
."·, ·: : -~-ALLlrEMS---,A, 
REQUEST FO~ RECORDS DISPOSITION AUTHORITY 

To: NATIONAL ARCHIVES&. RECORDS ADMJNISTRA110N 
8601 ADELPHI ROAD COlLEGE PARK, MD 20740-6001 

th and Human Services 

JOB NUMBER 

: "111- (/ 4~- c).;i-;// 
Oa received 

I 11./ lhu/ d2 oe:,, :l 

NOTIFICATION TO AGENCY 

2. In ac~ance with the prO\llaions of 44 U.S.C. 3303a, 111• 
CenteJsfor Medicare & Medicaid Services dlsl)O tlon requeet, lnOluding an'lendrnents, is approved 

i--,,,----,,..=,=-::~,,.,,..,,,=-:------------------1 e t for items that may be marked "disposition not 
3, MINOR SUBOIVls;oN appi: "Ol' "\Nithd1'8wn" In eoh •• 'tln 1(l. 

Office of Hearings (Steve Kirsh, 410-?86-2053) 

4. NAME OF PERSON WITH WI-IOM TO CONFER 

Vickie Robey 
5. TELEPHONE NU 
(410) 786-7883 

6. AGENCY CERTIFICATION 
l hereby cmtify that I am. authorized to act for this agency in matren, nerta.inin~ to the ition of its records and that tho 
records proposed fur diiposal on the attached ....1__ page(&) are not~~~ for the busbless for this agency or will not be 
needed after the retention periods specified; and that writt.Bn concurrence fropi the General Acoounting Office, UDder the 
provisions of Title 8 of the GAO Manual for Ouida.nee of Fed.otat Agencies, I · 
X is not requm,d 0 is attacbed.; or O has been requested. 

7.ITEMNO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

OFFICE OF HEARING RECORDS SCHEDULE 

See attached. 

116-109 

' /' 01c Conc.rrenee:,_-,..,r-I-_....,~~~---. 
TITLE 

9. GRSOR 
Uf>ERSEDED JOB 

CITATION 

I 'ng 
i 1-440-79-1, 
' N -440-95-1, 
N ~440-93-2 

' 

10. ACTION TAKEN 
(NARA USE-ONLY) 

INACTIVE-ALL ITEMS SUPERSEDE~ 

STANDARD FORM 115 (REV. ·3--91} 
Prte(lrlbed by NARA 36 CFR 1:228 



• I .. _ 6CT1Vl!-ALL ITEMS SUPERSEDED A_. . :·. '· 
.. 

Superseded by Job/ Item number: 
OFFICE OF HEARINGS PAA-O4~0 --2.a,s- ooot -lXJO ( 

Date ~M/DD::: 1. Administrative Files 
h lLJ~~\\g 

:-;-t11~.u·ves, handbooks, instructions, and other formal 011.C· :»-1:mn 
Office of Hearings (OH). 

ed. Transfer to 

.a.vv • .-. ...... anged alphabeticall¥;uperseded by: 

--8:Y-~....,_,~~~,j-.pp...,__'-f4&--1'-'l---.:;,-.;~H't-'l~--+-- D4A ·O'l't0-Zotr -0001-a,oZ. 

------------~"' DATE {MM/DDNYYY): 
7 . g' t,(to\1--

ulated in the preparation, clearance, and publication of manuals, di ti ves, 
handbooks, instructions, al olicy and proced . ncluded are 
studies, clearance comments, reco cords, which provide a basis 
for publicatio · ute to the content of the issuance. ( 

DIS~OSfflON. 'Fempwary. Desttoy when superseded er s.isso1Iti1Iued. (S'~ fi'CJ-1./1/IJ., 79-1, 
k~ 1/J) 

c. Office of Hearings Database 

/lltnfJHf /Jlf /() jt-5/ot-PntJ>1/. (1'1.// .fitotn V. /lokv 
Law Tech ca,e TracRer 1s a 'Unify Corporation database. Ittn::si-El~mf: 
computer using a UNIX operating system. Tra;.a~ ses Case Tracker to track and record the 
appeal activities of the Provider · rseinent Review Board and the Medicare Geographic 
Classification Review~ ..... u. OH is in the process of adding a new section to Case Tracker to 
record the a ....... .,.,.,.-a,ctivities of the CMS Hearing Officers. The physical paper records of the 

ctivities are contained in the files that are described in (2), (3) and (4) below. 

