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REQUEST FOR RECORDS DISPOSITION AUTHORITY |JOBNUMBER =, ,_ » g¢ , ¢/~ 42

To:  NATIONAL ARCHIVES and RECORDS ADMINISTRATION Date Received
8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 3/Q A /5’4)& 7
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY

Department of Health and Human Services
In accordance with the provisions of 44 U.S.C.

2. MAJOR SUBDIVISION 33050 tha s o
. . . a, the disposition request, including
Food and Drug Administration amendments, is approved except for items that

3. MINOR SUBDIVISION %“fwy x may be marked "disposition not approved" or
g M Sk nyithdrawn™ in column 10.

—Gfﬁcnfthe-eommisswner-feg Ajuucy- Wil{¢ [l l‘(mwi. %
4. NAME OF PERSON WITH WHOM TO CONFER | 5. TELEPHONE | DATE J ARCHIVIST OF THE UNITED
Seung Ja Sinatra - 301-827-4274 1§ gl ] STATEAL. Lo emitr—

6. AGENCY CERTIFICATION
I hereby certify that | am authorized to act for this agency in matters pertaining to the disposition of its records and that
the records proposed for disposal of the attached ____ page(s) are not now needed for the business of this agency or
will not be needed after the retention periods specified; and that written concurrence from the General Accounting
Office, under the provisions of Title 8 of the GAO manual for Guidance of Federal Agencies,

IZ| is not required; l:l is attached; or |:| has been requested.

DATE SIGHATU OF AGENCY REPRESENTATIVE TITLE
JAN 16 HHS Records Officer
7. ITEMNO | 8. DESCRIPTION OF |TEM AND PROPOSED DISPOSITION 9. GRS OR SUPERSEDED | 10. ACTION TAKEN
JOB CITATION {(NARA USE ONLY)

Covers Public Affairs and Information Services.

Unless specifically stated otherwise in the description or the retention, all items are media-neutral and apply to
paper, electronic, microform, or other media in which records may exist.

See Attached Sheet

A/WA)- A O 7/07/03

Seung Ja Sin r DA Records Officer Date
P W /2203
Fred Ansell - Office of the Chief Counsel Date
L f
! v !
o i /170 #
Rosario Clm.nc1cne, Dir., Freedom of Info/Prlvacy Act Date -
115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM SF 115 (REV. 3-91)

Prescribed by NARA 36 CFR 1228
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Public Affairs and Information Services.

Item No. Description and Authorized Disposition of Records NARA Approved
Citation
1. Press Releases/Talk Papers. Information given to communications  Supersedes NC- 1-
media advising of FDA’s position on various subject matters and 88-78-1, Item I-14,
actions taken, including reports on recalls and new drug approvals. glv)% and I-2 in
Current FDA
PERMANENT. Media Neutral. Cut off at end of the calendar RCS.

year during which it was released. For paper records, transfer
records 7 years after cutoff to FRC. Transferto NARA 10 years
after cutoff in 5-year blocks. For electronic records, transfer to
NARA with system documentation as applicable 10 years after

- cutoff in 5-year blocks. At time of transfer, NARA and FDA will
determine the media and format in which the records will be
transferred. FDA will ensure record format integrity during the
retention period according to NARA regulations.

2. Publications. Final copy of proofs, prints, manuscripts, and Supersedes NC-1-
supporting materials for FDA Papers, FDA Consumer, and similar 88-78 1, Item I- -
publications. ab,c,

PERMANENT. Media Neutral. Cut off at end of the calendar year
when published. For paper records, transfer records 4 years after
cutoff to FRC. Transfer to NARA 10 years after cutoff. For
electronic records, transfer to NARA with system documentation as
applicable 10 years after cutoff. At time of transfer, NARA and
FDA will determine the media and format in which the records will
be transferred. FDA will ensure record format integrity durlng the
retention period according to NARA regulations.

