
NDU-04-1999 12:37 SJS IMD -----------------------------~~ REQUEST FOR RECORDS DIS~-_.;ITION AUTHORITY JOB
(See Instructions on reverse)	 / ~;;)..../ -00~	 j 

TO:	 N4TIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED 
~SHIN(fTON, DC 20408 /1-'-1-99 

1. FROM (Agencv or establishment)	 NOTIFICATION TO AGENCY 
Department of Defense 

In aeecreance with the provisions of 442. MAJOR SUBDIVISION U.S. C. 3303a the disposition request,Joint	 Staff, ~oint Secretariat including amendments, is approved except
for j[ems tJ18t may be marked "disposition3. MINOR SUBDIVISION not approved" or "withdrawn" in column 10. Information Management Division, Rec Mgmt & Auto Spt Sr. 

4. NAME OF PERSON WITH WHOM TO CONFER S. TELEPHONE DATE 

sterling S. smith, Jr. (703) 697-6906 
Joint Staff Records Manager 

I hereby certify that I am authorized to-act for this agency in matters pertaining to the of its records 
and that the records proposed for disposal on the attached page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

~	 has been requested. 
TITLE 
Chief, Recorda Mgmt & Automation Spt Br 
Records Administrator 

7. 9. GRS OR
 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSEDDISPOSITION SUPERSEDED
 
NO. JOB CITATION
 

RECORDS OF THE JOINT ST&FF AND CINC HEaDQUARTERS
 
Thie records disposition authority request covers the
 
recorda of the Joint staff and the combatant comm~ndera
 
- 0000 series, corporate Joint Staff and Headquarters

Commander In-Chief (CINC)records. The attached will be
 
incorporated into the comprehensive disposition

schedule in the new Joint staff and CINC Records
 

tManual- Volume I1- Disposition Schedule,

CJCSM 5760.02, Volume II.These disposition authorities
 

11 not be implemented until 1 ~anuary 2001
 

0000	 CORPORATE JOINT STAFF (JS) AND HEADQUARTERS

COMMANDER IN-CHIEF (CINC) RECORDS
 

STANDARD FORM 115 (REV. 3-91)
Prescrib~d b~ NARA 

36 CFR 1228 



._. Pag~J 

1 October 2000 
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Section 2. Disposition Detail Descriptions and Authorities 

0000 SERIES-CORPORATE JOINT STAFF OS) AND HEADOUARTERS COMMANDER IN CHIEF (CINe) 
RECORDS 

0001 OFFICIAL IS CASE FILES AND PAPERS 

0001-01 Official IS case file 
SenalIy-numbered case files consistmg of the permanent record copy of alI IS senalIy-numbered papers published 
by the Secretary, IS that bear a Joint Chiefs of Staff (lCS) or Secretary of the Joint Staff (SIS) senal number (JCS 
1234/567), (SIS 1234/567) (SIS 9X-12345), and (XX-12345) contam substanttve long-term histoncal value, with 
all related background papers, (Note to Holders, Corngendums, Changes) DeCISIOnNotices, IS Form 136s, 
Chamnan of the Jomt Chiefs of Staff Memorandums (CMs), Memorandums Issued in the Name of the Chairman of 
the Joint Chiefs of Staff (MCMs), Jomt Chiefs of Staff Memorandums (JCSMs), MICSs, Director, Joint Staff 
Memorandums (DISMs), JNSM, Secretary Joint Chiefs of Staff Memorandums (SMs), Chairman of the Joint Chiefs 
of Staff (CICS) Memorandums of Policy (MOPs), JS Pubs, CICS/IS sends messages, With related background 
papers, directorate memos, cover page of draft actions, flunsies, etc, vanous supportmg and/or independent 
documents from IS directorates or agencies, Department of Defense (DoD) and other goverrunent agencies, CINC, 
subordmate commanders, etc (I e., war plans, war games, manpower documents) 
Which are mamtamed by the Research and Archiving Branch, (R&A), Information Management DIVISion (IMD), 
SIS, as the official IS record copy 

/7, Permanent Cut off annually at end of calendar year (CY), after 5 years, transfer by CY block to the JS Records 
LY Holding Area (RHA) located at Ft Rae/lie, MD 25 years after cutoff. transfei entire CY block to National Are/lives 

and Records Admuustrauon (NARA) after declassification review A IIthortty N 1-218-86-1 Item I 

0001-02 and 0001-03 Reserved 

etamed a's extra or reference copies (nonrecord) 
Cut off annually at end of CY, hold 2 yeat s, then destroy . re erence and destroy/delete when 
110 longer needed A uthonty NC-218-86-I, item 2 

Ii' 0001-05 Which are held by R&A Br m Sensitive Compartmented Information (SCI) channels for the SIS as the
 
~ official JS record copy .
 

?6I2mArlgV\	 Retain JS record copy for 30 years, III accordance wah policy /II the Intelligence Communtty directives for SCI 
documents At the end of 30 years, review for removal from SCI channels /1/ accordance wah Intelligence 
Community directives When removable from SCI channels, transfer into the official JS case file for disposuion III 

accordance with 0001-01 Authority NCI-218-84-J Item 5 
v-

ch are held by ROD/J-3, Special Operations Division (SOD)/J-3, Joint Operations DIVISIOn(JOD)/J-3, 
or any other IS actIvl -- nne Is_and speCial control programs
After 5 years, determine if the official ~- hekLbJl.R&A Br /II SCI channels re . and special control 
programs Jfso, destroy/delete, if not, transfer to R&A Br (S I accordance wah 0001-05 
Authority NCI-218-84-lltem 6 and 7 

0001-07 and 08 Reserved 

ctronic Fihng System (EFS) 
..,MU~ Automated centralIZe Ibra contammg mformation on and images of IS actions used for research 

~ (\\\1f...rr: purposes This database ISused for searchmg or and viewing the document on the same terminal EFS 
,-; '" provides action officers and Technical Inforrnation Speciahsts an au a ability to identify, retneve, and
\..:2./ pnnt abstracts of documents and entire documents at a termmal through the use of e d umque IdentIfiers 

Which are data mamtamed by R&A Br and ISIRMO 
Delete when item IS no longer needed for reference Authority 

B-1 
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0001-10 Which are EFS output documents maintamed by R&A Br 
Destroy/delete when research action IS completed Authority 

0002 Reserved 

0003 Reserved 

0004 SECRET ARIA T, JS INFORMATION MEMORANDUMS 

red memorandums (SJS 99-99999) relaying mformanon of an adrrurustratrve nature and are 
considered as temporary, nonr 1 
Which are, maintamed by R&A Br 
Cut off annually at end of CY, after 7 years, transfer by CY block to the JS er cutoff destroy/delete 
by CY block Authority NCI-218-84-1 Item 14 

0004-02 Reserved 

After 2 years, destroy/delete unless needed for conttnuing g e then destroy/delete wizen no longer 
needed 

0005 SERVICE MEMORANDUMSIPLANNER'S MEMO FLIMSIES 
(Also referred to as "Service Purples" Pre-1989) 

0005-01 Memorandums or fhmsies circulated or tabled as proposed amendments to a document under JS 
consrderanon, CSAFM, CSAM CMCM, CNOF, CNOM 
Which are mamtained by R&A Br as the official JS record copy and are filed m a official JS case file or agenda 
pack 
Permanent Cut off an IIually at end of calendar year (CY), after 5years, transfer by CY block to the JS Records 
Holding Area (RHA) located at Ft Ritchie, MD 25 years after cutoff, transfer entire CY block to National Archives 
and Records Admuustration (NARA) after declassification review Authority NC 1-218-84-/ltelll 17 

0005-02 Which are' received and maintamed by the JS acnon officer 
Review annually, purging extraneous papers and duplicate copies Those background materials pertaintng to official 
actions will be Incorporated into the official Js/combatant command case file Other materials may be 
destroyed/deleted when no longer needed for continuing guidance or reference Exception NA TO documents 110 

longer neededfor reference will be disposed of III accordance with appropriate 0801 category number and USSAN 
1-69 Authority 
Authority NC/-2/S-84-1 Item 18 

0005- IVI as extra reference copies (nonrecord) 
Determine that R&A has received a copy of t Ie ocum tton Destroy/delete all other copies 
upon completion of required acttott[s) Authonty NCI-218-B4-1, Item 19 

0006 CHAIRMAN OF THE JOINT CHIEFS OF STAFF MEMORANDUMS (CMs) 

0006-01 Memorandums Issued by the Chairman of the Joint Chief of Staff m carrying out Ius responsibilities 
The Vice Chairman of the JCS may also sign 
Which are, mamtamed by the R&A Br as part of the official JS case files 
Permanent Cut off at expiration of CJS's tour of duty, hold 2 years, then transfer entire block through R&A Br to 
the JS RHA 25 years after cutoff, transfer entire block to NARA after declasstficatton review Authority Nc/ 218-
84-1 Item 20 

0006-02 Which are received and maintained by R&A and pertain to a JS paper 
Permanent Cut off annually at end of calendar year (Cr;, after 5 years, transfer by CY block to the JS Records 
Holding Area (RHA) located at Ft Ritchie, MD 25 years after cutoff, transfer entire CY block to National Archives 
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and Records Admtntstratton (NARA) after declassification revzew Authority NCI-218-84-lltem 21 

Cut off annually, hold 2 years then destroy/delete un ess n ance or reference, then 
destroyldelete when no longer needed for reference 

o ld b R&A Br tn SCI channels for the Secretary, Staff, as the official JS record copy 
Retain JS record copy for 30 years, WIth Joint polzcy 1Il the Communuy dtrectives for SCI documents 
At the end of 30 years, revIew or removal from SCI channe s 111 I IntellIgence Communuy directives 
When removable from SCI channels, transfer ZIItOthe officzal JS case file for dIspOSItIOn III a ~Lf)006-
02 Authority NCI-218-84-lltem 23 Intelligence 

After 5 years, determine if officzal JS recor cop> r ZIISCI channels If so, destroyldelete, if not, 
transfer to R&A Br (SCI) for disposition III accordance with 0006-04 Authoniy ~ --~~ 

re held by ROD/J-3, SOD/J-3 JOD/J-3, or any other JS acnvity In special control charmels other 
than SCI, e go, hrruted IS s ecial access programs 
Note NWSB/J-3 retain the official record copy 0 0 Smgle Integrated Operational Plan (SlOP) policy 
(Archives for SlOP) 
After 5 years, transfer to R&A Br for dtsposuion tn accordance wah 0006-02 Authortty NCI-21 - -

0007 CHAIRMAN OF THE JOINT CHIEFS OF STAFF RECORDS 

0007-01 Miscellaneous correspondence, messages, speeches, and other records (protocol, public affairs, legal 
counsel, legislative affairs, etc) Issued or received by the Chairman of the JCS In carrying out lus responsibihties 
Which are mamtained by the CJCS staff as the official files of the Chairman and are considered the official JS 
record copies 
Permanent Cut off at expiration of CJS's tour, hold 2 years, then transfer entire block through R&A to the JS RHA 
25 years after cutoff. transfer enure block to NARA'after declasstfication revIew Authority NCI-218-84-lltem 26 

36s Chairman's Daybook, Mornmg Meetings Taskings 
Which are, mamtained Admmlstratlve s DIVISIOn(AD), SJS 
c« off monthly, hold I month, then transfer to R&A Br for tncorpora 10 Chairman's case files 
DIspOSItIOnIS III accordance with 0007-01 Authority 

Destroyldelete when no longer needed for reference 

0008 VICE CHAIRMAN OF THE JOINT CHIEFS OF STAFF CVCJCS) RECORDS 

0008-01 Miscellaneous correspondence, messages, speeches, and other records (protocol, public affairs, legal 
counsel, legislanve affairs, etc) Issued or received by the Vice Chairman of the JCS m carrying out his 
responsibihnes 
Which are mamtained by the VCJCS staff as the official files of the VIce Chairman and are considered the official 
JS record copies 
Permanent Cut off at expiration of VCJS's tour, hold 2 years, then transfer entire block through R&A to the JS RHA 
25 years after cutoff, transfer enure block to NARA after declassificatton revrew Authority 

136s Vice Charrman's Daybook, Mommg Meetmgs Taskmgs 
Which are mamtamed Adrmmstrative , vision (AD), SJS 
Cut off monthly, hold I month, then transfer to R&A Brfor incorporation in 0 's case files 
DIspOSitIOn IS III accordance WIth 0008-01 Authority 
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0009 MEMORANDUMS ISSUED IN THE NAME OF THE CHAIRMAN. JS CMCM) (PRE-1989-
MCJCSfTHE JOINT CHIEFS OF STAFF - MJCS) 

01 Memorandums used to Issue instructions that are In accordance With policies, plans, and procedures 
the Chairman of the JCS (MCM) (Pre-1989--MCJCS or the JCS--MJCS) 

Which are tained by R&A as the official JS record copy and are filed m an official JS case file 
After incorporati nto the official JS case files, dtsposttton IS III accordance with 0001-01 Authority NCl-218-
84-1 Item 33 

0009-02 Which are held by an CtJVlty as extra or reference copies (nonrecord) 
Cut off annually, hold I year, unless eded for continuing gutdance or reference, then destroy/delete when no 
longer needed 

Note Background materials maintained by direct tes Will be provided to R&A for incorporation into the official 
JS case file for disposition 11l accordance with 0001-0 

