
1981 

R~UES1: FO~ RECORDS DISPOSITION AUTHORITY -
LEAVE" BLANK 

~	 (See Instructions on reverse) JOB NO 

NCl-90-8l-4TO	 GENERAL SERVICES ADMINISTRATION, 
NATIONALARCHIVESAND RECORDSSERVICE,WASHINGTON,DC 20408 DATE RECEIVEDApril 22,

1. FROM (AGENCYOR ESTABLISHMENT) 

npn:lrtmp.ntof H~!>l t"h 1:, Hl1m!>nC::~rv;('p~ NOTIFICATIONTO AGENCY 
2. MAJOR SUBDIVISION 

In accordance with the orov.sions 0/ 44 USC 3303a the dlspos~1 re Public Health Service Quest. IncludlOg ~mendments. IS approved exceot for Items tha~m~y 
3.	 MINOR SUBDIVISION (Appendix B-300) be stamped "disposa' not approved" or "withdrawn" 10 colum 10 

Office of the Assistant Secretary for Health 
4.	 NAME OF PERSON WITHWHOM TO CONFER 5. TEL EXT 

~ S ~~G\M~~,~!&,:! 
Jacquelyn L. Tolson 443-2055 

6.CERTIFICATEOF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o	 A Request for immediate disposal. 

[i] B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D. SIGNATUREOF AGENCY REPRESENTATIVE E. TITLE 

4/3/81 ~..J'./.u.l~P".A_J ~I. ~~	 PHS Records Officer 

7. 8. DESCRIPTIONOF ITEM	 9. 10.ITEMNO (WIth Inclusive Dates or Retention Periods)	 SAMPLE OR ACTIONTAKEN JOB NO. 

Office of Assistant Secretary for Health 
Office of Health Research, Statistics and Technology 

This office serves as the principle advisor to ASH/SG

concerning health services and health technology research,

evaluation and demonstrations and health statistical
 
activities; (2) conducts a national program of health
 
services research, development, demonstration, and health
 
services research training; (3) collects, analyzes and
 
disseminates data on vital and health statistics, health
 
status, health resources assessment and utilization,

organization and management of health services, health
 
expenditures, environmental health and related matters;

(4) conducts a national program of health care technology

assessment, research, demonstration, evaluation, and healtl
 
care technology training; (5) provides leadership and staf
 
support to the u.S. Committee on Vital and Health Statistics;

and (6) provides leadership and staff support to the
 
National Council on Health Care Technology.
 

NOTE:	 Other supplements detailing specific records created
 
by this office will be forthcoming at a later date.
 

q//~.s 
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REOUEST FOR AUTHORITY TO DISPOSE OF RECORD5--Continuanor. Sheet 

9.7. S. DESCRIPTION OF lrr~ 10. 
ITEM NO. (WITH ,,.Cl..USIVE DATES OR ?'EiEXTICH PERIOOS) I AC71Cfi 7Al<ZNI SA.io~~J>a

----------------------------\-~/-90-~-r
OFFICE OF ASSISTANT SECRETARY FOR HEALTH	 :' 

OFFICE OF HEALTH RESEARCH, STATISTICS A~D TECHNOLOGY 
RECORDS CON1ROL SCrtEDL~E 

I

/. \ An? PJ.Al\JNING AND PR~ HANAGF}1ENT	 I Jot/f,) 
i 

i T\:)cUlTIp.ntationreflecti.np, nevelopment and nanagenent; of I 
!~~S ADP resources and requir6Thents, inclurli.ng records I 
Irelati~ to overall objectives, plans and concepts 
gOVerning management; and ut i.l Lzat i.on of AD? within I 

If~}TS. Inc~u1ed are master p~ans and feasihility stt.i1ies 
I 

WJ.thas socLat ed charts ann di.agr ams , 

Authorized Disposition: ~stroy 3 years after total 
I r edes ign or di.scont iriuance of system; earlier disposalI is autbo r i.zed . 
i 
I 

I 
I AD? SYSTF:MS DEVFJ.DPiIDIT	 /o e:.:? I 
II Co'rr'espondence , r eport.s , studies, svst.ens proposals, and 
!other documents cOllcerninp, the StU1v, selection, moption,Iuse, ann intP.grat:ion of NW syscens in ~r:l1S operations. 

! Authorized Disposition: 

a.	 Office of Record - Approved Syst.en (Irnplanenter1 
System) . I\~stroy 3 years after co:nplete redes ign 
or termination of t1-teSystffil; earlier dis[X)sal is 
authorizer1. Disaoproved System: f'estroy when 5 
Y8a1'S01(1. 

h.	 0ther Offices - Destroy 1 year aftp.r disapproval, 
or complete redesi?,n.qtron or t.errririat Lon of thp. 
system. 

3. AST1 A~Tf) JP'TP TRA1Nll'X"; P.t..P.i'JS ANT) C()lJRSF: Ml\.TffiIAJ.,.<,	 J}D". 

iRecord a cony 0 f each cour-se l'VlnUA 1, course outline, 
.cur-r icut a , as \..cll as chart.s , p,r3f):l.S,and other instruc-
:tional. f"3terials. Tnclur1er1 :eire m-tt er i.al s prepared for 
t r ain irs; fore.ian , State,,: anri lOCAl st at Lst.Lci.ans throu;~h 
t.he Appli.ed StAti.stics Tr,..d_n:in~Institute (ASTI), thr~ 
.Iun i.or Profe ss ional Tra:in1Jlg TTo.-;r-?n(J~7rp), anti other 
st at Lst i.c Lans emp'loyed with nHB-l. 

---_.:.--_-------------------------_._------_.
 

http:Appli.ed
http:inclurli.ng
http:T\:)cUlTIp.ntationreflecti.np
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') of aD pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORD5-Continuanon Sheet 

7. 
ITEM NO. 

----II--------------------------~C'/.7D·~·r 

e. DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETE.''ITIOH PERIODS) 

Aurbo rized Disposition: 

a. Office of Record - Permanent. Vlans land course 
materials fOr~alth ~tatisticians: Transfer the 
WNRC when 5 years old. Officer to National Archives 
when 10 years ol.d, 

I 
I 
I 

9. 
SAMPl..£ OR 

JOB NO. 

10. 
ACTION TAKEN 

.r:? " ,/ 

h. Other Offices - Destroy materials '5 years after 
superse<1e<1or di.scontInuance , or whery.administrative 
purpose is served; \J.1.icheveris earlier. 

LABOR MANAGEMENT 

TJnionRecords for Employees 

Documents pertaining to unions which inclunes union 
recognition documents, the tn Lon constitution, and 
related correspondence. For NOlS facility in North 
Carolina, NCBS is Office of Record. 

