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REQUEST·FdR REeOflOASPOSlTlON AUTHORITY '. 
~ . (See InstrucBi.-on reverse) JOB NO 

TO GENERAL SERVICESADMINISTRATION, NCl-330-79-9 
_~N::.:A:.:..:TI=ON:.::A.::L~A=R:.:C.:.::HI:.:.VE:.:S~AN:.:..:D:.....:.:.:RE:.:C:.:O.::.R D:.:S:....:.:SE:.:.:R:..:..VI:..:.C,:::E,:.-.W:..:..A.:..::S:::.H:..:.:IN:..::.GT.:..:O:..:..N::.., __ -i DATE RECEIVED-=.D.:..C ---=-20:..;4:.:.08=--

1 FROM (AGENCY OR ESTABLISHMENT) May 11, 1979 
Office of the Secretar of Defense NOTIFICATION TO AGENCY 

In accordance with the prnvrsroas of 44 usc 3303a the disposal reServices Quest. including amendments. IS approved except for Items that may 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10 

Records Management Division 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

J. E. Haines 695-0970 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in thrs Request of 2 page(s} are not now needed for the business of 
thrs agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

B Request for disposal after a specified period of time or request for permanent ~ retention. 
COATE E TITLE 

7 8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or RetentIOn Periods) 

Change
OSD AI 

to 
ttl Department of Defense Civilian Employees Health Unit Reco ds. 

Para. 
202-23 

\. 
These records contain forms, correspondence, and other 
records relating to an employee's medical history, occupa
tional injuries or diseases, physical examinations, and a 
other treatment received in health unit. Included are 

1 

industrial hygiene consultations, laboratory and X-ray
findings, reports of pulmonary function tests, audiograms
records of exposure to physical and chemical hazards,
clinical record cover sheets or equivalent, and copies of 
pre-employment, disability retirement, and fitness for 
duty examinations. 

Disposition. 

a. Health records for civilian employees who have 
worked at activities having been identified as having
hazardous environment and/or occupational working
conditions. 

Cut off 1 year after date of last entry. Hold in 
file area for 5 years, if space available, then retire 
to nearest FRC. Destroy when 40 years 0ld. 

(Continued on next page) 
115-107 STANDARD FORM 115 

RevIsed Aprol, 1975 
PreSCribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 

...~~ /l.l1A 



PAGE OF~vB NbReqdest for Records "Disposition 'Aulhority - Continuation I 
"l "I 

9
7 8 DESCRIPTION OF ITEM 

ITEM NO (WIth tnclusrve Dates or RetentIon Peroods) SAMPLE OR ACTIO~O TAKEN 
JOB NO 

Ch to OSD AI #15 
Para. 202 23 (Cont'd) 

b. Health records for civilian employees who have
 
worked only at activities where no known environmental
 
and/or occupational health hazards exists.
 

Cut off 1 year after date of last entry. Hold in
 
files area, if space available, or, if unavailable,
 
transfer to nearest FRC. Destroy when 6 years old.
 

NOTES: 

1. These records are not to be confused with hospital

in- and out-patient clinical records which are retained
 
for 25 years for non-military persons pursuant to other
 
approved records control schedules.
 

2. Original copies of pre-employment, disability retire-
ment, and fitness for duty examinations are to be filed 
in the Official Personnel Folder upon separation of 
employee (Ref: FPMS 293-31). 

3. Records of exposure to Nuclear Regulatory Commission
 
regulated radiation are to be retained by the licensee
 
in accordance with CFR Title 10, Part 20.
 

NCl-330-79-2 is withdrawn as a result of this submission. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVIsed July 1974 
Prescrobed by General ServIces 

Adrrurnstranon 
GI 0 1~n5 () ~ 579-387 FPMR (41 CFR) 101-11 4 



I 
" .... \ ..~fQUES:r ':=OF: Rf.COfV"It' ISPOSITION AUTHOFUTY 

I
~f 

)" 
~Lr::AVE~~ 

(Se;e tnsus. Y?~ onreverse] 

ro :~t~-~~Ra.L-S-t:-R-V-~-C-E-S-A-D-j\.-l-ll\-l-lS-T-R-A-l-I-O-f\-!,------------ d 
1 

2 

3 

4 

6 

(. 

