
· J8taIidai-d Form. No. 11.5 
Revised November 1951 
Prescribed by General Services REoUtsT FOR AUTHORITY	 LEAVE Br.~K 

Admini~ation •
 
GSA Reg. 3-IV-I06
 TO DISPOSE OF RECORDS D~EfliCft!VED ~ JOB NO.115-102
 

(See Instructions on Reverse) Af" I'( 3 - 1973
 
DATE APPROVED	 . ~. 17 3 - 2 0 1 

TO: GENERAL SERVICES ADMINISTRATION,
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON 25, D. C.
 

NOTIFICATIO~ TO AGENCY
 
1...fM/.!t i~ENg Q..R ESTABLISHMENT)
 Or'r'lC~ OF ECONOMIC OPPORTUNITY 

IN ACCORDANCE Win! THE PROVISIONS OF PUBLIC 
2. MAJOR SUBDIVISION LAW 91·287 DISPOSAL OF ITEMS MARKED "DISPOSAL 

APPROVED" IS AUTHORIZED.OFFICE OF CONGRESSIONAL AND PUBLIC AFFAIRS 
3. MINOR SUBDIVISION 

OFFICE OF CONGRESSIONAL AFFAIRS 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
 
BARBARA E. GAFFNEY 1 193-5418
 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act Cor the head oC this agency in matters pertaining to the disposal of records, and that the records described in this nst or 

schedule oC _2_ pages are proposed Cordisposal Corthe reason Indicated: ("X" only one) 

D 
A The records have B The records will cease to have sufficient value
 

ceased to have suffi· to warrant Curther retention on the ezpiration
 
cient value to warrant oC the period of time iodicated or on the occur-

further retention. rence oC the event specified. 

March 27, 1973	 Records Management Officer 
(Date)	 (Title) 

9.7. 8. DESCRIPTION OF ITEM	 10.
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKEN JOB NO. 

(1412)	 Congressional Liaison Records. These files document the 
conduct of Office of Economic Opportunity liaison with 
Members of Congress, their staff, and related efforts. 

(1412.1) 1	 Congressional Liaison Program Direction Files. Files re-
lating to the conduct of Congressional liaison activities 
by authorized OEO staff. Includes program support brief-
ings of Membe·rs of Congress or their staff, as we 11 as DISPOSAL HOl 

APPRDYIQ/documentation of intermittent reports on agency accomp-
lishments and operations.

f(~, ~ 5""',- ..,. '-1- '1 ~
 

B4s~eoitieR: Tempgrary COF pnn of CV. Retjre t~
 
1, ,ear after COF. rorc to destroy af:ter II years.
 

(1412.2) 2	 Congressional Inquiries Files. Documents relating to 
Congressional inquiries and replies on Agency activities 
(except those concerning Agency appropriation submissions 
information requested by Congressional investigating
committees or GAO personnel assigned to Committee staff; 
or requests for comments on proposed or pending legis-
lation). Included are written, telephoned, or personal ISPOSAL Hat inquiries ~Vd records ~Jr!p~ie~, written or oral.	 APPROVID / 

,..1')'3 (Of~~_Nfovff<,C	 ~~ 3£?1-1y-L(,U-
Disposition: ~YJ\ COF end of Calendar Year. Re- ISt'G~ .. ;oc't-Ihlhiltire to FRC y a er COF for destruction 5 years afte ~..- ~---~ 
COF. (NOTE: OEO Office of General Counsel recommended 
retention for 11 years for reasons stated in attached 
memo. Office of Public Affairs OK'd a 5-year retention 
in early 1972. If a longer than 5-year retention is ap-
proved the WNRC should be notified to amend retentions on 

Fa ... caples, inch ...... " original, to be saJomiHed to the National Alrc:hi"es ODdRecords Service 16-6942\)-3 GP,) 



Standard Porm. No. 11IS-A 
Revised November 1951
 
Prescribed by Gcnersl Services Administration Job No. _
 
GSA Reg. ~IV-I06 •
 

1I~202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8. DESCRIPTION OF ITEM	 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKEN JOB NO. 

----- ---_·_----_·_-----------------------1------1-------

69A-3741; 70A-4357; 70A-7155; 71A-4809; 381-73-4;
381-73-20.	 Total volume 109 cu. ft. 

(1412.3) 3	 Congressional Digests and Summaries. Reference files on 
document research maintained on a daily basis as to Con-
gressional activities of interest to the Agency, includ-
ing analysis of insertions in the Congressional Record~ 
and related materials. 

Disposition: Destroy after 25 years. Retire to Federal 
Records Center when reference activity diminishes. 

(1412.4) 4	 Congressional Grants Announcement Files. Grants announce Samples
ments and releases to Congress concerning OEO grants ac- attached. 
tions, technical contracts, pilot programs, special em-
phasis or other innovated programs. (See also 1405, Pub-
lic Affairs Grants Press Releases:) 

Disposition: Record copy: Destroy after 25 years. Re-
tire to FRC 2 years after COF. All other copies: De-
stroy when no lo~ger needed for reference. 

roar copie., iachacling original, to be submitted to the National Archive. and Recorda Service 10-59428-;1 GPO 