Authorized Disposition: 

a. Office of Record - Transfer to WNRC 1 year after 
expiration. Destroy 10 years thereafter. 

b. Other Offices - Reference copies of other union 
recorns. Destroy 3 years after expiration. r~rlier 
disposal is authorized. 

s: I UNITED STATFS NATIONAL 
I STATISTICS, NCHS 

CDMMTITF.:E ON VITAL AND HF.ALTJ.I 8e.. 
. " 

This statutory carunittee's respons~)ilities include policy 
ann planning for the collection and use of statistics on 
hirths, deaths, marriages, and divorces , and recanmen-
clations concerning types of statistics g.ithered to meet
current needs and interests. Included are meeting agendas 
~inutes, reports, charters, lists of committee members I

I and similar records of canmittees ann technical consultant 
panels. I 

I 
I 

Four copi ... bacl1lcWa!l origiDC1l, 10 be :nal>raittecl to the NatioaC1l AzcAi ...ea 

http:N,.lJoq.al
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Co,ntinuanon Sheet 

9.7. 8. DESCRIPTION OF ITEM 10. 
SAMPLE ORITEM NO. (WITH IHCLUSIVE OATES OR RETUfTIOH PERIODS) I ACTION TAKENJOB NO. 

Authorized Disposition: 

a. Office of Record - Pennanent. 
years olrl. Offer to N~tional 
old. 

Tr ansjfe r to lVNRC when 
Archi~es when 25 years 

5 

~. 

h. Other Offices - Destroy When 5 ye~rs, old. 

Cooperative Health Statistics Advisory Committee 
f'.'CHS 

(Ol~AC), Sd 

This Committee provtdes guidance on establishing State 
centers for health statistics, coordinates national effort 
to establish uniEonn standards of statistical reporting,
revising vital registration certificates, and: outlining 
contract and grant policies for these purposes. Records 
of CHSAC anrl the PUblic Health r~nference on Records and 
Statistics Standing r~ittee, the predecessor carunittee, 
inclucle meeting agendas, minutes and reports of canmittee. 

Authorized Disposition: 

a. Office of Record - Pennanent. Transfer to HNRC when 5 
years ol.d, Offer to National Archives when 25 years
old. 

b. Other Offices - Destroy When 1 years olrl. 

7. INfFRJ\1ATIONAL ASSISTANCE PROGRAM 

II a. 

I 

I 
b. 

Projects undertaken l~yNCHS in accordance with PUblic 
Law 4RO, v.hich provides for foreign assistance through
use of excess currency funds in foreign COlin tries. I 
Included are site visit reports, project review~relate 
to specific proj ects . 

Authorized Disposition: Hold for 13 
WNRC ann nestroy when R years olrl. 
afta t it p. If ptsje k8. 

years; transfer to 
~l!~ tr roy 1a 52m G 

Original agreements and aJl1enrlmentswith related cor-
respondence concerning NeHS participation in the P.L. 
4Rn foreip,n assistance program. 

sl 

Fouw cop1 .. , lachldiDg origiJaaJ, to be -.laau.itteci to the NatioAcal Jla-c:laJ .... lo-6~1 Q~O 



standard Form No.'lllla 
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J 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Connnuanon Sheet 

9.8. DESCRIPTION OF ITEM	 10.7. SAMPLE OR 
(WITH	 INCLUSIVE OATES OR RETOITIOH PERIODS) ACTION TAKENITEM NO.	 JOB NO. 

----·1---------------------------	 h'C1.q~.ifJJ-'I 

Authorizen Disposition: 

a.	 Office of Record - Hold for 3 years; transfer to WNR 
ann rlestroy when R years old. ,
amendments, ann correspondence re1at· . ect1y to 
policies and plans of the N ernationa1 Statist cs 

