
REQUEST F:OR RE~ORD~POSITION AUTHORITY
 
(See 'nsfrucf~n reverse) .
 

,

NCl-3lQ-79-2 
TO GENERAL SERVICES ADMINISTRATION, 

__ N_AT_I_ON_A_L_A_R_CH_I_VE_S_A_N_D_RE_C_O_RD_S_SE_R_VI_C....:E._W_A_S_HI_N_GT_O_N....:I _DC_2_04_08 -t DATE RECEIVED 

1 FROM (AGENCY	 OR ESTABLISHMENT) 

Office of the SecretaI' of Defense 
NOTIFICATION TO AGENCY
 

2 MAJOR SUBDIVISION
 

WasBil'liton Headquart era Service.
 

at Division
 
4 NAME OF PERSON	 WITH WHOM TO CONFER 5. TEL EXT 

J. E. HAINES	 5-0970 

6 CERTIFICATE OF	 AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for. this agency In matters pertaining to the disposal of
 
that the records proposed for disposal In this Request of I page(s) are not now needed

this agency or will not be needed after the retention periods specified.
 
D A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
retention.r:« 

COATE	 E. TITLE 
D. ;:gRE o~ A~ 1lE~VE 

27 SEP 197E ~nif.c, ~ ~ 1m s S. Nas - Recorda Adlllinistrator 

9.L./7 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

1. DoD Civilian Employee's Outpatient Health Recorda 

See attached. 

z.	 DoD Civilian Employee's Clinical Record.a
 

See attached.
 
, : 

.
 

115-107 STANDARD FORM 115 
RevIsed Apr.!, 1975 . 
Prescribed by General Services 

Adrmrustranon 
FPMR (41 CFR) 101-11 4 



Disposition Schedule 

DoD Civil ian Employees' Outpatient Health Records 

The outpatient health records of DoD civil tan employees will be 
transferred upon separation to the National Personnel Records Center 
(NPRCl, Fifty years after the last entry in the health record, the 
record will be destroyed, 

These outpatient health records may consist of; forms and corre-
spondence whlch relate to the employee's medical history, industrial 
hygiene consultations, laboratory and X-ray findings, reports or 
pulmonary function tests, audiograms, records of exposure to physical
and chemical hazards, e,g., asbestos, carcinogens, benzene, noise 
and pesticidesi copies of cl inical record cover sheets Cpr equivalentl
and narrative summaries which cover periods of hospital ization for 
occupational injuries or diseases, outpatient records of occupational
injuries or diseases, periodic physical examinations, copies of pre-
employment, disabil ity retirement, and fitness for duty examinations 
(Note; Original reports of pre-employment, disability retirement,

and fitness 10r duty examinations (~F 78 or equivalentl are to be 
filed in the Official Personnel Folder tOPFl. Outpatient health 
records are not to be filed in the OPF when the OPF is transferred 
to the NPRCl, 

Records of exposure to Nuclear Regulatory Commission regulated
radiation are to be kept by the 1 icensee in accordance with CFR Titie 
10, Part 20, 



Dtspo s ttion Schedule 

DoD Civilian Employee! s Clinical Records 

Clinical folders with related documents of civilian employees of DoD. 

1. If facilities available - Re ta i n for fiv e year s then retire to 

NPRC(CPR). Destroy when 25 years old. 

2. If fac il it re s not available - r e tt r e to NPRC(CPR) on cutoff. 

Destroy when 25 years old. 


