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DIVISION OF AUDIT
 

It is the function of the Division of Audit to develop plans,
schedules and standards for audits and to conduct audits of State 
Child Support Enforcement programs, as required by Section 452 
(A) (4) of the Social Security Act. 

I.	 Program Records 

A.	 Audit Working Papers for Compliance Audits (Formerly
covered by Nl-292-88-2A) 

Description 

All working papers files created from conducting audits 
of State Child Support Enforcement (CSE) programs for 
the purpose of evaluating compliance with the penalty
provisions of Section 403 (h) of the Social Security
Act. Working paper folders contain working paper
support for the audit findings, interim reports,
States' comments, Regional Representatives' comments,
final reports, and related correspondence. Audit 
resolution papers may also be included. Official 
working paper files are maintained by the Area Audit 
Offices. Other files related to these assignments such 
as the Master Report File are maintained by the Office 
of the Director, Division of Audit, Audit Regional
Branch Offices, and Audit Support. 

1.	 Audit Working Papers 

Cut off file upon issuance of final audit report.
Transfer to FRC 7 years after cut off. DESTROY 15 
years after cut off. 

2.	 Other Records 

TEMPORARY. DESTROY upon receipt of notice 
indicating that related Audit Working Papers will 
be destroyed. 

B.	 Audits Not Involving Substantial Compliance With 
Program Regulations (Formerly covered by NCl-292-88-2, 
Item B2) 

Description 

All working papers and files created from developing
and conducting audits not involving evaluating
compliance with the penalty provisions of Section 403 
(h) of the Social Security Act. Working paper folders 
include working paper support for audit findings,
interim reports, States' comments, Regional 



Representatives' comments, final reports, and related 
correspondence. Audlt resolution reports may also be 
included. Working paper files are maintained by Area 
Audit Offices. Other related files, such as the Master 
Report Folder are maintained by the Office of the 
Director, Divlsion of Audit, Regional Branch Offices,
and Audit Support. 

Dispositlon 

1.	 Audit Working Paper Files 

Temporary: Cut off upon issuance of the final 
audit report. Retire to an FRC 3 years after 
cut off. DESTROY 8 years after cut off. 

2.	 Other Records 

Temporary: DESTROY upon receipt FRC of notice 
indicating that related Audit Working Paper Files 
will be destroyed. 

C.	 Penalty Evaluation Record Files (Formerly covered by
NCl-292-88-4, Item 10) 

Description 

Records accumulated in the penalty evaluation process
in which audit findings for states/territories are 
reviewed and analyzed for compliance with Federal 305 
Audit regulations. As a result, final reports
outlining deficiencies and recommendations are 
submitted to the Deputy Director, OCSE. Included are 
evaluation sheets, final reports and other relevant 
materials. 

Disposition 

Cut off upon close of file. Transfer to FRC seven 
years after cut off. DESTROY when 15 years ~. 
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