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LEAVE BLANK (NARA use only)
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER 

(See lnstructtons on reverse) N	 /~AJ tl- OO-.;? 
TO	 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED 

WASHINGTON, DC 20408 / ::l r ) !3. - 1999 
1 FROM (Agencyorestablishment) NOTIFICATION TO AGENCY Department of Defense (Department of the Navy) 
2, MAJOR SUBDIVISION	 In accordance with the provisrons of 44 
Naval Sea Systems Command	 usc 3303a the disposition request, 

includmg amendments, IS apgroved except 
3 MINOR SUBDIVISION	 for Items that may be marke "disposinon

not approved" or "withdrawn" m column 10 Records Management Division 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE 
Ext. 16C 

Ms. Sue Austin (703) 602-4875 11·3b~eollJilifJUN~ 
6 AGENCY CERTIFICATION -Lr 
I hereby certify that I am authorized to act for this agency 10 2C~rs pertammg to the disposinon of ItSrecords
 
and that the records proposed for disposal on the attached ') page(s) are not now needed for the business

of this agency or will not be needed after the retention penods specified; and that written concurrence from
 
the General Accounting Office, under the provrsions of Title 8 of the GAO Manual for GUIdance of Federal
 
Agencies,
 

liW ISnot r;:tuired; ;;:J ISattached; or U has been requested. 

DATE	 TITLE~j~~ OF ~~~ REP1ES~TATIVE 

8 Dec 99 STrvirN E. ~~t;) L , USN Navy Records Manager 

7 9 GRS OR 10 ACTION 
ITEM 8 DESCRIPTIONOF ITEMAND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 
NO JOB CITATION USE ONLY) 

Background: SECNAVINST 5212.5D (SSIC 9077) ~s
 
~ncons~stent w~th NAVSEA Manual 0924-062-0010,
 
Rev C, Submar~ne Safety Requ~rements Manual,
 
paragraph 4.6.10.1 wh~ch states: "All records
 
developed to support SUBSAFE Cert~f~cat~on
 
shall be ma~nta~ned and retr~evable by the
 
construct~on/ma~ntenance act~v~t~es for the
 

l~fe of the sh~p." Au$h
[I4-w.~e1 yr? \iJ.C('(Z pef 5, ,,"l ~ LT. S. Green e }
 
Th~s subm~ss~on reorgan~zes' d1spos~t~on ~P~/~~
 
gu~del~nes under SSIC 9077) and las para~~h 1.
 

1-	 %flo 
SAFETY RECORDS 

,-

1. SHIP AND IP SAFETY. Safety cords
 
document~ng ~p and sh1p system fety. They

~nclude saf y analys~s, safety ~lls,
 
equ~pment, manuals, organ~zat10 and
 
regulat~o s, warn~ng and alarm systems and
 
warn~ng ev~ces. They may b ~ncluded ~n l~fe
 
cycle ng~neer~ng f~les.
 

Records ma~nta~ne by NAVSEASYSCOM. 

PERMANENT. Cut off annually. Ret~re to
 
WNRC when 4 years ld. Transfer to NARA
 
when 30 years 01
 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-91)
PREVIOUS EDITIONNOT USABLE Prescnbedby NARA 

36 CFR 1228 
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,.. JOB NUMBER PAGE 
REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 2 OF 3 

9 GRS OR 10 ACTION 

ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO JOB CITATION USE ONLY) 

SSIC 9077 

SAFETY RECORDS 

I 

1. SHIP AND SHIP SYSTEM SAFETY. Safety records 
documentlng shlp and shlp system safety. They
include safety analysls, safety drills, 
equlpment, manuals, organlzatlon, and 
regulatlons, the SUBSAFE program, warnlng and 
alarm systems and warning devlces. They may be 
lncluded In life cycle englneering flies. 

a. [No Change) 

b. Records malntalned by naval shlpyards,
SUPSHIPS, and other NAVSEASYSCOM shlpbulldlng
activltles except for SUBSAFE records covered by
SSIC 9077/ld. 

D~spos~t~on: Retlre to FRC when 4 years
old. Destroy when 10 years
old. 

NI-NU-89-3, 
SSIC 90771l 

2 c. Records maintalned at all other 
actlvltles except for SUBSAFE records covered 
SSIC 9077/1d. 

D~spos~t~on: Retlre to FRC when 2 years
old. Destroy when 6 years
old. 

by 

3 
d. SUBSAFE records malntained by Submarlne 

TYCOMS, naval shlpyards, SUPSHIPS, and other 
NAVSEASYSCOM shlpbuildlng actlvlties. Prlmary
records, correspondence and reports dlrectly
supportlng each lndivldual submarlne's lnltlal 
SUBSAFE Certlficatlon and follow-on malntenance 
of that certlflcatlon In the Fleet. 

