
: "	 y •JOB NUMBER 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

"/1 J -	 n 7L -tJ I - ;;; 
To:	 NATIONAL ARCHIVES & RECORDS ADMINISTRA nON Date received 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 / -- q -~ 1)0/ 
1	 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Department of the Navy 

2	 MAJOR SUBDIVISION In accordance with the provisions of 44 USC 3303a, the 
Naval Criminal Investigative Service disposmon request, including amendments, IS approved 

except for Items that may be marked "disposition not 
3	 MINOR SUBDIVISION approved" or "wIthdrawn" In column 10 

Criminal Investigative Department 

4 TELEPHONE NUMBER DATE4. NAME OF PERSON WITH WHOM TO CONFER 

(202) 433-9505 lii~J6l£AT~/Henry W. Persons, Jr. ID-;;l..t,~tJl 

5. AGENCY CERTIFICATION U 
I hereby certify that I am authorized to act for this agency In matters pertammg to the disposition of Its records and that the 
records proposed for disposal on the attached ~ page(s) are not needed now for the business for this agency or will not be 
needed after the retention penods specified; and that written concurrence from the General Accounting Office. under the 
provisrons of TItle 8 of the GAO Manual for GUIdance of Federal Agencies, 

181 is not required	 o ISattached; or o has been requested. 

DATE	 TITLESIGNA·=F ~~TATIVE
C .,,~ Head, Navy Records Management t~'t.a- ~~ S oatwy '\~'" ~~\	 Branch 

9 GRSOR 10 ACTION TAKEN 7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) CITATION 

BACKGROUND. Naval Cnmmal Investigative Service (NCIS)
 
records Include. among others. cnrnmal mvesnganons and
 
reports that are prepared by Navy Secunty Departments and US
 
Marine Corps Provost Marshal offices subject to NCIS policy
 
guidance.
 

ThIS submission addresses inCIdent Reports, previously known 
as Incident Complaint Reports. created by Navy base security 
and US Marine Corps Provost Marshal Offices world-WIde 
These records may be created as either hardcopy or electrornc 
records.	 Some older records currently stored at NCIS have been 
microfilmed, but may be converted to electronic/imaged records. 
Records	 described on this form that are microformed or 
converted to an electronic or optical Image will be processed In 
accordance WIth the standards set forth In 36 CFR 1230 and
 
1234.
 

-t: t( ~£c.': rb&r~;!/k4~~
Ernest A. Simon Melanie Andrews 
ASSIst DIrector for LCDR. USN
 
Cnrnmal Invesngations Staff Judge Advocate
 

ee .	 ~-e.I1-~) 711( I /J W h?u.J 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV. 3-91) 
PreSCribedby NARA 36 CFR 1228 

.~ 



Electronic copies of re rds that are created on electronic 
mall and word processm systems and are used solely to 
generate a recordkeeping c y of the records covered by the 
SSIC included m thrs schedu Also included are electronic 
copies of records created on ele rome mail and word 
processing systems that are mamt ed for drsserrunatron, 
revision, or updatmg 

a Copies that have no further adrrurn anve value after 
the recordkeepmg copy ISmade Includes res maintained 
by mdrviduals m personal files, personal elec orne mall 

rectones, or other personal directones on har disk or 
ne ork dnves, and copies on shared network dn s that are 
use only to produce the recordkeepmg copy 

elete within 180 days after the recordkeepmg c 
oduced 

b Copies ed for dissermnanon, reVISIOn,or updatmg 
that are mamtai d m addrnon to the recordkeeping copy 

2 issemmanon, revision, or updating IS 

SSIC 5580 

LA W ENFORCEMENT RECORDS 

4 NCIS CRIMINAL INVESTIGATIVE RECORDS Files 
relatrng to law enforcement mformation and cnmmal 
invesnganve cases. 

a - b No change from NI-NU-98-2 

c Incident Reports (JR)/Incldent Complamt Reports (ICR) 
Copies of Mar me Corps and Navy base security law 
enforcement reports created under SSIC 5580, para la and 
forwarded to NCIS 

Privacy Act N05520-4 

DISPOSITION 

(1) Case files fallmg under NCIS junsdiction 

3 (a) Case files created after Decem ber 3 1, 1987 Cut off 
at case closure Transfer to NCIS Records Management 
Divrsion If space ISnot available, transfer to WNRC 
Destroy 50 years after case closure 

(b) Case files created pnor to I January 1988 

2 

14;-iJIJ·1S-:( 
(no du.( nJe) 

JJI- f-Jv-Q8-l 
(~0C~f-) 

NI-NU-98-2/ 
SSIC 5580/4c(l) 

(1?evC5ed) 



4 Destroy 25 years after case closure 

5 

• (2) 
~nt 

All other case files (extra res from SSIC 5580, 
to D", xcrs: 

determined to be outside NCIS JUrIS non ;..lJ - )j () -crB'-?. 
(hO ChaV\Be) 

3
 



•
 
Electronic Mall and Word Processmg Copies 

Electronic copies of records that are created on electronic 
mall and word processmg systems and are used solely to 
generate a recordkeepmg copy of the records covered by the 
SSIC mcluded in this schedule Also mcluded are electronic 
copies of records created on electronic mall and word 
processmg systems that are mamtamed for dissermnanon, 

'" revision, or updatmg 

Copies that have no further adrmmstratrve value after 
cordkeepmg copy ISmade Includes copres mamtamed 

by mdi duals m personal files, personal electromc mail 
directories, r other personal directones on hard disk or 
network dnve and copres on shared network drives that are 
used only to pro ce the recordkeepmg copy 

Destroy/delete within 
has been produced 

b Copies used for dissemma on, revision, or updatmg 
that are mamtamed in addinon to t 

2 Destroy/delete when drssemmanon, revi 
complete 

SSIC 5580 

LA W ENFORCEMENT RECORDS 

4 NCIS CRIMINAL INVESTIGATIVE RECORDS 
relatmg to law enforcement mformation and cnrmnal 
mvestiganve cases 

- b No change from NI-NU-98-2 

la and 

DISPOSITION 

3 (a) Cut off at case closure Transfer to NC Records 
Management DIVISIOn If space ISnot available, tr sfer to 
WNRC Destroy 50 years after case closure, unless 1 
applies 

(b) Case files created prior to I January 1988 

2 

NI-NU-98-2/
 
SSIC 5580/4c(l)
 



• • 
4 stroy 25 years after case closure New 

(2) All 0 ase files (extra copres from SSIC 5580, 
para lb missent to CIS) 

5 Destroy when determmed to be outs CIS JUrISdIctIOn 




