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Request for Recoi..s Disposition Authority +  Leave Blank (NARA Use Only)

(See Instructions on reverse) Job Number

To: National Archives and Records Administration (NIR) /(//~/(/u -0 7’[_5

Washington, DC 20408
Date Receiwved

1 From (Agency or establishment) 9
o
DEPARTMENT OF THE NAVY T / 7 7
Notification to Agency
In accordance with the provisions of 44

UNITED STATES MARINE CORPS U S C 3303a, the disposition request, In-
cluding amendments, 1s approved except for
items that may be marked "disposition not

2 Major Subdivision

3 Minor Subdivision

ADMINISTRATION & RESOURCES MGMT DIVISION (ARDB) approved” or "withdrawn” in column 10
4 Name of Person with whom to confe /,,W ?‘ 5 Telephone (include area code) Date Wned States
HELENA A. GILBERT 703-614-1081 1ol s lo®

6 Agency Certification
I hereby certify that | am authorized to act for this agency in matters pertaining to the disposition of its records and that the records proposed

for disposal on the attached page(s) are not now needed for the business of this agency or wiil not be needed after the retention
periods spectfied; and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for
idance of Federal Agencies
is not required [ ] s attached [ ] has been requested
Signature of Agency Represe ve Title Date (mm/dd/yyyy)
/4/ ﬁ vee 74” o / /é(" ’0/5 7'/3 _2007
< 9 GRSor 10 Action
Iltem 8 Descrniption of Item and Proposed Disposition Superseded taken (NARA
Number Job Citation Use Only)

1 SEE ATTACHMENT SSIC 3510. 4_ <B N/A
“ LESSONS LEARNED-JOINT L SSONS LEARNED

INFORMATION SYSTEMS ¢HESi:Ss P ¢ ‘B

115-109 NSN 7540-00-634-4064 Page of Standard Form 115 (Rev 3/91)
Previous Edition Not Usable Prescribed by NARA 36 CFR 1228

S

/ i



LHeml

SSIC 3510 TACTICAL DOCTRINE RECORDS

SSIC 3510.1 thru 3510.3 REMAIN UNCHANGED .

. Macine Corps Cantar

3510.4 Infermasreon Systom for Jesst Lessons Learned -Jo«'n"' Lessons Lwne‘*—
(MmeeLl- JLlS ) Tafrmaton Syséem
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The purpose of this electronic system 1s to provide the Marine Corps the
capability to collect, analyze, manage, and disseminate knowledge gained
through operational experiences, exercises, and supporting activities. It
also provides information and analysis on past, present and emerging 1ssues
and trends 1n support of operational commanders and the Commandant of the
Marine Corps.

a. Electronic files accumulated by the Marine Corps Center for Lessons
Learned

(1) Master files consist of i1nitial observations, briefings,
lnterviews, lessons, 1nterpretations, tactics, techniques, procedures,
photographs, surveys, after action reports, and standard operating procedures
collected from exercises and operations; topical papers and executive
summaries written by MCCLL analysts from 1965 and on going.

Permanent. Transfer to NARA 1n 5 year blocks when 30 years old
and i1n accordance with 36 CFR 1228 and/or current NARA guidance.

Note: The Center for Marine Corps Lessons Learned may retain a copy of all
data transferred for reference purposes.

(2) Systems documentation including but not limited to, user
manuals, systems descriptions, data dictionaries, baseline requirements
reports, report listings, and the record layout/file structure and codes for
each data file. The documentation for each data file will 1include any
additional i1nformation about the content of the data file and/or the context
1n which the data file was created.

Permanent. Transfer the documentation to N wilth each transfer

of the master files. @RS &0.Il
(3) Input data and paper reco consisting of but not limited to
OPREP-3 reports, lessons learned ers, studies, electronic legacy systems

and after action reports th re used as data input for this system.

elete when data has been incorporated into system and

verified. ) ao. &b
information {rom ‘the master Gies Used to develop reports,
(4) Output Treportsy—rrrciucde—bot—re—TTotTTimittedT Tt aT
Shservationg. br-u:\‘FﬁnrJS' LNt ervleuws. 168 80ns—ohaeriatons—taai o
__‘i:aﬁhn1q1) S pv‘r\ nlnv-aol ph 1 gv"\p"\c, PIER-L L yu, uf+— Aoy E @y J.Cb}U'.LtD otaudcu.?}
operating procedures,. fopical paners and exoeculbiuc—sammasees. (Media Neutral)

fn“orm'ﬂbo\ vsed o dev«lop

(a)AReports to the Commandant of the Marine Corps (CMC),
Assistant Commandant of the Marine Corps (ACMC) used as reference material to
create documents such as briefings, summaries, and policies.



SSIC 3510.4 TACTICAL DOCTRINE RECORDS

SSIC 3510.1 thru 3510.3 REMAIN UE?HANGED
¢

3510.4 Lessons Learned-Joint Lessons Learned

Information System —C g

The purpose of this systems is to allow the Marine Corps to collect, analy
manage, and disseminate knowledge gained through operational experiences,
exercises, and supporting activities and to provide information and analysis
on past, present and emerging issues and trends in support of operatio
commanders and the Commandant of the Marine Corps.

a. Files accumulated by the Marine Corps Center for Lessons Lgarned
(1) Master files and historical data tapes

Permanent. Transfer annually to NARA when files /are
30 year old.

(2) Input data disks and paper records

Destroy/Delete when data has been incorpoyated into system
and verified.

b. Systems documentation including but not mited to, user manuals,
systems descriptions, data dictionaries, baseli requirements reports,
report listings, and the record layout/file stXucture and codes for each data
file. When available, the documentation for £fach data file will include any
additional information about the content of/the data file and/or the context
in which the data file was created.

Permanent. Transfer the documéntation to NARA with each
subsequent transfer.

c. Output reports, include but/ are not limited to initial observations,
briefings, interviews, lessons, ofservations, tactics, techniques,
procedures, photographs, surveys, after action reports standard operating
procedures, topical papers and/executive summaries.

Temporary, destroy en 2 years old or no longer needed for
reference purpose

d. Distributed Co

stroy when superseded, canceled or no longer needed for
rposes.

Temporary,
reference

e. OTHER ZOPIES (MEDIA NEUTRAL)
Records inclyfle but are not limited to electronic legacy systems that are
migrated to/other master systems, paper and electronic copies that are used
as data ipput for this system.

Destroy when superseded, canceled or no longer needed for

reference purposes. ,f:D 2
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E‘l'em Temporary. Destroy when no longer needed for reference purposes.
Nete: The record cefy of e Fnek reporte Will be Maintained. vnder SSIC 3000. 3.
) (b) Al

other copies of output reports and distributed reports \

-

HMS Temporary. Destroy when 2 years old or no longer needed for
reference purposes, whichever s later,
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