
  

' REQIEST FOR RECORDS ti SITION AUTHORITY J08 NU 

' 
. 71)- l/·'.=i l/- tJ/-.;;/ 

To: NATIONAL AACH!VES& RECORDS ADMINlSIRATIOI Date received 

860 1 ADELPHI ROADCa.LEGE PARK MD207~00J 3 · -::J, J- t)/ 
NOTIRCATICJII TO ACIEHCY ' 1. FROM (~ or I I i 1•1•11111) 

U. S. Depatment cl Energy 11 aor:a'dlnce • the pn., labia of 44 u.s.c. 33031, h 
dllpotili<rlr""°",~ 11n"1dm-,lo-d"""'l'I 
f<r ,..,._ U.t nay bl maJlacl • 5 I ◄h I tl:Jl ~ 0t 

• , • n 

2. MAJOR SUBDMSON 
Records .. ,. ement S0-3 12 

4. NAME OF PERSON WITH WHOMTO CONFER 2. TEI.EPHONENIMBER D'.TE 

/fj1;~m: SbaronBvelio, S0-312 301-903-3455 

'1-l?-.-0 ( 

3. AGENCY CERTIFICATION J 
I bcn:byoonifytbal l am 811borizcd loactfortbisagcm:yin 1111111cn pertaining lo t.bcclispositioo ofill nxm11 ml that thcrocords 
proposal for disposal r:m the anachol _ _ (s)an: ooll- oow fort.be busincssmrthi, agcm:y or will oot be ,-led after 
t.bc - ... poriodJ ~ and thatwrinl:D cmcuaeoc:c fmmt bc Genin! Alxxlunting Olli~ under t.bc pJOYism ornt1c s. 
of t.bc GAO Manual for 0 11idaooe tt Federal As,:ncics, 

XXXX is oot 
. . 

■ is attached· or ■ bas been requested. 
Dt,TE SIGNATURE OF AGENCY REPRESENTATIVE TITLE 
March 13, 2001 

~ ~~(') Dcuar liij,;,j!OI Records Oflicer 
7. ITEMNO, 8. IESCRIPTJON Of ITEM ANO PROPOSED DISPOSIDOH 9. GRSOR 10. ACTION 

SUPERSEDED TAKEN 
See attached sheets fer add~ions to DOE's JOB (NARA USE 
Enviraimental Sdle<iJle (N1 -434--9&-28). ONLY) 

Both of the new sche<iJles a-e intended fer 
generic use througholi the Department. 

u : ' . , '1-) u.J'h? 'i> I '3) w,n W J -JL~ 



  

• 
Propoltd Change lo EH ScbedoJe. Item 2-c-new item 7. 

(7) MATERIALSAFET\'DATASHEETS(MSDS) 

• 
S provide detailed safety information on hazardous chemical iroducts obtained from 

cbemicl!t1mnufilcturers and/or commercial information services. MSDS are originated by 
maro16!cn1rers emical products and passed on to JXO(ilct purcbasera to provide detailed 
product safety informa required by public law. 

a. Safety Department Muter FIie 

Destroy 7S years after soostance has been remo\'ed ft·illo """'·= 

b. Otber copies 

Destroy when superaeded, obsolete or no longer 'in use after having confirmed the reco~rn 
being maintained by the r.ognivml rlepanment (per item a. above), 

Z>4A - e-e..s-ao1,-/JdO-ooat 



  

• 
Propoaed Change to EH Schedule. Item 2~new i1em 8. 

(8) SEAi.ED RADIOACTIVE SOURCE INVENTORY 

• 
Records concerning the inventory and integrity testing of sealed radioecti\e sources. Records are 
used for calilrating radiation measurement equipment, response checking of radiaion detection 
instruments, research, arr:! olber applications unljzlng sealed radioactive sources. 

Destroy 75 years after final disp05ition of n,dioactive ,ource, or in aceordance witb 
ant.bori&ation blued by a State or Federal regulatoty •BtDcy, whichever u longer. 



 

• • 
Electronic Records. 

nic copies of re cads that are created on eleca-onic mail and woik procesmng 
syst and used .solely to generate a reoord keeping copy of the recordls covered by the 
other it · this schedule. Al.so in chides electronic copies of records created on 
electronic mru word proressiog systems that are mainlained for uplating, revision, 

a) Copies that have no rui: adroioisn:tltive vahle after the record ket:ping copy is 
made. Includes copies main · by individuals in personal files, personal electronic 
mail directories, or other persm · ories on hard disk or netwo,dc drives, and 
copies on shared network drives that used atly to produce the record keeping 
copy. 

Destroy/delete within 180 days after the record 

b) Copies used for dissemioalio", revision, or updating th8I are · tained in addition to 
the record keeping copy. 

Destroy/delete wh"" dissemioa1ion, revision, or updating is com1plete 

Superseded by GRS 5.1, item 020 {DAA-GRS-2016-0016-tJOOl} 




