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the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
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FERC Records Schedule VI 
Information Management Systems 

5. Information Technology Systems Case Files 

Documents related to the planning, coordinating, creation, testing, use and maintenance of 
computer systems. Also included may be records on system design, staffing and economic 
studies, enhancement project requests, impact studies, and documents relating to system 
security. 

A. Recordkeeping Copy. 

Maintained by the office responsible for the development of the system, case files may 
include finalized feasibility studies, approvals and justifications, functionality 
requirements, detailed systems documents, summary test results, impact studies, system 
security documents, and records relating to system maintenance. 

DISPOSITION: Temporary. Cut off at the end of the fiscal year in which the system was _ 
installed. Destroy 5 years after cYt off.S<45\.eWt l.o c.le.l.e-kd. c< s.u.p~d.ed., p-v-va-~~ r.

1
, 1 

J k. Qv..i1-J..a.. ~ ~ q<, 
B. Working Papers 

Records maintained by the office requesting development of the system, including, but 
not limited to, documents relating to system requirements, security and maintenance, 
detailed test results, preliminary feasibility studies, milestone charts, action plans, and 
initial requests. 

DISPOSITION: Temporary. Cut off at the end of the fiscal year in which the system was 
installed. Destroy 2 years after cut off. 

C. Electronic versions of records created on or received by electronic mail or word 
processing applications. 

DISPOSITION: Temporary. Delete after recordkeeping copy has been generated. 

D. Other copies. 

DISPOSITION: Delete or destroy when no longer needed for reference. 

NOTE: This schedule does not include system documentation (i.e. specifications, codebooks, 
record layouts, user guides, etc.) 
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