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REQUEST FOR AUTHORITY
TO DISPOSE OF RECORDS

(See Instructions on Reverse)

TO: GENERAL SERVICES " ADMINISTRATION

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

1. FROM (AGENCY OR ESTABLISHMENT)

Dept. of Health, Education and Welfare

2. MAJOR SUBDIVISION

Office of the Secretary

& LEAVE BLANK

DATE RECEIVED " ;08 NO

+ JUN 10 1076 l

NOTIFlCAT'ON TO AGENCY
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n of 44 USC 33030 the dis
poast st, including 4 s, 13 spproved except for '
items that may be » | net appreved’’ o1 “‘with
érawn’’ in column JO. '

with the p

3. MINOR SUBDIV!SION

Office of Personnel and Training

4. NAME OF PERSON WITH WHOM TO CONFER
Barbara Burdge
6. CERTIFICATE OF AGENCY REPRESENTATIVE:

| hereby certity that | am authorized to ect for this sgency in metters perteini

.

s, TEL EXY.
R R s L0 Aw.
(Date) Archivist of the United States
g to the disposal of the agency's racerds; that the s propesed for dispesal in this Request of

— pega(s) are not now nesded for the business of this agency or will net be Resded siter the retention periods specified.

_6/2/%

%mmmagemnt Officer

Date T ’ (aumtun of Agency Repnu\olnm)

(Title)
ITEM’ NO l (With Inciusive Detes o Retenticn Periods) sggsLsoon ACTION TAKEN
1, Grievance Files, This includes files on employee
grievances tiled within the Dept. of Health, Education,
and Welfare. We request authority to dispose three (3)
| years after the file is closed.
2, Adverse Action Files, This includes files on adverse

. actions within the Dept. of Health, Education, and

Welfare that ‘are resolved without appeal to the Civil
We request authority to dispose
four (4) years after the file is closed
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STANDARD FORM 113

Revised JnnuaGy 1973

Prescribed by General Services
Administration
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