
REQUEST 'AUTHORITY.
 
TO DISPOSE OF RECORDS
 

(See Ins/ructions on Reue 194 
TO: SERVICES ADMINISTRATION,
 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408
 

1. FROM (AGENCY OR ESTABLISHMENTll{EW-Public Health Service 
In accordance with the provioons of 44 U.S.C 33030 the dis-Center for Disease Control posal request, including amendments, IS approved except for 
rterns that may be stamped "dIsposal not approved" or "with-2. MAJOR SUBDIVISION drawn" In column 10. 

Management Analysis Office 
3. MINOR SUBDIVISION 

.!:... ~~ ~~ WITH WHOM TO CONFER S. TEl. EXT. 404-
~·ara Owens---' 633-7701 4.~q-7¢ 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: Date 

I he,..by certify thot I om outbonaed to act for this ogency in motters pertcmmq to the disposal of the agency's records, that the records proposed for disposal In this Request of 
_J. _ poge(s) ore not now needed for the business of this agency or WIll not be needed after the retention periods specified 

'PHSRecords Management Officer 
(Title) 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

1 LABORATORY TEST FILES, 1972 - Current 

Records relating to specimen and cultures received from 
State laboratories and other sources for clinical identi-
fication. 

Disposition authority is contained in DHEW Program

Records Control Schedule, B-356, Item 16 (10 years).
 
Documents involved include Form HSM 3.203(CDC) (attached)

with related forms and attachments. Records are now
 
microfilmed and pertinent entries are selected for
 
computer input. Copies of HSM 3.203(CDC) are returned
 
to appropriate health agencies in lieu of the original,

which is retained at CDC for reproduction services cited
 
above. Additional hard copies, if needed, are repro-
duced from negative microfilm on reader-printer.
 

Recommendation: 

Request authority to dispose of original Laboratory

Test Files six months after microfilming. These records
 
cease to have significant administrative value subse-
quent to the return of t~~rocessed film, which serves
 
as the. reference copy. ~~ v::r-y..e~ ~
 
~~0k. ~~L}) 

STANDARD fORM 
ReVISed November 1970 
Prescribed by General Services 

Administration 
fPMR (41 CfR) \01-11.4 
115-105 



" r , ~.;,. • 
• J 'r'" .: . ~G~.()·~~ .. 

REO~OR AUTHORI'~; 
TO DISPOSE OF RECORDS 

(See Instructions on Reverse) 

TO, GENERAL SERVICES ADMINISTRATION,
 
. ~ NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. Z040B
 

NOTIFICATION TO AGENCY
1. 

IN ACCORDANCE WIlli 1HE PROVISIONS OF"PUBLIC2. MAJOR SUBDIVISION -
LAW 91-287 DISPOSAL OF ITEMS' MARKED "DISPOSAL 

.81th Sen1ee8 aM !!eDtal Beal th AD,n18traUm APPROVED" IS AlITlfORIZED. 

3. MINOR SUBDIVISION 

CeD1ar tor 1>1.-_ Control 
'" NAME OF PERSON WITH WHOM TO CONFER DATE ARonVIST OF THE UNITED STATES 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hueby cert1f'y that I am authcriftd to act 1« the head 01thb aaency ID matton pertalDlnl to the dl.poeaJ 01 reconI., aDd that the reccrda deac:rlbed III thb IIat « 

acbeduJe of ---l- pasa are pt'opoeed for di8poeal for the l'ea1OD IDdlcated: ("X" only one) 

A Tbe record. bave B Tbereccrdawillceaaetobave.ut!ident.aJue 

D ceaoed to bave aulD· ~ to warrant further retentiOD on the ezpiratiOD

dent value to warrant S of the period of time indicated or ODthe occur-

further retentiOD. renee of the event lpecified. 

d //,/./ -
_r-:""'-' ........ .• ~. Qmc.Z'
""/~;..:... ~-::::~~~~~/~~~~~~;...".~ ~L~.·:t:1iZ;r.: ,J./t----' BSMHAB8cal(Tlllrta (Signature of A~enfY Representative) ~ !l'ef"' 

/ 9.7. 8. DESCRIPTION OF ITEM 10.
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIOOS) ACTION TAKENJOB NO. 

1. X-r.,. me pancbBci caris pl'Opan4 or accumulate. b7 
tbI Center tor Di_aM Control tor t.bII .in.,. of 
tubernloai •• 

J)1epoee vbln 4etel'll1necl b7 tbs ._ of tba 
tuberculO81a progr_ that tbs ftc .... baw 

DO .£urt.bl r 1'8.arch Y'8l..u8 • 

. " '. 
: '" .\ :. 



" I!. ' 

I 
Ims~ CDC.~ecords Officer, a~idDispose of 10 years, after completion of 

is l.tem nri.ght have been use study projecto Transfer to Federal II, I, 
)se of· the TB,records; howe~erRecords Center 1year after completion , t 
~s specific df.aposaf, authorti ty of studv to Hhich cards rela to 

U.. .....	 : ,j l~• ,I ;, "'	 0 
,n.	 . 
, .' . c.: . ... Essentially l-lorkinp.;papers summarized in final project 

, -: -,' ~. ,J' 

#.. . \... '. . , ;. '.:." or ,ot~er repor-ts; . 
',,;,; :~. I':' '.• 1 • ~~~'>. ~::-;-.:~)	 :·ir· 

. \.: ..: .<;.:.' .: s '190" Training Correspondence Fileso	 f .-"~'.'';'.' 

" ,.. , .....	 Dispose of 2 years af't.er' comp'le t.ion of 
related course sessionso 

Ad~nistrative and managenent records relating to
 
.: '.:, inciividual training cour-se sessions.
 

.~'. . ~. , 20~ Training Naterial Ei.Le ,	 , " 

Dispose of 7 years after discontinuance 
of course except training bulletins and 
course schedUleso Transfer all other 
materials to Federal Records Center 
1year after discontinuance of courseo 

Record copies of training materialj) including lectur8
 
.', rna terials manua'Ls, bruiaes,\lcharts, di.agrams J and othcr
 

training a'i.ds ,
 , .. 

21" Training ~rogr~~ Reoordso 

Dispose of after 10 yearso Transfer 
to Federal Records Cent.ar- after 5 yc ar's , 

Training program records cont.aining t.echnf ca.L and ncu-
t.echnical information, reports, and correspondence trich 
or reearding tr~inees, agreements, evaluations of 
training courses, requests for surveys) and relatGd " C 
mat.erd a'l , 

220 Trainee Recordso 

Dispose of 10 years after last contact 
, . ' 

1uth t.rai nee, Transfer t.oFeder-a L 
Records Cent.ez- 3 years after last con- 1' 

t: 
.• 

tact ..nth trainee " 
. " 

" ~\Indi vidual t.rai.neo records inclllo.j liP, =: JWl i.e!:'. t.i ('Po. " 
(~IJ:f):ir;L(~rd,J!/ii:~~ "',{d.utJti.G(I~I~ \"':.;1- I'.!·''''.·'''; .',i" !.,·L:Lbd 
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. ,	 ", 
~t 

!V 
' ../ 
.', 

~l 

" " 


