
r---REQUEST FOR RECORD, ISPOSITION AUTHORITY 
<- LEAVE BLANK
 

(See Instructions on reverse)
 Joe	 NO 

NCl-330-83-2 
TO	 GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 DATE RECEIVED 

1.	 FROM (AGENCY OR ESTABLISHMENT) June 3, 1983 
Office of the Secretary of Defense 

NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISION 

In accordance with the provrsons of 44 USC 3303a the disposal reWashington Headquarters Services Quest. mcludmg amendments, IS approved except for Items that may 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" 10 column 10 

Records Hanagement Division, C&D Directorate Approval of permanent reten-
4 NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT t i on of records IS granted. 

7-Ql-83C.	 A. Cordova 695-0970 Dute Art /1/1/,' 011/'" Unued SIlIIi" 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of 1 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
o	 A Request for immediate disposal. 

[Xl B Request for disposal after a specified period of time or request for permanent
retention. 

COATE D ~GN~TURE-..9" AGENCJ;EPRESENTATIVE E. TITLE 

c.. ". o(e-~ .9 Hay 83 E. E. LowrY,c7-1.	 OSD Records Administrator 

7 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO (WIth Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB	 NO 

Proposed addition to Category Number 606 series of OSD AIlS, 
"Records Management." 

606-08	 Civilian Requirements and Analysis. Documents establishin (new)
 
civilian end strength ceilin~and high grade ceilings,

including changes from the military departments and defens

agencies to the original allocation.
 

Disposition: Permanent. Transfer to WNRC when canceled 
obsolete, or superseded. Offer to NARS 14441/1rt IYfo-/rt¢/cfJ/d/.

in 5 year blocks wl en 20 yr sold. 
Note: 1. Present date of coverage: 1980-1983 

2. Present volume: 2 cubic feet 
3. Estimated "build-up" per year: 6 inches 
4. Arrangement of files: Chronological 

Above change concurred In by Cesar Cordova, OSD Recprds Mg r, 
RCT, NARS ..NCD, 5-23-~~. 

1 Item 
115-107	 STANDARD FORM 115 

Revr se d Aprrl, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR)	 101-11 4

JIAS.aj)A~_C~GE SHEE~ NOT REQUIRED 

JC-lV stnl ru;f 1-"15-'7~ ~ 7)mw. 



Category
Number 

606 

606-01 

606-02 

606-03 

)
 

.-.
 
Description of Records 

of meetlngs of the Board. 
Coordlnatlon wlth clvlllan 
churches on matters of mutual 
Interest such as chaplaln 
procurement. DIrectlves 
concernlng religlous equIpment, 
common hymn books, etc. 

CIVllian Personnel POllCY 

Personnel Management 

1. Copies of OPM RegulatIons
and Executive Orders governing
admlnlstratlon of cIvIlIan 
employees. 

2. Civillan Personnel Manage-
ment prescribing broad POllCY 
for DoD clvlllan personnel. 

3. Policy documents on overseas 
civillan employment, length of 
tour, placement, employment of 
aliens. Revlew of program
admlnistration and consIderatIon 
for changes to meet local 
condltions. 

4. Policy and gUldance wlthln 
DoD on safety and accident 
protection matters pursuant 
to Public Law 91-596 and 
ExecutIve Order 11612 on 
occupational safety and health 
programs. 

Labor Management RelatIons. 
Focal point files for DoD 
relatlons with the Federal 
RelatIons Councll. Determlnatlons 
on lssues of negotiability
arlslng under Executive Order 
11491. Documents whIch extend 
or terminate national consultatIon 
rlghts for labor organlzatlons
for DoD. 

Compensatlon and PosItIon 
Management. Documents whIch 

6-25 

Authorized D1Sposltion
Instruction 

2. Permanent. Transfer POllCY 
documents to WNRC when super-
seded or obsolete. 

1. Destroy superseded or 
canceled verSlons on 
occurrence. This IS a refer-
ence f i le only. 

2. P011CY matters are perma-
nent. Transfer to WNRC when 
superseded or obsolete. 

3. POlICY matters are perma-
nent. Transfer to WNRC when 
superseded or obsolete.· 

4. POI1CY matters are perma-
nent. Transfer to WNRC when 
superseded or obsolete. 

Permanent. Consultatlon 
rights. Transfer to WNRC 5 
years after terminatlon. 
Determinations on lssues of 
negotIabIlity. Transfer to 
WNRC when 7 years old. 