0009-03 Which are held by R&A Br m SCI channels for the Se ary, JS, as the official JS record copy 
Retain JS record copy for 30 years, 111 accordance with policy tn the lligence Community directives for SCI 
documents At the end of 30 years, reviewfor removal from SCI channels ccordance With Intelligence 
Community directives When removable from SCI channels, transfer to R&A 0 . corporatton into the official JS 
case file for disposttton tn accordance wah 0009-1 A uthonty NC 1-218-84-1 Item 

0009-04 Which are held by ROD/J-3, SOD/J-3, JODI1-3, or any other JS activity m SCI cha 
After 5 years, deternune if official JS record copy IS held by R&A Br 11l SCI channels If so, destr elete, if not, 
transfer to R&A Br (SCI) for dtsposttton 11l accordance with 0009-03 Authority NCI-218-84-1 Item 

0009-05 Which are' held by ROD/J-3, SOD J-3, JOD/J-3, Strategic Command (STRA TCOM), or other JS acn 
special control channels other than SCI, e.g, hrruted distribution papers 
After 5years, transfer to any R&A for tncorporatton into official JS case files for dtspositton 111 accordance with 
0009-01 Authority NCI-218-84-1Item 37 

0010 DIRECTOR. JOINT STAFF MEMORANDUMS (DJSMs) 

0010-01 Memorandums from the office of the Director, JS to the Chairman of the JCS, the Chiefs of the Services; 
Operations Deputies, subordinate agencies of the JCS, offices of the Secretary of Defense; JS Form 136 Actions and 
other Government agencies 
Which are mamtamed by the R&A Br, IMD, SJS 
Permanent Cut off annually at end of cr, hold 7years, then transfer to the JS RHA 25 years after cutoff. transfer 
to NARA after declasstficatton review (Pre-1990 microfilm sets Will be destroyed/deleted when no longer needed 
for reference) Authortty NCJ -218-84-1 Item 38 

Incorporate IIltOthe official JS case file for diSPOSlll01l 001-0J Authonty NC1-218-84-1 item 
39 

0010-03 Which are held at all other-aetw-J.t ithm the JS and retarned as extra or reference copies (nonrecord) 
After 2 years, destroy/delete unless needed for contlnlmlg gill a ell destroy/delete when no longer 
needed 

00 - b R&A Br In SCI channels for the Secretary, JS, as the official JS record copy 
Retain JCS record copy for 30 years, I h ohcy in the Intelligence Community directives for SCI 
documents At the end of 30 years, review for removal from SCI c ant WIth Intelligence 
Community directives When removable from SCI channels transfer to R&Afor incorporation into 
case file for disposttion 11l accordance with 0001-01 Authority NC1-218-84-1 Item 41 
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IC - SOD/J-3, JOD/J-3, or any other JS activity in SCI channels 
After 5 years, determine if official JCS record copy IS Ie hannels If so, destroy/delete, if not, 
transfer to R&A Br (SCI) for dtsposuton tn accordance WIth 0010-04 Authority NCI-21 -

Id b ROD/J-3, SOD/J-3, JOD/J-3, or any other JS activity in special control channels other 
than SCI, e.g , hrruted distnbutioii pa 
After 5 years, transfer to R&A Br for tncorporatton IIItOoJficzal 11 III accordance wtth 
0010-02 Authority NCl-218-84-1Item 43 

0010-07 Reserved 

0011 DIRECTOR, JOINT STAFF RECORDS 

ous correspondence, messages, JS Form 136 actions, and other records received by the DJS 
Which are mamtamed by A mini anch, (ASB) AD, SJS, m files grouped by onginator 
Cut off monthly, hold for 6 months, then transfer 111 monthly oc« tin to official JS case files 
and DJSM master files will be incorporated therein for dtsposttton tn accordance with 00001-0 
documents WIll remain III the monthly files by originator and Will be destroyed/deleted when l-year old A uthonty 
Nl-218-86-1Item 9 

us memorandums from JS acnvities to DJS
 
for mformation on yam ASB, AD, SJS
 

Forward to R&Afor review and approprzated action HoI or rov/delete A uthority NC 1-218-
84-1 Item 45 

0011-03 and 0011-04 Reserved 

0012 SECRETARY, JOINT CHIEFS OF STAFF MEMORANDUMS (SMs) 

eta's Memorandums, issued by the SJS--
SMs are used to forwa directives of the JCS withm the JS and to the Services and combatant commands, 
and assign actions or transmit mstructions or WithIn the JS and to the Services and combatant 
commands 
Which are maintamed by R&A Br as the official JS record copy, pertain to a JS action a 
case file 
After IIIcorp.9ratlOll tnto the official JS case file, disposition IS III accordance with 0001-01 A uthority NCl-218-84-
1 Itemp ~6 ~ $ ~l%. ~ 9...- ~ q -/7 - 0 I 

0012-02 amed by R&A Br as the official JS record copy but do not pertain to a JS paper These 
SMs are functionally filed in R& r 
Cut off annually at end of cr, after 7years, transfer by C - 0 A 20 years after cutoff, destroy/delete 

by CY block Authority NCl-218-84-1 ztem~47 F '.).~~ Q - ~ C(-O --0 I 

0012-03 Reserved 

0012-04 IC a I as extra or reference copies (nonrecord) 
After 2 years, destroy/delete unless needed for COiltnu rence, then destroy/delete when no longer 
needed Authority NCl-218-84-1lfem 49 

e held by R&A Br ID SCI channels for the Secretary, JS, as the official JS record copy 
Retain JS record copy for 3 year, nth olicy In the Intelligence Communtty directives for SCI 
documents At the end of 30 years, revIew for removal from S c a WIth Intelligence 
Communtty directtve When removable from SCI channels transfer to R&A for tncorporatton tnto 
casefilefor diSpOSItIOn III accordance With 0012-01 Authority NCl-218-84-1Item 50 

0012-96 Wluch are held by 
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S c a 
After 5years, determine if official JS recor A Br /II SCI channels If so, destroy/delete, if not, 

b ROD/J-3, JSOA, JOD/J-3, or any other JS activity In special control channels other than 
SCI, e g , hrruted distnbutron papers 

0012-08 Reserved 

0013 CJCS INSTRUCTIONS (CJCSIs), CJCS MANUALS (CJCSMs) AND NOTICES/CJCS MOPs 

nstrucnons, manuals, and notices contaunng statements of policy, and procedural information approved by 
the Chairman JCS and Issued for the guidance of the JS, combatant commands, and Services 
Which are maintaine .A Br as the official ]S record copy 
After tncorporatton tnto the offici ase file, disposition IS III accordance with 0001-01 Authority NCI-218-84-
I Item 53 

0013-02 Which are the duplicate set of records retained for re 0 

and Reconstitution (R&R) Section, Ft Ritchie, MD. 
Retatn until superseded or cancelled, hold for 5 years, then destroy/delete A uthori 

0013-04 Which are rnamtamed by any actrvl ence library (nonrecord) 
Retain unul superseded or cancelled, then destroy/delete 

0013-05 Reserved 

0014 JOINT PUBLICATIONS eJT PUBS)/JOINT ADMINISTRATIVE PUBLICATIONS (JT ADMIN PUB) 

~"""""'.L.>S- Publications of joint Interest prepared under the cognizance of JS directorates and applicable to 
the MIlitary Departrne tant and specified commands, and other authonzed agencies 
]T ADMIN PUBS - Publication of JOIn al With adrrurustranve matters prepared under the cognizance of 
]S directorates and applicable to the MIlitary Departmen , t commands, and other authonzed agencies 
Which are mamtained by R&A 'as the official JS record copy The Jf Pu a r from which derrved are 
filed m official ]S case files 
After tncorporation IIltOthe official JS case file. dtspositton IS III accordance with 0001-0 I 
litem 58 

0014-02 and 0014-03 Reserved 

Retain until superseded or cancelled, then 

0014-05 Reserved 

Pnnnng Job order requests, letters to ces ertairung to distribution formats, JS Forms 48, D Sheets, 
and rruscellaneous admimstrative papers that are superfluous to t e 
Which are maintained by J-7 as current working files 
Cut off when superseded or cancelled, hold I year, then destroy/delete Authority NCI-218-84-1 Item 63 

0015 JOINT STAFF INSTRUCTIONS (JSIs)/MANUALS (JSMs)INOTICES (JSN) AND JOINT 
ADMll\TJ:STRATIVE INSTRUCTIONS (JAIs) 
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0015-01 JSIs, JSMs, and JAIs contam policy and procedural guidance of indefinite duration applicable only to the JS 
JS notices contam pohcy, guidance, or inforrnanon of a one-time or bnef nature applicable only to the JS 
Which are' mamtamed by the R&A Br, IMD, SJS, and mitiated by JS Directorates or agencies who are responsible 
for review, consolidation, and currency SJSIIMD IS responsible for overall management and administration of the 

®program 
Permanent Cut off when superseded or cancelled, hold 1year. then transfer by CY block to tnactive storage facility 
25 years after cutoff. transfer lIZ 5-year blocks to NARA after declasstficatton review Authonty NCI-218-84-1 Item 
64 

I ts, annual reviews, coordmation papers, and adrrurnstranve background papers used In issuing 
JSIs/JAIs/JSMs and notices 
Which are mamtamed by the office of pnmary respons s backup matenal for pubhshed JSIs/JAIs, 
and notices 
Cut off when superseded or cancelled. hold I year. then destroy/delete Authority. NCI-281-84-I11em 65 

0015-03 Which are re Is/JAIs/JSMs and notices mamtained throughout the JS for guidance 
(nonrecord)CE=====~~:::::Retain until superseded or canceled. then destroy/delete 

0016 FOR THE CJCS MESSAGES (FORMERLY "CJCS SEND"/"JS SEND" MESSAGE) 

t oing electrical messages implernentmg deCISIOnsIssues In the name of the Chairman of the JCS or JS 
and/or are releas r the authority delegated m CJCSI 5711.01 
Which are. comeback copies med by the message onginator and filed In appropnate functional files 
corresponding to the particular subject 
Disposition IS that of the particularfuncttonal file 

0016-02 Which are distnbution copies received III R&A that pertain to a JS ac ._..__ .....
 
copy filed In official JS case files
 
After incorporation into the official 1S case file. disposition IS 1Il accordance with 0001-01
 
litem 68
 

0017 JS AGENDA FILES 

0017 -01 Documents used to bnef the JS, the Operations Deps, and the Deputy Operations Deps that are Important 
aids In the JS deCISIOnmaking process Documents Include agenda Items, bnefing sheets and shdes, attendance 
records, photographs, and other smular or related matenals 
Which are maintained by R&A Br as the official JS record copy 
Permanent Cut off annually at end of cr. after 7years, Transfer by CY block to the 1S RHA 25 years after cutoff, 
transfer 1Il S-year blocks to NARA after declassification review Authonty NCl-218-84-1 Item 69 

aintamed by any activity as reference or information copies 
Retain for 1year. then estreu 'delete Earlier destruction IS authorized Authority NCI-218-84-1 Item 71 

0017-04 CJCS bnefmg sheets
 
Briefing sheets consisnng of synopsis of action sub for consideration in the TANK
 
Which are maintained by R&A Br as the official JS record co
 
After incorporation into the official Jti case files. dtsposttton ts 11I accot
 
Item 143
 

0017-05 CJCS bnefing sheets
 
Which are mamtamed by other JS activities or action officers
 
Cut off annually at end of cr; hold 1year. then determine if the official record copy ts held by R&A Br If so. 
destroy/delete. if not, transfer to R&A Br for disposition 11I accordance with 0001-01 Authoruy NI-218-86-1 Item 
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0018 ABSTRACTS OF JS PAPERS 

A concise summary of the contents of all JS papers and related documents (JS papers, CMs, DJSMs, SMs, 
MJCSs, JA, s MOPs, (Weapons Systems Evaluation Groups (WSEGs), National Security Council (NSC) 
documents, Concept CONPLANs), Operations Plans (OPLANs), messages, etc) and are used for data mput 
into the EFS system and for rese urposes for staff and or action officers 

M/,J..'l Which are fmal or permanent abstracts formation Search and Retrieval Database (JISR) Form 3) indexed v.Y by JS paper (green paper) number 
Cut off annually at end of cr, verify database and, after 15 ye nsfer by cr block to the JS RHA where
 

...\ It, microfilmed Destroy/delete ongtnals Retain one set of microfilm at R no longer needed Database
 
\'l ,..,\\ dtsposttton tn accordance with 1000 series As exceptions pre-1964 abstracts mtcr wIll. when 25 years old.
 

