
REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANfC; 
.J (See Instructions on reverse) JOB	 NO~ 

I'kI-l35-it-1 
TO	 GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1 FROM (AGENCY OR ESTABLISHMENT) 

Department of Health and Human Services 
2 MAJOR SUBDIVISION 

In accordance with the provismns oj 44 USC 3303a the disposal reOffice of the Secretary quest, Including amendments, IS approved except for Items that Imay 
3 MINOR SUBDIVISION be stamped "msposa' not approved" or "withdrawn" In column 10 

5 TEL EXT 

Abel Carder	 245-9080 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In m#~s pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of page(s) are not now needed for the busmess of 
this agency or will not be needed after the retention periods specified, 
o	 A Request for Immediate disposal. 

[jJ B Request for disposal after a specified period of time or request for permanent 
retention. 

9.7	 8 DESCRIPTION OF ITEM SAMPLE ORITEM	 NO (With Inclusive Dates or Retention Pen ods) JOB	 NO 

Office of the Secretary (OS), 

Department of Health and Human Services (DHHS) 

The Secretary of the Department of Health and Human 
Services advises the President on health, welfere~ 
end income security plans, policies, and programs 
of the Federal Government. This office also submits 
to the President and the Congress periodic reports
required by law that further explain how tax money
was spent, progress was achieved, or social problems
have been resolved. 

This schedule is arranged into nine functional
 
categories which correspond to specific OS. DHHS
 
organizational entities and to the arrangement of
 
the disposition schedule for OS, DHHS textual
 
records (N~-235-80-l).
 

Some of the permanent files in this schedule contain 

STANDARD FORM 115 
ReViSed Apr.!, 1975 
Prescnbed by General Services 

Admlnlstrallon 
FPMR 141 CFR) 101-114 ' 

115-1 



Rt:qupat for Recnrdl DI:;ro$ltlon t.uthorrty- CO:ltlr.uF4t1on 

T, I O£SCRIPTI0N Of \..(.., •~AMPLE OR
m~HO ('W,n, \r>Clu ...... Oe'., or A"'en,,o" P."OO" JOB "'::1 

sensitive and personal Lnf'or-matIon on IndividueI persons. 
The 5e r-ecord s will be transfered. to the lJational 
Archives when 30 years old in accordance vri th 44 U. S. 
Code 2103(2), except for those records that DHHS and 
the National ~rchives mutually agree will be transfered 
earlier. 

The disposition instructions for the files are also 
the disposition instructions for all file documentation. 
The documentation for files designated as P¥.R~ffil~NT 
should include each of the following: r~cord layout,
~oding sheets/code book, a copy of the bl~nk input form 
or Questionnaire, a tecr~ical description of the file 
(eg. Form 7Q91 or the information2l e~uivalent). file 
user ~8nuals. a statement of the editing procedures, 
3nd any information that would be useful or necessary
for a user to have in order to use the file (eg. back-up
date on the survey proced~es, problems with the data, 
reports resulting from the file, etc.). 

The files listed below are final edited microdata/detail
files unless otherwise noted. 

11:'-X1 

~.. .,... '. .,..,. ... 

• I •• ,~ L 4 , I I ". " ... 
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SAI"H'LE OR ACTION T"o<EN(WlttI Inclu .... ReI.nltOf' P.rl~"0.," or J08 NOI' • *'0----+--------------------------~ ---~- -----

100 

100-01 

H:XECUTIVE ~CR'F'T).RHT 

Secretary's Official File Index 

This system provides an index Gnd search capability to 
official secretarial correspon1ence and action 
documents stored in the hardcopy filing system. It is 
an index to files that cover individuals who have 
contacted the Secretary or the Under-~ecretary and 
Ind i.vIduaLs who have been contacted by them. Inputs
are document identifying data. Documents are indexed 
by name, subject, organiza tion, and keywo rd s, 

Dates Operational: 5-1-80 to present. 

D isposi tion: Destroy after 5 years or when admini-
strative use ceases. 

I 
I 
I 
! 
I 

100-02 Secretariat Support System (Secreteriat Correspondence 
Control System) 

This system provides the Secretary, the )ssistant 
Secretary and the Principal Operating Components the 
capability to control, track and update documents 
as they are being proce~sed witbin the Department. 
Inputs are basic identifying inforn;ation for each 
document. It includes a subject narrative, organization
drafting the response, end type of response required
from the Department. This system has been operational
since 1974. 

Disnosition: Destroy when no longer needed 
administrative purposes. 

for agency 

5TAHO~HO FO~'" ,,~- A 

'"'''' ....... 1 J • i ' .....·4
 
1,.- I,.t,,,, f'_ \ ..... " .. '.1 'f'. 

I I ,. I ~ 1.4 1 I I \ • " 
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100-03 Advisory Com~ittee Candidate Resume Files 

This system provides the Secretary vi th the capab iI ity 
to search a file of candidate resumes for positions on 
tES advisory committees. Information is maintained on 
individuals recom~ended for membership on advisory
committees. Inputs are name, title, sex, physical 
disability iniicator, place and date of birth, home 
address, business address, ethnic bac~~round, etc. 
This system has been operational since 1I.ay1980. 

Disposition:	 Destroy v..hen no longer needed for agency 
administrative purposes. 

~..... ,'tt-·1 J 1'\ •• 

J.d"\, , ", 
. ~ '.1-0 I ~ • I I , 
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7 e DESCRIPTlO"l OF ITEM 10SAMPLE OR 
ITEM NO (WIth InclusIve Dales or Retent,on Pe"ods) ACTIOt, TAKEN " 

JOB NO --------~---------------------------------------------- ---------t------+-

200 Assistant Secretary for }':anagementand Bmget 

200-01 Central Registry System (CRS) 

This registry is maintained to provide a standard code 
to uniquely identify entities, including individuals, 
to all principal operating components, agencies,
regional offices and staff offices of P.F.S. The 
system maintains the name, address, geographic
locations, entity type and certain other characteristics 
of organizations and individuals who are recipients of 
HHS grants and contracts. The system uses the IRS 
employer identification number (EIN) for organizations,
and the Social Security Rumber (SSN) for individuals. 
Coverage began in 1974. 

Disposition: PlieS cls dC 

3.«r;S,) '1/,14 desiYoy, 
C@-- 1()-~-/5)-

200-02 Financial Assistance Reporting System (FARSt 

This system was established to gather financiFl data
 
on the Department's programs to ~eport recipient
 
obligations by geographical area. Data are gathered


quarterly for a semi-annual and annual report. The 
data base is used to meet m!B reporting reouirements 
for both FIXS and FAP~S. InforMation in the system
covers name and address of recipient, amount of dollars 
and purpose for receipt. This system has been 
operational since January I, 1968. 

Disposition: D=Mtpey aftep ell pe¥oFtiag lel!airC!!Ie"B1is
 
..are met, ase. ·.:~eR 50 longer neeaea for
 
agency admiQietpstive ~~~eBes •
 

.)J,/d,c;v "(tIP'-> I :J MlIllkJ; -J~tl/ 
J.f1~~'rf) y.. C/j:S (~-#-£-r 

"5-203 Four copres Inr.luc:llngorigInal to be lubmlnlKl to the N.llonal Archive. STANDARD FORM '15-A 
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, "	 I 107	 • DESCRIPTION OF ITEM 
SAMPLE OR I ACTION TAKENITEM NO	 (Wllh Inclusive Dal., 01 Relenllon P~roOdsl JOB NO 

200-03	 Safety Menagement Information System (SInS) 

This is an accident, injury and illness reporting
system designed to comply w i t h the reauirements of 
section 19 of the Occupational Safety and Health Act 
of 1970. It is a Department-wide system, including 
both civilian and commissioned corps /ersonnel who are 
involved in an accident which arises out and in the 
course of	 their employment whether occuring on RES 
premises or not. The information covers type of 
injury, severity of the injury, days lost from work,
illness or disease, causal factors, exposlrre to toxic 
and carcinogenic agents, name,SSN, age, sex, grade 
Bnd series. This system has been in operation since 
February 1, 197.5. 

Disposition: fluill!llY \1"eft!!l!!'eIseil!!ti SP ..¥lee 8~eBey I

alili.iaisllreM:veP9~,.;i,FQrner 11 tJQ 68. 

