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6, CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the ag~ncy's records; 
that the records proposed for drspcsal in this Request of _2_ pagets) are not now needed for the ousmess of 
this agency or wi:1 not be needed after the retention periods specified. 
D A	 Request for immediate disposal, 

[] B	 Request for disposal after a specified period of time or request for permanent 
retention. 

C, DATE D, SIGNATURE OF AGENCY REPRESENTATIVE E TITLE 

Public Health Service Records Officer 

8, DESCRIPTION OF ITEM 9, I 10, 
(WIth Inclusive Dates or Retention Perrods) SAMPLE OR I ACTION TAKE~' 

JOB NO 

Health Services Administration Records Control Schedule,

Appendix B-3Sl
 

Minor revisions to this schedule including a new PART IE: 

Bureau of Health Personnel Development and Service are 
currently undergoing review in NARS/NCD. 

The item below willibe incorporated into Part IA:
 
Permanent and Nonpermanent program and administrative
 
records under Item 8, "Program Planning, Development and
 
Implementation.
 

8F International Health Program 

Files document HSA interest and participation in inter-
national health projects, liaison, and related activities.
 
Program files deal specifically with Special Foreign
 

ICurrency. Programs and HSA interaction on projects under 
this authority. Frequently HSA files may contain back-
ground materials not duplicated at other levels. I 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORD8-Continuation Sheet 

9.7. 8. DESCRIPTION OF ITEM 10.
SAMPLE ORITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKENJOB NO. 

8F Disposition: Nonpermanent 

Cut off file at end of fiscal year, retain in inactive
 
files for 2 years, then transfer to FRC and destroy flJhell..
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