
  

 

 

  
   

 

  

    

  

 

 

     

  

 

 

 

 

 

 

  

      

 

   

         

  
 

 

 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-NU-97-002 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 6/3/2024 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

The following items remain active: 

1/C 

2/C 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

N1-NU-97-2 / 1/A was superseded by DAA-NU-2015-0005-0048. 

N1-NU-97-2 / 1/B was superseded by DAA-NU-2015-0005-0078. 

N1-NU-97-2 / 2/A was superseded by DAA-NU-2015-0005-0048. 

N1-NU-97-2 / 2/B was superseded by DAA-NU-2015-0005-0015. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 6/3/2024 N1-NU-97-002 



----------------~ --------------.. 
REQUEST FO'R RECORDS D~....--OSITION AUTHORITY /() /-;Vil- 91~2 
To. NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 

WASHINGTON, DC 20408 

DATE RECEIVED 

1 FROM (Agency or establishment) 

Department of the Navy 

NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 

Naval Criminal Investigative Service 

In accordance with the proV1s1ons of 44 U.S.C. 3303a, 
the d1spos1uon request, mcludmg amendments, is 
approved except for Items that may be marked 

1------------------------------1 "dlspos1uon not approved·' or "withdrawn·• m column 
3 MINOR SUBDIVISION 10. 

Department of the Navy Central Adjudication Facility 

4 NAME OF PERSON WITH WHOM TO CONFER 

Henry W. Persons, Jr. (NCIS-27D) 

5 TELEPHONE DATE ~VIST OF THE ~D S~A:Es 

/:2-/t-fd 0/1/l ~ ~(202) 433-9505 

6 AGENCY CERTIFICATION 7J 
I hereby cerufy that I am authonzed to act for this agency m matters pertarnmg to the d1spos1uon of 1ts records and that the records 
proposed for disposal on the attached 1. page(s) are not now needed for the busmess of this agency or will not be needed after the retenuon 
penods specified; and that written concurrence from the General Accounung Office, under the proV1s10ns of Title 8 of the GAO manual 
for Guidance of Federal Agencies, 

X 1s not required; D 1s attached; or □ has been requested. 

DATE TITLE 

17 OCT 96 
t~ATU2f~REPRESENTATIVE 

1t.'~(FIIBERI', LT, USN Head, Navy Records Management 

7 Item 
No 

I. 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

BACKGROUND: The Department of the Navy (DON) Central 
Adjud1cauon Facility (CAF) proVIdes centralized secunty clearance 
adJud1cauve services for DON m1litary and c1V1han personnel, alien persons 
and US. Coast Guard (USCG) m1Litarypersonnel whose duties require a 
USCG secunty clearance and those USCG c1vihan employees having access 
to sens1uve compartmented inforrnauon only. This schedule WIil apply only 
to DON CAF created records. 

CLEARANCE ADJUDICATIONS RECORDS. Department of the Navy 
(DON) Central AdJudlcauon Fac1hty created case files that mclude 
personnel secunty clearance and access data on members of the DON, DOD 
c1vihans, c1v1han consultants, nonappropnated fund employees, USO 
personnel, Red Cross volunteers and staff, and U.S. Coast Guard m1htary 
and selected c1vihan personnel under the Defense Industrial and Personnel 
Secunty Programs. 

l. Rouune Admd1cauon Acuons. FIies relaung to securny clearance 
ad3ud1cat1ve acuons ot a generally favorable nature on persons requirmg 
access to classified mformauon Files may mclude mformauon of mmor 
adverse acuon reports that result m a favorable adJud1cauve action Also 
mcluded are polygraph exam1nauon results and other adJud1cauon 
docurnentauon used m arnVIng at security clearance and access 

C: 

9 GRS OR SUPERSEDED 
JOB CITATION 

Nl-NU-89-4 
(SSIC 5529) 

10 ACTION TAKEN 
(NARA USE ONLY) 

(/4~n,;~~
H~d, Plans, Prog ams & 

/ Administrative I Dvon 
Jean C. Landon 

/ -~ tb_.,j 

Staff Judge~~dvafc, te 
CDR Patrick J. Nel er 

PREVIOUS EDITION NOT USABLE STANDARD FORMS!<' 115 (REV 3-91) 

JAN 28 1997 /J/1-'/ &/1,;t;. a,4 ~1 ;r/td..l)I)/ J_/l,LJ,e_(:? -.I IJR-S ~ 
115-09 
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PAGE 2 

OF 2 PAGES 
REQ~EST ~~ RECORDS msPosmo," ".Jl1IORITY • CONTINUATION I • llmNUMBER 

determmauons 

mseosmoN. 

(a) Case files. 

Cut off at case closure. Reure to NCIS Records Management D1V1s1on. If 
space 1s not available, reure to WNRC Destroy 15 years after the date of 
last acuon except: 

(b) When affihauon with DOD 1s not completed. 

Destroy when I year old 
(.,,, 

(;() Other copies 

Destroy 1 year after closure or when no longer needed, whichever 1s later 

2. S1gmficant lnCidents or Adverse Act10ns Files containmg s1gmficant 
adverse acuon reports or relaung to personnel secunty clearance 
adJud1cauve dec1s1ons of a s1gmficant or potenually disqual1fymg nature and 
subsequent adJudicauve and access determmations and associated 
mformauon such as polygraph exammauon results. Also mcluded 1s 
mformauon from Defense Hearmgs and Appeals (DOHA) proceedmgs. 

rnseosmoN. 
(a) Case files. 

Cut off at case closure. Reure to NCIS Records Management D1v1S1on. If 
space 1s not available, reure to WNRC. Destroy 25 years after the date of 
last acuon, except: 

(b) Files from (a) above that are precedent setung or have widespread 
pubhc or Congressional mterest. 

PERMANENT. Transfer to NARA after 25 years. (a) Paper records that 
have been converted to IDicroform: 1 Paper copy: Destroy upon 
venficauon that record copy mformauon has been fully and accurately 
converted to IDicroform. 2. Microform copy: NCIS will convert file to 
archival medmm acceptable at the ume of transfer. (b) Paper copy and 
IDicroform records that have been converted to electromc/opucal images· l 
Paper copy and IDicroform images: Destroy upon venficauon that the record 
copy mformauon has been fully and accurately converted to electronic/ 
opucal images. 2. Electromc/opucal images· NCIS will convert file to 
archival medmm acceptable ar the ume of transfer. 

(c) Other copies. 

Destroy 1 year after case closure or when no longer needed, whichever 1s 
later. 

_____J Pnvacy Act system nouce· N0.?,5~0-5 
------· Ir ~--------- -------·---------- ----

1,5-205 Two cup1es, mcludmg ong1mu ~;:i oe subIDitted STANDARD FORM SF -115A (REV. 3-9J > 

To the :';at1onal .\rch1ve!i and ~t "; s f· 1iIDinfftrat1ol' Prescnbe<l b•, N t,RA. Y -FP l7·, ►, 

http:b',Nt.RA



