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 Request for Records Disposition Authority J..ldave'Blank (NARA Use Only) 
(Sae instructions on reversal	 Job Number 

T~: National Archives and Records Administration (NIR) '>: /_ d j ¥_ tJ t:, _ ¢ 
-, Washington, DC 2D408 Dale ROGe/Yed 1t 

1. F~~(AlJ8neyorlllllab[lshm8nt)	 / /'~ ...., J)A 

Department of Defense (DOD) ~__. to - 7 - .../I',/UI

Notification to Agency
 

2. MalarSuba~slan	 In accordance with the provisions of 44 
Offic~	 of the Chairman Joint Chiefs of Staff U.S.C. 33030, the dl.~tlon request, in· 

eluding amendments. isapproved except for 
3. MinorSUbdlvl6lori_\. Hems that may be ma~ecI "dispositiOll not

DOH, rnfo~tiQD Management Division approved" or "withdrawn" In column 10. 
4. Namu of PIiITiGII wi1h ~ to ClOnfur	 5. Tlilephone [lIIdudG alVa GOds) -- Date 

Maureen Hill'.,	 703-697-8898 
8. Agency	 Certification "-

"-I hereby certify that I am authO(!Zed to act for this agency In maUe/'& pertaining to the disposition of its records and that the records proposed 
for disposal on theattachecl ' page(s) are not now needed for the business Of this agancyorwill not be needed after the retention 
periods specified: and that written c:oncurrence from the General Accounting Office, under the provisions of Title 8 of !he GAO Manual for 
Guidance of Federal Agencies: 
[XJ Is not required c=J Is attached D has been requested 

Tlt18 

Joint Staff Records Manager
7.	 9. GRSor 10. Action 

Item 8. Description of Item and Proposed Disposition Supal1i8ded taken (NARA

Number Job Citation U.e Only)
 

JS electronic recordkeeping system--ADIMS
(See Att:acbment), 

115-109 NSN 7540-01J-634.4064 P&ge_of_	 S1andlJ'd Form 115 (Rev.:tI91) 
Previous Edition Not Usable Prescnbed by NARA 38 CFR 1228 
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~ ~ 
INFORMATIONSYSTeMS L .JCRlPTION 

AUTOMATED DIRECTIVES INFORMATION MANAGEMENT SYSTEM (ADIMS) 

me of System:
Au mated Directives Information Management System (ADIMS) 

MAV17.2006
 

0, Maureen Hili, 703 697-8898 

Description the System:
 
ADIMS automa the process of scheduling directives' currency reviews for the Chairman's Directives'
 
Management Pro ram. ADIMS tracks the document number, type, title, and status of directives for
 
update and review. The system serves as an intemallegacy database for directives and forms that have
 
expired been cancell or superseded.
 

~
 
Classification:
 
Unclassified
 

J~oCreation:
 
1985, Updated July 1999
 

A. Input Records:
 
Manual data (e.g., number. tiOe,date, sponsibJeorganization, classification, status, and date of next
 
review) is entered in the database when proponent office requests a new number or a new document is
 
published, and existing directives and form are revised, cancelled, or expired.
 

Disposition: Temporary: Destroy/delete reque~ after input has been verified. 

B. Master File: "\
 
Maintained on the Top Secret Joint Staff Information"Network (JSIN-ndrive by the Office of the Chief
 
Information Officer (OCIO). Master file is updated Wh&rt{nput has been verified.
 

Disposition: Temporary. Cut-off annually at end of FY. H~~n office. Destroy after 25 years. 

C. Outputs: \ 
Reports are geneJilted monthly. Ad hoc queries are generated as-needed.

\ 

Disposition: Temporary: Destroy/delete when no longer needed foA-eference. 

D. Documentation: \ 
Requirements documents, user's guides, training materials, and other mat~'s describing the technical 
operation of ADIMS . .. \ 

Disposition: Temporary: Destroy/delete when system is updated or replaced. \ 

ElectroniC Mail and Ward Processing System Copies 

Electronic Mail and Word Processing System Records. Records created and received 0 electronic mail 
and word processing systems, and used to generate a recordkeeping copy. Also includes lectronic 
records maintained for updating, revision or dissemination. 

A. Records that have no further administratiVe value after the recordkeeplng copy is m e. 
Includes copies maintained by Individuals In personal files, personal electroniC mall direct les on 
hard disk or network drives and copies On shared network drives that are used only to prod 
the recorclkeeping copy. 

1
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-, AD/MS, 17MAY 2006
 

D~pOsitiOn: Te~. Destroy/delete after recorclkeeping copy is generated and placed in a 
record~ping sy;te' 
B. Reco~~u~ed for dls~lnation, revision, or updating. 

-, 

Disposition: Terrlporary. Destroy/delete when dissemination, revision, or updating Is complete. 
, d£, 

, 0)// 

',,- /P> 

'~ 
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