
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

ADMINISTRATION 
In accordance with the provisions of 44 
U.S.c. 3303a the disposition request,

CORPORATE SERVICES	 including amendments, is approved except
for items that may be marked "disposition3. MINOR SUBDIVISION not approved" or "withdrawn" in cofumn 10. 

RECORDS MANAGEMENT 
4. NAME OF PERSON WITH WHOM TO 5. TELEPHONE 

DAVID PENK	 503-230-5367 

6. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
and that the records proposed for disposal on the attached __ page(s) are not now needed for the business
of this agency or will not be needed after the retention periods syecified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 0 the GAO Manual for Guidance of Federal 
Agencies, 

Ci:J is not required; 0 is attached; or 0 has been requested. 
TITLE 

7. 
ITEM	 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED 
NO. JOB CITATION 

1 PM-1.1-17,Billing Source Data 

2 PM-11-19, Billings 

11-2
 

cc: Official File - CGIR (HN-14-2-2, SF 1.15Job NI-3 6-2) 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91)
Prescribed by NARA

PRE~ ~T;O~N NOT USABLE 36 CFR 1228 

MAR - 6 1997~ - f {I	 7/ .. ilL1lJt- ,~ 



810 
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FILE GUIDE AND RETENTION SCHEDULE: POWER MARKETING 
Date: July 23, 1996 

RETENTION PERIOD 
FILE RECORDS SERIES, TITLE, DESCRII'TION, & DISPOSITION OFFICE STORAGE 

CODE OF IN BPA FRC OTHER. 

RECORD OFFICE COPIES 

(IN OFFICE) • 

PM-H-17 Billing Source Data SF A 
Data obtained by BPA to form and support customer bills. Formerly entitled 
Meter Slips. Source data for PM-11-19, Billings. • 
(a) Electronic data. SF 1yr 20yrs 
Note: Electronic storage began with 1995 data; imaging and storage on CD ROM PENDING 
began in 1996. 

(b) Hardcopy meter slips, Demand Graph (DG) charts, Print Demand (PD-57), SF 1yr 20yrs 
tapes, and other hardcopy data. PENDING 

AUTHORIZATION:. Recommendation of Management
 
Based on life of power contracts and BP A's business and legal need to retain
 
billing source information for life of related contracts.
 
Point of contact: Steve Westmoreland, x3582. [Former AUTHORIZATION: SF 115 NC-305-76-1 approved September 15, 1976]
 .-

See Section 800.8 for definitions of KEY tenus. 810PM.DOC 

KEY: A - ACTIVE P - PERMANENT S - SUPERSEDED:OBSOLETE x - identifies variable repetitive letter (usually third) in Regional or other field organization routing; may include E, I, K, N, 0, P, R, S, T, V, W 



810 FILE GUIDE AND RETENTION SCHEDULE: POWER MARKETING 
Page: 8101PM-70f17 

Date: July 23, 1996 

FILE 

CODE 

RECORDS SERIES, TITLE, DESCRII'TlON, & DISPOSITION OFFICE 

OF 

RECORD 

RETENTION PERIOD 
STORAGE 

IN BPA FRC OTHER 

COPIESOFFICE 

(IN OFFICE) 

PM-1l-19 Billings 
Copies of BPA's customers '.bills, related notes, and correspondence. 
NOTE: Hardcopy is record copy. As of 1996, microfilm no longer produced; 
electronic convenience [backup] copy is retained off-site by BPA as a vital 
record; backup copy retained no longer than record copy. See also FI-23, 
Revenue and Receipts, for accounts receivable copy of bill and accounting data. 
See also PM -11-17, Billing Source Data. 

SF 1yr 20yrs 
PENDING 

A 

AUTHORIZATION: SF 115 NC-305-76-1 approved September 15, 1976] 
Based on life of power contracts and BPA's business and legal need to retain 
billing information for life of related contracts. Retention is unchanged . 

. Point of contact: Steve Westmoreland, x3582. 

• 

See Section 800.8 for definitions of KEY terms, 8lOPM.DOC 

KEY: A - ACTIVE P - PERMANENT S - SUPERSEDED/OBSOLETE x - identifies variable repetitive letter (usually third) in Regional or other field organization routing; may include E, I, K, N, 0, P, R, S, T, V, W 