1. Policy dlrectives and 
standards are permanent. 



-.
 
Category
Number 

606-04 

606-05 

606-06 

Descrlption of Records 

allot spaces for top level 
sClentlflc, professlonal and 
executIves personnel and 
standards WhlCh assure effectlve 
use of such spaces. Documents 
approvlng salarles, wages,
fringe benefits and such pay
pollcles as approprlate for 
DoD employees Documents 
related to posltlon management
and control Dlrectlves and 
statlstics 

Stafflng Pollcles and Programs
Documents whlch provlde gUIdanc~
and approval of plan5 and 
announcements as they pertaln 
to the placement, transfer or 
separation as a result of base 
closures, consolldatlons 
and/or reductlons Admlnls-
trative papers of the DoD 
programs for stablllty of 
clvlllan employment and 
associated automated placement
programs; broad POllCY and 
educatlonal institutlons. 
Directlves promulgating POllCy 
on merlt promotlon, reemployment
rlghts, and overseas return 
placement. 

Employee Tralnlng and Career 
Development. Documents 
establlshlng policles and 
standards governlng the 
establlshment and admlnlstratlon 
of clvlllan employees tralnlng 
programs and clvlllan career 
development 

Technlcal Staff - DoD Wage
Flxlng Authorlty. Documents 
which examlne and monltor 
natlonal clvlllan salarles, 
wages and condltlons of 
employment which pertaln to 
DoD wage flxlng functlons. 

6-26
 

Authorlzed D1Sposltlon
Instruction 

Transfer to WNRC when super-
seded or obsolete. 

2. Those statlstlcs whIch 
are used to monltor the 
program. Destroy when 5 
years old. 

1. Permanent. POllCY mat-
ters. Transfer to WNRC when 
superseded or obsolete. 

2. Permanent. Case flIes 
of indivldual base closures,
consolldatlons, and/or re-
ductlons wlll be transferred 
to WNRC after cutoff. Make 
avallable to NARS when 20 
years old. 

Permanent. Transfer to WNRC 
when canceled, super5eded or 
obsolete. 

Permanent. Transfer to WNRC 
when canceled, superseded or 
obsolete 



Category Authorized D1Spositlon
Number Descriptlon of Records Instruction 

606-07	 Technical Staff - DoD ~on- Permanent. Transfer to 
approprlated Funds. Documents WNRC when canceled or 
WhlCh approve salaries, wages, superseded.
premlum pay, allowances and 
dlfferentlals, and such other 
pay pollcles as approprlate
for DoD employees pald from 

J~ nona~proprlated funds. ~ ~ 
_---~~ roub - 0 g	 ...k 

607	 Milltary Personnel Policy 

607-01	 Actuary FlIes. Calculatlons !t'Q.-Wfli 2£'1:. Transfer to WNRC 
of present and predlctlons of when S years old. Destroy
future mliltary retlrement when 2S years old. 
costs. Actuary flgures for 
the survivor's beneflt program. 

607-02	 Compensatlon Admlnlstratlon. 1. Permanent. Transfer to 
POI1CY determlnations wlth WNRC when canceled or 
respect to regulatlons pro- superseded.
mulgated by the Per Diem,
Travel and Transportation 2. Commlttee mlnutes are 
Allowance Commlttee and the permanent. Transfer to·WNRC 
Milltary Pay and Allowance when 5 years old. 
Commlttee. Charter, studles,
recommendatlons, trlp reports, 
minutes of the aforementloned 
committees. 

607-03	 Compensation Studles Permanent. Transfer 
Annual and quadrennial rev lew reVlews, evaluations, and 
of mllitary compensation and analyses to WNRC when S 
such other studles and analyses years old. 
as may be required. Documents 
which adminlster and evaluate 
enllstment bonus programs.
Documents which examlne and 
designate places for entltlement 
to speclal pay for enllsted 
personnel outslde CONUS. 
Admlnistration of policy,
evaluatlon of varlable reen-
llstment bonuses and pro-
ficiency pay programs
Determlnatlons of the per-
centage lncrease ln the annual 
average of the Consumer Prlce 
Index. 

Sed! A.Jel -	 330- J" -.( 
~07 ...03. I 

6-27 


