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2. MAJOR SUBDIVISION 

Chief of Naval 
3. OR SUBDIVISION 

Re Branch 
4. NAME OF PERSON WITH WHOM TO CONFER· 5; TEL EXT. 

ENS C. Culbertson
 
ude 695-

6. 

I hereby certify. that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's reccres. 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of 
this agency or will not be ~eede.dafter the retention periedsspecified

~., ~ o fA .Request for immediate disposal. 

o !BJ Req'uest for' disposal after a spectfied period of. time or. request for permanent 
.," 0' r~tention' , 

C. DATE IE.TlTLE . 

.rector; Nav Records and 
Information ement Div:ision 

9. 107. ! : '"~DESCRIPTION:OF ITEM' 
ITEM NO. (With Jnclusl~e Dates or R~tention Period1» S,~~~L~O~R .ACTION TAKEN 

s 

CHAPTER 5 <
 

GENERAL· ADMINISTRATION AND
 
',.' ." ; SSIC 5·000 - 599., 

he records described in this apter pertain to 
erfbrmance of office and ot administrative 
anagement functions throug.·ut the Department
f the Navy and to techni es and programs that 
evelop, control, and im /ove management processe . 
hese techniques and pr/ rams relate to organiza-

"ion and planning; rna ~ement analysis; office 
ethods; records, fo s, reports, and publication
anagement; mechani' d and data processing system
ndustrial enginelng and methods; management
ciences; and ov all civilian and military per-
onnel/manpower rograms. The records also perta'n
o the adminis ation and performance of legal,
ilitary jus and legislative functions and 
elated mat ~ 

rds are accumulated both by activities 
es carrying out the above techniques and 
as well as by activities (primarily at 
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9. 10.7. 8. DESCRIPTION OF ITEM 

SAMPLE OR . ACTION TAKE·N ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. 

the departmental or command level) developing 
overall policy, procedures and programs. . 

Certain special~zed records relating to the 
management· of military personnel, civilian per-
sonnel, logi~tics, and financial matters are 
covered in other chapters in this manual. 

115-203 Four copies. Including original, to be submitted to the National Archives STANDARD FORM 115-A 
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