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10 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) | JPATE REC IV77
WASHINGTON., DC 20408 /-9

1. FROM (Agency or esiablishment) NOTIFICATION TO AGENCY
Department of Energy (Headquarters)

2. MAJOR SUBDIVISION {l’! ;c&ord;ncc \;i!t:‘ghe provisions of ¢4
Office of Administration & Human Resource Management including amendments.is approved vueopi

3. MINOR SUBDIVISION for items lhl: ma !?c marke:!.'dis osilion
Office of Executive Secretariat, Document Ops. Div. not approved” or “withdrawn® in column 10,

4. NAME OF PERSON WITH WHOM TO CONFER | S. TELEPHONE DATE ARCHIVIST OF THE UNITED STATES
Maria Vignone (202) 254-5319

6. AGENCY CERTIFICATION

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
and that the records proposed for disposal on the attached é page(s) are not now needed for the business
of this agency or wil? not be needed after the retentionfeno s specified; and that written concurrence from

the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal

Agencies,
@ is not required; . E:I is attached; or CI has been requested.
DATE SIGNATURE OF AGENCY REPRESENTATIVE | ITLE -
////3/7/ Clarence L. Henley /:)%/v[é Departmental Records Officer
4

7. . 7 9. GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY)

attached disposition request describes records
ent Operations Division, Office of '
Executive Secr iat, Office of Administration WITHDPAWN
and Human Resource Man t at Department of Energy
Headquarters. The proposed sC is site specific,

115-109 NSN 7540-00-634-4064 . STANDARD FORM 115 (REV-Nikm
PREVIOUS EDITION NOT USABLE Prescn%%dcbpyg ARS
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U. S. Department of Energy, Office of Administration and Human
Resource Management, Office of Executive Secretariat, Document
Operations Division ‘

*

DOE/HQ91-04.18

respondence !‘1109 Qt DO! Secretary, Deputy Secrotary, and
Secretary. The records consist of 70 cubic feet dating
from 1 to the present. "Files. consist of official letters,
memoranda,~testimony transcripts, and other papers of the DOE
Secretary, uty Secretary, ’ and Under Secretary. ,- "They
contain documen to -and “from™ Members of ‘Congress, -other
Federal officials, ate officials, the White House, and the
general public as we as” internal Departmental officials.
These records pertain to structure, policy, and mission of
the Department of Energy. -

Disposition. Permanent. Retain t two years and current
files in office. Retire to Records ding Area for storage
for three years. After three years, records will be reviewed
by Chief Historian. Those of permanent\value will be
transferred to DOE’s Historical Archives. onpermanent
records will be destroyed. Offer to the National A
Records Administration when 20 years
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