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~> ... RE6uEST :~OR R~CORD_OSITION AUTHORITY" • ·LEAVE BLANK 

(Se.e Instructions on reverse) . JOB NO 

~* • , 

-=-=---=-=:-= =-----::__~--__,_-_:__-------~--_l	 . . .. 
TO: GENERAL 'SERVICES A'DMINISTRATION, - ,NC1-12-82-2
 

__ N_A_TI_O_'NA_l_AR_C_H_IV_E_S _A_N_D_R_E_C,-~R_D_.S,,-,.S_E_'R_VI_C_E,_W_A_S_H...:..I~_G_TO_N_:._D_C_2_04_0_8_. __ ~ DATE RECEIVED
 

1. FROM (AGENCY OR E9TABLISHMENT)	 October 23, 1981 

• . NOTIFICATION TO AGENCY 
2.	 MAJOR SUBDIVISION 

In accordance with the prnvrsions of 44 U.S C 3303a the disposal reo
De p [1ty \I n a e.r. Sec ref a r,'.if fo r M.ari.a-Y-'"~~~-----=----I quest.uncludrng amendments, IS approved except for Items that may 

. 3. MINOR 'SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10 

Adm;n;strat;
4. NAME OF PERSON WITH W.H9ry1,TO.QONFER 

•• -:. J 5-S~~;;2
~I ~ r: ~ .	 . , . . . Dare' --:----'---:~----.,..,..,....=..;;-YI'--ll_QLID~_~~~ ~ ~~~~~~~~~ __ ~	 ~ 

6. CERTIFICATE OF AGENCY REPRESENTATIVE. 

I, hereby certif'y' that I am.a:uthori~edto a~t'for .this agency in m~e!4. pertaining t9 the, disposal of the agency's recerds, 
that-the records proposed tor- disposal In this Request .ot _ page(s) are not now needed for the business of
this age~cy or will 'not be needed after the retention periods specified.,. ,... .. . . ' ... 

~ A Requ~st.·for immediate.·di~posal. 
• ' • ~ ,.. I _ Ii. .' .,' , " ' .> ~ -, .~. .'J .', ~	 ._ 

~ ~ ~ R~qu~.st tor .di.s,p'o.safatter a.speclfied perlod of time orrequest tor permanent

'.' .retentlon.. ,., " -; .', . , .., '.
 

C. DATE. .: 

l . . ~ 

9.7.... : '" ·,8 .. DESCRIPTIO~ OF 'ITEM	 '10.SAMPLE ORITEM NO . " ,(With lnclusive Dates or Retention Periods), ...	 !,,-C,TION TAKEN "'. ",' ,'.. '\",. , . JOB' NO .. ·· 
. -, .... ;'\ u .S'~·D~partrnent.of. Educat,iQn"'" .:-

." .. ". ofsp?sal List· . ""',' ,; 
.:-	 ... : ,,'".'..
 

. ,
... ,.' 

"o :files other th~' the ,type described :below, and.·those,	 ~~~ . 
'".' .,.~:uthorized under·the 'two:approved records disposit-1on .. - - .. "chedures, (Education'Disposition Schedule (ED/RDS) , '.
 

d .General. servi.ce" s Administration, General Records' "
 
'. ,chedul.es , GSA, (GRS),.· shoul.d.be ,destroyed without .con- , 

.:ulting the Depar'trrent' s Records Offi'cer.. All materials';, 
iQw'should' be trashed 'or' destroyed as .indicated'. ',Ma-· .' .: 

erials .schedu.led for "trashed," may be descarded intact., 
he term destroy is used to authorize the distruction of 
ata or' information: 

',' 

he term, non-current. describes material which is no
 
onqer ~eqliired "in the performance' of day to day 'oper-
tion's or ~dministrative activities (out of date infor-
at Lon) •
 

.....
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, '.
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JOB NUMBER 

,AIJPRAISAL REPORT ON RECORDS DISPOSITION, REQUEST : NCl-l2-82-2: 
SECTION 1-: ACTION TAKEN 

[iJ '1, APPROVEQ FOR DISPOSAL: The records described under all items of the schedule, except those-thatmav be listed in blocks 2, 3, and 4 
of tnls section, are disposable because they do not have sufficient value for purposes of blstoriceror other research, functional documenta-

, tion, or the protection of individual rights to,war.rant permanent retention by the Federal Government, ,'-", " 