IIb/J. ,coy- 6: y..s t 3 PIS.; -{It.;# cLe.£fyor: 
C ~J" ItJ- Jj-6?-200-04	 Telephone Directory 

This system ~intains current employee locator and
 
directory	 listings. It covers current employees of
 
HHS and vendor or other federal employees located in
 
HHS operating offices and facility complexes.
 
Information includes name, title, agency office address,

telephone number, standard ad~inistrative code and
 
social security number. System became operational on
 
October 31, 1980. 

Dieposition: Delete elements as they become inactive. 

200-0.5	 Accounting Records of Paympnts to In1ividuals from
 
As€ncy and Regional Financial 1,~anagementand Disbursing
 
Offices
 

These records are used to keep track of all payrr.ents
to individuals, exclusive of salaries end wages. It 
covers all persons authorized to travel on official 
EES business; persons a~~rded an hr.S grant, contract 
or loan; persons authorized eMergency salary a~vances,
and consuJ tants furnishil':lgservices to F.ES. Th~
 
information includes nfMe, identification number,

ad1ress, purpose of paymen t , accounting classification 
ani} amo un t pa ide Coverage began in 1974.	 ' 

.1.Di,na,itioD:	 !~~ii~:~~~e~~'((,,1:h.~'~h.:	 ;;I-r;;~J 
11S-203	 Foul cople. Including original, to be lubmtt1.d to tn. National Archl .... STANDARD FO~M 115-A 

Revistod JUly lc..~.! 
"fe5-Cfltl~''J tl)' 1_leneritl SPfVI( P' 

A.dnllnl~lr;;l',rll1 

t.PMRt':'lCJRr''11'''' 
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JOB NO'Request for Records Disposition Authority- Continuation	 I 
7 

ITEM NO 

200-06 

200-07 

200-08 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Of:ice of Budget P.DP System 

Budget information used to co~ile all-purpose tables 
and ZBB packages for use by the Office of the 
Secretary, the Office of Y~agement and Budget, and 
the Congress. Coverage includes all HF$ principal
operating components. The information contains data 
on figures for budgeta~r authority, projected and 
actual outlays, obligations, positions, personnel
ceilings, and on-board employment. This system
became operational in 1974• 

...... .zo.'Disposition: --- -" 
aJ' ,::,,th/cl.H> y "3 yr$.}

d~s.f..''')y· C'if- I/)-i-f-ts?-

EES A-II Budget System 

This system edits and updates budget data collected 
from the principal operating components (POC) in RES. 
The data is used to generate formatted reports as 
re~uired by O~~ Circuler A-II. Data is obtained from 
all HF$ FOes. Information includes budgetary· data 
on personnel and commercial services. Coverage began 
June I, 1980. 

Disposition:	 iesi!!pey flO r Ml Eml3 !pcqEthemeats ad 
ageB9Y = e d" & a j¥j~ tj,,/d. rl> Y 

.3 y)~.; -tlt.flt/ d125+yDY. tflljl-
/ ()--1-'6?' 

Reserved. 

9 
SAMPLE OR 

ACTION TAKENJOB NO 

115-203 Four copies. Including original. to be Bubmlt1ed to the Nallonal Archives STANDARD FORM 11S-A 
ReVised July 1974 
Prescrtbed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 
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200-09 Denartme~ta1 Contracts Information System (nCIS) j 

DCIS monitors procurement ani contract award data 
for the Department. It also aids Departmental 
responsiveness to inquires on contract competitiveness,
setasides, consultant ser.ices, dollar amounts 
obligated, and procurement scheduling. Data are 
sUbmitted by each contract/procurement office in HHS. 
and covers contracts let for goods and services. 
The information in the syst sm is a profile of the 
contract, identifying sub-co~tractors, any
modifications, and the contractee. Coverage began 
September 30, 1979. 

::J isposi t ion: ~y 

"3 ),,,,S., 

"lisa 

-rAPN 

200-10 D/HHS ADP Annlication Systems Inventory 

This system is designed to provide assistance in 
managing, developing and coordinating ADP information 
systems. Data is collected from OpDiv and sub-CpDiv
organizations with }DP information systems. The 
Lnf'or-mat Lon includes ~a four-year resource summary,
~udget, application and adm~istrative COdAS, and 
privacy information. Coverage began ~1arch I, 1981. 

Disnosition: Destroy elements that have been updated.
Destroy elements that are no longer
operational and have been properly
scheduled for archival retention or 
destruction. 

STA.-cD~RD FOFlIol "~-A 
h.-. ",., hi' .• 4 

I .. " ,!' .. 1 t,' ""''''11 ( ... 

A1,n, , .. '_1 

I It'.4 .41 I' \' • 4 
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rfH' NO .
 

200-11 Geographic 

This system contains a complete list of HRS 
installations by geographical location. It covers 
all GSA-assigned, HHS leased, use permit, and 
nominal rent types of acquisition. The information 
in this system includes the name of the installation,
region, state, city, county, address, HHS function 
and number of personnel. Coverage began 1-01-75. 

Disposition:	 :Jestroy when superseded and/or when 
agency uses cease. 

200-12 HHS-Owned Detail File (FEA~~) 

To provide a property description by land, building 
structure, utility, and building categories in 
which HHS houses its programs. The system contains 
two files, divided by region and by principal 
operating component (POC). Information in the 
system consists of data on real property, building
structure, associated mechanical equipment, and 
current book value. This system has been 
operational since January 1, 1975. 

200-13 GS)-Projected Inventory- (FEAl$) 

This system provides the capability to compute the 
RES budget require~ents for GSA assigned space and 
reimbursable services. It ~ontains Department-wide 
projections for the sa States and associated U.S. 
territories. The information contains a current 
inventory, projections of space requirements and 
their cost. This system has been operational
since January 1, 1975. 

D ispos ition:	 snps !"@leded t 111 /;; p ·"LI'l1l 
~fler 'at Ii ie~ )/biJ. Fo-r '"3 YY~'I 

(1ItI- /~-Jj-S?-

Pt.GE or 449 of 

J ' ..... 11,[ .. ' r,'t I,f-"t' t1 ', •• 

",1" ',' 
I ~ f· ~. • 1 • I \ ~1 
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ITEM NO
 

200-14 

200-15
 

---, 
JOB NORecords Disposition Authority - Continuation I 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

GSA-Assiened Inventory (FE.0J-1S) 

The GSA-Assigned Inventory is an information system
designed to help management make space and financial 
decisions. It has a record for each space assignment 
by type of space and bureau within all HHS 
installation.s. Data is input for each individual 
assign~ent by type of space, square footage, unit 
cost, number of personnel assigned, and mission of 
the agen.cy. The system has been operational since 
January 1, 1975. The system will be dropped when 
FMS (200-23) development includes this function. 

Disnosition: ~aF .. aiR &liJHiPS8:l .. 1 t;;id/"I wilea 

Q~I J iii 0 ; ilJi l/~kL roy- '3 ft">-I 
-tlt..e,</ d~sfr()'f ~ c!&-IP~H-'??--

Facilities ~.~anagementInformation System (FMIS) 

Fr.HS is designed to be responsive to regional and 
central office data needs in the administration of 
Federally assisted health and education construction 
projects. Active Federally assisted health and 
education construction projects are covered. It 
enables ~qS to p~ovide technical assistance for cost 
avoidar_ce, and determine proper balance between 
staffing and workload. Input data contains t~e 
curren.t status and dollars of each project, tot~l 
dollar value of all design and con.struction programs,
applica~ions received, applications approved, action 
date, plans reviewed, bid date, ~ontract award,
codes for State, county, city, SHS.A, Congressional 
district and final report. This system became 
operational in 1971 and was discontinued in October 
1981. It will be replaced by a new system (FMS) 
which is in development. See Facilities Management
Syste!!l(200-23). 

Disposition: 
I HI;.&8 1 'e a 5..... II~J1 h:r-y-

3 M~" f-ht'1'/ JpSfy"y. 

PAGE OF 

10 of WJ, 
9 

10SAMPLE OR 
ACTION TAKENJOB NO 

I
 
'I
 

I 
I 

i 
I 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Hevrseo July 1974 
Prescnbed by General Services 

Adrrurustranon 
FPMR (41 CFR) 101-1t 4 
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7 
ITEM NO 

200-16 

200-17 

8 DESCRIPTION OF ITEM 
(WIth Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

Reserved.. 

