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NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: 

Some items in this schedule are either obsolete or have been superseded by new 
NARA approved records schedules.  This information is accurate as of: 

ACTIVE ITEMS 
These items, unless subsequently superseded, may be used by the agency to 
disposition records. It is the responsibility of the user to verify the items are still 
active. 

SUPERSEDED AND OBSOLETE ITEMS 
The remaining items on this schedule may no longer be used to disposition records. 
They are superseded, obsolete, filing instructions, non-records, or were lined off and 
not approved at the time of scheduling. References to more recent schedules are 
provided as a courtesy. Some items listed here may have been previously annotated 
on the schedule itself. 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK (NARA) use only) 

(See Instructions on reverse) 
JOB NUMBERiJ 1 -J./St/ ... 99 _ J 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION {NIR) DATE RECEIVED 3-!I-71 WASHINGTON, DC 204-08 

1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 
Department of Energy 

2 MAJOR SUBDIVISION In accordance with the previous provIsIons of 44 
Pittsburg Naval Reactors Office U S C 3303a the dIsposItIon request, including 

amendments, Is approved except for items that may 
3 MINOR SUBDIVISION be marked "dIspos1!1on not approved" or "withdrawn" 

BetIs Atomic Power Laboratory in column 10 -
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE ~PliS/1: ~ t1 

..... 

P"t Mann1nn 41 ?.47R-7?Fin f'-36~ 
I I 

6 AGENCY CERTIFICATION V 
I hereby certify that I am authorized to act for this agency m matters pertaining to the dIsposI1ion of its records and that the records 
proposed for disposal on the attached Jj.page(s) are not now needed for the business of this agency or will not be needed after the 
retention periods specified, and that written concurrence from the General Accounltng Office, under the provIsIons of Title 8 of the GAO 
Manual for Guidance of Federal Agencies, 

DATE 

?/11'\/QQ 

7 
ITEM 
NO 

115-109 

~ Is not required, D Is attached, or 

SIGNA~N~RESENTAT~ 
~ . . -- II --

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

See attached 

' -

a~/ j I ,N '7? /,U /YJ 7) -r- ,rj I '-77 L{_) fYJ 'z 

NSN 7540-000-634-4064 
PREVIOUS EDITION NOT USABLE 

D has been requested 

TITLE 
Departmental Records Officer 

9 GRS OR 10 ACTION 
SUPERSEDED TAKEN(NARA 
JOB CITATION USE ONLY) 

STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 

36 CFR 1228 
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Pittsburgh Naval Reactors Office 

ermanent Research and Development (R&D) Records 

Thes records are maintamed in centralized files for laboratory-wide access and consist of 
techmc and admimstratlvely significant records related to the research, design, and 
developm t of naval nuclear propulsion plants, the support of testing, operation, 
overhaul, an maintenance of fleet and prototype naval nuclear propulsion plants and the 
design, testing, nd evaluation of naval nuclear propulsion plant components and systems 

maintained techmcally and administratively significant external 
(d1stnbuted to other ya) Nuclear Propulsion Program elements) reports, documents, 
and correspondence and 1 drawings m centralized master files for use laboratory wide by 
md1v1duals with need-to-kn Internal (d1stnbut1on limited to within Bettis Atomic 
Power Laboratory) document , reports, and correspondence, sensitive information, test 
and raw data, less s1gmficant infi mation, and other research and development (R&D) 
records have been maintained in de ntrahzed files by each originating Activity or work 
group Starting in 1994, Bettis will i lement the Automated Document/Drawing 
Storage and Retneval System (ADSAR which will serve as a centralized index and 
retneval mechanism for virtually all R&D cords in all media ADSARS will incorporate 
and expand the existing master files The fol wing schedules encompass the records 
retention needs for the h1stoncal master files, tH new ADSARS system and R&D records 
which have not been included in the master files o :will not be included in the ADSARS 
system It should be noted that when a new record I ndexed in ADSARS, the onginator 
of the record will be reqmred to evaluate the record ba don the cntena 1dent1fied in this 
schedule and determine the retention penod 4?p\y l)oE ..SC ked1.1,.~ A)l-'f~'-f -'it:,-1 

