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RE@UEST FOR HE@@{H(ES DISPOSITION AUTHOHHTY oo LEAVE BLANK -

See Instructions on reverse
_,(“ | ‘ ) | JOB NO. 1/27//,

GENERAL SERVICES ADMINISTRATION, ;
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 DATE RECEIVED i B

. FRON (AGENCY OR ESTABLISHMENT) , 7
DEPARTMENT OF THE NAVY ‘ _ ’ NOTIFICATION TO AGENCY
’ hTTMJOR SUQDIVISION In accordance with the provisions of 44 U.S. C: 3303a the disposal re- o
COMMAN R IN CHIEFP, U.S. PACIFIC FLEET quest, |nc|udmg amendments, -is approved except for items that may
. MINOR SUBDlV\SIO\TJ . be stamped “disposal not approved” or “withdrawn” in column 10.
FLAG OFFIGE : . ‘ ) r
. NAME OF PERSON JH WHOM TO CONFER 5. TEL. EXT. ' i
, ? .
MS t;A\RGARET AYMUDE X 695~ 19 25 Duate VAr('Iu'ri.\'l of the United States

. CERTIFICATE OF AGENCY R RESENTATIVE

| hereby cemfy that | am thorlzed to act for this agency in matters pertaining to the disposal of the agency’s records
that the records proposed Ter disposal in this Request of page(s) are not now needed for the business of
this agency or will not be nee d after-the retention periods specified. ‘

] A Request for immediate disposal.

HR:] Request for dlsposal | tér(a:speejfied period of time or reduest for permanent

retention. 1
C. DATE D. SIGN RE OF AGENCY REPRESENTATIVE. - %leﬁ_E?ATTJON i Ee— .
JAN 11 1983 /A\_ Director,mavalﬁecordsan c; .
A 1 Tn?nrmatlon Management Divisio
— - .
7. 8. DESCRIPTION OEAXEM ° 10.
ITEM NO. : " (With Inciusive Dates or Retéqtidn Penods) S . SAMELEOR [ ACTION TAKEN

‘ ThlS dlSpOSltlon request covers the CINCPACFLT
Flag Office Files. The files ¥ maintained by
the Flag Office and are referenged and con-
trolled by means of an automated) respondence
storage retrieval system (Honeywel\ Romputer) ’
and a microfiche file system (Bell R¥ag Howell).

. A \ Q/OB o Hed g
The CINCPACFLT Flag Office files consist of ‘
incoming and outgoing correspondence, s\pporting D‘f /‘4“75’@7 :
documents, significant reference materia and é/Q3 /90
other essential documentation classified uR to T4 Je
and including TOP SECRET. The files documeng S foeoaT=s ar

the day—-to-day operations of CINCPACPLT, at the f>4f"*‘{g Fl
planning, . development, execution and history o LA Feses”
the CINCPACFLT mission; and will be a primary ssiqd 3y, /
source of information to researchers interested Unele )

in the activities of the Department of the Navy
at its highest level of command. The files are
aintained and controlled in accordance with the
@rocedures set forth in CINCPACFLTINST 5400.3M.
rhis instruction provides conversion to micro-
fiche of all but the most routine CINCPACFLT
correspondence and its reference and control
through an automated computer system. The
icrofiche of incoming and outgoing corre-
pondence, which accumulate at a rate of about

Asl— /uq—89—5' ,

115107 B . . i . STANDARD FORM 115 R
: . Revised April, 1975 i X
) : Prescribed by General Service

Administration
FPMR (41 CFR) 101-11.4
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JOB NO.

PAGE OF

-

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9.
R 10.
A NG| ACTION TAKEN

form is vekified as a true copy of the original.

"IThis certifie

. {to set standards, as to'‘whether it is to be
|controlled or uncontrolleg. All correspondence
requiring action or having\future reference value

1the IRS is prepared.by and entered. into \the

lin central mail room.

25,000 fiche per year, are filed separately and

each is referenced and controlled through its own

utomated computer program.

to limited space and resources, CINCPACFLT
t adhere to the storage standards for

and 10}-11.508. Therefore, the Department of the

Navy proposes shipment of silver masters to a
federal rwcords center immediately after micro-

' ‘that the records described on this
form will be microfilmed in accordance with the
standards set fogth in 41 CFR 101-11.506.

INCOMING CORRESPONBENCE

All incoming correspo dence is received in the
Flag Office. A determination is made, according

is  controlled. An incoming \toute slip  (IRS) is-
prepared and the correspondenge assigned an
eight-digit document control niymber, which con-
sists of the year, classificati and a unique
control number. The correspondenge, along with
the IRS, is microfilmed, and the paper copy of
the record, along with the. IRS is segt to the
appropriate action office for processNng. Using
pertinent information from the correspdndence,

computer data bank. The fiche itself is Xiled -
according to security classification and i
of document control number.

A. MICROFICHE COPIES _
(1) SILVER MASTER AND ONE COPY
- PERMANENT. Transfer to FRC immedi-
ately after verification. Offer to NARS when 20
years old.

(2) REFERENCE COPY MICROFICHE malntalned

DESTROY when three years old.

115-203

Four coples, inciuding original, to be submitted to the National Archives

GPO 1975 O - 570387

STANDARD FORM 115-A,

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4
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AMPLE OR 10.
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7. . 8. DESCRIPTION OF ITEM
ITEM NO. (With Inclusive Dates or Retention Periods)

B. PAPER ORIGINALS .

- Destroy after verification of microfilm.
\éb¢GOING.CORRESPONDENCE

ActiQn offices forward all completed
correspondence, which may be in reply to. 1ncom1ng
.correspondence, or initiated by the action offics
itself, to the Flag Office for processing and
dispatch.\ The file copy of the correspondence
provides various items of data such as
originator,\date typed, and IRS involved, if any\
The Flag Offi¢ce reviews the correspondence, and
assigns a seriql number and date. The corre-
spondence is thkn microfilmed, either in

its entirety or part as indicated by the -
.action office, and forwarded to its destination.
‘All backup material\'is returned to the action
office along with a mopy of the outgoing
correspondence for reRerence use. The Flag-
Office files its copy the outgoing
correspondence microfiche according to securlty
cla551f1cat10n and serlal number.

e

W

A. MICROFICHE COPIES

(1) SILVER MASTER AND ONE SOPY

PERMANENT. Transfer to FRC immediately
after verification. Offer to NARS\when 20 years
old. ' \ :

(2) REFERENCE COPY MICROFICHE maimtained in
the flag office. :

DESTROY when three years old.

Limq 3-25; -3 RS
Me P LQ/MUAC
(WARS

Destroy after verification of microfilm.

B.

o LN

115-203 Four coples lncluqu ouglrnl 1o be submitted to the National Archives STANDARD FORM 115-A

Rewised July 1974
Prescribed by Gieneral Services
- Admitustration .
CFe a0 . ATeeqT 5 FEMR (41 CFR) 101~11 4
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