Transfe 3 years after termtnat lonJ 

~~~-n ,stroy 7 years aft~r termination of~~-	 ( 

b.	 Other Offices - Destroy \\hen 3 years old, or when no 
longer needed for reference. 

56WJJX;ET ESTIMATFAC;AND JUSTIFICATIONS B. 
Budget estimates, justificRtion statements appropriation
Language sheet, narrative statanents, related schedules an 
nRtR, as well as corresponnence reflectinp, policy necision, • Jt'h;;1S:ffirii::z\::::e::: :i::8g=::1;/1L?:. Fbz 

Authorized Disposition: 

a.	 Office of Record - Jiezm ~ _ 'I'rans fer to HNRC when'I 

5 years old.	 Destrroy when 15 years old. 
~)..~.". 

h.	 AlIA Offices - Recorns for FY 1974 and later years to 
he nestroyed 5 years after FY involved. 

I 
NF'CmIATEn CONTRACTS AND INIT.RAGENCY AGREEMENTS	 I'1. 

Ir~ntract ann related attachments pertaining to developing I 
uniform national statistics reporting methods , main-IT'r::HS
tains refer.ence copies of contracts and related materials 
for administr.ative purposes. I 1 

Authorized Disposition - Destroy 3 years after terminRti n 
of contract. Earlier di.sposal,is authorized. 

I 
I 
I 

lo-6~1 o~o 



. StAndUd For= No. hlSa. 
Promulested ~1-i9 by •General	 Services Administration Job No. __ ~ __ Page 6,The Z;; ~tlOo,al.A'C~l yes, . 

of~pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuanon Sheet 

7. 8. DESCRIPTION OF ITEM	 9. 

I 10.
SAMPLE ORITEM NO.	 (WITH INCLUSIVE DATES OR RETENTION PEilIODS) ACTION	 TAKENJ08 NO. 

/0. 
MaterialR covering and relating to the ass~ances of con-
fidentiality given to respondents in every NCHSsurveYd.f1J 
~,'I\7:tJ.,IIIt"t{"1\ tJ,. "''IK,'to"y 6{ "If.SA'"""t'cr.s. 

Authorized Disposition: 

a.	 Office of Record - Transfer to 'VNRC'iJhen In years ole 
and destroy when 15 years old. I 

b.	 Other Offices - Destroy materials 2: years after pm i-
cations of surveyor whenever no longer needed for I 
reference. 

1"0.... copi ... iDcl ..cliAg origiA.u, 10 be ~Hed 10 tho Nation.u AJochiv..	 1~6~1 Q"O 



standard Fo~ No. 111580 
Prolllwpted ~1~9 by
General Services Adllllnl3!ratlon Job No . .:..' _ Pa.ge 7 
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1. ' o(~pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuanon Sheet 

7. 
ITEM HO. (WITH 

8. DESCRIPTION OF ITEM 

INCLUSIVE DATES OR RETENTION P<:RIOOS) 

9. 
S....MPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

I/. National Vital Statistics Registrati~n System 
~ 

I 
Stuiies, reports, correspondence, ques aries and 
other documentation relating to y, pIanniJ18, ann 
ach Levement;of 1'{;HSohject· ,A.!1al,Ysisof nata, and 
otli" administrative. ons. i 

I 
I Office of Record - Permanent. 

old and offer to National 

WITHDRAWN 

B • Source J)ocu:nents 

1. Microfilm of or igLnal,registration certificates of 
hirths, fetal deaths, marriages, and divorces re- t 
ceived hy NCHS from State ann local governnents an 
used in preparing monthly and annual vital statist cs 
s~ries, a variety of printed publications, and I 
public-use microdata tapes. I 

DestroAuthorized Disposition: ij~ji:u sf liil:cet§£d 
or return to States When 7 years oln. 

2. Microfilm of original registration certificates of 3!'h 
death received hy NCHS fron State and local goven-
ments and used in preparing rronthly and annual I 
vital statistics summaries, a variety of printen . 
pm Hcattons, and public use micro-data tapes. 1 
Authorized Disposition: ifEice sf 1ib:XG For th 
3 year pericensal period (years ending in 9, 0, and 
1), transfer to HNRC When 1.0years oln and destroy I 
or return to States, f#~~~ fOr non- I 
pericensal yearsJdestroy or r~turn to States When 1 
years old. . 1 

3. Magnetic tA.pesslIDmittenhy indivinual states Whic 
contain data enconen from ori~jnal registration 
certificates of hirths, dearhs , fetal deaths , mar-

J 
' 

r-lagas , antidivorces. Data is checked for error 
rate against as sample of original certificates an 
then usen to huiln the vital st~tistics detaileci I 
nata-tape files. r f 

.. ,. 



Struid&rd FOrnl l:01o. 11680 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. e. DESCRIPTION OF ITEM	 9. 10. 
ITEM NO. (WITH INCLUSIVE OATES OR RETENTIOII PERIODS)	 SAMPLE OR ACTION	 TAKEN.JOB NO. 

Authorized Disposition: Erase or return tapes 1 
year after close of year of coverage or after 
successful. val.Ldation and roorgi~ of data into 
master file, Whichever is sooner. 

C.	 netailed Data-tape Files 

1.	 Natality Data 

For each year since 1Q68, these magnetic tapes 
contain Informat Ion- on live births: occurr Lng 
within the United Stat.es, The infonnati.on is 
collected from the fifty States ann the District 
of Columbia fron the birth certificate on file at 
the local and State level. 

a.	 Tmsuppressed Version containing complete nata 
for each hirth, plus related documentation. 

Authorized Disposition: Pennanent - Tenns of 
transfer the National Archives wi1l be specified
i.nan interagency agreement now under negotiation. 

h.	 Puhlic-TTse Version con~r-,iningneither certi-
ficate numhers nor -re6p,raphica1codes forllLocat Lons having populations of less than I 
250,000, plus related documentations. 

IAuthorized Disposition: Permanent - Cut off annually,
rold 1 year, offer files and related docurn.entation! 
to the National Archives 

I2. Mo~lity Data	 III	 
I 
!For each year since 1968, these magnetic tapes 

contain information on deaths occurring within 
Ithe Thited States. The infonnati.on is collected 

from the fi.ftyStates ann the District of Columhia 
from the death certifications on: file at the 
Statp. ann local level. 

a.	 TJnsuppressen version contai.ning conplete nata 
for each death, plus related documentation. 

1"0_ copi •• , bacJudiDlI orisriAal, 10 be ...u...uttecl 10 the Natiollal A.-c:hi .....	 16-6~1 0"0 

http:infonnati.on
http:infonnati.on


Struldant Fonn No. 1111a 
PromuJ~ated 9-1--19 by ( . 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. e. DESCRIPrlON OF ITEM	 9. 10.
 
ITEM NO. (WITH INCLUSIVE DATES OR RETEKTION PElIIOOS) SAMPLE OR
 ACTION	 TAKENJOB NO.I--------\------------------------------------------------------------------------I 

Authorized Disposition: Permanent - Terms of I 
transfer to the National Archives Will he specifie1
in an interagency agreement now un~er negotiation. 

h. Public-Use Version containing no 
, 

certificate 
Srr;;j,	 numhers no~geographic codes for locations
 

having popul.at Ions of less than: 250,000 plus
 
related documentations. I
 

I 
Authorized Disposition: Permanent 

I - Cut off annuallY,
holn I year, offer files and related documentation 