HHS Audit Agency-Time Reporting and Audit Control Syste~ 

This system provides headquarters and regional manage-
ment with detailed and summarized information regarding
audit assignments. It contains data for the 10 regiona
office and headquarters. It contains information 
on the annual work plan, the number of audits and 
hours to be worked during each !Ilonth;basic employee
information such as name, grade, SSN and region of 
duty station; and auditee information such as name, 
agency code, appropriation and program number. This 
system has beenrDperational since 1974. 

~.osition: Destroy when one year old. 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFRI 101-114 
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200-18 HHS Audit Agency-Audit Information System (AIS). 

This system provides information on current workload,
audit reports issued, and audit findi~gs. It provides 
a centralized control over the number and t~~e of 
reports issued by all offices within the audit agency.
Data is input from the 10 regional offices, head-
quarters and the principal operating components (poeS)
of RES. Information in this system includes State 
and region code, audit control number, name of grantee 
or contractor audited, time, cost, date, findings and 
action taken. This system has been operational since 
1968. 

200-19 Departmental Federal Assistance Financing System (DFAFS) 

This system provides the DHHS agencies and recipient
organizations of grants/contracts/loans with a central 
location for the payment of funds and recording of recipient 

, cash disbursement data on assistance-like programs.
It covers recipients of DHHS grants, loans and contracts. 
This system records at the payee (recipient) level and 
at the document level the total obligational authority,
the total amount of advances or 'payments, and the total 
cumulative cash disbursements to the reoipient. 
Geocoding of the payee consist of stDte, congressional 
district and city. This system has bpen operational 
since July 1974. 

Disposition: naill I t iLea aLGi ::h. /lo/cL FtP "r t Y",S'I : 
3 /'110";)./ 

CJ~/b-+f_~ 

!.T""'O"RO rORM 11~-" 

I, ... , 'rt •• 1 r l' ',. •• 

I."", "".,' 
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200-20 Office of the SecretarY. Direct Access Accounting System 

200-21 

200-22 

1H-lOJ 

This system provides autoMated accounting data to 
internal manage~ent and meets Treasury and Office of 
J.1enagementand Euiget reporting reauirements. The system
services the Office of the Secretary (OS) and the Office 
of Human Development (OED) and accounts for funds 
transferred to HHS by other Departments. The system
contains information on warrents, allotments, allowances,
operating plans, obligations, advances, accruals, and 
expenditures. Geocodes represent state, county, city, 
c~ngressional district and SJ.5A. 
This system has been operational since July 1974. 

Disposition:	 Destroy 10 years after the close of the
 
fiscal year involved.
 

Regional Accounting System (HAS) 

This system consolidates accounting operation support

provided to Regional offices. It acts as the central
 
automated processing system for Regional accounting
 

, data. This system contains information on warrents,
, allotments, travel,advances, payroll advances, accruals, 
, obligations, operating plans, and expenditures. This 

system has been operational since July 1974• 
. 

, D ispos it ion: ~iiistii85 "hea ageHey 'tiM SCS:Iii"*,,,-

to Yl"~" 3MP$'I cLe~1Y4y..,..~et<! 

Federal Property Assistance Compliance System 

This system provides basic inventory and record of 
compliance activities for all real property in the RES 
Federal property assistance program. It contains 
information on personnel, equipment end space rental, 
commercial services, inter-agency services, and 
intra-agency services. This system has been operational
since October 1980, but is to be absorbed into 
the Facilities JvlanagementSystem (200-23) in FY82. 

:Disposition:	 :aiR eO en i!~EI Z h'b I#/d /i:;n" 3Y,(,5,.1t 1 

+lt~JJ o1p5+rcy. 01,&-/() -Jf-S?-

-
'ow, cop ... Includ"'11 0"11'""1 1o ~,.... ,",,'"~ 10 the ".1..,.,., .,0" ••• 

I ' ... r rd.,.. , t. I If-'.,. ... I, ..... -, 
A., 1" ' ',I' ., 
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2GG-23 Facilities Management System 

The Facilities Management System (FMS) is designed to 
absorb and replace all existing Office of Facilities 
Engineering/Regional Office of Facilities Engineering
systems and to provide full nationwide ADPjwP and 
electronic mail message capability. The sy~tem will 
include all necessary inventories, project records,
and facilities planning and budget datR, and will 
contain information on such things as personnel,
equipment, space, commercial services and intra-agency
services. This system begins operation in 1982. 

Disposition: ~ 'Rea agency ".,e eU5E~ /Io/J Foy 
-fir y ee (3) let( y$ I -t-lt itif cI l'5+y oy • 

c 1rIt) -1I-1?--
200-24 HHS Space AQuisition System 

This system provides basis inventory of space aquisition 
actions Ln-wor-k for HES nationally. It is to be absorbed 
into the Facilities Management System in 1982. This 
system became operational in February 1981. 

200-25 Budget Information System
A 

The HHS Budget Information System facilitates the 
identification, computation, analysis, control, and 
presentation of bu1get data. This data includes 
budget authority, outlays, obligations, and positions
for each principal operating component of EHS. The 
system also monitors Rnd for~asts outlays and employ-
ment levels. It contains infor~ation on capital
invpstments, personnel, equipment, space, commercial 
services and intra-agency services. This system

! became onerationa1 in May 1978. 

Disposition: 
1if'1'3 .. ci. M8a 

ihJ:1 j:O~ 

PAGE 01' 
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200-26 Public Use SUDPort System 

The Public ~se Support System provides 8 centralized I 
index and 'directory of all the Department I s public use 
reports. It contains hour estimates, dollar estimates 
and an abstract for all data collections obtained from 
the public and the States. Operational date: July 1982. 

D is"Oosit ion: iGoUf 

200-27 State Profile System 

The State Profile System is an information system
designed to support HHS programs and provide technical 
assistance to states to improve their systems. It 
contains data processing information for equipment and 
systems for use in the function of approving state 
request for financial participation. This system has 
been operational since July 1981. 

Disposition: II~e::eB=t;.b'!"'Io:o;,~~l~gEi //old h>Y 3yys.,:21~J;sa;R!;;e;d~_~ 

IJt-PI-( d-es+yo,/' C#-li-tt-€"'2--

200-28 Outlay Analysis Tracking System 

This system is designed to aid in the preparation of 
the Department of Health and Human Servicels budget.
It enables the Department to make budget projections 
and keep track of outlays during the budget execution 
period. This system contains outlay projections 
and actual outlay information for each appropriation
account in the Department of Health and Human Services. 
This system has been operational since October 1979. 

Disposition: iile:!s';;z':l:OQitl::ijl Ih/d y;i:i!R*e~Hl=Oif£~5~ej:!';9Rp~j8:;i;~~ ~ 
U!J~ It> -J.(-~~ 

STANDARD fORM "~-A 

I ..... , ',('..-1 t,' t-""'rl " .... 
A.l • I .... II 

I I 'I'~ 4 \ f j, 1! I 1 '" 
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200-29 Standard S;y-stE'l'1 IAccounting (S)S) 

I~\S will be an on-line system for all HHS component
and Regional offices that supports on-line data entr,y 1 

I 

of financial transactions, and can be queried by users	 I 
for day-to-day needs and special reporting requirements.	 I 

Principal Operating Component and Regional systems are 
linked with Department Central Registr,y Systems and the 
Departmental Federal Assistance Financing System. Grants 
and contracts	 systems may interface ith SAS ..... for 
single input. The design began in October 1979. 

D isposi tion:	 ~Q e~: b ,., Jp I f4 /I,1d r;.,.. t Y"'S'/ :3)(~S.,I 3 

-fh.fJ.( cL.esfyoy" c~t1-#-'6'" 

200-30 DHHS Mail ing Distribution System 

This is a computerized ~ailing distribution system that 
enables the DHES OS-Printing and VisU8l Systems Branch 
to dis~ribute	 printed materiels to recurrent audiences 
as a customer service. This system has been operational
since Februar,y 1981. 

