
'. . ... 
Standard	 FOrDl No. 115 
Revised November 1951	 .. j----------------------LEAVE BLANKPr1d%\~~t~:t~~neral Services REQUEST FOR AUTHORITY 
GSA Reg 3-IV-IOS TO DISPOSE OF RECORDS DATE APitED 8 1975 ~ JOB NO. 

115-102 (See Instructions on Reverse) 1 _ 

-T-O--G-E-N-E-R-A-L-S-E-R-V-I-C-E-S-A-O-M-IN-I-S-T-R-A-T-I-O-N-,----------I DATE APPROVED N C 381 -75-.3 
NAT,aNAL ARCH'VES AND RECORDS SERV,eE, WASH'NGTON 25, 0'1 

NOTIFICATION TO AGENCY 1. FROM (AGENCY OR ESTABLISHMENT) 

Cow~unity ~ervices Ad~inistration In accordance wIth the provIsIons of 44 USC. 
2 MAJOR SUBDIVISION 3303a the dIsposal request, IncludIng amend-

ments, IS approved except for Items that mayOffice	 of Public Affairs be stamped "dIsposal not approved" or 
"wa t hdr awn" i n column 10.3. MINOR SUBDIVISION 

4. NAME OF PERSON WITH WHOM TO CONFER	 5 TEl. EXT 

John :~aco;nber	 \ 254-5150 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for the head of this agency in matters pertaming to the disposal of records, and that the records descrrbed in this hst or 

schedule of _1_ pages are proposed for disposal for the reason indicated: ("X" only one) 

GJ 
A The record. have B The records will cease to have sufficient value
 

ceased to have suffi .. D to warrant further retention on the exprratrcn
 
crent value to warrant of the period of tame mdicated or on the occur-

further retention. rence of the event specified. 

(Signature of Agency Representatlve) 

97. 8 DESCRIPTION OF ITEM	 10 
SAMPLE OR ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO 

0.rfice of Economic Opportunity
 
Office of Public A::fairs
 

1.	 Tapes of spotI;lasters, input talJes of spotmasters, tags
 
and takes of spotmasters, isolated music nixes, etc. in-
cluding "sou.l,"' count ry-wes tern , "Top rorty," "(:rC'..ndOle
 
Opry," Spanish and ~nrlish narratives, and "-:act reports
 
in capsule" formats. They range ~rom 20 seconds to 4: 30
 
mi.nut es each, on 2",3",5", and (more rarely) 7" reels,
 
at various sneeds.
 

2.	 Tapes r-epr osent.tng \lor}: !'1i'l\,ay in the eeli t i.ng pro ccs s
 
between original inputs and finis~lec1 products, usually
 
spotnasters.
 

3.	 Tapes of ei ther fragments of sound recordings or re-J 

cord ings r'ende rec' un i.nt.e l l i.giT-,le clue to sound distortion
 
or because of rer-se "Ii rhoi-t proper erasures.
 

4.	 Tapes of "nro fo rr-a" cerenonies such as oaths of of'f i.ce ;
 
"talent" performances of unusually poor quality; re-
cordings Rade to test l11icrophone levels; and tracks for
 
s liel e +i Iris ,
 

5.	 Tapes of I"aterial unrelated to Or,O~ission an~ +unctions,
 
and [,;enerally devoir'! of othe r historical, social, or
 
evioential value.
 

Foa .. c:Jpies, i~~lading original, to be submitted 10 the National Azochives and Records Sel'vice 16-59429-3	 GPO 