Lwe,l 1. 
a Permanent Research and Development Master File and SARS Records meet 

one or more of the following cntena 

show the development of or relate to new or s1gruficant metho 
designs, or techniques, 
relate to cntical environmental, health, or safety issues, 
were the subJect of Congressional mvest1gat1on or came under intens1 
scrutiny, or 
result in judicial dec1s1ons, leg1slat1ve activ1t1es, or s1gmficant changes m the 
functions or act1v1t1es of the Naval Nuclear Propulsion Program 

-2-



. , 

(1'\ Paper R&D permanent records 

Medium paper 
\oates 1949-ongomg 

(2) 

V 1 me 5000 cu ft est 
A mulat1on rate 100 cu ft /yr 
Ar a ~ement numencal or alpha/numencal 
H1ghest\class1ficat1on Confidential restncted data (CRD) 

Perman~t. Cut off files m I cubic foot increments Transfer to site 
records cent'e( following verification of indexing data Transfer to Federal 
Records Cente\(FRC) w1thm five years of receipt at site records center 
Transfer to the N.\at1onal Archives following closeout of final Government 
contract 

M1croform R&D pe\ht records 

Medium Microfilm, micrnfiche, computer output microfiche and 
m1crofilm, aperture cards 
Dates l 963-present 
Volume 100 cu ft est 
Accumulation 5 cu ft /yr est 
Arrangement numencal IJ.11e f 1. 
Highest clasSificatrnn CRD \ 

Permanent. If duplicates are available, store onginals in climate 
controlled local area or in site records cerit r as soon as possible after 
creation If duplicates are not available, cut ff files when no longer 
needed for frequent reference and transfer to 'te records center in 1 cu ft 
increments Transfer to National Archives folio ing closeout of final 
Government contract, unless shortage of climate- ntrolled space 
necessitates earlier transfer 

(3) Photographic R&D permanent records 

Medmm photographic negatives 
Dates 1949-present 
Volume I 00 cu ft est 
Accumulation rate 3 cu ft /yr 
Arrangement numerical 

Permanent Cut off files in I cu ft increments every five years Tra fer 
to site records center Transfer to FRC within 5 years of receipt in site 
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(5) 

(6) 

' . . 

records center Transfer to National Archives following closeout of final 
Government contract 

Electronic R&D permanent records 

~t~~u~ 9~;~~~~:~~t 
Vofwme 50 cu ft 
Accu'hiulation rate 3 cu ft /yr 
Arrang\Q1ent alpha/numenc 

'\ 
Permanent\ Cut off at closeout of final Government contract unless 
storage spac~hortages warrant earlier cutoff Transfer along with systems 
documentation to Nat10nal Archives following closeout of final 

\ 
Government cont\ , 

Videotape R&D per~anent records 

Medmm videotape 
Dates 1980-present 
Volume 10 cu ft \ 

Hpply oo[ 5ckJ~~ N I-L(!,'-1·76-i 

Lev~ I .1 

Accumulation rate less tha~. ~u ft /yr 
Arrangement chronologically by subject 

Permanent Cut off files when ~nger needed for frequent reference 
and transfer to site records center in 1\fu ft increments Transfer to the 
National Arcluves followmg closeout of.final Government contract 

Sound tape R&D permanent records \\ 

Medium analog magnetic sound tapes 
Dates 1980-ongomg \ 
Volume 1000 tapes \ 
Accumulation rate 50 tapes/yr est \ 
Arrangement numerical \ 

Permanent Cut off files when no longer needed for fre~nt reference 
Transfer to site records center for storage m chmatlcally-cont~lled area 
Transfer to National Archives following closeout of final Gover'Zment 
contract 1 

\ 

\ 
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Permanent R&D Incident Report Records 

nc1dent reports descnbe unusual events and occurrences which occur on sites, 
s s, and prototypes and include causes and corrective actions These reports 
relate environmental, safety, and health issues 

Medium Pa r 
Dates I 970-pr ent 
Volume 100 cu ft 
Arrangement numenc 
Accumulation rate 5 cu r Appl'/ \)0£ Se-~e.b"--~ .rJ\-l(!lY--'f'--i 

le.ue.L 1 
Permanent Cut off files m 1 c mcrements when no longer needed for 
frequent reference or followmg ent mto optical 1magmg system and transfer to 
site records center Transfer to FRC w· n 2 years of cutoff Transfer to National 
Archives followmg closeout of fin

