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SF 115 Requests for Records Disposition Authority with National Archives and Records 
Administration (NARA): 

OFFICE OF THE SECRETARY OF DEFENSE, DIRECTOR OF ADMINISTRATION 
AND MANAGEMENT, WASHINGTON HEADQUARTERS SERVICES, ENTERPRISE 
MANAGEMENT 

Background. The Washington Headquarters Services (WHS), Enterpnse Management (EM) 
mission ISto support the Federal Advisory Committees (FACA Comnuttees) and to provide 
advice, assistance and guidance on adrmmstrative matters withm WHS EM also has 
responsibihty for the WHS Contmuity of Operations (COOP) Program, which provides guidance 
to WHS management and staff regardmg procedures, and policies that WIll be Implemented In 
the event of a local or regional (mcluding a national) emergency which warrants the actrvation of 
part or the entire WHS COOP Plan 

The Living Disaster Recovery Planning System (LDRPS). LDRPS's purpose is to provide 
WHS WIth a standardized automated contingency planning process. Personal mformation 
m the system IS used to publish organizational telephone directories/locators, recall 
personnel to place of duty when required, for use in emergency notification, and to 
perform relevant functions, requirements, actions consistent WIth managenal functions 
dunng an emergency/disaster 

System interfaces Include but are not limited to WHS Nonfind system 

Inputs Include but are not hrmted to manual mputs of name, orgaruzanorus), WHS 
orgamzation element, assignment, employee ID number, current work address, office and home 
telephone number(s), grade/rank, nuhtary branch of service (if applicable), position title, status 
and emergency point-of-contact name and telephone numbers (GRS 20 Item 2c) 

Outputs Include but are not hrmted to contmuity of operations plan (COOP) for the Office of the 
DIrector of Admimstration and Management (ODA&M) and Washington Headquarters Services 
(WHS), office recall rosters and rosters for regional COOP site access authonty (GRS 20 Item 
4) 

FILE NUMBER: To be determmed 

FILE TITLE: LIVIng DIsaster Recovery Planrung System (LDRPS) Master FIle 

FILE DESCRIPTION: Living DIsaster Recovery Planning System (LDRPS) ISa web-based 
system used for the management of contmuity, recovery, and reconstrtution of WHS busmess 
operations LDRPS mamtams a hbrary of active Contingency Planning data for WHS, mcluding 
but not hrruted to data and contact information on employees/contractors/vendors In the case of 
an event/emergency 

DISPOSITION: TEMPORARY Cut off when superseded or obsolete, destroy immediately 
after cutoff 
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" < I J5 Requests for Records Dispovition Authority with National Archives and Records
 
A tinistration (NARA):
 

OIi'FI ~ OF THE SECRETARY OF DEFENSE, DIRECTOR OF ADMINISTRA
 
AND M. 'AGEMENT, WASHINGTON HEADQUARTERS SERVICES, ENT
 
IVIANAG ~ ENT
 

Background. e Washmgton Headquarters Service" (WHS), Entcrpnse Mana
 

1l11""IOn I" to SlIPP t the Federal Advisory Cornnuttees (FACA Committees) d to provide
 
advice, assistance a j guidance on udrmmstratrve matters withm WHS E alvo lUI"
 
respon-ibihty for the HS Conunuity ot Operations (COOP) PlOgJaI11, w ich provides guidance
 

to W HS management an staff reg,n ding piocedui es. and policies that III be Implemented In
 

the c\ cnt or a local or rcgi ral (mcluding a national) emergency whi wall ants the acuvation of
 
p.ut 01 the entire WHS COO Plan
 

The Living Disaster Recovery nning System (LDRPS). RPS' 5 purpose IS to pi ovide
 
\VHS with ,1 <t.md.u drzed .iutorn.r ~U contmgency pl.mru '" pt ocevs Per sonul mfor rnanon
 
In the "y..,tel11 I'> used to pub livh orgs iz.monal tclepho c du ectorie s/Iocatorv, recall
 
pel -onue l to pl.u.c o l duty when iequ 'cd, for use In nergericy notrfrcauon. and to
 
pel form relevant function", lequllcmcn , acuons , nvistent with man.igcrial function"
 
dun ng an ernci gency/dr ':.<I..,tel
 

Inputs Include but ale not luruted to m.mu: inputs name, orgaruzanonts), WHS
 
orga.uz.iuon element, ussrgnrncnt, emplo, ee ID numbe cuu ent work address, oftice and home
 
telephone numbcu-), grade/rank. mill! y branch ot '>CI\'I ~ (If applicable) posiuon title, statu"
 
and emergency point-ot-cont.ict nan and telephone numbe (GRS 20 Item 2c)
 

Outputs include but are not 11m ed to contmuiry of operations p n (COOP) for the Office of the
 
Dn ector or Adnuru-trntron .in Management (ODA&M) and Wusf 19ton Headquarteis Services
 
(WHS), office recall roster .1l1d roster" for regional COOP site acces authouty (GRS 20 Item
 
4) 

FILE NUl\/IBER: T 

ing Disavter Recovery Planning System (LDRPS) 

FILE DES" UPTION: LIVII1g Disaste: Recovery Planrung System (LDRPS) l~ a 
s y-tern LI~ tOI the management of connnuity, recover y, and reconstitunon of WHS bl mess 
oper.itiq " LDRPS m.unt.un-, a library of active Contingency Planning data for WHS, II1 udrng 

but n 11l11Iled to data .ind contact mformauon on employees/contractor "/vendor~ In the ca" ot 

ISPOSITION: TEMPORARY Destroy/delete at cut offwhen superseded and obsolete 
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