,GENERAL ACCOUNTING OFFICE CONCURRENCE 0 IS NOT NECESSARY Q IS NECESSARY AND HAS BEEN OBTAINED, 

'0 2. APPROVED FOR PERMANE'NT 'RETENTION: The records described under the followlnqltem or items have been appr~ised by the 
National Archives and Recofds Servlcii (NARS) and are designated for permanent retention by the Federal Government, The agency will 
otter these records to NARS as specified in the schedule. , ' , " ' 

D 3. DISPOSITION NOT.APPROVED,j. The records described under the following Item or items are not approved for dlsposltlor. See Section III 
of tnls form for explanation. ,',' . 

. . .' .: . ' .' ' . . 

~ 4. WITHDRAWN: The reCords described under tho following item or items have been withdrawn a~ the request of-the agency. 

All'items except those numbered 1 through 13. 

SECTION 11- RECOMMENDATION/CONCURRENces 

TITLE 

APPRAISER 

CON-
CURRENCES 

",i,:i J:~ \ 

SECTION III - APPRAIS~R'S COMMENTS 

The items listed in block 4 'above have been withdrawn' by'
the agenCy because the.y describe non-record materialse 

GENERAL SERVICES ADMINISTRATION GSA FORM' 7238 (REV. 4-79) 



, 

Request 

, 
[or Records, Di'spositi'on 

, 
Autl 

' ..... 
ty-Continuation !"AGE OF 

7. 
ITEM NO, (WIth 

8. DESCRIPnON 
Inclusive Dales or 

os ITEM 
Retention Periods) . 

