
REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See mstruct,ons below) 

LEAVE BLANK (NARA use onl 

JOB NUMBER / / 

1--'-l·-//-0 f-/S 
TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NARA) DATER 

WASHINGTON, DC 20408 
1 FROM (Agency or establishment) 

U S Department of Education 
2 MAJOR SUBDIVISION 

Office of ManaQement 
3 MINOR SUBDIVISION 

Regulatory Information Management Services 

4 NAME OF PERSON WITH WHOM TO CONFER 

Sherry D Smith 

5 TELEPHONE 
(202) 401-0902 

In accordance with the provIsIons of 44 U SC 3303a 
the d1sposrt1on request, including amendments, Is 
approved except for items that may be marl<ed 
"d1sposIt1on not approved" or "withdrawn" in column 10 

6 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the d1spos1t1on of its records and that 

the records proposed for disposal on the attached 3 page(s) are not now needed for the business of this 

agency or will not be needed after the retention periods specified, and that written concurrence from the General 
Accountinq Office, under the orovIsIons of Trtle 8 of the GAO Manual for Guidance of Federal Aqenc1es, 

DATE 

7 
ITEM 
NO 

1 

115-109 

[8J Is not required, O Is attached, or 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

ED 07 4 FSA Guaranty Agency, Financial & 
Educational lnst1tut1on Ellg1b1llty, Compliance, 
Monitoring and Oversight Records 

NSN 7540-00-634-4064 

O has been requested 

TITLE 

Director, Records Management & Privacy D1v1s1on/ 
Departmental Records Officer 

9 GRS OR 
SUPERSEDED 
JOB CITATION 

NC1-12-75-1, Item 13a 
(ED/RDS Part 10, Item 15a) 
NC1-12-75-1, Item 13b 
(ED/RDS Part 10, Item 15b) 
NC1-12-75-1, Item 13c 
(ED/RDS Part 10, Item 15c) 
NC1-12-82-1, Item 2a 
(ED/RDS Part 10, Item 14a) 
NC1-12-82-1, Item 2b 
(ED/RDS Part 10, Item 14b) 
NC1-12-82-1, Item 2c 
(ED/RDS Part 10, Item 14c) 
N1-441-92-1, Item 1b 
(ED/RDS Part 10, Item 17b) 
N1-441-00-1/1 a 
(ED/RDS Part 10, Item 20a) 
N 1-441-00-1 /1 b 
(ED/RDS Part 10, Item 20b) 
N 1-441-00-1 /1 c 
(ED/RDS Part 10, Item 20c) 
N 1-441-00-1 /1 d 
(ED/RDS Part 10, Item 20d) 
N1-441-00-1/2a 
(ED/RDS Part 10, Item 21a) 
N 1-441-00-1 /3a 
(ED/RDS Part 10, Item 22a) 
N1-441-00-1/3b 
(ED/RDS Part 10, Item 22b) 
N1-441-00-1/4a 
(ED/RDS Part 10, Item 23a) 
N 1-441-05-2 
NC1-207-76-8 
(ED/RDS Part 11, Item 13a) 

10 ACTION 
TAKEN(NARA 

USE ONLY) 

STANDARD FORM 115(REV 3-91) 



ED Records Schedule 
ACS Tracking Number: OM:6-106:L76 

SCHEDULE LOCATOR NO.: 074 

DRAFT DATE: 06/01/2009 

TITLE: FSA Guaranty Agency, Financial & Education lnst1tut1on Elig1b1lity, Compliance, 
Monitoring and Oversight Records 

PRINCIPAL OFFICE: Federal Student Aid (FSA) 

NARA DISPOSITION AUTHORITY: 

DESCRIPTION: 

This schedule provides a common d1spos1t1on for FSA records related to oversight, 
compliance and improvement services, review report analysis, elig1b1lity, recovery 
coordination, or monitoring the performance of schools that part1cIpate in the Title IV 
programs Records include, but are not limited to the following FSA Educational lnst1tut1on 
Financial Statement Files, FSA Educational lnst1tutIon Program Review Files, and FSA 
Default Management Files - Recovery Coordination Files 

DISPOSITON INSTRUCTIONS: 

a FSA Guaranty Agency, Financial & Education lnst1tut1on Elig1b1lity. Compliance. 

