
       

 

    

 

       

 
 
 

 
 

     
 

 
 

 
 

 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-090-78-08 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

Superseded by NC1-090-82-003 #52 

Date Reported: 7/27/2023 NC1-090-78-08 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



LEAVE BLANK'flEOUE~T ~OR RECORn.POSITION AUTHORITY 
(See lnstru~ on reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 
__N_AT__I0.:.:N~A:.:..L...:..A:.:.:.R.:..:CH:.:.:.IV.:..:E:..:S_:A~N:.::..D_:R~E_C0_R_0_S_S_E_RV_IC_E_,_\'J_A_SH_IN_G_T_0N_,_D_C_2_04_0_8____ DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) l 
Alcoho1, Drug Abuse, and Mental Health Administration l-------=-..JUN-IM-f.R-----1 

2• MAJOR SUBDIVISION In accordance with the prov1s1ons o/ 44 U.S.C 3303a the disposal re 
National Institute of Mental Heal th auest. including amendments. IS approved except for items thatlmay 

-3.-M-IN....:O_R_S_U_B_DI_V_IS-IO-N--------------------; be stamped "disposal not approved" ar "withdrawn" in column 10 

Division of Biometry and Epidemiology 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Ms. Chizik 443-4543 
Date 

6. CERTIFICATE OF AGENCY REPRESENTATIVE. 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of I page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

I&'.! B Request for disposal after a specified period of time or request for permanent 
retention. 

longer needed for administrative purpose-~~GA:.-,;:z,,"'+e,c...-<-, 

C. DATE 

7. 
ITEM NO. 

52 

D. SIGNA URE OF AGEN_CY RE~ENTATl~;f 

....-?YU~~~
Walter1ck 

E. TITLE 

PHS Records Officer 
8. DESCRIPTION OF ITEM 

(With Inclusive Dates or Retention Periods) 

Biometric and Epidemiologic Files 

a. Description: These records are accumulated in each 
Institute and reflect the Institute's interest in bio
metrt,e' and epidemiology. Files consist of special
stud"ies relating to survey of physicians, psychiatric 
case registers, insurance-related studies, program
evaluation, epidemiological and demographic studies, and 
miscellaneous analyses related to Institute programs.
Records include machine runs, correspondence and reports.
(for machine readable files, see Part IV.) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

NCl-90-76 5 

1. Comprehensive Reports and Surveys. 
Disposition:,9.Permanent. Cut off file when study is 
completed and"put in inactive file. Hold 5 years and 
retire to JR. Offer to National Archives when 10 
years old . ., Incompleted projects or studies may be 
destroyed en no 
2. Individual Case Files. 

Disposition: Cut off file upon completion of project and 
put in inactive file. Hold 5 years and retire to FRC. 
Destroy when lOyears old or..w .for 
administrative purposes .w. .. 

STANDARD FORr.1 115 
Revised April, 1975 
Prescr(bed by General Seoocaa. 

Administration 
FPMR (41 CFR) 101-11. ◄ 


