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REQUEST FOR AUTHOR'TY DATE RECEIVED JOB NO.
TO DISPOSE OF RECORDS
(See Instructions on Reverse) 1'7-83 1\101-138-83,:1
TO: GENERAL SERVICES ADMINISTRATION .
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)
In accordance mth the provisions of 44 U.S.C. 3303a the dis-

FEDERAL ENEIGY REGU[ATORY COI‘MISSION posal quest, d ts, is approved except for

2. MAJOR SUBDIVISION items that may be stamped ‘‘disposal not approved’’ or ‘‘with-

OFFICE OF PROGRAM MANAGEMENT drawn’’ in column 10.

3. MINOR SUBDIVISION

DIVISION OF RECORDS MANAGEMENT

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
MOIRA ROBERTS 357-8717 6-K53
6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) Archivist of the United States
| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the ds proposed for disposal in this Request of

page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

zgz:g 4%72 MW
' L'(S:gn‘t,ure of Agency Representative) (Title)

8. DESCRIPTION OF ITEM

ITEM NO. (With Inclusive Dates or Retention Periods) Sl.\,g!B’LEOOR ACTION TAKEN

1. FEDERAL ENERGY REGULATORY COMMISSION RECORDS SCHEDULE
(January 1983)

A campletely revised Records Schedule covering the
records held by the Federal Energy Regulatory Caommis—
sion is transmitted herewith for review and approval, if

appropriate.

2, The following GRS items do not apply to the FERC. There-
fore, the "Authorized Disposition" column has been changed
to read "Does Not Apply."

GRS 1, Item 30a(l)
Training Records.

a. Training Aids.
(1) One copy of each manual, syllabus,
textbook, and other training aid

developed by the agency.

3\30M

115-108 'MASS DATA CHANGE SHEET WILL BE EICEB{'}?"I?S'{J&"S
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

pages

7. 8. DESCRIPTION OF ITEM 9. 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR ACTION TAKEN

JOB NO.
GRS 3, Itam1
Unique Procurement Files..

GRS 3, Item 2a
" Real Property Files.

a. Papers for property acquired prlor to
January 1, 1921.

GRS 3, Item 15
Grant Case Files.

- GRS 3, Item l7a
Grant Correspondence and Subject Flles.

a. Correspondence and/or subject files including
memoranda, studies reports, forms, and other
records relating to the legal establishment
of the grant program, its policies and basic
procedures, and the management and evaluation
of grants.

GRS 3, Item 18
Final Product Files.

GRS 4, Iteml ‘
Surplus Property Precedential Case Files.

GRS 4, Item 2
Property Disposal Case Files.

GRS 4, Item 3
Excess Real Property Reports.

GRS 8, Item 1l ‘
: Plant Accounting Files.

GRS 13, Item la
Publications Files.

a. Record copy if maintained in duplicating or
distribution unit, of each publication, poster,
chart, requlation, boocklet, and similar
material. For the disposition of directives
see GRS 16, Item 4; and for speeches, see
GRS 14, Item 1. (This item does not cowver
copies and related material retalned in
originating office.)

Page 2
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

pages

7 8. DESCRIPTION OF ITEM 9 10.

ITEM NO. . (WITH INCLUSIVE DATES OR RETENTION PERIODS) Sﬁlgl;lﬁgR ACTION TAKEN

GRS 17, Item 4 :
Map History Case Files and Source Material.

GRS 17, Item 6b and c
Camputer Related Maps.

b. Hardcopy maps acquired as sources of
data for a camputer system.

c. Camputer-plotted maps -(hardcopy printouts
- or microfilm output).

GRS 17, Item l6a, b(l), and c(1l)
Vertical and Oblique Aerial Film, Conventional
Aircraft.

a. Original or master negative.

b. Copy negatives, internegatives, rectified
negatives, and glass plate negatives.
(1) Annctated.

c. Prints,
(1) Annotated.

GRS 17, Item 17a and b(1l)
Infrared, Ultraviolet, Multispectral (Multi-
Band), Video, Imagery Radar, and Related Data
Tapes, Converted to a Film Base.

a. Original or master negative.

b. Prints.
{1) Annotated.

GRS 19, Item 1l
R&D Program Files.

GRS 19, Item 2a
R&D Technical Committee and Board Files.

a. Official file of the committee or board
maintained by the Secretary, Chairerson,
or other designee.

GRS 19, Item 3
R&D Project Case Files.

Page 3
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. of pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
7 : 8. DESCRIPTION OF ITEM 4 9. 1. .
ITEM NO. .‘ (WITH INCLUSIVE DATES OR RETENTION PERIODS) s‘%’;"ﬁgR ACTION TAKEN

GRS 19, Item 4
R&DS Project Lists.

GRS 19, Item 6b -
R&D Laboratory Notebooks Files.

b. Other ,notebooks.

GRS 19,. Item 7 .
R&D Technlcal Report Flles. -

GRS 19, Item llc
R&D Summary Progress Reports Files.

c. Consolidated reports, consisting of an
official file copy of each consolidated
report and any feeder reports containing
technical or scientific data not fully
documented in the consolidated report.

GRS 21, Item 6
All other black-and-white photograph files
(not identified in Items 1, 2, 3, or 4 above).

GRS 21, Item 8
All other slide or filmstrip programs
(not identified in Item 3 abowe).

GRS 21, Item 13 '
Posters dlstrlbuted agency—w1de or to the publlc.

GRS 21, Item 14
Original artwork of unusual or ocutstanding merit.

GRS 21, Item 20
Agency—sponsored films intended for public d1str1bu—
tion. (These include informational, educational, and
recruiting films.)

-]

_GRS 21, Item 21
Agency—sponsored television news releases and 1nformcz-
tion reports. . ,

GRS 21, Item 22
Agency-sponsored television public service (or "spot'
announcements.

~—

Page 4
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7. 8. DESCRIPTION OF ITEM ’ 9. 10.
{TEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE SR ACTION TAKEN

GRS 21, Item 23
Adency-sponsored training films that explain agency
_functions or activities intended for internal or
external distribution.

GRS 21, Item 24 .
Films produced under grant that are submitted to
the agency.

GRS 21, Item 25

Films acquired from outside sources (other than
those identified in Items 15 and 16 above) that
document or are used to carry out agency programs.

GRS 21, Item 26
Documentary footage (except that footage identified
in Items 17 and 18 abowve) shot for research and
development, fact-finding or other studies.

GRS 21, Item 27
Stock footage, ocuttakes and trims created during
the course of an agency-sponsored production.

GRS 21, Item 36
Agency-sponsored video productions intended for public
distribution. (These include informational, educa-
tional, and recruiting productions. )

GRS 21, Item 37
Agency-sponsored television news releases or informat
tion reports.

GRS 21, Item 38
Agency-sponsored television public service (or "spot'l)
announcements.

GRS 21, Item 39
Agency-sponsored training programs that explain agencgy
functions or activities (other than those identified
in Item 31) intended for internal or external distribu-

tion.

GRS 21, Item 40
Internal management news or information programs.

Page 5
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Page

of pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Conﬁnuaﬁon Sheei:
7. 8. DESCRIPTION OF ITEM 9. 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR ACTION TAKEN

JOB NO.

21, Item 41

GRS

Recordings of public meetings or speeches, agency-
sponsored conferences, guest speakers, and testimony
of agency officials before the Congress and at other
hearings.

21, Item 42

GRS

Programs produced under grant that are submitted
to the agency.

21, Item 43

Programs acquired fram outside sources (other than
those identified in Items 28 and 29) that document
or are used to carry out agency programs.

21, Item 44

Media appearances by top agency officials.

21, Item 45

GRS

Documentary recordings (except those identified
in Items 32-35 above).

21, Item 52

Agency-sponsored radio programs intended for public
broadcast.

21, Item 53

Agency-sponsored radio news releases and information

programs.

21, Item 54

Agency-sponsored radio public service (or "spot")
announcements.

21, Item 55

Internal management news or information programs.

21, Item 56

Recordings of public meetings or speeches, agency-
sponsored conferences, guest speakers, and testimony
of agency officials before the Congress and at other
hearings.

Page 6
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of pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECOMMon&uaﬁon Sheet
. 8. DESC 9. .
[TEM No. WrTH INCLUSIVE DATES oR RETENTION PERIODS) SAMELESR ACTION TAKEN

GRS 21, Item 57

Oral history collections.
GRS 21, Item 58 | :

Recordings or programs produced under grant that are

submitted to the agency.
GRS 21, Item 59

Recordlngs or programs acquired from outside sources

that document or are used to carry ocut agencyt programF.
GRS 21, Item 60 )
: Medla appearances by top agency officials.
GRS 21, Item 61

Documentary recordings made for fact—flndlng or other

studies. :
GRS 22, Item la(2)

‘Federal Structures Design Files.

a. Files selected for architectual, historial,

and technological significance (see notes at
end of schedule for selectlon cr1ter1a)
(2) Models. :

GRS 22, Item 6

Microfilm Files.
GRS 23, Item 7a

Finding Aids.

a. Finding aids for series that have been .accessioned

by the National Archives and those relating to
- major program case files not previcusly authorizeq
for disposal.
Page 7
Four coples, including originl, to bo submitted to the Natlonal Archives 16554231  apo



Standard Form No 1158
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General Bervices Admlnlstmtlon

The National Archives

No.

Page

. of pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
7. . 8. DESCRIPTION OF ITEM 9. = 10.
[TEM NO. . (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR ACTION TAKEN
3. |The "Authorized Disposition" column in the approprlate
© - |'GRS has been changed to read: :

DESTROY WHEN 20 YEARS OLD.

Budget Policy Files.

5, Item 2

Budget Estimates and Justification Files.

DESTROY WHEN 5 YEARS OLD.

16, Item 5

Management Improvement Reports.,

DESTROY WHEN NO LONGER NEEDED OR WHEN 5 YEARS
OLD WHICH EVER IS SOONER.

14, Item 2

GRS

Information Subject Files.

DESTROY WHEN NO LONGER NEEDED OR WHEN 3 YEARS
*OLD WHICH EVER IS SOONER. : "y

16, Item 1lb

Formal Directives, Procedural and Operating Manuals.
b. Case files relatéd to (a) above which document

mportant aspects of the development of the
issuance.

Page 8
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
7. 8. DESCRIPTION OF ITEM 9. .10,
{TEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIOPS) ' SAJPSI;LIquo R ACTION TAKEN

OFFER TO NARS WITH RELATED PRINTS

GRS, 21 Item. 7 :
All other color negative, large format or 35mm
.transparency files (not idéntified in Items l 2,
3, or 4 above).

PERMANENT, OFFER TO NARS WHEN 10 YEARS OLD.

GRS 16, Item 2a
Publications.

a. Record copy with the supporting papers which docu-
ment the inception, scope and purpose of the project.

GRS 18, Item 1
Security Policy Files.

GRS 21, Item 5
Official portraits of senior agency OfflClalS.

SEE FERC RECORDS SCHEDULE II, PART II (OFFICE
OF THE SECRETARY)

GRS 16, Item 1l2a(l) and 12b(l)(a)
Cammittee and Conference Files.

a. Records relating to establishment, organiza-
tion, membership, -and policy.
(1) Interagency, advisory, or 1nter—
" national committees.

b. Records created by cammittees. . -
(1) Agenda, minutes, final reports, and
related records documenting the accomplish-

ments of official boards and cammittees..
(a) Records of the sponsor or Secretariat.

Page 9
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Standard Form No. 1158

B oes A nistrats ' ' ) S A “Job N. P

The Natlonal Archives . j ‘ ° e age

. > } of pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS~—Continuation Sheet
7. 8. DESCRIPTION OF ITEM 9. )
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) sﬁ%';'-ﬁg*‘ ACTION TAKEN

SEE H:R(, RECORDS SCHEDULE 111, PART T, ITEM -4 (HYDRO)

GRS 17, Item 1 ‘
Manuscript and Annotated Maps.

GRS 17, Item 5a
_-Maps on Microfilm.

a. If both original hardcopy maps and microfilm
copies exist.

EXCEPTION TO BE ADDED TO THE FOLLOWING

GRS 14, Item 3
Information Requests Files.

GRS 14, Item 4
Acknowledgement Files:

Exception:
Controlled Correspondence

1. Congressional correspondence files
with individual congressman,
chairmmen of congressional caomittees,
and their staffs relating to the
activities and programs of the agency.

2. Interagency. correspohdence.

3. White House referrals.

4.. Other matters des1gnated propr1etary
by the Chaiman or Executive Director.

"Destroy when one year old."

Pege 10
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AMENDED

FEDERAL ENERGY REGUIATORY COMMISSION

RECORDS DISPOSITION SCHEDULE
TABLE OF CONTENTS

PAGE

FERC SCHEHJLE I - GENERAL RECORIB...........oooooonooooo-oo-oooI_l

FERC SCHEDULE II - RECORDS OF THE COMMISSION

Part I

Item 1
Item 2
Item 3
Item 4

Part II

Item 1
Item 2
Item 3

Part III

Records of the Chairman and Commissioners

Chronological Files of Correspondenc€eesecssss.lI-1
Speech FileSceeeeceecccccccssssoccccssccsocsnsall-l
General Files on Miscellaneous TOPiCSeeeessessII=-1
Personal FileS.eeecsssescesscocescsccccsscessesll~l

Records of the Office of the Secretary.

