
FEDERAL ENTITY CEASED OPERATIONS 

Schedule Number: NCl-012-82-02 

Federal entities may cease operations when they are established as a temporary 
entity, are abolished, or functions are transferred to state or local government or 
private control. 

Description: 

The Office of Education was established within the Department of the 

Interior, effective July 1, 1930, by the Department of the Interior 

Appropriation Act for Fiscal Year 1931 (46 Stat. 281), approved May 14, 1930. 

The Office was assigned to the Federal Security Agency by Reorganization 

Plan No. I of 1939, July 1, 1939; to the newly created Department of Health, 

Education, and Welfare (HEW) by Reorganization Plan No. 1 of 1953, 

effective April 11, 1953The Office of Education was abolished on May 4, 

1980, by the Department of Education Organization Act (93 Stat. 668), 

October 17, 1979, with functions transferred to the Department of 

Education. 

Date Reported: 07/23/2020 
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(Se.e Instructions on reverse) JOB NO 

--------------,,__---------�----1 . . .. 
TO: GENERAL 'SERVICES A.DMINISTRATION - ,NCl-12-82-2, 

__N_A _11_0_.NA_L_AR_c_H_1v_E_s _A_N _D_R_E_c_,_�R_o_.s.,_ •. s_ E_·R _v1_cE,_W__ A_s_H-'-1�_i;_rn_N_;._o_c_2_04_o_a_. ___ DATE REci::ivrn 

1. FROM (AGENCY OR E?TABLISHMENT) Oc�ober 23' 1981 
' . NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
In accordance with the prov1s1ons of 44 U.S C 3303a the disposal re­

De p 1J ty IInae_r. s e Cre' fa .�Y fOr Ma.ri.a--......._.,_--�----1 quest:mclud1ng amendments, IS approved except for items that may 
. 3. MINOR ·suBDIVISION be stamped "disposal not approved" or "withdrawn" in column 10 

Administrati 
4. NAME OF PERSON WITH W_H()f't1 ,TO,QONFER 

1, hereby certify' that I am a:uthori�ed to a�t-for _this agency in m�eJ], pertaining t9 the, �isposal of th� agency's .reGords; 
that-the records proposed for> disposal in this Request .of _ page(s) are not now needed for the business of· · · · ...
this age�cy or will ·not be needed after .the retention p�riods specified. . . . . · . . .

� A Requ�st.·for immediate . di�posal. 
'J •• �' ••• I. U. • • •, t , • , • ._ � '. • ,. •

' .• • ' . 
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� � R�qu�_st ,�or , di_S,P,O,saf afte.r �- sp�ec_if,ied. p�r-iod of tin,,e, or-'.r�q�_e.�t. _for p�rmanent . .... retention.... . .. , , .. , . · . · . , . , ·· · . . . . 
C. DATE . :· 
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7., .. : 
ITEM NO 

· .. •.B .. DESCRIPTIO� OF HEM 
.(With Inclusive Dates or Retention Periods), 

_ •• , 'I ., • ' 

. - ' -.· •
U.s·� · D�partrnent. ofe. Educat:,iQn, .. _ ·:­· . . . ." . . .· DisPJsal List· · 

·>,'. -

0 f_iles other th�· �he -type described ):)elow, aria. those,
uthorized undere·the two approved records disposition.chedures, (Education.Disposition Schedule (ED/RDS), .. 
a _Geperal. Service'' s Administration, General Records 

chedules, GSA, (GRS),-· sh�uld:be,destroyed without .con-
ulting the Department's Records Off i'cer •. All materials ·, -

·iqw· should' be trashed or. destroyed as -indicated·. ·. Ma-....· 
erials -�cheduled for "trashed, 11 may be desca�aed· intact •. 
he term destroy is used to authorize the distruction of 
ata or· information: 

9. 
SAMPLE OR 
. JOB· NO .. ·· 

·10. 

(',CJION TAKEN 

� �� .• . 
'" . ' .•. �: 

he term_non-current.describes material which is no 
onger �equired 'in the performance.of day to day_ ·oper­
tion 's or �dministrative activities (out of date infor­
ation). 
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7. 8. DESCRIPTION o;: ITEM 10.SAMPLE ORITEM NO, (With Inclusive Dales or Retention Periods) ACTION TAKENJOB NO. 

F'
WITHDRAWN 

·Telephone Directories 

Manual Issuances 

Stock Catalogues 

Extra or stock copies of docu­
ments no longer for distribution 
purposes. 

Railroad, and Airline Time TabJ.es 

Alrna.nacs 

f;} 
_·..;_•-- Technical Magazines and Periodi­

cals 

ment Agencies which ar. 
current use e.g. U.S Governrrent 
Org. Manual Obsole copies, and· 
U.S. General Ace ting Office 
Salary tables. 

II. and Ix:x::u-

Directories 

(non-current copies) 
(e,r��-t; reu;.,...d · �ofy) 

(non-current copies)
(except original ma.S-
ter copies. 

