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DATE RECEIVEDTO	 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 

WASHINGTON, DC 20408 / /'1/7) ~ 
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY
 
Department of Defense ,
 
2 MAJOR SUBDIVISION	 In accordance with the provisions of 44 

USC 3303a the drsposrnon request,Office of the Secretary of Defense 
including amendments, IS aplJroved except 

3 MINOR SUBDIVISION	 for Items that may be marke "disposiuon
not approved" or "withdrawn" m column 10 Records Management and Declassificanon DIvIsIOn, ESD, WHS 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 
DATE 

Luz D OrtIZ	 (703) 696-4959 

t.;;;;~:;:::l{47~JO·)t-O< 
6. AGENCY CERTIFICATION rW _-..J 
I hereby certify that I am authonzed to act for this agency In matters pertammg to the dIspOSItIOn of ItS re rds 
and that the records proposed for disposal on the attached 18 page(s) are not now needed for the business 
of this agency or will not be needed after the retention pen ods specified: and that wntten concurrence from 
the General Accountmg Office, under the provisions of TItle 8 of the GAO Manual for GUIdance of Federal 
Agencies, 

is not required; U IS attached, or U has been requested.~ 
DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE 

11912008 Robert Storer ~	 OSD Records Adrmrnstrator<n~ 
7 9 GRS OR 10. ACTION
 

ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
 
NO JOB CITATION USE ONLY)
 

BACKGROUND ThIS schedule applies to the Office of the Secretary of
 
Defense, the Military Departments, the Chairman of the Joint Chiefs of Staff, the
 
Combatant Commands, the Office of the Inspector General of the Department of
 
Defense, the Defense Agencies, the DoD Field Acnvines, and all other
 

orgarnzatronal ennties III the DoD The attached pages Identify Visual
 
mformation records produced by DoD Schedule Will be published III DoD
 
504006 M-3, VIsual Information (VI) Records Schedule WIth additional records
 
guidance
 

, 

I'1# 
, 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91)
PREVIOUS EDITION NOT USABLE Prescnbed by NARA 
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Table C2 Tl. VI Production Materials 

Category Records Are Disposition Instructions 

C2 Tl I Lmear and non-lmear A Record elements Permanent Transfer the production master immediately to a DoD records center 
productions that meet one of the Offer these productions to the National Archives m annual blocks 10 
followmg cntena years after accessiomng or when digitized in high resolution and 
A Provide information concerrung the saved on a durable storage medium m an mdustry-standard file 
orgaruzanon, funcnons, policies, format, whichever IS sooner If a production ISstill "current" at the 
procedures, operations, and essential time of transfer to the National Archives or has been used within the 
actrvrties of the Department of Defense pnor 3 years, the records center should forward the record archival 
or a component thereof master and a copy and retain the dub master or duplicate negative 
B Depict or convey information about plus a reference copy until 3 years after a currency review deterrrunes 
current or histoncal events mvolvmg the the production to be "non-current" 
Department of Defense 
C Commurncate mformation or B Other than record Temporary ThIS ISnon-record material that can be disposed of when no longer 
mstructions concemmg the operation, elements needed 
mamtenance, construction, design, 
repair, use of, capabihties of, or tactical 
unphcanons of weapons, equipment, or 
technologies that are used pnmanly by 
either the U S rmhtary, foreign armed 
forces, or pro- and ann-U S non-
governmental armed orgamzanons 

C2 TI 2 Linear and non-lmear productions that do NOT meet Temporary Destroy when no longer needed m accordance with any applicable 
the cntena descnbed m Item 2-1-1 I govemmg contractual provisions 

I Category C2 Tl I productions are DoD-produced or DoD-contracted for productions whose subject matter ISof urnque interest or relevance to the Department 
of Defense Category C2 Tl 2 productions are normally off-the-shelf productions purchased by the Departrnent of Defense whose subject matter ISnot 
specifically DoD-related Examples would be productions on the Windows XP operating system, repair of computers, the nursing care of surgery patients, the 
proper disposal of common hazardous chermcals, or the effects of alcohol on the abihty to dnve safely 
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Category 

C2 Tl3 Other production- A Has been selected 
related matenal (as for accessiorung m 
descnbed m paragraph accordance with DoD 
C2 Tl 4) that 50406-M-l 