1

al Gove ent contract 

c Fmdmg Aids for Permanent R&D Records 

Fmdmg aids for the records descnbed above are mamta1 d m various media 
mcludmg paper, m1croform, and electronic and are mamtam as described above 
for each media 

Permanent Transfer to National Archives at the time of transfer of r ted 
records 

2. Temporary (Long-term) Research and Development Records 

These records consist of technically and admm1strat1vely significant reports, 
correspondence, data, drawmgs, test documentation, etc , related to the design, 
development, research, testmg, evaluation, operation, and support of naval nuclear 
propulsion plants, prototypes, systems, and components These records do not meet the 
cnteria for permanent retention identified above At a minimum, these records must be 
maintained for the hfe of the ship, prototype, component, or system and often have 
contmumg research value beyond the hfe of equipment but do not warrant permanent 
retention 

a ADSARS R&D Temporary (Long-term) Records 

These records will be maintained m centralized files and indexed m ADSARS The 
ongmator of the record will be reqmred to evaluate the record to determine the 
appropnate retention penod prior to entry mto ADSARS ADSARS supports 
optical disk imaging technology and records which are appropnate for storage in 
this media will be converted to images 



(I) Optical image R&D records 

Ongmal records converted to this medium will be disposed of following a 
quality control check of image Record transportab1hty will be assured 
pnor to acquisition of new eqmpment or upgrading of extstmg equipment 
Records will be transferred to new media w1thm 2 years prior to the 
explfat1on of the proven hfet1me of the media on which they are stored 

Destroy when 100 years old or less based on techmcal review Review 
every 25 years to determine contmumg need 

(2) Paper R&D temporary (long-term) records which are converted to the 
ADSARS 1magmg system 

Destroy following quality control checks of optical disk image 
' 

(3) Paper R&D temporary (long-term) records which are not converted to images 

'Cut offm 1 cu ft increments following venficat1on of mdexmg data Transfer 
to site records center Transfer to FRC w1thm 5 years of cutoff Destroy 
when 100 years old or less based on technical review Review every 25 years 
for continuing need 

(4) Microform R&D temporary (long-term) records 

Destroy when 100 years old or less based on technical evaluation Review 
every 25 years for continuing need 

(5) Photographic R&D temporary (long-term) records 

Cut off files every three years and transfer to site records center Transfer to 
FRC within 5 years of cutoff Destroy when 100 years old or less based on 
technical review Review every 25 years 

(6) Electromc R&D temporary (long-term) records 

Destroy when 100 years old or less based on technical review Review every 
25 years 

(7) Videotape R&D temporary records 

Destroy when 100 years old or less based on technical review ReVJew every 
25 years 
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(8) Sound tape R&D temporary (long-term) records 

Destroy when I 00 years old or less based on technical review Review every 
25 years 

b R&D Temporary (Long-tem1) Records Not Mamtamed in Centralized Files (Activity 
Records) 

Act1 v1t1es or work groups mamtam decentralized files of R&D temporary records 
wluch are not, for various reasons, appropriate for storage m centralized files Prior 
to 1994, these files contained many of the records 1dent1fied m Item 2 a, above 

(1) Act1v1ty paper R&D temporary (long-term) records 

Cut off files when no longer needed for frequent reference Transfer to site 
records in I cu ft increments Transfer to FRC w1thm 5 years of cutoff 
Destroy when 100 years old or less based on technical review Review every 
25 years for continuing need 

(2) Activity m1croform R&D temporary (long-term) records 

Destroy when l 00 years old or less based on techrucat evaluatton Review 
every 25 years for contmumg need 

(3) Electroruc R&D temporary (long-term) records 

Destroy when I 00 years old or less based on technical review Review every 
25 years 

( 4) Videotape R&D temporary records 

Destroy when I 00 years old or less based on techrucal review Review every 
25 years 

c Technical Work Record (TWR) Book Records 

TWR books are senaltzed, controlled bound notebooks m which sc1ent1sts and 
engmeers document their techrucal work, calculations, raw data, sketches, and other 
information which form the basis for technical dec1s10ns, designs, conclusions, etc 
Each section of the TWR which descnbes new work 1s reviewed by a peer and the 
supervisor TWR books may contain patentable information These books are 
frequently referenced in other documents and are needed for the research value of the 
information they contam The Bettis Library assigns TWR books and tracks the 
location of all books throughout their lifetime The Library conducts an annual 
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inventory of all active (not m storage) books 

