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JOB NUMBER 

REQUEST FOR RECORDS DISPOSITION AUTHORITY 
'J7/-L/L/O- CJL/-I 

To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received
 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 d - to - ~C)O¥
 
FROM(Agencyor establishment)
 

NOTIFICATION TO AGENCY
 

Department of Health and Human Services
 
2 MAJORSUBDIVISION
 In accordanceWIththe provrsions of 44 usc 3303a,the 
Centers for Medicare & Medicaid Services CMS drsposinon request, Includingamendments,IS approved 

I---::'--=-:"':~~~~~~~"--.:..::.':"'=""::"-"-""-'--"---=-='-'-'-'-=-=-=--->"=-:':":..=..L-----------l except for Items that may be marked "dispositionnot 
3 MINORSUBDIVISION approved"or withdrawn"Incolumn10
 
Center for Beneftciary Choices (Julie Franklin, 410-786-8126, Chris
 
Koepke, 410-786-5877
 

DATE ARCHIVIS~OF.JIjJ UNIT~ STATES 

Vickie Robey f)/LS"IOL-J - ~ 
4. NAMEOF PERSONWITHWHOMTO CONFER 5 TELEPHONENUMBER 

(410) 786-7883 

6	 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency In matters pertammg to the disposition of ItS records and that the 
records proposed for disposal on the attached ~_ page(s) are not needed now for the business for this agency or WIll not be 
needed after the retention penods specified, and that wntten concurrence from the General Accountmg Office, under the 
provisions of TItle 8 of the GAO Manual for GUIdance of Federal Agencies, 

X ISnot required D ISattached, or D has been requested 

DATE SIGNAJ}'J~ OFA Goy R~ENTATIVE < TITLE
 
A{7~ '! e..-- "<J~~ ~
FEB 4 2004 APrentlceBarnes Sr	 / DHHSRecordsManagementOfficer 

9 GRSOR 10 ACTIONTAKEN 7 ITEMNO 8 DESCRIPTIONOF ITEMANDPROPOSEDDISPOSITION SUPERSEDEDJOB (NARAUSEONLY) CITATION 

1	 CONSUMER RESEARCH RECORDS
 
Focus Groups and/or mdrvidual mterviews conducted by
 
the Center for Beneficrary Choices (CBC) and contractors
 
With Medicare benefrcianes regarding various
 
communication Initiatives Information collected IS us
 

for CBC research purposes )J.v[cjd I'P£"td rur
 
1a nsent Forms - Signed by a Medicare benef ary '1/ V:rt UrlfAiJ 

co entmg to the Interview being audio/vid taped, the "WI V. R.o~ I 

mfor non collected being for research ~ rposes, and S R..O 
their na s not tied to any results 
DISPOSIT N Temporary Cutoff 
when 2 years Id 

1b 

1c	 Results/Fmal ort - Tophne repo which presents a
 
high level 0 rview of the research fin gs, presentations
 
that sum nze research, and policy dec: ns
 

PERMANENT Review files a uallyand
 
tr sfer to the FRC those files that do not have co mUing
 
applicability Transfer to the National Archives 20 ye s
 
thereafter
 

DARD FORM 115 (REV 3-91) 
Prescnbedby NARA36 CFR1228 

115-109 



CONSUMER RESEARCH RECORDS 
Focus Groups and/or Individual interviews conducted by the Center for Beneficiary Choices 
(CBC) and contractors with Medicare beneficiaries regarding various communication initiatives 
Information collected ISused for CBC research purposes. 

1. Consent Forms - Signed by a Medicare beneficiary consenting to: the Interview being 
audio/video taped, the Information collected being for research purposes, and their names not 
tied to any results 

DISPOSITION' Temporary. Cutoff after report has been published Destroy 2 years after cutoff 

2. AudloiVldeo Tapes of Interviews with Medicare Beneficiaries. 

DISPOSITION Temporary. Cutoff after report has been published. Destroy 2 years after cutoff 

3. Other Background Records - Records created while developing report. Files may Include 
reference materials, drafts that are circulated for Internal discussion, copies of meeting notes, 
briefing materials, reference papers, diagrams, data used from tables and surveys, interim 
reports, and other materials used to create and support results/final report file. 

DISPOSITION Temporary. Cutoff after report has been published. Destroy 2 years after cutoff 
or when no longer needed as background material for additional reports whichever IS later. 

4. Results/Final Report - Topllne reports which presents a high level overview of the research 
findings, presentations that summarize research, and policy decisions 

DISPOSITION PERMANENT. Cutoff after report has been published. Transfer to the FRC 2 
years after cutoff Transfer to the National Archives 20 years after cutoff or when no longer 
needed for agency business purposes, whichever IS sooner. 

5 Electronic Mall and Word Processing System Copies 

(a) Copies that have no further administrative value after the record keeping copy IS made.
 
Includes copies maintained by Individuals In personal files, personal electronic mall directories, or /
 
other personal directories on hard disk or network dries, and copies on shared network drives that
 
are used only to produce the reccrdkeepmq copy.
 

DISPOSITION Temporary. Delete Within 180 days after the record keeping copy has been 
produced. 

(b) Copies used for dissemination, revrsion, or updating that are maintained In addition to the 
recordkeepmq copy 

DISPOSITION Temporary. Delete when dissemination, revrsion, or updating IS completed 

Approved by agency on Apnl 29, 2004 per email from V Robey, eMS RO 



" 
\ 1d Electronic Mall and Word Process In S stem Co les ;U)l1 

1d1 Copies that have no further administrative value fter the 
record keeping copy IS made Includes copies arntamed 
by individuals In personal files, personal e ctroruc mall 
directones, Jr other personal directone n hard disk or 
network dries, and copies on shared etwork drives that 
are used only to produce the reco keeping copy 
DISPOSITION Temporary D te Within 180 days after 
the record keeping copy has een produced 

1d2 Copies used for drsse matron, revision, or updating that 
are maintained In a ttron to the record keeping copy 
DISPOSITION' mporary. Delete when dissemination, 
revrsion, or u atmq IS completed 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescnbed by NARA 36 CFR 1228 

115-109 