Disposition:	 Destroy when no longer needed for agency 
purposes. 

200-31 OS Pr-ooe rty Accounting tystem 

The Property Accountine System is used to ma inta in 
a current inventory of capitalized property in the 
Office of the Secretar,y (OS). It is aIso used to 
reconcile value with accounting records. It is an 
inventory of such items as desk, office equipment,
office machines and all such items that have a value 
of $300 or more. This system has been operational
since .July 1981. 

Disposition: ~ctiPl?0r! £'1£1 'it ! qt1atc c:;eOO ~!J 
nv '3YY~') +trf}/ d-Rs-Iroy, 

chLl.. , f7 _11.,$710 
i 
I 
I 

i 

J.dn ' " ' 

'~~.·~·14·,f' \(' 
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200-33 

200-34 

Vacancy Announcement Trackin~ System I 
I 

This is a terminal tracking system used by the Division 
of OS Personnel •. It provides for the immediate entry I 
of all vacancy announcements. Current information on Iany vacancy announcement can be obtained immediately. I 

Historical data is constantly available and the wor~Joad 
can be constantly monitored. This system has been 
operational since September 1978. 

D ispos ition:	 ~b05 ·aRea &9 19RgeiP PFfleR £8iII"
 

.sil iI! isf t tv c P f e:& !It?/J It> y


ThiN d~5+I'PY"
 

SF-52s Tracking System 

I The Division of OS Personnel uses this system to kepp

track of SF-.52s in the Office of the Secretary. It
 
enables OS to maintain personnel historical data and
 
to mon Ltor- its workload. The system is updated each
 

, time work is completed on a SF-52. The system has 
, been operational since September 1978. 

Disposition: Beetpey-==vrtre&--~g lOI.lger I.le~Q8d hr'I 

a4min i$ t.! 9 ti ve p il! 1'''SeJii;J ~k1 fi>y 

Summer Tracking And. Cert 

I The Division of OS ?ersonnel uses this system to keep

track of vacancy announcements for summer jobs. The
 
system is updated each time a vacancy announcement is
 
created. It enables the Division to maintain a
 
historical data base on summer announcements and to
 
monitor the OS workload. This system became operational

in September 1978.
 

D ispos ition: 

-
'ou. ,oplel IMlucllng onl/'nll 10 be ........ In." 10 tI'I. "'110",1 A'C"ly~. 51A,""OA"'D fOR", lI~-A 

I ....., r [ ..... r, I,t" ..... l#" ... ., 

/",1", "I 
I I ~.~,\4 , j , \ \. 
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20:'-37 

200-38 

WFD Parking Inventory 

The Washington Facilities Divisio~ uses this system to 
list Southwest Vashington parking perMit holders by
permit number, name, vo rk phone, :JiviRion, grade. 
residence zip code and tag number. This system has 
been operational since June 1979. 

DiS1)osition:	 Destroy when no Long er needed for 
ad rrinistrative purpose s , 

'i'T?D Space Tracking System 

The Washington Facilities Division uses this system to 
maintain a Baltimore anrl"'ashington space inventory by 
division. Information is IT2intained on space and 
rental space. This systen will become operational
during FY82. 

Dis1)osition:	 Destroy when no longer needed for 
ad~inistrative purposes. 

vlFD Job Order	 Tracking System 

The Washington Facilities Division uses this system to 
list Department job orderE, highlight a~d track all 
job orders, and provide selected aobreviated reports
for statistical analysis. This system has been 
operational since September 1980. 

DisDosition:	 ~uhGS :lieR R&=::1 Zl:~@1' IU(lle!i fel" sgeocS'
08 ; r;	 1 ;e, /I,,1d- Fz:>y '3yv~.,t ,. EQ 

-f-h e.« de~·h()y. ('Ii;-
," -H-S-;t.-

COG COIDDuter Camool ~atcting System 

.P110ws access	 to Council C':: Government ridesharing
matching system. ~s ewployees are given real-time 
access to 50,000 potential ridesl-.1"ring Itpersons.
plac es the employee d irect Iy into the dat~ hase for 
rratching and provides vanpool scbedul.es and routes. 
'1'1-,issvstem aLso hooks up with Bel timore and Virginia. 
sys t.e ms f'o crossover This · il1r relJt:.e!='ts. system .....

become operational during FY82.
 

Dis~osition:	 Destrcy when co lon~er needed for agpncy 
administrativE nurposes. 

I I.... r:!,..· r • \ , I ""'" ... ~ ,. 

, I •'I· ~, 'I' • ~ 
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I
I 

I200-39 ODP Billing cnd Reporting System I 
I 

!Thi~ system bills users of the Office of Data Processing
for their use of eQuipment, supplies, pprsonnel, and 
contract services, and provides managers with ~8nage-
ment and accounting reports. The system has been 
operational since January 1979. 

Disposition: 3 @';-. D:ndd f eWZl' ¥
 
/iilI/iille:i=GDl:!.iii!il!!l!l!l!!!!'M=!° ~!~'~~!II~8"'!el!IEi).> IJfJld
 
-Ihflt( desf-vV'1
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Planning and Evaluation 

300-01	 !-'!ichigan Longi tul inal Stuly (81 so called the Panel 
Study of Income Dynamics) 

This system provides for a Long i tui inal stilly of 
income dynamics. Important objectives are to determine 
the causes of continuing dependence on financial 
assistance and to identify factors that permit families 
and individuals to move out of poverty. It is a 
nationally representative survey following the same 

,	 families and individuals through the years. It covers 
approximately 6300 households end all household 
mewbers. Infornation concerns changes in economic 
status through time, residential mobility, family
breakups, labor supply. ann th~ effect of government
poverty programs. Coverage begen in 1968. 

Disposi tion: 

a) File s conta ining study da ta with 
personal identifiers removed: 

Per~anent. Transfer files for 1981 and 
years t he r'eaf te r 'to N.t.:qS annually. 

b)	 Files containing identifiers used for 
tracking and validating fie Ldwor-ki 

?errranent. Transfer to NPRS after all 
fieldwork ceases. 

STAND~RD fO"'" I \~. A 
'",.... • ,. 1 ", ~ '. • 
. r"L I,', ... 1 r , \ ,,,. .... ' ~ .. 

~ 0, 



Requo,! 

ITE~ ""0 

tor necords Dispositior •.. uthorlt,- Continuation 

I C'E!;C:P""'~ or !Ht.l 
rw"" Inc1u..... 0.1" O. ~.n,,()tl P."od.~ 

r.:':.r.AI't'l• ..;n 
J(JO ",,') 

,-". •• ( 

21 

01 

of 44 

JOG-Co2 Pellnhurst Lone;ituiinel Study 

Lo~gituiinal Stucy 0: Court 

a1 izat ion of Pennhu.;o.ill. 

(also calJed the 

CrCere~ Deinstit~tion-

~his study provides a lonEitudin~l study of the cou~t 
ordered community ulaceMent of the severely r~tarded 
resident~ of Penn~~st Instituticn in Penn~ylva~ia. 
T'-1esurvey ~ove~s ti5C c oramun i ty r-e sIden t s 0: t he 
So ut.heastern rF'p;ion of PennsyJ V1'lni~.750 f'a mtLy 
'1PMbers of ti-Je retarded residents of Pennhurst State 
~enter ~n1 60 re~Rried rc~idcnts of Pennh~rst St~tc 
Center. There are two s~perate sets of filps. The 
:-irst contains n"!"":es.ad dz'esses and telephone numbers: 
t"r. se cond file con ta Ln s dernogra}"lr.icc nar-acter-Ls t Lc s, 
con~unity reactions, ~8rent'~ at:itudes ani t~e 
Generl'llilT'ppct0: the CO'.:I'torder. 
C:overage -DeGan in September 1978. 

Jisr.ositio!!..: 

a) Files containing survey
identifiers removed: 

date with 

b) 

PerM2nent. Transfer to NARS ¥hen 
5 years old. 

