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Schedule Number: N1-305-90-001 
 
All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 
 
Description: 
 

The SF-115 cover page for N1-305-07-001 states, "This schedule supersedes all 
existing BPA schedules and cancels all pending BPA schedule jobs currently with the 
National Archives and Records Administration. All the existing 1153 items in the BPA 
retention manual are cross walked to the new large aggregation schedule and the 
crosswalk is attached."  Use the agency manual numbers in the N1-305-07-001 
crosswalk to identify the new item superseding items in this schedule. 
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LEAVE BLANK 

REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. 
(See Instructions on reverse) /\Jl-'>o,-fo-) 

To: GENERAL SERVICES ADMINISTRATION DATE RECEIVED 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 (,~~~lY:.r10N TO AGENCY I. FROM (Agency or establishment) 

De partment of Energy In accordance with the provisions of 44 U.S.C. 3303a 
2. MAJOR SUBDIVISION the disposal request, including amendments, is approved 

Bonn eville Power Administration except for items that may be marked "disposition not 
approved" or "withdrawn" in column 10. If no records 

3. MINOR SUBDIVISION are proposed for disposal. the signature of the Archivist is 
not required. 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE EXT. Dy,. ARCHIVIST OF THE UNITED STATES 

athleen Lipacamb 8-b29-562S /.:> '}~.,, C ~-~ -K 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that l am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of /3 page(s) are not now needed for the business of this 
agency or wi! I not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; o~ [XI is unnecessary. 

B. DATE C. SIGNATURE OF AGENCY REPRESENTATIVE D. TITLE 

Departmental Records Officer~ 

7. 8. DESCRIPTION OF ITEM 
ITEM 
NO. 

(With Inclusive Dates or Retention Periods) 

9. GAS OR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY) 

See attache4 

115-108 
STANDARD FORM 116 (REV. 8-83) 
Pres<:rlbed by GSA 



BPA 

CHAPTER 

810 

o RECORDS 
I MANUAL 

rENGINEERING, DESIGN, AND CONSTRUCTION 
I 
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I 1 

FILE CODE 

ED-11-.13 

ED-11-14 

-12 

A· ACTIVE 
P • PERMANENT 

AND RETENTION SCHEDULE 

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION 

·-lnductfve Coordination and Interference 
Material relating to the placement, design, construction, 

ration, and maintenance of BPA facilties in conformity 
with niously adjusted methods that will prevent 
inductive in 

AUTHORIZATION: & Piles Handbook ED-34 

Audible Noise and Radio Interference 
Material relating to audible noise and 
from BPA facilities. 

AUTHORIZATION: BPA Records Schedule & Piles Handbook 

Electrical Effects 
Material relating to electric and magnetic fields from 
BPA facilities. 

Research, Development, and Demonstration 
Material relating to research, development, and demonstration 
projects and authorities. 

AUTHORIZATION: Recommendation of Management 
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CHAPTER 

810 ,ENGINEERING, DESIGN, AND CONSTRUCTION 
I 
T 
L 
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: FILE GUIDE -AND RETENTION SCHEDULE . 
A 

--....c.:::.::._ ________ - .. T_ 

FILE CODE 

BD-12-13 

BD-12-U 

I 
ED-12-1$ 

K 
E 

A ACllVE 
P PERMANENJ 

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION 

----~=-~----=---:-::--:-------------------,.dv isory and Exchange Committees 
Material relating to meetings and exchange of 
with other local, national, arid international 
development groups or committees. 

AUTHORIZATION: Recommendation of Management 

Technical Reports 

information 
research and 

Final technical reports as a result of research and 
development projects. 

AUTHORIZATION: Recommendation of Management 

Laboratory Test Reports 
Material relating to monitoring and testing of BPA 
facilities and activities. Includds final test reports 
done by BPA's laboratory. See also OP-19-11, Fault Tests, 
and ED-18-11, Test Data. 

AUTHORIZATION: Recommendation of Management 

System Tests 
Material relating to staged system tests con~ucted on the 

, energized transmission system. See also OP-19, Tests. 

AUTHORIZATION: Recommendation of Management 
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FILE CODE 

EX-11-11 
I -•>nt.) 

EX-11-12 

EX-11Jl4 

,i 

I. K i IICTIVE 

CHAPTER 

810 rEXTERNAL ISSUES 
I 
T 
l 
E 

p 
~FILE GUIDE AND RETENTION SCHEDULE 

. _T ________________ --------·-····--·-·-------

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION 

tation tapes and recordings made exclusively for 
transcription or 

Disposition: Destroy immediately after use. 

HistorxLAnnual Reports 
Material reflecting BPA history and including BPA Annual 
Reports. Approximately l 1/2 linear feet of paper files are 
stored in the work area with an accumulation of 1 1/2 inches 
per year. Offer to NARA in 5-year blocks when 20 years old. 

AUTHORIZATION: GAS 16/H(g) 

contacts for all media and approximate 
audience reacq,ed by the different news 

and pub fairs media: schedules of news deadlines and 
style guidelines. 