---
Case Tracker serves as an index for the cases and tracks case actions in data fields such as date 
of request, date of acknowledgement, filing dates, hearing dates, decision, withdrawal or 
dismissal dates, case number, intermediary information, final actions taken, date of retention 
implementation, and others. Dates: 1990 to Present. 

(1) Mastw Data Filt: 

fliSf'O~ft'tON: Temporary. DeieteJttestroy wnen superseded, c5bsotete, or when mtgrated 
to a :eew system.• 

data fields, user manuals, glossaries for program terms s, and related materials. 

DISPOS porary. Destroy or delete when superseded or obsolete, or upon 

Superseded by Job/ Item number: 
Superseded by: 

))AA-w--- 2ol,~ ooos- o()c)3 DA,_ e:r, .. s• 2o t3- 0602.- oao l 
Date (MM/Dill l 1,,, ( .f DATE (MM/DDrYYY): 

u\\l... 1A \.i INACTIVE· ALL ITEMS SUPERSEDED 



--CTNE-ALL ITEMS SUPERSEDED . ....... ' ,•. , . , 
•' 

·-·.i, ..... ,.,eports: 
PRRB ly Progress1B,eport (by fiscal year) 
PRRB Work ocess (Dy fiscal year) 
PRRB Aged Ap (by Year of Receipt) 
Decision Inventory ( f Month and FY) 
Decision Conferences (uu.•~;:.u Month and FY)) 
Position Paper Report (Montll d FY) 
Preliminary Position Paper Repo onth and FY) 
Mediation Report 

MGCRB Reports: 
Case Status - By Case Number 
Case Status - By Provider Number 
Case Listing - By Selected Provider Number 

Ad Hoc Reports: 

Supe,sadad brJob/bm number: 

'DAA- C':t.lS • iotq. .. o«ti • 0662-
oata (MMIDDIVYYV): . 

sl1 t{ ~ ,3: 

These are produced to get specific case information or when the Offic Hearings receives 
a request for something specific, e.g.; all open PRRB or MGCRB appeals 1 

DISPOSITION: Temporary. File with appropriate record series or destroy or dele when 
no longet needed fm admhristtative, tegal, fiscal, m refetettce pmposes, as apptteable. 

t'4, Back-up l'ites. Datty and weekly mcremental backups, mfend.ed or s 
native environment in case of system failure l 
DI N: Temporary. Destroy or delete when no longer needed for current business 
or when rvpiaced by a subsequent secut1ty backup file. Supersededl,rJob/llemnumber: 

2. Provider Reimbursement Review Board Files 
DM .. &JS" .. 2.o l> . 000<,- o o()s 

Date (MM/DD/VYYY)· 

~ l ls. ( 'Zo (j a. lleming Decisions 

ontaining documents accumulated in the hearing process. Included are the 
provider's request · rovider position papers, fiscal intermediary position 
papers, cost reports, notice of hearing, ri ts, hearing decision by the Board, 
and related documents. Hearing decisions may be reviewe tary of HHS, 
and provider may seek judicial review of unfavorable decisions. 

DISPOSITION: Temporary. Cutoff file after the final decision and retire to the FRC by 
§seal yeftf. DesH'ey 6 )'Oftf'S &BS 3 momhs aA.- autoff. {£~NI A{~o,qi;-,, ~ 1(.Q) 

e. Closed Caoe Ftles 

€ase files eeRHIHliRg dQcumentR ~cm;nnlat1;:d iu tbe be-aring process, TucJuded are..J:he 
prmidcr's request fm a Iteming, ptuvider position papers, fiscm: intemredimy position 

Superseded hr Job/ llan mnber: 

----------~1lAA-o~i0•2o(r'odor~oo~l 
INACTIVE· ALL ITEMS SUPERSEDED 

Date (MMIDDIVYYV)• { ~(tr 2.-o ,,-



, -~CTIVE-ALLITEMSSUPERSEDED. •::· .'. ,., 

ally closed 
ve been withdrawn or dismissed by the Board. 

