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6. CERTIFICATE OF AGENCY REPRESENTATIVE:
I hereby certify that I am authorised to act for the head of this agency in matters pertaining to the disposal of records, and that the records described in this List or

schedule of __ 3

pages are proposed for disposal for the reason indicated: (**X'! only one)

ds bav B The records will cease to have suficient value

A ;reg:edr :; ol:av'e s:ﬂ': to warrant further reteation on the expiration

cient value to warrant X | of the period of time indicated or on the occur-
further retention, rence of the ovent specified,

T
o
(Bignatare of Agency Representative)

2/15/717 Dept. Records Mot Officer -
Data)
9. 0
2. 8. DESCRIPTION OF ITEM
ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS) v A ACTION TAKEN

1. | General Subject File

/0727
O&v:w_.;)

Arranged alphabetically by subject.

a. Records of the Architectual and Transportation
Barriers Compliance Board,

1) Mimtes and transcripts of Board Meetings,

published anmial reports, transcripts and rpports
resulting from national hearings held by the Board,
and documents pertaining to the establishmeht
and procedures (procedures mamal) of the Bbard.
PFRMANENT: Transfer to FRC when 10 years old; ¢ffer

to NARS when 20 years old.

2) Other Materials: Apply dispesal instructionf of

items l-¢c and 1-d,

b. Records of the National Advisory Committee on an

Accessible Environment.
1) Mimutes and transcripts of Committee Meeting
anmial and special reports, and documents pertaj
to the establishment of the Committee,
PERMANENT: Transfer to FRC when 10 years old; d
to NARS when 20 years old.,
2) Other Materials: Apply disposal instruction
of items l1-c¢ and 1-d.

S

ning
ffer

Four topies, including original, to be

e, sk N Nl /U/UG‘ inndd to heNuiiondnﬁgiveludR.c"d’s."ice
o gabere o) 5/9) T
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Request for Authority to
Dispose of Records - Page 2

Architectural and Transportation Barriers Compliance Board
Office of Human Development, DHEW

Z .. Balance of general subject file, excluding
routine nonrecord material.

Break files every 2 years and transfer re-
maining material to records center when
segment is 5 years old. Dispose of when
10 years old.

2. &. Routine, nonrecord materials may be disposed
of as provided in items 2 and 5 of this
schedule.

2. Nonrecord Reference Materials (Resource Files)

Reading files (Chronological files), information copies;.
working papers, and publications received for reference
use.

Authorized Disposition

Break files at end of each year. Dispose
of when 1 year old or when no longer
needed for reference.

3. Grants and Contracts File

Case files for grants and contracts for research,
demonstrations and development projects. The Division
of Grants and Contract Management, OHD, is the office
of record.

Authorized Disposition

a. Official Grant File: Transfer to Federal
Records Center 1 year after close-out. ‘Qé;déz:b&,
ﬂ#—673'/ears after éé%—f-’e% 4 i

- If a grant is
aud1ted and findings indicate adjustment, such
grant file shall be transferred to the Federal

Records Center 1 year after final disposition of

findings and éuyuxxxke#-é%gears after transfer, ,4aae45~ 4“413‘““"
A oTiw yuhe Loz 7’ S Aozt ecpe -

Working File: Dispose of 3 years after fina ;7/’

close-out.




A ® ®
Request for Authority to
Dispose of Records - Page 3

Architectural and Transportation Barriers Compliance Board
Office of Human Development, DHEW

b. O0fficial Contract File: Place in inactive file
on final payment, transfer fiscal year block to
Federal Records Center after 2 years. Dispose
of 6 years after final payment.

Working File: Dispose of 3 years after final
close-out. '

4. Compliance Complaints and Waivers Files

Correspondence dealing with complaints received con-
cerning lack of accessibility in buildings and facili-
ties covered under the Architectural Barriers Act of
1968 (P.L. 90-480). This includes all materials
pertinent to administrative and judicial proceedings
regarding such complaints.

