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' REQUEST FOR AUTHORITY DATE RECEIVED 

LEAVE BLANK 

JOB NO 

TO DISPOSE OF RECORDS 
- • ~ 8 (SH ln1t,uctlon1 on Rever■e) 4 .:I, JUN 1 g 197i 

,r /~r - -- - ----~-'• 
TO: GENERAL SERVICES ADMINISTRATION -., Cl-'~ 3 5-16-8 -- -·- ------

NATIONAL ARCHIVES ANO RECORDS SEIIVIC[, WASHINCTON, DC 2040I NOTIFICATION TO AGENCY 

l, FROM (AGENCY OR ESTABLISHMENT) 

Dept. of Health, Educ~tion and Welfare 
2, MAJOR SUBDIVISION 

Office of the Secretary 

In ■ccetdlllH witll tllt P,OWIIIOIII ot 44 U S C llDlt the dll 

pout ,_.-,, i11ellldin1 tllllM-nlt, 11 • ..,,.... t■copt lot ' 

il11111 tllat ,.., lie attlllllN "4i.,o■II Mt apprr,ed" et "wilh 
.,_ .. In cehlN 10. 

J. MINOR SUBDIVISION 

Office of Personnel and Training 
4, NAME Of PERSON WITH WHOM TO CONFER 

Barbara Burdge 
I. CERTIFICATE Of AGENCY REPRESENTATIVE: 

-----1·· --.. TEL. EXT. 
245-2103 

-· ·---- ·-- -------· 
(Det•I 

I htrth, certify "•I I 1111 1uthori1td to act for 11111 q-, ht Ntt.rl ,ort1lnl111 to lbt dl1po11t ef Ille 11-,•1 rwc:enl1; 11111 Ille 
J. _ 1111•<•> are nat now nNded for Ille INllillth of 11111 q-, or •HI lltt lie •tided 1tt1r Ille retenlt. ,-IGd1 111«lf!M . 

t_ (Jc/2£41 
A lllviat of tlle United Stet-■ 

. _;/1/_2f __ . Records Management_..Of_ficer .. 
Date 

1. 
ITEM NO 

1. 

2. 

I l~-106 

I. DESCRIPTION OF ITEM 
(With lnclu■IVII Del-■ or Retention Period•> 

Grievance Files. This includes files on employee 
grievances filed within the Dept. of Health, Education, 
and Welfare. We request authority to dispose three (3) 
years after the tile is closed. 

Adverse Action Files. This includes files on adverse 
actions withi,i the Dept. of Health, Education, and 
Welfare that 'are resolved without appeal to the Civil 
Service Commission. We request authority to dispose 
four (4) years after the file is closed. 

(Title) 

,. 
SAMPLE: OR 

JOB NO. 
10. 

ACTION TAKEN 

-· L~'-.C!tll~~~~~~11..,_...!.,!!::......i=----------------'-~s=T::A-::-N.DAR0\0RM u, 
ReviHd January 1973 
Preacrlbed by General ServicH 

Admlni1trat1on 
l'DUQ /£ I CS:AI 101-11.4 