Camnission, Camittee and Conference Records..II-2
mcket Sheet..................................II-B
mket Sh%ts Irﬂex File......................II—B’\

Office of General Counsel

Item 1
Item 2
Item 3

Part IV
Item 1
Item 2
Item 3

Part V

Legislative History FileS.eeeeeeeccssccosssees 1I-4
Enforcement Investigation FileS.ceeeceeseceselI-4
Fomal Investigation (IN).....................II-4

Office of Chief Accountant

Audit FileS.........o..-..............--......II-S
COSt Studberk Pawrs..................-.....II—S
Licensed PrOjeCtS V\brk Pawrs.....ooooooooooooII-G

Office of Congressional, Intergoverrmental,
amP‘Jblic Affairs............................II-7




o)

PAGE

FERC SCHEDULE III - DOCKETED FORMAL CASE FILES

Part I

Su@art A -

Item 1
Item 2
Item 3
Item 4
Item 5

Sul_:p_art B -

Item 1
Item 2

Item 3
Subpart C -
Item 1

Item 2
Item 3

Subpart D -

Item 1
Item 2
Item 3

Part IT
Subpart A -~
Item 1
Item 2

Item 3

Electric Utilities

Applications and Adjustments

Power Site Land Application (DA DocketS)eecesseessIII=2
Interlocking Directorates (ID DocketS)eeesssesess III-2
Electric Securities (ES DocketS)eeeecescesscoesss III-3
Electric Corporate Applications (EC DocketS)eese.III-3
Qualifying Facilities (QF DocketS)eseeescsscseeeIII-4

Rate Filings and Investigations, Collections

Electric Rate Filings (ER DocketS)eeessecoosccecss III-4

Tariffs, Wholesale Contracts and Rate
Schedule.-......................................III—S

Electric Federal Rates (EF DocketS)eeessceeseeses III-5

Licensed Projects, Surveys and Studies

Licensed Hydropower Projects (all P and some
ELGOCkets).coo-ooooooooooooooo..oo.ooooooooo..-III-G
Headwater Benefits Matter (HB DocketS)eeseeeecesIII=7
Econamics and Engineering Surveys and
Studies....................-.-..................111—7

General Dockets; Discontinued Dockets; and
Campany Correspondence

Company Correspondence FileS.eceeesssessssssscecs  III-8
Electric Utilities (E D)Ckets)..............-....III—Q
Other Electric Power Formal Proceedings

(EL DOCKEtS)esecoccoevssesesssssssssscssssssssse II1I-10

Gas Producers and Utilites

Applications and Adjustments

Independent Gas Producer Certificates

(CI mkets).oooooooooooooooooooooo..ooo..o....oIII_ll
Independent Small Gas Producer Certificates

(CS DoCketS)eeesececcoscscccsscsosssscscocscssscees III-12
Gas Pipeline Certificates (CP DocketS)eeeeecessso III-13

ii



Subpart B -

Item 1
Item 2
Item 3
Item 4
Item 5
Item 6
Item 7

Item 8
Item 9

Item 10
Item 11

Subpart C -

Item 1
Item 2

Item 3

Item 4

Subpart D -

Item 1
Item 2
Item 3

Part IIT

PAGE

Rate Filings and Investigations; Collections

Area Rate Investigations (AR DocketS)eeecsesssss  III-13
Independent Producers' Gas Rates (RI Dockets)....III-14
Gas Pipeline Rate (RP DOCKEtS)eeeseceooscesceess s JIII-14
Staff Adjustment (SA DOcketS)eecesocecccsesscssss e III-15
Sales and Transportation (ST DocketS)eesseeeeeeeIII-15
Gas Pipeline Service AgreementS.cecececesscesseeIII-16
Tariff Curtailment, Natural Gas

(TC DOCKetS)eeasscocccsersccscssssssscassssseseeellI=17
Tariffs, Wholesale Contracts and Gas

Rate Schedule.esessccceccsesscosscscescssssssss e lII=17
Investigations: Natural Gas (IN DocketS)eeeses..III-18
Interim CollecCtiONSeeescesccccocscossosscsssesesssllI~19
Tight Formations NominationS.ececscecscessceesses III-19

Notices; Petitions; and Elections

Windfall Profits Tax EleCtiOnSe.ececesscccesssscees s III-20
Notices of Well Determinations (NGPA)

(ID DOCKEtS)esescssssssscocsccsscsccossconosseses LLII=20
Notices of Detemination (Including Related

ApplicationS)eecessesccssscscsssscsccsscsccsass s III-21
Jurisdictional Agencies Request for Alternatives

Filing or Notice RequirementS.seeesscsscessssee s III-21

General Dockets, Discontinued Dockets; and
Conmpany Correspondence

General Gas Docket Category (GP DocketS)eeeeeess  III-22
G (Gas) now (CI and RI, CP and RP)sececccescssee o III=22

Campany Correspondence Files (Gas and Gas
Pimline)ocooocooooooooocooco-ocooo.oooooo.oocooIII—ZB

0il Producers and Pipeline

Supgart A

Item 1
Item 2
Item 3

Subpart B -

Item 1
Item 2
Item 3
Item 4

Applications and Adjustments

Special Permission Applications (SP DocketS).....I1I1I-24
Rﬂuest f0r Adjustﬂents (RA ]x)CketS) eeeveeteceece .III_24
Remedial Orders (RO DOCKEtS)eeceeoccossccsessseeee III=25

Rate Filings and Investigations; Collections
Oil Pipeline Rate (OR ]x)CketS) 0000000000000 ooIII"25
Pimline Depreciation (PD mckets) e0o000cs00svne oIII_26

0il Pipeline Valuation (PV DocketS)eecsesceeessse III-26
Fourth Section Filings (FS DocketS)eeesessceesces JII=27

iii
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Subpart C - General Dockets; Discontinued Dockets; and
OCompany Correspondence

Item 1 Energy Actions (EA DOCKEtS)eeesseecessscsccccsssse [II-27
Item 2 The Alaskan Pipeline System (TAPS)esssececoesssses I II-28
Item 3 Company Correspondence Files (0il

Producers and PipelinesS)eceececesscsscccssccsess [III-28

Part IV - Miscellaneous Filings Cammon To All Dockets

Subpart A - Rate Filings and Investigations; Collections
Item 1 Suspension and Investigation of Rates, Fares,
Charges, and Practices of Companie€S.e.ececceccccceeces IIT-29
Item 2 Investigations (Formal) (IN DOCKEetS)eseseossesssseIII—29
Subpart B - Licensed Projects; Surveys and Studies
Itan l Spwial Statistical Studies. L 2K BN BN BN BE BN BN BN BN BE B BN BN BN BE BN BX BN I N J .III_30

Subpart C - General Dockets; Discontinued Dockets; and
Conmpany Correspondence

IteIn l Classified mmnts..o.oo.o-..Q.Q.Qloo.oo.l.oo...III—BO
Itanz Rllemaking (RM mckets).Q.........................III—31

FERC RECORD SCHEDULE IV — REPORTS

Part I Monthly; Semi-Monthly

Electric

Item 1 Electric Utility Company Monthly

Statement (FOYM S5)ecesscccccscssessessccscocscsscsee V1
Item 2 Monthly Power Plant Report (Electric Utility

and Industrial) (Form 4 or Equivalent)eeceecesececsecee IV-1
Item 3 Monthly Review of Cost and Quality of Fuel

for Steam-Electric Plant (FOrm 423)ccceccccccsscses V=2

Gas
Item 1 Report of Gas Stored Underground (Form 8 or
mivalent).l.....QQ........Q.OOQOOOOOOOOOOOOOOQOOIV_3

Item 2 Natural Gas Pipeline Company Monthly Statement
(Fom 11 or muivalent)'......'...................IV_B

iv
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(Fom 50)0......00......00.0.....0.....0.0-00.....IV_4

(Form ICC-QPS).-oooooooouooo.ooo-.o-ooooooo..--.-.IV—S

(Fom l or muivalent)..................... .IV-6
(Form 12 or Equivalent)........'.‘........‘.....IV-6
or muivalent)...............................IV_7

Cmt-of_serVice Filings.......................IV—7
20 Largest Customer FilingS.eeeceescsscccssssse s IV-8

of Natural Gas (Form 14 or Equivalent)..eee..IV-9
muivalent)..................................Iv-lo

or Equiva].ent)oo.0...0000..o..o.o...o..o.....Iv-lo

or FOI'm 108 (PartS 501 arﬁ 505))00.00.0.00.0.IV—11
(FOrmZOr Equivalent).-....................IV—ll
(FomFPC m284).............................IV"lZ

18 CF'R 270.203(d) ...........................IV_B

(FERC FORM 42)0.....oo.......o........I......IV—B

Part IT Quarterly
Gas
Item 1 Alternate Fuel Demand to Natural Gas Curtailment
0il
Item 1 OQuarterly Report of Pipeline Campanies
Part III Annual; Semi-Annual; Biennial
Electric
Item 1 Annual Financial and Statisticai Report
Item 2 Annual Power System Statements
Item 3 Steam Electric Plant Air and Water
Quality Control Data Reports (Form 67
Item 4
Item 5
Gas
Item 1 Annual Report for Importers and Exporters
Item 2 Annual Report of Gas Supply (Form 15 or
Item 3 Gas Supply and Requirement Report (Form 16
Item 4 Sales and Revenues Report Forms for
Independent Producers (Form 301-A, 301-B,
Item 5 Annual Financial and Statistical Reports
Item 6 Annual Report of Systems Flow Diagrams
Item 7 Report by Pipeline, Distributor, or Affiliate
0il
Item 1 Applications for Annual or Basic Valuation
Item 2 Annual Report of Oil Pipelines

(FERC FORM 6)0000..0.00.0.0....o..oo....o..o-IV—B
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Implementation Status FilingSescccescccsssssesIV-14
Self-Certification Status FilingSeeesceeesessIV-14
Continuity Of SerVice Filings. a0 000 cssesevve .IV"'14

(Fbm FPC RO_OlG).co.-oooooooooo.ooooooooooooI"'—lG
of Natural Gas (18 CFR 157.45 = 157.52)¢ccce.IV-16
Exemption ((hs)(Fom 314A)oooo-oc-oooo..oooooIV"l?

by Jurisdictional Agencies.ooooooooooooooooooIV"l?
Refund Remrts....................I...........IV-17

ard loglof trleNGPA.........C'...............IV—18

(Fom Aw—l).................................IV_18

Aw—z)ollo.l....o...00.0..0...OttolttltooooooIv-lS

Pipeline Carriers (FOI'm ACV"3)...............IV—IQ

Pipeline Carriers (FOrm ACV=4)cccceecsccsssse IV-19
Rights-of-Way (Form ICC ACV-5)ccccccssscssse s IV-19
ACV=6)cesvesonsessscscsssssssscssscscasssssss lV-20
(FOrm ACV=7)ceeeseescccccescsccscsssssessscsess IV-20
ACV-8)eesecsosossssssasscscscssssssassessseses V=20

(FomAcv—g)l.notoon..no..ooo....oooooooonoooIv_zo

Part IV  Variable and Non-Periodic
Electric

Item 1

Item 2

Item 3

Gas

Item 1 Service Interruption Report

Item 2 Report of Certain Sales and Transportation

Item 3 Application for Small Producer

Item 4 Reports of Determination Process Filed

Item 5

Item 6 Reports for .Sales Under Section 105, 106 (b)

0il

Item 1 Statement of Property Changes Other Than
Land and Right-of-Way Pipeline Carriers

Item 2 Summary of Land and Rights-of-Way Property
Changes, Pipeline Carriers (Fomm

Item 3 Summary of Changes in Original Cost and
Total Original Cost at End of Period,
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FERC RECORDS SCHEDULE I

GENERAL RECORDS

See Appendix A - General Records Schedule



PART I — RECORDS OF THE CHATRMAN AND COMMISSIONERS

FERC RECORDS SCHEDULE II

RECORDS OF THE COMMISSION

Item
No,

1.

DESCRIPTION OF RECORDS

Chron files of correspondence
originated in the Commissioner's
office; Speech Files of the

‘Commissioner.

Speech Files
a. Record Copy.
General Files on miscellaneous

topics relating to the individual
Commissioner.

Commissioners' Personal Files.

I1-1

AUTHORIZED
DISPOSITION

Permanent. G232 & ’

CEfor—to-NaRe- Aarom ;ﬁ_&&h’

A "R$&»\m5 Ty m;

See-GRS—i-d— mﬁ-'\‘“
e ol e o
«eew... ..m.u. cor Lhan A= .

PRARS u.-k...\ e ’ba;“’t“‘
Destroy upon 294"

expiration of

Trreambene's term

of office.

To be retained

by ineumberts M
upon expiration
of his/her term;
otherwise,
destroy.-ann444u4uﬂﬂhgﬁa‘



FERC RECORDS SCHEDULE II

Part II — RECORDS OF THE OFFICE OF SECRETARY

Item
No.

1.