-(1)--1 ~ctJ'be transferred to NARA as permanent records after declassification review. and 1964-196 a . ts will be 
~~ ~ introduced to JISR system After database venficatton and microfilming, destroy/delete onginals Data
'<""\c. disposttton III accordance with 1000 series Authority NCI -2 I 8-84- I Item 74 

0018-02 and 0018-03 Reserved 

re final/permanent abstracts (JISR Form 3) indexed by source or ongm 
Cut off annually at en 0 database and, after 15 years. transfer by cr block to the JS RHA where 
microfilmed Retain one set of microfilm a . IIItil no longer needed Database disposuion tn accordance with 
1000 series As exceptions pre-1964 abstracts microfilms WI . 0 'ears old, be transferred to NARA as 
permanent records after declassificauon reView, and 1964-1966 abstracts WI ced to JISR system After 
database vertficatton and mtcrofilnung, destroy ortgtnals Database dtsposuton II! accordance l\!T.! rtr-.'-UlJ1ll 

Authority NC/-218-84-1 Item 75 

0018-06 and 0018-07 Reserved 

0019 REGISTER OF NUMBERED JS PAPERS (RNJP) (1968-1995) 

0019-01 A consolidated annual hstmg (updated monthly) of all JS irnplementers 5' ~ 5 U'.A 

Which are, published and mamtained by R&A Br as the official JS record ~ ~.~, r~ 
Permanent Cut off annually at end of Ct', after 5 years. transfer by 5-year blocks to the JS RHA e ~ears after .e.-~ 
cutoff. transfer ongtnals to NA10AAuthonty NCI-2J8-84-/11~m 79 • 1'-(7-0 J 

o:f +---€ff k~Ol f,CCt i---urr-t n....VI e.»f 
0019-02 ained by any activity for reference (nonrecord) 
Destroy/delete when no longer nee e e 

0019-03 Reserved 

0020 WSEGIJNSTITUTE FOR DEFENSE ANALYSIS (IDA) REPORTS STUDIES FOR THE JS 

0020-01 WSEGIIDA reports and studies which are tasked by JS 
The completed report or study IS designated by a senes number (e g WSEG Report No 555 or Study No 777) 
Which are maintained by R&A as the official JS record copy 
Permanent Cut off annually at end of CY, after 7years. transfer by cr block to JS RHA 25 years after cutoff, 
transfer entire cr block to NARA after declassification review Authonty NCI -218-84- I Item 81 

0020-03 Which are maintained by an or reference (nonrecord) 
Destroy/delete when no longer needed for reference 

0020-04 Reserved 
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0021 JCS/JS HISTORIES 

01 Calendar year histones prepared by the CINCs and Jomt activities on the nussions, functions, operations, 
and act ties of the command or agency 
Forwarde JS in compliance With CJCSI 532001 
Which are- m tamed by R&A Br as the official JS record copy 
After tncorporati I1ItOthe official JS case files, dtsposttion IS III accordance With 0001-0 I Authority N 1-218-86-1 
Item 13 

0021-02 Which are mamta ed by other JS activities for reference (nonrecord) 
Destroy/delete when no longe eededfor reference 

0021-03 Histories prepared by the Jo t History Office, Office of the Chamnan of the Joint Chiefs of Staff (OCJCS) 
on the history of the JCS, JS, and other ectal activities 
Which are mamtamed by R&A Br as the 0 CIaI JS record copy 
After incorporation into the official JS casefi disposition IS III accordance With 0001-01 Authortty NI-218-86-1 
Item 14 

0021-04 Which are' JS history mamtained by other JS ac 
Destroy/delete when no longer needed for reference 

0021-05 Histones by Office of the Secretary of Defense (OSD), th ihtary Services, Defense agencies, and 
subordinate commands 
Which are retained tn JS offices for reference (nonrecord) 
Destroy/delete wizen no longer needed for reference 

0021-06 Histoncal documents m SCI channels
 
Which are held by any activity as the official JS record copy
 
Permanent Retain JS record copy for 30 years, /II accordance with policy 111 the Intelligei directivese C011l11l11llity
for SCI documents At the end of 30 years, review for Femoval from SCI channels When rem 'blefrom SCI 
channels, transfer to R&A Transfer to NARA after declassification review A uthonty NCI-218- -I Item 90 

0021-07 Histoncal documents In special control channels other than SCI 
Which are. held by any activity as the official JS record copy 
After 5 years, determine if official JS record copy IS matntatned by R&A If so, destroy/delete, if flat, transfer 
R&A for disposiuon 111 accordance with 002 / -0/ 0/ 00] 1-03 Authority NCI-218-84-1 Item 91 

0021-08 Histoncal documents that are mamtained by J-8
 
Which are official JS record copies
 
Permanent Cut off annually at end of CY, after 2 years, retire to tnacttve storage facility 25 years after cutoff. 
transfer tn 5-year blocks to NARA after declassification review Authority NCI-218-84-lltem 92 

0021-09 All research files of prmted e-mail and electronic records used to created histoncal monographs and 
studies 

@Which are mamtamed by the JS his tonal office 
Permanent Cut off annually at end of CY, after 7 years transfer by CY block to JS RHA, transfer to NARA when 
25 years old after declassification review 

0021-10 Oral histoncal records 
Ongmal recorded interview, first-draft transcnption, final draft, correspondence WIth Interviewees, release-to-
publish forms, and other documents related to histoncal interviews 
Which are first draft, final draft, ongmal recorded mterview, correspondence WIth interviewees, and release to 

@
publish forms and maintained by JS histoncal offices 
Permanent Cut off annua/ly at end of CY, after? years transfer by CY block to JS RHA , Transfer NARA after 
declassification review lV\ o-.c.ca--r&dk.CCl W1~ 3~ CFte.. IL~i ;;}.L, to c"). u- E i ~ 2.. , 
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0021-11 Oral historical records
 
Which are. audio-visual records mamtained by JS histoncal office ( . Jt'
r 

Tp{nsfer 1II accordance wtth archival standards (36 CFR 1228'1-84j +0 N~A ~ '-5 ~ O{d a.f j.e..y J.v£-f.VY-11 tCD\! "'" 

yetC-t'YIA-tfervr, ~~b.A--E ~ 

@--0021-120ralhlstoncalrecords 
Which are All other items maintamed by any activity • 
Destroy when 25 years old Authortty 

Note These are copies of matenals not generated by the JS See 0035 senes for combatant command 

0022 JS DIRECTORATES NUMBERED IMPLEMENTING MEMORANDUMS (J-#As - PRE- 1991 J-#Ms/J-
#DMs) 

-01 DIrectorate Implementing Memorandum 
J-# m os are memorandums from the JS directorates to addressees below ASD level With VDJS or DJS for other 
action. are signed by the J-Dlrector or his designee. 
Which are m tamed by the Military Secretary as the official record copy 
Cut off annually nd of cr, after 2 years, transfer by cr block to tnacttve storage facility 10years after cutoff. 
destroy/delete by cr ck Authority NCI-218-84-1 item 94 

Note Background materials -ectly related to a JS paper will be provided to R&A Br for incorporation into the 
official JS case file for dtspostuo n accordance with 0001-01 

0022-02 Which are retained as actton 0 ference copies (nonrecord) 
Destroy/delete when no longer needed for re ..- . 

0022-03 Which are. held by the Jvdtrectcrate in SC annels as the official JS record copy 
Destroy/delete when 10-years old Authority NCJ -218- -I Item 96 

Note Background materials directly related to a JS paper will t ovided to R&A Brfor incorporation into the 
official case file for disposition In accordance with 0001-0 J 

0022-04 Which are held by offices withm the directorates in SCI channels the official JS record copy 
After 5 years, determine if official JS record copy IS held III the .l-du ectorate lIJ I channels If so, destroy/delete, if 
not, transfer to the .l-directorate (SCI) for dispositton III accordance with 0022-03 NCI-218-84-1aem 
97 

0022-05 Which are held by offices within the directorates in special control channels other tha 
distribution papers, as the official JS record copy 
Destroy/delete when 10-years old Authority NCJ-218-84-1Item 98 

Note Background materials directly related to a JS paper Will be provided to R&A Br for incorporation into 
official case file for dtsposuton in accordance With 0001-01 

0023 JS DIRECTORATE SECRETARY MEMORANDUM (J-#SMs) (PRE - 1989)!TRANSMITTAL 
MEMORANDUM (POST-1989) 

em ssued by directorates and Signed by the Military Secretanes 
They are used to coordinate an p ons under CJCSI 5711-01 within the JS, to Defense agencies and the 
Services They are numbered using the same num er ed JS Form 136 
WhICP are maintained by the Military Secretary as the official recor conv+-« 
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C off annually at end of CY, after 2 years, transfer by CY block to inactive storage facility When 10years old, 
dest .y/delete by CY block Authority NCI-218-84-1Item 99 

Note B kground matenals directly related to a JS paper will be provided to R&A Brfor incorporation into the 
official ca file for disposttton In accordance with 0001-01 

0023-02 Whid are: retained as action or reference copies (nonrecord) 
Destroy/delete l~ en no longer needed for reference 

TE INSTRUCTIONS MANUALS AND NOTICES J-#Is/J-#Ms/J-#Ns 

0024-0 I Publications fo use solely within a directorate, consisting of edited manuscnpt, copy of printed publication 
and changes, request for I uance of forms, documents showing coordmatron, comments, and actions affecting the 
publication, pnnted copy 0 ach form prescnbed by the pubhcation, includmg copy of request for approval and 
development of forms; ongm of the latest form showing annual or special reviews, and any other documentation 
pertammg to Issuance of the J- nstruction, Manual, or Notice 
Which are. mamtained by the Mil ary Secretary as the official JS record copy 
Destroy/delete 2 years after superse ed or rescinded Authority NCl-218-84-1 Item 101 

0024-02 Which are held by offices WI n the directorate for guidance and reference 
Destroy/delete when superseded or resctn ed Authonty NCl -218-84-1 Item 102 

0025 JS NUMBERED JOINT ACTION DI 

0025-01 Action or standing directives 
Consisting of senally numbered documents publish In accordance JSI 5711 01 and used for assignmg action 
Within agencies and requesting coordination and/or c laboration externally 
Directives are pnnted on blue paper (blue bullet)-Se ce coordmanon=and yellow paper (yellow bullet)--JS 
agency coordination and/or collaboration only. The sen~ umbers are determined by the method which the action 
was initiated; (By a JS action-T-S 2054/1001D, by other tha a JS action-vl-I 1234-831D.) 
Which are maintained by any JS activity 
Cut off when action IS completed superseded, obsolete, cancell or when purpose has been served Hold 1year, 
then destroy/delete Earlier destrucuon IS authorized Authority -218-86-laem 18 

0025-02 Green directives 
A general term for the green-colored papers Issued by the SJS for distn non within the JS to appropnate echelons 
of the Services, CINCs, and specified Defense agencies These papers re mcorrung communications to JS 
directorates and Defense agencies for information, study, guidance, and/or propnate action 
Which are maintained by R&A Br as the official JS record copy 
incorporate Into the official JS case file for dISpOSitIOn11l accordance wah ()()() 

0025-03 Which are mamtained by any JS activity for reference (nonrecord) 
Destroy/delete when no longer needed for reference 

0026 JS DIVISION AND BELOW NUMBERED MEMORANDUMS CDIV-#MIDMs) 

0026-0 I Memorandums Issued by diVISIOnsto coordinate and process actions m response to 
They are senally numbered begmmng With one dunng each CY Example LRDM-I-84 
Which are mamtained in the master record file as the official record copy (MILSEC or DIV) 
Cut off annually at end of CY, hold 2 years, then destroy/delete A uthonty N 1-218-86-1 item 19 

Note Background matenals directly related to a JS paper Will be provided to R&A Brfor tncorporatt 
official JS case file for disposition In accordance With 0001 -0 1 

0026-02 Wluch are' maintained by any JS activity as reference (nonrecord) 
Destroy/delete when no longer needed for reference 
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0027 NATIONAL SECURITY COUNCIL rusq 

0027-01 NSC documents and related matenals concermng NSC matters
 
Which are, maintained by NSC Affairs Office as the official record copy
 
Permanent Cut off at the end of the current Admuustrauon, hold 4 years, then transfer entire set to JS RHA 25 
years after cutoff, transfer entire set to NARA after declasstfication review A uth onty NC 1-2 18-84- 1 item 339 

0027-02 Which are mamtamed by other JS/combatant command activrties(ijJ Cut off at the end of the current Admmtstration, hold 4 years, then destroy/delete A uthortty NCJ-2 18-84- 1 uem 340 

0027-03 NSC memorandums directmg studies and/or relaymg NSC decisions for implementation that are circulated 
by an SM 
WhICh are mamtained by NSC Affairs Office as the official record copy 

r:;.J:-.. Permanent Cut off at the end of the current Admtntstratton, hold 4 years, then transfer entire set to the 
\.::'.Y JS/combatafll command RHA 25 years after cutoff, transfer entire set to NARA after declassification review 

Authortty NCI-218-84-1 Item 341 

Ck 0027-04 Which are, mamtamed by other JS/combatant command acnvities 
~ Cut off at the end of the current Admtntstratton, hold 4 years, then destroy/delete Authority NC1-218-84-1 item 342 

0027-05 Vanous documents including meeting agenda and minutes, pornt papers, bnefing sheets and books, reports, 
and other background information used in interdepartmental meetings to formulate JS/combatant command 
decisions and policies on NSC related matters 
Which are. maintamed by NSC Affairs Office as the official record copy 
Permanent Cut off at the end of the current Admuustrauon, hold 4 years, then transfer entire set to the JS RHA 25 
years after cutoff, transfer entire set to NARA after declasstfication review A uthonty NC 1-218-84- 1 Item 343 

0027-06 NSC Background/Issue Books prepared for use by the CJCS
 
Which are maintamed by NSC Affairs Office as the official JS record copy
 
Permanent Cut off at the end of the current Admtmstration, hold 4 years, then transfer entire set to the JS RHA 25 
years after cutoff, transfer ennre set to NARA after declassificatton review Authority NC /-218-84-1, Item 344 