Authorized Disposition

PERMANENT. Transfer to Federal Records Center
within 5 years after close of case, Gffer—te ,£¥€e4u¢2;ﬁgr e

NARS—wher—20—years—otd— },4Q5;¢4&EL' Rz plrec jpf‘ -~
5. Routine Correspondence et Grests i g Aot _
’ P Clvl e LA T AL

Letters, including copies of replies referred from the 4zﬁa;¢a4¢az4z4ﬁ>' 2
offices of the White House, Congress, and government 2 'z52214a£g;4k4¢5
agencies or received directly from persons requesting

general information. Correspondence concerning matters

of minor administrative character which contains no

information or significance not elsewhere recorded such

as giving general information; referring inquiries else-

where; making routine arrangements for speeches, meetings,

and travel for editing, printing, and distribution

of publications; forwarding or acknowledging letters and

publications, and similar subjects.

Authorized Disposition

Break files at end of each year. Dispose of when
1 year old.



‘l" TR .
" m %TBCBO{//(/’/77

2045

e Director, A&TBCB 4




-

Btandard Form No. 115
Revised November 1951

o _

Prescribed by General Services REQUEST .P'OR AUTHdRITY

LEAVE BLANK

Administration

GSA Reg 3-1V-106 TO DISPOSE OF RECORDS "ZMAR 107y |

115-102

TO GENERAL SERVICES ADMINISTRATION,

(See Instruotions on Reverse) Pp——— NCT ‘ 4 3 9 7 7 é

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON 25, D. C,

CONGRESSIONAL AUTHORIZATION

1 FROM (AGENCY OR ESTABLISHMENT) HOUSE REPORT NO,

Department of Health, Education, and Welfare

CONGRESS | DATE

SESSION

2 MAJOR SUBDIVISION

NOTIFICATION TO AGENCY

Office of Human Development
3. MINOR SUBDIVISION

Architectural & Transportation Barriers Compliance Board
4. NAME OF PERSON WITH WHOM TO CONFER 5 TEL. EXT.

CONGRESS HAS AUTHORIZED DISPOSAL OF ITEMS MARKED
*‘DISPOSAL APPROVED" IN COLUMN 10,

Frances Curtis 245-1591 (Date)

Archivist’s Representative

6. CERTIFICATE OF AGENCY REPRESENTATIVE

I hereby certify that I am authorized to act for the head of this agency in matters pertaining to the disposal of records, and that the records described in this list or

schedule of ___ 3 pages are proposed for disposal for the reason indicated* (“X" only one)

A The records have B The records wll cease to have sufficient value
ceased to have suffi- to warrant further retention on the expiration
D cient value to warrant of the period of time indicated or on the occur-
further retention, rence of the event specified,
9, Resl o
2/15/77 Rusksell O, Hess Dept. Records Mgt. Officer
(Date) (Signature of Agency Representative) (Title)
7. 8 DESCRIPTION OF ITEM s AMP?_E oR 10
ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS) JOB NO ACTION TAKEN

P

1. General Subject File

correspondence.

Subject f1
special subje

Authorized Disposition

a. Documents pertaini
the Board, proc
minutes of edg

e, procedures, and policies, in
of each meeting; annual reports,

Board; etc.

old.

Files are broken down alphabetically and by subject.

abetical name files contain exchange of general

consistsof correspondence pertaining to
matters, memoranda, reports, issuances

PERMANENT. Transfer to Federal Records Center
when 10 years old. O0Offer to NARS when 20 years

TFour copi including original, to be submitted to the National Axchives and Records Sexvice

N

16—59429-3 GPO
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DATE .- JOB NUMBER

- APPRAISAL REPORT ON Di>POSITION OF RECORDS
Aopid—ll 1077l NC1.1,30.77.2

SECTION | - APPROVED FOR DISPOSAL i
ITEM(S) FOR WHICH DI1SPOSAL AUTHORITY IS REQUESTED, 1S (ARE) DISPOSABLE BECAUSE IT DOES (THEY DO) NOT HAVE SUFFICIENT
VALUE FOR PURPOSES OF HISTORICAL OR OTHER RESEARCH, FUNCTIONAL DOCUMENTATION, OR THE PROTECTION OF INDIVIDUAL RIGHTS
TO WARRANT PERMANENT RETENTION BY THE FEDERAL GOVERNMENT.