(Reference (d» DLT 
cntena 

-

B Has been rejected 
for accessionmg m 
accordance With 
Reference (d) DLT 
cntena 

C2 Tl4 Master production A Completed 
folder created by the productions 
production activity or 
proponent (for contracted 
productions) for B Cancelled 

productions 

~L 11 J V111<01 "UP1<O" U1 U1<OpI' 'UIU,"' 

Records are	 DIspOSItIon InstructIons 

...l. Send the matenal to a DoD records center along with any available documentation 
upon either transfer of the completed productIon to Jomt VIsual Information 

r Services Distnbunon ACtIVIty,upon complenon of distnbunon, or upon 
n cancellatIon of the production Offer this matenal to the Nanonal Archives 5 
d years after accessiomng or when drgitized m high resolutIon and saved on a 

~ 
va,,,,,, V) "'""'~~	 durable storage medium m an mdustry standard file format, whichever IS sooner 
i'E"«"I\I\A.N~NT 

(Pert I\C;RE1$"oN' e- re 
\.) t-( \-'r Lo <..' 0~-C, -z, 

5\$'\"1.-<>0'1) 

Temporary	 Retam until either transfer of the completed production to the Jomt VIsual
 
Distnbunon ACtIVIty,completion of distnbution, or cancellation of the production
 
Then destroy when no longer needed
 

.,-.. .f' . +r A • T'\"T'\ A. ,I,
" ~u .. ,~ ~'~I· .1 .. u';~.~ •• ,,~ Y'~~u~"~,, '~'~~'-,
 
.,-.. c, ...L
 

U~ .,,~ -r .u u~" •• ~ .,,~ ,~,,~,~u .~ ... ~. "U"U'~"~ ...~ 'U"~"U'. ~~,... ~~ .,,~n
 
.r. .'-	 ,L ...L Tf' .'- -'. 

y'~~U~"~" .... ""u .u Y'~U'" "'~" .u u~". w"w 'U'. ,....... ~~... ~u ....... ~ .... ~u IS
 

tN~'Tl?.v<.:\\o b-l	 !tttd'lef~ea fef aesffiteheR, aesffe~ tHe felaef "'rHeRtHe flfeffitetleR IS aesffe~ed 

Temporary	 Destroy 3 years after date of cancellanon 

n.	 ... ,-= ""upv,a"	 LJ""uu.y ""1] 
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Table C3.Tl MotIon DocumentatIon Imagery (ElectronIcally-Recorded Matenal) 

Category Records are Disposition Instructions 
C3 Til Camera ongmal motion media Temporary unless Retam until evaluated for accessionmg and any selected matenal has been copied to or mcorporated 
recorded in the field by a DoD camera part of an archival within an archival set For camera ongmals not designated as archival masters, dispose of the 
operator set camera ongmal after creation of the archival master m accordance with Service instructions 

C3 TI 2 Motion A Has been Permanent Copy VI matenal selected for accessionmg to an archival master set for retention at a DoD records 
media record selected for center Offer the set to the National Archives 5 years after accessionmg or when digitized m high 
matenal copied or accessiorung m resolution and saved on a durable storage medium m an mdustry standard file format, whichever IS 
extracted from accordance with sooner If there are individual records that have been used wrthm 3 years pnor to transfer to the 
camera ongmal Reference (d) DLT National Archives, the records center should forward the record archival master and a copy and 
video that cntena retam a dub master and a reference copy until erther IO years after the year the Imagery was 

ongmally accessioned or 3 years after last use, whichever IS later 

B Has been rejected Temporary Destroy when no longer needed 
for accessionmg in 

accordance WIth 
Reference (d) DLT 
cntena 
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C3 T1 3 Camera A Depict the Send these recordmgs to a DoD records center m accordance WIth Chapters 3, 4, and 5 of Reference 
On gma I followmg subjects (b) The records center shall create an archival set of these recordings Offer the records to the 
Recordings ofWSI 1 Collateral damage Nanonal Archives 5 years after aCCeSSIOnIngor when the Imagery has been digrtized in high 
that to sensitive SItes and resolution and saved on a durable storage medium m an Industry standard file format, whichever ISI~structures adjacent to V~~,~ VJ .... ~. sooner 

targets, such as t>~R.""f'Il'feN-r 
churches and other C~eQ. Lv"L
 
relIgIOUSstructures, o '<.,\, 'z,
 
medical facihties, S\:;\20<)'1)
museums, art
 
gallenes, zoos,
 
archival facihnes,
 
embassies,
 
residential buildings,
 
monuments, schools
 
and umversmes, etc
 
2 Targeted SItes, the
 
nature of which have
 
become a matter of
 
pubhc dispute and
 
media mterest
 

;). 110 S -r. 0'''- <;;-.Jc..c..
 