Return TWR books to Bettis Library when no longer needed for frequent reference 
Bettis Library will transfer to site records center m I cu ft increments following 
update of TWR database Transfer to FRC w1thm I year of cutoff Destroy;l'OO J"' 
years after cutoff or earher based on technical review Review every 50 years 

d Fmdmg aids for R&D Temporary (Long-term) Records 

Fmdmg aids for the records descnbed above are mamtamed m various media 
rncludmg, paper, nucroform, and electronic and are maintained as descnbed above 

Destroy when related records are destroyed 

emporary (Shorter-term) Research a,nd Development Records 

These r ords consist of technical and admmistrative reports, correspondence, data, drawings, 
test docum tatlon, etc , related to the design, development, research, testing, evaluation, 
operation, an support of naval nuclear propulsion plants, prototypes, systems, and 
components Thes ecords have probable value to support ongoing work but do not warrant 
long-term or permanen etentlon as deterrruned by technical evaluation at the time of records 

creation or transfer to rec ds storage /I . / -j I • 'I 
ffl'I 7)/JE 5C-112 u,{_~ N -'13t/-i6-'j 

a ADSARS R&D Tempera (Shorter-term) Records Leve. { 2 

These records will be maintaine n centralized files and indexed m ADSARS The 
originator of the record will be re ired to evaluate the record to determine the 
appropnate retention period pnor to ent · to ADSARS ADSARS supports optical 
disk 1magmg technology and records which e appropriate for storage m this media 
will be converted to images 

(I) Optical image R&D records 

Ongmal records converted to this medium will be d1 osed of following a 
quality control check of image Record transportab1hty w1 be assured prior 
to acqwsttlon of new egmpment or upgrading of existing eqmp nt Records 
w1.ll be transferred to new med ta within 2 years pnor to the exp1ra ·on of the 
proven ltfetime of the media on which they are stored 

Destroy when 25 years old 
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(2\Paper R&D temporary (shorter-term) records which are converted to the 

ADSARS imagmg system 

(3) 

(4) 

(5) 

(6) 

(7) 

'Destroy following quality control checks of optical disk image 

P~i,r R&D temporary (shorter-term) records which are not converted to 
1mag~ 

Cut off~ cu-ft- increments following venficat1on of mdexmg data 
\ 

Transfer to Slte records center Transfer to FRC w1thm 5 years of cutoff 
Destroy whet1\f5 years old 

~ 
M1croform R&D t\orary (shorter-term) records , 

Destroy when 25 years old /1/Jffy ?JOE ~led~ J1}/-'/Jl/-'ft-f 
\ ' Le.w. t .2 

\ 

Photographic R&D tempo~ry (shorter-term) records 

"Cut off files every three yea~and transfer to site records center Transfer 
\ 

to FRC within 5 years of cutofl\?estroy when 25 years old 

Electronic R&D temporary (short~"term) records 

Destroy when 25 years old \ 

Videotape R&D temporary (shorter-term) r cords 

Destroy when 25 years old 

(8) Sound tape R&D temporary (shorter-term) records 

Destroy when 25 years old \ 

R&D Temporary (Shorter-term) Records Not Maintained m Centia~ed Files 

(Act1v1ty Records) \ 

Activ1t1es or work groups mamtam decentralized files of R&D temporal'Y'l:ecords 
which are not, for vanous reasons, appropriate for storage m centralized fites 
'Pnor to 1994, these files contamed many of the records identified m Item 3 ~ 
above 
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Activity paper R&D temporary (shorter-term) records 

Review local files annually Cut off files when no longer needed for 
frequent reference Transfer to site records m 1 cu ft increments Transfer 
t FRC w1thm 5 years of cutoff Destroy when 25 years old 

