
RlQUEST FO~ .RECORO_SPOSITION AUTHORITY 
,. . -(See InstructIons on reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 
__ ~N~AT~IO~N_A_l_AR_C_H_IV_ES__ AN_D__ RE_C_O_RD_S_S_E_RV_1C_E~._W_AS_H_IN_G_TO_N~._D_C__ 2~__ 08 ~DATEDcr.cl\lI=n 

1. FROM (AGENCY OR ESTABLISHMENT) 

Office of the Secretary of Defense 
2. MAJOR SUBDIVISION 

In accordance with the provisions of 44 U.S.C. 3303a the disposal reoWashington Headquarters Services quest, including amendments, is approved except for items that may 
3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column 10. 

Records Management Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

J. E. Haines 695-0970 Dale 

6. CERTIFICATE OF AGENCY REPRESENTATIVE. 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request Of] page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

[] B Request for disposal after a specified period of time or request for permanent
retention. 

C. DATE E. TITLE 

6 Aug 8 Records Administrator 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

Additio Administrative Instruction No. 15
 
Authorized Disposition


Description of Records Instruction
 

102-19 Special Studies. 

1. Reports, correspondence, 1. Permanent. Reports

pertaining to formal inquiries of the task groups or
 
or investigations for other committee. Transfer to
 
than personnel or security WNRC when no longer

reasons. Documents accu- required for reference.
 
mulated by special task Offer to NARS when 30
 
forces or committees ap- years old.
 
pointed for these tasks
 
which do not fall in other
 
identifiable functional areas.
 

2. Reference and other non- 2. Destroy when no longer

record material accumulated required for reference.
 
in the study.
 

2 items 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

115-107 