B Do not depict the Temporary Destroy when no longer needed
 
subjects listed In A
 

C3 T14 EdIted A Unmasked to To be determined as Send these WSI clips to a DoD records center m accordance WIth Chapters 3, 4, and 5 of Reference 
WSI digital VIdeo show secunty either permanent or (b) Offer the records to the National Archives 5 years after accessiomng or when saved on a 
clips created from classified data such disposable on an durable storage medium In an mdustry-standard file format, whichever ISsooner Individual WSI 
camera ongmal as the weapon mdividual record clips rejected by NARA shall be disposed ofm accordance WIth the instructions of the pnmary 
WSI that are system launchmg baSISby NARA mterest Component 111 coordmanon WIth the records center 

platform's angle of
 
attack, altitude,
 
direction, speed, and
 
similar type data
 

4
 



B Masked to lude 
security classified 
data so that the chps 
can be used m pubhc 
presentations and 
made available to the 

Permanent Send these WSI clips to a DoD records center in accordance WIth Chapters 3, 4, and 5 of Reference 
(b) Transfer a copy of the clips to the National Archives 5 years after accessionmg or when saved 
on a durable storage medium m an mdustry-standard file format, whichever IS sooner Copies 
retamed by the records center for reference purposes, after transfer of the record copy to NARA, can 
be disposed of when no longer needed 2 

news media 

2The different drsposition instructions for unmasked and masked WSI chps reflect the followmg considerations FIrst, there WIll always be a much 
larger number of unmasked WSI clrps than masked chps because all masked chps are created from a select and fairly small number of unmasked 
clips Second, many of the unmasked chps WIllbe repetitive smce they WIll show either different weapons platforms dehvenng ordnance to the 
same target at nearly the same time (e.g., multiple aircraft WIth the same mISSIon launchmg ordnance at the same target at the same day and time) 
or the same target bemg hit each time target damage from preVIOUSordnance dehvenes has been repaired, Third, masked WSI clips are unmasked 
WSI clips edited to remove the secunty classification annotations from the VIdeo so that the clip can be released to the pubhc Typically, these 
clips are used in public bnefings and presentations and also released to the national news media Often, they are of mterest to the national news 
media because either the target was Important or the target generated controversy because of either nustargetmg or allegations of major collateral 
damage 
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"T' .•• C3 T15 Edited video masters recorded Transfer masters selected for accessiorung to a DoD records center Offer the records to the 
from camera ongmal media at the r National Archives 5 years after accessionmg or when the video ISdigitized m high resolunon and 
designated central DoD Imagery collection n saved on a durable storage medium In an Industry standard file format, whichever ISsooner If there 
pomt d are mdrvidual records that have been used within 3 years pnor to transfer, the records center should 

~ .1o.T ,nuu"." uy "£1..1.""'- forward the record archival master and a copy to the National Archives and retam a dub master and a 
flE.n.I'I' "IV <!5N"T (P~ reference copy until either 10 years after the Imagery was ongmally accessioned or 3 years after last 
Lv1- 011..:"('"'2.. S"\ S- \ O~') use, whichever IS later 

C3 T1 6 Televised video transmissions Temporary, unless Destroy when either the earliest generation version ISaccessioned mto the DrD VI Records Center 
relatmg to DoD actrvities or rruhtary the earhest or disposed of In accordance WIth Reference (d) If the downlmk recordmg IS the only copy of such 
operations that are recorded at a downlmk generation copy of VIdeo transrrussions, follow the instructions at C3 TI 2 
site as opposed to the ongm site or source the transnussion 
of the transmissions 
C3 T1 7 VIdeo Imagery mcluded as part Temporary DeslIOY 1I1 accordance With the DoD Component or Agene)' 6tSpeSttten mstnietiaHS appheabl€l ta tR€l 
of a project file, case file, report, or smular . reeer6s ef v,}HeHtHe)' are a part 