(2) Act1 ty m1croform R&D temporary (shorter-term) records 

(3) Electronic ,n temporary (shorter-term) records 

/lt17 "[)tJE ScAeJu/4 ;tJl-'!3'/-fb-7 
le.ve. l 2 

Destroy when 

( 4) Videotape R&D te orary (shorter-term) records 

c Fmdmg aids for Temporary (Short r-term) Records 

Fmdmg aids for the records descnbed bove are mamtamed m various media 
includmg, paper, m1croform, and electro 1c and are rnarntamed as described above 
for each media 

Destroy when associated records are destroy 

4. Temporary (Short-term) Research and Development 

These records consist of R&D preliminary and raw data wh1 are incorporated m Items 
1, 2, or 3, above, test run log books, superseded drawmg and her reVIs10ns, and 
admmistrattve R&D internal reports and correspondence wluch ve httle or no research 
or support value and are not covered m other approved schedules f administrative 
documents These records are maintained by the offices which crea them and are not 
mcluded in centralized, Laboratory-wide files 

~/Po/ 7Jf)f ~ edule AJ/-L/3'1-rt-7 
a Paper R&D temporary (short-term) records 

/..eve { 

Destroy when 5 years old or sooner 1f determmed by technical review 
further research value 

b Microform R&D temporary (short-term) records 

Destroy when 5 years old or sooner 1f determrned by techrucal review to haven 
further research value 
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C Electromc R&D temporary (short-term) records 

estroy when 5 years old or sooner 1f determmed by techmcal reVJew to be of no 
her research value 

d Video pe R&D temporary (short-term) records 

Destroy w en 5 years old or sooner 1f determmed by technical review to be of no 
further resea h value 

e Fmdmg aids for mporary (Short-term) Records 

Fmdmg aids for the re ords described above are mamtained m vanous media 
mcludmg paper, nucrofo , and electromc and are mamtamed as descnbed above 

for each media f'?r \.i 1)c,E sc.J._('_JJ . ..e. ) "'I -Lf3 y -'i'b--'T 
Destroy when associated recor L-e.ve. l 3 

5 Pohcy, Procedure, and Operatmg Manuals 

These records mclude pohcy, procedure, and o ratmg manual case files, mcludmg the 
record sets of the manuals, all manual rev1s1ons a the case files which document the 
development of and changes to these manuals and t tr rev1s1ons The manuals 
mcorporate rules, regulations, dtrectives, laws, pohcie etc , of the U S Department of 
Energy, the US Department of Defense, and other Fed al, state and local government 
agencies and Westmghouse Electric Corporation 

Medmm paper 
Dates 1955present 
Volume 25 cu ft 
Accumulation rate less than I cu ft /yr 
Arrangement chronological by subject 

Permanent Cut off files when no longer needed for frequent reference 

l) Di. Sc_l.£i ).J..e 
N' _,_, V-1.s'f b -er 

Lf!>Je I \ 

records center m 1 cu ft mcrements Transfer to FRC w1thm 5 years of receipt t site 
records center Transfer to Nat10nal Archives followmg closeout of final Govern ent 

6 Nuclear Propulsion Program Spent and New Naval Reactor Core Completed Shipment 
Files 

These are paper documents cons1stmg of shipment plarung paperwork, bills of ladmg, 
escort logs, radmlogical surveys, SNM transfer receipts, etc They provide an htstoncal 
record of completed shtpments that document transit times, routes, compliance with U S 
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DOT regulations, and any sigmficant events dunng shipment 

a Records documenting shipment of a new core 

Destroy 10 years after last shipment 

b Records documenting shipment of a spent core 

Destroy 20 years after last shipment 

• 

7 Electromc copies of records that are created on electroruc mail and word processmg 
systems and used solely to generate a recordkeepmg copy of the records covered by the 
other items m this schedule Also mcludes electronic copies of records created on 
electroruc mail and word processing systems that are mamtamed for updating, revision, or 
dissemination 

a Copies that have no further adnumstrative value after the recordkeeping copy 1s 
made Includes copies maintamed by individuals m personal files, personal 
electromc mail d1rectones, or other personal d1rectones on hard disk or network 
dnves, and copies on shared network dnves that are used only to produce the 
recordkeeping copy 

Destroy/delete within 180 days after the recordkeeping copy has been produced 

b Copies used for dissemmatlon, revision, or updating that are mamtamed in addition 
to the recordkeeping copy 

Destroy/delete when dissenunation, revision, or updating is completed 
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