REQUEST FOR RECOR’ISPOSITION AUTHORITY
(See Instructis on reverse)

LEAVE BLANK
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Nc1 4;

TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

20 78 g

DATE RECEIVED

1. FAOM (AGENCY OR ESTABLISHMENT)
Office of Secretary of Defense

¢ 2DEC 197,

NOTIFICATION TO AGENCY

2. MAJOR SUBDIVISION
Assistant Secretary of Defense (C)(A)

In accordance with the provisions of 44 U.S.C 3303a the disposal re-
quest, including amendments, is approved except for items that may

3. MINOR SUBDIVISION Records Manager
Washington Headquarters Services

be stamped “disposal not approved™ or “withdrawn™ in column 10.

5. TEL. EXT
690-0970

4. NAME OF PERSON WITH WHOM TO CONFER
J. E. Haines

2.2-78

Dute

ii Archivist of the United States

6. CERTIFICATE OF AGENCY REPRESENTATIVE
| hereby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of __/  page

this agency or will not be needed after the retention periods specified.
(] A Request for immediate disposal.

are not now needed for the business of

B Request for disposal after a specified period of time or request for permanent

retetion.
C. DATE o.%\IGNATunE OF AGENLY MEPRESENTATIVE E. TITLE
12/14/77 d Records Administrator, WHS
ames S. sh
7. 8. DESCRIPTION OF ITEM SAMP"L-E oR 10.
ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN
1. Retirees Personnel Master File and Survivor

Beneficiaries Master File

This is a data banks of all retired personnel input
on ADP tape from each military service finance
center. The master file is recreated annually,
the name and social security number stripped and
the data used for actuary studies in OSD. Docu-
mentation is attached-along with sample output.

Recommended Retention: Maintain for four years
then scratch the tapes for reuse,.
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FPMR (41 CFR) 101-114

/‘%