I f'J S\'" n» CllO Ntype of record 

C3 T1 8 Motion Imagery not descnbed In Temporary Destroy when no longer needed 
the above Items 
C3 T19 Imagery transferred by electronic Temporary Destroy after venfymg that the quality of the archival preservation film master ISsatIsfactory 
or Visual processes to film for purposes of 
archival preservation 
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Table C3.T2. MotIon Documentation Imagery (Motion Picture FIlm) 

Category Records are DIspOSitIOnInstructions 

I C3 T2 1 A Has been selected Permanent Send film record elements to a DoD records center Offer the ~rchIval master set to the National 
Motion Picture for accessionmg in Archives 5 years after accessiorung or when the film has been digitized m high resolution and saved 
(MaPle) film accordance With on a durable storage medium m an industry standard file format, whichever IS sooner If there are 
recorded by Reference (d) DLT individual records that have been used within 3 years pnor to transfer, the records center should 
camera operators cntena forward the MOPIC film record archival set to the National Archives and retam a Video dub master 
in Service Major and a reference copy until either 10 years after the Imagery was ongmally accessioned or 3 years 
Commands, after last use, whichever IS later 
bases, facihnes, 
ships, or 
RDT&E sites 
that 

B Has been rejected Temporary Destroy the film once a deCISIOnhas been made not to select It for accessiorung 
for accessiomng m 
accordance With 
Reference (d) DLT 
cntena 

C3 T2 2 Film copies of Imagery Permanent Transfer the archival film master to the National Archives m annual blocks 10 years after the year 
ongmally recorded on Video and the film IS accessioned 
transferred by electromc or Visual 
processes to film for purposes of archival 
preservation 
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Table C4.Tl. Sound Recordmgs 

Category Records are Disposmon Instructions 
C4 Tl 1 Audio productions (mcludmg Permanent Transfer to a DoD records center when 2 years old or no longer needed for current use, whichever IS 
spot announcements) either produced sooner Transfer these productions to the National Archives either 10 years after accessionmg or 
withm or acquired by the Department of after they have been digitized m high resolution and saved on a durable storage medium in an 
Defense that industry standard file format, whichever IS sooner If there are individual productions that have been 
C4-T1 1 1 Provide mformanon used withm 3 years pnor to transfer, the records center shall forward the record archival master set 
concemmg the orgaruzation, functions, to the National Arcluves and retam a dub master and a reference copy until either 10 years after the 
policies, procedures, operations, and production was accessioned or 3 years after last use, whichever IS later 
essential acnvines of the Department of 
Defense or a component thereof, or 
C4-Tl 12 Depict or convey information 
about current or histoncal events mvolvmg 
the Department of Defense, or 
C4 Tl 3 Commumcate mformation or 
mstructions to foreign armed forces, non-
governmental organizations, and CIVIlians 
m areas where U S forces are deployed 
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C4T12 Audio productions acqurred by Temporary Destroy when no longer needed, m accordance With any apphcable govemmg contractual 
the Department of Defense that do not provisions 
meet the cntena m C4 TI I, mcludmg 
productions acqurred for purposes of 
entertainment or recreation and recorded 
music used for broadcastmg 

C4T13 AudIO tapes related to a The same as the n~'u", u" pu" v, "'~ ""u~, ,up~ p.vuu~"v" 

shde/tape set related shde/tape 1'fJ S\" R.V<-'\"lQ~set 
.t.C4T14 Master A Completed audio The same as the 11(1I1:>1t:1 lilt: 1'" 'v'u'" ,va lJVlJ ''''-V'U" """',-, W111;:;11 ,~,u,~u r- '""'~ 

production files productions related production records center Transfer to the National Archives when the rp1 l' romrcnon IS sent to the National 
for Archives If the related..l· ,:> aUlllonzed for destrucnon, destroy the folder upon destruction 

v, "'~ n Iru~-;:<tv c..;"lON 

B Canceled audio Temporary Destroy 3 years after date of cancellation 
productions 