@
0027-07 NSC documents which are processed and maintained by combatant command
 
Which are: mamtamed by combatant command as record copy
 
Permanent Cut off at the end of the current Admintstratton, hold 4 years, then transfer entire set to inactive storage 
factluy 25 years after cutoff, transfer entire set to NARA after declassification review Authority 

0028 JOINT REOUIREMENTS OVERSIGHT COUNCIL (JRoq RECORDS 

0028-01 Policy, procedures, and guidance relating to the junsdiction, functions, responsrbihnes, and orgarnzation 
structure of the JROC 
Which are mamtamed by the JS/combatant command as the official record copy 
Permanent Cut off annually at end of CY, hold 6years, then transfer by CY block to inactive storage factltty When 
25 years old, transfer to NARA after declassification review Authonty 

0028-02 Routine adrrumstrative support documents relatmg to the JROC
 
hr,\ Which are mamtamed by the JS/combatant command as the official record copy
 
~ Destroy/delete when 6 years old, or when 110 longer needed for reference, whichever is later Authority
 

o nee copies of all above Items held by any activity (nonrecord) 
Destroy/delete when obsolete, superse e , needed for reference 

0029 JOINT WARFIGHTING CAPABILITIES ASSESSMENT eJWCA) AND REQUIREMENTS GENERATION 
SYSTEM eRGS) PROCESS RECORDS 
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0029-01 Policies, procedures, and guidance relating to the JWCA and RGS process, their orgamzational structure, 
and relationship to the JROC 

@ 
Which are" mamtained by the JS/combatant command as the official record copy 
Permanent Cut off annually at end of cr, hold 6 years, then transfer by cr block to tnacttve storage facility When 
25 years old, transfer to NARA after declasstficatton review Authority 

0029-02 Chairman's program recommendation (CPR) memorandum and chairman's program assessment (CPA) 
Which are mamtamed by the JS/combatant command as the official record copy

0....",Permanent Cut off annually at end of CY, hold 6 years, then transfer by CY block to tnacttve storage facility When 
~ 25 years old, transfer III 5-year blocks to NARA after declasstficauon review Authority 

0029-03 Official JROC decisional correspondence (Jomt Requirements Oversight Council Memorandums 
(JROCM» 
Which are" mamtamed by the JS/combatant command as the official record copy 
Permanent Cut off ann IIally at end of CY, hold 6years, then transfer by CY block to inacttve storage facility Whell 
25 years old, transfer to NARA after declassification review Authortty 

0029-04 Official JROC pre-decisional internal staffing and taskmg correspondence (Joint Requirements Oversight 
Council Staff Memorandums (JROCSM»

r:;;:() Which are mamtamed by the JS/combatant command as the official record copy 
\e2.Y Destroy/delete when 6 years old or when no longer needed for reference whichever IS later 

0029-05 Files relatmg to individual J\VCAs and specific requirements generated to mclude mISSIOnneed statement 
(MNS), capstone requirements document (CRD), operational requirements document (ORD), and bnefings and other 
matenals supportmg those documents 
Which are mamtamed by the JS/combatant command as the official record copy 
Permanent Cut off' upon final approval, hold 6 years, then transfer by CY block to inactive storage factlity When 25 
years old, transfer to NARA after declassification review Authority 

0029-06 Documentanon reflectmg JS/J-6 cernficatiori of MNSs, CRDs, and ORDs for conformance WIth Jomt 
C4/C41 policy and doctnne, architectural mtegnty, and mteroperabihty standards for all DoD C41 acquisitions 
Which are mamtamed by the JSfcombatant command as the official record copy 

~"\ Permanent Cut off IIpOIlfinal approval, hold 6 years, then transfer by cr block to tnacuve storage facility When 25 
~ years old, transfer to NARA after declassification review Authority 

0029-07 Documentation reflectmg JS/J-4 cernfication of MNSs, CRDs, and ORDs for aviation murunons for cross-
Service mteroperability and for all mumtions for conformance WIth msensinve murunons design requirements 

r:;~ Which are mamtamed by the JS/combatant command as the official record copy 
~ Permanent Cut off upon final approval. hold 6 years. then transfer by CY block to tnacttve storage facility When 25 

years old, transfer to NARA after declasstficatton review Authority 

0030 JOINT EXPERIMENTATION RECORDS 

® 
0030 01 Policies procedures, and guidance relating to the Jomt Expenmentation Program 
Permanent Cut off annually at end of cr. hold 6 years, then transfer by CY block to tnacttve storage facility When 
25 years old, transfer to NARA after declassification review Authority 

003002 Files relatmg to oversight and assessment of'joint expenmentation that explore and access Joint VISIOn 
concepts and desired operational capabihties m a future joint environment r.>. Permanent Retire to tnactive storage factlity when 4 years old Transfer to NARA when 25 years old. after 

~ declassification review Authority 

003003 Files relatmg to operational acnvines and events regarding the development and execution of the Joint 
Expenmentanon Campaign Plan 

~ermanent Retire to inactive storage facility when 4 years old Transfer to NARA when 25 years old. after 
~ declassification review Authority 
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~0030 04 Routme and adrmmstratrve activities and events relatmg to the Joint Expenmentation Program 
~Destroyldelete when 6 years old or when no longer neededfor reference whichever IS later 

0031 CINCfDCINCICOS CORRESPONDENCE 

0031-01 Memorandums issued/signed by the CommanderfDeputy Command-In-Chief/Chref of Staff of the 
Combatant command, Command Policy Memorandums senally numbered, and Command Numbered 
Memorandums, correspondence, messages, bnefings, reports, and all related background matenal

r;:,"\. Which are held by the designated office of record as the official record copy 
~	 Permanent Cut off annually, hold until end of CINCIDCfNCICOS tour of duty, then retire to inactive records 

storage area after 2 years, transfer to NARA 25 years after cutoff, after declassification revIew Authority 

0032 COMBATANT COMMAND ELECTRONIC DECISION-MAKING AND SUSPENSE SYSTEMS 

0032-01 Combatant command electronic system that tracks and controls actions until completed 
Which	 are retained by the CINC/SJS or Bndge Administrative Section

® Cut off upon completion of action, hold until end of cr, destroy/delete one year after cutoff or no longer needed 
for reference Authority 

Note Automated tracking that could be used as afinding azdfor permanent records need to be submitted on a SF 
115 for NARA 'sfinal dtsposttton approval 

0032-02 Combatant command electronic staffing 
Electronic system used for suspending, tracking, coordmating, and/or approving actions 
Which are maintained by the trackmg and/or tasking office 

£, Cut off upon completion of action. hold until end of cr, destroy/delete one year after cutoff or 110 longer needed 
\[Vfor reference Authortty 

Special Note Decision-making electrontc systems need to be submitted 011 a SF 115 

e held by any activity for reference (nonrecord) 
Destroy/delete upon camp e I lid IS no longer needed for reference A uthortty 

0033 CINC INSTRUCTIONS 

0033-01 Instructions containing policies, procedures, and guidance for CINC actrvity 
W1uch are mamtamed by any JS/combatant cornrnand activity as the official record copy 

~Pemwnellt Cut off when superseded or call celled, hold for 2 years, retire to inactive storage, 25 years after cutoff 
\2...Arallsfer to NARA after declasstficauon review Authority 

0034 COMBATANT COMMAND ELECTRONIC REFERENCE LIBRARY SYSTEMS 

0034:01 ElectrofHe rst"ez;ence hbrary systems 
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Automate ahzed hbrary contaimng information on and Images of combatant command actions used for 
research purposes base is used for searching for Information and viewmg the document on the same 
terrrunal, Provides users an auto a ability to Identify, retrieve, and pnnt abstracts of documents and entire 

® documents at a terrrunal through the use 0 ds and unique Identifiers 
Which are data mamtamed by the combatant cornman elf support sections 

\>(t~~Delete wizen item IS no longer needed for reference A uthonty 
V'\'(\\ 

0034-02 Which are output documents main tamed by the combatant command and their su 
Destroy/delete when research actton IS completed Authority 

Note Acnvines wishmg to use the system for record copies must submit SF 115 through JS 

0035 COMBATANT COMMAND HISTORICAL RECORDS 

0035-01 Recurnng command histones prepared by the combatant command on the rmssions, functions, operations, 
and acnvities of the command or agency, prepared in comphance with CJCSI 5320.01 
Which are. maintained as the official combatant command record copy 

{[jJ)oestroyldelete when no longer neededfor reference Authority 

0035-02 Which are mamtamed by other combatant command activines for reference (nonrecord) 
Destroy/delete when 110 longer needed for reference • '\
 

o,.~i~-~ af -fU.,e-tR C~~. ~t~ ~~ <if-t'-f-02..)
r.;;;.'\ 0035-03 Which are sent to JS m response to CJCSI 5320 01
 
~ Permanent Cut oJJ1l1d transfer to NARA when 25 years old. after declassification review Authortty 

@ 
0035-04 Special histoncal studies prepared by the combatant command
 
Which are. mamtained as the official record copy
 
Permanent Cut off and transfer to NARA when 25 years old, after declassification review Authority 

';0;)013 t"'o""ry"""'n"""'Ialntaffie&9y.-other"5~-JOi;;5:;\iI~~lc::1h~ar;:;;e;-rJ"I;:S1h;tIC'ls IS-actIVIties for re ference (nonrecord) 
Destroyldelete when no longer neededfor reference 

I neal research and reference matenals collected and used in preparation of histories, 
studies, reports, and histoncal mqumes 
Which are mamtained by any activity for reference (nonrecord) 
Destroy/delete when 110 longer needed for reference 

Note These should not be record copies 

0035-07 Historical documents m SCI and other special control channels
 
Which are held by any activity as the official record copy
 
Permanent Retain record copy for 30 years. tn accordance with polzcy III the Intelligence Community directives for 
SCI documents and speczal control documents At the end of 30 years, review for removal from SCI and other 
special control channels When removable from SCI and special control channels. retire to tnacttve storage facility 
Transfer to NARA after declassification review Authority 

v.-.J...,. .....Donated personal papers and other matenals 
Corresponden, s, photographs, and other documents donated to the JOInt History Office or combatant 
command history offices 
Which are maintamed by histonca es 
Dispose of In accordance with deed of gift 

0035-09 Histoncal property accounts
 
Funding, contracting, audit, accessiomng, display, and other documents on boo ,
 
other Items under the purview of histonans
 
Which are maintained by his ton cal offices
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Apply appropriate General Records Schedule (GRS) 

0035-10 Oral historical records 
Onginal recorded mterview, first-draft transcnption, final draft, correspondence With interviewees, release-to-
publish forms, and other documents related to histoncal interviews 
Which are first draft, final draft, Original recorded mterview, correspondence With intervrewees, and release toC:'\publish forms and maintained by CINC historical offices " 