DESCRIPTION OF RECORIB

ADTHORIZED
DISPOSITION

COMMISSION, COMMITTEE AND CONFERENCE RECORD

Ae

b.

Records relating to establish-
ment, organization, membership
and policy.

(1) Interagency, advisory or
international committees.

(2) Internal camittees.

Minutes of Commission Meetings.
Record copy includes Secretary's
minutes of Cammission meetings
together with a copy of all
documents approved at such

meet ings.

Secretary's Meeting Folders.
Record copy includes Secretary's
agenda of Commission meetings and
drafts of documents discussed
and considered.

Secretary's Administrative Agenda
File. Record copy includes copies
of administrative documents con-
sidered, discussed and approved
by the Commission at regular or
special meetings.

List of Formal Documents Issued.
Record copy includes daily summary
of orders, opinions, decisions and
notices issued by the Commission.

IT-2

Permanent. Offer to .

5*@0—'\:

NARSen-—eemp-le-t::’ttm“"‘e o

€ o dminiet .
¥ when ¥ years old.
ze

Permanent. Offer to

NARS-en-eanp-let—renmS S

e&adm.m.-st&a-t—we—use
o1 when & years old.
E 4 >3

Permanent. Offer to-*

NARS em-ecmpletien 4 D 350~

€ dmini o
e when ¥ years old.
A

Destroy when
5 years old.

Permanent. Offer tq

NARS en-eemple-a-enm
eof-adninistrative-ves

e when ¥ years old,
A0

Permanent. Offer to,
NARS ea-eempletrcn-‘“
of-admintatrative—usc
@ when ® years old.

e § 3

X

5



AMENDED

FERC RECORDS SCHEDULE II

Part II — RECORDS OF THE OFFICE OF SECRETARY (CONTINUED)

Item AUTHORIZED
No. DESCRIPTION OF RECORDS DISPOSITION
2. DOCKET SHEETS

Brief historical outline of

a proceeding, with dates and
entries of actions constituting
a camplete chronological record
of a docketed case

a. Record Copy. Permanent. Submit SF-115
when Docket Sheets and
Index Files are beyond
agency functional use.

{SE=ll5-shentd—irctude F ERC

~related—Index—Pitev)
Feae NARS a2, M
3. DOCKET SHEETS INDEX FILE. o Rl aed
”\MGIN Mo, .ﬁ""°
A card file arranged
alphabetically by applicants’
names giving Docket number(s)
assigned to proceedings
initiated by companies/
individuals.
a. Record Copy. Permanent. Sokmit-Sf=-115

Bhen Docket Sheets and

Index Files are beyond
agency functional use.

~¢SP—¥35—shoutd—tnciode- £ & RC-

reiated-Bocket~Sheotc.s

arh. NARS i, oecrde
-QM-X’M L W
Mmm
Nnoarusa.

II-3



PART III — OFFICE OF GENERAL COUNSEL

Item
No.

1.

2.

DESCRIPTION OF RECORDS

LEGISLATIVE HISTORY FILES

A set of historical files
containing records of
legislation leading to
passage of the Federal Power
Acts.

a. Construction Files.

FERC RECORDS SCHEDULE II

AMENDED

AUTHORIZED
DISPOSITION

Permanent. Offer to NARS

. 2leRhen 20 ye: d.
Lo 5‘3‘“"\ en 20 years ol

b. Technical Reference
Back-up Files.

ENFORCEMENT INVESTIGATION FILES

Informal investigations conducted
by the Enforcement Division.
a. Record Copy.

b. Other Copies.

FORMAI, INVESTIGATIONS (IN)

I1-4

Purge file annually;
remove and detroy material
no longer relevant.

Destroy 5 years after
case is closed.

None authorized.
See FERC Schedule III,

Part IV, Sub-part A,
Item 2.



FERC RECORDS SCHEDULE I1

PART IV - OFFICE OF CHIEF ACCOUNTANT

Item AJTHORIZED
No. DESCRIPTION OF RECORIS DISPOSITION
1. a. AUDIT FILES - External

Audits of public utilities
and licensees, natural gas
companies and oil pipeline

carriers.

(1) Report Record Copy Destroy when 20
years old.

(2) working Papers. 4 Destroy after 2 successive
audits have been
conpleted.

b. AUDIT FILES - Internal See GRS 6, Item 1,
2, COST STUDIES WORK PAPERS

These are audit working papers;

documents prepared and developed

by the staff of the Division of

Audits during the course of

auditing public utilities,

licensees, natural gas campanies,

o0il pipeline carriers and pipe-

line systems coming under the

jurisdiction of the FERC.

a. Record Copy. Destroy when—supes—
coded--by—eurrent—
datayr—but—no-tater whe n
ti=2s 7 years £rem ol d
date—of-auditer when .
Sw.perseced , whichever S

b. Other Copies. None authorized, Se°r®’™

11-¢5



PART IV - OFFICE OF CHIEF ACCOUNTANT (CONTINUED)

FERC RECORD SCHEDULE II

-

Item
No.

3.

DESCRIPTION OF RECORDS

LICENSED PROJECT ACCOUNTING
WORK PAPERS

Record related to the con—
struction of licensed projects,
or additions or betterments for
which the Commission has not
determined the actual cost.

a. Record Copy.
(1) Record related to
plant of licensed

projects.

(2) Other Records.

11-f 6

AUTHORI ZED
DISPOSITION

Destroy 25 years
from date of record.

Destroy when—exigined
sost—andrtor—addttions

fave—oerrdetermined
bv—tho. Commicoionend
recorda—haver-boerr
supersgeded—by—eurrermrt

7 years from date of
recorder 3heh
So-persed ed, whi oh @ve
S sSesnevr.


http:h't.'"e.ue

FERC RECORDS SCHEDULE II

PART V — OFFICE OF CONGRESSIONAL, INTERGOVERNMENTAL, AND PUBLIC AFFAIRS

SEE GRS 14

114 ‘1



FERC RECORDS SCHEDULE III

DOCKETED FORMAL CASE FILES

Docketed formal case files are established upon receipt and acceptance by the
Camission of written applications, complaints, declarations, petitions,
projects, answers, motions, briefs, exceptions, rate schedules, notices,
reports, or other pleadings, amendments to pleadings, documents or papers, as
required or allowed by the Code of Federal Requlations (CFR), by any rule,
requlation or order of the Cammission, or by any applicable statute. A case
file, sometimes referred to as a docket file, project file, or transaction
file, is updated whenever additional material pertaining to an established
case is received.

It is to be noted that, because of the legal ramifications involwved in most
docketed cases, the retention period allowed for material is usually in excess
of most normal requirements. For this reason, retention periods authorized

for much of this material, particularly for nonrecord copies, is generally
beyond the NARS-recammended maximum retention period of fiwve years for temporary
records.

It is also to be noted that special exception to any retention period can be
made for records establishing legal precedents or otherwise carrying special
historical value. Records eligible for special exception will be identified
jointly by FERC staff offices and the FERC Records Officer, subject to final
approval by NARS.

I1I-1



FERC RECORDS SCHEDULE III

. ’ . .

PART I - ELECTRIC UTILITIES

Subpart A - Applications and Adjustments

Itam AUTHORI ZED
No. DESCRIPTION OF RECORDS DISPOSITION
1. POWER SITE LAND APPLICATIONS

(DA Dockets)

Case files include applications
with supporting material together
with approval/denial action.

a. BApplications. Permanent. Offer to
NARS,when 20 years oldn
f A 5 I: ﬂiﬂl"’
b. Other Supporting Material Permanent. Offer to
(Not docketed) NARS when 20 years old.
(Requests for Rights—of- e D Yeen

Way (EPR's), Geothermal
Leases (EPR-GSL's) Mineral
Leases (EPR-MGL's) and Mining
Claims (MAR's) on Federal

lands).

c. Other Copies. Destroy $wmedietety—aporr
l . . —p e
veebrt-To-atertich 2
years after case is .
closeder Seconer | +
no [erqer needed.

2. INTERLOCKING DIRECTORATES
(ID Dockets)

Case files include applications

fram company officials for permission
to hold office in more than one
public utility, investment firm, or
electrical equipment or supply
company, with copies of Commission
orders and related papers.

a. Reoord Copy. Close file after all actions
have been taken. Destroy
when 25 years old.

b. Other Copies. Destroy «pan.tenmmination.
ef—funetional-user

but~ne—later—thar 10

years after cancellation
Or_supersessionege & oenel”
A ne | e nqer needed.

ITI-2
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. . FERC RECORD SCHEDULE I. . .

PART I - ELECTRIC UTILITIES (CONTINUED)

Item AUTHORIZED
No. DESCRIPTION OF RECORDS DISPOSITION
3. ELECTRIC SECURITIES

(ES Dockets)

Case files include applications

by public utilities for approval

of securities, assumption of
liabilities, purchase of securities,
and mergers.

Sheh
a. Record Copy. Destroy,10 years old.
b. Other Copies. Destroy immediately
| nat ¢
fenetionat-use—but-mo

later-Eharr 5 years
after date Order becomes
final.avr Sooner it no
‘ [onqer needed.
4, ELECTRIC CORPORATE APPLICATIONS

~

(EC Dockets)

Case files include applications
seeking authority for merger, con—
solidation, sale, lease or disposition
of electric facilities subject to

the Commission's jurisdiction;
applications seeking authority for
the purchase, acquisition or taking
by a public utility of any security
of any other public utility; applica-
tions for a determination that a
person or entity is not a "public
utility" within the meaning of
Section 201 of the Federal Power

Act; applications by a public utility
for a determination that a rate
schedule or rate schedules do not
involve a "sale of electric energy

at wholesale" and therefore not
subject to FERC jurisdiction;
official notices, orders, petitions,
motions, opinions, and any additional
correspondence to and from applicant.

II1-3
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: FERC RECORD SCHEDULE ..« . .

PART I - ELECTRIC UTILITIES (CONTINUED)

Item AUTHORIZED
No. DESCRIPTION OF RECORDS DISPOSITION
4,

(Con't) a. Record Copy. Close files after all actions
. have been taken. Destroy when
25 years old.

b. Other Copies. Destroy upen-teminatier—of.
£funetional-use)—bub-reo—tater

tham 10 years after date
docket is terminateder Soshel

i& ne | enqer needed.
QUALIFYING FACILITIES

(QOF Dockets)

Case files include notices of
self qualification, applications
for qualifying status, hearing
transcripts, Commission Orders,
and appeals to Commission Orders.

a. Record Copy. Close file after all

actions have been taken.
Destroy when 20 years old.

b. Other Copies. Destroy 2 years after
Commission Order becomes
final.

Subpart B - Rate Filings and Investigations, Collections

ELECTRIC RATE FILINGS

(ER DOCKETS)

Case files include rate filing

applications, official notice, « 21 ]
orders, petitions, motions, Cheerings Coklicie \
records and exhibits, transcripts,

ALJ documents, opinions and

correspondence.

a. Reoord Copy. Close file after all actions
have been taken. Destroy when
25 years old.

b. Other Copies. Destroy uperm—tesmination-of-
Eanctional-use,—~but-no—tater

e 10 years after Order

becomes final.er~ S soner

i& ne longer needed.
I11-4



' FERC RECORD SCHEDULE ..«

PART I — ELECTRIC UTILITIES (CONTINUED)

Item
No.

2,

DESCRIPTION OF RECORDS

TARIFFS, WHOLESALE CONTRACTS
AND RATE SCHEDULES

Documents filed with the
Commission by electric
utility companies giving
tariffs and rate for sales of
electricity in interstate
commerce,

a. Record Copy.

b. Other Copies.

ELECTRIC FEDERAL RATES

- (EF Dockets)

Case files include the documents
filed with a request for final
confirmation and approval of
Federal rate schedules by the
Commission. Included among these
documents is the letter of request,

rate schedules and general provisions,

power or transmission system
repayment study and supporting
statements, rate design study,

and such other documents as the
Assistant Secretary of Resource
Applications, DOE, may deem
appropriate; notice of filing,
coments, and petitions to intervene,
staff conference records, hearing
records, all correspondence and
the FERC Order resolving the
matter and all subsequent requests
for rehearing and FERC Orders
pertaining thereto.

a. Reoord Copy.

III-5

AUJTHORIZED

DISPOSITION

Close file after all actions
have been taken. Destroy
when 20 years old.

Destroy spoR-texmi-hation
ef-functicnal-useyr—bot
Realabeeplaen 1 year after
cancellation, super—
session or rejection.

Clcse file after all actions
have been taken. Destroy
when 50 years old.



: v FERC RECORD SCHEDULE I.

PART I - ELECTRIC UTILITIES (CONTINUED)

Item AJTHORIZED
No. DESCRIPTION OF RECORISG DISPOSITION
3. (Con't) b. Other Copies. Destroy 5 years

after date Commission
Order is issued.

Subpart C - Licensed Projects; Surveys and Studies

1. LICENSED HYDROPOWER PROJECTS

(All P and some EL Dockets)

Case files for the following types
of filings: preliminary permits,
licenses, amendments of permits and
licenses, exemptions fram licensing,
surrenders and transfers of licenses,
declaration of.intention. Material
filed includes applications, in—
caming and outgoing correspondence,
internal memos and reports, cost
statements and related papers.
Licenses are granted for up to
50 years and may be renewed.
Files include copies of formal
document issued and all items
filed with the Secretary.