Files conteining identifiers used 
tracking and validating fieldwork: 

Permanent. Trensfer to NARS after 
fieldwork ceases. 

for 

all 

!>lA .. I.A.RD 10"'" l\~-A , . 
'f .. I" ,I. "I, I, :,."\ I' 

~\", ,II ,11 r 

I '., ~ • r I t , 1 ~ .:. 
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300-03 Health Insurance Study 

This system provides data for statistical analyses of 
health care financing issues, individual and family
responses to alternate health insurance proposals and 
health status. The objective is to estimate how 
alternative cost-sharing arrangements a:fect the 
utilization. status and quality of health care. A 
total -sample of 770~ persons in 2756 families are 
enrolled in one of several health insurance plans
with varied cost-sharing provisions at six sites: 
Dayton, Ohio; Seattle, Washington; Fitchburg, and 
Franklin. County, ~~ssachusetts; and Charleston and 
Georgetown County, South Carolina. Information 
includes d emog'rarih lc characteristics, physical exam-
ination records, attitudes toward medical care, family
composition, expenditure on medical care, incorre,
job history and education. Coverage began in 1973. 

Disposition: Permanent. Transfer to NARS when 

processing is completed at the end of 
3 year and 5 year enroll~ent periods. 

300-04 Gary Incorre ~~intenance Experiment 

To provide data for statistical analysis of individual 
and family responses to incorremaintenance. and other 
poverty related researct. Approximately 1.800 low-
income families participated in this experiment.
Information includes demographic characteristics,
education, family composition, assets and debts. 
expenditure patterns, leisure time activities. job
history, residential mobility, fertility, health, time 
horizons and planning and attitudes toward wor~ 
Coverage began in 1970. 

Disposition: Permcnent. Transfer to NARS LmraediateLy , 

115-203	 SlA~DARD FORM 115-" 
~'P"'~('('l Jll, 1r..'4 

~'rf''''( r It.t.o1l tly (,er'f:'I.l ~.f' VI( t·" 
.'\f1'"ll,n 1<;1r at ,(,n 

, I'M R I(I l f R I , (, I - ~, 4 
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l:n" aachuse t t a	 Sp,,!,le S=VflZ of D..... 1 op"",n tAlly D 1~a b~ ed -r .' · JOO-05 
PP.""rsons. 

To provide data for the analysis of cost associated 
with provi~~r, mental health care and other services. 
The sacrp'l e cons ist of ~ cOrmlU.!lity-based d eve Lopr-ontally 
disabled persons in the state of ).~ssBchusetta, inclu1ing
children .... learning disabilities. Thpith information 
co~t~ins n~ne, address, telephone number, ~amily incone, 
an-i Lnf'o rraat Ion on the cost of providing educational 
Dnd c~i~ten8nce service. 

!iates of c ove rtige t January 1, 1975 to ~~rch 1, 1975. 

:lisl1ositicn:	 If this system becomes operational again, 

offer it to the National Archives. 

If this system does not become operational
again, it may be destroyed when agency use 
ceases. 

300-06 Inco:-.eSt:.r7PY Develop!!''':ntProp,rarn(ISDP). 

ISD? i~ A pilot study desir,ned to exanine aod recolve 
t h> con t.ent, opera tional and technical pr ob Le ms involved 
in n up study called Survey of Income and ProeramfoJlo ....
Pnrticipation. The data base is intended to provide a 
basie for eVAlUAting the efficiency Rnd imnp.ct of 
eT.i8tin~ pod proposed Rocial policies an1 f~dcral 
nro~rams. ~he systen contains info~tion on income,
fec!.eralprop,!'a::: MFi rriAr.e,pa r t Ic ipat ion, job hiRtOry, 
family co~oeit10n, income sources Rnd respondent's
expectptione for the future. The sample is repreaentet!ve
of the United States population. 

Dates: 1977- June 1980. 

~~1tion:	 Disposable. Destroy when follow-up study
becomes oporationa1 or .... nohen lon~e~ 
need ed , 

! '" ,1 " , • 

I.	 ,', '. 

t, I' l' ,',/ I, 

• I ~~I{ ... 1 I I r , 1 {1 '	 .. 
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ITEM NO 1\'w,Ih Inc1u .. ¥ .. Oil •• 01 Ra'.nhon P."OdSi
 ! JOR NO I ----.j--------.~ 
I I 
I I 
I I
I ' 

:"-100-07 SurvPY of Inro~ Rnn ProerRm PArticinntion (SIPF). 

SIP? is a national 10 ,itudinal (int.a-year) stuiy of
 
inco~~ sources and p rticiuation in ,overn~~ntel
 
urogr8~S. T~e unit f obs~rvation n th~ ho~schol~.
 
~ach Lnd Lvid ua I in he original 1'10 sehold will be
 
sur-veyed -r.eriotiica nded period of
 
Di:-ected toward t e measurement f particippnts
 
S DC h prof:r['J'Tl~II s ~!eriicare, Med aid, ;;'ood Sta ..
 

Public ~cusing n d Welfare, t . data includes
 
In f'or-ma t t on on fr-mily income assets. liahil
 
exr-end Lt ur-es , family compos' ion. at t Lt rd es
 
pu~lic assis snee and part ipntion in fed
 
programs.
 

Da tes: 

P rmanent. Transf to NARS when no 
onger needed to validate fieldwork. 

perspna~ identifiers re~oved:! 
Perrrsne nt , ~r&.nsfer to l:PRS annua lly. 

I 

300-08 Survey of Institutional ized Persons~ Ps;{r.hiatric. 

To examine f:3ychiAtric care and to eva I \:.c'lte the
 
governrrent p r'og rams And policies which affect the
 
facilities providing this care. State and county
 
hospitals, private hospitals, residential treatrrp.nt
 
centers and VA hospitals are to be surveyed. A sample
 
of 270 institutions froM each of th~ four Dreas will
 
be selected. Informtion will incluie na ne , 8f7,e.
 

hon-e add r-e s s , na r i te l status, occupation, date of
 
ad~ittance, type of illness, cost of care, recreation,
 
nurnher of beds. staff size and numher of residents.
 
The begi~ning date for this study is 1981. 

Disnos it ion: Pe rmanent , Cutoff and offf'r to NARS 
annually. 

Four c.opUt. Inc.ludlng onglnl' 10 be lubmH'e<2 10 ,he "'-Ialtonai .,,-hl • 
• ~I '" < t' ,\ .. 

!.I :, . 

I~ I I.!', ' 
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300-09	 1976 Survey of Institution8lized Pe~9~.L_-A_o~ot~L.2!
Persons Receiving Long-Term Care. 

This survey was designed to provide a three-dimensional 
statistical profile of long-term institutionalization--
the institution, the resident and the resident's 
family; update the 1967 Survey of Institutionalized 
Adults conducted for the Social Security Administration; 
and provide baseline data for policy and program
planning. The sample for this survey was selected 
from a portion of the 1973 Master Facility Inventory
(MFI), which is a cOrn?lete list of medical, custodial 
and residential facilities in the United States. The 0 

data contains information on admission and placement
procedures, institutional environment, Resident's rights
and legal status; type, level and effect of care, cost 
and the source of payment for the care and the effect 
of government programs and policies. 

Dates: 1976. 

D isuosi t ion: Permanent. 

a.) Master Files "rith personal identifiers: 
Transfer to ll:ARS 30 years after/study
completion date. 

b., Public Use Files with personal
identifiers removed: Offer to NARS 
immed La te1y. 

300-10 Scientific 
Research. 

Cogputation - Technical Support Policy 

To provide scientific cOTIPutation to support othpr 
policy research activity in the Office of the 
Assistant Secretary for Plan~in~ and ~valuation (ASPE).
Speciality written ad hoc prograos and established 
software packages are used to tabulate, describe and 
statistically analyze various survey data. 

Date Operation~l: 1-01-76 

DiSDosition: Destroy when no longer needed for 
e:gency use. 

11~-203 Four cepte s Including oroll,n. 10 be .ubmln~ 10 the NeUonel 
--

Archl ••• STANDARD rORM 115-A 
qt" ..,c..t"<1 July 19'4 

P't''lrr.''.p!..1 hy Ge'I~'<~' ~ erv 

AC"n''1,Slral,or 
ft t~~\ L4, C~R,! 1(11- • 4 

f p~, 
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------- ------------ ------f------

300-11 Data Needs and Statistical Priorities 

This system is designed to establish a set of variables 
that will enable data metching and merging using a 
lArge number of surveys which collect information on 
differing characteristics of subpopulations. Survey
data is obtained primarily from the Bureau of the Census. 