Except as indicated in Section II.

GENERAL ACCOUNTING OFF ICE CONCURRENCE
SEE COMMENTS OR ATTACHED LETTER.

SECTION Il - APPROVED FOR PERMANENT RETENTION

ITEM(S) THAT IS (ARE) APPROVED FOR PERMANENT RETENTION, FOR THE REASONS INDICATED IN SECTION Vi THE AGENCY WILL
OFFER THESE RECORDS TO THE NATIONAL ARCHIVES AND RECORDS SERVICE AS SPECIFIED IN THE SCHEDULE.

Items l-a-1l and 1l-b-1.

SECTION IIl - APPROVED FOR DISPOSAL AFTER CONVERSION TO MICROFORM

ITEM(S) FOR WHICH DISPOSAL AUTHORITY |S REQUESTED, IS (ARE) DISPOSABLE BECAUSE THE RETAINED MICROFORM IS AN ADEQUATE
SUBSTITUTE FOR THE ORIGINAL RECORDS. THE AGENCY CERTIFIES COMPLIANCE WITH THE STANDARDS SET FORTH IN FPMR

101-11.504.

SECTION IV - DISPOSAL NOT APPROVED

ITEM(S) THAT 1S (ARE) NOT APPROVED FOR DISPOSAL AT THIS TI!ME. THE AGENCY WILL RESUBMIT THIS (THESE) ITEM(S) WHEN
SUFFICIENT INFORMATION |S AVAILABLE TO DETERMINE THE VALUE OF THESE RECORDS FOR AGENCY AND ARCH!IVAL PURPOSES. IF
NOT RESUBMITTED WITHIN SIX MONTHS NARS WILL CONTACT THE AGENCY.

SECTION V - WITHDRAWN
ITEM(S) THAT HAS (HAVE) BEEN WITHDRAWN AT THE REQUEST OF THE AGENCY.

DATE

;;%125229 A/ X/;ZL( 1Les O P

SECTION VI - APPROVAL/CONCURRENCES

DIRECTOR, RECORDS DISPOS!TMeN DIVISION DATE
woerova. WL TR uficfry
NNF  |PATE -
(IS (At ) % /3.7
CON- v DATE 7
CURRENCES ' /
/ DATE

SECTION Vil - APPRAISER'S RECOMMENDATION

SIGNATURE OF APPRAISER

COMMENTS .
Items l-a-1 and 1l-b-1 are anpnroved for oermanent retention. These

records document the significant nolicy decisions of the Architectural
and Transportation Barriers Comolisnce Board, and nrovide a chronolog-
icel summary of major nrograms relating to the orimary functions offthe
Board. The records will be offered to NARS when they are 20 years old.

GENERAL SERVICES ADMINISTRATION GSA rform 7238 (1.77)
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‘o0 GENERAL SERVICES ADMIN'SPRATION,

NATIONAL ARCHIVES AND R=ECORDS SERV:ICE, WASHINGTON 25, D. C.

