
  

 

 

  
   

 

  

    

  

 

 

     

  

 

 

 

 

  

      

 

   

         

  
 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-235-82-01 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 5/8/2024 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All items except those listed below remain active 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 100.02 is superseded by DAA-0468-2011-0006-0003 

Item 700-01 superseded by DAA-0468-2023-0001-0002 and DAA-0468-2023-0001-0003 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 5/8/2024 NC1-235-82-01 



9. 10. 

REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLA~ 
J (See Instructions on reverse)

' 
JOB NO 

TO GENERAL SERVICES ADMINISTRATION, 
/VCt-ll5-it-l 

__N_AT_I0_N_A_L_A_R_CH_I_VE_S_A_N_D_RE_C_0R_D_S_S_E_R_VI_CE_,_W_A_SH_I_NG_T_0_N,_D_C_2_04_D_B___ DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT) 

Department of Health and Human Services 
2 MAJOR SUBDIVISION 

Offi f th S t In accordance with the provIsIons o/ 44 USC 3303a the disposal re 
_____c_e_o___e__e_c_r_e_ary---=----------------1 quest. including amendments, Is approved except for items that 1may 
3 MINOR SUBDIVISION be stamped "d1sposa! not approved" or "withdrawn" In column 10 

5 TEL EXT 

Abel Carder 24.5-9080 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency rn mM~s pertaining to the disposal of the agency's records; 
that the records proposed for disposal rn this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention perrods spec1f1ed. 

D A Request for 1mmed1ate disposal. 

[ii B Request for disposal after a specified period of time or request for permanent 
retention. 

C DATE D s,GNATURE o, AGE~E E. TITLE 

s-lfl 82-
7 8 DESCRIPTION OF ITEM 

SAMPLE ORITEM NO (With Inclusive Dates or Rete1111on Periods) ACTION TAKENJOB NO 

Office of the Secretary (OS) 1 

Department of Health and Human Services (DHHS) 

The Secretary of the Department of Health and Human 
Services advises the President on health, welfere~ 
8nd income security plans, policies, and programs 
of the Federal Government. This office also submits 
to the President and the Congress periodic reports 
required by law that further explain how tax money 
was spent, progress was achieved, or social problems 
have been resolved. 

This schedule is arranged into nine functional 
categories which correspond to specific OS~ DHHS 
organizational entities and to the arrangement of 
the disposition schedule for OS, DHHS textual 
records (Nr!.-235-80-1). 

Some of the permanent files in this schedule contain 

STANDARD FORM 115 
Rev,sed April, 1975 
Prescribed by General Services 

Adm1n1s1rat,011 
FPMR 141 CFR) 101-11 4 , 



Re:quC'at for Record1 Dl:t&'Otltlon t.uthontr- Co:irlr.uAtlon 

7. 
ITEUHO 

I D[SCRtPTv.>N Of 1~0., 
l'W1t1, lr,c1.,.,,. D•I•• or R••ent10-, F'•••O-Ot, 

•~A~f'lE OR 
JO!! "t:) 

sensitive and. personal inforr.iation on indi•ridunl persons. 
These reco~s will be transfered. to the national 
Archives when JO years old in accordance .,.,ith 44 U.S. 
Code 2103(2), except for those recorls that DHHS and 
the National }rchives mutually agree will be transfered 
earlier. 

The disposition instructions for the files are also 
the disposition instructions for all file documentation. 
The doc ume ntat ion for files designated as FF.RMAJlF.NT 
should inclu:le each of the following: r~cord layout, 
coding sheets/code book, a copy of the bl?-nk input form 
or questionnaire, a technical description of the file 
(eg. Form 7091 or the information2l e~uivalent), file 
user :manuals, a statement of the editing procedures, 
snd any information that would be useful or necessary 
for a user to have in order to use the file ( eg. back- up 
data on the survey procedt:res, problems with the data, 
reports resulting from the file, etc.). 

The files listed. below are final edited microdata/detail 
files unless otherwise noted. 

https://back-1.tp


-- -----

100 

I f•AC.[ OF
Request for Recorcs Dlspoaltion ~uthorllr-Contlnuallon i J of ld~ 

I OESCFIIPTl()l,j 0, IT(t.' 
,,SAl,H'LEI*'OR ACTION1D TAll.["i!'f,t11'\ lnclu..... 0•1M or Retenllo-- P•rio011 JOB MO ------------------------ ----· -·-- -

1 
M!XECUTIVE ~CRF'TARL!.T I 

I 
I 

100-01 Secretary's Official File Index 

This system provides an index &nd search capability to 
official secretarial corresponience and action 
documents stored in the hard.copy filing system. It is 
an index to files that cover individuals who have 
contacted the Secretary or the Under-~ecretary and 
individmls who have been contacted by them. Inputs 
are document identifying data. Documents are indexed 
by name, subject I organization, .-;1nd key";ords. 

Dates Operational: 5-1-80 to present. 

Disposition: Destroy after 5 years or when admini­
strative use ceases. 

100-02 Secretariat S13eport System (Secretariat Correspondence 
Control System) 

This system provides the Secretary, the )ssistant 
' Secretary and the Principal Operating Components the 

capability to control, track and update documents 
as they are being proce~sed wit~in the Department. 
Inputs are basic identifying inforn;a tion for each 
document. It inclules a subject narrative, orgen iza tion 
drafting the response, end type of response required 
from the Department. This system has been operational 
since 1974. 

Disnosition: Destroy when no longer needed for agency 
administrative purposes. 

I , .,. , 1,t,,.. l t,_ ( ,,.. ,, .. , .t 1 ,, '~ 

I t I 'I-, 1 '1 \ I I ,. , ti, 



Reque1t for Records Ole,poaltlon Authortty- Cont,nuetJon 
I ' 

. f. I OESC~IPTtO.. o, !TCM 
ITEt,C NO • !Wtlh lr>elv1, .... D'1H or ~•t11nhon "•"Nlll 

------------------------ ---- -- ----· -· 

Advisory Comcittee Candidate Resume Files100-03 

This system provides the Secretary ,,•ith the capability 
to search a file of candidate resumes for positions on 
EHS 2dvisory committees. Information is maintained on 
individuals recom~ended for membership on advisory 
committees. Inputs are name, title, sex, physical 
disability indicator. place and date of birth, home 
address, business address, ethnic bac~..ground, etc. 
This system hEl s been operational since May 1980. 

Disposition: Destroy when no longer needed for agency 
administrative purposes. 

111-2"J3 
~ ..... 1,t-"{1J11\ ~. 

l ..... I ! ,t,... l t • \ .. '"" 1 .... 

J.,,,,..,.' 

, i , •~ , 4 • I I ' 



IJOB NO I
PAGE OF

Request for Records Disposition Authority- Continuation 5 of u4 

1 
ITEM NO 

200 

200-01 

8 DESCRIPTIOIII OF ITEM 
(W1!h lnclus,ve Dates or Rete'1t,on Periodel 

Assist&nt Secretary for },;anagement and Em.get 

Central Registry System ( CRS) 

This registry is maintained to provide a standard code 
to uniquely identify entities. including individuals, 
to all principal operating components, a&encies, 
regional offices and staff offices of !-P.S. The 
system maintains the name, address, geographic 
locations, entity type and certain other characteristics 

11' 
SAMPLE OR 

JOB NO 

10 
1,.c11oi, TAKEN 

of organizations and individuals who are recipients of 
lIBS grants and contracts. The system uses the IRS 
employer identification nUII!ber (Em) for organizations, 
and the Social Security Number (SSN) for individuals. 
Coverage began in 1974. 

(]@-- /l)->f-,8'Y 

200-02 Financial Assistance Reporting System (FARSt 

This system was established to gather financiFl data 
on the Department's programs to ~eport recipient 
obligations by geographical area. Deta are gathered 
qua.rterly for a semi-annual and annUE.l report. The 
data base is tsed to meet 0~8 reporting reouirements 
for both FITS and FA}~S. Informtion in the system 

, covers name and address of recipient, amount of dollars 
and purpose for receipt. This system has been 
operational since January 1, 1968. 

Disposition: ~t~ey afteP ell reporting 1equi1efflC'S:te 
..are met, aaGl. wl=tea :ao lo21ger aeedea. for 
agency adwiQietPative ~~P!'oaes. 

