NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: N1-292-88-002

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 07/13/2021

ACTIVE ITEMS

These items, unless subsequently superseded, may be used by the agency to

disposition records. It is the responsibility of the user to verify the items are still
active.

Item 1b1 remains active.

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are

provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Item 1a was superseded by N1-292-95-001, item la

Item 1b2 was superseded by N1-292-95-001, item 1b
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REQUEST FOR RECORDS DISPOSITION AUTHORITY-

LEAVE BLANK

. JOB NO
(See Instructions on reverse) N1-292-88-2
TO GENERAL SERVICES ADMINISTRATION DATE RECEIVED

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

8- 24-88

1 FROM (Agency or establishment)

Office of Child Support Enforcement, FSA

NOTIFICATION TO AGENCY

2 MAJOR SUBDIVISION
Audit Division

In accordance with the prowvisions of 44 US C 3303a
the disposal request, including amendments, 1s approved
except for items that may be marked ‘‘disposition not
approved” or “withdrawn’ in column 10 If no records

3 MINOR SUBDIVISION

are proposed for disposal, the signature of the Archivist is

not required

4 NAME OF PERSON WITH WHOM TO CONFER
Patricia Driggers

5 TELEPHONE EXT

245-1538

DAT

A
2%};

ARCHIVIST OF THE UNITED STATES

SR Y

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records,
page(s) are not now needed for the business of this
agency or will not be needed after the retention periods specified, and that written concurrence from the General
Accounting Office, 1f required under the provisions of Title 8 of-the GAO Manual for Guidance of Federal Agencies, 1s

that the records proposed for disposal in this Request of

attached

A GAO concurrence D Is attached, or E IS unnecessary

B DATE C SIGN RE OF AGEN%WATIVE

8/8/88 Dr{ George %b

D TITLE

Records Management Officer

7

ITEM 8 DESCRIPTION OF ITEM
NO (With Incluswe Dates or Retention Periods)

9 GRSOR 10 ACTION
SUPERSEDED TAKEN

JOoB (NARS USE
CITATION ONLY)

Amend SF-115 dated 9-17-84, Job No. NCI-292-84-4, Item 9
I==p=®, (Audit Workpaper Records,
Files and Job Workpaper Files), To change the disposition
period to '""Transfer to FRC when 7 years old. Destroy when
15 years old." (See Attached pages 7,8,9)

Recurring Workpaper

JUSTIFICATION: The above change in the retention period is
necessary since it would not be appropriate for any workpapers
to be destroyed if doing so would preclude the authorizing
official from exercising his delegated authority to impose an
audit penalty on any state that, in his judgement, is necessar
Therefore, workpapers pertaining to completed audits must be
maintained for as long as he/she deems it is necessary to do s¢.
At this time, the requested extension would meet present
exigencies of the Office of Child Support Enforcement.
ten Regional Areas would be affected by this change.

All

~
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17’ l"/“éM,s

115-108 a%w NSN 7540-00-634-4064

103y

STANDARD FORM 115 (REV 8-83)
Prescribed by GSA
FPMR (41 CFR) 101-11 4
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REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION

JOB NO PAGE

NCI-292-84-4 1l oF 2
7 9 GRS OR 10 ACTION
ITEM 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Inclusive Dates or Retention Pertods) " JOB (NARS USE
CITATION ONLY)
1. | Audit Workpaper Records NCI-292-
84-4

Description: Files which contain supporting documentation for|ITEM 9
all program compliance, financial, effectiveness/efficiency

amd "'special review' audits of State Child Support Enforcement
(CSE) programs. These workpapers provide a record of informa-
tion and evidence obtained and developed in support of the
audit report findings, conclusions, and recommendations.
Workpaper files are divided into basic groups: job files and
recurring files.

A. PRecurring Workpaper Files

Description: Files containing information of continuing
or recurring interest used in succeeding audit assigmments|.
These files include reference material such as State Plang,
Cost Allocation Plans, State agency's policies and
procedures, and other related material.

Disposition: Review prior to the next audit. Destroy
any obsolete or superseded material not used to support
audit—fimdings. Transfer obsolete or supersejed material
used to support audit findings to FRC when 7 years old.
DESTROY when 15 years old.

B. Job Workpaper Files

Description: Files containing supporting documantation
mﬁm specific assigmment. Included are records of
interviews, schedules, documents, transactions, summaries )
analyses, and related correspondence. These workpapers
are categorized and separated into functioral workpaper
bundles for each audit assigmment.

1. Program Compliance Audit Workpapers
Disposition: Transfer to FRC 7 years after the final
audlt report is completed. DESTROY when 15 years old|

2. Financial, Effectiveness, Efficiency, and ''Special
Review' Audits

Disposition: Retain files for the most recent audit.
Transfer the earliest workpaper files by fiscal year
audit to FRC upon completion of subsequent fiscal yeay
audit. (Audits are conducted once every 3 years.)
DESTROY when 15 years old.

115-204 Four copies, including original to be submitted STANDARD FORM 115-A (REV 12-83)
to the National Archives and Records Service. Prescribed by GSA

FPMR (41 CFR) 101-11.4



l ' JOB NO. PAGE
REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION NCI-292-84-4 2 oF 2
7 9 GRS OR 10 ACTION
ITEM 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Inclusive Dates or Retention Periods) CIT‘LQI'?ON (Ngﬁf#SE

Note: If possible litigation is anticipated as a result of a
final report:

The Area Audit Supervisor will not transfer job files
to FRC but will retain them until litigation is complet|ed.

or
Area Audit Supervisor will notify FRC of the need to

retain job files beyond their retention period at the
time of notification of destruction.

115-204 Four copies, including original to be submitted STANDARD FORM 115-A (REV 12-83)

to the National Archives and Records Service. Prescribed by GSA
FPMR (41 CFR) 101-11 4