CONGRESSIONAL AUTHORIZATION

1 FrOM (AGENCY OR ESTABLISHMENT) - HOUSE RSPORT NO.

Department of Health, Education: and Welfare

#

CONGPESS | DATE

SESSION

2 MAJOR SUEDIVISION

- NOTIFICATION TO AGENCY

Office of Human Development. CONGRESS HAS AUT

3. MINOR SUBDIVISION

Architectural & -Transportation Barriers Compliance Board

4. NAME OF PERSON WiTH WHOM TO CONFER 5. TEL. EXT.

Frances Curtis

“*DISPOSAL APPROYED ° IN COLUMN 1D,

HORIZED DISPOSAL OF ITEMS MARKED

245-1591 (D5t

Archuvist’s Representative

6. CERTIFICATE OF AGENCY REPRESENTATIVE:
I hereby certify that I am authorized to act for the head of this agency in matters pertaining to the diaposal of records, and that the records described in this List or

echedule 01_3
A The records have

ceared to have suffi-
cient value to warraat

further retention,

pages are proposed foe dusposal for the reason inddicated: (“X'* only ons)

‘The records will ceasa to have suficient value

B
to warrant further retention on the expiration
X I of the period of time 1ndicated or on the occur-
rence of the event specified,

£ 362“‘“(97

e
Vol

2/15/117 sl Rusfell 0. Hesgs :
(Dsta) LY {Biznaturs of Ageacy Representative) (Tiva)
7. 8. DESCRIPTION OF ITEM smpts or 10.
ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERICOS) 108 NO. ACTION TAKEN

1. | General Subject File

Arranged alphabetically by subject.

' a. Records of the Architectual and Transportation
\\\\ Barriers Compliance Board,

b. Records of the Nat}oﬁy;._} Advisory Committee on an
Accessible Environment, ™

/jﬂéf items 1-c and 1-d.

1) Mimtes and transcripts of Board Meetings,

published anmal reports, transcripgs’énd reports
N resulting from national hearings held by the Board,

and documents pertaining to the-éstablishme
and procedures (procedures manial) of the B
PERIMANENT: Transfer to FRC wher 10 years old;
to NARS When 20 years old.
2) Other I-Iéitgrials: Apply” disposal instruction
items 1-¢ andNl~d. 7

1) Hinutes afd transcripts of Committes Meeting
anmial and“special reports,sand documents pertaj
to the establishment of the Committee,
PERIANENT: Transfer to FRC wher~10 years old; ¢
to NARS when 20 years old. ~o

2) Other Materials: Apply disposal‘ingzruction
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MEMOR ANDUI\’ DEPARTMENT OF HEALT!—.UCATION, AND WELFARE

OFFICE OF THE SECRETARY

Mr., Larry Herrmann
Director, Jffice of Administrative ]
TO - Services, GAO DATE FEB i5 1977

Mr. Thomas Wadlow
Director, Records Disposition
Division, NARS

FROM : pepartment Records Management Officer

SUBJECT. Request for Authority to Dispose of Records

Attached for your concurrence and/or approval is a proposed records
disposition schedule for records of the Developmental Disabilities
Office, Office of Human Development, HEW. GAO attention is directed
specifically toward Item 4.

Any questions regarding the schedule may be addressed to Twana Mims
of OHD on 245-0335. Thank you for your assistance.

Qw%:;l?o%;f&v '

Attachment



MEMOR ANDUI\’ " DEPARTMENT OF HEALTI—.UCATION, AND WELFARE

OFFICE OF THE SECRETARY

Mr. Larry Herrmann
Director, Office of Administrative
TO Services, GAO DATE-

FEB 16 1977
V//g;' Thomas Wadlow

Director, Records Disposition
Division, NARS

FROM - Dpepartment Records Management Officer

SUBJECT. Request for Authority to Dispose of Records

Attached for your concurrence and/or approval is a proposed records
disposition schedule from the Architectural and Transportation Barriers
Compliance Board, Office of Human Development, HEW. We believe that GAO
will have an interest in Item 3. Any questions regarding the schedule
may be addressed to Frances Curtis of ATBCB at 245-1591.