1-/4/d rov- 6(PA i--5 1 :J 4/MfltJ; -lit!-( 

J~~,fy-t) Y" CIJ:r /1-J(--f:::>--

Disposition: D &I •09 els lit 

3MoS-, -f/,1A/ desiYoy, 

11 S-203 Four top1e1 lni;lucllng orig,n•I to be ■ ubm1ttlt(I IO th• Nation•! Archlwe1 SU,NDARD FORM 11~-A 

~1,"'-..1 ,.~.f ,J t•, (1e1ip•;11 ~,-.r..-1(e"' 
Arp• t'ltSfrdi .:,ri 

i;-p,rn ,41 (,H,, 101-11 4 

https://individUE.ls


I JOB NORequest for Record• Disposition Authority- Continuation 
PAGE OF 

6 of 44 

7 I DESCRIPTION OF ITEM 
ITEM NO (WIlh lnclua,ve Oalea or Re1en1,on P~roOdsl 

200-03 Safety Menagernent Information System ( S1':IS) 

This is an accident, injury and illness reporting 
systell" designed to comply with the reauirements of 
section 19 of the Occupational Safety and Health Act 
of 1970. It is a Department-wide system, including 
both civilian and commissioned corps /ersonnel who are 

•SAMPLE OR 
JOB NO 

10 
ACTION TAKEN 

200-04 

200-0.5 

. l 

involved in an accident which arises out and in the 
course of their employment whether occuring on RES 
premises or not. The information covers type of 
injury, severity of the injury, days lost from work, 
illness or disease, causal factors, exposure to toxic 
and carcinogenic agents, name,SSN, age, sex, grade 
Bnd series. This system has been in operation since 
February 1, 197.5. 

Disposition: !luilHy u);ie& !!~e1eeisti 6!1!' r11f'l!en e~eney 
adin.iaisil:re.·H.,e Pe~"oil:j,;rarnsr 1a rJQ so, 

llb/J. Fov- 6: y.. ~, 3 Jos. ✓ -fJ.;N cLetfror '. 
C~J" IP-Jj-6?-

Telephone Directory 

This system c:;aintains current employee locator and 
directory listings. It covers current employees of 
HHS and vendor or other federal employees located in 
HHS operating offices and facility complexes. 
Information incluies name, title, agency office address, 
telephone number, standard ad~inistrative code and 
social security number. System became operational on 
October 31, 1980. 

Disposition: Delete elements as they become inactive. 

Accounting Records of PayrnPnts to Individuals from 
Asency and Regional Financial Management and Disbursing 
Offices 

These records are used to keep track of all payrr.ents 
to individuals, exclusive of salaries end wages. It 
covers all persons authorized to travel on official 
EES business; persons a~~rded an EF.S grant, contract 
or loan; persons authorized eMergency salary a~vances, 
and consuJ tan ts furnishil':\g services to F.F.S. Thi:! 
information includes DFMe, identification number, 
add.ress, purpose of pBywent, accounting classification 
anrl ernount pa id. Coverage began in 1974. , 

.Di suos it ion: fl:.'(i..~• :';hef ~~~•i~~ue~J-,:r ;:,;,i,,;;~I~ 
1lS-203 Four cople1 Including original, to be 1ubmlt1•d lo th• National Archlw•• STANDARD FO~M 115-A 

Rev15t-d Ju 1y lC.~.! 
,•,e~rr1t,,..,'J tiy r_,enera1 SPrv,(e, 

A.dn11n1~lr;;it,,:-,11 
t.PMR1.:.l(JR11'1l 1lt 



IJOB NO'Request for Records Disposition Authority-Continuation 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Oates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

200-06 Of:~ice of Budget P.DP System 

Budget information used to co!!Ipile all-purpose tables 
and ZBB packages for use by the Office of the 
Secretary, the Office of Management and Budget, and 
the Congress. Coverage includes all HF~ principal 
operating components. The information contains data 
on figures for budgetary authority, projected and 
actual outlays, obligations, positions, personnel 
ceilings, and on-board employment. This system 
became operational in 197u. 

Disposition: - '"'"""'- .. ... 
8 •*'"' 1'/4/d.. II, Y :3 yrS.. 1 -rh~tV 

d~s-1-,-roy • Cl/I-- t()-iof-8?-

200-07 ns A-11 Budget Syste~ 

This system edits and updates budget data collected 
from the principal operating components (POC) in HHS. 
The data is used to generate formatted reports as 
re4uired by O~!ll Circular A-11. Data is obtained from 
all HF.S POCs. Information includes budgetary data 
on personnel and commercial services. Coverage began 
June 1, 1980. 

Disnosition: ies1l!'ey nfi:1!' ell BHB f'cqi:tl11omes:to al 
.ageeow: :nuh, a e ~ )/e,fd. /:""t> y 

.3 Yl'~-; -tlt.P4 d_25+y1Jy. l/lJ,l-
1 0 -lf-'6 ?-" 

200-08 Reserved. 

Four copies. including original. 10 be submitted 10 lhe NaUonal Archives STANDARD FOAM 115-A 
Revised July 197 4 
Prescribed by General Services 

Adm1n1strat1on 
(,I J•,-., ,, • :,i~•.,387 FPMR (41 CFR} 101-11 4 

115-203 



Requ••t for Racorde Dt1po1Won Authorl\r-Conllnuatlon 
' 

Pit.C.J or 
ts of 44 

-----1
I OESCRlPTIOh Of 1:["" 

l'Wtth 1ne1u.,.,. O.at" c>1 P1H•11l•on Pe,,,t,,(!•1 

----------------------- ·--- --

Denartme~tal Contracts Information System (DCIS} 

,o 
ACTION l AKEIII 

DCIS monitors procurement ani contract award data 
for the Department. It also aids Departmental 
responsiveness to inquires on contract competitiveness, 
setasides, consultant ser,ices, dollar amounts 
obligated, and procurement scheduling. Data are 
submitted by each contract/procurement office in HHS. 
and covers contracts let for goods and services. 
The information in the syste~ is a profile of the 
contract, identifying sub-contractors, any 
modifications, and the contractee. Coverage began 
September 30, 1979. 

200-10 D/IDIS JJ)p Aoul ica t ion Systems Inventory 

This system is designed to provide assistance in 
managing, deve1oping end coordinating .ADP information 
systems. Data is collected from OpDiv and sub-CpDiv 
organizations with JDP infor:nation systems. The 
in:orrnation includes ~a four-year resource summary, 
h,u:lget, application 2nd admbistrative coiP-s, and 
privacy information. Coverage began March 1, 1981. 

Disposition: Destroy elements that have been updated. 
Destroy elements that are no longer 
operational and have been properly 
scheduled for archival retention or 
destruction. 

t ..-•• ,t1... j;. I f-'l•P''t1 \ i,- • 

Atjn, ,,._ •..,! 
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-----+------------------------.------. -. 

200-11 Geographic Location File (~.AMS) 

This system contains a complete list of HHS 
installations by geographical location. It covers 
all GSA-assigned, HES leased, use permit, and 
nominal rent types of acquisition. The information 
in this system includes the name of the installation, 
region, state, city, county, address, HHS function 
and number of personnel. Coverage began 1-01-75. 

Disoosition: :Jestroy when superseded and/or when 
agency uses cease. 

200-12 HHS-Owned Detail File (FEA~m) 

To provide e property description by land, building 
structure, utility, and building categories in 
which EHS houses its pr0gr2ms. The system contains 
two files, divided by region and by principal 
operating component (POC). Information in the 
system consists of data on real property, building 
structure, associated mechanical equipment, and 
current book value. This system has been 
operational since January 1, 1975. 

Disposition: 

200-13 GSJ-ProJected Inventory· (FE.AJ.~) 

This system provides the capability to compute the 
HES budget requireMents for GSA as~igned space and 
reimbursable services. It contai~s Department-wide 
projections for the 50 States and associated U.S. 
territories. The information contains a current 
inventory. projections of space re~uirernents and 
their cost. This system has been operational 
since January 1, 1975. 

Disoos it ion: D: 1A~ WAi'!il GH?Q or e uicd b, ;uJ /;; t ·,,ii i!m' 

)./bJj_ Fov- "3 yy{.., 

(At} /J-.lj-8?-

I 11-10) 

https://AMl"'.LE


- ----- ---.--- ------- ------ -
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97 8 DESCRIPTION OF ITEM 10SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

GSA-Assiened Inventory ( F'E.oJ-1S)200-14 

The GSA-Assigned Inventory is nn information system 
designed to help management make space and financial 
decisio!ls. It has a record for each space assignment 
by type of space and bureau within all HHS 
installations. Data is input for each individual 
assign~ent by type of space, square footage, unit 
cost, number of personnel assigned, and mission of 
the age~cy. The system has been operational since 
January 1, 1975. The system will be dropped when 
FMS (200-23) development includes this function. 

Disoosition: ~aF JZRQB w~a•se:al a:nJ /rn. 111i1ett 

&.2!1 J &Ji C Wi:S:I 1/~/J.__ /7:>v '3 ft">-1 
-flt.et<( clRSfro'( ~ cle9---1P~H-'?.?---

Facilities ~-~anagernent Information System (FMIS)200-15 

FMIS is designed to be responsive to regional and 
central office data needs in the administration of 
Federally assisted health and education construction 
projects. Active Federally assisted health and 
education construction projects are covered. It 
enables t::qs to p~ovide technical assistance for cost 
avoidar_ce, and determine proper balance between 
staffing and workload. In?ut data contains t~e 
current status and dollars of each project, tot~l 
dollar value of all design and construction programs, 
applica~ions received, spplications approved, action 
date, plans reviewed, bid date, ~ontract award., 
codes for State, county, city, SMSA, Congressional 
district and final report. This system became 
operational in 1971 and was discontinued in October 
1981. It will be replaced by a new system (FMS) 
which is in development. See Facilities Management 
Syste=i ( 200-23). 

