INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: N1-305-90-001

All items in this schedule are inactive. Items are either obsolete or have been superseded by
newer NARA approved records schedules.

Description:

The SF-115 cover page for N1-305-07-001 states, "This schedule supersedes all
existing BPA schedules and cancels all pending BPA schedule jobs currently with the
National Archives and Records Administration. All the existing 1153 items in the BPA
retention manual are cross walked to the new large aggregation schedule and the
crosswalk is attached." Use the agency manual numbers in the N1-305-07-001
crosswalk to identify the new item superseding items in this schedule.

Date Reported: 11/01/2022 N1-305-90-001
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“NOTIFICATION TO AGENCY

REQUEST FOR RECORDS DISPOSITION AUTHORITY
{See Instructions on reverse) -

408 NO.

TO° GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

1. FROM (Agency or establishment)

Department of Energy

2. MAJOR SUBDIVISION

Bonneville Power Adminlistration

3. MINOR SUBDIVISION

In accordance with the provisions of 44 U.S.C. 3303a
the disposal request, including amendments, is approved
except for items that may be marked “disposition nat
approved” or "'withdrawn’ in column 1Q0. If no records
are proposed for dispasal, the signature of the Archivist is
not required.

4. NAME OF PERSON WITH WHOM TO CONFER ARCHIVIST OF THE UNITED STATES

5. TELERPHONE EXT. |DAT
T, |
7,
Kathleen Lipscomb 8-429-5625 Voo o
6. CERTIFICATE OF AGENCY REPRESENTATIVE
| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of page(s) are not now needed for the business of this
agency or will not be needed after the retention periods specified; and that written concurrence from the General
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is

attached. ‘

A. GAQ concurrence: D is attached; of is unnecessary.

B. DATE JC. SIGNATURE OF AGENCY REPRESENTATIVE D TITLE
b- !i‘QQ { , \M 9"){’ , 0 Departmental Records Officers
o 9. GRS OR 10. ACTION
7. 8. DESCRIPTION OF {TEM SUPERSEDED TAKEN
ITEM (With Inclusive Dates or Retention Periods) JoB {NARS USE
NO. : CITATION ONLY)
See attached
¥
Copite s Doyt o AP, W7 7O/ R3/0%)
115-108 ) ' NEN 7540-00-634—4064 : STANDARD FORM 115 (REV. 8-83)
" Prescribed by GSA
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FILE CODE

RETENTION PERIOD

OFFICE OFFICE OF RECORD

OTHER COPIES

AECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF = S ORAGE
V ' RECORD) OFFICE BPA

FRC

IN
OFFICE

®

ED-11-13

ED-11-14

" Inductive Coordination and Interference EO S

Material relating to the placement, design, construction,
ration, and maintenance of BPA facilties in conformity
with niously adjusted methods that will prevent

inductive in

chedule & Files Handbook ED-34

AUTHORIZATION: BPA Recor

Audible Noise and Radio Interference EE s

Material relating to audible noise and radio
from BPA facilities.

AUTHORIZATION: BPA Records Schedule & Files Handbook ED-34

Electrical Effects EES

Material relating to electric and magnetic fields from
BPA facilities.

AUTHORYZATION: BPA Records Schedule & Riles-Handbook—Eb-34
b~34

Research, Development, and Demonstration AN A+2yrs

Material relating to research, development, and demonstration
projects and authorities. '