Thank you for your assistance.

pmo

Attachment



Disposition Schedule NC1-L39-77-02

March 17, 1977

Director
Records Disposition Division:

I examined the records of the Architectural and Transportation Barriers
Compliance Bord and conferred with Ms, Francis Curtis who works with the records
of the Board. As a result of my examination and consultation I decided that
although the SF 115 is acceptable with minor changes as submitted, it would
clarify matters considerably if item number one were revised. I spoke

with Ms. Curtis concerning the revision and the other important change that

I propose, and she concurred with my suggestions. (For a good summary of

the history and functions of the Board see the attached brochure,)

Item mumber 1 lists a mltitude of records which are included in the general
subject file. The functions, policy decisions, and important actions of the
board are recorded in detail in the transcripts of the bi-monthly Board
meetings. Any policy material which the Board meeting addresses is recorded
as the agenda for the Board meeting at the beginning of each transcript.

In addition, the Board preparesan anmal report summarizing its work.
Currently the total accurmmilation of records which are permanent according to
this definition is 2} cubic feet. Further accumlation of 1} cubic feet

per year is projected.

The National Advisory Committee on an Accessible Environment is documented
quite adequately in the mimutes and transcripts of its quarterly meetings
and in its anmual and special reports., The total accumulation of permanent
records of the Committee is presently 1 cubic foot. Further accumlation

of % cubic foot per year is projected.



Disposition Schedule 1\.39—77-02 . Page 2 *

Ttem rmmber li concerns records created in fufilling what the attached
brochure calls the primary mission of the Board. This mission is to
investigate complaints and ensure compliance with the Federal law

requiring barrier free construction of buildings covered by the law.

The Board submitted the schedule under consideration, listing the correspen=
dence, investigative, and legal records relating to complaints as permanent.
This was done not because it believed the reeords to be of enduring value,
but because the history of the board is so brief that it was unable to decide
exactly how long possible precedent case files should be preserved, After
speaking with Ms, Curtis, and conferring with other members of the

Board's staff, we reached a mutually acceptable disposal schedule which is

as follows: Transfer to Federal Records Center within 5 years after the close
of the case, Destroy 10 years after the close of the calendar year during
which the case was completed; earlier destruction is amthorized. This
schedule duplicates that used for investigations of possible violations of

the Social Security Act.

All important complaints are addressed in detail by the Board leetings and
thus amply documented in the transcripts. Any actual judicial proceedings
arising out of complaints are rare and are documented by the transcripts
of the Board, its anmal reports, and the records of the Civil Service

Commission Administrative Law Judge, who serves as the final arbiter,

Tn item 3 minor changés.were'agféed to by Ms. Curtis in order clarify

disposition instructions.

‘

John W, Saunders
Records Disnosition Division
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GENERAL SERVICES ADMINISTRATION PAGE

NATIONAL ARCHIVES AND RECORDS SERVICES

INTRASERVICE MEMORANDUM AND ENDORSEMENT —— OF— PAGES

SUBJECT OR TRANSACTION

Comments on Disposition job no. NC1-439-77-02

FROM

TO

DATE AND MESSAGE

NCD

RCD

MNF | L=L=77. T agree with Mr. Finster's criticism of the language I used in

3-31-77. NNF and NNFS have no objection to this job with the exception of

item 1 (a and b) which is not acceptable in its present form for the reasons

set forth in detail in the attached comments of Mr. Finster. I am in com-

plete agreement with him on all points tmt am particularly concerned about

the probability that item 1 comprises several series which must be separate

identified and described in order to meet our reqdiredents for permanent

items. Furthermore, the need for tightening up the language used on the

SF 115 is obvious. For example, as NNFS has noted, there is an important

difference between "transcripts ... resulting from national hearings” and

transcripts of the proceedings at national hearings.

(ot 7L il
V \V4

C{JANE F, SMITH

Director

Civil Archives Division

my revision of item 1 of this schedule except that I do not feel it is

necessary to specifically list the documents pertaining to the establish-

ment of the board which should be retained, Ms, Curtis, who wrote the

schedule, had a few, brief documents in mind, and I do not see how any

more could be added to their number.,

As Mr. Laugesen explained in his telephone conversation with Mr., Finster

on 1-1-77, the records are actually filed in a general subject file. I

rewrote the first item of the schedule in order to best refléct the actual

(Over) GSA L% 4700



FROM TO

DATE AND MESSAGE (Cont 1nuation)

manner in which the documents are filed and will be retired, Ttem

one consists of two series, the records of the board and its advisory

committee, To artificially divide this small volume of records into

several arbitrary subseries would not serve any meaningful purpose.