Dates: Study start date is October 1976 

Dis~osition: Destroy when program is discontinued. 

300-12 !1icro Analytic Simulation Modelling Haintenance 

This system is used to mAintain three data bases ; 
I 

(Current Population Survey, Survey of Economic Opportunity
and Census Public Use Sample) for determining effects ' 
on various Departmental transfer programs. The data 
bases belong to the Bureau of the Census. 

Date Operational: 1/01/75 

Disuosition: Destroy when program is discontinued. 

300-13 lUcro Simulation Develoument . 

This system is used to improve micro simulation 
techniaues used on various HHS data bases; this includes 
model efficiency, user improvements and system
compati bil ity. 

Date Operational: 1/01/75 

Disuosition: Destroy when programs are discontinued. 

300-14 1-nteractive Economic Anl'llysisand Program BvallJAtion 

To provide specialized forecasting models hAsed on
 
a comprehpnsive economic dptp base wh ich is used to
 
monitor the impect of changes in the U.S. econo~ on
 
federal fiscal policy and on RES programs. Data
 
is ob te fned from Data Resources, Inc. (DRI).
 

,,~ - 203 FOUl coores Includ.n90"9'nol to be .ubmlned to the Nal'on", A,chly •• STANDARD FORM 115-A 
PtA- ,~ed J II; , 97.4 
~'re~c fd,"'~' t,~ C.enp' t! Ser w'1":'P~ 

Aorn,nls,1rdl UP 

n''"r~,4 1 C F R I 10 1 - , 1 4 
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, ITE~ N~ (W,th InClu&'.e Dal@! or R@t@nllon Periods)
 

~ 
cont. This system became operational-- 1/01/77. 

Disposition: Destroy vThen agency use ceases. 

300-15 State and Local ~cononic Forecasting 

Provides economic forecasting for various programs
in EHS recuiring analysis of state and local govern-
ment revenues and expenditures. Using data obtained 
from Data Resources, Inc. (DRI) , this system contains 
information on state and local government fiscal 
activities. This system has been operational since 
January 1, 1977. 

Disposition:	 Destroy when no longer needed for agency 
use. 

300-16 liealth Bene fit 'EvalUB tion 

For various national health insurance plans, this 
system det8rmines dollar benefits allowed to various 
units, ego family and household. It is designed to 
show the frequency, gross amount and mean amount 
for units by income,#size, age, etc. Computes
aggregate cost for various plans. This system uses 
data obtained from the Survey of Income an~ 
'Education (S~). It became operational in 1976. 

D isposi t ion: Destroy when no longer needed for agency 
use. 

JOO-17 Health Insurance Financial ~valuetion 

This system determines distribution of insurance 
cost over various unit groupings, for example, tax 
filing unit. primary fa~ily unit and household unit. 
It is desi5~ed to show the fre~uency, gross cost and 
mean cost for units by income and size. The data 
in this system were obt~ined from the Survey of 
Income and 'Education (SIS), a survey covering the 
fifty States and the District of Columbia. The 

PAGE OF 

•SAMPLE OR 
ACTION T,. ...EN 

'OB NO I
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300-17 
cont.	 Health Insurance Financial Evaluation study became 

operational-- 10/01/76. 

DiS"Dosition:	 Destroy when no longer needed for Flgency
 
use.
 

300-18	 Short Term Scientific Applications and Modelling Support 

This is a project designed to analyze vs rious Public 
Health Service (PHS) recipient groups relative to 
specific Departmental~programs according to economic 
and demographic characteristics. The data used by

this study were obtained from the ~urvey of Income
 
and "Education (sn:l. This stillywas done in
 
Octo1::>er
1979. 

Disposition:	 Destroy when program is discontinued. 

300-19	 Scientific Computation-Income Security Policy Research, 
Exoeri!!lents 

This system provides scientific computation to support
inco~e security policy research'experi~ents. Specifically
written ad hoc end established software packages are 
used to tabulate, describe, and statistically cna1yze 
various types of survey data. This system has be~n 
operational since January 1976. 

Disposition:	 Destroy when program is discontinued. 

300-20	 Scientific Cornuutation-Income Security Policy Research,
Demonstration 

This study is designed to provide scientific computation
to support income security policy research demonstrations 
and related ~nalyses. This system does not contain a 
dptG base. It has been operational since t.T~muary 1976. 

D iSDOS it ion: Destroy vhen pr-ogr-amis discontinued. 

115-203	 Four cople. Including orl(11n81 tc... lie submlMftd to the National Arc ....' .... STANDARD FOAM IIS-A 
R ... -se o Jut) 1 >j71. 
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300-21 Scientific Computation-Income Security Policy Research, I 
Analyses 

j 

This is a program designed to prov i.descientific 
cornput&tion to support analytical studies and actiyities 
of income security policy research. Technical analyses
are provided for several data bases v i t h i,nthe Depart-
ment of Eealth and Human Services. This program has 
been operational since January 1976. 

Disposition: Destroy vhen program is d Lscont Lnued , 

300-22	 Scientific Computation-Income Security Policy Research, 
Basic Resesrch 

This program is designed to provide scientific comput-
ation to support income security policy research. The
 
HHS Office of Evaluation and Technical Analysis provides
 
the Office Of Income Security Policy, ERS, with tech-
nical analysis for their income security deta bases.
 
This program has been operation91 since Janupry 1976.
 

Disposition: Destroy when program is discontinued. 

300-23	 ~~cro Analysis Of Transfers To Households 

This is a project designed to examine aLt ernat ive
 
modelling assumptions on existing }~S Transfer
 
programs. It provides t echn i.caI analysis for such
 
programs as Aid to Families ~ith Dependent Children
 
(J1DC). This program has been operational since
 
October 1976.
 

Disposition: Destroy when program is discontinued. 

, 11-203 
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300-24	 Scientific Comoutation-Technical SUDnort ~v~luation 

This is a program designed to provide scientific 
computation to support other evaluations in the Of~ice 
of the Assistant Secretary for Planning ~nd Evaluation, 
ASPE. It may also be used to provide brief extracts 
and analyses for quick replies to Congressional
reference reauest. This program has been operational
since January 1976. 

Disposition: Destroy when program is discontinued. 

300-25	 Scientific Co~utation-Social Service~ and Human 
Development, ~valuation 

This program provides scientific computet ion to support
evaluation of social service and hUID?n development 
projects and prOErams. Computation is ~ased on brief 
extracts from, and applications to, vFrious data bases 
but do not create a data base under this title. This 
program has been operational since January 1976. 

D is-position: Destroy ..... ramhen pr-og is d Lsccn t Lnued , 

Quantitative Analysis and Technical Anplications
Sunport 

This is a project designed to adapt models supporting
various Department programs to run on mini computers.
This program was started in October 1979. 

Disnosition: Destroy when obsolete. 
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400 

400-01 

400-02 

Records of the Office of the Assistant Secretary for 

Personnel Administration 

Federal Advisory Committee Membership Files 

Records in this system are used in the administration 
and management of advisory committees in the Depart-
ment of Health and Human Services, including the 
preparation of reports; quarterly alphabetical listing
of past, present,and recommended advisory committee 
members; and list of vacancies, acceptances and 
separations_ Names of past and present members of 
r~ advisory committees are maintained for each 
component in HHS. Information on advisory committee 
members consist of name, title, sex, place and date 
of birth, home ad-tr-e ss, business address, ethnic 
backgroung, education and references. 

Dates: This system has been operational since 1973. 

D is-oosition: Destroy data elements when no longer
needed to update official perso~nel
folder or when agency use ceases. 

Special Employment Program Records 

These records are used by personnel offices and 
operating officials to select Lnd tvIdua Ls for, and 
monitor their progress in, special employment programs; 
employee development and career planning. It includes 
all HHS employees in special employment programs.
Information in the system relates to employees in 
progr&I!1ssuch as Upward ll:obilityCollege, Start, 
Stride, Access, Worker Trainee Opportunity, Junior 
Fellows, ~~nagement Intern, Personnel Intern and the 
HHS Fellows Program. The information contains name,
age SSN, program, agency. grade, education, sex,
handicap code, application for employment, evallmtion,
positio~ description, veterans preference, counseling
and letters of reference. 

