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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
• JOBNOj,,_,/?,/_ 1/~. (See Instructions on reverse) IV >r.:Yt' u 

TO: GENERAL SERVICES ADMINISTRATION DATE RECEIVED 

':"""'O"':':N~A:""'.T~1o_N_A_L_A_R-:--c-:-:H_1v,....E_s_A,.,.N_D_R_E_c_o_R_o_s_s_E_R_v_1c_E_._w_A_s_H_1_N_G_T_o_N_, _o_c_2_04_os_._ ___ ...3Z_~lL t/1 
l. FROM (Aiency ore•tabluhment) NOTIFICAT.LIO.....:;N_T_O_A_G_E_N_C_Y ___ _ 

I:Ept. of Energy, Stanford Ll.near Accelerator Center ..,.......,.-:-=-~-=-=~,,,..,...,,...,..,....----------------------1 In accordance with the provisions of 44 U.S.C. 3303a 
2. MAJOR SUBDIVISION the disPosal request, including amendments, is approved 
Business Services except for items that may be marked "disPosition not 

.,.........,...,.,.,.,-=-=-=-=~-=-=,.,.,..-----------------------1 approved" or "withdrawn" in column 10. If no records 
3. MINOR SUB'.:llVISION are proposed for disposal, the signature of the Archivist is 

Public Affairs Of fioe not requir~. r: 
4. NAME OF PERSON WITH WHOM TO CONFER 

Karen Kruger, Business Services 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

5. TELEPHONE EXT, 

415-926-2211 

I hereby certify that I am auth~rized t? act _for this agency in ratters pertaining to the disposal of the agenc_y's records; 
that the records proposed for disposal in this Request of ____ page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: 0 is attached; or ~ is unnecessary. 

SD;T~'/ C.Sl~REOFAGENCY REPF SENTATIVE 

/Ca e-~ 1 

7. 
ITEM 
NO. 

1 

GBS DIV/SI 

115-108 

• DESCRIPTION OF ITEM 
(With lncluaiv• Dat1r1 or Rdentton Periods) 

Sl'ANFORD LINEAR ACCELERA'IOR VISITOR 'roUR RECORDS 
. . 

~ated by Stanford University for the U.S. ~t 
of Energy, the Stanford Linear Accelerator Center (SIAC) 
is devoted to experirrental and theoretical research in 
elerentary particle physics, high-energy accelerators 
and elerentary particle detectors. As a nationally and 
internaticnally reoognized research facility, SI..AC offers 

. tours of its grounds to the general public and nembers 
of the scientific carmunity. Given the nature of the 
research oondu.cted at SIAC, the possibility exists that 
tour participants nay be subject to radiation expo~. 

SI.AC Visitor Tour Records are naintained by the 
Public Affairs Office and include: SI.AC tour 
passes, tour listings and agendas, tour badge 
request fonn identifying the tour guide, tour 
group schedules (including date of tour, name 
of group and tour guide), requests for indiv­
idual or group tours, itineraries of signif-
icant individuals or groups . (distinguished 
scientists ,.:,r delegations) and correspondence 
detailing unique tour concems (ie., insurance 
natters, changes to tour tines, special requests) • 

. Disposition: Cut off at close of calendar year 
and transfer to Federal ~rds Center. I:Estroy 
when 75 Years old. 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

New 

10. A N 
TA N 

(NARSUSE 
ONLY} 

STANDARD FORM 115 (REV. •·831 
Prescribed by GSA 
FPMR (41 CFR) 101·11.4 