D~spos~t~on: Retlre to FRC 
old. Destroy
old. 

when 
when 

2 years
40 years 

[8/30/2000
Austin and 

replacement
J. Jensen) 

page by R. Wlre per S. 

15-205 Two copies, including onqrnal, to be submitted 
to the National Archives and Records Administration 

STANDARD FORM 115-A (REV. 3-91) 
Prescribed by NARA 

36 CFR 1228 



..	 J • 41', ~,' JOB	 NUMBER PAGE
REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUAT~ON 

3 OF	 3 

7 9 GRS OR 10 ACTION 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO JOB CITATION USE ONLY) 

Electronlc Mall and Word Processlng Copies 

Electronlc coples of records that are created on 
electronic mall and word processlng systems and 
are used solely to generate a recordkeeplng copy
of the records covered by thls schedule. Also 
lncluded are electronlc coples of records created 
on electronlc mail and word processlng systems
that are malntalned for dlssemlnatlon, reVlSlon, 
or updatlng. 

4 a. Coples that have no further admlnlstrative 
value after the recordkeeplng copy lS made. 
Includes copies malntained by indlvlduals in 
personal flIes, personal electronlc mall 
dlrectories, or other personal dlrectorles on hard 
dlsk or network drlves, and coples on shared 
network drlves that are used only to produce the 
recordkeeplng copy. 

Destroy/delete wlthln 180 days after the 
recordkeeplng copy has been produced. 

b. Coples used for dlssemlnatlon, reVlSlon, or5	 updatlng that are maintalned In addltlon to the 
recordkeeplng copy. 

Destroy/delete when dlssemlnatlon, reVlSlon, or 
updating lS complete. 

[8/16/2000 replacement page by R. Wlre per S. 
Austln and Lt. S. Greene] 

15-205 Two copies. including anginal, to be submitted STANDARD FORM 115-A (REV 3-91) 
to the National Archives and Records Administration Prescnbed by NARA 

36 CFR 1228 
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JOB NUMBER PAGE 
REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 2 OF 3 

7 9 GRS OR 10 ACTION 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO JOB CITATION USE ONLY) 

b. Records ma~nta~ned by naval
 
SUPSHIPS, and other NAVSEASYSCOM
 
sh~pbu~ld~ng act~v~t~es.
 

Ret~re to FRC when 4 Destroy

when 10 years old.
 

c. Records at all other
 
act~v~t~es.
 

FRC when 2 years old. Destroy 

SUBMARINE SAFETY (SUBSAFE) PROGRAM.
 
Submar~ne safety documents that fulf~ll
 
spec~f~c SUBSAFE requ~rements. SUBSAFE
 
correspondence and reports are those
 
document compl~ance w~th and meet
 
NAVSEASYSCOM SUBSAFE requ~rem s.
 
records are those wh~ch re~ ect pol~c~es,

procedures, and techn~ requ~rements and
 
prov~de ObJect~ve l~ty Ev~dence of
 
Compl~ance w~th SAFE Program requ~rements.
 

Records ma~nta~ned by
Cr~t~cal records, correspondence 

Cut off annually. Ret~re to WNRC
 
years old. Destroy at the end of
 
of the sh~p.
 

b. SUBSAFE records ma~nta~
 
TYCOMS, naval sh~pyards, SUP PS,
 
NAVSEASYSCOM sh~pbu~ld~n Cr~t~cal
 

old. Destroy at 
of the sh~p. 

ma~nta~ned at all other 
Cr~t~cal records, correspondence 

Ret~re to FRC when 2 years old. Destroy at
 
the end of the l~fe of the sh~p.
 

15-205 Two copies, including orlQlnal, to be submitted STANDARD FORM 11S-A (REV 3-91) 
to the National Archives ancfRecords Administration Prescribed b"y NARA

36 CFR 1228 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 
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7 9 GRSOR 10 ACTION 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO JOB CITATION USE ONLY) 

d. SUBSAFE general, rout~ne or dupl~cate

records. Non-cr~t~cal records, correspon ce
 
and reports.
 

Reta~n locally and destr when 4 years
 
old.
 

(~ Electro vers~on of records created
 
by electron ma~l and word process~ng

appl~cat s may be deleted when f~le copy ~s
 
gene ed or when no longer needed for
 
r erence or updat~ng.)
 

Two copies, including onqmal, to be submitted STANDARD FORM 11S-A (REV 3-91)
to the National Archives ancfRecords Administration Prescnbed b~ NARA 

36 CFR 1228 

15-205 