':.:_f}~I.i~_'A_L~7';.il\ft:S AND RECORDS SERVICE, WASHINGTON, DC 2040a DATE RECEIVED 

,:om·j .\I;ENCY :,;t ESTABLISHMEN f) 

~:';;::~:G _ 7LTE S~C;~~~TA?Y C!}t~ D2F2:,rSE
--------. ----------------------------:---1	 N...:O_T_IF_I(,_A_r_IO:....~_J_TO_A_G...:E_N_C_Y_ 

"\f \JJJ:t .3uBDI'/! -.I:';~ 
In accordance with the PIO\ISIO~Sof t,4 USC 3303J the d-sposat re 
quest. Including a:ncrd'nents IS approved ",rept fo' Items that ffiJy 

1,1I,'IOR SU8DIVISIO"l be stamped "disposal not ?PPfOled' Of "~,:hJrJ.m" rn colurm 10 

NAME OF	 PERSON WITh WHOM TO CONFER 5 TEL EXT 

All /'111\1 of tlu- 11111(('£1 Stutcv 

CERTIFICATE OF ,\GENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for, tlus agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In tlns Request of _2 __ page(s) are not nOVJ needed for the business of 
thrs agency or will not be needed after the retention periods specified, 
o A	 Request for Immediate disposal. 

, I 

iKJ B Request for disposal after a specified period of time or request for permanent 
retention, 

DATE: o SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE 

9,7 8 DESCRIPTION OF ITEM	 10"	 .'. SAMPLE ORITEM NO f.'Jl!h tnclus.ve Dates or Retennon Pericds)	 ACTION TAKENJOB NO 

1.	 ~'1..!)'>J(l'lent of De':'p~;3c, 8nd -AJ.,1 Cr}''11)Of''?nt Br.c>!1c'l-les
 
C:i.'!i].iC=1'~1 i!"'IDL'Jvess rT'??lth Unit F,PCD[,(lS 

, "
 

?e(")~"-ls ,,1' t'OEU'Li'.] F'P'~~i.c81 c a r e ",Tov:i.ded t"
 
c Lv ':"l.i_n.D e:rr:ploY<:>8 S h'/ 8(' ti vi t.y ne a L th uni ts ..
 
The s e reC(l.:'c's tncl11.c1e employ~e's nl2cJic,gl n i s to r-y ,
 
~~ ·-)~r. rf n'-lychic",l (.."\rf"")"'~-in~Ll'·)Y)C l-:J~\f-"rrlf-- ......r"'='" aridf.n,' ~I,;~~ ) ._1 "_'_ C, __ ,h('",I~L~'~ l. _l Cl,'; _L"-' 1_ , ""l)-,I C l.L 

}~-.r"~y f ind l ng s , rr~"IOf't of pu'l mona r-y function
 
.L l- ..,..,1 ~ '- h .
I-IJ,S L':-'~ C1lF~logr3Ti'S~ r ec o (' s os PXr)'jS1JTO 1,,0 P :151-
C:-Il ~lnd criem i c aL h8z?rcls, and cn~'1:l.es of pTe-
Piff'j)'1.0yrI1811 t, d i.~;,"1.bi"i l.y re ti rej:'1F'~lt , and fi tncss
 
t' or r1~lty exaro ina t t oo s ,
 

8. !{r-:,:: 1th TPC'oT(1s for c i. vi 1i;:1'1 em",laye8s '/iho
 
!.o ~ Vf: '-JOrker] at ac t i vi t,j e s 1":8 iri ng been I d Em tifi ed
 
2S ~oving h87?TdoGS 811vironmentgl and/or occupa-
t i or.o	 I "wI'l.::ing c ond i 't i.on s , 

Cutoff 1 ye~r aftpr ~~te of l~st entry. Hold 
in file 9re~ for 5 years~ if s!J;) C P 8 -"To3 'iI ,"l b 1 e ,
 
+: I=;-:J J·~-t:.tr8 tr) n eru e s t FRC. Des t r oy vnen 40
 
YC<'!,Y's 01d.
 