9, 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

~~~;~

-'..!-'~-

II. 

'Telephone Directories 

Manual Issuances 

Stock Catalogues 

Extra or stock Copies of docu-
ments no longer for distribution 
purposes. 

Railroad, and Airline Time TabJ,es 

Almanacs 

TeChnical Magazines and Periodi-
cals 

Publications from other 
ment Agencies which err. not in 
current use e.g. U.S Governrrent 
Org. Manual Obsole copies, and' 
u.s. General Acc ting Office
 
Salary tables.
 

and Docu-

Directories 

(non-current copies)
(t-"r~7Pof; r~~I'J.,..t:I' ~ofY) 

(non-current copies)
{except original mas-
ter copies. 

(non-current copies) 

(non-current 

copies) 

copies) 

(current & non-curren 
copies) 

(non-current copies

tables)
 

(non-current 'copies) 

{non-curr~~t ~opi'es)c. 

F'
WITHDRAWN 

:. "~". 

, 
".f",.' 

~.~~-," 

trash 

trash 

trash 

trash 

Donate 
to Dept.
Library. 

trash 

.. ~' .. 

.- .., . 
I ~ 

.' .....trash ';.:' 

," 

-. 

... ' 

r : ..... 

,203 Four copies. Including original \Q be 

1 

submlned 10 tne National Archives STANDARD FORM 115-A 

ReVIsed July 1974 , 
Prescribed by General Services 

Administralion 
CPO : ~5 0 - 5;~-)11 FPMR (41 CFR) 101-11,4 

.- -",r- _.---- - --:;.---- ... 



. 
NO. !,AGE OF Request tor Records. Disposition Auf 'ty - Continuation 

" " .e)o> 

9.7. 8. DESCRIPnON OF ITEM 10.SAMPLE OR
ITEM NO. (With Inclusive Dales or Relention Periods) . ACTION TAKEN JOB NO. 

:". :~.. 

Duplicate copies
ation Hearings. 

of Appropri- (non-current copies) 

.:.--:-- . 

~~\N~': 
-,' ... 

III. Office Working Papers 

Non-program
documents. 

related Personal trash 

Rough drafts and working notes 
fran Which reports, staff papers
and other documents have been 
prepared and approved. 

Stenographic note 
notes have been 

fran which 

trash 

trash 

· .. -: 

copies of telegrames,
ches, instructions, air-

rnall!l"mlC:::, merroranda, correspondence
other documents which' are 
apart of the official sub-

trash 
2 y~s 

after · ..:,',. 
.- ;. 

/. Chronological or reading fd.Les, 
Dut~ I4JJerL 
~l'asft, af.eer 
2 years ()Jd. 

Miscellaneous Administrative 
Reference Materials 

Anqnyrrous and crank letters. 

and 

be.stt'D)' cN~ 
_trash, aE4;e~ 
3 months old .. 

· .·'d,. 
t· ~ 

'. .. :...... 
:. .-: " 

03. Correspondence
plaints. 

replying to c0m-
~..s~1"o/ wh4!1L. 
trash, after 
1 year.o/d. . '.:-: ..;., . 

r : -.'1;.. 

·203 Four copies, Including original. 10 be submlned to the 

~... -".-- -----. -.-~----.-

National Archlyes STANDARD FORM 115-.0. 
ReVised July 1974 . 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-1'A 



. 
.PAGE OFRequest	 tor Records. Oi'sposition Aut ity - Continuation NO. 

-e-.	 I 
- 7. 8. DESCRIPTION OF mM	 9. 

10.SAMPLE OR
ITEM NO. (WIth Inclusive Dales or Re~\ion Periods) .	 NO. ACTION TAKEN 

" .	 JOB 

'.. .. 

.'. .Correspondence forwarding publi-'I	 
·

c~tions, acknowledging letters or
 
publications.
 

5.	 Letters, notes, and memoranda.of
 
simple acknowledgement, and ex-
pression of appreciation for
 
cooperation assistance.
 

t.	 Request for informational and Destroy, afte 
copies of replies ~thereto, in- 3.months afte 
volving no administrative action, transmi tto..t 
no policy decisions and no spe- or reply
cial complilatiQns or research • 

.. -- -	 --. -_ ... '.. 

· ",",Dr-.s~oy	 W~11.. 
Correspondence regarding plans	 -trash, after7 for meetings or conferences (e.g. 1 year old 
invitations to attend and acce~ 

'", -, tance or regrets, notices,~~~:j	
.. 

". ;;.:: arrangements for space and facili-
.- z ",ties, ar~angements for chairperson,
 

arrangement for speaker).
 

Mailing	 lists, notices of correc-
tions in mailing lists, correspon-
dence and memoranda regarding
changed or corrections in mailing
 
list.
 

~$trby	 wh~"-
9.	 Correspondence, memoranda, and -t:ra~h,after

notices regarding changes or 1 year old 
corrections in directories (This
does not include original copies · ....". 

of-the directories. 

bestl"Oy	 ...;~1Il. 
Minor items of referenCe data sent	 trash, after 

.' .." 

... 'to regional offices solely for 1 year old. ·.......
 
their information and not requir-- "',
 

ing any specific Administrative
 
actioo. .
 

·203 Four copies. Including origilUlL \0 be submlned to the Naltonal Archives STANDARD FORM 115-A 

Revrsec July 1974 . 

3 Prescribed by General 
Administration 

Services 

FPMR (41 CFR) 101-11.4 

http:memoranda.of


. 
Request~ 

7. 
ITEM NO. 

for Records. .-.,. Di'sposition Aut ty - Continuation 

S. DESCRIPTION OF ITEM 
(WIth Inclusive Dates or Rete<'1tion Periods) . 

",o. 

9. 
SAMPLE OR 

JOB NO. 

PAGE OF 

10. 
ACTION TAKEN 

I/. Correspondence and internal memo-
randa regarding details of office 
management (e.g. preparation and 
forwarding of checks i arrangements
for leave, for travel, for cor-
teous reception and general
cooperation, iteneraries, etc. 

Duplicate copies 
ments. 

of Budget Docu- trash 

Duplicate
cations. 

Destroy 
· .... 

· -

~~i}
~~--;,.~~-

/,;{. 

/3. 

Informatonal Materials Discription 

Messenger Service Files D~ily logs, 
assignment records and instructions,
dispatch records, delivery receipts, 
route schedules, and related records. 

Acknowlegement and transmittals of 
inquiries and request that have 
referred elsewhere for reply •. 

6e.s I~I 
2'601"\ / 

b/U If 
;j:!t.t:II1 

...,1..e'1..
Destroy, aft-or 
2 rronths o/d. 

~.5t,."y j
""'", ~s. ~ ft er: 
~owledgment
and referraL 

':'",' 

'. -
; 

.' .-

· .- ...... 

';:.' . 

• - ".-a.., 

·203 Four ccple s, Including 

c .-

original. 

4 

10 be submitted 

-.-'C,----

to the National Archive. STANDARD FORM 11S-A 

Revised July 1974 . 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 