See ottochmen

a. Record Copy.

) Correspondence files Offer to NARS
Public and non-public)

Permanent. Offer to NARS
when 20 years old.

(3) Official exMpi Permanent., Offer to NARS
drawings (trac when 20 years old.

(4) Permanent. Offer to NARS

when 20 years old.

1 year after cancellation,
ession or rejection, or
new hydropower license
issued or accepted.



a. PERMANENT SAMPLE OF RECORDS (R% of total volume of licensed hydropower
project files)
1. Select a 1¢ sample composed of complete licensed hydropower pro-
Jects designated by FERC with the concurrence of NARS that meet
one or more of the following criteria:

a, Established a precedent and therefore resulted in a major policy
or procedural change;

be. Was involved in extensive lifigation;
Cc. Received widespread attention from the news mediaj

d. Was widely recognized for its uniqueness by established authori-
ties outside the Govermment;

6. Was reviewed at length in the agency's anmal report to the
Congress

2. Compile a 1% sample by selecting complete project files for project
mmbers 5, 105, 205, 305, 405, etc.

b. OTHER LICENSED HYDROPOWER PROJECT FILES

DESTROY 1 year after cancellation, supersession or rejection, or
after a new hydropower license has been issued or accepted.

IIT-6a



FERC RECORD SCHEDULE IT™

PART I - ELECTRIC UTILITIES (CONTINUED)

ITtem
No.

2,

3.

DESCRIPTION OF RECORDS

HEADWATER BENEFITS MATTERS

(HB Dockets)

Case files include decisions,
notices, orders, petitions,
briefs, protests, comments,
settlement orders, headwater
benefits study data, and
related correspondence.

a. Record Copy.

b. Other Copies.

ECOMOMIC AND ENGINEERING
SURVEYS AND STUDIES

Case files include initiatory
documents, progress reports,
periodic summaries of data
collected, correspondence
with interested Federal,
state and local agencies

as well as companies, and
final reports and surveys
which may include maps,
charts and other illustrative
matter,

a. Gereral investigations of
water power resources and
their relation to inter—
state and foreign commerce
ard of the water power inm
dustry and its relation to
other industries.

ITI-7

AUTHORIZED
DISPOSITION

Close file after all actions
have been taken. Destroy
when 50 years old.

Destroy uper-terminmtion
effunctional-useybut-ne
later—themr 1 year after
cancellation, supersession
or rejection,



FERC RECORD SCHEDULE I”

. ’ .

PART I - ELECTRIC UTILITIES (CONTINUEP_);

Item AUTHORIZED
No. DESCRIPTION OF RECORDS DISPOSITION
3. (Con't) (1) Reocord Copy. Permanent. Offer to NARS 4n D gooh
_M,when 20 years old.
(2) Other Copies. Destroy upen.termination-of
Euneticonal-use-but—re—later

&t 2 years from date of
documenteor sooher 1+ ho
loenqer needed.
b. Power market surveys

on the utilization and

marketing of electric

power from existing

and proposed hydro-

electric development.

(1) Record Copy. Close file after all actions

have been taken. Destroy
when 5 years old.

(2) Other Copies. Destroy wpan.completieon-of
foretionni—user—ixrt—ro—teter
than 2 years from date of document.
or Secomer (¥ N® lenqer
c. River Basin studies needed .
mede in cooperation with
other agencies.

(1) Record Copy. Close file after all actions
have been taken. Destroy
when 5 years old.

(2) Other Copies. Destroy upen.complesien—eof-
funeticonat—use;—bub~Ro
lake—-toan 2 years from .
date of document.er Sosner
he [enger wneeded.
Subpart D - General Dockets; Discontinued Dockets; and Company Correspondence

1. COMPANY CORRESPONDENCE FILES
(ELECTRIC)

Files contain material of
interest to the Cammission,
but not pertaining to formal
or informal case files; this
might include general
correspondence, transmittals,
reports, information on

IIT-8



FERC RECORD SCHEDULE I”

PART I - ELECTRIC UTILITIES (CONTINUED)

Item
No.

1.

(Con't)

DESCRIPTION OF RECORDS

acoounting systems, public
utility status, allocation of
operating and construction costs
of federal hydro-electric
projects, employee pension
plans, operating agreements
with other companies, and
related matters.

a. Reocord Copy.

b. Other Copies.

ELECTRIC UTILITIES

(E Dockets)

Case files include formal
electric rate investigations
declarations of intention to
construct; applications for
interconnections of facilities,
transmission to a foreign
country, sale, lease, merger,
or consolidation of facilities;
copies of formal documents is-
sued, correspondence and
related papers.

a. Record Copy.

b. Other Copies.

II1-9

AUTHORIZED
DISPOSITION

Close file after all actions

have been taken. Destroy
when 5 years old.

Destroy upon temmination
of functional use, but no
later than one year after
date of document.

E Dockets were
discontinued
as of 1975,

Note:

Close file after all actions
have been taken. Destroy when
25 years old. .

Destroy upan.temminatien-ef
functional-use,-but—ne-later
thai 4 years from date

order becames finaler Seaner
1+ ne [enqer needed.



FERC RECORDS SCHED'M.E III

PART I - ELEE:TRIC UTILITIES (CONTINUED)

Item
No.

3.

DESCRIPTION OF RECORDS

OTHER ELECTRIC POWER FORMAL
PROCEEDINGS.,

(EL Dockets)

Case files include memoranda to
be published in the Federal
Register, applications for
authority to interconnect to
electric power utilities, orders
authorizing sale, clarifying
orders, petitions for relief,
certificates of service,
verifications, affidavits,
opinions and orders setting
just and reasonable rates,

and other memoranda as they
pertains to electric power
utilities.

a. Reoord Copy.

b. Other Copies.

II1-10

AUTHORIZED
DISPOSITION

Close file after all
actions have been taken.
Destroy when 25 years
old,

Destroy upes—termirratior-of

functional-use—bub-no
iaber-than 10 years after

date Order becomes finaler
Sooner .4‘- ne ’“hqu‘
needed.



FERC RECORDS SCHEDULE I..

Part II - GAS PRODUCERS & UTILITIES

Subpart A - Applications and Adjustments

1. INDEPENDENT GAS PRODUCER
CERTIFICATES

(CI Dockets)

Case files ocontain applications for
certification of public convenience
and necessity for abandonment; orders,
notices, petitions and opinions re-

- Jated to case files; and correspon—
dence and other related documents.

a.. Record Copy.

b. Other Copies.

Exceptions:

a. (Prior to disposition all
records in this category
should be reviewed for
application of the special
exemption described on page
IIT-1.)

b. Applications that have
been withdrawn,

c. Applications that have been
rejected or dismissed.

d, Certificated operations
that have been completely
terminated and vacated pursuant
to regulations under the Natural
Gas Act and Natural Gas Policy
Act.

IT1-11

Destroy 25 years after date
of termination,

Destroy wpen-terminaticn-ef
functional—useyr—but~ho-later
$hen 2 years from date of

terminationesr Seoner i
ne [onqer needed.

Destroy 6 months after
withdrawal.

Destroy 5 years after date
of rejection or dismissal.

Destroy 1 year after
date of non appealable order
authorizing abandonment.



FERC RECORDS SCHEDULE -

Part II — GAS PRODUCERS & UTILITIES (CONTINUED)

Item
No.

2,

DESCRIPTION OF RECORDS

INDEPENDENT SMALL GAS

PRODUCER CERTIFICATES

(CS DOCKET)

Case files contain applications
for certification of public
convenience and necessity for
abandonment; orders, notices,
petitions and opinions re-
lated to case files; and
correspondence and other
related documents.

Ae

b.

Record Copy.

Other Copies.

Exceptions:

Qe

(Prior to disposition all
records in this category
should be reviewed for
application of the special
exemption described on page
II1-1.)

Applications that have
been withdrawn.

Applications that have been
rejected or dismissed.

Certificated operations

that have been terminated

and vacated pursuant to
regulations under the Natural
Gas Act and the Natural Gas
Policy Act.

IIT-12

AUTHORTZED
DISPOSITION

Destroy 25 years after date

“of termination.

Destroy upeR-texminatien
SfmbiRoEioRal~aSepeuE=TR
leappse—bban 2 years from

date of terminationer Sooher

i no [ewnqer needed.

Destroy 6 months after
such withdrawal.

Destroy 5 years after
rejection or dismissal,

Destroy 1 year after date
of non appealable order
authorizing abandorment.



FERC RECORDS SCHEDULE IlIL

Part II - GAS PRODUCERS & UTILITIES (CONTINUED)

ITtem DESCRIPTION OF RECORDS AUTHORI ZED
No. DISPOSITION
3. GAS PIPELINE CERTIFICATES

(CP Dockets)

Case files contain application
for certificate, formal
documents issued, ocorrespondence,
and related documents submitted

by pipeline companies. nen
v
a. Reoord Copy. Destroy,40 years afeer old -
desuanee—of—a-finel
nen-appealable—order,
b. Other Copies. Destroy upon termination

of functional use, but
no later than 4 years
fram date non appealable
order becames final.

Exceptions:

a. (Prior to disposition all
records in this category
should be reviewed for
application of the special
exemption described on page

III-1.)

b. Applications that have been Destroy 6 months after
withdrawn, y date of withdrawal.

Cc. Applications that have been Destroy 5 years after
rejected or dismissed. rejection or dismissal.

Subpart B - Rate Filings and Investigations; Collections

1. AREA RATE INVESTIGATIONS

(AR Dockets)

Area rate case files pertain to
the sectioning of the continental
U.S. into subdivisions to provide
for uniform rate pricing procedures
within each specific area. They
include testimony, refund reports,

IT1-13



FERC RECORDS SCHEDULE -

. N L L]

Part II - GAS PRODUCERS & UTILITIES (CONTINUED)

Item DESCRIPTION OF RECORDS ADTHORIZED
No. DISPOSITION

1. (Con't) information on tariffs and rate
investigations, staff reports,
general correspondence and other
rate material. These cases involve
a consideration of a large number
of producer rate increases (RI)

dockets.
ot

a. Record Copy. Destroy,20 years after old~
date order . beceames—firerl.

b. Other Copies. Destroy upon—terminatien—of
functional use,—but-net-laker
e 4 years from date order
becomes finalex seoner 1§ nd
[ornqer need ed.

2, INDEPENDENT PRODUCERS' GAS RATES
(RI DOCKETS)

Case files contain documents pre-
pared by the staff, corporate
histories, plant accounts and
related depreciation reserves,
rate bases, balance sheets, in-
came statements and natural gas

reserves.
a. Record Copy. Destroy 20 years after
date order becames final
b. Other Copies. Destroy upon-termination-
of—functinat—use;—but—ne
keber—tbhan. 5 years from
-date order becomes finaler
Soener | ne [ongqer
needed.
3. GAS PIPELINE RATES
v (RP Dockets)

Case files include material
relating to the establishment

and revision of gas pipeline
carrier rates, such as rate
investigation material, balance
sheets, correspondence and related
paperwork.

I11-14



Part

FERC RECORDS SCHEDULE 7T

¢

II ~ GAS PRODUCERS & UTILITIES (CONTINUED)

Item

No.

3.

(Con't)

5.

DESCRIPTION OF RECORDS

a. Record Copy.

b. Other Copies.

Exception:

a. (Prior to disposition all
records in this category
should be reviewed for
application of the special
exemption described on page
III-1.)

H

STAFF ADJUSTMENTS (GAS)

(SA Dockets)

Case files contain reviews of

staff adjustments under Section 502e
of the NGPA of 1978; material may in-
clude petitions and notices re-
questing amendments to petitions

and extension of filing deadline,
petitions for waiver notification

of requirements, and notices of

application for an adjustment.
a. Reoord Copy.

b. Other Copies.

SALES AND TRANSPORTATION (GAS)

(ST Dockets)

Transportation and sale of gas;
basically self-implementing trans-
actions with no prior approval by
FERC required. However, rate
status approval must be obtained

II1-15

AUTHORIZED
DISPOSITION
e
Destroy,20 years after ofd -
date_crder-beecmes—£inals

Destroy sponr-texmination

Of—funetichal-user-but—Re

latex-tharn 5 years from

date ordex: becames finale.nd
Seoner & ne longer
need ed -

shen
Destroy.20 years after ofd -
; A oS,

Destroy -upon-terminationr
et functicnal-use,
Prre-po-—later~then

1 year after date

of f.ermination.



FERC RECORDS SCHEDULE TTI

Part II - GAS PRODUCERS & UTILITIES (CONTINUED)

Item DESCRIPTION OF RECORDS _ AUTHORI ZED
No. DISPOSITION

5. (Con't)fram the Commission. Occasionally,
requests are made for rate approval
in advance.

Because these dockets have
rate proceedings implications,
disposition values are similar
to those assigned rate cases.

u)‘gv\

a. Record Copy. Destroy, 20 years after old -
i ; e
boi : 3
with-NGPA—-Regutations:
b. Other Copies. Destroy upon termination

of functional use, but
no later than 5 years from
date closed.

