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REQUEST FOR AUTHORITY 

TO DISPOSE OF RECORDS 
(See Instructions on Reverse) 

TO 5 
20408 

In accordancewIth the provIsIons of 44 USC 3303a the dIS-
_-=~-'---===-C>L.~====:"""':==---=~-==o.-:.J===--..:A:::d=m=i:.=n=.:i=-s=-=t=-=r:..:a=-t=ic:::o:.:.n=----jpas.I request, mcludmg amendments, IS approved except for 

MAJOR SUBDIVISION Items that may be stamped "drsposal not approved" or "wIth-
drawn" In column 10 Contractors 

3. MINOR SUBDIVISION 

4. NAME OF PERSON WITH WHOM TO CONFER 

I here!2' certIfy that I am authorized to act for thrs agency," matters pertaimng to the disposal of the agency's records, that the records proposedfor dISposal'" thIS Request01 

___ page(s)are not now neededfor t or wIll not be neededafter the retention periodsspecified 

7. 
ITEM NO (WIth 

8. DESCRIPTION OF ITEM 
lnclusrve Dates or RetentIon Peroods) 

9. 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

1. Visit approval requests files, consisting of Form 
ERDA-277, "Request for Visit or Access Approval," or its 
equivalent, together with related correspondence. 

a. Files retained by requesting office. 

Destroy 1 year after visit. 

b. Files retained by office of installation visited. 

(1) Where form is used as certification for members 
of the Armed Forces, DOD or NASA employees, or 
their contractor employees. 

Destroy when 3 years old. 

(2) In other cases. 

(a) Where essential data are posted to record 
which is retained for at least 3 years. 

Destroy 1 year after visit. 

(b) Where essential data are not so posted and 
retained. 
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Destroy 3 years after visit. 
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7 
ITEM NO (WITH 

8 DESCRIPTION OF ITEM 

INCLUSIVE DATES OR RETENTION PERIODS) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

2. Board, committee, panel, etc., files consisting of 
charter, meeting, notices, agendas, minutes, reports,
recommendations, and correspondence directly related to 
the mission of the group. 

a. Official files of Advisory Committees subject to the 
Federal Advisory Committee Act and OMB Circular A-63. 

Permanent. 

GRS 19,
item 2 

3. 

b. Official files of "Committees," "Panels," "Task 
Forces," "Study Teams," "Work Groups," etc.,
established internally to provide information, 
advice, or recommendations to ERDA and/or contractor 
management (exclusive of organizational surveys and 
studies). 

Destroy 15 years after 
termination of assignment. 

c. Files maintained by individual members of committee,
panel, task force, etc. 

Destroy when superseded,
obsolete, or upon
termination of membership. 

Case files maintained by the General Advisory Committee 
documenting Enrico Fermi and Ernest O. Lawrence awards. 

a. Case files of award recipients containing nominating 
form, GAC recommendation to the Administrator, 
Administrator's decision, and documentation of 
ceremony date. 

Permanent. 

b. Case files of award nominees. 

Destroy when 15 years old. 

Fo_ copie., iDChl""'g Origillal, to be s..blllitled 10 Ihe Natiollal Archives alld Records Service GPO 196J-O-711-917 