~ Permanent Cut off annually at end of cr, after 7years transfer by CY block to tnactive storage facility , Transfer.J.o 
NARA,tzfter declassification revIew ~ CA.L~(MA U W"l ~ 3 (p c. t-e: (2.-2-8-. l.~C:, C ~ 

~~~c{J
0035-11 Oral historical records
 

(;.-"'\. Which are" audio-visual records maintamed by JS historical office
 
~.<'" Tra"sfer,;," accordance wah archival standards (36 CFR 1228 I-U)
 

"';'t?(Y\At-!~\· +0 NA-R.A- ~ as' ~ ~ i1..{h-r !).~ fu A- -E 
l"~~ 0035-12 Oral historical records ~~+'"AA-f."~ ~
 

r:::\ Which are All other Items maintained 
\J 

by any activity,
 
\2..V Destroy when 25 years old Authority
 

0035-13 Command emblem and heraldry 
Drawing and documents descnbing and chrornchng the creation and evolution of the command emblem, flag, 
patches, and other heraldic Items 

r;-tk\ Which are mamtamed by office of pnmary responsibility 
\:/ Permanent Cut off annually, hold 20 years Transfer to NARA Authority 

Destroy/delete when 110 longer neede 

0036 CORPORATE JS AND HO CINC ELECTRONIC MAIL AND WORD PROCESSING SYSTEM COPIES 

0036-01 Electronic copies of records that are created on electronic mall and word processing systems and used 
solely to generate a recordkeepmg copy of the records covered by the other Items In this schedule Also includes 
electronic copies of records created on electronic mail and word processing systems that are maintained for updating, 
revrsion, or disserrunatron 
Which are copies that have no further adrrumstrative value after the recordkeepmg copy ISmade Includes copies 
maintained by individuals m personal flies, personal electronic mail directories, or other personal directories on 
hard disk or network dnves, and copies on shared network drives that are used only to produce the recordkeepmg 
copy 
Destroy/delete withtn 180 days after the recordkeeptng copy has been produced Authority, 

0036-02 Which are copies used for dissermnanon, reVISIOn,or updatmg that are maintained in addrtion to the 
recordkeeping copy 
Destroy/delete when dtssemtnatton, reVISIOn, or updating IS completed Authonty 

003 7 CORPORATE JS AND COMBATANT COMMAND RECORDS ELECTRONIC FEEDER SYSTEMS 

0037-01 Electronic systems at combatant command that serve as a feeder system to the JOlDt systems wherein all 
feeder system data IS transferred to the joint system 
Which are joint system ISscheduled 

/: ~estroy/delete when data IS transmitted to joint systems or when superseded or obsolete, whichever IS later
 

VAuthority
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.' tnt system IS unscheduled
 
Submit SF 115 to NARA or and/or JOint systems
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000 SERIES-CORPORATE JOINT STAFF OS) AND HEADQUARTERS COMMANDER IN CHIEF (CINe> 
.,CORDS 

icral lS case file 
Senally-nuni ered case files consisting of the permanent record copy of all lS sen ally-numbered papers published 
by the Secreta lS that bear a Joint Chiefs of Staff (JCS) or Secretary of the Joint Staff (SlS) senal number (JCS 
1234/567), (SlS 34/567) (SlS 9X-12345), and (XX-12345) contain substannve long-term lustoncal value, WIth 
all related backgro d papers, (Note to Holders, Comgendums, Changes) DeCISIon Notices, lS Form 136s, 
Chairman of the Joint hiefs of Staff Memorandums (CMs), Memorandums Issued m the Name of the Charrman 
of the Joint Chiefs of St (MCMs), Joint Chiefs of Staff Memorandums (JCSMs), M1CSs, Director, Joint Staff 
Memorandums (D1SMs), SM, Secretary 101nt Chiefs of Staff Memorandums (SMs), Chairman of the Joint 
Chiefs of Staff (C1CS) Mem andums of Policy (MOPs), lS Pubs, C1CS/JS sends messages, WIth related 
background papers, directorate emos, cover page of draft actions, flimsies, etc, vanous supporting and/or 
independent documents from lS . ectorates or agencies, Department of Defense (DoD) and other government 
agencies, CINC, subordinate co ders, etc (I e , war plans, war games, manpower documents) 
Wluch are: maintamed by the Researc and Arcluvmg Branch, (R&A), Information Management DIVISIon (IMD), 
SlS, as the official lS record copy 
Permanent Cut off annually at end of cal dar year (Cf). after 5years. transfer by CY block to the JS Records 
Holding Area (RHA) located at Ft Rttchte, A 25 years after cutoff, transfer enure CY block to National 
Archtves and Records Admtntstratton (NARA) fer declasstficatton revIew Authortty N 1-2 18-86- 1 Item 1 

0001-02 and 0001-03 Reserved 

0001-04 Wluch are held by any acuvity and retained as xtra or reference copies (nonrecord) 
Cut off annually at end of cr. hold 2 years. then destroy/c ete unless needed for reference and destroy/delete 
when no longer needed Authority NC-218-86-1. Item 2 

0001-05 Which are held by R&A Br m Sensitive Compartmente nformation (SCI) channels for the SlS as the 
official lS record copy 
Retain JS record copy for 30 years. tn accordance WIth pohcy tn the elltgence Community directives for SCI 
documents At the end of 30 years. revIew for removal from SCI channe tn accordance WIth Intelltgence 
Community directives When removable from SCI channels. transfer tnto t official JS case file for dtsposuion tn 
accordance With 0001-01 Authortty NCl-218-84-1Item 5 

0001-06 Which are held by ROD/1-3, Special Operations DIVISIon (SOD)/1-3, 10 
or any other lS acnvity m SCI channels and special control programs 
After 5years. determine If the official JS record copy IS held by R&A Br 111 SCI chann s and special control 
programs If so, destroy/delete. tf not, transfer to R&A Br (SCI)for dtsposttton tn accor nee with 0001-05 
Authority NCI-218-84-lltem 6 and 7 

0001-07 and 08 Reserved 

0001-09 Electroruc Filing System (EFS) 
Automated centralized TOP SECRET library contanung Information on and Images of lS actions use or research 
purposes This database IS used for searchmg for informauon and viewing the document on the same te mal. EFS 
provides action officers and Techrucal Information Specralists an automated capability to Identify, retrieve, 
pnnt abstracts of documents and entire documents at a terminal through the use of key words and uruque 
Identifiers 
Wruch are. data mamtamed by R&A Br and lSlRMO 
Delete when Item IS no longer neededfor reference Authority 
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\ 01-10 WInch are EFS output documents maintamed by R&A B, 
, ~stroV/delete when research action IS completed. Authontv 

~~ . 

0003 Resclved 

\ 
0004 SECRETARIAT, JS INFORMATION MEMORANDUMS 

0004-01 SJS num\~ed memorandums (SJS 99-99999) relaying mformauon of an adnumstrauve nature and are 
considered as tempo , nonrecord matenal 
Wluch are' mamtame y R&A Br 
Cut off annually at end 0 CY. after 7 years. transfer by CY block to the JS RHA. 20 years after cutoff 
destroy/delete by CY block uthonty. NCl-218-84-1 Item 14 

0004-02 Reserved 

0004-03 Wluch are' held at all oth actrviues withm the JS and retained as extra or reference copies (nonrecord) 
After 2 years, destroy/delete unless n ded for continuing guidance or reference. then destroy/delete when no 
longer needed. 

0005 SERVICE MEMORANDUMSIPL R'S MEMO FLIMSIES
 
(Also referred to as "Service Purples" Pre-19 \
 

0005-01 Memorandums or fhmsies circulated or tabled as proposed amendments to a document under JS 
consideration, CSAFM, CSAM CMCM, CNOF, CN\>M 
Which are. mamtained by R&A Br as the official JS )1. cord copy and are filed m a official JS case file or agenda 
pack 
Incorporate into JS record case file pertaining to the JS erfor dIspOSItIOn In accordance WIth 0001-01 or 
0017-01. Authonty NC1-218-84-lltem 17 

0005-02 Which are received and mamtamed by the JS action 0 icer 
Place In action officer's case file for dtsposttton tn accordance WI ~ 0916-01 Authonty NCl-218-84-1 Item 18 

0005-03 Which are. held by any actrvity as extra reference copies (n~~COrd) 
Determine that R&A has received a copy of the document for permanent.(etentlOn Destroy/delete all other copies 
upon completion of required actionts) Authority. NC1-218-84-1, Item 1:\ 

0006 CHAIRMAN OF THE JOINT CHIEFS OF STAFF MEMORANDUMS tC\S) 

0006-01 Memorandums Issued by the Chairman of the Joint ChIef of Staff III carrylsout Ius respcnsibihnes 
The VIce Chairman of the JCS may also sign 
Which are mamtamed by the R&A Br as part of the official JS case files 
Permanent Cut off at exptratton ofCJS's tour of duty. hold 2 years. then transfer entire b,(ock through R&A Br to 
the JS RHA. 25 years after cutoff, transfer enure block to NARA after declassification revt W Authority. NCI218-
84-1 Item 20 

0006-02 Which are recerved and mamtamed by R&A and pertain to a JS paper 
Incorporate into the official JS case file for dIspOSItIOn In accordance WIth 0001-01 Authonty
 
Item 21
 

0006-03 Which are held by any activity as extra or reference copies (nonrecord) 
Cut off annually, hold 2 years then destroy/delete unless needed for continuing guidance or reference, the 
destroy/delete when no longer neededfor reference 
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00(>6-04 Which are held by R&A Br 10 SCI channels for the Secretary, Staff, as the official JS record copy 
Ret'm-!'!JS record copy for 30 years, tn accordance with Jomt policy tn the Community directives for SCI 
documt:.!!ts. At the end of 30 years, review or removalfrom SCI channels tn accordance with Intelligence 
CommunI.!! directives When removable from SCI channels. transfer into the offictal JS case file for disposttton in 
accordance wah 0006-02 Authontv NCI-218-84-1Item 23 Intelligence\ . 

.\ 
0006-05 Which are. held by RODIJ-3, SOD/J-3, JOD/J-3 or any other JS activity In SCI channels ;-..
After 5years, det'![mme if official JS record copy IS held by R&A Br tn SCI channels Ifso, destroy/delete, if not, 
transfer to R&A Br-.{SCI) for dtsposttton tn accordance with 0006-04 Authority NCI-218-84-1Item 24 

0006-06 Which are ~I~ by RODIJ-3, SOD/J-3 JODIJ-3, or any other JS acnvity In special control channels other
 
than SCI, e g , limited dtst[tbution papers, special access programs
 
Note. NWSB/J-3 retain the',\fficlal record copy of CMs relating to Smgle Integrated Operational Plan (SlOP)
 
policy (Archives for SlOP)
 n \ 

After 5 years, transfer to R&A B\r disposttton tn accordance with 0006-02 Authority NC 1-218-84-1 Item 25 

0007 CHAIRMAN OF THE JOINT,CHIEFS OF STAFF RECORDS 

0007-01 MIscellaneous corresponden~~eSsages, speeches, and other records (protocol, public affairs, legal 
counsel, legislative affairs, etc) Issued or received by the Chairman of the JCS 10 carrying out lus responstbrhnes 
Which are maintained by the CJCS staff a~the official files of the Chairman and are considered the official JS 
record copies \ 
Permanent Cut off at exptratton o.fCJS's tour, h~d 2 years, then transfer entire block through R&A to the JS 
RHA. 25 years after cutoff, transfer entire block to,\RA after declasstficatton review Authority NC 1-218-84-1 

Item 26 • \ 

0007-02 MIscellaneous 136s, Chairman's Daybook, Mo~ng Meetings Taskmgs 
WhIch are mamtamed Adnumstrative Support Br, Actlons~lvlslon (AD), SJS 
Cut off monthly, hold 1month, then transfer to R&A Br for mcorporatton mto the official Chairman's case files 
Dtspostuon IS in accordance with 0007-01 Authority \ 

0007-03 WhIch are held by any actrvity as extra or reference cOPles~onreCOrd) 
Destroy/delete when no longer needed for reference TI"'~ 

0008 VICE CHAIRMAN OF THE JOINT CHIEFS OF STAFF (VCJCS) ~CORDS 

0008-01 MIscellaneous correspondence, messages, speeches, and other record, (protocol, public affairs, legal 
counsel, legislanve affairs, etc) Issued or received by the VIce Chairman of the JCS In carrymg out Ius 
responsibihues \ 
WhIch are maintamed by the VCJCS staff as the official files of the VIce Chalrma:S:d are considered the official 
JS record copies 
Permanent Cut off at exptratton of VCJS's tour. hold 2 years, then transfer entire bloc. '!:.rough R&A to the JS 
RHA 25 years after cutoff, transfer entire block to NARA after declasstficatton review Au hortty. 

0008-02 MIscellaneous 136s, VIce Chairman's Daybook, Mormng Meetings Taskings 
Wluch are maintained Adnurustranve Support Br, Actions DIVISIon (AD), SJS 
Cut offmonthly, hold 1month, then transfer to R&A Br for incorporatton mto the official Chatrm 
DIspOSitIOn IS tn accordance with 0008-01 Authority 

0008-03 Which are held by any activity as extra or reference copies (nonrecord) 
Destroy/delete when no longer neededfor reference 
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\ 0009 MEMORANDUMS ISSUED IN THE NAME OF THE CHAIRMAN. IS (MCW <PRE-1989-
~iCICSffHE JOINT CHIEFS OF STAFF - MJCS)
 

-, 

OOO~ 1 Memorandums used to Issue instructions that are In accordance with pohcies, plans, and procedures 
approved by the Chairman of the lCS (MCM) (pre-1989--MCICS or the lCS--MJCS) 
Which are maintained by R&A as the official IS record copy and are filed In an official IS case file 

\After tncorporation Into the official JS case files, dtsposttton IS In accordance wah 0001-01 Authonty NCI-218-
84-1 Item 33 "\ 

\0009-02 Which are held by any actrvity as exira or reference copies (nonrecord)
\Cut off annually, holt! Iyear. unless needed for continuing guidance or reference. then destroy/delete when no 

longer needed \ 

\Note: Background matendls maintained by directorates Will be provided to R&A for tncorporatton Into the official 
\.JS case file for dtsposttton m-accordance With 0001-0/ 

\ 
0009-03 Which are held by R&A Br In SCI channels for the Secretary, IS, as the official IS record copy 