3. FDA Public Calendar. Listing of meetings, Official Copy of the Supersedes NC-1-
Public Calendar and/or events involving top policymakers of FDA 88 8-1, Item I-43,
with individuals outside the Executive Branch of the Federal ¢ in FDA RCS
Government.

TEMPORARY: Media Neutral. Cut off at end of the calendar
year. For paper records, transfer to FRC 5 years after cutoff.
Destroy 10 years after cutoff. For electronic records, delete 10
years after cutoff.
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Item No.  Description and Authorized Disposition of Records NARA Approved
Citation
4, FDA Today. Newsletter to all FDA employees. Final version of Supersedes NC-1-

FDA Today that is distributed to FDA employees.

TEMPORARY: Media Neutral. Cut off at end of the calendar
year in which newsletter was distributed. For paper records, transfer
to FRC 4 years after cutoff. Destroy 10 years after cutoff. For
electronic records, delete 10 years after cutoff. FDA will ensure
record format integrity during the retention period according to
NARA regulations.

5. Publication Approvals. Files are the agency’s copies of the New Item
justification for printing and audio/video projects within FDA,
including information on the project topic, the projected cost,
necessary preparation work (including research), and artwork.

TEMPORARY: Media Neutral. Cut off at end of the fiscal year
in which the work is last produced. Destroy or delete 7 years after
cutoff.

Information Request and Response Files.

6.0

6.1 NC 1-88-78-1,

Information Retrieval. Copies of material used to respond to public

inquiries regarding topics such as public laws, regulations, speeches
and testimony by FDA officials, correspondence, reports, plans,
studies, publications, etc.

TEMPORARY: Media Neutral. Destroy or delete when obsolete
or superseded or 1 year after date of receipt unless needed for
further reference.

6.2 GRS 14, Item 1




Item No.

7.

7.1

7.2

7.3

Lo >

Description and Authorized Disposition of Records

NARA Approved
Citation
Supercedes NC-1-
88-78-1, FDA
RCS1-8
Withdrawn
11-19-2007

Withdrawn
11-19-2007

Withdrawn
11-19-2007

Withdrawn
11-19-2007



Item No.  Description and Authorized Disposition of Records NARA Approved
Citation
7.4 Zideo-Tanes-and-Slides—Orisina Lo-earliest ceneration » Withdrawn
- ; - it o ; : 11-19-2007
75 Withdrawn
' 11-19-2007

8 GRS 21, Item 12
9. Rehearsal-or PracticeTapes: ' GRS 21, Item 16
10. GRS 21, Item 20
11. GRS 21, Item 24
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Item No.  Description and Authorized Disposition of Records NARA Approved
Citation
12. GRS 21, Item 26
13. GRS 21, Item 28
14. GRS 21, Item 29
15. New Item
GRS 14/11a(1)
and (2) .
15.1 Inputs- FOTA-requestletter-and-FDA sresponse-to-requests GRS 14/11a(1)
includins responsive-documents-that-are-either-scanned-into-the and (2)
15.2

Data Eiles—R 1 st oL EOLA &1 1 EDA! GRS 14/11a(1)
s e tha T S ration Act aither in the native and (2)
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Item No.  Description and Authorized Disposition of Records NARA Approved
Citation

15.3 GRS 20/Item 5
and 6

15.4 GRS 20, Item 11a

15.5 System Backup-—Backup-tapes-maintainedforpotential GRS 20, Item 8a

16. GRS 14, Item 13

16.1 Registers-orlisting: GRS 14, Item 13a

16.2 ‘Other FOIA-Centrol Files: GRS 14, Item 13b

17. Annual FOIA Report




Ttem No.