to the National Archives. 

3.	 Fetal Death Data 

These magnetic tapes contain information on fetal 
deaths occurring within the TJnite<iStates since 

,9(,f.	 ~ The information is collected fran the
 
fifty states ann the District of Columhia hy
 
means of fetal death reports filed at the state
 
and local level.
 

Tapes contain complete data for each death; no 
pUhlic use versions have heen prepare<i. Also 
inclurles related nocumentation. 

Authorized Disposition: Permanent - Terms of 
transfer to the National Archives will he specifie1
in an interagency agreement now under nep,otiation. I 

, , 
4.	 Marriage Data 

i 

For each year since 190R, these magnetic tapes 
conta in information on marriages from the Marriage \ 
Regi.strat Ion Area (MRA) consisting of about forty
states and the District of CoIimbia. The infor-

1/ 

mation is col.Lect.edfran a randal! sample of 
marriage certificates on file at state and local 
level in some MR.A States and fran every marriage 
certificate in other MRA States. 

a.	 TJnsuppressed Version containing conplete data 
for each marriage plus relate<i docunentation. 

Fcnu ""pi •• , lAcluci.UaIJ origUacU, 10 be auhmiHed to the NatioDcU Azc.h.lv ..	 16-60~1 o~o 

http:Azc.h.lv
http:popul.at
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

e DESCRIPTION OF ITEM 9. 
(WITH INCl.USIVE DATES OR RETENTION PERIODS) SAMPLE: OR 

JOB NO. 

rHl-9t;-7r..-Y 

Authorized Disposition: Pennanent - Tenns of trf.lIlsier 
to the National Archives will be spec i ft.ed in an 
interagency agreement now under negotation. I 

I b. Public-Use Version containing no certificate 
numhers. 

I 
i 

10. 
ACTION TAKEN 

Authorized Disposition: 
IPennanent!-

hold 1 year, offer files and related 
to the National Archives. . : 

Cut off annual ly,
documentation 

IS. Divorce Data 

For each year since 196R, these magnetic tapes 
contatn information on divorces from the Divorce 
Registration Area (rnA), consisting of ahout 
thtrty States. The information is collecte<i from 
a randau sample of d'ivorce decrees on file at the 

IState and local. level. 
I 

a. Tmsuppressed Version containing complete data I 
Ifor each divorce, plus relate<i documentation. 
I Authorized Dispostion: Pennanent - Terms of transfer 

to the Nat Lonal, Archives will be speci fie<i in an 
interagency agreement now under negotiation. 

I 

I 

.. r 

b. Public-1Jse Version containing no certificate 
numhers. 

I Authorized Disposition: Permanent; - Cut off annua ly,
I 
I hOld 1 year, offer files ann related documentattior· to
I 
I 
I D. 

the National Archives. 

Summary Data-Tape Files 

I J 

. 

1. Natality Data 

I 
I 

a. Local-Area Summary File 
hirths occurr inr;within 
local area and by race. 

containing
the Uni.t.ed 

totals of 
States, by 

lo-6~-1 Q,.o 

http:stan:<fa.rd


SULnd&.M Form No. lllSs. 
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, • ~ I I -. of~pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. (WITH 

8. DESCRIPTION OF ITEM 
IHCLUSIVE DATES OR RETtlITIOH PERIOOS) 

9. 
SAMPU: OR 

JOB NO. I 
10. 

ACTlON TAKEN 

Authorized Dis¥osition: Permanent - Cut off annua~ly, 
hold 1 year, 0 fer files and related documentation I 
to the National Archives. 

h. State Summary File containine totals of births 
occurring with each state, by race, sex, age 0 

mother, etc. 
I 

I 
Authorized Disposition: 'Permaneht-
hold 1 year, offer files and rel~ted 
to the National Archives. 

Cut off annua 
documentation 

ly, 

I 
?. Mortality Data 

a. Local-Area Summary File containing totals of 
deaths occurring withing the United States, by
residence of decedent. 

Authorized Dis1fosition: Permanent - Cut off annus lly, 
holn 1 year, o_fer files and related documentatior 
to the National Archives. 

h. Cause-of-Death Summary File containin~ totals 
of deaths occurring within the United States,
by f)q specified cause$, by State, hy sex, and 
by race. 

Authorized Dis¥osition: Permanent - Cut off annua ly,
holrl 1 year, o~fer files and related docunentatior 
to the National Archives. 

E. 

I 
I 

I 

Vital Statistics Master Processing Files. Files used tc 
edit, record, or generate BrlctitionalcOding when con-
verting tapes to NCHS conpat ib'Ie format. 

1. Master Geogra~1ic Files 
Z, Master Cause-o f-Deat.hFiles 
3. ACME DecLsion Tahle Files 
4. Master Condition Code Files 

Authorized Disposition: Office of Record - Destroy
when 15 years old. Ear l.Le r disposal authorizei. i 

1&-6~1 ""0 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Contlnuation Sheet 

7. 
ITEM NO. (WITH 

e DESCRIPTION OF ITEM 
IHClUSIVE DATES OR RETElITIOH PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

/.;? Vital Statistics Sample Surveys 

NCHS conduct's perioelicnational followhack surveys I 
based on a sample of the registered births and deaths 
occurring eluring a calendar year. I 

The National Natality Survey has col.Lect.edinfonnation I 
perio(Ucally since 1%3 on a sample of lbfrrns , focusi~ 
on such specific health-related questi6ns as history o~ 
previous pre?~cies, expectation of more chilelren,
family Lncone} employment status, health insurance 
coverage , and householel coupos i.t ion, 

The National Infant Mortality Survey collects infor- : 
mation on families which suffered the death .of a child I 
unde r one year of age. Information is requestecl not 
only on the eleceaseclinfants but also on previous
chilelren. 

The National Mortality Survey collects infonnation on 
a stratifieel sample of necedents aged 3S-B4 who elied 
in the TJnitP.flStates, focusing on such health-relateel 
questions as smoking hahits. 

The National Fetal Mortality surve~, conducted for the I 
first time in 19RO, covers a 2-in-: sample of fetal I 
neaths of 2R weeks or more gestation and the mothers, 
physicians, hospitals, anelother medical sources as-
sociateclwith those fetal eleaths. 

_DRAWN 

Sturlies, reports, ~es, stat~-
ment of assurance, ann other elocume ~on relati~~ to; 
po1icy, planning, and of N:H..Ssurvey ob- : 
jectives, conduct and surv~y methoclology, I 
and analys is of dat 

I 
I 

1.S osition: Permanent _I Transfer to WNRC I 
~--~~~----~'---'-offer to National Archives when I 

I 

I 

ro~ copi .. , bacJu.u..g origiJaaJ, 10 be ~HM to the NatioAaJ .ll.rc.b.iv... lC)-61k2&-1 Q,.o 

http:ll.rc.b.iv
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7. 8. DESCRIPTION OF ITEM	 9. 10.ITEM NO. (WITH INCLUSIVE DATES OR R£T£KTtOH PERIODS) SAMPLE OR
 
JOB NO.
 ACTION TAKEN 

R.	 Source Documents 

1.	 Questionnaires used for pretest ptn;'posesbefore 