Disposition: 
.i@ 1 l u,1 , ea se. /I~J)_ Fcr-r-

3 M~-, f-'1-tl/ Jesf-y"Y • 

115-203 Four copies. Including original. to be submitted to the Nahonal Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strat1on 
FPMR (41 CFR) 101-11 4 
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9
7 10e DESCRIPTION OF ITEM SAMPLE OR 

ACTION TAKENITEM NO (With Inclusive Oates or Retention Periods) JOB NO 

200-16 Reserved. 

200-17 HHS Audit Agency-Time Reporting and Audit Control Syste· 

This system provides headquarters and regional man.9&e­
ment with detailed and summarized information regarding 
audit assignments. It contains data for the 10 regiona 
office and headquarters. It contains information 
on the annual work plan, the number of audits and 
hours to be worked during each month: basic employee 
information such as name, grade, SSU and region of 
duty station; and auditee information such as name, 
agency code, appropriation and program nUil!ber, This 
system has beenrDperational since 19?4. 

Di~O§ition: Destroy when one year old. 

11 S-203 Four copies, Including original, to be submitted to the Nal1onat Archives STANDARD FORM 115-A 
Rev,sed July 1974 
Prescribed by General Services 

Ad min,st rat,on 
FPMR (41 CFRl 101-11 4 
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-----.--------------------------"' 

200-18 HHS Audit Agency-Amit Information System (AIS). 

This system provides information on current workload, 
audit reports issued, and audit findi~gs. It provides 
a centralized control over the number and t~~e of 
reports issued by all offices within the audit agency. 
Data is input from the 10 regional offices, head­
quarters and the principal operating components (POCS) 
of HES. Information in this system incluies State 
and region code, audit control number, name of grantee 
or contractor auiited, time, cost, date, findings and 
action taken. This system has been operational since 
1968. 

200-19 Departmental Federal Assistance Financing System (DFAFS) 

This system provides the DEF.S agencies and recipient 
organizations of gre.nts/contracts/loans with a central 
location for the payment of funds and recording of recipient 

, cash disbursement data on assistance-like programs. 
It covers recipients of DHES grants, loans and contracts. 
This system records at the payee (recipient) level and 
at the document level the total obligational authority, 
the total amount of advances or·payments, and the total 
cumulative cash disbursements to the reoipient. 
Geocoding of the payee consist of stnte, congressional 
district and city. This system has b~en operational 
since July 1974. 

Disposition: na111w9 ,hen olcclU... l-lokl FtP"r ty... s.l : 

'3 "10~., 
o,&--/b-J.f-~ 

$ , .. , 't,t>t ) fl ' ~• ••t,1 • t< t ♦ 

,.,,,,, .,1, ,' 
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200-20 Office of the Secretary, Direct Access Accounting System 

This system provides autoMated accounting data to 
internal manage~ent and meets Treasury and Office of 
Menagement and Em.get reporting reouirements. The system 
services the Office of the Secretary (OS) and the Office 
of Human Development (OED) and accounts for funds 
transferred to HES by other Departments. The system 
contains information on warrents, allotments, allowances, 
operating plans, obligations, advances, accruals, and 
expenditures. Geocodes represent state, county, city, 
c~ngressional district and S~5A. 
This system has been operational since July 1974. 

Disposition: Destroy 10 years after the close of the 
fiscal year involved. 

200-21 Regional Accounting System (RAS) 

This system consolidates accounting operation support 
provided to Regional offices. It acts as the central 
automated processing system for Regional accounting 

' data. This system contains information on warrents, 
, allotments, travel,advances, payroll advances, accruals, 
' obligations, operating plans, and expenditures. This 

system has been operational since July 1974• 
. 

, Disposition: ~&istiie5 ..hea age:ecy tt.!!e scs.lil9-8' 

t, Y"'~ •, 3 MPS•, ..,.-it fM cte~1Y'4Y 

200-22 Federal Property Assistance Compliance System 

This system provides basic inventory and record of 
compliance activities for all real property in the HES 
Federal property assistance program. It contains 
information on personnel, equipment 2nd space rental, 
commercial services, inter-agency services, and 
intra-agency services. This system has been operational 
since October 1980, but is to be absorbed into 
the Facilities Management System ( 200-2.3) in FY82. 

:Disposition: B.R t ,, 'er 0~e: z J,wb 1/41:J. /i:?Y 3y'<S,.
1 

+Jii'µ clP5-fr~y. OJ.&- /()-)f-S?-

-
IH-101 ,o.,, cop.. , 1ncludlftljl on111na1 lo~-• oubffl'ftff 10 rP-• Ne1,o-,a1 a,011v•• 

I .... , ,ii .... ' t. I if-'•"'' .. I, .... ., 

/.,) 1,, : •,I·., 

I I q~ ,41 , I,, l 1 ' " 
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2GG-23 Facilities Management System 

The Facilities Management System (FMS) is designed to 
absorb and replace all existing Office of Facilities 
Engineering/Regional Office of Facilities Engineering 
systems and to provide full nationwide KDP/wP and 
electronic mail message capability. The system will 
incluie all necessary inventories, project records, 
and facilities planning and budget data, and will 
contain information on such things as personnel, 
equipment, space, commercial services and intra-agency 
services. This system begins operation in 1982. 

Disposition: ~ 1AoR agency 1,se c::use~ 1/ojj_ Fov 
-fJr Y Pe (3_) Jet< rs 1 -t-lt ftif clP5+Y oy . 

C~/o -Jf~?--
200-24 HHS Space Aouisition System 

This system provides basis inventory of space aquisition 
actions in-work for HES nationally. It is to be absorbed 
into the Facilities Management System in 1982. This 
system became operational in February 1981. 

Disposition: lkpk t 1 I tb1& /lp/j Fb Y 

-rh-ftfl ci.l'S-IYP'(. 
c~"-'f-h-

200-25 Budget Information System
A 

The HHS Budget Information System facilitates the 
identification, computation, analysis, control, and 
presentation of bu1get data. This data includes 
budget authority, outlays, obligations, and positions 
for each principal operating component of EHS. The 
system also monitors and for~asts outlcys and employ­
ment levels. It contains infor~ation on capital 
invPstments, personnel, equipment, space, commercial 
services and intra-agency services. This system 

! became onerational in May 1978. 

Disposition: i7l; S tr 6:Y R fh i au Hf@ Cl Hag PS 81:ili.IG mun b% 
•.theH 8§5211.da. &UGJS 98Ut:G:t 

,u-:x» !,TA~O-.RO FORM 1I~-A 

1 ...... , r,,.., r, ,,.., ,,.,r4 •..,,- • ' ...... 

https://81:ili.IG
https://TA~O-.RO
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Public Use Support System 

The Public ~se Support System provides a centralized 
index and "directory of all the Department I s public use 
reports. It con ta ins hour estimates, dollar estimates 
and an abstract for all data collections obtained from 
the public and the States. Operational date: July 1982. 

Disuosition: Beet& J wtfllmf-- JiAIH •~ !-lbl.:J rol'T 3y\'.:,.; 

200-27 State Profile System 

The State Profile System is an information system 
designed to support HRS programs and provide technical 
assistance to states to improve their systems. It 
contains data processing information for equipment and 
systems for use in the function of approving state 
request for financial participation. This system has 
been operational since July 1981. 

:::)isposition: ffff~e~e'i't!'sIoo::,r-"1111!:l~.&ft:uE:zz=:iJii'i!il"iiiij;r,;.ee:;1~~tf. lfo/j_ Ft> v 3 yvs., 

..fft .p,-f cLl)Sfyoy, C '1,-- i-J..f-i "2--
1 

200-28 Outlay Analysis Tracking System 

This system is designed to aid in the preparation of 
the Department of Health and Ruman Service's budget. 
It enables the Department to make buiget projections 
and keep track of outlays during the buiget execution 
period. This system conteins outley projections 
and actual outlay information for each appropriation 
account in the Department of Health and F.uman Services. 
This system has been operational since October 1979. 