Retain JS record copy for 30 year;;"'!!! accordance With policy In the Intelligence Community directives for SCI 
documents At the end of 30 years. rev~w for removal from SCI channels In accordance With Intelligence 
Community directives. When removable-from SCI channels. transfer to R&A for tncorporauon Into the offictal JS,
casefilefor dtsposttton In accordance With 0009-1 Authority NCI-218-84-1 Item 35 

0009-04 WhIch are held by ROD/J-3, SO~~ JOD/I-3, or any other IS activity In SCI channels 
After 5years. determine if official JS record cOPJ(IS held by R&A Br In SCI channels If so. destroy/delete. if not. 
transfer to R&A Br (SC!) for dtsposttton In =»:With 0009-03 Authonty NCI-218-84-1 Item 36 

0009-05 WhIch are held by ROD/J-3, SOD 1-3, JOD/J~, Strategic Command (STRATCOM), or other IS acnvity 
In special control channels other than SCI, e g , limned ru~trlbutlOn papers 
After 5 years. transfer to any R&A for tncorporatton Into bfficial JS case files for dtsposttton In accordance With 
0009-01 Authority: NCI-218-84-1 Item 37 \ 

0010 DIRECTOR JOINT STAFF MEMORANDUMS (DIS~) ~
 

0010-01 Memorandums from the office of the DIrector, IS to the Ch~an of the lCS, the Chiefs of the Services,
 
Operations Deputies, subordinate agencies of the lCS, offices of the Secretary of Defense, IS Form 136 Actions and
 

other Government agencies \
 
WhICh are. maintained by the R&A Br, IMD, SJS
 
Permanent Cut off annually at end of Cr, hold 7years. then transfer to the JS RHA 25 years after cutoff, transfer 
to NARA after declassification review (Pre-1990 microfilm sets will be destroYed/deleted when no longer needed 
for reference.) Authonty. NCI-2l8-84-1 Item 38 \ 

0010-02 WhIch are received and mamtamed by R&A Br and pertam to a IS Repo_,"!\ 
Incorporate Into the official JS case file for dtsposttton In accordance With 0001-01 Aut,\,ty NCI-218-84-1 

Item 39 \ 

0010-03 Which are held at all other activities wrthm the IS and retained as extra or reference c::~ples(nonrecord) 
After 2 years. destroy/delete unless needed for continuing guidance or reference. then destroy/de ete when no 
longer needed 

0010-04 Which are held by R&A Br III SCI channels for the Secretary, IS, as the official IS record co 
Retain JCS record copy for 30 years. In accordance With policy In the Intelligence Community directive
 
documents. At the end of 30 years. review for removal from SCI channels In accordance With Intelligence
 
Community directives When removable from SCI channels transfer to R&A for tncorporatton into the offici
 
case file for disposition In accordance With 0001-01 Authority NCI-218-84-1 Item 41
 

5
 



·, 

\ 
\O~1O-05 Which are held by ROD/J-3, SOD/J-3, JOD/J-3, or any other JS actrvity 10 SCI channels 

Aftf!.!:.5 years, determine if official JCS record copy IS held by R&A Br tn SCI channels If so, destroy/delete, if 
not, t\sfer to R&A Br (SCI) for dtsposttton tn accordance With 0010-04 Authonty: NCl-218-84-1Item 42 

001O-06\~luch are held by ROD/J-3, SOD/J-3, JOD/J-3, or any other JS activity m special control channels other 
than SCI, e.g , lmuted distnbuuon papers 
After 5 years,\'{ansfer to R&A Br for tncorporauon tnto official JS case files for dtspostuon tn accordance With 
0010-02. Authority NCI-2l8-84-1 Item 43 

00 10-07 R£serv~ 

0011 DIRECTOR JOIN\[ STAFF RECORDS -,
0011-01 Miscellaneous corres~ondence, messages, JS Form 136 actions, and other records received by the DJS 
Which are. mamtained by Adriu,OIstratlve Support Branch, (ASB) AD, SJS, 10 files grouped by ongmator 
Cut offmonthly. holdfor 6 months, then transfer tn monthly blocks to R&A Papers relating to official JS case 
files and DJSMmaster files will bi--mcorporated therein for dtsposttton in accordance With 00001-01/0010-01 All 

'\other documents will remam tn the monthly files by ongtnator and will be destroyed/deleted when I-year old 

Authonty Nl-2l8-86-1Item 9 "'--

0011-02 MIscellaneous memorandums fr~JS acuvines to DJS 
Wluch are for mformauon only and are maintamed in ASS. AD. SJS 
Forward to R&Afor review and appropriated attlOn Holdjor 3 months, then destroy/delete Authority NCI-2l8-
84-1 Item 45 "\ . 

" 

0011-03 and 0011-04 Reserved • _. ~ 

0012 SECRETARY JOINT CHIEFS OF STAFF MEMORANDUMS 

0012-01 Secretary's Memorandums, Issued by the SJS 
SMs are used to forward approved directives of the JCS witlun the JS and to the Services and combatant 
commands, and assign actions or transnut instructions or IOfOnnatl6Slllun the JS and to the Services and 
combatant commands 
WhIch are maintained by R&A Br as the official JS record copy, pertain 3:a JS action and are filed m an official 
JS case file 
After tncorporatton into the official JS case file. dtsposttton IS tn accordance with 0001-01. Authority NCl-2l8-
84-1 Item 47 \ 

0012-02 Wluch are. rnamtamed by R&A Br as the official JS record copy but do not, ertain to a JS paper. These 
SMs are functionally filed 10 R&A Br 
Cut off annually at end orCY, after 7years, transfer by CY block to the JS RHA 
destroy/delete by CY block Authority NCI-218-84-1Item 48 

0012-03 Reserved 

0012-04 Wluch are: held by any activity as extra or reference copies (nonrecord)
 
After 2 years, destroy/delete unless neededfor conttnutng guidance or reference. then destroy/delete
 
longer needed Authortty. NCI-218-84-1Item 49
 

0012-05 Wluch are: held by R&A Br 10 SCI channels for the Secretary, JS, as the official JS record copy 
Retain JS record copy for 30 years, tn accordance With policy 111 the Intelligence Communtty directives for S 
documents At the end of 30 years, review for removal from SCI channels in accordance With Intelltgence 
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\\ommun/ty directive l¥hen removable from SCI channels transfer to R&Afor tncorporatton into the official JS 
case file for dtsposttton tn accordance with 00/2-01 Authorttv NCI-218-84-1Item 50\ . 
0012-0~ WhIch are held by ROD/J-3, Jomt Special Operattons Agency (JSOA), JOD/J-3, or any other JS acuvity 
10 SCI channels 

\.After 5yea(s, determtne if official JS record copy IS held by R&A Br tn SCI channels Ifso, destroy/delete. if not, 
transfer to R~ Br (SCI) for dtsposttton tn accordance with 0012-05 Authority NCI-218-84-1Item 51 

0012-07 Wht~e. held by ROD/J-3, JSOA, JOD/J-3, or any other JS actrvrty 10 special control channels other 
than SCI, e g , hrruted distnbutton papers 
After 5years, =:Br for dtsposttton tn accordance with 0012-01 Authority NCI-218-84-1Item 52 

0012-08 Reserved \ 

0013 CJCS INSTRUCTIONS'(CJCSIs), CJCS MANUALS (CJCSMs) AND NOTICES/CJCS MOPs 

\
0013-01 Instructions, manuals, an~ nottces contanung statements ofpohcy. and procedural mformation approved 
by the Chairman of the JCS and issued for the guidance of the JS, combatant commands, and Services 
Whtch are: mamtamed by R&A Br a~the official JS record copy 

'\After tncorporatton into the official JS case file. dtsposttton IS tn accordance with 000/-0/ Authority NCI-218-
84-1 Item 53 \ 

0013-02 Which are the duphcate set of records 
\ 
retained for relocatton and reconstitunon purposes at the Relocation 

and Reconsutution (R&R) Section. Ft Ritchie. MD. . . '\ 

Retain unttl superseded or cancelled, hold for 5 years. then destroy/delete Authority N 1-218-86-1 Item 11 

OOIH)3 Reserved ~ 

0013-04 Which are. mamtamed by any acuvity 10 a reference hbrary (nonrecord) 
Retain until superseded or cancelled. then destroy/delete 

0013-05 Reserved 

0014-01 IT PUBS - Publicattons of jomt interest prepared under the cogru nee of JS directorates and apphcable to 
the Mthtary Departments, combatant and specified commands, and other authonzed agencies 
IT ADMIN PUBS - Pubhcatton of joint interest deal WIth admuustrauve matters prepared under the cogruzance of 
JS directorates and apphcable to the Mihtary Department, combatant command~nd other authonzed agencies 
Whtch are mamtained by R&A as the official JS record copy The JS Pub and JS p per from which derived are 
filed in official JS case files 
After tncorporatton into the official JS case file. dtsposttton IS tn accordance With 000 -01 Authoruy: NC1-218-
84-/ltem 58 

0014-02 and 0014-03 Reserved 

0014-04 Which are. mamtamed by any actrvity 10 a reference library (nonrecord) 
Retatn until superseded or cancelled. then destroy/delete 

0014-05 Reserved 

0014-06 IT PUBS admirustrauve files
 
Pnnung job order requests, letters to the Mthtary Services pertairung to distnbuuon formats, JS Forms 48, D
 
Sheets, and miscellaneous adtrurustrattve papers that are superfluous to the JS case files
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W~ich are mamtamed by J-7 as current working files 
Cl!lt'f/(when superseded or cancelled, hold 1 year, then destroy/delete Authority NCl-218-84-1Item 63 

" STAFF (JSls)/MANUALS (JSMs)INOTICES (JSN) AND JOINT 0015 JOINT INSTRUCTIONS 
ADMINISTRATIVE INSTRUCTIONS (JAIs) 

\\ . 
0015-01 JSIs, JSMs, and JAls contain policy and procedural guidance of mdefirute duration applicable only to the JS 

'\JS notrees contall~ policy, guidance, or mformation of a one-tune or bnef nature applicable only to the JS 
Which are. mamtat~ed by the R&A Br, IMO, S1S, and uuuated by JS DIrectorates or agencies who are responsible 
for review, consohdauon, and currency S1SIIMD IS responsible for overall management and admuustration of the 

program \ 
Permanent Cut ojJwhen'~perseded or cancel/ed, hold 1 year, then transfer by CY block to macttve storage 
factltty 25 years after cutoff; transfer In 5-year blocks to NARA after declasstficatton revtew. Authority NCl-218-
84-1 Item 64 \ 

0015-02 Manuscnpts, annual reVle\ws,coordmation papers, and admnustrauve background papers used in issumg 
JSIslJAIslJSMs and notices 
Which are mamtamed by the office ofJ>nmary responsibility (OPR) as backup matenal for published JSIslJAls, 
and notices \ 
Cut ojJwhen superseded or cancelled, hold 1 year, then destroy/delete \ . 

Authority NCl-281-84-lltem 65 

0015-03 Wluch are reference sets of JSIslJAISJ.~1SMSand notices mamtamed throughout the JS for guidance 
(nonrecord) 
Retain until superseded or cancelled, then destroy elete. 

0016 FOR THE CJCS MESSAGES (FORMERL~ SEND"/"JS SEND" MESSAGE) ,,'d~s

\

0016-01 Outgoing electncal messages implemennng declslO~s Issues m the name of the Chairman ofthe JCS or JS 
and/or are released under the authonty delegated m CJCSI 57,\! 01 
Wluch are comeback copies maintained by the message ongma r and filed rn appropnate functional files 
corresponding to the particular subject 
DIspOSitIOn IS that of the particular functional file. Authority NC1- 8-84-1 Item 67 

0016-02 Wluch are distribution copies received m R&A that pertain to JS actions and are the official JS record 
copy filed m official JS case files 
After tncorporatton into the official JS case file, dIspOSItIOn IS tn accordanc 
84-1 Item 68 

0017 JS AGENDA FILES 

0017 -01 Documents used to bnef the 1S, the Operations Deps, and the Deputy Operatic s Deps that are Important 
aids in the JS decision making process Documents include agenda Items, bnefing sheets 
records, photographs, and other sirrular or related matenals 
Which are. maintamed by R&A Br as the official JS record copy 
Permanent Cut ojJ annually at end of Ct', after 7 years, Transfer by cr block to the JS RHA. 2 years after 
cutoff, transfer tn 5-year blocks to NARA after declassification revIew Authonty: NCl-218-84-11 

00 17-02 Reserved 

0017 -03 Which are mamtamed by any actrvity as reference or informauon copies 
Retain for 1 year, then destroy/delete Earlier destruction IS authonzed Authonty NCl-218-84-1Item 7l 

0017-04 CJCS bnefing sheets 
Bnefing sheets consisung of synopsis of action submitted for considerauon m the TANK 
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Which are mamtamed by R&A Br as the official IS record copy 
After ,mcorporatlOn Into the official JS casefiles, dtsposition IS In accordance with 0001-01 Authority Nl-218-86-
1Item'{43 

\ 
0017-05 C:J,CSbnefing sheets 
Which are inamtamed by other IS activities or action officers 
Cut off annually at end of cr, hold 1year, then determine if the official record copy IS held by R&A Br 1f so, 
destroy/delete, If-!lOt, transfer to R&A Br for disposition In accordance With 0001-0J. Authonty Nl-218-86-1 Item 
144 '\ 

\ 
0018 ABSTRACTS OR IS PAPERS 

0018-01 A concise summ?uw of the contents of all IS papers and related documents (JS papers. CMs, DISMs, SMs, 
MJCSs, lAIs, Pubs, MOPs, <Weapons Systems Evaluation Groups (WSEGs), NatIonal Secunty Council (NSC) 
documents, Concept Plans (C6~LANs), Operations Plans (OPLANs), messages, etc) and are used for data mput 
1OtOthe EFS system and for research purposes for staff and or action officers 

\
Wluch are final or permanent abstracts (Joint Information Search and Retneval Database (nSR) Form 3) indexed 
by IS paper (green paper) number '\ 
Cut off annually at end of Ct', verify da~~base and, after 15years, transfer by cr block to the JS RHA where 
microfilmed Destroy/delete originals. Retain one set of microfilm at R&A until no longer needed Database 
disposition In accordance With 1000 serle~.~s excepttons pre-1964 abstracts mtcrofilms will, when 25 years old, 
be transferred to NARA as permanent record.\after declasstficatton reView, and 1964-1966 abstracts Will be 
tntroduced to J1SR system After database venficatton and mtcrofilnung, destroy/delete originals Database 

\:~:::::no::7~:::::1000sene,' AUlhO,\Cl_2l8-84-l "em 74 

0018-04 WhICh are final/permanent abstracts (nSR FOnTI~) indexed by source or ongm 
