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REQUEST AUTHORITY- LEAVE BLANK

TO DISPOSE OF RECORDS ’ DAATEPRRECEIVEE 974 Tiosno.” |

//- é (See Instructions on Re% 7ﬂ N C 1 74 - 1 9 4

TO: GENERAL SERVICES ADMINISTRATION, - -
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT - i i
( . )}!Ew Publlc }{ealth semw In accordance with the provisions of 44 U.5.C 3303a the dis-
Center for Disease Control posal request, including amendments, 1s opproved except for

tems that may be stamped ""disposcl not approved'’ or ‘“with-
drown’ in column 10,

2. MAJOR SUBDIVISION
Management Analysis Office

3. MINOR SUBDIVISION

4. NAME OF WWHOM TO CONFER 5. TEL. EXT. 44—
\S&ra owe 633-7701 .20 74
6. CERTIFICATE OF AGENCY REPRESENTATIVE: Date Archivist of the United States

|

| hewgby certify thot | om authorized to act for this agency in matters pertoining to the disposol of the agency's records, that the records praposed for disposal in this Request of
- _ page{s} ore not now needed for the business of this ogency or will not be needed after the retention periods specified

March 28, 197 2 ‘PHS Records Management Officer
(Date) (Signature of Agency Reptresentative) (Title)
. 9.
7. 8. DESCRIPTION OF ITEM 10,
ITEM NO. (With Inclusive Dates or Retention Periods) S?(I;\BPL:(;)R ACTION TAKEN
1 LABORATORY TEST FILES, 1972 - Current

Records relating to specimen and cultures received from
State laboratories and other sources for clinical identi-
fication.

Disposition authority is contained in DHEW Program
Records Control Schedule, B-356, Item 16 (10 years).
Documents involved include Form HSM 3.203(CDC) (attached)
with related forms and attachments. Records are now
microfilmed and pertinent entries are selected for
computer input. Copies of HSM 3.203(CDC) are returned

to appropriate health agencies in lieu of the original,
which is retained at CDC for reproduction services cited
above. Additional hard copies, if needed, are repro-
duced from negative microfilm on reader-printer.

Recommendation:

Request authority to dispose of original Laboratory

Test Files six months after microfilming. These records
cease to have significant administrative value subse-
quent to the return of the processed film, which serves

as the reference copy. LA \ﬁfi;¢441¢2£ce; ‘;Ziadz52ka9’
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4 4 /3()/ 7 STANDARD FORM 115

S &/\ »‘ = Revised November 1970

Cop\/ a 25 1 /74/ OQ Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4
115-105
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DATE RECEIVED 4308 NO. .°
r:biLoﬁ"i’” 1973
DATE*APPR p l 71‘; 3

T0: GENERAL SERVICES ADMINISTRATION,
. - NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408

NOTIFICATION TO AGENCY 1

1. FROM (AGENCY OR ESTABLISHMENT)

Departmsnt of Bnth, uucnuan and Welfare

IN ACCORDANCE NWITH THE PROVISIONS OF PUBLIC :

2. MAJOR SUBDIVISION ~ °

Health Services and Mentel Eeglth Administration

LAN 91-287 DISPOSAL OF ITEMS MARKED "DISPOSAL
APPROVED" IS AUTHORIZED. \

3. MINOR SUBDIVISION

Conter for Dissass Control

& NAME OF PERSON WITH WHOM TO CONFER - | 5. TEL. EXT.

DATE ARCHIVIST OF THE UNITED STATES !

_Mra. Ssra Owons 833-7171.

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

1 hereby certify that I am authorized to act for the head of this agency in matters pertaining to the disposal of records, and that the records described in this list or

schedule of_l__ pages are proposed for disposal for the indi d: (X" only one)
A The records have B  The records will cease to have sufficient value
f ceased to have suffi- | to warrant further retention on the expiration
cient value to warrant of the period of time indicated or on the occur-
further retention. unce of the event specified

. PP

a2

" BSMHA Rscords Mct, Qfficer

(Da 8ignature of en‘. epresentative,
v
8. DESCRIPTION OF ITEM SAMPLE OR 10.
n'm NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) JOB ACTION TAKEN
Records of

Tubsreulosis Branch

1. - Xergys snd punched cards prepared or accunulsated by
ths Center for Dissass Control for ths study of

tuberculesis.

no further ressarch valus,

i‘ubq% 8 Branch bys
. ‘W\%w«\\i\_

Dispose when de tarmined by ths head
tubsronlosis program that ths records hawe

Approwd for ths Centsr for Dissass Control

of the

;

Four

riginal, te be submitted to the National Archives and Recesds Service
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v T B | IR Cz;rds' on I'r®¥d and Laboratorjr Research Projg;sl{

:ns, CDC Records Officer, aaid
s item might have been used
>se of the TB records; however
.8 specific disposal authority
n. CoL .

Dispose of 10 years after completion of
study project. Transfer to Federal
Records Center 1 year after completion
of study to vwhich cards relats,

. 'Essentially working pepers surmarized in final project ’
or other reports, -

O

e,

)

'19, - Training Correspondence Files.
S oo Dispose of 2 years after completion of
S - related course sessions,

2

¢
~ Kdministrative and management records relating to
.l individual training course sessions. ‘

.1, . 20 Training Material File.

Dispose of 7 years after discontinuance
of course except training bulletins and
course schedules. Transfer all other
nmaterials to Federal Records Center

1 vear after discontinuance of course.

Record copies of training material, including lecture
o -+ material; manuals, gulaes, charts, diagrans, and other
: training aids, .

.

21l. Training Frogram Records.

Dispose of after 10 years. Transier
to Federal Records Center after § years,

Training program records containing technical and non-
technical information, reports, and correspondence with
or regarding trzinees, agreements, evaluations of
training courses, requests for surveys, and related
material,

22. Trainee Records.

Dispose of 10 years after last coniact
with trainee. Transfer to Federal
Records Center 3 years after last con-
tact with trainee,

Individual trainee records including zpplicatiops,

ausdificnliyin, ouraluslions, Lesl groies, ol pe)3led

Lhems.
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