conduct or actual survey. Rased on results of 
these tests, actual. survey qoast.Lonnai.res are 
prepared. 

Authorized Disposition: Destroy 2iyears after pretest 
completed, or analysis, whichever is earlier. Earl ier 
destruction is authorized 

~.	 Complete survey questionnaires usen in actual 
survey WhichWhichare collected from individual 
respondents, 

Authorized Disposition: Transfer to HNRC when 2 YE ars 
010 ano oestroy when 7 years old. FBrlier destruc ion 
is autbor ized . 

C.	 Survey Dat!3. 

Magnetic tapes containing final, edited data from eaCh/ 
survey, plus related documentation. I 

Authorized Disposition: Permanent - Terms of trar:Jfer 
to the NatIonal. Archives will he specified in an l.tter-
ap,encyagreement nowunder negotiation. 

I
I National Survey of Family Growth I.13.	 !I	 The National Survey of Family Growth is deesigned to
 
produce data on ractors influencing trends and differ- .
 
entials in fertility, family planning practices of the I
 
population, sources from which family planning arlvice and I
 
services are ohtained, the effectiveness, and accept.ahLLi.ty]
 
of the various methods of family planning, and those
 
aspects of maternal and child health that are most
 
directly related to fertility and family' planninp,. nata
 
is collected thr0U8h personal interviews with womenin
 
child-hearing years (ages 15-41+)whoare or have heen
 
married or ",no have never been married hut have children
 
of their own living with them in the household. FxcLuded
 

F..- ~pi ... lAclll.w.g origiAal, to be n&bn1iHecI.10 the Natiollal Archi ..... 
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JOB NO. ACTION TAKEN 

fran the sanpl e are womenliving in group quarters and
 
never marrieci womenwithout children. '
 

WITHDRAWN 

Studies, reports, correspondence, qlEstio.-"- _ 
statement of assurance, and other do ntation re-
lating to policy, planning, an Levement; of 1\K:HS 
survey ohjectives, conciuc design 9f survey method 
ology, and analysis ata. 

B.	 Source Documents 

1.	 Oue st Lonnaires used for pretest purposed hefore
 
conduct; of actual survey. Based on results of
 
these tests, actual survey questionnaires are
 
prepared.
 

Authorizeci Disposition: Destroy 2 years after pre est
 
is completed, or analysis, Whichever is earlier.
 
'Earlier ciestruction is aucbcr Ized,
 

/..	 Compl.et.edsurvey questionnaires used in actual 
survey \ohich are collected fran individual re-
spondent s , , 

Authorized Disposition; Transfer to WNRCwhen 2 ye~rs 
old olci anci ciestroy wnen seven years olci. FBrlier' 
destruction is autrrrr ized 

C.	 Survey Data 

Magnetic tapes containing final, editeci data fron each 
survey, plus related documentation. 

Authorized Disposition: Permanent - Transfer 
magnetic tapes and related documentation to the 
National Archives three years after completion
of survey. 

16-6G-U8-1 CI~O 
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11". National Death Index 

The National Death Index provides a means fur conduc t ing

retrospective or prospective mortality st~ies to neter-
mine relationships between environnental, ocupational,
 
ann life style factors, and·such chronic degenerative

diseases as cancer and heart disease. Beginning in 1979
 
it contains one recorn £Or each death occurring in 46 of
 
the 54 neath registration areas \ohich includes place of
 
death hy state ann county; death certificate num1)er;

dece1ent's name, alias, or cross ref~nce indicator, sex,
 
date and social security number, and other demographic
 
information.
 

.

:	 --n r.. 

{ .._..	 ., 
• •• _. ~	 I 

r" ...3' -"	 ...l.,
' 

~'t	 .;' - ~. 
.--

."! 

..
" -" 

- J ,~	 -u, ..3.	 ~1. • . , -" ..3 . 
'J '-J -~ _l. ..3 ,,,! ..3 :"! . .C . ..3 = . .-J	 OJ" , - -

Source Files A· 
f~gnetic tapes containjng data from death certificates 
are suhmitted l)y each registration area participating . ,. 
in the system. I 
Authorizen Disposition: Data is transferen to the NDI 
within two months of receipt and source tapes are 
r'eturned to the contrIbutirig registration area. 

Data	 FilesB· 
Files containing final, editen version of National I Teath Index. 

I 
I 
I	 Authorized Disposition: Permanent. The file is a 
I	 permanent record fOrrlefinen research projects, and is
 

to be maintained ann updated IndeHnacel.y. No records
 
are to he deleted from the file. Terms of transfer to
 
the National Archives will be specified in an 
interagency agreement to be negotiated. 

F01U ""pi••, IAcJllcUng original, to be ..u...uttecl to the National A.rclalv ..	 1&-6G-Ua-l g~O 

http:Struld8.rd


BtaJld8.rd Form So. 1115& 
Promuleatcd 9-1-49 by 
General Services AdminIStration Job No, _The National A~ellives Page I'

~) I •• I 

of .. 8 pages 
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7. 
ITEM NO. (WITH 
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9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION T Al<EN 

/~ Health ManpowerStatistics 

NCHScorrlucts per iodi,c surveys of particular groups of 
health professionals, usually through the professional
associations to which they belong. 

I 
i 

Studies, reports, correspondence, ques~i res, and 
other nocumentation relatinp, to PQ. planning, ann 
achievement of ~HS survey 01· Ives ;' conduct and 
des ign of survey met y, ann analysis of nata. 

WITHDRAWN 

R. Source Documents 

1. Questionnaries used for pretest purposed hefore 
conduct; of actual survey. Based on results of 
these tests, actual survey questionnaires are 
preparen. 

Authorized Disposition: Destroy 2 years after 
pretest is completen, or anlysis, Whichever is 
earlier. Ea.rlier destruction is authorized. 

2. Compl.et.ed survey questionnaires coming into N01S 
Possession Whichare used in actual survey and I 
contain data co l Lected from Lndiv'idual, respondents I. 

... ,. 

Authorized Disposition: Transfer to \JNRC When2 
years oln ano nestroy when seven years 010. 
t~rlier destruction is authorizen. 

C. Survey Data 
~",d J."~'1J3" fl.-.,t.CIA/

1nventory of Registered Nurses Data-Tape Files
1\ 

1. 

These map,netic tapes inclune hasic demo?,raphic
infonnation, employmentstatus, educat ional pre-
paration, ann area of clinical practice for each 
nurse surveyed . Data collection is carrieci out h 
the AmericanNurses Association (ANA)which pre-
pares tabulations for each State and for the nati 
as a whole. Tapes are then purchased from the 
by NCHSand the dat a is therefore proprietary. 

1&-6~-t GPO 
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Authorized Disposition: Permanent - Terms of
 