STANDARD FORM 115 
Rev .. e d Apro I, 1975 
Prescnbed by GenerJI Ser~lce5 

Adrmrustranon 
FPMR (41 CHI) 101-11 

115-107 

4 

http:cn~'1:l.es
http:tnclus.ve


·' .... ~ nzcussr FOR RECGHL jlSPOSITION AUTHORiTY	 LE}.,'JE BLANK 
r- .v:

(See Instructions on reverse)	 JOB NO 

TO GENERAL SERVICES ADMINISTRATION, 
tlATIONAl ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20403 DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 

OFFICE OF TIIE SECRETARY OF' DEFElJSE 
NOTlI=ICATION TO AGENCY 

2 MAJOR SUBDIVISION 
I" accordance y"th t~~ pro /lSlcns of 4~ USC 33:)3a the drsposat re 'viASH INGTON EEADQUAPTEES SERVICES quest. Includl~6 a~le"d"'~r,:s. Ii a;;'ro,et! except lor items tnat r:tJ/ 

3 MINOR SUBDIVISION be stamped "d1sPQs:;! r.Jt a~il·c.=d· or "l'Ilt~dra ..n" In cO!Jm~ 10 

:RECOPDS NANAGE~mNT DIVISION 
4 NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

J. E. HAINES	 695-0970 Dill" An ht» If/ '~I/1r .. (lm/,·" 5/<1/,., 
. 
6 CERTIFICATE OF AGENCY REPRESENTATIVe: -

·1 hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records.
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

[[J 8 Request for disposal after a specified period of time or request for permanent 
retention. 

C D"'TE D SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE 

J"AHES S .. NASH	 RECORDS ADHnnSTF J... Tort 
9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORIrt:M NO (WIth lnclusrve Dates or Hetention Perzods)	 ACTION TAKENJOB NO 

1.	 DenRrtment of Defense ~nd All Comnonent BrRnches 
Civili~n Emnlovees HeAlth Rpcor~ Fjlea 

These files contain forms, correspondence, and 
other records relating to ~n e~ployeets medical 
history, occupational injuries or diseAses,
physical examinations, and all other treatment 
received in health unit. Included are industri-
al hygiene consult~ticns, laboratory and X-ray 
findings, reports of pulmonary function tests,
audiogr8ms, records of exposure to physical and 
chemic~l ha~ards, clinical record cover sheets 
or equiv~lent, and copies of pre-employment, 
dis~bility retirement, And fitness for duty
examin8tions. 

NOTE: Original copies of pre-e~ployment, dis-
ability retirement, Rnd fitness for duty examin-
ations are to be filed in the Official Personnel 
Folder upon separp.tion of the employee (Ref: 
FPMS 293-31). Records of exposure to Nuclear 
RegUlatory Commission regulRted radiation are to 
be ret~inerJ by the licensee in accor-dance \·Ti th 
CFTITitle 10, Part 20. 

_______ ~	 _L ~ __ 

115-107	 STANDARD FORM 115 
R" ... e d Ap"I, 1975J.L.H.	 Prescribed by General ServIce, 

AdminIStratIon 
FPMR (41 CFR) 101-11 4 



'"--

PAGE OFRequest for Records Disposition Authority-Continuation _I JOB NO 2 of 2 
97. 8 DESCRIPTION OF ITEM 10.SAMPLE OR

ITEM NO (WIth tnctusive Dates or Retenloon Periods) ACTION TAKENJOB NO 

DISPOSITION: 

a. He~lth Pecora Files for civilian employees
Hr.O have wor-ked at f'acIl.Lt Les having been 
identified as ~aving ha~ardous environmental 
and/or occupational working conditjons. 

Cutoff files I year after oate of last 
entry. Hold in files areq for 5 years, if 
space ::>v~i.lahle, retire FRC.then to nearest 
Destroy when ~O years old. 

b. He~ltrJ Recorct Files for civilian employees
who have wor-ked only at facilities whe re no 
known environmental and/or occup.qtional he~lth 
haz:=!rdsexist. 

Cutoff files I year after d~te of l.qst
entry. Hold in files 8re"~ if space available~ 
or, if unavailable, transfer!to nearest F1iC. 
Destroy when 6 ye a'rs old. 

NCI-330-79-2 is Hit.hdr-awnas a resul t of this 
submission. 

115-203 Four copies, Includong original, to be submitted to the National Archives STANDARD FORM 11S-A 

http:f'acIl.Lt