6. GAS PIPELINE SERVICE AGREEMENTS

Files include documents filed by
natural gas companies and indepen—
dent gas producers setting forth
pipeline tariffs and rates for
sales of natural gas at wholesale

in interstate commerce. o~

a. Record Copy. Destroy,20 years after of &
-date-cancellation qr.

b. Other Copies. Destroy 1 year after can-
cellation, supersession or
rejection.

ITI-16



. " FERC RECORD SCHEDULE I . .

Part - II GAS PRODUCERS AND UTILITIES (CONTINUED)

Item DESCRIPTION OF RECORDS AUTHORIZED
No. DISPOSITION
7. TARIFF CURTAILMENT: NATURAL GAS

(TC Dockets)

Notices proposing changes in
gas tariffs; petitions to in-
tervene; protests on behalf of,
or against, other gas corpo-
rations; requests for ex—
tensions to file comments
relating to the reasoning of
the protest petitions;
presiding ALJ certification
records of hearings concerning
seasons and shortages; notices
stating a prepared report of
analysis and evaluation of the
impacts of gas shortages.

" e
a. Reoord Copy. Destroy, 20 years after o
dete-crder-betomes—finai.
b. Other Copies. Destroy upan.terminatiermr

oﬁ-ﬁuneﬁena'l"ﬂser“-ﬁ%;:nf&

date order becomes finaler
. Seoner i§ ne longer
Exception. Needed.

a. (Prior to disposition all
records in this category
should be reviewed for
application of the special
exemption described on page
IIT-1.)

8. TARTFFS, WHOLESALE CONTRACTS
AND GAS RATE SCHEDULES

Documents are filed with the
Commission by:

(1) Natural Gas Pipeline Companies:
tariffs, and rates for sales
of natural gas at wholesale in
interstate commerce;

(2) Independent Producers: rates for sales
of gas to natural gas pipeline companies
or to other independent producers in
interstate commerce.

IIT-17



FERC RECORD SCHEDULE ..I

Part - IT GAS PRODUCERS AND UTILITIES (CONTINUED)

Ttem
No.

8. (Con't)

DESCRIPTION OF RECORDS

TARIFFS, WHOLESALE CONTRACTS
AND GAS RATE SCHEDULE

a. Reoord Copy.

b. Other Copies.

INVESTIGATIONS: NATURAL GAS

(IN Dockets)

Case files of investigations into
alleged violations of the Natural
Gas Act. File includes order in-
stituting investigation, responses
to orders, motions to dismiss or
teminate investigation, applica-
tions for rehearing and petitions to
quash subpoenas.

a. Record Copy.

b. Other Copies.

IIT-18

AUTHORIZED
DISPOSITION

Destroy 20 years after
effective date of cancella-
tion, supersession or
rejection of filing.

Destroy upen-termihatien
ef—funetienal-use,but-ne

d+ater—theon 1 year after
cancellation, supersession

or rejection.

t

Close file after all
actions have been taken.
Destroy when 10 years old.

None authorized.



. FERC RECORD SCHEDULE N ' .

Part — IT GAS PRODUCERS AND UTILITIES (CONTINUED)

Item DESCRIPTION OF RECORDS AUTHORIZED
No. DISPOSITION
10. INTERIM QOLLECTIONS
Interim and retroactive collections
filings. n
She
a. Record Copy. Destroy, 5 years afber o |d-
date—£iled.
b. Other Copies. None required.
11. TIGHT FORMATION NOMINATIONS

Jurisdictional agencies' written
recommendations naminating a
tight formation.

a. Record Copy. Retain indefinitely
pending Federal policy
decisions on deregulation
of natural gas after that
time, submit SF-115 to NARS.

b. Other Copies. None required.

ITI-19



FERC RECORDS SCHEDUL.. (II

Part II - GAS PRODUCERS AND UTILITIES (CONTINUED)

Item DESCRIPTION OF RECORDS AUTHORIZED
No. DISPOSITION

Subpart C - Notices, Petitions, and Elections

1. WINDFALL PROFITS TAX ELECTIONS

An election filed by natural gas
producers to collect the incentive
price under Section 107, NGPA in
lieu of the tax credit. All files
returned to companies as of

Ppril 1981, n
| She 4.
a. FRecord Copy. Destroya 20 years after ©
= etl.actione-have—beern—taken,
b. Other Copies. Destroy upon termination

of functional use, but no
later than 1 year after
date of filing.

2. NOTICES OF WELL DETERMINATION (NGPA)

(ID Dockets)

Submitted to FERC by state juris—
dictional agencies, the U.S. Geo-
logical Survey, and Bureau of
Indian Affairs for review; if no
action is taken within 45 days
after receipt in the Commission,
the decision of the jurisdictional
agency becames final by the act

of law.
a. Record Copy. Retain indefinitely
' pending Federal policy
decisions on deregulation
of natural gas at that
b. Other Copies. Destroy «pen-termination

Bf-funetiontrt-use,—but
ae—taker~than 1 year
after final decision
date.

IT11-20



FERC RECORDS SCHEDUL

II ‘ .

PART ITI - GAS PRODUCERS AND UTILITIES (CONTINUED)

Item
No.

DESCRIPTION OF RECORIB

NOTICES OF DETERMINATION

INCLUDING RELATED APPLICATIONS

Justifications submitted by natural
gas producers to support requests
for incentive price.

a. FReoord Copy.

b. Other Copies.

JURISDICTIONAL AGENCIES' RBEQUESTS

FOR ALTERNATIVE FILING OR NOTICE

REQUIREMENTS

Requests submitted by jurisdictional
agencies for alternative filing or
notice requirements under the NGPA.

a. Record Copy.

b. Other Copies.

IT11-21

AUTHORIZED
DISPOSITION

Retain indefinitely

pending Federal policy
decisions on deregulation
of natural gas at that
time, submit SF-115 to NARS.

None Required.

Retain indefinitely

pending Federal policy
decisions on deregulation
of natural gas at that
time, submit SF-115 to NARS.

None Required.



FERC RECORDS SCHEDULE III

PART II — GAS PRODUCERS AND UTILITIES (CONTINUED)

Item AUTHORI ZED
No. DESCRIPTION OF RECORDS DISPOSITION

Subpart D — General Dockets, Discontinued Dockets; and Company Correspondence

1. GENERAL GAS DOCKET CATEGORY

(GP Dockets)

Answers to petitions to intervene
and requests for enlargement of
issues and supplements; notices of
petitions for declaratory orders
and protests submitted protesting
interim collections of gas prices.

a. Record Copy. Retain indefinitely pending

Federal policy decisions on
the derequlation of natural
gas at that time, submit
SF-115 to NARS.

b. Other Copies. Destroy wpen-bermination—of
fanetional-usey—but—mo
Jdater.than one year after
final action.

G (Gas) now (CI and RI, CP and RP)

Case files include (a) applications

for certificates of public convenience
and necessity, exemption, export, or
import, (b) rate investigation papers
including staff working papers dealing
with the property and balance sheet
accounts; with copies of formal documents
issued, correspondence, and related
papers.

nehn
»
a. Record Copy. Destroya25 years eftes o [d -
b. Other Copies. Destroy upen—termiration
i _functichal-usey—but~R0

later—&hen 2 years from
date of temminationer <Ssener

1+ no lenqer needed.

ITI-22
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' FERC RECORDS SCHEDUL {II ) *

PART IT ~— GAS PRODUCERS AND UTILITIES (CONTINUED)

Item AUTHORIZED
No. DESCRIPTION OF RECORDS DISPOSITION

2, (Con't)Exceptions:

a. (Prior to disposition all
records in this category
should be reviewed for
application of the special
exemption described on page

II1-1.)

b. Applications that have been Destroy 6 months after
withdrawn. withdrawal.

c. Applications that have been Destroy 5 years after date
rejected or dismissed. of rejection or dismissal.

d. Certificated operations that Destroy one year after date
have been completely terminated of non appealable order
and vacated pursuant to regula- authorizing abandonment.

tions under the Natural Gas
Act and Natural Gas Policy Act.

3. COMPANY CORRESPONDENCE FILES
(GAS AND GAS PIPELINE)

Files contain material of interest

to the Commission, but not pertaining
to formal or informal case files; this
might include general correspondence,
transmittals, reports, information on
accounting systems, natural gas
status, employee pension plans,
operating agreements with other

companies, and related matters. nan

."
a. Record Copy. Destroy,10 years eftes ofd.
dete-of-receipt.

b. Other Copies. Destroy upon-termi—
netion-of-furctiomal
useyr—-put—ne~—tater
£han one year after
date of issue.

II1-23



’ FERC RECORD SCHEDULE I.

Part III - OIL PRODUCERS & PIPELINES

Item
No. DESCRIPTION OF RECORDS

Subpart A - Applications and Adjustments

1. SPECIAL PERMISSION APPLICATIONS

(SP Dockets)

Case files include special permission
applications or other pemmissible
waivers of rules regarding tariff
schedules under Section 6(3) of ICA
(Interstate Cammerce Act: 49 USC
6(3), Oil Pipeline Tariffs.

a. Record Copy.

b. Other Copies.

2. REQUESTS FOR ADJUSTMENTS

(RA Dockets)

Case files include the Cammission
review of adjustment request denials,
a review of average daily purchases,
summary reports of daily production,
affidavits to clarify and supplement
records of the proceedings, requests
for extension of time for placing
additional filing information,
motions for extension of time,
responses to replies and orders,
meeting dates on conferences and
hearings for purposes of presenting
oral arguments.

a. Record Copy.

b. Other Copies.

III-24

AUTHORIZED

DISPOSITION

(T 4 0@?

Bestroy—-+O-vears after
date of final non appealable

order. Dzs{'rey when /o
Yoo ola-
Destroy upoh—temmikation

GE—furetichal—uEer-ne

latexr—than 2 years from

date order hecames finalse
S soner |\ ro  Jenqer
needed,

Close file after all actions
have been campleted. Destroy
when 20 years old.

Destroy uper—eermiTration
of-functienal-use,~but no
latex_than 2 years after

case is closeden §ooner
1+ ne lonqer needed.
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FERC RECORD SCHEDULE III

Part III - OIL PRODUCERS & PIPELINES (CONTINUED)

Ttem

No. DESCRIPTION OF RECORDS

Subpart A - Applications and Adjustments

3. REMEDIAL ORDERS

(RO Dockets)

Case files include Notice of Intent
to Appeal a proposed remedial order
issued by the Econamic Regulatory
Administration on a case usually
involving violations of the Mandatory

. Petroleum Price Regulations, and all
supporting material.

a. Record Copy.

b. Other Copies.

AUTHORIZED
DISPOSITION

Close file after all actions
have been campleted. Destroy
when 20 years old.

Destroy upoR-texminatien-of
functional use, but~po-tarer

thal 2 years after case is closed er
Sconer noe ‘ohqef'

Subpart B - Rate Filings and Investigations; Collections "¢ eded.

1. OIL PIPELINE RATES

(OR Dockets)

Case files include materials pertaining
to rate filings brought about through
initial briefs, submitted petitions,
orders requesting extensions of time
for filing briefs, orders accepting
filings, suspensions subject to cer-
tain conditions, and tariff changes.
Also, includes initial decision limiting
individuals and issues of jurisdiction,
and others granting joint motions in-
troducing work papers into evidence.

(A case formerly under jurisdiction

of the Interstate Cammerce Cammission
will also carry the fommer ICC docket
number for convenience.)

a. Record Copy.

b. Other Copies.

I11-25

Lt okt

after
date of f1nal non Rpealable
order. D
Y‘Q_Q.m O(d'
Destroy upon.temwrinatiomr—of
functicral-user~but—no—-tates
Ehaw- 5 years fram the date

the order becames finalev
SOONOT | no [ ernqer
ne eded.



FERC RECORDS SCHEDULE III

Part III — OIL PRODUCERS & PIPELINES (CONTINUED)

Item
No. DESCRIFTION OF RECORDS

1. (Con't) Exception:

a. (Prior to disposition all
records in this category
should be reviewed for
application of the special
exemption described on page
III-1.)

2. PIPELINE DEPRECIATION (OIL)

(PD Dockets)

Case files include Camission orders
authorizing depreciation rates and

related matters pertaining to oil pipelines.

a. Record Copy.

b, Other Copies.

Exception:

a. (Prior to disposition all
records in this category
should be reviewed for
application of the special
exemption described on page
III-1.)

3. OIL PIPELINE VALUATION

(PV Dockets)

Case files pertain to the annual
valuation of oil pipelines. Included
is information on the corporate
structure of the campany, a description
of the property, and value determina-
tions for rate making purposes.

a. Record Copy.

IT1-26

AUTHORIZED
DISPOSITION

cot  off
Desteey-lo—yeaxs after

f1nal non ap alab e order.
"’Y oS yers old.

Destroy u-pen—‘eem.maaen-
of—functionatose—butTo
later-than 7 years fram
date order becames final.er

Sooner i ro lonqer
need
“PermarenteOffer—to-Nars

.mhen-m_years_ald. nho
*ro — hen
?oe:\.s e,r'Y needed.

Mﬂs&?lﬂ FRG 101 AUTHGHIZED



FERC RECORD SCHEDULE III

Part III — OIL PRODUCERS & PIPELINES (CONTINUED)

Item
No.

