to c1ssess risks associated with each deftcfency and to assign pf!orfUe.s to e,;3ch-pfoject. Sy.stem ls 

maintained' at FACSO P:ort Hueneme and s~ppOrts NEESA and the EFOs. 

d. Systems docUmentation to kt~!ude description of data etements, file layouts, code books, and 

and i.;ser manuals. 

Shhi• To-Shore Power Outage System, input data on shore suppHed electric power: outages· fo nuclear 

over time at various port facmties is used to provide reports to the Commander., ·Naval Sea 

Command (COMNAVSEASVSCOM}; and fleet and Force Commanders relating to trends and patterns of 

sbip-~o,.shore power failures,_ ~_hip-board p~-~er pr0;b!ems, ·and to cqrretate st_m!lar problems_at· diff0rent 

iocations. The:svstem is:mariage_d by N6ESAand matntalned at-FACSO. 

d.:S'{stem--s documentatiOn to ·include descrtption of data efements, file layouts, code books, &nd 

O.pe_rilt6rs and user manuals, 

!21. fife Management f~formation SY~em {FIRE:M1_5'}. The ftR_EMIS tracks:man-hours expende·d ~'I the fire 

diviscfon; numQer Of fire- !elated exercises; f.e.; training'dritfs, dasstoom training, emergency fir~ runs, 

fire drifls, a"n_d fire lcisses: Jt cornt;ine_s·all thi,s· hifor:mation into. a monthty status re:p<>rt, ~ystern wm atso 

produce statistics N::fate·d to tVp_e Of emergency, fife runs and number of arrested ian"d_ing's fof a 

partii::ular rtinwair or· a pa_rticufar type· of aircrc1ft. System -is maintained by Naval Air Stations on micro 

computers. 

d. Systems doc;umerltation:tQ _include description of data eiementl'i, fife layo~1t,_cocle books, and 

open1tors and usei- rf11~ni.Jals. 

22. _Sutld:!f,g information Syste.m~ A fire safaiy system usualty maintained on mlcro:conip~r by shore 

acttvfties. The SVStem retains. lriformat.foli re fating to bu!!dlng sp,er;ifications fo,r an build_lngS ·and 

;st1·uc,runes c>n t_he station. System Produces reports of those buiMings sched1.Jted for i:n$pection on a 

date. Reports can be produced of hazardous materials stored in a partlcular buifdfng or 

and the status of compliance by.various navai activities. 

HeM,,uarta,r. Port Hueneme and supp()rts NEESA and the 

12.W,,te,frc,nfManaiienient!nformation System. System provides pertinent fnfurmatton to 

!n making ships_.be-rttiing assignments, System maintains the status of aft ships 

currently berthed or scheduled- to be berthed. A statistical sub.system maintains data rela:tecl to harbor 

tugs, s1.1pport craft, pusher boats, daily port operations, homeport gains and los5es~ oil spills, waste oil. 

etc, Monthly, quarterly, and yearly staUstical reports are produced. 

d. Systems documentation to tndude description of data elements, fHe tavout, code books. and 

and user manuals. 

or no longer needed for 

on b6¥d. Destroy when 

l suoer·se,!ed or· no. longer r)eeded for 

or ti:o tonger needed for 

on board. Destroy when 
;,.,,n.,cse,fan or no longer needed for 

on board. Destroy when 

l«,n•,cs••••• or no longer needed for 

0 

0 

0 
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FAMILY HOUSING RECORDS 

MEDICAL ANO DENTAL STRUCTURES ANO 

fAClilTIES RECORDS 

MEDICAL AND DENTAL STRUCTURES ANO 

RECORDS 

Marine Corps H-Ousing Automated System {MCHAS)..:Syste,m that documents statistics· on the 

utilization and occupancy of _military famtiy housing assigne-t.fto Marine .Corps fnstal(atlons. This 

eiectronk-system identifies downtime, turnov_er tateS; a_n~ occupan~y rates to assfst: iti determining 

clef!Ciencif!S to familv housing manag~rs and other housing: department personnel. Thts information is 

used tO manage and provide support to faniily hriusfog ap.plkants and occupants. The system· supports 

assignment, referral✓ fund control, mafriteham:e p.fanning1 and furnishings control functions. 

has been niigratecd to the Electronic· Navy Housing Sys:tem {eNH) • .Effective 2008 the 

j 
]Destroy when no longer needed for 

reference ·purposes.. 

Reta.in on board,:Destroy when 

updated_ or superseded, whi.chever ts 
le.:irtter. 

o Gf\S 20.11(1} 
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