1 

Monitoring and Oversight Records 

1 Postsecondary Education Part1c1pant System (PEPS) master data files 

PEPS contains information regarding the elig1b1lity, adm1nistrat1ve capability, and 
financial respons1b1lity of entItIes that partIcIpate in student aid programs administered 
by the Department The data in PEPS Is used for the purposes of determining 1nit1al 
and continuing elig1b1lity, adm1nistrat1ve capability and financial respons1b1lity of 
postsecondary schools that partIcIpate in the student financial assistance programs, 
tracking school changes and maintaining history of this information regarding entItIes 
that have ever applied to partIc1pate or part1c1pated in these programs and 
documenting any need for any protective or corrective action against an entity or 
ind1v1dual associated with that entity 

TEMPORARY 

Cut off at the end of FY in which the final action Is completed Destroy/delete 30 years 
after cut off 



ED Records Schedule 
ACS Tracking Number: OM:6-106:L76 

2 eZ-Aud1t master data files 

This system allows entItIes that partIcIpate in Title IV programs to submit f1nanc1al 
statements and compliance audits electronically and facilitates the processing of these 
through the School Elig1b1lity Channel (SEC) The Department collects, copies, 
screens, disseminates, reviews, and files financial statements and compliance audits 
from proprietary, non-profit , and public entItIes that part1cIpate in Title IV programs 

TEMPORARY 

Cut off at the end of FY in which the final action Is completed Destroy/delete 30 years 
after cut off 

3 Electronic Application for Approval to Part1c1pate in Federal Student Financial (eAPP) 
master data files 

eApp Is an electronic application that postsecondary instItutIons are required to 
complete and submit as a cond1t1on of elig1b1lity for any of the Title IV student financial 
assistance programs and for the other postsecondary programs authorized by the Title 
IV of the Higher Education Act (HEA) of 1965, as amended The entity must submit the 
form (1) 1nit1ally when It first seeks to become eligible for the Title IV programs, (2) 
when its program partIc1patIon agreement expires (recert1f1cat1on), (3) when It changes 
ownership, merges, or changes structure, (4) to be reinstated to partIcIpate In the Title 
IV programs, (5) to notify the Department when It makes certain changes, e g name or 
address, and (6) 1f It wishes to have a new program (outside its current scope) or new 
location approved for Title IV purposes Many of the responses to questions are pre­
populated using information the entity submitted on its previous application, which Is 
stored in PEPS 

TEMPORARY 

Cut off at the end of FY in which the final action Is completed Destroy/delete 30 years 
after cut off 

ardless of Medium Maintained for Reference Pur oses and That Do 

TEMPORARY 

Destroy/delete when no longer needed for reference 

IMPLEMENTATION GUIDANCE: 

Follow the d1spos1t1on instructions in ED 086 for system software, input/source records, 
output and reports, and system documentation 

2 



ED Records Schedule 
ACS Tracking Number: OM:6-106:L76 

ARRANGEMENT/ ANNUAL ACCUMULATION: 

PREVIOUS DISPOSITION AUTHORITY/CONTRACT: 

ED 074 a FSA Guaranty Agency, Financial & Education lnst1tut1on Ehg1b1hty, Compliance, 
Monitoring and Oversight Records supersedes 
NC1-12-75-1, Item 13a (ED/RDS Part 10, Item 15a) 
NC1-12-75-1, Item 13b (ED/RDS Part 10, Item 15b) 
NC1-12-75-1, Item 13c (ED/RDS Part 10, Item 15c) 
NC1-12-82-1, Item 2a (ED/RDS Part 10, Item 14a) 
NC1-12-82-1, Item 2b (ED/RDS Part 10, Item 14b) 
NC1-12-82-1, Item 2c (ED/RDS Part 10, Item 14c) 
N1-441-92-1, Item 1b (ED/RDS Part 10, Item 17b) 
N 1-441-00-1, Item 1 a (ED/RDS Part 10, Item 20a) 
N 1-441-00-1, Item 1 b (ED/RDS Part 10, Item 20b) 
N1-441-00-1, Item 1c (ED/RDS Part 10, Item 20c) 
N 1-441-00-1, Item 1 d (ED/RDS Part 10, Item 20d) 
N 1-441-00-1, Item 2a (ED/RDS Part 10, Item 21 a) 
N 1-441-00-1, Item 3a (ED/RDS Part 10, Item 22a) 
N 1-441-00-1, Item 3b (ED/RDS Part 10, Item 22b) 
N 1-441-00-1, Item 4a (ED/RDS Part 10, Item 23a) 
NC 1-207-76-8 (ED/RDS Part 11, Item 13a) 

SPECIFIC LEGAL REQUIREMENTS: 

Title IV of the Higher Education Act (HEA) of 1965, as amended 

SPECIFIC RESTRICTIONS: 

Privacy Act 18-11-09 Postsecondary Education Part1c1pants System (PEPS) 

LINE OF BUSINESS: Loans 

3 


