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To.	 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED
 

WASHINGTON, DC 20408 //-o/-9~
 

1 FROM	 (Agency or establishment) NOTIFICATION TO AGENCY 

Department of the Navy 

2. MAJOR SUBDIVISION 

Naval Criminal Investigative Service 

Department of the Navy Central Adjudication Facility 

4 NAME	 OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE ~VIST OF THE ~D S~~ES 

Henry W. Persons, Jr. (NCIS-27D) (202) 433-9505 /.2-!t-f6·0/IIl7t) ~ 
6 AGENCY CERTIFICATION fJ 

I hereby certify that I am authonzed to act for this agency In matters pertammg to the disposmon of Its records and that the records 
proposed for disposal on the attached 1page(s) are not now needed for the business of this agency or WIll not be needed after the retention 
penods specified; and that wntten concurrence from the General Accounung Office, under the provisions of Title 8 of the GAO manual 
for GUIdance of Federal Agencies, 

x	 IS not required; oIS attached; or o has been requested. 

DATE t~ATU2F~REPRESENTATIVE	 TITLE 

17 OCT 96 1t.'~tJGill3ERI', LT, USN Head, Navy Records Management 

10 ACllON TAKEN 
(NARA USE ONLy) 

7 Item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRS OR SUPERSEDED 

No	 JOB CITATION 

BACKGROUND: The Department of the Navy (DON) Central
 
Adjudicanon Facility (CAP) provides centralized secunty clearance
 
adjudicauve services for DON military and civihan personnel, allen persons
 
and U S. Coast Guard (USCG) nuhtary personnel whose duties require a
 
USCG secunty clearance and those USCG civihan employees having access
 
to sensiuve compartmented information only. This schedule will apply only
 
to DON CAF created records.
 

1.	 CLEARANCE APJUDICATIONS RECORDS. Department of the Navy NI-NU-89-4
 
(DON) Central Adjudicauon Facihty created case files that Include (SSIC 5529)
 
personnel secunty clearance and access data on members of the DON, DOD
 
CIVIlIans, civihan consultants, nonappropnated fund employees, USO
 
personnel, Red Cross volunteers and staff, and U.S. Coast Guard rruhtary
 C2~LY>/bL'YV'Jand selected CIVIlIan personnel under the Defense Industrial and Personnel H~d, Plans, Prog ams &
Secunty Programs. / Adnn.nLs t.zet ave IDV on 

Jean C. Landon
1. Rouune AdJUdIcation Actions. Files relaung to security clearance
 
adjudicative acuons ot a generally favorable nature on persons requiring
 

<access to classified mforrnauon FIles may include mformauon of minor 
/	 ~ ~~ -A. 

adverse	 acnon reports that result in a favorable adjudicative action Also Staff Judge te --1..dvafCcincluded are polygraph exanunauon results and other adjudication CDR	 Patr~ck J. Nel er documentation used In arnvmg at security clearance and access 
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determmauons 

DIsPosmON. 

(a) Case files. 

Cut off at case closure. Reure to NCIS Records Management Drvision. If 
space IS not available, reure to WNRC Destroy 15 years after the date of 
last acuon except: 

(b) When affihanon With DOD IS not completed. 

Destroy when 1 year old 

v
 
(;f) Other copies
 

Destroy 1 year after closure or when no longer needed, whichever IS later 

2. S!f;mficant Incidents or Adyerse ActIOns FIles contammg sigmficant 
adverse acuon reports or relatmg to personnel secunty clearance 
adjudicative decisions of a sigmficant or potentially disquahfying nature and 
subsequent adjudicative and access determinations and associated 
mformauon such as polygraph exammauon results. Also included IS 

mforrnauon from Defense Hearings and Appeals (DOHA) proceedings. 

DISPosmON. 

(a) Case files. 

Cut off at case closure. Reure to NCIS Records Management DIVISIon. If 
space IS not available, reure to WNRC. Destroy 25 years after the date of 
last acuon, except: 

(b) Files from (a) above that are precedent setung or have Widespread 
pubhc or Congressional interest. 

PERMANENT. Transfer to NARA after 25 years. (a) Paper records that 
have been converted to nucroform: 1Paper copy: Destroy upon 
venficauon that record copy mformauon has been fully and accurately 
converted to nucroform. 2. Microform copy: NCIS will convert file to 
archival medium acceptable at the time of transfer. (b) Paper copy and 
nucroform records that have been converted to electromc/opucal images: 1 
Paper copy and nucroform Images: Destroy upon venficauon that the record 
copy mforrnanon has been fully and accurately converted to electronic/ 
opucal images. 2. Electromc/opucallmages' NCIS Will convert file to 
archival medium acceptable at the ume of transfer. 

(c) Other copies. 

Destroy I year after case closure or when no longer needed, whichever IS 

later. 
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