
REQUEST FOR REeORDS SPOSITION AUTHORITY LEAVE BLANK 

(See Instructions on reverse) JOB NO• 
NCl-90-81-3 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONALARCHIVESAND RECORDSSERVICE,WASHINGTON.DC 20408 DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) February 252 1981Department of Health and Human Services NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

In accordance with the provrsions 01 44 USC 3303a the disposal reo
Office of Assistant Secretary for Health quest, Including amendments, IS approved except for Items tha~may
 
3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In colum 10 

Office of Health Maintainence Organization
-

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT 

/~-I'I-~t nJ~~ 
OllIe ; T( hivist (I/Iile United $11I1<'\Kenneth Mason 443-6843 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in mrters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. . 
o A Request for immediate disposal. 

GI B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE 

PHS Records Officer 
8. DESCRIPTION OF ITEM 9. 10. 

(With Inclusive Dates or Retentron Periods) SAMPLE OR ACTION TAKEN 
JOB NO. 

OASH, Office of Health Maintenance Organizations 

Title XIII of the Public Health Service (PHS) Act and
 
Sections 1310 and 1312 require the implementation of a
 
program for qualifying HMOs and a program for monitoring
 
the compliance of these organizations on an ongoing basis.
 
Organizations to be recognized as "qualified" must meet
 
certain organizational and operational requirements (as
 
specified in Section 1301(b) and (c) of the PHS Act) and
 
are required to submit periodic reports to the Office of
 
Health Maintenance Organizations (OHMO) on their member-
ship, utilization and finances. A wide range of benefits
 
accrue to these organizations that are recognized as
 
qualified.
 

On September 19, 1978, OHMO was officially established.
 
The Division of Compliance (DOC), OHMO, OASH, was created
 
to monitor all federally qualified HMOs to assure their
 
continuing compliance with the HMO authorities. Imple-
menting these authorities requires the development of
 
policies, procedures and regulations to govern the ongoin
 
compliance of qualified HMOs. DOC gathers a wide range
 
of information to identify problems or support regulatory
 
determinations, maintains records, and monitors the pro-
gress of qualified HMOs. DOC provides necessary
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9. 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKEN 

7. 8. DESCRIPTION OF ITEM	 10. 
SAMPLE	 OR 

JOB NO. 

groups and other appropriate organizational components
to assure compliance with the regulations and proper
documentation of all actions. 

~ QUALIFICATION FILES 

a.	 Official Application Files 

This file consist of individual official case 
folders on "federally qualified HMO's" pursuant to 
statutory and regulatory requirements under Title 
XIII, as amended. These files are comprised of the 
following types of records: the application includ~ 
ing supporting documentation related to six 
functional areas: health services delivery,
structural and contractual, management information 
system, management, financial, and marketing; and 
other pertinent data as officially required. 

Authorized Disposition 

(1)	 Office of Record - Transfer to WNRC when 15 
years old. Destroy l~, @arD 'ER@! @af;g~ 

wh«!1\ ..,~ y~fII.,"'.3 »ia. 
(2)	 Other Offices - Destroy when no longer needed 

for day-to-day program operations. 

b.	 Official Correspondence File 

This file consists of incoming and ·outgoing 
correspondence and essential backup material per-
taining to individual HMO applications for general
reference and control purposes. These files con-
sist of or relate to correspondence on such matters 
as site visits, reviews, evaluations, specialty
reports, meetings, and other associated documen-
tation as necessary. 

Authorized Disposition 

(1)	 Office of Record - Transfer to WNRC when 15 
years old. Destroy f~ ,ears 'ERe3?eaf<l:~

w~e." q~ ye:;....,.S D/C1. 

(2)	 Other Offices - Destroy when no longer needed 
for day-to-day program operations. 

F__	 pi••, lael.diDg origiDal, to be .-alNaiHeci to the National AlrcJd".. 16-69428-1 GPO 
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9.7.	 B. DESCRIPTION OF ITEM 10. 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKENSAMPLE OR 

JOB NO. 

~. COMPLIANCE FILES 

Official Compliance Files 

This file consists of material in support of the contin-
uing compliance function. These files include or relate
 
to program correspondence on such matters as analyses,

reports, evaluations, non-compliance, revocations and
 
other associated documentations as necessary.
 

Authorized Disposition 

a.	 Office of Record - Transfer to WNRC when 15 years

old. Destroy ~O ,e~I~ ~flereaY¥8~J
 

..vj.,e.1"I .:is' >'~S ()14. 

Other Offices - Destroy when no longer needed forb. day-to-day program operations. 

~. LOAN/LOAN GUARANTEE FILES 

This file is maintained for each loan or loan guarantee.

These records comprise official file copy of the
 
application, evaluations, recommendations, correspondencE,

standard commitment and loan closing documents (includ-
ing certifications, promissory notes, Operating Cost
 
Assistance Agreement, or Escrow Agreement, etc.) program

narratives, and other related documentation.
 

Authorized Disposition: 
t:\ ..J s ""O~.5 tt.	 Office of Record - Destroy 6 years~after final
 

payment by the borrower or upon resolution of any

adverse audit findings, whichever occurs later.
 
(Transfer to FRC 2 years after final repayment)

DeEl'ErEl:'f " ,ear!il i!her ear LeI . ) 

h. Uncollected loans - Transfer to the General 
Accounting Office 1 year after loan is determined 
uncollectable. 

c.	 Other Offices 

Destroy 2 years after final repayment. 

FOlilf ....pi•• , blchltliDg origillal, to be aalmdHed I..... Natioaal Alrchl" .. 111-611428-1 OPO 
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9.7. 8. DESCRIPTION OF ITEM	 10. 
SAMPLE ORITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO. 

SERVICE	 AREA EXPANSION FILES 

This file consists of material for complete service area
 
expansion documentation. The file includes application

related material, guidelines, specialists reports,

reviews, approval~ site visits, notices, and other
 
required correspondence.
 

Authorized Disposition 

tf.	 Office of Record: Transfer to WNRC when 15 years old. 
Destroy	 io0LJ eat ~ "tno ear Ln .
 

Wnf!fI ~S y~4i\"'J olct.
 
~.	 Other Offices: Destroy when no longer needed for day-to-

day program operations.
 

F~ cople., lacJlIcli.ag origiJlal, to be aalmUHed to the Nalioaal .lhc:JaI" ..	 16-6_-1 GPO 
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