AUTHORIZATION: Recommendation of Management
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E
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AFILE GUIDE AND RETENTION SCHEDULE .
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T T T oFe ; " RETENTION PERIOD A
. 1c OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF W STORAGE N
' RECORDY OFFICE BPA FRC OFFICE
”!7'2-12 Advisory and Exchange Committees AN A+2yrs 2yrs s
Material relating to meetings and exchange of information
with other local, national, and international research and
development groups or committees. pEND' R
AUTHORIZATION: Recommendation of Management
{ED-12-13 Technical Reports AN A+ 2yrs 2yrs S
FPinal technical reports as a result of research and .
development projects.
AUTHORIZATION: Recommendation of Management PEN”'NG
ED-12-14 Laboratory Test Reports EL A+lyr A
Material relating to monitoring and testing of BPA
facilities and activities. Includés final test reports
done by BPA's laboratory. See also OP-1%9-11, Pault Tests,
. and ED-18-11, Test Data. p[N“'NB
AUTHORIZATION: Recommendation of Management
ED-12~1% System Tests , . EL A+lyr A
Material relating to staged system tests conducted on the
- " energized transmission system. See also OP-19, Tests.
AUTHORIZATION: Recommendation of Management [Nn 6
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T
E

 orice " RETENTION PERIOD
! . OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF - T STORAGE N
v RECORD Je
OFFICE BPA FRC OFF
——— — e e e T
EX-11-11 tation tapes and recordings made exclusively for 4 See Disposlition
! -ont.) transcription or
. Disposition: Destroy immediately after use. D S
N —M"“N
AUTHORIZATION T —GRS-21/4-1
EX-11-12 History/Annual Reports ALM 20yra P A+lyr
Material reflecting BPA history and including BPA Annual SSL
Reports. Approximately 1 1/2 linear feet of paper files are
stored in the work area with an accumulation of 1 1/2 inches
pPer year. Offer to NARA in S-year blocks when 20 years old. A
AUTHORIZATION: ' GRS—16/43(c) .
—— ——-Media-Contacts ALN— L - AdImos A+IMOG———
Records of current contacts for all media and approximate
t and kind of audience reached by the different news
and pub fairs media; schedules of news deadlines and -
. style guidelines: :
, AUTHORIZATION: Recommendation of P[ND'NR
EX-IIJM News, Radio, and TV Releases ALM A+dyrs P A+lyr
Coples of news releases, scripts of radio and television S
] presentations. (Radio and TV materials are retained by S$5G.) | 585G \
p Approximately 10 linear feet of paper and audiovisual material \
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FILE CODE

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

RETENTION PERIOD

OFFICE

: OFFICE OF RECORD

OF
RECORD

IN
OFFICE

STORAGE

BPA

FRC

EX-11-17

—

8

: Copies of material appea

s concerning BPA
policies and activities.

ALM

A+2yrs

T ——— ]
[ —————

EX-12

Public Involvement

Ma
pr
Pr

(

terial relating to BPA public involvement activities and
ocedures. An original Public Record is maintained by the
ogram organization according to the retention period set

for its subject classification, unless delegated to ALP
/“'-,.

(a Material relating to short-term activities and

' procedures concerning BPA's effort to involve the public

in BPA issues.
.

S

(b) Material that supports BPA public involvement policy
and long-standing procedures which impact the rights of
individuals. Approximately 2 linear feet of paper files
are stored in the work area with an accumulation of 4
inches per year. Offer to NARA in 5-year blocks when 20
years old.

AUTHORIZATION: Recommendation of Management.

BPA has a unique and overriding public involvement
directive through Public Law 96-501. Records document
establishment of substantive policy and procedures.
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RETENTION PERIOD !
OFFICE ,
OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF n STORAGE e
. RECORD) OFFICE BPA FRC OFFICE
-12 Permanent retention will permit documentation of BPA's
ont.) efforts to uphold the constitutional rights of citizens
for challenge and historical record.
L Conferences/Symposiume Z A+2yES 8y£8 A
Planning, implementation, and evaluation of BPA sponsored
or co-sponsored public conferences or symposiums.
ublished proceedings assigned BPA publication numbers
are tained according to EX-11-15.
AUTHORIZATIO DOE 16/12(a)(3)(a) P[NB'NG
EX-12~-12 Commendations/Criticism Z 3mos 3mos
Unsolicited comments from th ublic or other organizations
on BPA activities including publ nvolvement efforts and
programs, and other programs or polic
. request for comments is not issued.
AUTHORIZATION: GRS 14/7
EX-lZ«L3 Requests for Public Involvement/Understanding \M..P\ A+Syrs A+lyr
(a) Proposals submitted to BPA by the public requesting \
BPA resources to further any public involvement process
- or public understanding of BPA programs and issues. \
5 Includes funding requests (for example, intervenor -
funding), sponsorships, and creation of working committees. \\