Disposition: li~Ell.::zr:ct~s.41~1.i:i·e*e~Spilif£~:,,i:;1i:r;aa::i»i!ii•E:1:i1:i;H:~~ //4/d FiJ y-

U!Jfl-/t> -J.(-f&),,-

l .. ._, f,to" 1 t f' t-H.. fft ' f • f" 

.e.., ~ I -.• JI 

> i ~ • j..: 4 \ , f l • 1 ( I 1 4 
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Standard .Accounting Systew ( SPS) 

S...\S will be an on-line system for all HHS coruponent 
and Regional offices that supports on-line data entry-
of financial transactions, and can be queried by users 
for day-tc-day needs and special reporting requirements. 
Principal Operating Component and Regional systems are 
linked with Department Central Registry Systems and the 
Departmental Federal Assistance Financing System. Grants 
and contracts systems may interface with SAS for 
single input. The design began in October 1979. 

Disposition: B:iiat er: sh" :3 3el!s.., J/1/d F;~ 6yyS- :3)(~S.,1 

-fJt .f,<( cles-{yoy,, c,, ~t1 -.)f-S-,, 

200-30 DHHS Mailing Distribution System 

This is a computerized ~ailing distribution system that 
enables the DEES OS-Printing and Visual Systems Branch 
to distribute printed m2teriels to recurrent aud.iences 
as a customer service. This system has been operational 
since February 1981. 

Disposition: Destroy when no longer needed for agency 
purposes. 

200-31 OS Pror.,erty Accounting ~ystem 

The Property Accountine System is used to maintain 
a current inventory of cepitalized property in the 
Office of the Secretary (OS). It is also used to 
reconcile value with accounting records. It is an 
inventory of such items as desk, office equipment, 
office wchines and all such items that have a value 
of $JOO or more. This system has been operetionel 
since July 1981. 

Di SPOS it ion: 'Ee sf ny '. Ha.. ll ta J 4J& Lt 0£.£!:l:!u //4/J_ 
/i.-r '3 yvs., +h fJ/ d~s-ft o y 1 

ch 11 
' f.71 () - >t_g-r 

i 
I 
I 
I 

111-1111 

I .,.._, r,ti..--1 tit ( 1f-•,,.1 t1 ' • • ~ , ~ 

J.drt • '• ' 
I ~ t,.ili• I 4' 1 f I \f ' 
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-----+------------------------- ------- -

Vacancy Announcement Tracking System 

This is a terminal tracking system used by the Division 
of OS Personnel.. It provides for the immediate entry 
of all vacancy announcements. Current information on 
any vacancy announcement can be obtained irn!llediately. 
Historical data is constantly available and the worlr..load 
can be constantly monitored. This system has been 
operational since September 1978. 

Disposition: ~hey 11H1e& ao li;mg;eP :rcneed £a,r 

J;;H;iinisl 

200-.33 SF-52s Tracking System 

, The Division of OS Personnel uses this system to keFp 
track of SF-52s in the Office of the Secretary. It 
enables OS to maintain personnel historical data and 
to monitor its workload. The system is updated each 
time work is cor.ipleted on a SF-52. The system has 

' been operational since September 19?8. 

, Disposition: BeetPo~:ci.o loti§or :AO!'li.ed .rt,r, 
a4ministiative puqo;se_'SiiJ ,t./4,1::/ rf>y 

+t..,l'I cl~~f.,o'-'6 e""/J
I l~-5-'n-

200-J/.J. Summer Trackine P.nd Cert 

' The Division of OS ?ersonnel uses this system to keep 
track of vacancy announcements for summer jobs. The 
system is updated each time a vacancy announcement is 
created. It enables the Division to maintain a 
historical data base on summer announcements and to 
monitor the OS workload. This system became operational 
in September 1978. 

Disposition: e, 11•oei: wl!:lee ns lgi>.t;., @RI~ eel 4-6!! 
~stpt • ·p, P:"' &.. /-)~Id 

+/t-t'1,.( d.Q{,.frp..(-

IPAGE OF 
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-
,ov1 c09ie1 lltClu<llnQ on11•n11 lo be 1..11,,,un.-, 10 tl'ie N■IIO"■ ' A,ct,1,~1 !llA"!Ollil[\ f()AM 11~ A 

https://AO!'li.ed
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200-36 

200-38 

• l 

I OCSCRlf'TION OF IT[M SM~r'l( OR ! 1~ 
iw,rn lnctua,we C,a•,n or ~.1• .,1u:,n P•rto<ll JOB NO l ACT•O"' 1 .. .;[11 

I 
WF'!) Parking Invento:z:y 

The Washington Facilities Divisio~ uses this system to 
list Southwest ~ashington parking pernit holders by 
permit nU111ber, name, \o1ork phone, :Jivi1don, grade, 
residence zip code and tag number. This system has 
been operational since June 1979. 

Di:rnosition: Destroy whe:c no loll€er needed for 
adr.iinistrative purposes. 

W?D Space Tracking System 

The Washington Facilities Division uses this system to 
maintain a Baltimore anrl ta'ashington spRce inventory by 
division. Information is rr2intained on space and 
rental space. This syster:i will become operational 
iuring FY82. 

Disposition: Destroy when no longer needed for 
ad~inistrative purposes. 

WFD Job Order Tracking System 

The Washington Fecilities Division uses this system to 
list Department job ordert, highlight a~d track all 
job orders, and provide selected aobreviated reports 
for statistical analysis. This system has been 
operational since September 1980. 

Disuosition: l;luhoJ : lt@R ntt:d:en@@!f auid £ep agccq; 
n,.h; r j t 1 • JI 61i!p as s:.i /./b/d- -Fz,y '3 )'vS.,

1 
--irh ,t,11,( der.f,oy. tt1J-

1t) - H -S,,,,,_ 
COG Comouter Caroool ¥.atctins Svstem 

}llows access to Council C,f Government ridesharing 
matching system. P.F.S e!l'ployees are given real-time 
access to 50,000 potentiel ridesr.2ring persons. It 
pl2.ces the employee directly into the dats base for 
rratching and provides vanpool 1och,::dules and routes. 
Ttis s~·stern also hooks 1.:p with Bal tirnore ar.d Virginie 
systems :'or crossover re,:,1.:e!:ts. This system will 
become operational during FY82. 

Disnosition: Destroy when co lon~er ne 0 ded for agPncy 
administrative Durposes. 

IU-20l 
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AC,-JQN T,O,[N(Witn 1nc1.,.,,,. 0111•• or Rel•nhon P~"o<'IIJ JOB NO 

ODP :Billing 1::nd ReportinF'; System 

Thif system bills users of the Office of Data Processing 
for their use of equipment, supplies, pP.rsonnel, and 
contract services, and provides managers with wRnage­
~ent and accounting reports. The system has been 
operational since January 1979. 

Disposition: C J 1gw1 11.1 u' ?iii f;1 2@iliJJ.lCf'. 

: ·•1 p~n1 r.. I/old 
desfvr, 

mailto:2@iliJJ.lCf
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ITEM MO 

1. 
fWrtt, Int1.,.,.. 011n 0( RIPlenho,, f'er,ot11, 

----~---------------------------· 

300 Records of the Office of the flssistant Secretary for 
Planning and Evaluation 

300-01 Michigan Langi tu:linal Stu:ly (also called the Panel 
Study of Income Dynamics) 

This system provides for a longitminal stu.iy of 
income dynamics. Important objectives are to determine 
the causes of continuing dependence on financial 
assistance and to identify factors that permit families 
and individuals to move out of poverty. It is a 
nationally representative survey following the same 

' families and individUEls through the years. It covE>rs 
approximately 6300 households ~nd all household 
rnewbers. Inforl:l9tion concerns changes in economic 
status through time, residential mobility, family 
breakups, labor supply, anct thP ef~ect of government 
poverty programs. Coverage beg~n in 1968. 

Disposition: 

a) Files containing study data with 
personal identifiers re~oved: 

Pernanent. Transfer files for 1981 and 
years thereafter ·to NA~S annUBlly. 

b) Files containing identifiers used for 
tracking and validating fieldwork: 

?errranent. Transfer to NPRS after all 
fieldwork ceases. 



10 

Rcquegt for Records Dlspoaltlot, . .uthorilr-Contlnuatlon 

I C'[!;C'1'1'P"~ or !HU 
rw,,., lnclua,,. CAIi" 01 ~•"horl p.,,od•f 

JOG-02 Pennhurst Loneitu:linal Study (also cal)ed the 

Longitu:.inal Stu;, oi' Court Cr:.ere~ Deinstit~tion-

al iza t ion of Peonhl'-!'.ill• 

?his stmy provides a lon~itudin8l study of thP cou~t 
ordered comrrrunity placerient of the severely retarded. 
resident~ of Pennh-.;rst Instituticn in Pennsylva~ia. 
1'11e survey ~overs LJ.5c cor:mruni ty resitients of trie 
So;;.theaf:tf!rn rF>;:,;ion of ?ennsy}Vr'lni"', 750 family 
•
1 PMbers of ti-iE' retarded resident$ of Pennhurst Stnte 
~enter ~n1 60 re~~rie1 rer.idcnts of Pennh~r~t St~tc 
Center. There are two seperate sets of filPs. The 
:~irst contains n"!-:es. adrlrPsses end. telephone Mimbers: 
t1-,r- Sf'cor:::!. file con:ains de1r;o~rarl-:ic C";.:1racteristics, 
co □ '1Ul'!ity reactio~s, ~arent•~ at:ittrles Rn~ t~P 
,-:ene::--;:il iwp;,ct o: tbe coi.;.rt order. 
Goverage -oeGan in SPpteir.ber 1978. 