AUTHORIZATION: 

Newst Radio! and TV Rel~ases 
Copies of news releases, ·scripts of radio and television 
presentations. (Radio and TV materials are retained by SSG.) 
Approximately 10 linear feet of paper and audiovisual material 
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FILE CODE 

EX-11-17 

EX-12 

CHAPTER 

rEXTERNAL ISSUES 
I 
T 
l 
E 

AND RETENTION SCHEDULE 

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION 

s 
Copies of material appea 
policies and activities. 

Public Involvement 

s concerning BPA 

Material relating to BPA public involvement activities and 
procedures. An original Public Record i~ maintained by the 
program organization according to the retention period set 
for its subject classification, unless delegated to ALP 

r--
1' (a) Material relating to short-term activities and 
\ procedures concerning BPA's effort to involve the public 
~n BPA issues • ..____, ___ _ 

(b) Material that supports BPA public involvement policy 
and long-standing procedures whi~h impact the rights of 
individuals. Approximately 2 linear feet of paper files 
are stored in the work area with an accumulation of 4 
inches per year. Offer to NARA in 5-year blocks when 20 
years old. 

AUTHORIZATION: Recommendation of Management. 
BPA has a unique and overriding public involvement 
directive through Public Law 96-501. Records document 
establishment of substantive policy and procedures. 
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FILE CODE 

EX-12-12 

A - ACTIVE 
P PERMANENl 

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION 

Permanent retention will permit documentation of BPA's 
efforts to uphold the constitutional rights of citizens 
for challenge and historical record. 

Planning, implementation, and evaluation of BPA sponsored 
or co-sponsored public conferences or symposiums. 

ublished proceedings assigned BPA publication numbers 
tained according to EX-11-15. 

Commendations/Criticism 
Unsolicited comments from ublic or other organizations 
on BPA activities including publ nvolvement efforts and 
programs, and other programs or polic 
request for comments is not issued. 

AUTHORIZATION: GRS 14/7 

Requests for Public Involvement/Understanding 

(a) Proposals submitted to BPA by the public requesting 
BPA resources to further any public involvement process 
or public understanding of BPA programs and issues. 
Includes funding requests (for example, intervenor 
funding), sponsorships, and c.reation of working committees. 
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CHAPTER 

810 T EXTERNAL ISSUES 
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FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION 

EX-12-13 

-EX-13 Public Information• 
Material of formally designated information office relating 
to the creation and dissemination of information designed to 
help the public or an elected official understand BPA programs 
and policies. May include confidential information. 

AUTHORIZATION: GRS 14/2 as adapted f9r FERC 

AUTHORIZATION: 

operative educational programs and 
roups, educational agencies and 
e and other Federal agencies. 

Service (SCS) 260/13 

-EX-13-12 General Inquiries 
Requests for information and responses t 

;... 

AClt\/E 

do not reference the Freedom of Information Ac 
and which are not affected by the Privacy Act. 

AUTHORIZATION: GRS 14/3 
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FILE CODE 

EX-13-14 

EX-13-16 

EX-14 

CHAPTER 

,EXTERNAL ISSUES 
I 
r 
L 
E 

FILE GUIDE AND RETENTION SCHEDULE 

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION 

Public Involvement Reading Room 
Documents relating to the development, 
services of the BPA Public Involvement 
provides information to the public. 

' operation, and 
Reading Room which 

AUTHORIZATION: CftS 14/2 as adapted for FBRC 

Visitor logs and other documentation of public visits 
including preparation, itineraries, tour arrangements, 

d related correspondence. 

of Management 

decisionmaking regarding 
policy and issues conducted thro congressional hearings 
including background informatio~, BPA al testimony, 
questions and answers, contract data and sum 
memorandums of understanding (MoUs), 
correspondence, and biographies. 

AUTHORIZATION: Recommendation of Management 

Special Events 
Material for informational and honorary events, and 
evaluations of their effectiveness. Includes preparation, 
publicity, and participation. May include a variety of media. 
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FILE CODE 

MH-11 

MN-12 

CHAPTER 

r MANAGEMENT 
I 
T 
L 
E 

FILE GUIDE AND RETENTION SCHEDULE 

RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION, 

accumulated by individual organizations that relate 
to internal au1~rtt,iU:ic ative activities rather than the 
functions for which the or11am-1,z.aLtion exists. be 
recorded on v~rious media including paDl'!~,-a:i~m 
or diskette, unless otherwise specified in the 
disposition. 

Organization 
Organizational charts and reorganization proposals. 
Approximately 1 linear foot of paper files are stored in the 
work area with an accumulation of 1 linear inch per year. 
Offer to NARA in 5-year blocks whed 20 years old. 