-=
 .'- ~ ...T
 

~. "..J V'"'" "VP''-'' v, "'" P'VUU"llV11 l' 'r 'Y lJ"""VY W11'-1111V'V115'" ""'-UIOU nV11- .vvv ..u u",'~ .. u' 

files 
r», 'T" r: .11 ... • 1 'T' • n. .1. .1 >.1. 
~ •• v ,.u V'"'" P'VUU""V11 11''''''11''', .' -r- 'Y lJ"""VY 'l1"l1l1V 'V115'" l1","U"U "V11-''',"V'U u.~._ .. ~• 

mcludmg recorded music and sound 
effects 
C4T1 7 AudIO documentanon of an Permanent Transfer to a DoD records center when no longer needed for adnurustratrve use or when 2 years old, 
event, speech, conference, ceremony, or whichever IS sooner Transfer to the National Archives 5 years after accessiorung or when the sound 
activity that IS either lustoncally recordmgs have been digmzed and saved on a durable storage medium in an mdustry standard file 
significant, attracts civilian media format, whichever IS sooner If there are individual records that have been used withm 3 years pnor 
attention, or mvolves flag rank officers or to transfer, the records center shall forward the record archival master set to the National Archives 
high level DoD officials and retam a dub master and a reference copy until either 10 years after the recordmg was 

accessioned or 3 years after last use, whichever IS later 
C4T18 AudIO recordmgs that do not Temporary Destroy when no longer needed 
meet cntena in C4 Tl 7 
C4 T1 9 AudIO sound effects Dls£.osable Destroy when no longer needed 
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Category 

C5 TIl Camera A Have been selected 
ongmal photographic for accessionmg m 
negatives and shdes that accordance WIth 

Reference (d) DLT 
cntena 

B Have been rejected 
for accessiorung in 

accordance With 
Reference (d) DLT 
cntena 

C5 TI2 Photographs mcluded as part of a project 
file, case file, report, or a similar type of record 

C5 TI3 Photographic pnnt or shde collections 
retamed In DoD offices (but not mcluding record 
element matenals which are to be sent to a DoD 
records center) contammg prmts or duplicate slides 
that are used for mternal reference purposes or are 
approved by semor DoD officials for public or media 
release 
C5 TI4 Film copy of an Image ongmally recorded 
m still VIdeo 

C5 TI5 Photographs not descnbed above 

Table C5.Tl. 

Records Are 

Permanent 

Temporary 

uuu,'"' 

disposition 
status as the 
record of which 

_H .ro a pall 

Temporary 

-= ,-,alll'-

disposmon as
 
the camera
 

VUe"'"' 

Temporary 

Still Analog Images 

DISposItIOn Instructions 

Transfer camera ongmal shde or negative still VI record to a DoD records center 
along With a digitized image copy of the ongmal shde or negative Transfer record 
elements to the National Archives 5 years after accessiorung or when the photographs 
have been digmzed m lugh resolution and saved on a durable storage medium m an 
mdustry-standard file format, whichever IS sooner 

Either destroy or return to the ongmator m accordance WIth applicable Service or 
Agency instructions 

r 
l-"~pV~,", VI ",",,",V'U"""''"''" "" ,,'''' U'~r app"",a .."", L\'_ 
which they are a part 

ItJ&"TR\l c,\\ 0'" 
Retam mdividual prmts or shdes for as long as there ISan Internal need or a public or 
news media mterest m the matenal, then destroy Non-record matenal 

,-,. r
 
lJI"PV"'- VL'" a,-,-vlua",",,, w IlU "''"' '''~" "'"'''v''~ UPr ev "''''
 

I~SIR..\l<"\\o~ 

Destroy when no longer needed for adnumstranve use 
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~
 Table CS.T2. StIll Digital Images' 

Category Records are Disposmon Instructions 

C5 T2 1 A Best available (1) Has been selected for Permanent Transmit the Images selected for accessiorung to a DoD records 
Camera- image" that accessiorung m accordance center Transfer the Images to the National Archives 5 years 
ongmated With Reference (d) DLT after the Images have been accessioned mto the records center or 
"ongmally- cntena, or when saved m high resolution on a durable storage medium m an 
digital" Images (2) Meets the cntena m mdustry standard file format, whichever IS sooner Retam a copy 

paragraph C5 1 2 6 of of the Image at the records center until no longer needed 
Reference (b)5, or 
(3) Has been rejected for Temporary Dispose of m accordance With apphcable Service or Agency 
accessiorung mstructions 

B Other Images (1) Are not the best or highest Temporary Dispose of m accordance With apphcable Service or Agency 
that resolution version of the Image mstructions once It has been deternuned that the image ISnot the 

best version 

3DIgitailmages offered or transferred to the National Archives m accordance With this table shall conform to the requirements specified m 
Reference (c) and the related NARA guidance entitled, "Expanding Acceptable Transfer Requirements. Transfer Instructions for Permanent 
Electromc Records - Digital Photographic Records" (Reference (e» 

4The best available Image IS that version of the Image WIth the highest resolutton. 