Jiin,ositio~.: 

e) Files containing survey data with 
identifiers rerr.oved: 

PerM?nent. Trensfer to NARS when 
5 years old. 

b) Files conteining identifiers used for 
tracking and validating fieldwork: 

Permanent. Tr?nsfer to NARS after all 
fieldwork ceases. 

21 of 44 
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https://derr;ogra}"lr.ic
https://So;;.theastP.rn
https://cor:mru.ni
https://coi.;.rt
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300-03 Health Insurance Stuir 

This system provides data for statistical analyses of 
health care financing issues, individual and family 
responses to alternate health insurance proposals and 
health status. The objective is to estimate how 
alternative cost-sr~ring arrangements a:fect the 
utilization, status and quality of health care. A 
total -sample of 77ou persons in 2756 families are 
enrolled in one of several health insurance plans 
with varied cost-sharing provisions at six sites: 
Dayton, Ohio; Seattle, Washington; Fitchburg, and 
Franklin.County, ~~ssachusetts; and Charleston and 
Georgetown County, South Carolina. Information 
includes demogra·nhic characteristics, physical exam­
ination records, attituies toward medical care, family 
composition, expenditure on medical care, incorre, 
job history and education. Coverage began in 1973. 

•SAMPLE OR 
JOB NO 

10 
ACTION TAl<.EN 

Disposition: Permanent. Transfer to NARS when 
processing is completed at the end of 
3 year and 5 year enrollrr.ent periods. 

300-04 Gary Incorre Maintenance Experiment 

IJOB NO 

To provide data for statistical s.nalysis of individual , 
and family responses to incorr.e maintenance, and other 

I I 

poverty related researct. Approximately 1,800 low­
income families participated in this experiment. 
Information includes demographic characteristics, 
education, family composition, assets and debts, 
expenditure patterns, leisure time activities, job 
history, residential mobility, fertility, health, time 
horizons and planning and attitudes toward work. 
Coverage began in 1970. 

Disposition: Perm2nent. Transfer to N.ARS inu:iediatel;r. 

115-203 SlA... 0ARD FORM 11S-A 
..~P\ •~(•{1 Jl1') 1t.; '4 

'''f'O.,'. r 1t,t->11 tiy- ( ,er,t-t tl ~.p v,( t•':­

-'\f1'"' 11 n1<;trat,r1t' 

<l'MR \41tfR11(;1-114 
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7. 
ITEW NO 

:,00-05 

a. 0£5CflltPTION o, nu• 
IW•itl ~ Delft o, R.t.-,t,on ~I 

t.~"l~BRchusette SPEf'l e Survey of DeTeloplltt>ntal ly Disobl ed. 
~sons. 

To provide data for the analysis of cost associated 
with provi~i.::l~ mental health care and other services. 
The sar:iple consist of L:.8 comlU!lity-bAsed developr-•~ntnlly 
disabled persona in th6 state of Maseechusette, inclu1ing 
children with learning disab111tiee. ThP inforrration 
cont~ins n~~. address, telepho~e nUJ::Jber, family incone, 
~ini. 1nforr.Et1on on the cost of providing educational 
nnd c~i~tenance service. 

:!:iates of cover-nee: J2?1ur.ry 1, 1975 to ~:arch 1, 197.5. 

::J isnod ticn: If this system becomes operational again, 
offer it to the National Archives. 

If this system does not become operational 
again, it may be destroyed when agency use 
ceases. 

10 
AC:TIO~ TA.KEN 

300-06 Inco::-.~ St:.r7P,;' Develop!!''lDt Pro,;ram ( ISDP). 

!SD? i~ A pilot atuiy d.esi,o;ned to ex.ari1oe and reoolve 
th.,. contPnt, opel'fl tional and technical problerce involved 
inn foJlo~ up stu!y called Survey of Income Rnd Proeram 
Pnrticipation. The data base 1e intended to provide a 
baeie for evAlUAting the efficiency Rnd inmP.ct of 
er.iatinP, PDd propoeed Aoci&l policies an1 federal 
nro~rams. ~he eysten contains 1nfo?"T:Ation on incomP., 
fe<!.ernl prop;:-ai:: pnrtic ipation, job hil'ltory, MFlrriAP,e, 

family cot::!position, income sources Rn1 respondeot•e 
expectptions for the future. The &al:l]Jle is repreacntet!ve 
of the United. Stntee population. 

Dates: 1977. June 1980. 

~<?.!!.~: Disposable. Destroy when follow-up study 
becomes oporational or whP.n no lonr,e~ 
n~eded. 

J f I'• ', 

/. )' t ', ,' •I '• 

J I lrwi.-41( ,. 1 l ~ l, 1 ( l ' 4 
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O ' 
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~A~.•'""L t:. v'1 • 
:OP. NO I 

---- -j---------~ 
I I 
I I 
I
I 

I 
, 

;100-07 SurvPy of Inror.lf' Ann ProerRrn PArticinntion (SIPF), 

SIP? is a national lo ,itudinal ( int.a-year) stu:iy of 
inco~e sources and p rticination in ,overn~nntal 
nrogra~s. T~e unit f observation n the houschol~. 
~ach in:lividunl in he original ho sehold will be 
s'..:.:r-veyed -r.eriotiica nded period of 
!li:-ected toward t e measurement f participPnts 
such pro{:rr>?Tl~ as ~!eriicare, Med aid, :!i'ood Sta._ , 

Public ~cusing n d Welfare, t . data incltrles 
in:orrr.Rtion on fr-rnily income assets, liahil 
exPen'.iitures, family compos· ion, attituies 
pu~lic assis ance and part ipntion in fed 
programs. 

Dates: 

P rmanent, Transf to NARS when no 
anger needed to validate fieldwork. 

perspr.a~ identifiers re~oved: 
Perm.nent. 'Ir&.nsfer to 1:)RS annually. 

I 

J00-08 Survey of !nsti tut ion.al ized Persons~ Ps~•r.hiatric. 

To examine :i.;nychiAtric care and to eval 1.:.rite the 
governrrent proerArns r-ind policies which affect the 
facilities providing this care. State :rnci county 
hospitals, private hospitals, residential treat~P.nt 
centers and VA hospitals are to be surveyed. A sample 
of 270 institutions froM each of th~ four areas will 
be selected. Informtion will inclu:le neMe, Bf7.e, 

hor:1e addresi>, r.arital status, occupation, date of 
ad~ittance, type of illness, cost of care, recreation, 
numher of beds, staff size and number of residents. 
The begi~ning date for this study is 1981. 

1 Disnos it ion: Perrnarnmt. Cutoff And offf'r to NARS 
annually. 

Four c.oµUtl lnc.ludtng or\gln ■ I lo be 1ubm11te-d lo the ,.-,auonal Ar'-h1._., 

!,1 : , , 

https://Inror.lf
https://treat~P.nt
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J00-09 1976 Survey of Institutiom1lized Persons: A__~.t~L.2.f 
Persons Receiving Long-Term Care. 

This survey was designed to provide a three-dimensional 
statistical profile of long-term institutionalization­
the institution, the resident and the resident's 
family; update the 1967 Survey of Institutionalized 
Adults conducted for the Social Security Administration; 
and provide baseline data for policy and program 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAl<EN 

planning. The sample for this survey was selected 
from a portion of the 1973 Master Facility Inventory 
(MFI), which is a com;,lete list of medical, custodial 
and residential facilities in the United States. The· 
data contains information on admission and placement 
procedures, institutional environment, Resident's rights 
and legal status; type, level and effect of care, cost 
and the source of payment for the care and the effect 
of government programs and policies. 

Dates: 1976. 

Disnosition: Permanent. 

a.) Master Files with personal identifiers: 
Transfer to lt.ARS JO years after/study 
completion date. 

b.) Public Use Files with personal 
identifiers removed: Offer to NARS 
immediately. 

J00-10 Scientific CoI:Iputation - Technical Support Policy 
Research. 

To provide scientific cor.rputation to support othPr 
policy resear~h activity in the Office of the 
Assistant Secretary for Plan~in~ and ~valuation (ASPE). 
Speciality written ad hoc progra □ s and established 
software packages are used to tabulate, describe and 
statistically analyze various survey data. 

Date Operation~l: 1-01-76 

Disuosition: Destroy when no longer needed for 
c:gency use. 