AUTHORIZATION: GRS 16/IJ(a) 

Position Management 
Material dealing with the use made of positions in performing 
an organization's mission. Includes studies relating to 
design of efficient organization framework,including 
position design, planning and tracking of staffing levels, 
and staffing cost controls. Approximately l linear foot of 
paper files are stored in the work area with an accumulation 
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CHAPTER 

BPA 
RECORDS 

I MANUAL 

810 r MANAGEMENT 
I 
T 
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E 
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•I .) ~ FILE GUIDE AND RETENTION SCHEDULE 
J ___ . --------· --- ------·- ----------· ·------ -·-· -· 

FILE CODE RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION 

---- --------- - - -- --· --·------- --------------

MN-12 
(cont.) 

MN-14 

K A - ACTIVE 
P · PERMANENT 

of two to three folders per year. Offer to NARA in 5-year 
blocks when 20 years old. See also BU-11-16, FTE and MURS 
Systems Reports. 

AUTHORIZATION: GRS 16/lJ(a) 

ts of work in reflecting 
status, and accomp 

Manuals/Handbooks 
Formal directives distributed as circulars, handbooks, or 
in manual form announcing changes to BPA policies and 
procedures. case file by issuing organization (which is 
the Office of Record). 

(a) Issuances and background material related to BPA 
program functions. Accumulation of material varies throughout 
the agency. Offer to NARA in 5-year blocks when 20 years old. 

AUTHORIZATION: 8R6 16/lf a J 

AUTHORIZATION: 6ftS 16/l(e ► 
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~PILE GUIDE AND RETENTION SCHEDULE 
________ .:...._ __________ c..,Tc.._ __________________ - ~--

FILE CODE 

E p . PERMANENl 

RECORDS SERIES TITLE, DESCRIPTION, ANO DISPOSITION 

n: store on site J year then microfilm and send 
hard copy to PRC for microfilm 20 years, 
and hard copy 8 years, after end of year orig na • 

Power Transactions 
Material relating to type of power transaction including 
policies, procedures, and developmental material. Pile here 
or u~e the following subjects as needed. Within tertiary 
subjects, case file alphabetically by customer name or 
numerically by customer number. Collection includes 
approximately 10 linear feet maintained in numerical or 
alphabetical order. Annual accumulation is 2 linear feet. 

(a) Correspondence and other material establishing BPA 
policies and procedures governing the sale of energy. 

Disposition: Transfer to PRC when no longer active and 
offer to NARA in 5-year blocks when 20 years old. 

AUTHORIZATION: Recommendation of Management 

(b) Correspondence regarding format and content of energy 
sales agreements, prototype agreements, letter agreements, 
and other related matters, EXCEPT when concerning a 
specific contract. 
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FILE CODE 
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'cont.) 

M-12-11 

M-12-18 

M-12-19 
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M-12-21 

CHAPTER 

1POWER MARKETING 
I 
T 
l 
E 

p 
~FILE GUIDE AND RETENTION SCHEDULE 
T 

RECORDS .SERIES TITLE, DESCRIPTION, AND DISPOSITION 

Disposition: Destroy when superceded, no longer required 
for reference, or when 10 years old, whichever is so9ner. 

AUTHORIZATION: Recommendation of Management 

Power Sales 

Storage 

Exchange 

Exchange Transmission 

Service and Exchange 

Trust/customer service Reimbursable 

Operation and Maintenance 

Transmission 

Transfer , 
Voltage Regulator 

Lease 
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RECORDS SERIES TITLE, DESCRIPTION, AND DISPOSITION 

w.2-22 Cogeneration 

Other Power Transactions 

Residential Purchase and Exchange 

conservation 

,Purchase 

Residential Exchange 

Intertie Assured Access 

construction 

Bmergenc:l 

subjects for disposition. 

Res onses to 
Case file by 

AUTHORIZATION: Recommendation of Management 
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~=-" ____________ o____.!.._f-t;> ~t o~I 04-13-· 

·" iA 
• II FILE GUIDE AIID Rft'Dff'IOII SCDBDULB 

__ ., _ _;_,_ 

RECORDS SERES 11TL£, DESCRPn0N. .. Da'OSITION 

to procurement, -terlals manageaeat:. and 
quality asao • Includes inaterial relating to procor-nent 
contracts, purchase o and such issaes as their 
negotiation, award, provisicms, teraination. Data 
recorded on various media including pape" •• tape, 
or dial:ette, unless otherwise specified in tbe narr:-•~~ 
disposition. 

Disposition: In a.:c::or:dance with iutructlons for specific 
material described by the following related subjects. 

CIFFIC£. _______ IE.....,I .. EIW.,T..,IDII ...... _PEIM __ oo ... _ 
OF ... C>J:ACE-T_()F·~------ OTHER~ 

a::oRIJ own I· - (fl'IC£ . 
See Dispot;itlon A+lyr 

Onique Procure11ent Issues AB A+lyrs 
I 

A 

"aterial tracking procureaent-related issues not idelltiflecl 
wltb a specific BPA contract:. 

AUTROUUTIOII: Recomtendatia:a of l!laaageaent 
Tbeae records prOYlde an orderly lleaD8 to identl fy anc1 use 
siCJlliflcant research material on recurring procuceaent issues 
not logically retained with otber records series. 

docullents vlth ori9fnal aignatures. S@e also 
PI-17, Vouchers. 
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