3.

(Con't)

DESCRIPTION OF RECORDB

b. Other Copies.

FOURTH SECTION FILINGS
(OIL PIPELINES)

(FS Dockets)

These filings pertaining to oil
pipelines refer to Section 4,
Part 1 of the Interstate Commerce
Act, which sets forth provisions
for long and short haul charges
and competition with other

modes of transport.

a. Reoord Copy.

b. Other Copies.

AUTHORIZED
DISPOSITION

Destroy upen—teni-pation ‘
of-functional use,—but—no

tham 2 years from date

order becamnes finalesr
sconer ¥ ne /enqer
need ed -

| \»+ 9%
Destrop—-20-wears after

final non aEpealable order.
Destrey hen 3.0 yeors old.

None required.

Subpart C - General Dockets; Discontinued Dockets; and Company Correspondence

ENERGY ACTIONS

(EA Dockets)

Case files contain a review of
major energy actions proposed by
the Secretary of Energy relating
to oil pricing and allocation,
proposed rulemaking, hearing
testimony, analysis and input,
petitions for reconsideration,
Congressional Subcommittee
reports, DOE decisions, and
recommendations.,

a. Reoord Copy.

I11-27

Close file after all
actions have been taken.
Destroy when 25 years old.



FERC RECORDS SCHEDULE 3 '

Part ITII — OIL PRODUCERS & PIPELINES (CONTINUED)

Item AUTHORIZED
No. DESCRIPTION OF RECORIS DISPOSITION
1. (Con't) b. Other Copies. Bestway_upon tokmi-retien
of—funetional-user-pbut
fe-later—than-b-years”
C o offeem date order becames
final. Destroy when 5
Yoors of{d or Sooner
2. THE ALASKAN PIPELINE ;-Q- no {onqe" needed.

SYSTEM (TAPS)

File consists of discovery

materials in support of or

relevant to pending litigation

concerning The Alaskan Pipeline

System,

a. Reoord Copy. Retain indefinitely pending
settlement of this case, at
which time submit SF-115 to
NARS with recommended dis-
position. (NOTE: Hearings in
this case are expected to
continue for several years and
may eventually be resolved by
the U.S. Supreme Court.)

b. Other Copies. None authorized.

3. COMPANY CORRESPONDENCE FILES

(OIL PRODUCERS & PIPELINES)

Files contain material of interest

to the Cammission, but not pertaining
to formal or informal case files; this
might include general correspondence,
transmittals, reports, information on
accounting systems, oil field status,
employee pension plans, operating agree—
ments with other companies & related

matters.
a. Record Copy. Destroy 5 years after receipt.
b. Other Copies. - Destroy upen—temminatien

ef—funetionat—use,
but—no—later—-than one
year after date.

ITI-28



FERC RECORD SCHEDULE III

Part IV — MISCELLANROUS FILINGS COMMON TO ALL DOCKETS

Miscellaneous filings common to all dockets are not limited in applicability
to any single energy grouping. They became a part of the appropriate formal
case file when properly filed and accepted by the Commission. A case file,
sometimes referred to as a docket file, project file, or transaction file,
is updated whenever additional material pertaining to an established case

is received.

Item AUTHORIZED
No. DESCRIPTION OF RECORDSB DISPOSITION

Subpart A - Rate Filings and Investigations; Collections

1. SUSPENSION & INVESTIGATION CF
RATES, FARES, CHARGES AND
PRACTICES OF COMPANIES

(IS Dockets)

Case files include petitions for
reconsideration and vacation of
suspension order, order denying
petition for reconsideration

and vacation of suspension order.

a. Reoord Copy. Close file after all actions
have been taken. Destroy
when 20 years old.

b. Other Copies. Bestrey-upon—termiteation
offunctional-use,
~but-ne—teter—tmrsS

Cau.“' O‘FF ‘F(le.
when order becames final. Destroy
when 5 yeas old o

2. INVESTIGATIONS (FORMAL) seener L ne [ongqer
needed.
(IN Dockets)
Case files of formal investi- ' - See FERC Schedule II,
gations into alleged violations Part III, Item 4.

and improprieties. Files include
orders instituting investigations,
responses to orders, motions to
dismiss or terminate investigation,
applications for rehearing, and
petitions to quash subpoenas.

a. Reoord Copy. Close file after all
actions have been taken.
Destroy when 10 years old.

b. Other Copies. None authorized.

IT1I-29



y ' FERC RECORD SCHEDL III . .

Part IV — MISCELLANEOUS FILINGS COMMON TO ALL DOCKETS (CONTINUED)

Item AUTHORIZED
No. DESCRIPTION OF RECORIS DISPOSITION

Subpart B — Licensed Projects; Surveys and Studies

1. SPECIAL STATISTICAL STUDIES

Manuscript studies pertaining mainly
to gas, electric and hydro matters,
dealing with volume of sales, cost
of production and transmission,
storage, and similar subjects as
requested by other agencies,

private sources, or as initiated

by the Commission.

a. Record Copy. . Transfer to Federal
- Records Center when
2 years old; destroy

when 5 years old.

‘ Bestrey—upen—conpietion
of—fuRetional-usey
but-pe-later than Destrey
2 years after date
of issueeor sooner ok ne
[enqer needed .

Subpart C - General Dockets; Discontinued Dockets; and Company Correspondence

b. Other Copies.

1. CLASSIFIED DOCUMENTS

Documents bearing the
security classification
CONDIFENTIAL or SECRET
for national security
reasons.

a. Reoord Copy. Bi-sposai-rnot—eanthoritzed

by _this-schedulev

When downgraded to
UNCLASSIFIED, transfer
custody to Central
Files. Disposition .
thereafter will be

made in accordance

with applicable Schedule
herein.

II1-30
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FERC RECORD SCHEDULE III

Part IV — MISCELLANEOUS FILINGS COMMON TO ALL DOCKETS (CONTINUED)

Item
No.

2,

AUTHORIZED
DESCRIPTION OF RECORDS DISPOSITION

RULEMAKING
(RM Dockets)

Case files may include, among
other things, petitions for
rulemakings, notice of inquiry,
notice of proposed rulemaking,
other public notices per—
taining to the rulemaking,
interim rule, final rule,
written camments, transcripts
of public hearings, rehearing
petitions, rehearing orders,
correspondence, and staff
reports.

a. Reoord Copy. . Permanent., Offer to NARS
Ay 5"‘8-""- wzo years old.

b. Other Copies. Destroy upea-tewmimertion
of-Eanotiomm-nser=rt-no

r
lebwseblzen 1 year after
LS5 ne€ o5cfinal rule, immmest,

IIT-31



FERC RECORDS SCHEDULE - IV

REPORTS
PART I — MONTHLY; SEMIMONTHLY
ITtem
No. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
ELECTRIC
1. ELECTRIC UTILITY COMPANY
MONTHLY STATEMENT (FORM 5)
Files include monthly information (Order No. 265, RM83-4,
concerning electric operating Discontinuance of FERC
revenues, revenue deductions, Form No. 5; Electric Utility
and incames for all Class A Canpany Monthly Statement,
electric utilities, both issued November 22, eliminates
privately and publicly owned. required monthly filing of
sales, revenues and incame
data by electric utilities.
Effective January 1, 1983,
(21 FERC 61, 106))
C it

a. Record Copy. Bestroy-—2—years after campletion
of pertinent Cammission reports
or issuances.Destray wshen
X yeors old.

b. Other Copies. Destroy upon-temmination—of-
funsticnal use .but-net-tater
thyare 1 year fram date of
filing.

2, MONTHLY POWER PILANT REPORT
(ELECTRIC UTILITY AND IN-
DUSTRIAL) (FORM 4 OR BEQUIVALENT)
Files include information concerning
monthly generation of electric energy
and consumption, and stocks of fuels
fram electric utilities having: one
generating plant; more than one generating
plant; and generation by industrial
establishments.

Lot okl

Bestray 2.years after

campletion of pertinent
Camission reports on W
issuances. Destrey en
o yewrs old

a. Record Copy.



FERC RECORDS SCHEDULE - IV
REPORTS

PART I — MONTHLY; SEMIMONTHLY (CONTINUED)

Item ,
No. DESCRIPTION OF RECORDS

2.(Con't) b. Other Copies.

ELECTRIC

3. MONTHLY REVIEW OF COST & QUALITY
OF FUEL FOR STEAM-ELECTRIC PLANT
(FORM 423)

Report filed by electric power
producers to furnish monthly data
on the cost and quality of fuels
received at steamelectric generating
plants with a capacity of 25 mega—
watts or greater. This monthly
report (a) for coal, shows the
name of the mine and the country

in which the coal originated, if
available; (b) for oil, shows
supplier and refinery or port of
entry; and (c) for gas, shows pipe-
line (suppliers) or distributors,
producer area by state of port

of entry.

a. Reoord Copy.

b. Other Copies.

AUTHORIZED DISPOSITION

Destroy upermr—teminetion—of
farctional-usey—but-not—tater

them.]l year from date of
filing.

Destroy when 20 years old.

Destroy upcn.teminatieon-of

then-2 years after date of

receipter Seoher ry
| enqel needed.



FERC RECORDS SCHEDULE -

REPORTS

PART I — MONTHLY; SEMIMONTHLY (CONTINUED)

Ttem
No.

GAS

1.

2.

DESCRIPTION OF RECORDS

REPORT OF GAS STORED UNDERGROUND
(FORM 8 OR EQUIVALENTS)

Semi-monthly report in winter and
monthly report in spring and
sunmer, required of all interstate
pipeline companies which own,
lease or operate underground
storage facilities. Information
includes total gas volume in
storage at the beginning of

each reporting period, estimating
injections, withdrawals, and
balance for the period covered.

a. Reoord Copy.

b. Other Copies.

NATURAL GAS PIPELINE COMPANY
MONTHLY STATEMENT (FORM 11 OR
EQUIVALENT)

Files include monthly statements
for natural gas companies whose
canbined sales for resale and gas
transported or stored for a fee
exceeded 50 million Mcf at 14.73
psia (60 F) in a previous year.

a. Reoord Copy.

b. Other Copies.

AUTHORIZED DISPOSITION

e
Destroy, 10 years after oid °

Destroy upen-terminatien—of
~funetienei-user—ut-Tot—iater
themr 2 years after date of
receiptor soower 1£ ne
[onqer needed,

¢ ust O‘F‘F

Destrmop.2-peers after campletior
of pertinent Cammission reports
2and issuances. Destrey when
N Yyeors ofd-

Destroy upan terminaticn—ef
Lfunsticnal-use,. hut-net—later
4&han- 6 months from date of
receipt.



FERC RECORDS SCHEDULE - IV

REPORTS
PART II - QUARTERLY
Item
No. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
GAS
1. ALTERNATIVE FUEL DEMAND TO

NATURAL GAS CURTAILMENT (FORM 50)

Report filed annually by interstate
and intrastate pipelines,
municipalities and other suppliers of
natural gas including supplemental
gaseous fuels on the alterative
fuel demands of their direct
custamers; report contains the
following information: gaseous
fuel supply by supplier and type

of fuel, deliveries to end custamers
by type of service and by category
and data on curtailments and
alternative fuels.

o
a. Reoord Copy. Destroyal0 years afeer—f£iting-
date.. ol &
b. Other Copies. : Destroy upon-terminatiocn-of

functional-use—Put-net—tater
then 2 years from date of
receiptser seoener

ne [enger needed.

Iv-4



FERC RECORDS SCHEDULE - .. " '

REPORTS
PART II — QUARTERLY (CONTINUED)
Item
No. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
OIL
1, QUARTERLY REPORT OF PIPELINE
COMPANIES (FORM ICC—QOPS)
Used in oil pipeline tariffs. (Discontinued on May 6, 1982,
47 FR 16317)
a. Record Copy. Destroy when 10 years old.
b. Other Copies. Destroy upon temmination of

functional use.



PART TII

FERC RECORDS SCHEDULE - IV
REPORTS

— ANNUAL; SEMIANNUAL; BIENNIAL

Item

No.
ELECTRIC

1.

DESCRIPTION OF RECORDS

ANNUAL FINANCIAL & STATISTICAL
REPORTS (FORMS 1, 2 or
EQUIVALENT)

Files include annual financial and
statistical reports submitted by
jurisdictional electric utilities,
non—-jurisdictional privately and
municipally owned electric utilities,
federally owned electric utilities

and hydro projects and licensees.

These annual reports give financial

and statistical data as to assets,
liabilities, revenues, capacity,

number of consumers, and related informa-
tion. FERC Form No. 1, Class A ard B,
Electric Utilities and Licensees; with
annual operating revenues of $2,500,000
or more for Class A and $1,000,000 or
more but less than $2,500,000 for Class B.

a. Record Copy.

b. Other Copies.

ANNUAL POWER SYSTEM STATEMENTS
(FORM 12 or BEQUIVALENT)

Annual Power System Statements
submitted by privately, municipally,
or federally owned electric utilities
which operate facilities for the

‘generation, transmission, or dis-

tribution of electric energy. These
statements give information on gen-
erating capacity and transmission
facilities, loads, and load char-
acteristics, and related matters.

Iv-6

AUTHORIZED DISPOSITION

Destroy 50 years fram date
of filing.