115-203 Four cople1 Including orog1ne lo be aubm•n~ lo the NeHonel Archl••• STANDARD rORM 115-A 
qe .. ,c..t-<1 July 19,4 
P,t''l\r1 ► 1pl.J hy Ge••e·,~• ~·ery t P~, 

A('•n,'1,slrat,or 
ft t~ ►, 14, C~R,i 1Q1- • ,4 



... 
JOB NO 

I
PAGE Of"Request for Records Disposition Authority- Continuation 

26 of 44 
7 

ITEM NO 

300-11 

I DESCRIPTION OF ITEM 
(W,1,-, lnclu1,ve Oates or Reler'llton Pertoeltll 

Data Needs and Statistical Priorities 

This system is designed to establish a set of variables 
that will enable data matc~ing and merging using a 
large number of surveys which collect information on 
differing characteristics of subpopulations. Survey 
data is obtained primarily from the Bureau of the Census. 

Dates: Study start date is October 1976 

DisJJosition: Destroy when program is discontinued. 

•SAMPLE OR 
JOB NO 

10 
ACTION TAKEN 

300-12 llicro knalltic Simulation Modelling Maintenance 

This system is used to mAintain three data bases 
, (Current Population Survey, Survey of Economic Opportunity1 

and Census Public Use Sample) for determining effects ' 
on various Departmental transfer programs. The data 
bases belong to the Bureau of the Census. 

Date Operational: 1/01/75 

Disuosition: Destroy when program is discontinued. 

300-13 J.!icro Simulation Develoument • 

This system is used to improve micro simulation 
techniaues used on various HHS data bases; this inclu:les 
model efficiency, user improvements and system 
compatibility. 

Date Operational: 1/01/75 

Disuosition: Destroy when programs are discontinued. 

300-14 ..!..nteractive Economic Amilysis and Program F.val 1JAtion 

To provide specialized forecasting models hAsed on 
a comprehPnsive economic d2tF base which is used to 
monitor the imp2ct of changes in the U.S. econorzy on 
federal fiscal policy and on HES ~rograrns, Dat~ 
is o'btained from Data Resources, Inc. (DRI) . 

... 

11 ~ -201 F cur cop,.,, lnclucling orig•n•I lo b• 1ubmlnec1 10 the Ne1ton111 Archlwoa STANDARD FORM 1B-A 
~tt-•1~ed J 11; 197.4 
~ft'~( oti,..~1 li'f (,,:nP' tl 5,()t w'!~P~ 

Ao,n,n,!i,1tfi1 ur, 
rf'"-'f°l 141 CFR, 101-11 4 
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300-14 
cont. 

J00-15 

300-16 

300-17 

This system became operational-- 1/01/77. 

Disposition: Destroy when agency use ceases. 

State and Local Econo □ ic Forecastin~. 

Provides economic forecasting for various programs 
in EHS reouiring analysis of state and local govern­
ment revenues and expenditures. Using data obtained 
from Data Resources, Inc. (DRI), this system contains 
information on state and local government fiscal 
activities. This system has been operational since 
January 1, 1977. 

Disposition: Destroy when no longer needed for agency 
use. 

Health Benefit Evaluation 

For various national health insurance plans, this 
system detRrmines dollar benefits allowed to various 
units, eg. family and household. It is designed to 
show the frequency, gross amount and mean amount 
for units by income,.size, age, etc. Computes 
aggregete cost for various plans. This system uses 
data obtained from the Survey of Income anrl 
Education (S~). It became operational in 1976, 

Disposition: Destroy when no longer needed for agency 
use. 

Health Insurance Financial ~valUction 

This system determines distribution of insurance 
cost over various unit groupings, for example, tRx 
filing unit, primary fa~ily unit and household unit. 
It is desi5,1ed to show the fre~uency, gross cost and 
mean cost for units by income and size. The data 
in this system were obtF-ined from the Survey of 
Income and Education (SB), a survey covering the 
fifty States and the :District of Columbia. The 

11!'>-203 Foul c.oplea inc.,ud,,.<j o•lglnlll lo be 1ubml!led lo the Nahonal .lrchl••• STANDARD FORM lH-A 

J'•:1;:11,,r ~ tH~C by L,f"r1er,1I f-pr..,1r,e~ 

Aop·,,n1str ctltO'l 
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J00-19 

300-20 

8 
, II DESCRIPTION OF ll EV SAMPLE OR 

[With lnclusove D•tes or AelPnhon Penodol JOB NO 

Health Insurance Financial Evaluation stuiy became 
operational- 10/01/76. 

Disnosition: Destroy when no longer needed for Flgency 
use. 

Short Term Scientific Applications and Modelling Support 

This is a project designed to analyze vP.rious Public 
Eealth Service (PHS) recipient groups relative to 
specific Departmental-programs according to economic 
and demographic cr.sracteristics. The dPta used by 
this study were obtained from the ~urvey of Income 
and ~ducation (SIEl. This stlrly was done in 
Octo::,er 1979. 

Disposition: Destroy when program is discontinued. 

Scientific Computation-Income Security Policy Research, 
Exoeriments 

This system provides scientific computation to support 
inco~e security policy research,experi~ents. Specifically· 
written ad hoc end established software packages are 
used to tabulate, describe, and statistically Enalyze 
various types of survey data. This system has be~n 
operational since January 1976. 

:Disposition: Destroy when program is discontinued. 

Scientific Comoutation-Income Security Policy Research, 
Demonstrst ion 

This study is designed to provide scientific computation 
to support income security policy research demonstrations 
and rel8ted ~nalyses, This system does not contain a 
d::>t~ base. It h;:;s been o-perational since January 1976. 

Disr:osition: Destroy \•rhen yirograr.i is discontinued. 

P~E OF J,J,
21::1 of "'I'"+ 

1D 
ACTION TAKEN 

115-203 STANDARD FOAM 115 A 
A .. '•",,f'(} JUI) l 'j7< 
Pte~c r,:,t-"•J :-1._ C1Pnt<r,1! $t-rw1t if'!. 

Ae3n11'11~1,'-':,o··, 
rl•MR .41 (ffn ,o,- 1 ~ 
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ITEM NO 1W1tn lnClu ..... DAI" Of Reton1,c-,, Pa,,oo,, 

-----+------------------- - --- ------- - • ---

Scientific Computation-Income Security Policy Research, 
Analyses 

This is a program designed to provide scientific 
cornput£tion to support analytical studies and activities 
of income security policy research. Technical analyses 
are provided for several data bases .,.,ithin the Depart­
ment of F.ealth and Human Services. This program has 
been operational since January 1976. 

Disposition: Destroy t-1hen program is discontinued. 

300-22 Scientific Computation-Income Security Policy Research, 
Basic Resesrch 

This program is designed to provide scientific comput­
ation to support income security policy research. The 
HHS Office of Evaluation and Technical Analysis provides 
the Office Of Income Security Policy, HHS, with tech­
nical analysis for their income security deta bases. 
This program has been operation9l since Janwry 1976. 

r Disposition: Destroy when program is discontinued. 

300-23 !l~cro Analysis Of Transfers To Households 

This is a project designed to examine aJ_ ternative 
rr.odelling assumptions on existing EHS Transfer 
programs. It provides tecr.nical analysis for such 
programs as Aid to Families ~ith Dependent Children 
(J.FDC). This program has been operational since 
October 1976. 

Disposition: Destroy when program is discontinued. 

t , I 
S,AMPLE OR 

JCS NO 
·-- ----+------

tll-203 
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Scientific Conmutation-Technical Suonort Ev~luation 

This is a program designed to provide scientific 
computation to support other evaluations in the Of~ice 
of the Assistant Secretary for Planning Fnd Evaluation, 
ASPE. It ~y also be used to provide brief extracts 
and analyses for quick replies to Congressional 
reference reauest. This program has been operational 
since January 1976. 

Dis~osition: Destroy ~hen program is discontinued. 

Scientific Computation-Social Service~ and Human 
Development, Svaluation 

This program provides scientific con:putation to support 
evaluation of social service and hum?.n development 
projects Bnd prcrrams. Computation is ~ased on brief 
extracts from, and applications to, VPrious data bases 
but do not create a data base under this title. This 
program has been operational since January 1976. 

Disposition: Destroy when program is r.:liscontin·.ied. 

Quantitative Analysis and Technical Annlications 
Sunport ; 

This is a project designed to adapt models supporting 
various Department programs to run on mini computers. 
This program was started in October 1979. 

Disuosition: Destroy when obsolete. 

1I SAI.Af' LE OR I ,c--r JCS tAC"''.:_"~~--HQ 
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400 Records of the Office of the Assistant Secretary for 

Personnel Administration 

400-01 Federal Advisory: Committee Membership Files 

Recor.is in this system are used in the administration 
and management of advisory committees in the Depart­
ment of Health and Human Services, including the 

9 
S!O,IIPLE OR 

JOB NO 
10 

ACTIO"I TAKEN 

IJOB NO 

preparation of reports; quarterly alphabetical listing 
of past, present,and recommended advisory committee 
members: and list of vacancies, acceptances and 
separations. Names of past and present members of 
HRS advisory committees are maintained for each 
component in HHS. Information on advisory committee 
members consist of name, title, sex, place and date 
of birth, home adilress, business address, ethnic 
back:-groung, education and references. 