BPA 1545 NOV 1987
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aFILB GUIDE AND RETENTION SCHEDULE
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T R ce ' B RETENTION PERIOD
. OFF) OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION ’ OF ™ STORAGE ™
RECORD} OFFICE BPA FRC OFFICE
EX~-12-13 (b} "Rejected—prepesals. » ALP A+lyr A+lyr
AMTHORIZATION: —Recommendation -of Management
. EX-~13 Public Information - AL Syrs A+lyr
Material of formally designated information office relating or 8
to the creation and dissemination of information designed to
help the public or an elected official understand BPA programs
and policlea., May include confidential information.
AUTHORIZATION: GRS 14/2 as adapted for FERC
L ——Bducational Activities VA Atlyrs A _A
Material relating to cooperative educational programs and A V
ojects with private groups, educational agencies and
orga ions, and State and other Federal agencies, H[N“'NR
AUTHORIZATION: So nservation Service (SCS) 260/13 .
.Ex-IJ-lz General Inguiries z 3mos Imos
Requests for information and responses t uiries that
, do not reference the Freedom of Information Ac
} and which are not affected by the Privacy Act.
i ' ‘- ,
' AUTHORIZATION: GRS 14/3 \\
K“ A - ACTIVE = FIRST LETTER IN AREA OFFICE ROUTING (1. T U. W) -
E £ . PERMANENT 2 . OHIGINA TING OF FICE UL UERAREMT NT M ENEMGY  BUNNE VI EE EUMWE T} AUMINISTHATION BPA 1845 NOV. 1f
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OFFICE OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE N
RECORD
OFFICE BPA FRC OFFICE
EX-13-14 Public Involvement Reading Room \ ALP 5yrs A+lyr
Documents relating to the development, operation, and or §
services of the BPA Public Involvement Reading Room which
. provides information to the public.
AUTHORIZATION: GRS—14/2-as—-adaptedfor—RBRC—
%m&w VA Atlyrs A
Visitor logs and other documentation of public visits
including preparation, itineraries, tour arrangements,
d related correspondence. .
AUTHORIZAT Recommendatjon of Management PEN“INR
EX-13-16 Congressional Hearing ALG At+lyr 4yrs A+lyr
Provisions for information decisionmaking regarding -
policy and issues conducted thro congressional hearings
including background information, BPA al testimony,
questions and answers, contract data and sum
memorandums of understanding (MoUs), previous an
correspondence, and biographies. HEN[]'NG
! AUTHORIZATION: Recommendation of Management \
EX-14 Special Events v z $ A
Material for informational and honorary events, and \
. evaluations of their effectiveness. Includes preparation, . \
publicity, and participation. May include a variety of media. \
- AUTHORIZATION; Soil Conservation Serwvi (5CS) 260/15 »
K A - ACTWVE x - FIRST LETTEH IN AREA OF FICE ROUTING (L. T, U. w}
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BPA 810 v MANAGEMENT £
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a PILE GUIDE AND RETENTION SCHEDULE
T — :
REVENTION PERIOD
OFFICE
OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE ™
RECORD} OFFICE BPA FRC OFFICE
+=
~———___| MANAGEMENT ; See Dispobition A+lyr
accumulated by individual organizations that relate
to internal a ative activities rather than the
functions for which the of jon exists. Data may be
recorded on various media including pa tape, disk,
or diskette, unless otherwise specified in the narra '
disposition. *‘“““~-MMN“§M“‘N
. ' S
Disposition: In accordance with instructions for specific \\
MN-11 Organization SM A+5yrs P s
Organizational charts and reorganization proposals.
Approximately 1 linear foot of paper files are stored in the
work area with an accumulation of 1 linear inch per year.
Offer to NARA in 5-year blocks wherf 20 years old.
._ AUTHORIZATION: GRS 16/13(a)
MN-12 Pogition Management SM A+5yrs P S
} Material dealing with the use made of positions in performing
an organization's mission. Includes studies relating to
design of efficient organization framework, including
position design, planning and tracking of staffing levels,
“ and staffing cost controls. Approximately 1 linear foot of
] paper files are stored in the work area with an accumulation
K A - ACTIVE * - HIRST LETTERIN AREA OFFICE ROUTING (L. T U. W}
E P - PERMANENT Z - OHIGINATING OFFICE ’ S O PAREMENT (F £ NEHGY  BUNNEVO UL POWE 11 ADBMNISTHATION BPA W43 NOV 1987
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BPA 810 1 MANAGEMENT g
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z DOE/N}
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a FILE GUIDE AND RETENTION SCHEDULE
S O 50O O _ e IR I, - —— SR
’ S R omce* T RETENTION PERIOD |
. P A OFFICE OF RECORD OTHER COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF N STORAGE ; N
RECORD OFFICE 8PA FRC OFFICE .
MN-12 of two to three folders per year. Offer to NARA in 5-year
(cont.) blocks when 20 years old. See also BU-11-16, FTE and MURS
v Systems Reports.
. AUTHORIZATION: GRS 16/13(a)
fMhedl . Activity Reports- A 2yrs lyr A
Perio ts of work in progress reflecting
activities, status, and accomplis <
[ ——
AUTHORIZATION: DOE-16/8(b}{(1)(a)
MN-14 Manuals/Handbooks
Formal directives distributed as circulars, handbooks, or
in manual form announcing changes to BPA policies and
procedures. Case file by issuing organization (which is
the Office of Record).
(a) Issuances and background material related to BPA Z A+lyr P S
. N program functions. Accumulation of material varies throughout
the agency. Offer to NARA in 5-year blocks when 20 years old.
i AUTHORIZATION: -6R6—16/1ta)
: b} Ie9aaneee%aﬁd—baekgfeaﬂd—maeeféai—fé4a%ed to—suech % 'S -3
' tions as travel, procurement, and budget.
AUTHORIZATION: 6RS—16/Hte)- 6 V—S P
- _\—4
-!, ’ 5 — \J
’ K h A - ACTIVE x - FIRST LETTER IN AREA OFFICE RQUTING (L. T.U. W)
- E P - PEAMANENT Z - ORIGINATING OFFICE Us DIPARTMEND OF EREHGY  HUNNE VIELE POWE B ADMINISTRADON BPA 1545 NOV. 1987
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FILE CODE

