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NARA Bullet~n No. 91-5
June 17, 1991~ .~ Attachl"1ent 

QUeST FOR RECORCS DISPOSITION AUTHORITY Joe NUMBe~ f 
(See 'n$rrl.J<::rions an "t!I~erse)	 IJ -IJl(~Cj -

TO	 OATE ~EcelvEONAL ARCHIVES and RECORDS ADMINISTRA nON (NlR)
GTON, DC 20408 IJ.-J..Cj-Cf 

r , F~OM	 (A eney Of eSlabhsl'fment) NO"FICA"O ....TO AGENCY Departm t of the Navy 

2. MA-JO~ SUB VISION	 In Iccord.nc~ WIII\ Ih~ pf'Ovisionl or H 
Human. 'Reso ces Operations Center U.S.C. 3303. the dispculllion rwq"csi

Inch..dinS Im~ndmcnla.I'lppro"ed ca,~pi
for Hell'll tl\at ""11 be muk.eQ ·dis905I\1011:3 MINO~ sue orvis NRecords.Manag ent Division	 noc .pplUVeG" or wdhdrawn" in eofumn 10. 

:Tl.f WIo40M TO CONFER 5. TEL.EPHONi OATC 

Ms. Nancy Duran	 703-696-0317 

S. AGENCY CEAT1I=ICATION 

I hereby certify that I am auth 'zed to act for this agen~ in matters pertaining to the disposition of its records 
and that the records proposed disposal on the .attached page(s) are r.ot now ne~d~d for the business 
of this agency or will not be nee d after the retention ,eriods specified; and that written concurrence from 
the General Accounting Office, un er the provisions 0 TItle 8 of the GAO Manual for Guidance of Federal 
Agencies,a	 is not requlred: a 0 has been requested. 

CA TITLE	 Records Disposition
Program Manager 

7. 8. C3~S OR 10. ACTION 
ITEM SUPEASEOEO TAKEN (NAA..
NO. JOeCITAnON use ONLy) 

SSIC 12610 

Hour~ Of Duty Records 

1. TIME AND ATTENDANCE. Documents used to re rt 
employee's time and attendance and maintaine
 
payroll offices.
 

DISPOSITION. Destroy wnen··6 yeaTfi 01d. 

I· 
STANDARD FO~M ,,5 (~EV. 3·9', , s·, 09	 NSN 7e4()..OC>A4 4066 PrescrIbed tlV NAR. PREVIOUS EOITION NOT ,-,SABLE 36 CFR	 122.;J!:i1~i.'L- I/}? «r: FEB - 5 1998 
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