Dates: This system has been operational since 1973. 

Disnosi tion: Destroy data elements when no longer 
needed to update official personnel 
folder or when agency use ceases. 

4o0-02 Special Ell!Eloyment Program Record_s. 

These records are used by personnel offices and 
operating of'ficials to select individuals for, and 
monitor their progress in, special employment programs; 
employee development and career planning. It inclmes 
all HHS employees in special employment programs. 
Information in the system relates to employees in 
prograr.is such as Upward Mobility College 1 Start, 
Stride, Access, Worker Trainee Opportunity, Junior 
Fellows, ~~nagement Intern, Personnel Intern and the 
HHS Fellows Program. The information contains name, 
age 5SN, program, agency 1 grede, education, sex, 
handicap code, application for employment, evaluation. 
positio~ descri,tion, veterans preference, counseling 
and letters of reference. 

Dates: This syste~ ~as bee~ operational since 1974. 

1 H,-:.003 ST llNOARO FORM 115 A 
Rf'¥l.., .. ; J,-1'¥ 1974; 
Prt"-.t tit t .. " tJy Gt.-rif"t11 1 St1 1 i,1\_ t"!:I 

Adn11rn!,lt tt1iCJt, 

rP,-.,H,:,41,..:rR,H'\1 114 
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l.J.00-02 
cont. 

400-03 

400-04 

11!>-203 

Disposition: Destroy data elements 2 years after an 
individuals pRrticipation in a program 
ends. 

Personnel Records In Operating Offices 

These records are used by operating office officials 
in carrying out their personnel management respon­
sibilities, which include appoint~ents, promotions, 
reassignments, grade increases, training or adverse 
actions. The recirds are maintained for current 
employees of F.ES. These records contain information 
relating to name, age, home address, telephone number, 
veterans preference, employment history, ~U9lifications,, 
recommendations, SSN, tenure, handicapped code, or 
work connected injuries. This system has been 
operational since 1974. 

~isposition: Destroy upon separation or transfer of 
employee, or when agency use ceases. 

Pay, Leave, And Attendance Records 

This system is designed to insure that each employee 
receives the proper p~y and allowances; that proper 
reductions and authorized allotments are made from 
enployees' pay; and that eriployees are charged with 
the proper amount of sick and annUBl leave. Categories 
of individuals covered by the system incluie all paid 
er::?ployees of the Department of Health and Ruman 
Services incluiing PHS Com~issioned Corps Personnel. 
These records contain inform2tion relating to name, 
date of birth, SSN, heme address, grade or rank, 
employing organization, tirnekpeper number, salary, 
leave and withholdings. This system has been 
operational since 1965. 

:'.)isnosition: Destroy ti~e and ~ttendence records 
when 5 years old. 

P.utornatr;,n peyroll records not for,.,;aried 
to the new er.1ploying egenc;v rnrey be 
destroyed w1-,_en the employeP leaves the 
Depart~ent of Eealth and Eurran Services. 

Four cople1 1nclud1ng ong1na1 lo be 1ubm11led lo the Nellonal Arch,v•1 STANl>ARO FORM 11S-A 

t, • 111•1,~lr ;;11\.,,, 
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9 
SAMPLE OR 

JOB NO 
1D 

ACTION TAKEN 

400-05 Federal Enrolo;ree Occuoational Health Program Records 

This system consist of a variety of recorcs relating 
to an employee 1 s participation in the Federal Occupational 
Health Program at units other than those operated by the 
Division of Fede~al Employee Eealth, Public Health 
Service. These records are us~d to document visits by 

employees to health units. They serve as a record of 
injuries, illnesses and treat~ent given, end may be 
used in connection with fitness for duty exruninations. 
Individuals covered by the system inclu1e current 
Federal employees o~ the Department of Health and 
Human Services. The records contain information relating 
to name, SSN, date of birth, weight, height, medical 
history, blood type, nature of illness or injury, and 
medication or treatment received. This system has been 
operational since 1974. 

Disposition: Destroy those records not needed to update 
the employee's Official Personnel Folder 
when employee leaves HF.S. 

400-06 Reserved. 

11S-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm,nistrat,on 
FPMR (41 CFRI 101-11 4 
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Emoloyee Apnraisal Program Records 

These records are used as a basis for awards, promotions, 
recognition, RIF standing, adverse action, or retention. 
Inclu:led in the system are current federal employees of 
HHS. The records contain information relating to name, 
SSN, employing organization, grade, title, series, and 
evaluation information. This system has been operational 
since 1974. 

Disposition: Destroy records not needed to produce 
updates for Official Personnel Folder 
when superseded or 2 years after appraisal, 
approval or disapproval. 

•!.A.Mf'LE 01'1 
JOB "l'J 

400-08 Apulicants For Emoloyment Recor:ls 

This system l!laintains records used to determine 
individuals 1 eligibility and evalUEte their qualifications 
for placement in positions within the Department of 
Health end Eu.man Services. It contains records for 
persons who have applied for employment in the federal 
government or are employed in the federal service. These 
records contain information relating to education and 
training, employment history, law violations if any, 
written test results, honors, awards, veteran preference, 
a~e, nPrne, and SSN. Th1s system has been operational 
since 1974. 

Disposition: For unsuccessful applicants: Des troy "'hen 
2 years old. 

For applicants selected for a position: 
Destroy records not needed to update 
Official Personnel Folder once the employee 
leaves the Department of Health end Euman 
Services, 

,_ ·" 
; i l •l~ 4, l t , I ' 1 ' ,l 
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Training Managenent Information System 

Records in this system are used to maintain a history of 
employee training; to help determine future training 
needs; and for auiit and budgetary planning purposes. 
Thif; system covers all employees ,,,ho received training 
in a program v;hich was more than 8 hours and which was 
authorized under the Government "Employee Training Act. 
These records contain information relating to name, SSN, 
position, title, grade, salary, series; and nature, 
cost and dates of training, This system r~s been 
operating since 1971. 

Disposition: Destroy when individual leaves the Depart­
ment of Health and Ruman Services or 
when agency use ceases. 

111!,AMPLE OR ' .&.CllON TJ.l(.EN.IC8 "'tO 

https://TJ.l(.EN
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Records of the Office of the Assistant Secretary for 
Public Affairs 

Conputerized Inforr,ation Storage and Retrieval System 

This is a system for storing and rPtrieving data on 
HES publications, audiovisual projects, multi media 
campaigns, contracts, Public }ffairs staff, plans and 
bu::lget. It contains basic identifying information 
used for administrative management and control. The 
start date for this system is ~V 1982. 

II 
SAMPLE OR 

JOB NO 

IJOB NO 

nisposition: Destroy when no longer needed for agency 
administrative purposes. 

STANOA.RO FORl,II 11!1-A 
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SAMPLE OR 
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10 
ACTION TAKEN 

600 Records of the Office of the General Counsel and of 
the Office of the Assistant Secretary for LeP,islation 

DOJ Juris System Access Terminal 

This system is used by the Office of the General Counsel 
to augment legal research capabilities. The content of 
and access to data in this system are the responsibilitic 
of the Department of Justice. Rarc.vare 1IDd computer ac­
cess to this system are provided to the Office of Genera: 
Counsel by an interagency agreement with the Department 
of Justice. This agree.ment began in May 1976 and 
expired September 1981. 

~!.!E.2.~.Jii.2!!: Destroy when no longer needed for agency 
research purposes. 

e 

600-02 .Qf.fi~e of General Couns-31 Management Anallse s 

This system is a work tanagernent tool. It contains 
Office of General Counsel work measurement data w~ich 
are used for budgetary preparation and other 
administrative purposes. The data is also generated 
from this system in hard copy form. It was operational 
from May 1979 to September 1981. 

Disposition: Destroy when agency use ceases. 

600-03 Office of General Counsel Legal 0,.Einion Retrieval System 

This system is used to augment Office of General 
Counsel legal research. It contains Office of General 
Counsel legal opinions and lexis legal information. 
The infor~ation in the system is for research purposes 
only, and the dat.'1 base exists only as a sequential 
tape. Hardware and computer access are provided by 
an in•eragency agreement with the Library of Cor1Gress. 
This system has been operational since Ju.gust 1980. 

Disuosition: :1estroy when superseded., or when no 
longer needed for research pu::-poses. 