(non-current copies) 

(non-current 

copies) 

copies) 

(current & non-curren 
copies) 

(non-current copies 
tables) 

(non-current ·copies) 

' 
>. ., • ·-:.,-:. "._.

(non-current copi'es) 0
• 

, 
e,.f> ...,' 

,,
�i�--

trash 

trash 

trash 

trash 

Donate 
to Dept.
Library. 

trash 

I 

trash 
.- .. , . 
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,203 Four copies. Including original IQ t>e submlne-d to the National Archives 
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Request tor R·ecords. Disposition Auf ·ty-Continuation NO. 

" ., .c,,, 

7. 
ITEM NO. 

III. 

/. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dales or Retention Periods) 

Duplicate copies of Appropri­
ation Hearings. 

Office Working Papers 

Non-program related Personal 
documents. 

Rough drafts and working notes 
fran which reports, staff papers
and other documents have been 
prepared and approved. 

Stenographic note fran which 
notes have been 

copies of telegrames,
ches, instructions, air­

maAm,�, merroranda, correspondence
other doet.nnents which· are 

not apart of the official sub-

Chronological or reading files,. 

Miscellaneous Administrative and 
Reference Materials 

Anqnynous and crank letters. 

Correspondence replying to can-­
plaints. 

(non-current copies} 

Four copies. Including origin.al. lo be submlned to the National Archives 

9. 
SAMPLE OR 

JOB NO. 

6--fl!:, 14I 
teM 7 

)"AGE OF 

,o.
ACTION TAKEN 

6J' 
''1VITHDRAWN 

trash 

trash 

trash 

trash after 
2 y�s 

but� '4JJerL 
-efflsh, aFeC!I'.' 
2 years o}d. 

be.st,,.°>' whe.t 
_trash, af:t;e�
3 months old. · 

Dt-s·6·o/ c.1h«"­
t.rash, after 
1 year.old. 
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1 year e,Jd. 
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Request for Ftecord$. Di'sposition Aut . .,,.. 
-

I 
NO. ,PAGE OF 

7. 8. DESCRIPTION Q;= ITTM 
ITEM NO. (With Inclusive Dales or Re�tion Periods)" . 

..... 

Correspondence forwarding publi­'I c�tions, acknowledging letters or 
publications. 

5. Letters, notes, and merroranda_of 
simple acknowledgement, and ex­
pression of appreciation for 
cooperation assistance. 

Request for informational and 
copies of replies thereto, in­
volving no admipistrative action, 
no policy decisions and no spe­
cial complilatiqns or research • 

. .  - - - --· -- ... ... ��--

Correspondence regarding plans 
for meetings or conferences (e.g.
invitations to attend and accep­
tance or regrets, notices, 
arrangements for space and facili­
ties, ar�angements for chairperson, 
arrangement for speaker). 

Mailing lists, notices of correc­
tions in mailing lists, correspon­
dence and merroranda regarding
changed or corrections in mailing
list. 

9. Correspondence, merroranda, and 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

. .. .  . 

Destroy, afte 
3.months afte 
transmi tto..1 
or reply 

,Di-51Y-oy w111.. 
-trash, after 
1 year old. 

. .  · . .. · 

�stroy w!h�"­
-era�h, etfte:r: 

notices regarding changes or 
corrections in directories (This
does not include original copies 
of-the directories. 

. .· ..,. _  

bi?stl"Oy �lte-t.
Minor items of reference data sent trash, after . . . .· ·old. ,.. . . .to regional offices solely for 1 year .·• ' 

their information and not requir-­
ing any specific Administrative 
actioo. 

Four copies, including origin.al lo be submlned to the National Archives 
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9. 
10.7. 8. DESCRIPTION OF ITEM 

ITEM NO. (With Inclusive Dates or Rete<1tion Periods) 
SAMPLE OR 

ACTION TAKENJOB NO. 

//. Correspondence and internal merro­
randa regarding details of office 
management (e.g. preparation and 
forwarding of checks; arrangements
for leave, for travel, for cor­
teous reception and general
cooperation, iteneraries, etc. 

'WITHDRAWN 

Duplicate copies of Budget D'.::>cu­ trash 
ments. 

Duplicate Destroy
cations. . .. · . 

. -

.:- ·,· 
��--;,.��- Informatonal Materials Discription . 

...,J..e"\. 

2 rronths o/d. 
(j-e$ l�1 

. . . .Messenger Service Files D�ily logs, a€;e:e!:' 

assignment records and instructions, Idi-JO\ I
dispatch records, delivery receipts, 
route schedules, and related records. 

""'"' �s. A ft er 

Acknawlegement and transmittals of �awledgment
inquiries and request that have and referral.

;.J. 
6-/U;j:ie-M.'f, 

referred elsewhere for reply •. 

. .-.. ,. . 

·: ::.· . 
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