transfer to the National Archives Will he specifil

in an inter~ency agreement under negotiation.


I 2.	 Optometry Manpower Survey Data-Tape Files I 
These magnetic tapes contain data collected durD~ 
perlodlc inventories of all licensed optometrists in 
the TJnited States. The surveys are cohducted under 
contract with the American Optometry Association and 
the resulting nata is forwarded to N:H..<1.The inven-
tories include hasic denogra~1ic data on each opto-
metrist together with information on geographic lo-
cation, type of practice, ann speciality. ' 

a.	 TInsuppressed Version containing canplete data
 
tOr each optometrist.
 

Authorized Disposition: Permanent - Terms of transfer
 
to the Nat Ional.Archives will he specified in an
 
interagency agreement under negotiation.
 

h.	 Puhlic-Use Version containing no names or othe
 
personal identifiers.
 

Authorized Disposition: ~ermanent - Terms of tran~fer
 
to the National Archives will he specLf'Iedin an
 
interagency agreement under negotiation.
 

3.	 Pharmacy Manpower Survey Data-Tape Files . " ! 
These magnetic tapes contain data collectec1 during I
 
perionic inventories ot all licensed pharmacists in
 i 

the TJnitec1States. The surveys are condoe ted under '[

contrRct with the American Association of r~lleges of
 
Pharmacy and the resulting dat.a is forwarded to N:HS.,1
 
The inventories include hasic demographic data on eacll
 
phannacist together wtth informati.on on geographic ~.
 
location, ec1ucation, ann characteristics of practice.
 

a. ' TJnsuppressed Versions concatrrirg canplete nat
 
for each phRrmacist. ,
 

1'0a&' copi .. , bac:l"d.iJlg orlgiAaJ, to bo nU>ra.iHeci 10 tAo Natio .. aJ Archiv ..	 16-6~1 ca.-O 
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I	 10. 
ITEM NO. (WITH INCLUSIVE OATES OR RETEltTIOH PERIODS) SAMPLE: OR
 

JOB NO,
 AC710N TAKEN 
'---------------------------------------------------------------1-----------------

Authorized Disposition: ~ermanent - Terms 
to the National Archives will be specified ~~~an'fer 
interagency agreement under negoti~tion.-	 , I 
h.	 Puhlic-lJse Versions containing no names or 

other personal identifiers. 

Authorized Disposition: Permanent'- Terms of tran fer 
to the National Archives will he specified in an 
interagency agreement under negotiation.

I 

State Registers of Licensed Dentists and Dental 
Hygenists Data-Tape Files 

These magnetic tapes contain data on dentis~s and 
dental hY8enists ohtained from records lnaintained hy 
State dental licensing hoards. 

Authorized Disposition: Erase tape 10 years after-
st.n:Veyhas heen canpleted . 

.5 •	 Survey of Hospital l'1anpowerData-Tape Files 

These magnetic tapes contain data collectecl hy means 
of a questionnaire ma i.led to the universe of U. S.
 

I hospitals (approximately 7,300) requesting information
 
I on full-time and part-time employment, vacancies,
 I contractual services, and nursing unit staffing.I 
I Authorized Disposition: Erase tapes 10 years
 I st.n:Veyis completed.
 
I
 
I
,6.I	 Other Manpower Data-Tape Files 

These magnetic tapes contain data collected from states 
through the Cooperative Health Statistical System (CBSS). 

Authorized disposition: Erase tapes when no longer
needed for agency use or when 10 years old, whichever 
is sooner. 

Health Facilities StatisticsI~. 
NCHS connucts periodic surveys of l,ealth,facilities in-
cludi.ng hospitals, nursing homes and relateci facilities,
 

I	 and family planning service sites. The h::>spitalsare
 
surveyed hy the American Hospital Association while the
 

I other facilities are surveyed directly hy NCHS. 

http:cludi.ng
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7. e. DESCRIPTION OF ITEM	 9. I 10.ITEM NO. (WITH INCLUSIVE DATES OR R£T£ltTIOH PERIODS)	 SAMPLE OR I ACTION TAKENJOB NO.--------1-----------------------------------------------------	 __

'C'/·90·'~·r 

Sturlies, reports, correspondence , quest' i.res, and 

~ 

I 
other dociment.atLon relating to pg .. , planning and WITHDRAWNachievement of ~HS survey o' ives , conduct ann I 
design of survey rneth gy, ann analysis of data. 

osition: Pennanent ~ Transfer to HNRC ~~~~~~~~~~~offer	 to National Archives when 
I 

R.	 Source Documents 

1.	 0uestionnaries used for pretest purposes hefore
 
conduct of actual survey, Based on res\11ts of
 
these tests, actual survey questionnaires are
 
prepared.
 

Authori~eo Disposition: Destroy 2 years after 
pretest is completed, or anlysis, whichever is 
earlier. 1\ 

/.. Canpleted survey questionnaires caning into T\CHSp s-
session ~lich are usen in actual sillVeys ano conta n 
data collected from individual respondents. 

Authorized Disposition: 'Transfer to \.JNRC~len /.
years old and destroy When 7 years old. Earlier 
destruction is authorize<1. 

.. ,.
C.	 Survey Data 

1.	 Master Facility Inventory 

This national inventory Lncl.udes a census of all ~ 
inpatient, health related facilities in the U.S. 
~lich provide meoical, nursiU8, Personal, or custo 
dial care to groups of unrelated persons. I 
a.	 These map,netic tapes contain data collecteo /'

annually by the American l-bspital Association 
from every hospital in the U.S. Through 1976 
the data was collected under contract and tur ed 
over to NCnS; from 1977 on the data has been • 
so10 by AHA to N:::HSand is therefore pro-
prietary. 

F01IlL'_pi.. , lAcJucWall orlIlUIIU, 10 be ~ttecl 10 u.. National .iUchivu 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continu~tion Sheet 

7. . e. DESCRIPTION OF ITEM 9. 
ITEM NO. (WITli INCLUSIVE DATES OR RI:TL'ITIOH PERIODS) SAMPl£ OR 

10. 
ACTION	 TAKENJ08.",0. 

I/yCI-?I./6·Y I 
1. 

Authorized Disposition: Permanent - Trans fer I I 
tapes a~~ accompanying nocumentation to the INational Archives immediately. 

2.	 Files from Iq77 to nate) plus relaten nocuJ 
mentation. 

Authorized Disposition: Permanent - Transfer 
to the National· Archives will be specified L~ 
an interagency agreanent under negotiation. 

h.	 Nursing Homeand Related Facilities Data-Tape'
Files I 

These m~~netic tapes contain nata collected 
hiennually from every nursing home, related 
care bome, and other custodial or renedial 
care facility in the 1]. S., plus related nocu-
mentation. 

- 1 I 
Authorized Disposition: Permanent - TranSfeJ 
magnetic tape and related documentation to ! 
the National Archives 1 year after campletiorl
of final edited version. ,

I 

2.	 National Inventory of Fa-nily Planning Service Site, $IS"cI 
Data-Tape Files I 

I These magnetic tapes contain nata fran all family.