IJOB NO 

115-203 F'our copies, Including orlg1nal, to be submitted lo the National Archives STANDARD F'ORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1nistrat1on 
FPMA (41 CFR) 101-11 4 
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JOB NO 

,o 
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60G-04 Word Stream Processing System 

This system provides control and followup to Congression~ 
inQuiries received by the Office of the Assistant 
Secretary for Legislation on Departmental programs or 
constituent inquiries. It also provides reports on 
statug of correspondence pending replies; address labelii
for all members of CoD,,;_,~ess for mass mail-outs; and 
::ru.lti copy original letters to individuel nernbers of 
Congress. This system operates on Word Stream equipment 
with floppy disk storage and may change to :llIB Dick 
Magna SL equipment. The system has been operational 
since June 1979. 

£.!_suosition: Destroy when 2 years old or when agency 
use ceases. 

l 

g 

IJOB NO' 

115-203 Four copies, including original, to be submitted to the Nat,onal Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1stra11on 
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700 Records of the Office For Civil R1g:hte 

700-01 Qase Inforrr.9tion ~IDnagement System 

This system is designed to report the status of all 
CoI!!plaints currently being investigated by the Office 
for Civil Rights (OCR), and to insure that the 
necessary investigative steps have been taken in each 
case. A complaint is a correspondence submitted to 
the Department of F.ealth and Human Services which 
alleges that a person's or a group's rights have been 
violated, and it implicitly ask OCR to specifically 
seek the correction of the alleged violation. The 
scope of the cases within this system inclu:leds 
persons and groups and/or representatives of rersone 
and groups filing written complaints 'With OCR. The 
d~ta contain~ such information as name, age, sex, 
race, religion, h.2ndic2p code, city, state code, 
characteristics of the complaint and critical events 
in OCR 1 s proce~sing of the cor:iplAints. 

Dates: 1/01/74 to present. 

Disposition: Destroy when no longer needed for agency 
administrative purposes. 

700-02 Accounting/Budget Planning (Financial System) 

This system is an administrative manage~ent tool. 
~onthly accounting data is received from the division 
of accounting, the Of:ice of Civil Rights adds 
planning data and recent commitments. Su~maries of 
monthly and quarterly spending on perso~nel and intra­
agency services are produced. This system has been 
operational since January 1980. 

Disposition: Destroy when 3 years old. 

STAJ.IOUID FOIIM 11!1-A 
~ .. ._,,,,,:-, Ju-, l 1-l ,•~ 
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Personnel Ma!lagernent Control System700-03 

This system's purpose is to control positions in OCR, 
to provide timely and accurate info!"!DB.tion on personnel 
resources, a!!d to reduce reporting burden on staff in 
headq'l.19.rters offices and regions responsible for 
providing such data, Bimonthly and quarterly reports 
are produced. The system has been operational since 
Octob9r 1981. 

Disnosition: Destroy when 2 years old. 

115-203 Four copies including original to be submined to !he Nahonal Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strat1on 
FPMR (41 CFRi 101-114 



IJOB NORequest for Records Disposition Authority-Continuation PAGE OF 

41 of~ 

7 8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 
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800 Recor.is of the Office of Ins~ector General 

800-01 Reserved.. 

A system. l_nvestigative Files of the Inspector 
General, is presently being developed for the 
purpose of conducting and docunenting investigations 
by OIG or other investigative agencies regarding 
DHES programs and operations, aiding in prosecutions 
broug~t against the subjects of OIG investigations, 
and maintaini.Dg a record of the activities which 
were the subjects of investigations. The informatio~ will 
cover providers and recipients of DHHS programs, 
providers and recipients under state programs funded 
by DHHS, and others doing business with DEES. Input 
will include Pecords from Federal, State, and local 
government sources, interviews of witnesses, and 
documents and other investigative materials -
from non-government sources. The system should 
become fully operational during FY8J. 

At the present time, tne exact content of the 
historical master file 1s uncertain. Consequently, 
this system will be scheduled during FY8J when the 
content becom~s known. It will be entered as item 
800-01. 

800-02 SSI/OPH Temporary Ma'tching File 

This syste~ is designed to detect those ?ederal 
employees w:10 may also be receiving Supplementary 
Security Income (SSI) bene:its concurrently. Federal 
employees covered under Office of Personnel Management 
Central Personnel Data File are matched with persons 
in the Supplementa..7 Security Income file of the 
Social Securit-,., _t_dministrati.on. This system is part 

of the fraud. detection system of OIG. Data includes name 
of employee, date of birth. SSN, work status, pay grade• 
duty station, and SSI record. This syste~ has been 
operational since 1978. 

Disposition: iJ:edro# W'.':es i.o Jo~o:P r:i:eeiei f01 atJS:~ 
-admieieil;re4; :LI s )I u. 1msr.._ /lot!. r.5 r 3 yyJ., 

-+lt;r✓ cl""~+roy ~ 

115-203 Four copies Including original to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin,slration 
FPMR (~1 CFR) 101-11 4 
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Welfare Fraud Detection File 

This system of records is maintainecl to facilitate 
tne development of a multiple fraui detection program 
for the Aid to Families with Dependent Children ( H'DC) 
program. Once fraud is detected the case is turned 
over to investigating anc prosecutins agencies and 
may end up in the court system. Individuals in this 
system are recipients of Aid to Families with Depen­
dent Children (AFDC). Records contain information on 
those individuals receiving AFDC pa;pnents or as a 
payee for dependent children under their guardianship, 
incltrling information on name, address, date of birth, 
SSII, sex, names of dependent children, dependent 
children names, sex and dates of birth; and monthly 
grant amounts. This sy~tem has bePn operating since 
1978. 

:!Jisposi tion:_ itJ;l,e+:ee:r ul u. ttc lrnq_:u :rneie!I: f.I· age1u:p 
amirn: • 11 : • piiffj?csbla /loll. F.:>-v 'Jyy5 

1 
-fhR,</ d-t>5-fr-<>y • C.Jl..1. 
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.ft. ui it Information Sy~tem (AIS) 

This systere provides current infor1:1ation on au:iit 
workload., reports issued, and findings, es well as 
MPnagement acticns to correct deficiencies identified 
by the reports. The system provides a centralized 
control over the number and types of reports issued 
by the P..HS audit agency, a data base for stEtistical 
anelysis of workload acr,orr:plishments, and a database 
for the ~epartment 1 s audit follow up system. This 
system has been operating since January 1, 1970. 

Disposition: l,,c_stuor aftsre ell €h!S t o3Hl reeail'.ereri~ 
ae.¥i beca met, u;: fl 1gsnc;;c tee-.. 
alld QQminbieP!rt41he p:1,r:p,:, ,e g s\iilil.s~ 

l-/4kl rt)Y '3 y..-s., #-¥1(( d.11stn>'(~ 
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Time Renorting and Audit Control System (TRPCS) 

TR.ACS enables early identification of problems which 
may seriously impact completion of annual work plans. 
It provides for controlling the number of audits in 
process, ensuring timeliness of aulit reports, controlli~ 
work ti~e, compiling statistics, and improving admi~is­
tretive reporting capabilities. It may also be used to 
measure productivity and as a workload forecasting 
system. TRACS has been operational since January 1, 
1974. 

Disno sit ion: !lt.:!'b' v ·.theB :ee loagcr auhd F'it J.E@-
all3it retleP:i;ir,g e; e@e&s§I .. d:minhtz 'Le 

Productivity Measurement/workload Forecasting System 

This is a system for productivity mearusrment and work­
load forecasting for bulget preparation and justification. 
It identifies total number of federal fi.:nds recipients 
requiring atrlit as well as frequency and number of 
locations selected for aulit; it identifies that 
portion of aulit 1 s workload being performed by non­
federal sector and other federal E'gencies; and it 
docmr.ents resources needed to provide adequate audit 
coverage to all Departm"ental programs identifying 
add.itional au:l.it resources. This system hes been 
operating since October 1, 1981. 

Disnosition: h@.. Pey r.sH r: lciRgu• ft dei3 fo1 sgG--S~ 
adn~z. hat ks r 1 osss,. 1-/4/d ,Foy '3y~, 
+~4/ cL:,sf.-oy • cfU 

o-5-f'?-
Managernent and F.nforcement Records System 

This s;ystem is designed to be a supervisory and manage­
ris l tool. It provides field agents with subject de. ta, 
inter-regional inquiry capability Bnd certain criteria 
on cases. It supports supervisory personnel to in­
dicate workloads, direct activities, monitor stage of 
case development and disposition and □aintPin time 
estimates. It supnorts mEnage'!lent ,,.,-ith indictment, con­
viction and dollar recovery data by program or region. 
This system has been operating since P.ug ..1st 1, 1981. 

Disnosition: Destroy when no longer needed for agency 
administrative purposes. 
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900 Records of the Office of the Consu~er Affairs Advisor 

900-01 Consumer Mailing List System 

This system is used to distribute information on 
current consumer topics to consumers, businesses, 
the govenrment, and the media. Recipient names and 
addresses constitute the information in this system. 
The system has been operational since July 1973. 

~isnosition: Destroy elements when they are superseded 
or become obsolete. 
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