Destroy wpon-temminatien
of—functiRal—ueey—but—rot—tater
them 5 years fram date of

filingsvr Soovrer & ne
lom\er need ed,


http:filing.or

3.

FERC RECORDS SCHEDULE - IV

PART III — ANNUAL; SEMIANNUAL; BIENNIAL (CONTINUED)

Item
No. DESCRIPTION OF RECORDS

ELECTRIC

2.(Con't) a. Record Copy.

b. Other Copies.

STEAM-ELECTRIC PLANT AIR &
WATER QUALITY CONTROL DATA
REPORTS (FORM 67 OR FQUIVALENT)

Annual report containing data

on cost of envirommental impact
equipment for steam—electric
plants, the design and operating
practices of the plants, the
design and operating practices of
envirommental equipment such

as boilers and generators, a
rolling 10-year projection of

the fuel requirements for such
plans and new capacity additions
to the output of power. Also
included: the costs of future
air pollution control equipment;
quantity and quality of coal, oil
and gas consumed, and projected
consumption, and operation
characteristics of nuclear plants
(i.e., water themmal pollution
and other envirommental impacts).

a. Record Copy.

b. Other Copies. .

4. COST OF SERVICE FILINGS

A biennial filing by public
and privately-owned utilities
containing detailed data on
the cost of electric service.

AUTHORIZED DISPOSITION

Destroy when 20 years old.

Destroy upeR-terminatieon
Offrmebieonad—tdseyDit-Rot
Fater—than 2 years fram - .'.;
date of filing.er Se=hé

he lenqer needed.

Destroy when 5 years old.

Destroy dpen—termi-nation—of
funetional—uco—but—het—tater
them 1 year after date of filing.



FERC RECORDS SCHEDULE - IV

PART III — ANNUAL; SEMIANNUAL; BIENNIAL (CONTINUED)

Item
No. DESCRIPTION OF RECORDS

ELECTRIC

4.(Con't)a. Record Copy.

b. Other Copies.

5. 20 LARGEST CUSTOMER FILINGS

Annual filing by public utilities
listing names and addresses of
their 20 largest custamers.

a. Record Copy.

b. Other Copies.

AUTHORIZED DISPOSITION

Destroy when 4 years old.
(Maintain current and one
previous report.)

Destroy wpen-texminatier—of
foretienal-use outne-laber
3@ upon receipt of next
succeeding report.

Destroy when 2 years old.
(Maintain current and one
previous year's report).

None required.



FERC RECORDS SCHEDULE - IV

PART III — ANNUAL; SEMIANNUAL; BIENNIAL (CONTINUED)

Item
No.

GAS

1.

DESCRIPTION OF RECORDS

ANNUAL REPORT FOR IMPORTERS &
EXPORTERS OF NATURAL GAS
(FORM 14 OR EQUIVALENT)

Report submitted by importers and
exporters of gaseous and liquified
natural gas containing the

name of any foreign purchaser or
seller; other transporters, if
any; or exit; monthly quantities
in thousands of cubic feet and BTU;
U.S. dollars paid or received for
the quantities reported; and
annual weighted average BTU
content & price.

a. Reoord Copy.

b. Other Copies.

Iv-9

AUTHORIZED DISPOSITION

Destroy 20 years after date
of report.

Destroy wpep-termimatiensef
fometional—uso,—bub-hot—later
tham 5 years after date of
receiptor soener 1€ As
{ ehqer need.ed, .



FERC RECORDS SCHEDULE - IV
REPORTS

PART III - ANNUAL; SEMIANNUAL; BIENNIAL (CONTINUED)

Item
No. DESCRIPTION OF RECORDS

GAS

2. ANNUAL REPORT OF GAS SUPPLY
(FORM 15 OR FQUIVALENT)

Report submitted by jurisdictional
natural gas campanies, includes
information on gas procurement
programs, reserves, purchase of
gas fram other campanies and/or
foreign supplies, and deliver-
ability data.

a. Record Copy.

b. Other Copies.

3. GAS SUPPLY & REQUIREMENT REPORT
(FORM 16 OR EQUIVALENT)

Semiannual report by natural gas
pipeline campanies making sales
of natural gas in interstate
camerce for resale and on their
gas supplies and requirements.
It includes actual supply re—
quirements data on a monthly
basis for previous years and
projected data for one year.

a. Record Copy.

b. Other Copies.

Iv-10

AUTHORIZED DISPOSITION

Destroy 20 years after date
of filing.

Destroy «pon-termination—eof
funettonat—user—but-not—tatex
them 5 years after date of
receipter seooner i€ s

| onqer needed

Destroy 20 years after date

~of filing.

Destroy wpea—tesmminatich-ef—
funebional—use—but—hot—tater
+han 5 years fram date of,
Liling or seoner &
no s nqer neeled.



FERC RECORDS SCHEDULE - IV
REPORTS

PART III — ANNUAL; SEMIANNUAL; BIENNIAL (CONTINUED)

Item

No. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
Gas

4, SALES AND REVENUES REPORT

FORMS FOR INDEPENDENT PRODUCERS
FORM 301-A, 301-B, OR FORM 108
(PARTS 501 and 505)

These reports show detail and
summary data by rate schedule
including: summary sales volumes
and revenue data for jurisdictional
sales; any other parties whose
interest is being sold under a
rate schedule issued in the name
of the filing party; the annual
sales volume attributable to each
such party; the amount of any
revenues collected by any party
subject to refund; and projected
deliveries for the next year .

a. Record Copy. Destroy 20 years after date
of filing.

b. Other Copies. Destroy upcn-termination
ef—functiocpnal use—but-net

Yater—ehan 1 year fram date
of receipt.

ANNUAL FINANCIAL & STATISTICAL
REPORTS (FORMS 2 OR EQUIVALENT)

Files include annual financial and
statistical reports submitted by
natural gas companies, and independent

Iv-11



FERC RECORDS SCHEDULE - IV * .
REPORTS

PART III — ANNUAL; SFMIANNUAL; BIENNIAL (CONTINUED)

Ttem
No. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

Gas

5.(Con't)producers of natural gas. These
annual reports give financial and
statistical data as to assets,
liabilities, revenues, capacity
number of consumers, gas supplies,
deliverability, and similar related
information. FERC Formm No. 2,
Class A and B, Natural Gas campanies
with annual operating revenues of
$2,500,000 or more for Class A and
$1,000,000 or more but less than
$2,500,000 for Class B.

a. Record Copy. Destroy 50 years after date
of filing.

b. Other Copies. Destroy uper-temination—of
£furetiorei-user—but—not—tater

ttam 5 years fram date of
filingor soconer & ne
| enqer ne-eded,
6. ANNUAL REPORT OF SYSTEMS FLOW
DIAGRAMS (FORM FPC R0O-284)

Annual report reflecting operating
conditions on a pipeline's main
transmission system during the
previous 12 months. Information
includes pipeline diameter and
mileage, direction of flow,
operating pressure, campressor
horsepower and pressure, fuel
requirements, storage data, and
volume data.

a. Record Copy. Destroy when 20 years old.

functicnal—use ut—net-later
than -4 years fram date of
filingee seener & he

loenqer reeded.

b. Other Copies. o Destroy spen-terminatien-eof

IV-12



FERC RBECORDS SCHEDULE - IV
REPORTS

PART III -~ ANNUAL; SEMIANNUAL; BIENNTAL (CONTINUED)

Item
No. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
GAS
7. REPORT BY PIPELINE, DISTRIBUTOR
OR AFFILIATFE UNDER SECTION 18 CFR
270.203(d)
Semiannual report submitted by gas
pipeline, distributor or affiliate
on purchase activity which does not
qualify as a "first sale" under the NGPA.
a. Record Copy. Destroy 10 years after date
of filing.
b. Other Copies. None required.
OIL
1. APPLICATION FOR ANNUAL OR
BASIC VALUATION (FERC FORM—42)
Used in oil pipeline rate regulation.
a. Record Copy. Destroy 10 years after date
of application.
b. Other Copies. Destroy upon temmination of
functional use.
2. ANNUAL REPORT OF OIL PIPELINES

(FERC FORM NO. 6

This report is required to be filed
annually by all oil pipeline carriers
subject to the provisions of Section 20,
Part 1 of Interstate Cammerce Act.

a. Record Copy. Destroy 10 years after date
of filing.

b. Other Copies. Destroy upoh-teminaticn-af
Eunctional-uuss,-but—net—tater

thar 2 years after date of
filingsvr Soener ¥ no
/ol\fe,r- ne eded.

Iv-13



REPORTS

PART IV — VARIABLE AND NON-PERIODIC

Ttem
No.

ELECTRIC

1.

2.

DESCRIPTION OF RECORDS

IMPLEMENTATION STATUS FILINGS

Reports by states and non-regulated
electric utilities setting for the

implementation made in conformity with

PURPA requirements (18 CFR 292.401).

a. Record Copy.

b. Other Copies.

SELF-CERTIFICATION STATUS FILINGS

Written notice fram certain owners/
operators of small power production
or cogeneration facilities who
qualify as a "small producer” or
"co—-generator” under 18 CFR
292,207,

a. Record Copy.

b. Other Copies.

CONTINUITY OF SERVICE FILINGS

Notices by all jurisdictional
utilities having wholesale
custamers setting forth
anticipated shortages in
energy and power capacity; and
statements as to how such
shortages would be handled.
(Note: Interim Rule expires
April 1982).

Iv-14

FERC RECORDS SCHEDULE - IV

AUTHORIZED DISPOSITION

One—-time report. Retain
irdefinetetys pending .
further developments.Swb mi+
SF [15.

Destroy upeR-teiminatica-ef
funetTorauUse; but-Tot
teker—than 1 year after date
of submission.

Destroy five years after
filing date, subjeet—te

Fereifi : c 1
preocedures.

None Required.

NOTE: Below disposition
instructions are tentative
pending adoption of a
Final Rule.



. . FERC RECORDS SCHEDULE - IV .
REPORTS

PART IV - VARIABLE AND NON-PERIODIC (CONTINUED)

Item

No. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
ELECTRIC

3.(Con't) a. Record Copy. Destroy when 5 years old.

b. Other Copies. Destroy -upea—eerminatiom—of
funetienal-usey—but-ne~tater
tEn 2 years fram date of filinger
Se=her (& ne [onger
heeded,

v-15



’ FERC RECORDS SCHEDULE -

REPORTS

PART IV - VARIABLE AND NON-PERIODIC (CONTINUED)

Item
No.

GAS

—

1,

2.

DESCRIPTION OF RECORDS

. SERVICE INTERRUPTION REPORT

.(FORM FPC R(0-016)

Report of serious interruption of
service to any wholesale custamer
involving facilities operated under
certificate authorization from the
Commission. Details include location,
time, customers affected and emergency
actions taken to maintain service.

a. Reoord Copy.

b. Other Copies.

REPORT OF CERTAIN SAIES AND

TRANSPORTATION OF NATURAL GAS

(18 CFR, 157.45 - 157.52)

Report by an interstate pipeline
selling or transportating emergency
natural gas up to and including 60
days. Report due within 48 hours

of commencement of deliveries, and
within 30 days after the end of each
calendar quarter in which an inter-
state pipeline engages in any trans-
action for emergency gas.

a. Reoord Copy. .

b. Other Copies.

IV-16

AUTHORIZED DISPOSITION

Destroy 40 years after date
of filing.

Destroy uper~terminatien-of
forcttoratoser—bat-rot—t=tey
the®h 4 years from date of
filinger scener ¥ A®

longer needed.

Destroy 10 years after date
of filing.

Destroy wheh-ho-leonger—mecded-
-e& when 5 years old whieh—ever

im soorer. I no [enqer
needed.



FERC RECORDS SCHEDULE — '
REPORTS

PART IV — VARIABLE AND NON-PERIODIC (CONTINUED)

Item
No. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
GAS
3. APPLICATION FOR SMALL PRODUCER
EXEMPTION (GAS) (FORM 314a)
Used in connection with gas
producer rates and certificates.

a. Reocord Copy. Destroy 20 years after date
of filing.

b. Other Copies. Destroy wpoh--terminati-on-of
fupetionadl-USt il tlio=tater
than one year after date: of
filing.

4, REPORTS OF DETERMINATION PROCESS

FILED BY JURISDICTIONAL AGENCIES

Reports submitted by States showing

their procedures for making deter-

minations under NGPA.

a. Reocord Copy. Retain indefinitely pending
‘ Federal policy decisions

on the deregulation of natural
gas; at that time, submit
SF-115 to NARS.

b. Other Copies. Destroy dpoh-termination-of
thawr 1 year after date of
receipt.

5. REFUND REPORTS

Periodic reports by natural gas
producers on refunds made to
purchasers.

a. Record Copy. Retain indefini { pending
Federal policy decisions
on the deregulation of
natural gas; at that time,
submit SF-115 to NARS.

b. Other Copies. Destroy wperrtermirmatton-af
£furctionause—but—not—later

[4
th=® 1 year after date of
receipt.
Iv=-17



FERC RECORDS SCHEDULE -

REPORTS

PART IV - VARIABLE AND NON-PERIODIC (CONTINUED)

Item
No.

GAS

6.