5Accordmg to paragraph C5 1 2 6 of Reference (b), the followmg categones of records should be selected for accession mg. Imagery bnefing 
packages provided by the designated central DoD Imagery collection pomt to the Chairman of the Jomt Chiefs of Staff or the ASSistant Secretary 
of Defense (Pubhc Affairs) (ASD(PA», Images downloaded by large numbers of users, Images known to have been used m makmg key deCISIOns 
or m bnefings by or to the Secretary of Defense or the Chairman of the Jomt Chiefs of Staff, Images made available by the ASD(PA) to the news 
media, edited Video chps created from VIdeo media received by the designated central DoD Imagery collection pomt, WSI transmitted from field 
areas of operations to the designated central DoD Imagery collection pomt and recorded by It, and VIdeo clips that have been made available to 
news media representatives 
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Category Records are DISposItIOn Instructions 

C5 T22 A A camera (1) Digital image copies Permanent Transfer to the National Archives along with the related camera 
Digital copies ongmal analog created at a DoD records ongmal analog Image Retam a copy of the Image at the records 

I 
I 

of camera 
ongmated 
ongmally-

Image exists center or sent to a DoD records 
center 
(2) Digital image copres Temporary 

center until no longer needed 

DIspose of in accordance with applicable ~ervlce mstrucnons 
analog Images retamed elsewhere once the camera ongmal analog Images and related record 
where elements have either been accessioned mto a DoD records center 

or rejected for accessiomng 
B A camera (I) Received from camera Permanent Transfer the Images selected for accessionmg to the National 
ongmal analog operators or mstallations m the Archives 5 years after the Images have been accessioned mto a 

I 
Image does not 
exist and digital 

field and are selected for 
accessiorung m accordance 

DoD records center or when saved m high resolution on a 
durable storage medium m an industry-standard file format, 

copies are WIth Reference (d) DLT whichever IS sooner Retam a copy of the Image at the records 
cntena center until no longer needed 

I (2) Received &the central Temporary DIspose of m accordance WIth applicable Service or Agency 
DoD Imagery collection pomt instructions 
from camera operators or 
installations m the field, but do 
not meet the cntena of 
C5 T2 2- B (1) 
(3) Received at the central Permanent Annotate Images for accessionmg Transfer the Images to the 
DoD Imagery collection pomt National Archives 5 years after the Images have been 

I 
from camera operators m the 
field and meet the cntena 

accessioned mto a DoD records center or when saved In high 
resolunon on a durable medium in an industry-standard file 

I 
contamed m paragraph 
C5 I 2 6 of Reference (b t 

format, whichever IS sooner Retam a copy of the Image at the 
records center until no longer needed 

(4) Received at the central Temporary DIspose of m accordance WIth applicable Service or Agency 
DoD Imagery collection pomt instructions 
C, but do not meet the cntena 

I of either C5 T2 2-B (1) or (3)-
(5) Are located at SItes other Temporary After non-selection for accessionmg, dispose of m accordance 
than the central DoD Imagery WIth apphcable Service or Agency instructions 
collection pomt, or a DoD 
records center 
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Category Records are Disposmon InstructIons 

C5 T2 3 Digital Images mcluded m a report, bnefing, document, Temporary DIspose of m accordance with the applicable Service or Agency 
computer case file, or similar type of record records schedule governmg the record of which the Images are a 

part 
C5 T24 Images that differ from the camera ongmal and were selected For dIgItal Images 
for accessionmg because they were either released to the news media, Altered Imagery selected for accessionmg shall, If possible, 
mcorporated in bnefings to high-level officials and commanders, or ~~t n mclude a caption annotanon that lists the VIRIN(s) of the 
were used as evidence m an mvesngation or JUdICIalproceedmg 6 d ongmal(s) as they existed before bemg modified Transrrut both 

u,,"'" the ongmals and the altered Images to a DoD records center 
?Eta..I\NtNEI'I, Offer the altered Images to the National Archives 5 years after 