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION

RETENTION PERIOD

!

OFFICE

OFFICE

OF RECORD

OTHER COPIES

OF
RECORD]

IN

STORAGE

OFFICE

BPA

FRC

N
OFFICE

®.

n: Store on site 1 year then microfilm and send
hard copy to FRC for microfilm 20 years,
and hard copy 8 years, after end of year origina .

AUTHORIZATION: . BRA Records—Schedule4—Ekiles Handbook POM-16

PM-12

Povwer Transactions

Material relating to type of power transaction including
policies, procedures, and developmental material. File here
or use the following subjects as needed. Within tertiary
subjects, case file alphabetically by customer name or
‘numerically by customer number. Collection includes

approximately 10 linear feet maintained in numerical or
alphabetical order. Annual accumulation is 2 linear feet.

(a) Correspondence and other material establishing BPA
policies and procedures governing the sale of energy.

Disposition: Transfer to FRC when no longer active and
offer to NARA in 5-year blocks when 20 years old.

AUTHORIZATION: Recommendation of Management

(b) Correspondence regarding format and content of energy
sales agreements, prototype agreements, letter agreements,
and other related matters, EXCEPT when concerning a
specific contract. '

PM

See Diaspos

jtion
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p e e
AFILE GUIDE AND RETENTION SCHEDULE

-~

5

OFFICE RETENTION PERIOD B
Fi OTHER. COPIES
FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF " OFFICE OF Rem .
' RECORD] r !
. OFFICE BPA FRC once
pPM-12 Disposition: Destroy when superceded, no longer required
‘cont.) for reference, or when 10 years old, whichever is sooner.
. AUTHORIZATION: Recommendation of Management , EN“'“
pPM-12-11 Power Sales PM See PM-12 Disposition
PM~12-12 Storage PM See PM-12 bispositjon
PM-12~13 Exchange PM See PM-12 Ppisposition
PM-12-14 Exchange Transmission PM See PM-12 Dispositjon
PM-12-15 Service and Exchange PM See PM-12 Ppisposition
PM-12-16 Trust/Customer Service Reimbursable PM See PM-12 Ppisposition
bPM-12-17 Operation and Maintenance . PM See PM-12 bispositjon
.‘8-12-—18 Transmission PM See PM-12 Pisposition
PH-lzk-19 Transfer PM See PM-12 pisposition
| : f
pM-12-20 Voltage Regulator PM See PM~-12 bisposition
pM-12-21 Lease PM See PM-12 Dispositjion
'K . A - ACTIVE « - FIRST LETTER SN AREA OFFICE ROUTING {L. T, U, Wy
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CHAPTER P PM-7
BPA 810 TPOWER MARKETING 6
W - RECORDS i e
| B, MANUAL € 0 04-15-88
T DOE/NARA
e et s . e et e e ey e oo < e e o oo e 3 8 <+ e 2 e g i e -
P
SFILB GUIDE AND RETENTION SCHEDULE
T
OFFICE RETENTION PERIOD
OFFICE OF RECORD OTHER COPIES
FILE CODE RECORADS SERIES TITLE, DESCRIPTION, AND DISPOSITION OF " STORAGE m
_ IRECORD
OFFICE BFA FRC OFFICE
!‘2—22 ' Cogeneration PM See PM-12 Dispositjon
PR-12>-23 Other Power Transactions PM See PM-~12 Pispositjon
PM-12-24 Residential Purchase and Exchange PM See PM-12 Dispositjon
PM-12-25 Conservation PM See PM-12 bisposition
PM-~12-26 Purchase PM See PM-12 bisposit]on
PM-12-27 Residential Exchange PM See PM-12 Dbispositjon
PM-12-28 Intertie Assured Access PM See PM-12 Dispositjon
PM-12-29 construction PM See PM~12 pisgposition
h;:-:io Emergency PM See PM-12 Dispositjon
- | Rates PML_ 1 See Disposition.
‘ See PM-13 tertiary subjects for disposition.
PM-13-11 Responses to Power Planning 1 Requirements PML S
: Case file by section/subsection of m\
AUTHORIZATION: Recommendation of Management , B
.-
M 4
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RECOADS SERNES TITLE, DESCRIPTION, AND DISPOSITION

SUPPLY SERVICES

and such issues as theirc
oegotiation, award, provisions; termination.
recorded on various media including papet; », tape,
or diskette, unless otherwise specified in the nat
disposition. ‘

contracts, purchase

Disposition:

material described by the following related subjects.

Data may be
disk,
e

In accordance with instructlions for specific

P
A
& Su-1

e e ———— -

L)

'T pa-13-

E

H ';‘
E
Yl

50-11

Unique Procurement Issues
Material tracking procurement-related fssues not jidentifled
with a specific BPA contract.

AUTHORIZATION: Recommendation of Management

not logically retaimed with other records secies.

-—Routine-Procuremente

These records provide an orderly means to identify and use J
significant research material on recourring procurement issues _ i

See also

documents with original signatures.

AUTHORIZATION: SP 115 N1-305-88-1 approved July 14, 1989
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