Cut off annually at end of cr. verify database and, after 15'.~ears, transfer by CY block to the JS RHA where 
microfilmed. Retain one set of microfilm at R&A Br until no longer needed Database disposttton tn accordance 
With 1000 series. As exceptions pre-1964 abstracts microfilms \v~/, when 20 years old, be transferred to NARA as 
permanent records after declassification reView, and 1964-1966 abstracts Will be introduced to JJSR system After 

\database venficatton and microfilming, destroy originals Database-dtsposttton In accordance With 1000 series 
Authority: NCJ-218-84-1 Item 75 

0018-06 and 0018-07 Reserved 

0019 REGISTER OF NUMBERED IS PAPERS (RNJP) (1968-1995) 

0019-01 A consolidated annual hstmg (updated monthly) of all IS implementers 
Which are published and mamtamed by R&A Br as the official IS record 
Permanent Cut off annually at end of Ct', after 5 years, transfer by 5-year blocks to the JS RHA e 20 years after 
cutoff, transfer onginals to NARA Authonty NCJ-218-84-1 Item 79 

0019-02 Wluch are mamtamed by any activity for reference (nonrecord) 
Destroy/delete when no longer needed for reference 

0019-03 Reserved 

0020 WSEGIINSTlTUTE FOR DEFENSE ANALYSIS (IDA) REPORTS STUDIES FOR THE IS 

0020-01 WSEGIIDA reports and studies wluch are tasked by IS
 
The completed report or study IS designated by a senes number (e g WSEG Report No 555 or Study No 777J
 
Which are maintained by R&A as the official IS record copy
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" \ 
Permanent Cut off annually at end of Ct'; after 7 years, transfer by cr block to JS RHA 25 years after cutoff, 
transfer entire CY block to NARA after declasstficatton reView Authority NCl-218-84-l Item 81 ,, 

0020-02 Reserved 

0020-03 wlu.ch are' maintained by any activity for reference (nonrecord) 
Destroy/delet'e,\.hen no longer neededfor reference 

0020-04 Reserved\.\ 
-,

0021 JCS/JS HISTORIES -,
0021-0 I Calendar year lust0{1es prepared by the CINCs and Joint acuvines on the missions, functions, operauons, 
and acuvrues of the command or agency 
Forwarded to JS m comphanc~wlth CJCSI 5320 0 I 

'-
Which are. maintamed by R&A B~ as the official JS record copy 
After tncorporatton mto the officlal'JS case jiles, dtsposttton IS tn accordance With 0001-01 Authority Nl-218-
86-1 Item 13 \ 

0021-02 Which are mamtamed by other JS acuvines for reference (nonrecord),
Destroy/delete when no longer neededfor reference 

0021-03 Histones prepared by the Joint Hlsto~,ffice, Office of the Chairman of the Joint Chiefs of Staff (OCJCS) 
on the history of the JCS, JS, and other special actI'~tles 
Wluch are' mamtamed by R&A Br as the official JS );~cord copy 
After incorporauon mto the official JS casefiles, dtspositton IS In accordance with 0001-01 Authority N1-218-
86-1 Item 14 \ 

0021-04 Which are JS lustory mamtamed by other 1S acnvities for reference (nonrecord) 
Destroy/delete when no longer neededfor reference \ 

0021-05 Histories by Office of the Secretary of Defense (OSO), the litary Services, Defense agencies, and
 
subordinate commands
 
Which are retained m JS offices for reference (nonrecord)
 
Destroy/delete when no longer neededfor reference 

0021-06 Historical documents m SCI channels
 
Wluch are. held by any acuvity as the official J8 record copy
 
Permanent Retain JS record copy for 30 years, In accordance With policy In the ln1f!lllgence Communtty 
directives for SCI documents At the end of 30 years, reView for removal from SCI clia.t:.nels When removable from 
SCI channels, transfer to R&A Transfer to NARA after declasstficatton reView Authonty NC1-218-84-l Item 90 

0021-07 Histoncal documents m special control channels other than SCI ~ 
Which are held by any acuvity as the official J8 record copy 
After 5years, determine if official JS record copy IS maintained by R&A if so, destroy/delete, not, transfer to 
R&Afor dtsposttton In accordance with 002l-0J or 0021-03 Authonty NCl-2l8-84-l Item 91 

0021-08 Histoncal documents that are maintained by J-8
 
Wluch are official 1S record copies
 
Permanent Cut off annually at end ofCY, after 2 years, retire to tnacttve storage facility 25 years after
 
transfer In 5-year blocks to NARA after declassification review Authority NCl-218-84-1 Item 92
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\
0021-09 MIscellaneous lustoncal research and reference matenals collected and used 10 preparation of lustones, 

" studies, reports, and lustoncal mquines
 
Wluch'are. mamtained by any activity for reference (nonrecord)
 
Destroy/delete when no longer neededfor reference

\Note These are copies ofmatenals not generated by the JS See 0035 senes for combatant command 

\ 
0022 JS DIRECTQRA TES NUMBERED IMPLEMENTING MEMORANDUMS (}-#As - PRE- 1991 J-#Ms/J-
#DMs) \
 

0022-01 DIrectorate Implementing Memorandum
" J-# memos are memorandums from the JS directorates to addressees below ASD level With VDJS or DJS for other 

" action They are Signed by the f-Drrector or lus designee 
Wluch are mamtamed by the\~lhtary Secretary as the official record copy 
Cut off annually at end ofCY, aJt(r 2 years, transfer by CY block to tnacttve storage facility 10years after cutoff, 
destrov/delete by CY block Authohtv: NC 1-2/8-84-1 Item 94 .. ~ 

Note Background materials directly re'.f!.ted to a JS paper will be provided to R&A Br for tncorporatton tnto the 
official JS case file for disposition tn =:with 0001-01 

0022-02 Which are retained as action or refer~nce copies (nonrecord) 
Destroy/delete when no longer needed for reference

\ 
0022-03 Which are held by the f-dtrectorate 10 SCI'fhannels as the official JS record copy 
Destroy/delete when 10-years old Authority NCI-2t8-84-lltem 96 

Note. Background materials directly related to a JS P~i"11 be provided to R&A Br for mcorporatton into the 
official case file for disposition tn accordance With 0001-01\ 

0022-04 Wluch are held by offices witlun the directorates 10 SOl channels as the official JS record copy xAfter 5years, determtne if official JS record copy IS held tn the J-'dJ.{ectorate m SCI channels If so,
 
destroy/delete, if not, transfer to the .l-dtrectorate (SCI) for +»:accordance With 0022-03 Authority
 

NCI-218-84-lllem 97 \
 

0022-05 Wluch are held by offices witlun the directorates 10 special contrO\hannelS other than SCI, e g , hmited 
distnbution papers, as the official JS record copy 
Destroy/delete when JO-years old Authority NCI-218-84-lltem 98 

Note Background materials directly related to a JS paper will be provided to R&ASfor tncorporatton into the 
offictal case file for dtsposttton in accordance With 0001-01 

0023 JS DIRECTORA TE SECRETARY MEMORANDUM RE - 1989 , SMlTT AL
 
MEMORANDUM (POST -1989)
 

0023-01 Memorandums issued by directorates and Signed by the Military SecretarIes
 
They are used to coordmate and process actions under CJCSI 5711-01 withm the JS, to Defense a encies and the
 
Services They are numbered using the same number as the related JS Form 136 \
 
Which are maintained by the Military Secretary as the official record copy ,.\.
 
Cut off annually at end ofCY, after 2 years, transfer by CY block to tnacttve storage factltty When LOyears old,
 
destrov/delete by CY block Authontv NCI-218-84-lltem 99
 

official case file for dtsposttton tn accordance With 0001-01 
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0023-02 Which are retained as acuon or reference copies (nonrecord) 
Destroy/delete when no longer neededfor reference 

\.~ 

0024 'JS DIRECTORATE INSTRUCTIONS, MANUALS, AND NOTICES (J-#IslJ-#Ms/J-#Ns) 

0024-0 I Publicauons for use solely withm a directorate, consisung of edited manuscnpt, copy of pnnted publication 
and changes/request for Issuance of forms, documents showing coordmation, comments, and actions affecting the 
publication, printed copy of each fonn prescnbed by the pubhcanon, includmg copy of request for approval and ~ development of fonns, ongmal of the latest form showing annual or special reviews, and any other documentation 
pertauung to issuance -, of the J-# Instruction, Manual, or Notice 
Which are: mamtamed.by the Military Secretary as the official JS record copy 

\.
Destroy/delete 2 years =:':or rescinded. Authonty NC/-2/8-84-/ Item 10/ 

0024-02 Which are' held by offices withm the directorate for guidance and reference 
\.Destroy/delete when supersedea~escmded Authority. NC/-2/8-84-/ Item /02 

0025 JS NUMBERED JOINT ACTION DIRECTIVES 

0025-01 Action or standing dlTeCtIVes~ 
Consisung of senally numbered documents-published m accordance JSI 5711 0 I and used for assigmng action 
Within agencies and requesting coordmauon ~nd/or collaboration externally 
Directives are pnnted on blue paper (blue bUlle)~Servlce coordmation=and yellow paper (yellow bullet)--JS 
agency coordmanon and/or collaboration only Tile senal numbers are detenmned by the method which the action 
was inrnated, (By a JS actIon--J-5 2054110010, by ~er than a JS acnon=J-I 1234-8310) 
Which are maintained by any JS activity ~ 
Cut o.ffwhen action IS completed superseded. obsolete. c~celled or when purpose has been served Hold / year. 
then destrov/delete Earlier destruction ts authortzed Authontv N/-2/8-86-/ Item /8 

0025-02 G~een directives \.
 
A general term for the green-colored papers Issued by the SJS for distnbuuon Within the JS to appropnate echelons
 

\.of the Services, CINCs, and specIfied Defense agencies These papers{efer mconung commurucations to JS 
directorates and Defense agencies for mformation, study, guidance, an~r appropnate action 

Which are mamtamed by R&A Br as the official JS record copy ....~ 
Incorporate into the official JS case file for disposition tn accordance With 000/-0/ Authonty. 

0025-03 Which are mamtamed by any JS actrvity for reference (nonrecord) 
Destroy/delete when no longer neededfor reference 

0026 JS DIVISION AND BELOW NUMBERED MEMORANDUMS (DIV-#MlDMs)
 

0026-01 Memorandums Issued by drvisions to coord mate and process actions in response to internal taskings
 

They are senally numbered begmrung With one dunng each CY Example LRDM-I-84 ~
 
Which are. maintained III the master record file as the official record copy (MILSEC or DIY)
 
Cut off annually at end of Ct', hold 2 years. then destroy/delete Authority N/-2/8-86-/ Item /9
 

Note. Background materials directly related to a JS paper will be provtded to R&A Br for tncorporatt n tnto the 
official JS case file for dtsposttton tn accordance With 000/-0/ 

0026-02 Which are maintained by any JS acnvity as reference (nonrecord) 
Destroy/delete when no longer neededfor reference 

0027 NATIONAL SECURITY COUNCIL (Nsq 
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\ 
0027-01 NSC documents and related matenals concermng NSC matters
 
Wtuch are maintamed by NSC Affairs Office as the official record copy
 
Pern"'meent Cut off at the end of the current Admtntstratton, hold 4 years. then transfer entire set to JS RHA 25 
years a'ft\ cutoff. transfer entire set to NARA after declassification review A uthonty NC 1-2 I 8-84- I Item 339 

0027-02 Wluch are mamtamed by other IS/combatant command acnvmes 
Cut off at thi-end of the current Admtntstratum, hold 4 years. then destroy/delete Authortty. NC I -2 I 8-84- I Item 

340 \\ 

0027-03 NSC memorandums directmg studies and/or relaying NSC decrsions for implementauon that are
 
circulated by an SM \
 
Which are maintamed by NSC Affairs Office as the official record copy
 
Permanent Cut off at the'e!!d of the current Admtntstratton, hold 4 years. then transfer entire set to the
 
JSicombatant command RHA. 25 years after cutoff. transfer entire set to NARA after declassification review.
 

\
Authority. NCl-218-84-1 lIem,\ 

0027-04 Wluch are' rnamtamed by~ther IS/combatant command actrviues 
Cut 0« at the end of the current Admtmstratton, hold 4 years. then destrov/delete Authontv NC 1-2 I 8-84- I Item 
342 su " \ . . . 

0027-05 Vanous documents mcludmg meet{ng agenda and nunutes, point papers, bnefing sheets and books,
 
reports, and other background mformanon used 10 interdepartmental meetmgs to formulate IS/combatant command
 
decisions and policies on NSC related matter~~
 
Which are mamtamed by NSC Affairs Office as the official record copy


\Permanent Cut off at the end of the current Adnllnl~tratlOn. hold 4 years. then transfer entire set to the JS RHA 
25 years after cutoff. transfer entire set to NARA =:": reVIew Authority NCl-218-84-1 Item 343 

0027-06 NSC Background/Issue Books prepared for use by the CICS
 
WInch are mamtamed by NSC Affairs Office as the officl~I~S record copy
 
Permanent Cut off at the end of the current Admtmstratton, 'h~/d 4 years. then transfer entire set to the JS RHA. 
25 years after cutoff. transfer entire set to NARA after declassi]i\/On review Authority NCl-218-84-1. Item 344 

0027-07 NSC documents wluch are processed and mamtained by combatant command
 
Whtch are mamtamed by combatant command as record copy \
 
Permanent Cut off at the end of the current Admtntstratton, hold 4 yearX then transfer entire set to inactive
 
storage facthty 25 years after cutoff. transfer entire set to NARA after dec\sificatlOn reView Authonty
 

0028 IOINT REQUIREMENTS OVERSIGHT COUNCIL (JRoq RECORDS\ 

0028-01 Polley, procedures, and guidance relating to the junsdicuon, functions, responsibihties, and organizauon 

structure of the JROC \ 
Which are: rnamtamed by the IS/combatant command as the official record copy
 
Permanent. Cut off annually at end ofCY. hold 6 years. then transfer by CY block to inactive storage factltty.
 