DISPOSIDON: Temporary. Cutoff file after the final dec1s10 , · to the FRC by Superseded by: 
iissal yeftf. Desff'ey 6 yems and3 rnonltts aftu cutoff. DM-0'\'\0-2.,.\~ ·()a,f••l 

~- Memcare CR:ograpl!le crass,r1cat1ffii Review Boartt Pm,s __..:=, 0~i ti(~~: 
Decision · ed by the Medicare Geographic Classification Review Board (MGCRB) on ): 
applications su · d by hospitals seeking geographic reclassification for purposes of 
determining a hospital's dardized amount or the applicable area wage index or both. The 
MGCRB's decisions are subjec view by the Administrator. The Administrator's 
decisions reviewing MGCRB decisions · be placed in the MGCRB file and returned to the 
MGCRB. (Any pre-decisional attorney-client · · eged material generated during the 
review will be maintained by the Office of the Attome visor permanently.) 

DISPOSITION: Temporary. Cutoff file upon issuance of the final a action on a 
hospital's application. Place in an inactive file by fiscal year. Hold in the · e of Hearings 
for 36 months from the date the final agency action w~ taken, then retire to the Fe . eral 
Reeo1ds CentCI (FRC) by fisea:1: yem. Destmy 6 )'Cftl'S MtS: 3 meHths after satoff. (S~ AJ/..-l/yolf3,q 

ntain documents accumulated in the hearing process. Included are request for 
hearings, pos1 apers of the parties, cost reports, notice of hearing, hearing transcript, 
hearing officer decis r proposed decision to the CMS Administrator, and related 
docum~nts. The following of cases are handled by the CMS Hearing Officers: Appeals 
from Denials of Medicaid State mendments, Appeals from Cost Determinations from 
HMO/CMP Cost Reports, Appeals from ials of Medicare Provider or Supplier Superseded by: 
Enrollment Number, Appeals from Cost Dete · tions from Organ Procurement l>JlA-0,'l •-Zo \J .. ooo(-OIJO\ 
Organizations or Histocompatibility laboratory. Wi ard to Provider and Supplier DATE ( M/D NYY~: 
Number appeals, the record includes initial Carrier Determi · on and Carrier Hearing ~ 1..S t,.. \ r 
Officer Decision. For State Plan Amendment and HMO/CMP ap s, the Hearing Officer 
prepares proposed decision to the CMS Administrator. The final decis1 f the CMS 
Administrator is included in the file. 

DISPOSIDON: Temporary. Cutoff after the final decision and retire to the FRC by fiscal 
f.ear Destl:Qy (i y,H,R: aRlil 3 HlQRUls &A;r lii'liltQft. 

a. Copies tnaJ"''l'Wil...ve no further administrative value after the record.keeping (paper) copy is made. 
Includes copies maint ....... ~-.v individuals in personal files, personal electronic mail directories, 
or other personal directories on · sk or network drives, and copies on shared network drives 
that are used only to produce the record)fo · copy. 

DISPOSITION: Temporary. Delete within 180 days after th,!1-,,•n· 

l)fflBlieee. Superseded by Job/ Item number: 

DAA-(:c(LS-2.oli- •O()o; • ~ ( 
INACTIVE• ALL ITEMS SUPERSEDED - :::s:r; 1 I 1.-o n 

http:f/i.fO/fJ,.iJ


1 
• INACTIVE-ALL ITEMS SUPERSEDE~ ..... ', , ,. 

b. Cepies Y.see fer dtssemination, rc,tsion, 01 updating tfta:t me tnaiutaiued in additi~to the 

::::::.gtcfl,-Tffllpfflm,. Delete who,, diosemit,1$8R, ...,l><ion, "' ~ i, oom~leted 
Superseded by Job/ ltein number: 

F: 115 Office of Hearings (revised 10n /2002) 1) AA- (rf...S - Zo \ ~ ... 0001 .. (l()d l 
Date(~: 

.2.llli½t1--
NOTE: Some CMS Office of Hearings Files may be worthy of permanent retention if they 
significantly interpret CMS regulations, reflect significant developments, or attract extensive 
public attention. These should be brought to the attention of NARA via a SF-115, Request for 
Disposition Authority, so that they can be appraised and appropriate disposition authorized. The 
appraisal process of these records will include a determination of the appropriate medium for 
transfer of any records determined to be permanent. (added 11/19/02 per e-mail from V. Robey) 

INACTIVE-ALL ITEMS SUPERSEDED 




