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Records of the White House Conference on Aging (WHCoOA)

Item 1.

Item 2.

Item 3.

Item 4.

General Subject File of the Executive Director.
Files consist primarily of correspondence between
the Director and high-level federal and state
Government officials, WHCOA committee members, and
Conference participants. Also included are drafts
and final versions of WHCOA reports, notes and
memorandums by the Director documenting meetings,
copies of press releases, and a wide assortment of
reference materials.

Current accumulation: 3 c.f.
Annual accumulation: 1 c.f.

Permanent: Cutoff files upon closure of WHCOA
offices and retire to the WNRC immediately.
Transfer to NARA 15—years—after—cutoff- dABI Aogine
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Transcripts and Summaries of WHCoA Committee

Meetings. Files contain a copy of each transcript
and/or summary of WHCoOA committee meetings. Included
are transcripts/summaries of Policy, Advisory,
Business Advisory, and Disabilities Committee meetings.

Current accumulation: 1 c.f.
Annual accumulation: negligible

Permanent: Cutoff files upon closure of WHCOA

offices and retire to the WNRC immediately.

Transfer to NARA 15 years—after-cutoff: vy s pde
LZ WH&(’/Q

Policy Committee Correspondence Files. WHCoA
requests sent to Governors for comments and
recommendations on the Conference's "proposed
Report". Also included in the files are the
subsequent responses.

Current accumulation: 2 c.f.
Annual accumulation: 1 c.f.

Permanent: Cutoff files upon closure of WHCoA
offices and retire to the WNRC immediately. ,
Transfer to NARA 15—¥ea¥s—a£tef_€ﬁ%e£{ﬂVou)ﬂ“@(Léﬂd&b@b
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Congressional and Executive Office Correspondence
Files. Files contain correspondence between WHCOA
officials, members of Congress, and the Executive
Office of the President.
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Item 5.

Item 6.

Item 7.

Item 8.

Current accumulation: 2 c.f.
Annual accumulation: negligible

Permanent: Cutoff files upon closure of WHCoA offices
and retire to the WNRC immediately. Transfer to NARA
t5-years affer cuteff. wpon closeure ol LIWC.A-

Publications File. Files contain the record copy of
each official report, newsletter, fact sheet, or
related publication created by the WHCoOA.

Current accumulation: 2 c.f.
Annual accumulation: 1 c.f.

Permanent: Cutoff files upon closure of WHCoA offices
and retire to the WNRC immediately. Transfer to NARA

15 years after cutoff. upow clofeuve of W LB -

Videotapes. Videos promoting and documenting WHCoOA
conferences.

Current item count: 15

Permanent: Transfer videotapes and background
materials to NARA upon the completion, in accordance
with 36 CFR 1228.184 (d) and (e). Existing titles and
background materials will be transfered to NARA upon

approval of this schedule. The Naticnal Archives Reserves +he cight
during archival prccf*-SSlN_j to dispose o¥ any mars(ua(, qulF(a tive,
*Pragmenﬂuﬂj or NON-TdenTi€iable meterials or recoerds +hat are q(ready scheduled
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prints and negatives depicting WHCoA officials, Veal vafwe
committee members, and events. Yo warcant peim-
aNenst Tetenwdiov
Current item count: Undetermined by Hhe U-S.

Geovermment.
Permanent: Transfer photographic images and background

materials to NARA upon closure of WHCoA offices, in
accordance with 36 CFR 1228.184.

Posters. Record copy of each poster produced by WHCoA

and background materials.

Current 1tem count: undetermined
Annual accumulation: undetermined

Permanent: Transfer to NARA immediately upon the
closure of WHCoOA offices.



Item 9. Press Releases. Files contain the record copy of each
WHCOA press release.

Current accumulation: 1 c.f.
Annual accumulation: negligible

Permanent: Cutoff files upon closure of WHCoA offices
and retire to the WNRC immediately. Transfer to NARA

I5—years—after—euteff: upow clofewre 0% LOW Co A

Item 10. Press Clippings File. Files contain articles from
local and national periodicals and newspapers on WHCoA
events.

Current accumulation: 1l c.f.
Annual accumulation: negligible

Permanent: Cutoff files upon closure of WHCoA offices
and retire to the WNRC immediately. Transfer to NARA

5—years—after—eutoff. upen Clofew (= ced Lo e Y-

Item 11. Associate Directors Working Files. Files contain
correspondence, notes, draft materials, reference
materials, and general administrative records kept by
Associate Directors to facilitate the coordination of
WHCoA events and the creation of WHCOA reports and
publications.

Current accumulation: undetermined
Annual accumulation: undetermined

Temporary. Destroy upon closure of WHCoA offices.

Item 12. Delegate Appointment Files (Congressional). Files
contain records relating to the appointment of
Conference delegates by members of Congress. Included
in the files are completed forms used by WHCoOA to
solicit nominations, letters of appointment, and
related correspondence.

Current accumulation: 1 c.f.
Annual accumulation: negligible

Temporary. Destroy files upon closure of WHCoA

offices.

Item 13. Nominations for Conference Observers. Correspondence
and related records on the nomination of Conference
observers by members of Congress and state and local
government officials.



Item 14.

Item 15.

Item 16.

Item 17.

Item 18.

Current accumulation: negligible
Annual accumulation: negligible

Temporary. Destroy upon closure of WHCoA offices.

Resumes. Office copies of resumes for individuals
rejected and hired for WHCoOA appointments.

Current accumulation: negligible
Annual accumulation: negligible

Temporary. Destroy upon closure of WHCoA offices.

Correspondence Relating to the Sponsorship of Pre and
Post-Conference Events. Files contain correspondence
and related records on requests for WHCOA's sponsorship
of pre and post-conference events/programs.

Current accumulation: 5 c.f.
Annual accumulation: 1.5 c.f.

Temporary. Destroy upon closure of WHCoOA offices.

Solicitations for Post Conference Events. Files
contain letters from WHCoA encouraging potentially
interested organizations to sponsor post-conference
events.

Current accumulation: 1 c.f.
Annual accumulation: negligible

Temporary. Destroy upon closure of WHCoA offices.

Requests to Participate in WHCoA Program.

Correspondence and audio-visual records sent by members
of the public who wished to perform as apart of WHCoOA's
program.

Current accumulation: negligible
Annual accumulation: negligible

Temporary. Destroy upon closure of WHCoA offices.
Requests to Attend Conference. Files contain public

requests to attend Conference in an unofficial capacity
and WHCoA's subsequent responses.



Item 19.

Item 20.

Item 21.

Current accumulation: 2 c.f.
Annual accumulation: 1 c.f.

Temporary. Destroy upon closure of WHCoA offices.
Letters of Appreciation. Files contain letters sent by
WHCoA staff to rejected Policy Committee nominees and

members of the public seeking to attend the Conference.

Current accumulation: 1 c.f.
Annual accumulation: negligible

Temporary. Destroy upon closure of WHCoA offices.

General Inquires. Files contain public requests for
information about WHCoA and Conference events. Also
included are WHCoOA responses.

Current accunmulation: 1 c.f.
Annual accumulation: negligible

Temporary. Destroy upon closure of WHCoA offices.

Selected Administrative Records. Routine
administrative records of use as reference materials to
future WHCoOA staffs.

Current accunmulation: 2 c.f.
Annual accumulation: 1 c.f.

Temporary. Cutoff files upon the closure of WHCoA
offices and immediately retire to the WNRC. Destroy 15
years after cutoff.