C~eQ. L01.. 
D.Jt...,. '""Z-

the Images have been accessioned mto the records center 
Retam a copy of the ongmal and altered Images until no longer 

s\ s;-) '2..D0C, ') needed DIspose of any Images rejected by NARA m 
accordance WIth applicable Service or Agency mstructions 
Modified Images that are not selected for accessionmg may be 
disposed of as non-record matenal 

For com~uter-, hand-, or mechamcally:-generated ~rmtouts 
Destroy when no longer needed 

6 Examples m this category would mclude the unclassified version of a classified Image in whrch VI has been blurred or blacked out to conceal 
classified information, and It was the unclassified version that was released to the news media, Also mcluded would be such examples as an aenal 
landscape Image overlaid WIth geographic gnd and other map data that was used m a high-level bnefmg, or an Image where graphic art elements, 
geographic data, or measurement data have been added to facilitate scientific research mto the phenomena or events depicted m the Image 
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Table C5.T3. GraphIc Are 

Category Records Are Disposition Instructions 

C5 T3 1 A Used for recruiting 1 Proponent or Permanent For prlllted copy 

I 
Published 
posters that are B Generated as part of a DoD 

program, mcludmg DoD-
related safety, health, secunty 
awareness, information, or 

f.reatlllg office or Umt The proponent or creatmg office or organizational entity 
shall transfer two copies of the poster to a DoD records 
center when the poster IS imnall y distributed T(l..f)., IV!' ~ .011-
,0 t-r!VtA vPoN Q.&"<-e\PI Pr'\ \)01) <2.: '-.:>tt be.,. <"'=J'J 

2 <-O.PI ~S 
-rc:. 12..-

For photographs or dIgItal Images of the posters (i'~ t..:~ -z.. <!)R-~\-z.. 

commemorative campaigns or Transnut photographs and Imagery selected for S1 s-)-2".o c '1) 
programs accessionmg to a DoD records center Transfer record 

matenal to the National Archives 5 years after the 
C Messages conveymg photographs and images have been accessioned into a 
warrungs, prolubmons, and DoD records center or sooner If mutually agreeable to 
mandatory actions directed both the records center and NARA RetaIn a dIgItal 
toward DoD personnel Image copy of the posters at the records center until no 

longer needed 
D Generated to publicize, or 
mcluded m, a DoD production 2 Other offices or Temporary Destroy when no longer needed 
or compilation that has a grots 
producnon jdentificanon 
number (PIN) 

7Graphlc art Items offered or transferred to the National Archives III accordance with this table shall conform to the requirements specified III 

Reference (c) Digital Image versions or copies of such Items shall also conform to Reference (e) 
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Category Records are DISpoSItIOnInstructions 

f!rt works that meet recnntmg or mechanically-
any of the B Depict DoD- drawn artistic 
followmg cntena related events, works such as 

places, persons, arumation cells, 
acnvines, drawmgs, 
equipment, or pamtmgs, photo 
weapons and meet montages, 
Reference (d) DLT statues, 
cntena for sculptures, etc 
accessiomng 
CAre mcluded in 

or generated as part 
ofa DoD 
production, a DoD 
pubhcation, or a 
compilation that 
has either a PIN or 
a producnon 
f!pproval n 
(PA 

Portray DoD 
orgaruzanonal or 
umt msigrna, logos, 
or other 

8UnlIke other types of VI, art objects (as distinct from analog or digital Images of such art objects) normally are treated as museum objects or wall 
decoranons and not as VI records. Typically, they reside either m museums or at the orgamzational entity that created or comrmssioned them and 
do not move across organizations as VI records typically do Consequently, they have been excluded from this schedule. 
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Category Records are Disposmon Instructions 

C5 T3 2 A Are used for 1 And are computer- a For digital files of Permanent Save m the native file format of the final products 
Graphic grt recruitmg generated graphic art the artwork selected for If the artwork IS m vector as opposed to raster 
works that meet B Depict DoD- works such as charts, access iomng to a DoD formats, save the vector artwork as a PDF, AI, or 
any of the related events, cartoons, graphs, records center EPS file Transnut Imagery to a DoD records 
followmg places, persons, graphics, montages, etc center Transfer Images or files to the National 
cntena actrvmes, Archives 5 years after the Images have been 

equipment, or accessioned mto the records center Retam a 
weapons and digital copy of the artwork at the records center 
meet Reference until no longer needed 
(d) DLT cntena 
for b For computer- Temporary Destroy when no longer needed 
accessionmg generated prmtouts 
C Are mcluded 
m or generated c For digital files not 
as part of a DoD selected for 
production, a accessiomng 
DoD 
publication, or a 