OIL

1,

DESCRIPTION OF RECORDS

REPORTS FOR SALES UNDER SECTION

105, 106(b), AND 109 OF THE NGPA

Initial report by natural gas producers,
with annual update, of intrastate sales.
Requirement for annual update has been
suspended.

a. Reoord Copy.

b. Other Copies.

STATEMENT OF PROPERTY CHANGES
OTHER-THAN-LAND & RIGHT-OF-WAY
PIPELINE CARRIERS (FORM ACV-1)

Used in oil pipeline valuations.

a. Record Copy.

b. Other Copies.

SUMMARY OF LAND & RIGHTS—-OF-WAY
PROPERTY CHANGES, PIPELINE
CARRIERS (FORM ACV-2)

Used in o0il pipeline valuation.

a. Reoord Copy.

b. Other Copies.

Iv-18
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AUTHORIZED DISPOSITION

Retain indefinitely pending
Federal policy decisions on

the deregulation of natural gas;
at that time, submit SF-115 to
NARS.

None required.

(49 CFR, Section 1224.8)
FER 10 FRG NOT Auionlzed

spen—30-yeare-old. D es{'“h
wINEn e [omqer aee .
Destroy upon termination
of functional use.

TRANSFER T0 FRG NOT AUTHORIZED
~ReiManenE—Offer—toNARS
es Fri R la
b f\ dede en ® ® e

o
Destroy upon termination of
functional use.



FERC RECORDS SCHEDULE - IV
REPORTS

PART IV — VARIABLE AND NON-PERIODIC (CONTINUED)

Ttem
No. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
OIL
3. SUMMARY OF CHANGES IN ORIGINAL
COST & TOTAL ORIGINAL COST AT
END OF PERIOD, PIPELINE CARRIERS
(FORM ACV-3)
Used in oil pipeline valuation. TRAMSEER T0 FRG NOT NiThoRiad
a. Reoord Copy. Pomanentv—-=~0E£L£o1rtoARS—
e.e,abr;l
when no [oenqer n .
b. Other Copies. Destroy upon termination of
functional use.
4, SUMMARY OF COST REPRODUCTION
NEW & REPRODUCTION OF NEW
(LESS DEPRECIATION): PIPELINE
CARRIERS (FORM ACV-4)
i il pi i ion. THORIZED
Used in oil pipeline valuatlgn RANSFER T0 TRO NOT M
a. Reoord Copy. Rermanentv—0£Lor o NARS,
ld.
% when no Ioou;er
b. Other Copies. Stroy upoﬁ termination of
functional use.
5. INVENTORY OF PROPERTY OTHER THAN
LAND RIGHTS-OF-WAY (FORM ACV-5)
Used i il pipeli luation.
SET A0 OF% pipsine vatuation ERARSEER 70 FRS NOT AUTHORIZED
a., Reoord Copy. —PermaretrOf fer-to-NARS A
D esfﬂ“lcﬁzean. h.o lQh?Qr‘
b. Other Copies. - Destroy upon termination of

functional use.

Iv-19



FERC RECORDS SCHED. _, = IV

REPORTS

PART IV — VARIABLE AND NON-PERIODIC (CONTINUED)

Ttem
No. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
OIL
6. INVENTORY OF LAND & RIGHTS—-OF-—
WAY (FORM ACV-6)
Used in oil pipeline valuation. TRANSFER T0 FRC NOT AUTHORIZED
a. Reoord Copy. Rermanent—Of-fer—to-NARS~
wher-20—years—ald. Destroy
when no [onqer neceded-
b. Other Copies. Destroy upon termination of
functional use.
7. SUMMARY OF ORIGINAL COST OF
INVENTORY (FORM ACV-7)
Used in oil pipeline valuation. TRANSFER T0 FRE NOT AUTHORIZED
a. Reoord Copy.
Dw*rbl‘é KEn ne /onger
b. Other Copies. Yoy upon termination of
functional use.
8. COST DATA FOR EQUIPMENT AND
TANKS (FORM ACV-8)
in 0il pipeli ' Y AUTHORLZED
Used in oil pipeline valuation. D eﬁwﬁm %‘Eﬁeﬂa MUK ) ong er
a. Reoord Copy.
when—20—yesrs—oid,
b. Other Copies. Destroy upon termination of
functional use.
9. COST DATA FOR PIPELINE
CONSTRUCTION (FORM ACV-9)
Used in oil pipeline valuation. TRANSFER T0 FRG |Iil]T AUTHORIZEB loanger
Desteede
a. Reoord Copy. #hrmaaéétwjiﬁﬁe:;tcuNARS
when—20—rears—eld.
b. Other Copies. Destroy upon termination of

functional use.

1v-20



—_— FERC RECORDS SCHEDULE - 7
REPORTS

PART IV - VARIABLE AND NON-PERIODIC (CONTINUED)

Item

No. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
OIL

10. SERVICE LIFE DATA

(FERC 73) (FORMERLY ACV-159)

This report is usually submitted
upon request of FERC., It is used
to collect property records data
from oil pipeline companies for
service life analysis. May be
used for recording data by using
actual and simulation methods

to determine service life of
physical properties.

a. Reoord Copy. Destroy 10 years after date
of termination.

b. Other Copies. Destroy 4ipon~termi-nation
of—funebionai—useyr—put-Fo

*eker—them 2 years after
filinger seeoner £ Ao
{ ohqer needed .
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FERC RECORDS SCHEDULE V
MACHINE-READABLE RECORDS

PART I - Administrative ADP Systems

Item File Function/
No. Designation

Description

1. Financial System o Accounting consists of the
general ledger and journal
entries to support FFRC's
financial responsibilities
and to provide internal and
external reports.

With the dissolu-
tion of the Comis -
sion Support Agree -
ment between FFRC
and DOF, the

of Records

Restrictions

Title 5 U.S.C
522(b)(2) and
Title 5 U.S.C
522(b)(3).

Required for GRAO
site audit.

Camission will o0 Travel consists of the status

assume camplete
responsibility for
financial systems.

of travel funds and a record
of each trip, including advances,
reservations, and expense records.

"0 Contracts/Procurement consists of
contract and procurement obligations
and the status of such actions
independently and through interface
with the accounting system.

o0 Budget Formulation consists of the
preparation and modification of the
various tables used in the budget
formulation process and includes

autamatic adjustment of summary
tables.

Budget Execution consists of a funds
tracking system that monitors allot-
ments, initiations, and obligations
and is interfaced with the four
systems identified above.

Authorized
Disposition

Dispose of in
accordance with
instructions
applicable to

hard copy.}/

1/ Instructions for hard copy equivalents are available in the General Records Schedules 1-16.

V-1
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File Function/

Item
No. Designation
2. Other Administrative

of Records

FFRC REODORDS SCHEDULE V

Nescription
Restrictions

Camission use
only.

Staffing Plan consists of
maintaining a plan of the official
organization structure and staffing
levels, to identify vacancies and
encumbered positions, and to
produce management reports.

Part II - Management Information Systems

1.

Regulatory Evaluation
and Docketed Information
System (READI)

READI is a case tracking
system that monitors the
progress of cases, appli-
cations, filings and
other docketed workload
processed by the Cammis—
sion. It provides work-
load counts of cases
received, campleted,

and pending by product
category and ,[s used to
manage casework and in
budget formulation and
presentation. A sub-
system of READI fore-
casts the Cammission
agenda and is used to
prioritize cases
requiring Cammission
consideration. READI
data is published
monthly in The Manage-
ment Information Systems
Report (Red Book).

Cammission use
only.

READI II is an interactive (through
CRT teminals) case tracking

system containing information which
identifies and describes each docket
being processed by FERC. The system's
capabilities include creating docket
records, updating the data base,
quering the data base and requesting
reports.

READI contains three types of data:

(1) milestone descriptions and target
and campletion dates of significant
events through which each case is
processed (2) administrative data
identifying and describing each case,
such as docket number, applicant,
product category, Cammission personnel
assigned to the case, related dockets,
and narrative information, and (3)
technical data related to specific types
of cases, such as installed capacity

in horsepower, height of dam, project
name, and license effective and expira-
tion dates for hydroelectric applications;
rate requested, granted, and suspended
for eletric rate cases; and pipeline
diameter and length for gas pipeline

Tty N

Authorized
Disposition

Dispose of in
acoordance with
instructions
applicable to
hard copy. _1_/

Retain until it has
been determined by

a campetent FERC
official that data

are no longer
needed; erase and
reuse tape.



Item File Function/
No. Designation

1. (Con't)

2. Time Distribution

Reporting System
(TDRS)

TDRS will record all
hours worked by all
Camission personnel
by product identifier.
The identifiers are
canposed of budget
decision unit, product
category, task and
docket number (in
selected areas). All
workload, including
administrative over—
head, will be recorded
on a bimonthly basis.

of Records

FERC RECORD SCHEDULE V

Description
Restrictions

applications. The data base is a
VSAM file containing approximately
50,000 records of 4,000 characters
each. Associated files contain
system tables, authorities of users
to update screens and records, and
program documentation. Same of the
ancillary files are ISAM.

Cammission use
only.

TDRS contains workhours by product
identifier and by organization to

the section level. Associated

tables, same of which are shared

by READI, contain valid project
identifiers and descriptions,

valid organization codes and
descriptions, and identifiers of

all employees who must report during
each reporting period. HBuployee

data is maintained for one quarter

of a fiscal year, so that corrections
and missing data can be applied; it is
then sumarized to the organization and
product identifier level. TDRS uses
sequential files. The employee master
file will contain approximately 1800
records of 150 characters each. The

Authorized
Disgsition

Retain until it has

been detemined by

a canpetent FERC official
that data are no longer
needed; erase and

reuse tape.



Item File Function/
No. Designation

2. TDRS will be used to

(Con't)manage staff time, to
formulate and justify
budget requests, and
to justify and evalu-
ate present and pro-
posed annual charges
and fees. Workhours
expended can be
campared with receipts
and campletions since
the same product category
identifiers are used in
READI and TDRS. The
users of TIRS are
Cammission management.
TDRS is implemented in
three Canmmission offices,
with full implementation
in other offices on a
phased schedule.

3. Energy Data Valida-
tion System (Dutch
Blue Book)
This system monitors
the status of the
energy data valida-
tion program and the
OMB Clearance and
Review process. The

of Records

FERC RECORDS SCHEDULE V

Description
Restrictions

activity summary file will contain one
record for each unique product and
organization identifier; it is anticipated
that records of 150 characters each will
be maintained each year.

Cammission use
only.

This system contains one record

for each present or former data
collection system and includes all
public use formms, each type of
application or filing required by
the Cammission and other reporting
or records retention requirements.
Each record contains data identifying
the collection, its statutory justi-

Authorized

Disposition

Retain until it has
been determined by

a campetent FERC
official that data
are no longer needed;,
erase and reuse tape.



Item File Function/
No. Designation
3. validation program

(Con't) involves a periodic

review of each infor-
mation collection

fram industry and
includes all public
use forms, applica-
tions, records reten—
tion, and other
reporting require—
ments. It is an
internal FERC program
with the objective of
reducing industry
burden by only
collecting information
with proven decision
producing use. The
OMB clearance and
review process
requires that each
data collection be
periodically reviewed
by OMB under a cycle
of OMB assigned expir-
ation dates. One
product of the Energy
Data Validation System
is a quarterly publi-
cation referred to as
the Dutch Blue Book.

The user of this sytem
is the Energy Data
Validation Branch of
the Office of Program
Management.

of Records

FERC RECORDS SCHEDULE V

Description
Restrictions

Authorized
Disposition

fication, OMB clearance number, and
expiration date, responsible FERC
staff, number of respondents and
annual burden hours, and milestone
descriptions, target and campletion
dates. There are approximately
200 records of 1600 characters each
in an ISAM data base.



Item
NO.

FERC REUORDS SCHEDULE V

File Function/
Designation

Rulemaking Tracking
System (RTS)

This system monitors

the status of pending

or proposed rulemak-

ings. It is used by

the Office of the

General Counsel to

manage and prioritize

its workload, to produce
the quarterly regulatory
calendar, and to produce
reports for the Management
Control System. It was
developed prior to the
interactive version of
RFADI and contains many
similar data elements,
although it offers
capabilities not presently
in READI. It will be
incorporated as a subsystem
to READI in FY 1983.

The users of this system
are in the Office of the
General Counsel.

Other FERC Systems

NAR's regulations mandate an
annual review of machine-readables
record schedule. This should
include a review of any new

files or formerly scheduled files
that have changed significantly

in content, as well as a review
of special studies of reports,
done in-house or by private

contractors, if data bases are
generated.

Description

of Records Restrictions
RTS contains data identifying Cammission use
and describing each rulemaking, only.

milestone descriptions, target
and campletion dates, and
narrative status and caments.
The data base is an ISAM file
containing approximately 300
records of 1724 characters each.

o

New files. Camission use
only.

Formerly scheduled files

that have changed signi-

ficantly in content.

Data bases generated as
a result of special
studies or reports.

Authorized
Disposition

Retain until it has
been determined by

a campetent FERC
official that data
are no longer needed;
erase and reuse tape.

Submit supplementary
SF-115, Request for
Record Disposition
Authority.