Dates: This syste~ ~8S bee~ operatio~al since 1974. 

115-:103 Four copl •• In~ludln\l oroglnal to be lubml"_d to the loIallonol Archl ••• STIINOARO FORM 115 - A 

Rf'''I~1- ~ Ju''t( 1974 
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b.OO-02 
cont. Disposition: Destroy data elements 2 years after an
 

individuals pArticipation in a program

ends.
 

400-03 Personnel Records In Qperating Offices 

These records are used by operating office officials 
in carr.ying out their personnel management respon-
sibilities, which include appoint~ents, promotions,
reassignments, grade increases, training or adverse 
actions. The recirds are maintained for current 
employees of P.ES. These records contain information 
relating to name, age, horneaddress, telephone number, 
veterans preference, employment histor.y, ~U9lifications, ,
recommendations, SSN, tenure, handicapped code, or 
work connected injuries. This system has been 
operational since 1974. 

~isposition:	 Destroy upon separation or transfer of 
employee, or when agency use ceases. 

400-04 Pay, Leave, And Attendance Records 

This system is designed to Insur-e that each employee
receives the proper p~y and allowances; that proper 
reductions and authorized allotments are made from 
enployees' pay; and that enp loyees are charged w ith 
the proper amo~~t of sick and annual leave. Categories
of individuals covered by the system include all paid
e~loyees of the Department of Health and Human 
Services including PHS Com~issioned Corps Personnel. 
These records contain informBtion relating to name, 
date of birth, SSN, heme address, grade or rank,
employing organization, tirnekpeper number, salary,
leave and withholdings. This system has been 
operational since 1965. 

:!) is"Dosition:	 Destroy ti~e 2n~ ~ttend2nce records 
when 5 years old. 

P.utomatr::r1payr-oll records not ..fOI"'aried 
to the new erspLoy Lng egenc:-'may be 
destroyed when the ernpl oye e leaves the 
Depart~ent of Health and Euwan Services. 

I 1~-203	 Four c opte s ,nclud,ng 0"9,n.' 10 be .ubm,II.d to the Nellona' A'Ch,. ... STAN[)ARD FORM "S-A 

(, • 111'11~lr ;;11\.1" 
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4-00-05 Federal Emoloyee Occuoational Health Program Records 

This system consist of a variety of recorcs relating

to an employee1s participation in the Federal Occupational

Health Program at units other than those operated by the
 

Division of Federal Employee Health, Public Health 
Service. These records are used to document visits by


employees to health units. They serve as a record of
 
injuries, illnesses and treat~ent given, and ~~ be
 
used in connection with fitness for duty examinations.
 
Individuals covered by the system inclu1e current
 
Federal employees o~ the Department of Health and
 
Human Services. The records contain information relating

to name, SSN, date of birth, weight, height, medical
 
history, blood type, nature of illness or injury, and
 
medication or treatment received. This system has been
 
operational since 1974.
 

Disposition:	 Destroy those records not needed to update

the employee's Official Personnel Folder
 
when employee leaves HF..5.
 

4-00-06 Reserved. 

115-203 Four copies. Including original. 10 be submmed to the National ArChives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 
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400-07 Employee Apnraisa1 Program Records 

These records are used as a basis for awards, promotions, 
recognition, RIF stan~ing, adverse action, or retention. 
Included in the system are current federal employees of 
RES. The records contain information relating to name,
SSN, employing organization, grade, title, series, and 
evaluation information. This system has been operational
since 1974. 

Disposition:	 Destroy records not needed to produce
updates for Official Personnel Folder 
when superseded or 2 years after appraisal,
approval or disapproval. 

400-08 Applicants For Employment Records 

This system maintains records used to determine 
individuals I eligibility and evaluate their qualifications
for placement in positions within the TIepartment of 
Health and Human Services. It contains records for 
persons who have applied for employment in the federal 
government or are employed in the federal service. These 
records contain information relating to education and 
training, employment history, law violations if any, 
written test results, honors, awards, veteran preference,
age, n=me , and SSN. Th'is system has been operational
since 1974• 

Disposition:	 For unsuccessful applicants: Destroy when 
2 years old. 

For applicants selected for a position:
Destroy records not needed to update
Official Personnel Folder once the employee 
leaves the Department of Health and Human 
Services. 

t ......... j ,_ 01" 
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400-09 Training ~1anageI:lentIn:ormation System 

Records in this system are used to meintain a histor,y of 
employee training; to help determine future training
needs; and for audit and budgetar,y planning purposes.
Thifl system covers all employees who received training
in a program wh Lch was more than 8 hours and wh ich was 
authorized under the Government "Employee Training Act. 
These records contain information relating to name, SSN,
position, title, grade, salar,y, series; and nature,
cost and dates of training. This system r~s been 
operating since 1971. 

Disposition: Destroy when individual leaves the Depart-
ment of Health end Rumen Services or 
when agency use ceases. 
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500	 Records of the Office of the Assistant Secretary for 
PUblic Affa irs 

500-01	 Computerized InforMation Storage and Retrieval System 

This is a system for storing and rptrieving data on 
RES publications, audiovisual projects, multi media 
campaigns,	 contracts, public )ffairs staff, plans and 
budget. It contains basic identifying information
 
used for administrative management and control. The
 
start date for this system is M~v 1982.
 

Disposition:	 Destroy when no longer needed for agency
 
administrative purposes.
 

115-203	 FOUl (OPU!' Jnc.ludrnliJOrlQlnal to b. lubmtne-d to the National Archlv •• STAND"RO fORM 115-" 
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600 Records of 
the Office 

the Office of the General Counsel and of 
of the Assistant Secretary for Le~islation 

600-01 DOJ Juris System Access Terminal 

This system is used by the Office of the General Counsel 
to augment legal research capabilities. The content of 
and access to data in this system a~e the ~esponsibilitiE
of the Department of Justice. Hard~are and computer ac-
cess to this system are provided to the Office of Gener~ 
Counsel by an interagency agreement with the Department 
of Justice. This agreement began in May 1976 and 
expired September 1981. 

IL~i112a: Destroy when no longer needed for agency
research purposes. 

s 

600-02 Offic;:eof General C ounael 1.1anagementAnalyses 

This system is a work oanagement tool. It contains 
Office of General Counsel work !Ileasurement data w!1ich 
are used for budgetary preparation and other 
administrative purposes. The data is also generated
from this system in hard copy form. It was operational
from May 1979 to September 1981. 

Disposition: Destroy when agency use ceases. 

600-03 Office of General Counsel Legal Opinion Retrieval System 

This system is used to augment Office of General 
Counsel legal research. It contains Office of General 
Counsel legal opinions and lexis legal information. 
The infor~ation in the system is for research purposes
only, and. the d.ata base exists only as a sequential
tape. Hardware and computer access are provided by
an inLeragency agreement with the Library of Congress. 
This system has been operational since P.ugust 1980. 

DisDosition: D eatr-oy when superseded, or when no 
longer needed for research pu~oses. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 11S-A 

ReVised July 1974 
Prescnbed by General Services 

Aorrumstrauon 
FPMR (41 CFR) 101-11 4 



-----,,--

I	 PAGE OFJOB NO,Request for Records Disposition Authority- Continuation 33 of WJ. 
97 8 DESCRIPTION OF ITEM	 10SAMPLE OR 

ITEM NO (With Inclusive Dates or Retenllon'Penods)	 ACTION TAKENJOB NO 

Word Stream Processing System 

This system provides control and follO\rup to Congressionll
inquiries received by t~e Office of t~e Assistant 
SecretarJ for Legislation on Departmental programs or 
constituent inquiries. It also provides reports on 
status of correspondence pending replies; address labeliIg
for all members of Congress for mass mail-outs; and 
~ti copy original letters to individual nembers of 
Congress. This system operates on ''lordStream equipment
with floppy disk storage and may change to:-AB Dick 
Magna SL equipment. The system has been operational
since June 1979. 

Disnosition:	 Destroy when 2 years old or when agency
use ceases. 