2 And are digitally-
generated three-

a For digital files 
selected for 

Permanent Save m the native file format of the fmal products 
Transmit files to a DoD records center Transfer 

compilation that 
has either a PIN 
ora PAN 
D Portray 
DoD 

dimensional appearmg 
objects such as 
holographs and 
arumations 

accessionmg to a DoD 
records center 

files to the National Archives 5 years after they 
have been accessioned mto a DoD records center 
Retam a digital copy of the file at the records 
center until no longer needed 

orgaruzational 
or umt msigrua, 
logos, or other 
designators 

b For digital files not 
selected for 
accessiornng 

Temporary Destroy when no longer needed 

C5 T3 3 Artistic works that do not meet the cntena of C5 T3 1 or C5 T3 2 Temporary Dispose of m accordance With applicable Service 
or Agency instructions 
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Table C6.Tl DIgItal VI CollectIons 

Category Records are Disposition Instructions 
C6 TI I Compilations on disc IV vo;; Transfer the master, four copies, and the edited pre-master media from which the master was made to 
media detemuned a the DoD VI Records Center when distnbution IScompleted Offer the master and the edited pre-

either master media to the National Archives 5 years after accessionmg Destroy other copies when no 
permane tor longer needed 
dispo le on 
an drvidual pE' ~l'(tJ6foJ\ 

cord baSISby U'e Q.. LU-z. c>f2...ll-z... :1 
'5' \ ~ \ 1..M)C, 

C6T12 Digital Imagery Temporary Delete Imagery when 6 months old or no longer active provided that records to be accessioned have 
follectIons mamtamed at the been forwarded to a records center 
designated central DoD Imagery 
collection pomt 
C6T13 Digital Imagery See Table C3 T1 for motion Imagery chps and Table C5 T2 for snll images 
mamtamed at a DoD records center 
C6T14 Digital Imagery IV vo;; See gpphcable DoD Agency Records Schedule If not covered in the specific DoD Agency Schedule, 
£ollectlOns mamtamed at the detenmned a offer any individual items deleted from the collection and related caption data to the National 
Defense Special Weapons Agency, either Archives when 5 years old unless the camera ongmals from which the digital Images in the collection 
the Defense Intelhgence Agency, the peffilan tor were denved have already been offered to NARA 
National Secunty Agency, or the dispo ble on 

L'U-UV-" 

Pc 1tJV\.o.-rle;lI>f~Armed Forces Institute of an dividual
 
Pathology cord baSISby L\'E'~ u.n .. 0(2.." ... S-\S-\"2..o0'1 ')
 

'1""\.1V·" 

C6T15 Otherjhgital Imagery Temporary Delete mdividual rtems not selected for accessiorung when there ISno longer an mtemal need or a
 
collecuons mamtamed elsewhere pubhc or news media interest m the matenal
 
within the Department of Defense
 

~'I\r,l V\.ot- <o.e.,\(.<...~~J. ~o'" 
~ C C. e, <"<'\ 0 I\l \ 1\ ~ , 

C~Q.r L\)L.. D~'\1.. $\~'bOC'l) 
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Table C7.Tl. Related Records 

I C7 Tl I 
Category 

Fmdmg f!lds 
Records 

Same 
are 

disposmon as 
the related 
records 

C7 Tl 2 Captions Same 
disposmon as 
the related 
records 

'- C7 Tl3 A Master folder Same 
Production created by the disposition as 
folders production the related 

activity or records 
proponent (for 
contracted 
productions) and 
transferred With 
the production to 
a DoD records 
center 
B Copies of the 
production folder Temporary 
mamtamed 
elsewhere 

I C7 Tl 4 Usage gata records Same 
disposmon as 
the related 
records 

9When the President, Secretary of State, Secretary of Defense, Chairman of the JOInt Chiefs of Staff, Commanders of the Combatant Commands, 
and other major decision-makers use or VIew specific photos In bnefmgs or pubhc presentations, annotate the caption to that effect or Include a 
note In the related production folder. 
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