I planning clinics in the TJ. S. regardless of their
 
I funding. Data includes each clinic's physical

I location, ownership, funding sources, frequency I
I ann type of sessions, patients, staffing and contra-


I'
 ceptive, medical, ann ancillary services offerei.
 
"Plus related documentation. !
 

I
 

Luthorized Disposition: Permanent - Transfer! 
magnetic tape and related documentation to '/
the National Archives 1 year after completion!
of final edited version. I I 

Health Interview Survey17· 
The Bureau of the Census has cordoc ted the Health Inter-
vieh'S\..lrVey (HIS) for NellS every year. s ince 1957. It 
consists of v..eel-d.yoral Lnt.ervi.ews of a sample civilian, 
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7. 
ITEM NO. (WITH 
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9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

noninstitutional population Which fOcus onlthe social 

nisease, injuries, and ~pairments; the nature m1d nuratio 
of di.sabiLi.ty ; the amount and type of medical care receive 
and me<iical care concepts. Each year approximately
42,nnn households are surveyen, provining data on some 
134,000 persons. ! 

; 

StuHes, reports, correspondence, que stLonnai s , and 
other documentation relating to policy, p. ninp" and 
achievement of N:HS survey objectives nduct and 
design of survey methodology, ann ysis of data. 

1. 

Authorized Disposition: 

when 
when 

Transfer to WNRC 
National Archives 

WITHDRAWN 

2. years old, or when 

R. Source Documents 

1. Conpl.et.edsurvey questLonnai.resco'l.Lect.edfrom 
individual responnents during actual survey. 

Authorized Disposition: Transfer to \VNR.Cwhen 2 
years old and destroy when 7 years oln. Farlier 
nestruction is autlnrized. 

... » 

?. Ouestionnaires used for pretest purposes hefore
conduct; of actual survey. Based on results of 
these tests, actual survey questionnaires are 
prepared . 

I 
Authorization Disposition: Destroy 2 years after I 
pretest is conpleten, or analysis, ~1ichever is 
earlier. 

!'oar ""pi.. , lac:Jucl.iug origiAal, to be nLbnIiHe<i 10 u.. NCltiOJlal Areh.lvea l00-6Q08-1 QltO 
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C. Master Data-Tape Files 

Magnetic tapes containing final, edi.ted data fran 
annual surveys plus related documentation. 

Authorized Disposition: Permanent. Cut off annually,
holci 1 year, offer files and relateq documentation to 
the National Archives. 1 

! 

Health F~amination Survey19. 
The Health FxarninatLon Survey (now the Health and Nutri-
tion P.x:aminationSurveyor l-lANES)has he en conducted by

NeHS periociically since lQS9 to determine the irycicience

rate anci ciistrihution of a numl)er of specific diseases
 
and health corrlitions among the general population. The
 
ciata reveals not only ciiagnosed conciitions which persons !
 
faileci to report but only diagnosed conditions Which
 
persons failed to report by also previously unciia~osed,
 
unattenden, and uncietected chronic ciiseases. HANES is
 
conduct.ed as a series of survey progr-ama , called "cyc las ,"
 
ciuring each of v.hich from 6,000 to 28,000 individuals are
 
interviewer!. Each cycle is 1 imited to some specific

segment of the population, to certain time periocis, and
 
to certain aspects of health.
 

I~A_~o·~~~~~~·~~----------------------_:7 
WITHDRAWNI Studies, reports, correspondence , qtEstionnair~ ~ " other ciocumentation relatin?, to policy, pIa ng anci 

achievement of NeHS survey objectives, c oct and 
des Lgn of survey met.hodo'logy, ann ana. 1.S of nata. 

1. Office of Record 

- Transfer to 
National 

2. 

1&-6Q.U&-1 Q~O 
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JOB NO. 

10. 
ACTION TAKEN 

R. Source Documents 

1. Original docirnent.s, Lnc ludi.ng survEfY questionnaire 
physical anrlpsychological examination rlata, anrl 
med Lcal,history reports fron inclividual respondent 
and noninterviewen sample households collected by
mohile examination mits fur the HANES. . I 

, 

Authorized Disposition: Transfer ~riginal paper 
records to WNRC. Destroy ,..hen20 years old. 

2. Microfilm copies of above (excluding X-rays, re-
sults of machine tracings, and recorrling tapes). 

Authorizerl Disposition: Trans fer to HNR,C on fl.ow 
basis; rlestroy 20 years thereafter. 

3. Nontextual mer1ical documentation accunulated fur 
the HANES. Inclur1ed are X-rays, hlood samples,
anrl similar materials. 

Authorized Disposition: Transfer to WNP,C after 
pertinent data are recorned anr1 analyzerl for 
appropriateness of interpretation. Disposal hy 
rlonation is authorizerl after 2n years. 

4. Questionnaires used for pretest purposes before 
conduct; of actual survey. Based on results of 
these tests, actual survey questions are prepared. 

Authorized Disposition: Destroy 2 years after 
pretest is canpleted, or analysis, whichever is 
earlier. t~lier r1estruction is authorizeO. 

5 • "Strand Files" for HAI\TES. For each cye Ie, Stands 
(cities or counties) serve as centers of clata 
accumulation of individual medical examinations. 
These files of administrative rlocunentation ot 
the H,ANES, relating to medical, econanic, and 
denographic information are collected hy field 
administrative offices at Stands and maintained 
only for reference purposes. 

F...... copS.., bocJu.w.g original, to be nU>.nUHed to the National Arclaivu 16-6g..ua...l g~O 
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7. 
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B. DESCRIPTION OF ITEM 
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9. 

SAMPLE ORJoe NO. 

10. 
ACTION TAKEN 

Authorized Disposition:
completion of cyclA. 

Destroy 1 year fOllowing
J 

8. Master Data-Tape Files 

Magnetic tapes containing final, editerl data fran 
surveys, plus related documentation. 

i 

Authorized Disposition: Permanent~ - Transfer 
tapes and related documentation to the tational 
Archives one year &fter canpletion" of each cyeLe , 

19. Health Resources Utilization Statistics 

N::HS corriucts per Iodl.c surveys in a numher of heal th-
relaterl areas i.norder to ohtain oata on the utilization 
of facilities providing long-tenn care, aml)ulatory care, 
hospital care, and family plannning services. 

Stud i.es,reports, corres{X>ndence, que stionnai , and 
other documentation relating to policy, pI inr" and 
achievement of N:HS survey objectives, c duct; and 
design of survey methodology, and sis of data , 

1. Office of Record 

WITHDRAWN 

Pennanent - Transfer 
to National 

to 

2. 

Destroy When 5 years old,