115-203 Four copies. Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
, I'" - " . :.>7':-38-: FPMR (4 I CFR) 101 -" 4 
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700 Records of the Office For Civil Rights 

700-01- Case Information ~~nagement S)~stem 

This sys tem is designed to report the status of all 
complaints currently being investigated by the Of!ice 
for Civil Rights (OCR), and to insure that the 
neceGsary inv~stigative steps have been taken in each 
case. A complaint is a correspondence submitted to 
the Department of Health and Human Services which 
alleges that a person's or a group's rights have been 
violated, and it implicitly ask OCR to specifically
seek the correction of the alleged violation. The 
scope of the cases within this system includeds 
persons and groups and/or representatives of rereons 
and groups filing written complaints with OCR. The 
deta contain~ such information as neme, ege, sex, 
race, religion, handicap code, city, state code,
characteristics of the complaint and critical events 
in OCR's proce~~ing of the COmplAintS. 

Dates: 1/01/74 to present" 

Disposition:	 Destroy when no longer needed for agency 
administrative purposes. 

700-02 Accounting/Budget Planning (Financial System) 

This system is an administrative manage~ent tool. 
¥.onthly accounting data is received from the division 
of accounting, the Of:ice of Civil Rights adds 
planning data and recent commitments. Su~maries of 
monthly and quarterly spending on perso~nel and intra-
agency services are produced. This system has been 
operational since January 1980. 

Disposition:	 Destroy when 3 years old. 

four topl •• 1"~ludlnll O"Il'"al to b •• ubmlnacllo tn. "'.'10".' Ale"' •• , STANOA/(O fO~'" 11~- A 
H,.. ........ r'1 .JU', 1l.j /'4
 

P'f'!:If "t,~., t.'t {.,..,1'.'011 C'.pr"L'f"~ 

"MJ~ ,41 r'f~1 '1" ,,4 



PAGE OFJOB NORequest for Records Disposition Authority- Continuation I 
40 of 4lJ. 

7 
ITEM NO (With 

8 DESCRIPTION OF ITEM 
Inclusive Dates or Retention Penods) 

9 
SAMPLE OR 

JOB NO 
'0 

ACTION TAKEN 

700-03 Personnel Management Control System 

This system's purpose is to control positions in OCR, 
to provide timely and accurate information on personnel
resources, a!ld to reduce reporting burden on staff in 
head~uarters offices and regions responsible for 
providing guch data. Bimonthly and quarterly reports
are produced. The system has been operational since 
October 1981. 

Disnosition: Destroy when 2 years old. 

'15-203 Four COpies Including onglnal to be submttted to the National Archives STANDARD FORM '15-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFRj101-11 4 
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800 Records of the Office of Insnector General 

800-01 Reserved. 

A system, ~nvestigative Files of the Inspector
General, is presently being developed for the 
purpose of conducting and docuoenting investigations
by OIG or other investigative agencies regarding 
DHHS programs and operations, aiding in prosecutions 
brougbt against the subjects of OIG investigations,
and maintaining a record of the activities which 
were the subjects of investigations. The informatio~ will 
cover providers and recipients of DHHS programs,
providers and recipients under state programs funded 
by DHHS, and others doing business with DP.F.S. Input 
will include records from Federal, state, and local 
government sources, interviews of witnesses, and 
documents and other investigative materials 
from non-government sources. The system should 
become fully operational during FYBJ. 

At the present time, tne exact content of the 
historical master file is uncertain. Consequently,
this system will be scheduled during FYB) when the 
content becomes known. It will be entered as item 
800-01. 

800-02 SSI!OPllj Temporary Ma'tching;File 

This system is designed to detect those ?ederal 
employees ~o may also be receiving Supplementary
Security Income (551) bene~its concurrently. Federal 
employees covered under Office of Personnel ~~nagement
Central Personnel Data File are matched with persons
in the Supplementary Security Income file of the 
Social Securitv Administration. This system is part 

of the fraud detection system of OIG. Data includes namE 
of employee, date of birth, SSN, work status, pay grade, 
duty station, and S8I record. This systen has been 
operational since 1978. 

Disposition: i='edro# lit'rms gO J ong8P as"Else. fo! ::zg!!~ 

"8e.miah'S?e:'e i:s ~ "1it) S~ !loa f5 'r 3 ,/yJ., 
-fit;r.! cl~5.fy()y ~ 

115-203 Four copies Including original to be submitted to the National Archives STANDARD FORM 11S-A 
ReVised July 1974 
Prescnbed by General Services 

Administration 
1,1'1 I 1('- J t). ~j' -38';" FPMR (41 CFR) 101-11 4 
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800-0J 1"elfare Fraud Detection File 

This system of records is ma Intainad to facilitate 
tne development of a multiple fraud detection progran
for the Aid to Families with Dependent Children U.FDC)
program. Once fraud is detected the case is turned 
over to investigating anc prosecutins agencies and 
may end up in the court system. Individuals in this 
system are recipients of Aid to Families with Depen-
dent Children (AFDC). Records contain information on 
those individuals receiving AFDC paymen t s or as a 
payee for dependent children under their guardianship, 
including information on name, address, date of birth,
ssn, sex, names of dependent children, dependent 
children names, sex and dates of birth; and monthly
grant amounts. This system has been operating since 
1978. 

800-aLl. Audit Information System (AIS) 

This system provides current infornation on emit 
wo r-kload , reports issued, and find ings, a s well as 
~pnRgewent actions to correct deficiencies identified 
by the reports. The system provides a centralized 
control over the number and types of reports issued 
by t.heEHS aud Lt agency, a data base for statistical 
anelysis of workload acr-orr.plis~~ents,and a database 
for the Department's audit follow up system. This 
system has been operating since January 1, 1970. 

:Disposition: k:dHi] ~.fi;EJ2 eH Gl® F dH !'euGiIerel'l~ 

AQ:'ro beCH met, anj ~! ,genGb' GUO;;' 
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800-05 Time Renorting and Judit Control System (TRPCS) 

TRPCS enables early identification of problems which 
may seriously impact completion of annual work plans. 
It provides for controlling the number of audits in 
process, ensuring timeliness of audit reports, contro11i~ 
work ti~e, compiling statistics, and improving admi~is-
tretive reporting capabilities. It may also be used to 
measure productivity and as a workload forecasting
system. TRACS has bepn operational since January 1, 
1974. 

DisDosition: ~§t" v ",tHeB Be leager Budi, fnr 3,E@-
;",3it n!l8Pi;j'flg e; eg9B9Y .. tllUiouhitz ! be 

~ ='139 Ii! n eM SQ J.hu .;:;> v: 

800-06 Productivity MeasurementNorkload Forecasting System 

This is a system for productivity mearusrment and work-
load forecasting for budget preparation and justification.
It identifies total number of federal f~ds recipients
requiring audit as well as frequency and number of 
locations selected for audit; it identifies that 
portion of audit's workload being performed by non-
federal sector and other federal 8gencies; and it 
docu~ents resources nee~ed to provide adequate audit 
coverage to all Dep~rtmenta1 programs identifying
addi t LoneI aulit resources. This system has been 
operating since October 1, 1981. 

800-07 

Disnosition: ir.t!""P9Y I,n81i1": lClR~"i' ft died f(::n agsu~
ad ..rb ,patiys r 1QSiiS;w #Old roY 3y~, 
+~..fA.( ~sfyot" C/U 

N -5-Y?-
Management and F.nforcement Records System 

This system is designed to be a supervisory and manage-
rial tool. It provides field agents \',ith subject de.ta, 
inter-regional inquiry capability and certain criteria 
on cases. It supports supervisory personnel to in-
dicate workloads, direct activities, monitor stage of 
case development and disposition and rnaintpin time 
estimates. It supnorts manage-nent .....ith indictment, con-
viction and dollar recovery data by progra~ or region.
This system has be en operating since August I, 1981. 

Disnosition: Destroy when no longer needed 
administrative purposes. 
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900 Records of the Office of the Consu~er Affairs Advisor 

900-01 Consumer Mailing List System 

This system is used to distribute information on 
current consumer topics to consumers, businesses,
the govenrment, and the media. Recipient names and 
addresses constitute the information in this system.
The system has been operational since July 1973. 

~isPosition:	 Destroy elements when they are superseded
or become obsolete. 
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