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LEAVE BLANK (NARA use only}REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER 
(See instructions be/ow) NI- '1'1/-0 tt--01Y 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NARA) DATERECEIVED 7-/~-J.tm? 
WASHINGTON, DC 20408 .


1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

U S Department of Education 
2 MAJOR SUBDIVISION In acoordance with the provsions of 44 USC 33038 

the dsposeon request, Including amendments, IS 
Office of Management approved except for rtems that may be marked 

3 MINOR SUBDIVISION "dsposmon not approved" or "withdrawn" In oolumn 
10 

Regulatory Information Management Services 

4 NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE I~~T~ITED STATES 
(202) 401-0902

Sherry D Smrth ~llA ~\) 
6 AGENCY CERTIFICATION 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the dlsp'bslbon of Its records and that 
the records proposed for disposal on the attached 2 page(s) are not now needed for the busrness of this 

agency or Will not be needed after the retention periods specified, and that written concurrence from the General 
Accountmo Office, under the provrsions of Title 8 of the GAO Manual for GUidance of Federal Acenoes. 

[gI IS not required, D IS attached, or D has been requested 

DATE ~E
( 

OF AGENCY REPRESENTATIVE ~- TITLE 

t'1/15/-Z0D'1 
\\\\ ~'VAd(?£ ·hX -SY\e('r1A S'\Y\~-MA. 

Director, Records Management 
Departmental Records Officer 

& Privacy Divrsion' 

7 9 GRS OR 10 ACTION 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN(NARA 
NO JOB CITATION USE ONLY) 

ED 266 ED Organizational Assessment (OA) and 
Performance Records 

115·109 NSN 7540-00-634-4004 
PREVIOUS EDITION NOT USABLE 

STANDARD FORM 115 (REV 3·91) 
Prescnbed by NARA 

36 CFR 1228 

http:7-/~-J.tm


ED Records Schedule
 
ACS Tracking Number: OM: 6-106:D80
 

SCHEDULE NO.: 266 

DRAFT DATE: 4/29/2009 

TITLE: ED Organizational Assessment (OA) and Performance Files 

PRINCIPAL OFFICE: Department-wide 

NARA DISPOSITION AUTHORITY: 

DESCRIPTION: 

These records are related to the Department's Organizational Assessment (OA), which ISthe 
Department-wide performance management system, developed In response to the 
requirements of Executive Order 13450, Improvmg Government Program Performance, as well 
as the Office of Personnel Management's requirement that each federal agency evaluate Its 
principal offices on an annual basis The OA operates at the principal office level and IS 
designed to Integrate and align all of the Department's performance management elements, 
Including the Strategic Plan, the Secretary's annual pnontres, the priorities of the principal 
offices and other requirements of law and of the President The OA provides a framework for 
communicating goals and priorities to employees and for aligning employee performance plans 
With the objectives of Department and principal offices The OA measures are Incorporated 
Into employee performance plans where appropriate The OA focuses on activities that support 
the primary objectives of the principal office and of the Department as a whole 

DISPOSITION INSTRUCTIONS: 

a ED Organizational Assessment and Performance Files 

Records Include, but are not limited to, strategic plans, principal office Improvement plans, 
contingency plans, progress reports, surveys and interviews and responses to those, 
comrnurucatron plans, Excel workbook for documentation of scores, results, pnonties, and 
measures 

TEMPORARY 

Cut off files at the end of the fiscal year or calendar year In which report IS Issued
 
Destroy/delete four years after cut off
 

b Visual Performance SUite (VPS) Master Data Files 

The VPS collects performance data published In ED's Program Annual Performance Plan 
and Report, for subrrussron to the OMS and Congress The VPS automates the process of 
collecting, reviewing, and publishing the required Information The information ISstored In a 
central repository that ISaccessed as a web-enabled application via the Department's 
Intranet (EDNET) 
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ACS Tracking Number: OM: 6-106:080
 

TEMPORARY
 

Cut off files at the end of the fiscal year or calendar year In which report IS Issued
 
Destroy/delete four years after cut off
 

ies Maintained for Reference Pur oses and That Do Not Serve as the 

TEMPORARY 

Destroy/delete when no longer needed for reference 

IMPLEMENTATION GUIDANCE: 

Follow disposition mstuctions In ED 065 Reports to Congress and/or the President for ED 
Annual Performance Plan and Report to OMB and Congress 

Follow disposition instructions In ED 086 information System Supporting Matenals for system
 
software, mput/source records, output and reports, and system documentation
 

ARRANGEMENT/ANNUAL ACCUMULATION:
 

PREVIOUS DISPOSITION AUTHORITY:
 

SPECIFIC LEGAL REQUIREMENTS:
 

Government Performance and Results Act of 1993
 
E 0 13450, Improving Government Program Performance
 

SPECIFIC RESTRICTIONS:
 

Line of Business: Departmental/Administration
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