for reference, whichever 

13. Source J)ocuments 

1. Couplete survey questLonnai.res collected fran 
health institutions ano individual respondents
during actual surveys. 

Fo.... copi .. , uu:lvdiAg original, to be ...u.m.itte<l to the National ~chiv .. 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORD8-Continuation Sheet 

7. 
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8 DESCRIPTION 

INCLUSIVE DArES OR 

OF ITEM 

REl'EI4T10H PERIODS) 
9. 

SAMPLE OR 
JOB ~O. 

10. 
ACTION TAKEN 

Authorized Disposition: Transfer to WNRC when 2 
years 010 and destroy when 7 years!old. Earlier 
destruction is authorized. 

2. 0uestionnaires used for pretest purposes hefore 
corriuct;of actual survey. Based on resul ts of 
these tests, actual survey questio~naires are 
prepared . i 

Authorizeo Disposit·ion: Destroy 2'years after 
pretest is completed, or anlysis, ~lichever is 
earlier. 

C. Survey Data 

1. Hospital Discharge Survey Master Files 

These m~netic tapes contain final editen dRta 
fran the survey ...hich has heen conducted since 
196q to provide national statistics on 
characteristics of patient ut:i.lizationof short-
stay non-federal hospitals in all States ano the 
nistrict of Colunhia. The data was ahstracted 
frOfTlpatient medical records. The sample LncIudes 
700 of the 7,000 hospitals in the Master Facility
Inventory. 

Authorized Disposition: ~ermanent - Cut off 
annually, hol.done year, offer f:i.lesand related 
documenttatLon to the National Archives. 

Il. ~. 

2. National Amhulatory Medical Care Survey Master 
'Files 

These magnetic tapes contain final, edited data I 
from the survey on aml~ulatory medical care provioef
hy officehased physicians to the population of 
the TJ. S. The sampling frame consists of an offic 
visits to within the coterminous lJ.S.to non-feder 1 
physicians ~10 engaged in of Hce-based practice I 
and di.rect patient care. The sample each year I 

~c~u~es approximately 50,000 to 60,000 patient II 

V1.SltS. 
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7. 
rrtx NO. 

3. 

8 DESCRIPTION OF ITEM 

(WITH INCLUSIVE D"TES OR RETE!iTlOH p~!lIODS) 

Authorized Disposition: Permanent - Cut off 
~nnually, hOld I year, offer files 'ann related 
document.ation to the National Archives. 

National Nursing HomeSurvey Maste~ Files 

9. 
SAMPLE: OR

JOB NO. 

Il'Ycl·9~·/(,~f 

I!I 

I "fie 
I 

10. 
ACTION TAKEN 

II 
1-----
I 

These magnetic tapes contain data fran the hienniaj 
national survey of a sample of nursing heres v.hich 
LncIude s those that provide some level of nursing 
care regaroless of Whether or not they are partici
pating in the Mec1ic.areor Medicaid',programs. 
Barnesproviding only personal or c10miciliary care 
were excIuded until the 1977 survey Wlen all homes 
were surveyed r'egardl.ess of the type of care they 
of fered , Approximately l, 700 to l, 900 homes are 
surveYl\each time. Data includes det aLl.ed infor-
mation on expenses and financial status; numher 
of heds ann residents; services provided; certifi-I 
cation status; utilization mea~ures and staff 
patterns; anci specific data on a sample of in-
ciividual staff memhers and patients within each 
home. 

Authorized Disposition: Permanent - Terms of 
transfer will be specified in an interagency
agreement under negotiation. 

4. National Reporting System for Family Planning 
Master Files 

Se ces
I 

YY'f 
~ ,. 

These magnetic tapes contain data frQ11the ongoingi 
reporting system Which collects data on the numberi 
ani socio-demographic characteristics of persons ! 
receiving family'-planning services, the rnmber andI 
types of visitso/inade to clinics" and the number 
anti types 0 f services provi.ded, Both feder all y-
ftrided and non-Eeder-al.Ly=fundedfamily planning 
projects are LncIuded , 1\ 

J 
Authorized Disposition: Permanent; - Cut off 
annually, holrl 1 year, offer files ann relaterl 
o;;i@sanet "'ii.--tothe National Archives. 
documentation 
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7. 
mMNO. 

Puhlications 

(WITH 
e. DESCRIPTION OF ITEM 

IHCLUSIVE DATES OR RETElITIOH PERIODS) 

, 
9. 

SAMPLE OR 
JOB NO. 

1Yt'1·!b·;tfp - r 
- ' 

I 
I 
I 

10. 
ACTION TAKEN 

A. PUblications of the Vital and Health Statistics 
Series pertaining to programs and ~ollection pro-
cedures , data evaluation and roetrods research, 
documents and committee reports, as well as any
series created to document the rationale, scope, 
or procedures of f\1CHSprograms. IncIuded are 
Series 1, 2, and 4, and other se1e~ted series 
cont airri.ngthe aforementioned values. 

I 

I 
.;Jd~ I 

Authorized Disposition: 

I, Office of Record: Permanent . Place one copy
of each pUblication in an inactive tile. 
After 5 years offer inactive file to National 
Archives • 

I 

."? Other Copies - Transfer 2 copies to PHS Lihr~; 
destroy others When no longer needed for refe-
rence. 

B. Puhlications of the Vital and Health Statistics 
Series, pertainin8 to analytical stutiies or the 
results of specific surveys not covered in (1) 
ahove. 

l';;oI5b
' 

I 

Authorized Disposition: Transfer 2 copies to the 
PHS Lihrary. Other copies: Dest.roy wtlenno 
longer nemed for reference. 

C. Vital Statistics of the United States I ~d3c.. 
, 

Annually pUblished official statistics of hirths, ;
deaths, fetal deaths, marriages, and divorces, and! 
mondlly Vital Statistics Reports~ and its supple- I 
ments. 

I Authorized Disposition: Annual Volume: Transfer I' 

2 copies to PHS Lihrary. MOnthly Vital Statistics 
Reports, ?rp iJpv~]..1R.R1emfQt;~:Destroy \Jlen 5 I 
years old; -(Sf: when 'no q'Bnger needed for reference, I 

Whichever is earlier. 

I 
I 

/ 

j 

.. ,. 

Fo ... copi .. , IAcJaci.U>g origiAcU, 10 be ~tted to the NalioccU ""chi ...... 
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9.7.	 e. DESCRIPTION OF ITEM 10.
SAMPL£ ORITEM NO.	 (WITH INCLUSIVE DATES OR RETEHTIOH PERJOOS) ACTION TAKENJOB NO. 

(). Special Publications	 ~d.3d 

PtIDlications ,..hichdefine ,centerwide polLcies and )ohjectives, or relate dir~ly to ~tatistical 
functions fOr which NCHS is responsihle hy statute 
or delegation. Included are the roiS Staff 
Manual; the H-i.ssionand Policy of T'r:HS;Annual 
Activities Report of the NCHS; Health, United 
States; selected heal th resources j] manpower and 
facilities publications, and other special one-
time reports. 

Authorized Disposition: Office of Record - Perman~nt. 
Place one copy of each puhlication in an inactive I 
file. After 5 years offer. inactive fil~ to National 
Archives. I 

. " 

16-60U8-1 g..o 