When 25 years old. transfer to NARA after declasstficatton review Authonty \
 

0028-02 Rounne admnustrauve support documents relaung to the JROC
 
Which are maintained by the IS/combatant command as the official record copy
 
Destroy/delete when 6 years old. or when no longer neededfor reference. whichever IS later Autli rtty.
 

0028-03 Wluch are reference copies of all above Items held by any acuvity (nonrecord) 
Destroy/delete when obsolete. superseded. or when no longer neededfor reference 
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0029 JOINT WARFIGHTING CAPABILITIES ASSESSMENT (JWCA) AND REQUIREMENTS GENERATION,
SYSTEM (RGS) PROCESS RECORDS
 

\
 
0029-0hfolicies, procedures, and guidance relating to the JWCA and RGS process, their orgamzauonal structure, 
and relationship to the JROC 
Wluch are.jnamtamed by the JS/combatant command as the official record copy 

\ 

Permanent. Cut off annually at end ofCY, hold 6 years, then transfer by CY block to inactive storage facility.
 
When 25 years O/~, transfer to NARA after declasstficatton review Authority
 

\~0029-02 Chairman's.program recommendation (CPR) memorandum and chairman's program assessment (CPA) 
Which are maintamed.by the JS/combatant command as the official record copy 
Permanent Cut off annually at end 0fCY, hold 6 years, then transfer by CY block to inactive storage facility 
When 25 years old, transfer In 5-year blocks to NARA arfter declasstficatton review. Authontv. 'J'\. . 
0029-03 Official JROC decisional correspondence (Joint Requirements Oversight Council Memorandums 

(JROCM» \
 
Wluch are mamtained by the JS/combatant command as the official record copy
 
Permanent. Cut off annually at end ~f\CY, hold 6 years, then transfer by CY block to inactive storage factltty
 
When 25 years old, transfer to NARA aft" declassification review Authority
 

\0029-04 Official JROC pre-decisional mtemal staffing and tasking correspondence (Joint Requirements Oversight 
Council StafIMemorandums (JROCSM» \ 
Which are mamtained by the JS/combatant co~and as the official record copy 
Destroy/delete when 6 years old or when no longer".needed for reference whichever IS later 

\ 
0029-05 FIles relatmg to mdividual JWCAs and specific requirements generated to include nussion need statement 

'\
(MNS), capstone requirements document (CRD), operational requirements document (ORD), and bnetings and 
other matenals supportmg those documents '\ 
Which are maintained by the JS/combatant command as the~fficlal record copy 
Permanent Cut off upon final approval, hold 6 years, then tran.(fer by CY block to inactive storage factltty When 
25 years old, transfer to NARA after declasstficatton review Adthortty-, 
0029-06 Documentation reflecnng ]S/J-6 cernficauon of MNSs, CRE>,s,and ORDs for conformance With Jomt 
C4/C4I policy and doctnne, architectural integnty, and mteroperablhtY~tandards for all DoD C4I acquisruons 
Which are mamtamed by the ]S/combatant command as the official record copy 
Permanent Cut off upon final approval, hold 6 years, then transfer by CY\block to inactive storage facthty. When 
25 years old, transfer to NARA after declasstficatton review. Authonty \ 

0029-07 Documentation reflectmg JS/]-4 cerufication of MNSs, CRDs, and ORDs for avianon murutions for cross-
Service interoperabihty and for all muniuons for conformance with msensiuve muiutions design requirements 
Which are: maintained by the JS/combatant command as the official record copy \ 
Permanent: Cut off upon final approval, hold 6 years, then transfer by CY block to inactive storage facility When 
25 years old, transfer to NARA after declassification review Authonty 

0030 JOINT EXPERIMENT ATION RECORDS 

0030 01 Pohcies procedures, and guidance relatmg to the Joint Expenmentation Program
 
Permanent Cut off annually at end ofCY, hold 6years, then transfer by CY block to inactive storage factltty
 
When 25 years old, transfer to NARA after declasstficatton review Authority. \
 

0030 02 FIles relaung to oversight and assessment of jomt expenmentatIon that explore and access Joint VIsion 
concepts and desired operatIonal capabthues m a future joint environment \ 
Permanent Retire to inactive storage factltty when" years old Transfer to NARA when 25 years old, after
 
declasstficauon reView Authortty
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0030 03 FIles relatmg to operational acuviues and events regarding the development and execution of the Joint 
Expenmentauon Campaign Plan 
Permanent Reure to inacttve storage factltty when 4 years old Transfer to NARA when 25 years old, after 
declasstficatton revIew Authorttv\ . 
0030 04 Routme and adnurustrauve acuviues and events relatmg to the Joint Expenmentauon Program 
Destroy/delete-when 6 years old or when no longer needed for reference whichever ISlater 

\ 
\ 

0030-05 Wluch are\reference copies of all above Items held by any activity 
Delete/delete when superseded, obsolete, or no longer needed for reference

\ 
0031 CINC/DCINC/COS,CORRESPONDENCE 

\\ 
0031-01 Memorandums Issued/signed by the Commander/Deputy Command-In-Cluef/Cluef of Staff of the 

"-Combatant command, Command ,Pohey Memorandums senallv. numbered, and Command Numbered 
Memorandums, correspondence, f\lessages, bnefings, reports, and all related background matenal 
Which are held by the designated o~ce of record as the official record copy 
Permanent Cut off annually, hold utitt]end of CINClDCINClCOS tour of duty, then retire to inactive records 
storage area after 2 years, transfer to NJ./RA25 years after cutoff. after declassification revIew Authority 

\ 
\0031-02 Which are. held by any office for reference (nonrecord) 

Destroy/delete when superseded, obsolete, orno longer needed
\ 

" 

0031-03 Wluch are held by acuon officer for reference 
Place In appropriate 916-01 file Authority \\ 

\ 
0032 COMBATANT COMMAND ELECTRONIC DECISION-MAKING AND SUSPENSE SYSTEMS 

\.

0032-01 Combatant command electromc system that tracks ~d controls actions until completed 
Which are retained by the CINC/SJS or Bndge Adrmmstratlve,Sectlon 
Cut offupon completion of action. hold until end of Ct', destroy/delete one year after cutoff or no longer needed 
for reference. Authority \ 

Note Automated tracking that could be used as afinding aid for permanent records need to be submitted on a SF 
115for NARA 'sfinal dIspOSItIOnapproval \ 

0032-02 Combatant command electromc staffing 
Electromc system used for suspending, tracking, coordinaung, and/or approving actions 
Which are mamtamed by the tracking and/or tasking office \ 
Cut ofJupon completton of action, hold until end of Cr, destroy/delete one year after cutoff or no longer needed 
for reference Authonty 

Special Note Dectston-makmg electronic systems need to be submitted on a SF 115 

0032-03 Wluch are held by any acuvity for reference (nonrecord) 
Destroy/delete upon completion of action and ISno longer needed for reference Authority 

0033 CINC INSTRUCTIONS 

0033-01 Instructions contanung pohcies, procedures, and guidance for CINC acuvuy 
Which are main tamed by any JS/combatant command acnvity as the official record copy 
Permanent Cut offwhen superseded or cancelled, hold for 2 years, retire to tnacttve storage, 25 years afte 
cutoff transfer to NARA after declassification review Authority 
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~-O2 WInch are held by any activity for reference (nonrecord)
\.Destroy/delete when superseded. cancelled. or no longer neededfor reference 

0034 C~AT ANT COMMAND ELECTRONIC REFERENCE LIBRARY SYSTEMS -,
0034-01 Electroruc reference library systems 
Automated centralized library contanung mformation on and Images of combatant command actions used for 
research purpose~lus database ISused for searclung for mformation and viewing the document on the same 
termmal. Provides us\,"s an automated capability to identify, retneve, and pnnt abstracts of documents and enure 
documents at a terminal through the use of key words and uruque rdennfiers 

"-Wluch are' data mamtaihed by the combatant command and then support sections
 
"-Delete when Item IS no longer neededfor reference Authority 

0034-02 Which are output ~ents mamtained by the combatant command and then support sections 
Destroy/delete when research ac},on IS completed Authority 

Note: Activities wishing to use the ~tem for record copies must submit SF 115 through JS -,
0035 COMBATANT COMMAND HISTORICAL RECORDS 

\0035-01 Recumng command lustones preparea~y the combatant command on the nussions, functions, operatIons, 
and acnvities of the command or agency, prepared m compliance With CJCSI 5320 01 
Wluch are: maintained as the official combatant c<ili.mand record copy 
Destroy/delete when no longer needed for reference ~"\Orlty 
0035-02 Wluch are mamtamed by other combatant command acuvmes for reference (nonrecord) 
Destroy/delete when no longer needed for reference \. 

0035-03 Wluch are sent to JS m response to CJCSI 5320 O~ _~ 
Permanent Cut off and transfer to NARA when 25 years old. after 'd~assificatlOn review. Authority 

0035-04 Special lustoncal studies prepared by the combatant COmmand\
 
Wluch are: mamtamed as the official record copy
 
Permanent Cut off and transfer to NARA when 25 years old. after =":review. Authonty 

0035-05 Which are JS history mamtamed by other JS acnvines for reference (nonrecord) 
Destroy/delete when no longer needed for reference \ 

0035-06 Miscellaneous lustoncal research and reference matenals collected and used m preparation of lustones,
 
studies, reports, and lustorical mquines
 
Wluch are mamtamed by any activity for reference (nonrecord)
 
Destroy/delete when no longer needed for reference. 

Note These should not be record copies 

0035-07 Histoncal documents m SCI and other special control channels
 
Which are held by any acuvity as the official record copy
 
Permanent Retain record copy for 30 years. In accordance with policy In the Intelligence Community dlrec{I\Jes 
for SCI documents and special control documents At the end of 30 years. review for removal from SCI and other 
special control channels When removable from SCI and special control channels. retire to inactive storage \ 
factltty Transfer to NARA after declassification review Authority 
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a035-08 Donated personal papers and other matenals 
C~rrespondence, logs, photographs, and other documents donated to the Joint History Office or combatant 
co~and history offices 
WhIc&are mamtamed by historical offices 
Dlspose\ofm accordance with deed of gift Authority -,
0035-09 Htst'\,ncal property accounts 
Funding, contta~ung, audit. accessiorung, display, and other documents on books, Journal, art, artIfacts, models, 
and other Items ~der the purview of lustonans 
Which are: maintaI~ed by lustoncal offices 
Apply appropriate G\al Records Schedule (GRS) 

0035-10 Oral lustoncal records 
Ongmal recorded mtervle~\first-draft transcnption, final draft, correspondence WIth mterviewees, release-to-
Publish forms, and other docwnents related to lustoncal interviews 

. \. 
Which are mamtamed by lustoncal offices 
Permanent Transfer first " draft and original recorded tntervtew to NARA after declasstficatton reviewdraft. final 
Transfer audio-visual records 111 a?:cordance with archival standards (36 CFR 1228 184) All other Items. destroy 
when 25 years old Authority \ 

0035-11 Command emblem and herald~
 
Drawing and documents descnbmg and chro,..ruchng the creation and evolution of the command emblem, flag,
 
patches, and other heraldic Items \
 
Which are mamtamed by office of pnmary responsibihty
 
Permanent Cut off annually, hold 20 years Tra~ler to NARA Authority 

0035-12 WhIch are held by other offices for refere~~nrecord) 
Destroy/delete when no longer needed \ 

0036 CORPORATE JS AND HQ CINC ELECTRONIC MAIL AND WORD PROCESSING SYSTEM COPIES 

\0036-01 Electroruc copres of records that are created on electroru~ mail and word processing systems and used 
solely to generate a recordkeepmg copy of the records covered by th~ other Items 10 this schedule Also includes 
electroruc copres of records created on electronic mall and word processing systems that are mamtained for 
updatmg, revision, or dissemmanon \ 
Which are copies that have no further adnumstranve value after the reco{dkeeping copy is made Includes copres 
maintained by mdrviduals 10 personal files, personal electroruc mail dlrect0{1es, or other personal directories on 
hard disk or network dnves, and copres on shared network dnves that are use~ only to produce the recordkeepmg 

copy \ 
Destroy/delete Within 180 days after the recordkeeping copy has been = «: 
0036-02 WhICh are. copres used for dissenunanon, revision, or updatmg that are mafsamed 10 additron to the 
recordkeepmg copy 
Destroy/delete when dtssemtnatton, revision, or updatmg IS completed Authority 

0037 CORPORATE JS AND COMBATANT COMMAND RECORDS ELECTRONIC FEE' ER SYSTEMS 

0037-01 Electronic systems at combatant command that serve as a feeder system to the joint syst 
feeder system data IS transferred to the joint system 
Which are joint system IS scheduled 
Destroyldelete when data IS transmitted to joint systems or when superseded or obsolete. whichever IS 

Authonty 
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0Q.37-02 Wlnch are joint system IS unscheduled 
Submit SF J J 5 to NARA for feeder and/or JOint systems 
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