After all, the anmal accumlation of records of the board and its

advisory committee is two cubic_feet.

Because it is based on the manner in which the board maintains its files

T believe my revision of this schedule should be approved as rewritten.

John W, Saunders

Records Disposition Division

ot . okl d i Ta L

comunsnda % Nsesta., v{mavng-m ol fRuvdeie

‘gw Fowdly

INSTRUCTIONS F

OR FURTHER CONTINUATION - If a series of messages on one subject requires more than one page, front and back, continue

it on additional sheets, consecutively numbered. Arrange all such sheets with page one on top and staple them together. Begin a new series for

meusjses written after a different type of document is added to the dossier.



http:messai.es

Comments on NC1=l39-77

Ttem la. (1) I don't question the desiratility of retaining the specified
records, but they certainrly constitute more than one series and so should be
in more than one item.

Resides, I do not care for some of the language: "transcripts and reports
resulting from national hearings held By the Board, and documents pertaining
to the establishment and procedures (procedures manual) of the Board." There
are several things wrong with this language:

(1) T suppose the "national hearinss" are those in which the Board hears
about matters of broad application (like the housing needs of handicapped
individuals in the Chicago meeting of June 1975). So, if transcripts of
the proceedings are actually kept, why not refer to them as such = rather
than as "transcripts resulting," which sounds perhaps like some follow-up
product.

(2) As for the reports, let's make those the reports to the President and
Congress, lest the language be interpreted by someone as apnlying to sub=-
sidiary reports generated by the Board's staff that go to various places,
internally and externally. For example, if the Board, in consequence of a
national hearing, wrote to a given agency about how well or ill the agency
was meeting the problems aired at the hearing, I do not consider that we
should want to accession that document, for its species would be multiplied
many times ~ possibly as many times as there are agencies, .
(3) There ought to be tight definitions of the types of documents pertaining

to the M"establishment" of thk Board so that subsidiary materials can be excluded
from transfer to IlN, Incidentally do the documents contemplated by tne present
language include files about relevant legislation? 1%, should.

(L) If "documents pertaining to" also modifies "procedures," the language here,
too, should be tightened to exclude drafts, transmittals, clearances, and so
on. Perhaps the procedures manual is all we need retain.

Item 1b. (1) Shall we infer that records below the Committee level are
excluded? I think that they should be. Or does this item apply to records

of the subcommittees also?

Are the reports only those made to the Board or do they aiso include internal
reports?

Also, for this item, the same comments as in la. (1) regarding series and

documents about establishmente.

3-27-77
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1.

Jone Smich NUF
Z‘ el

Peter Laugesen NCD
3.
4.
S.

[N aLLotMenT symBoL
[ arProvAL

[ as reauesTeD

[ concurrence

[ correcTion

[J HanbLe DiReCT
] 1mMeD1ATE ACTION
[ iniTiaLs

[ necessary acTion
[ noTe anD RETURN

[reap ano pzsTrOY
[JrecosmenpaT 10N
[Jsee »e
[sienaTure
Civour commenT

[ritine

D FULL REPORT

[Jvyour InFORMATION

O

[] PER OUR CONVERSATION
[] Per TELEPHONE CONVERSATION

foril 18, 1977

ANSWER OR ACKNOWL-
EDGE ON OR BEFORE

PRCPARE REPLY FOR
THE SIGNATURE OF

REMARKS

NC1-439-77-2 (see changes in item 1)

Comments:
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NAME /TH1TLE BUILDING, ROOM,ETC.

CI’;?C.DSW MBOL
Jack Ssounders

DATE
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