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REQUEST FOR RECORDS 'DISPOSITION AUTHORITY 
L6:AVE BLANK (NARA use only) 

JOB NUMBE°R 

AJ1 - 13 f -r 9 -a (See Instructions on reverse) 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED 

/-;2.S'-9 f WASHINGTON, DC 20408 
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Federal Energy Regulatory Commission 
2 MAJOR SUBDIVISION In accordance with the prov1s10ns of 44 

Office of Strategy and Organizational Mgmt. 
USC 3303a the d1spos1t1on request, 
mcludmg amendments, 1s apEroved except 

3 MINOR SUBDIVISION for items that may be marke "d1s~os1hon 
not approved" or "withdrawn" m co umn 10 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE 'lf;J:la"~?T~ Kathy Quijada eo2-2os-174s t>-H-'11 ai ~--
6 AGENCY CERTIFICATION 1~J

1 I hereby certify that I am authorized to act for this agency in matters pertammg to e disposition of its records 
and that the records *roposed for disposal on the attached _l __ page(s) are not now needed for the business 
of this agency or wi not be needed after the retention renods syecified; and that written concurrence from 
the General Accounting Office, under the provis10ns o Title 8 o the GAO Manual for Guidance of Federal 
Agencies, 

[ul is not requirfd; D ~tached; or D has been requested. 
DATE TITLE 

I /B-o /C)°I 
~~F AGENCY .lYi'-',EN~IVE 
K e ~da ~'1,.J C:. Records Management Officer 

I 

7 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
NO 

Please revise FERC Records Schedule VII, 
Administrative Program Records to include 
the attached. 

115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

JUN 3 0 1999 m/fr 

i 

9 GRSOR 10 ACTION 
SUPERSEDED TAKEN(NARA 
JOB CITATION USE ONLY) 

STANDARD FORM 115 (REV. 3-91) 
Prescribed by NARA 

36 CFR 1228 



FERC Records Schedule VII 
Administrative Program Records 

8. FERC Organization Files 

Documents created in studying, proposing, reviewing, and assisting changes in organization, 
functions, and relationships of services, staff offices, and regional offices. Included are 
organizational proposals, justifications, analyses of present arrangements, workloads, staffing 
patterns, organization charts, missions and functions statements, management studies and 
related records. 

A. Recordkeeping copy 

Changes to FERC organization, including organizational proposals, 
justifications, analyses of present arrangements, workloads, staffing patterns, 
organizational charts, management studies and related records. 

DISPOSITION: Permanent 

Offer to NARA in 5 year blocks when 10 years old. 

B. Working Papers 

Documents, other than changes to FERC organizations, created in studying, 
proposing, and reviewing proposals to change organization, functions, and 
relationships of services, staff offices and regional offices. 

DISPOSITION: Cutoff at the end of fiscal year in which the study was completed. Destroy 1 
year after cutoff. 

C. Missions/Functions Statements 

Formally prepared descriptions of the responsibilities assigned to agency 
officials at the Division level or higher. 

DISPOSITION: Permanent. Offer to NARA in 5 year blocks when 10 years old. 

D. Electronic version of records created or received by electronic mail or word 
processing applications. 

DISPOSITION: Temporary; delete when file copy is generated. 




