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LEAVE BLANK iNAAA u•• only)REQUEST FOR RECORDS DISPOSITION AUTHORITY 
JO'\Nr~EJf~,d_ a-._ 3 

(See Instr/Jctions on reverse) N '-t .:?T_ 7ex.
 
TO NATIONAL ARCl-DVESand RECORDS ADMINlS1RATION (NlR) DATE R7C~_IV~ _ a I
 ~~\~~A~S~H~I~N~G~T~O~N~,~D~C~2~~~O~8~~	 ~ I~ 1/ I 
1. FROM (Agency or eSlabliShment)	 NOTIFICATlON TO AGENCY 

De~artment of Energy (Headquarters) 
2. MAJOA SUBDIVISION	 In .ccord.nc. wilh Ih. proYilionl of U 

U.S.C. 33031 Ih. dispolilion r.qIlCJI,Office of Administration & Human Resource Management jncludin,amendm.nts, i•• pproy~ hetpl
for il.ln. that m.l. b. mark.a -dilpolltion

.. 
3. MINOA SUBDIVISION 

not appcvv~- or withdrawn- in column 10.Office of Executive Secretariat, Document Ops. Div. 
•. NAME OF PERSON WITH WHOM TO CONFER 5. TEL.ePHONE DATE ARCHIVIST OF THE UNlTEt;) STATES 

Maria Vignone	 (202) 254-5319 

6. AGENCY CERTIFICATION 

I hereby certify that I am authori zed to act (or this agency in .~Hers pertaining to the disposition of its records 
and that the records proposed for disposal on the attached page(s) are not now needed for the business 
of this agency or will not be needed after the retention reno s specified; and that written concurrence from 
the General Accounting Office, under the provisions 0 Title 8 of the GAO Manual for Guidance of Federal 
Agencies, rn is not required;. 0 is attached; or 0 has been requested. 

nn..eSIGNATURE OF AGENCY REP~E~~NTt TlVE 

Clarence L. Henley () iI'N-~ Departmental Records Officer 
/ 

7.	 e. GRS OR 10. ACTION 
ITEM	 8. DESCRIPTION OF ITEM ANO PROPOSED orsposmoN SUPERSEDEO TAKEN (NARA
NO. JOB CITATION USE ONLY) 

attached disposition request describes records
 
of the ent Operations Division, Office of
 

IExecutive Seer . t, Office of Administration WlTHDP·WN 

and Human ~esource Man~~at Department of Energy Headquarters. The proposed se is site specific 
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u. S. Department of Energy, Office of A4ainistratioll and Bwaan 
Resource Management, Office of EzecutiYe Secretariat, DocWMnt 
Operations Diyision 

DOE/SQ91-0'.18 
• •• • ", -M .' ..,. ,. ,_ fl ... \. ., 

responden~. J'il'e.'.'qf DOB'Secretary, ,Deputy ~,Sec;:r.~arY,.aDd 
Und Secretary ~ The records consist of 70 cubic feet dating
from 1 to the present. ,"Files '.consist of official letters, 
memoranda, estimony transcripts, ',and other papers of the DOE 
Secretary, uty SecrE?tary,' 'and Under Secretary., ,,"',' They 
contain documen to' ":and ~.from-"Membe'rs of" Congress,. ',:other 
Federal officials, ate' officials~" the' White' House, and the 
general public as we as'" internal' 'Oepartmenta1 officials. 
These records pertain to strUcture, policy, and mission of 
the Department of Energy. •. 

Disposition. Permanent. Retain t two years and current 
files in office. Retire to Records ding Area for storage
for three years. After three years, reco s will be reviewed 
by Chief Historian. Those of permanen
transferred to DOE's Historical Archives. onpermanent
records will be destroyed. Offer to the National A and 
Records Administration when 20 years 
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