17.1

17.2

18

18.1
18.1.1
18.1.2

18.1.2.1

) & . '

Description and Authorized Disposition of Records NARA Approved
' Citation

Includes duplicate copies of the FOIA Annual Report addressedto ~ New Item

the Department of Justice Office of Information and Privacy

submitted through to the Department of Health and Human Services

(HHS) where record copies are maintained. The report includes the

number of requests received, the number of denials, reason for

denial and appeal determinations, confidential business information

determinations, disciplinary actions, FDA rules and regulations,

amount of fees collected and fee schedule, administrative costs,

compliance with time limitations information, and court actions.

The report is made available to the public through the FDA FOIA

and Department of Justice Web sites.

Temporary. Media Neutral. Cut off at end of fiscal year. Destroy ~ Disposition and

: description change
or delete 10 years after cut off. FDA will ensure record format approved by Ms, Sinatra

integrity during the retention period according to NARA via e-mail 4/18/2005.
regulations.
All other copies. Copies on FDA Internet. New Item

Retention and

TEMPORARY: Cut off at end of fiscal year. Destroy or delete 5 :;;crr;‘v’z:’;ydﬁ:ggin atra

years after cutoff. 4/18/2005

EOIA ReguestsFiles—Files-created-in-response-to-requestsfor GRS 14, Item 11

GRS 14, Item 11a

Granting-acecess-to-all-the requestedreeords: GRS 14, Item 11a
)

GRS 14, Item 11a
()

Requestnotappeated: ' GRS 14, Item 11a
() (@)



Item No.  Description and Authorized Disposition of Records

18.1.2.2 Regquest-appealed-

18.1.3 Denving-acecess-to-all-or part-of the recordsrequested:

18.1.3.1 Requestnotappealed:

18.1.3.2 Regquest-appealed:

18.2 Official-file copyofrequestedrecords:

19.

19.1

19.2 Official file-copy-ofrecords-underappeal:

NARA Approved
Citation

GRS 14, Item 11a
(2) (b)

GRS 14, Item 11a
3

GRS 14, Item 11a
3) @)

GRS 14, Item 11a
@3) (b)

GRS 14, Item 11b

GRS 14, Item 12

GRS 14, Item 12a

GRS 14, Item 12b



Item No.

20.

21.

21.1

21.1.1
21.1.2
21.1.2.1

21.1.2.2

21.13

21.1.3.1

21.13.2

NARA Approved
Citation
GRS 14, Item 15

GRS 14, Item 21

‘GRS 14, Item 21a

GRS 14, Item

21a(1)

GRS 14, Item
21a(2)

GRS 14, Item
21a(2)(a)

GRS 14, Item
21a(2)(b)

GRS 14, Item
21a(3)

GRS 14, Item
21a(3)(a)

GRS 14, Item
21a(3)(b)
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Item No.  Description and Authorized Disposition of Records NARA Approved

Citation
21.2 Official-file-copy-ofrequestedrecords: _ GRS 14, Item 21b

22. GRS 14, Item 22

22.1 GRS 14, Item 22a
22.2 | Reguests-to-amend refused by-ageneyIncludes-individual's | GRS 14, Item 22b
22.3 GRS 14, Item 22¢




Item No.

23.

24.

24.1

24.2

25.

25.1

Description and Authorized Disposition of Records NARA Approved
Citation
Privaey-Act-Accounting of Disclosure Files- Files-maintained-under GRS 14, Item 23

Ppwaeyﬁep@en&e%Fﬂes—Fﬂes—m&m%&med—feﬁeeﬂ&e%pm?esem GRS 14, Item 24

5 includi . 1 ciemil :
Registers-or listings- GRS 14, Item 24a
Otherfiles: GRS 14, Item 24b

Bi-Annual-Reperts-to-Congress New Item
Withdrawn

4/18/2005




Item No.  Description and Authorized Disposition of Records NARA Approved
Citation
25.2 GRS 14, Item 25

26. GRS 14, Item 26

27.

27.1 GRS 20/Item 13
and 14

27.2 Copies-used-for dissemination; revision;-or updating-that-are GRS 20/Item 13

maintained-in-additionto-the recordkeeping-eopy- and 14






